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Agreeing with the views of the Superintendent of Stationery as regards the periodieal
i ion and repair of — ; transferring to the Kducational Department his proposal to increase

the siverity of the type-writing tests; admitting up to the date of the receipt of these p fings
: e the charges ineurred by the Board of Revenue, Separate Revenue, for the employment of a
) ‘ ' "~ mechanic to repair its machines ; and informing the Managing Director of the India Trading
Ny 4 Company (Limited) that the rules do not permit of local purchase of machines.
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"Reap—again the following papers :— ‘
G.0., No. 863, Financial, dated 10th Oectober 1898, = “‘3 o 4444 88" v

AsstracT.—Directing that in all the larger Government offices in which type-writing
machines are used, there shall be a separate section composed of typists, stating that 1 hr:s patterns
of type-writers supplied to public offices will be restricted to the No. 4 Yost and to the latest
pattern of the Remington, requesting the Tnspector-General of Registration to make further
efforts to introduce type-writing into his office, and stating that furtber orders in regard to the
qualificativns of type-writing clerks will issue in the Edueational D« partment.

—_——

G.0., No. 1222, Financial, dated 14th December 1898, = /50 $rwe fun-po=1-99

AsTrACt —Stating when tyy e-writing machines may be i : o

. y be applied for by officers, and drawing
the attention of all officers to Pamgraph 1 of G.O., No. &83, Fisgncinl, dat)':’:d I;)th October 1808,
snd to the necessity for requiring a bigh standard of skill in the typists they ewploy.

———

Reap—also the fgllowing papers :—

17th August 1898.

T "
O A ,r

Resolution—Mis. No. 3248, dated 17th August 1898,

* " 'Thé Board begs. to request that Government will be pl : =
reference . to clause (m) of article 98 of the Civil Account C?xf: sead ltxgr):?}?l(;'tlg:;)e:iiti}i
ture oF'Rs."6 fot fhe upkeep of three type-wr iting machines at present in use in its
- Penqd ical inspections ?".Jd repairs are needed to keep them in working order
and the services of a type-writing machine repairer at the monthly salary specified
above have been engaged from the 15th ultimo in anticipation of sanction and
approval. _

(True Extract.)

(Signed)

To the Secretary to Government, Revenue Department,
1 through the Accountant-General, Madras,

C. G. TODHUNTER,
Aeting Sccretarq
. o~

~

———

No. 4130,

Forwarded,

Fort St. GEORGF, (Signed)

291k August 1898.
Ty the Secretary to Government, Revenue Department.

T. HESKETH BIGGS,
Accountant-General.
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Proceedings of the Board of Revenue (Separate Revenue), Mis. No. 524 8, dated - Rum ﬂ:‘ﬁ?f
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From H. ORMEROD, Esq., General Managing Director, the India Trading
Company (Limited), to the Chicf Secretary to Government, dated Madras,
12th December 1898, No. 1792,

With reference to my conversation with yon the other day about the “ Reming-
ton ” type-writer, I have seen the Superintendent of Stationery, who tells me that an
indent has already been submitted for cxecution by the India Office. Unless I am
greatly mistuken, the cost of machines imported in this way will be found to exceed
the price (Rs. 350) that we are prepared to charge Government for the No. 7 machine.
Perhaps you will kindly look into this matter.

Another point also that I would dwell upon is that, my Company only requires

little encouragement from Government to induce 1t to make all requisite arrange-
“M—_/i;nents for the opening of a well-equipped workshop for the repair of machines that
k ~

: worn-out machines may be renovated at comparatively small cost.

,J)//,. - 97 1

may be disabled by accident, &ec., and to maintain a reserve stock of ¢ parts,” so that

Only a short time ago I myself put in thorough working order, at a cost of
Rs. 5, a No. 5 muchine that had been discarded, aiter several years of very hard
usage, as worn out. It is now working excellently.

From J. N. ATKINSON, Esq., I.C.S., Superintendent of Stationery, to the Chief
Secretary to Government, dated Madras, 11th January 1869, Dis. No. 76.

T have the honour to return herewith the two files referred to me for remarks
under No. 5, dited 2nd Janvary 1899. Three questions are involved. - I propose to
deal with them separately.

2. Tn regard to Mr. Ormerod’s statement that there appears to be an impression
that type-writers can be obtained through the India Office at lower prices than are
current in Madras, I may say that I am not aware of any such impression nor am I
of that opinion. T am not in a position yet to say what the cost of a Remington
obtained from the Director-General of Stores, India Office, is, but I should be sur-
prised if after allowing for exchange, freight, and percentages, it did not fully amount
to Rs. 350, I think it is very probable that several articles which are obtained
through the India Office could be purchased locally at cheaper rates and at the saving

. of much time, but this would no doubt be opposed by the Home authorities,
2 3. In regard to the question of the local Remington agency opening a workshop

for the repair of machines and maintaining a reserve stock of ¢ parts”’, I should like

a to inquire what is comprised in the  little encouragement by Government” to

which Mr. Ormerod refers. It would be a convenience to have such a workshop at

~ hand, but I would not recommend a promise of any definite amount of work being

given to it, for type-writing in this Presidency is still in its infancy and the machines
now under supply, if properly attended to and carefully used, should not require any
‘ repairs for .a long time. This office can obtain and maintain a reserve of spare

¢ parts,” should the Government so direct.

2 4. During last year this office arranged for the repgir of six machines only.

s They had all been in use for some time. Two were repaired by the Bombay Type-

writing Company, one by a Mr. D’Cunba, two by Messrs. Addison & Co., and one by

the Superintendent, Public Works Workshops. The two first agencies are not now

available, but there is a Mr. Zuzuart here who undertakes such work for several local

mercantile firms. I would suggest that Mr. Ormerod be informed that the number

of Remingtons in use in Government offices in Madras will no doubt steadily increase

and in the natural course of events they will some day require repairs which the
Government will have exccuted by the best and cheapest agency then available,

5. The third question referred fo me is that of the periodical inspection and
repair of machines at the Presidency town. 1 submit that a perllodlcal examination
by a mechanie, who is to be paid so much per mensem per machine for cleaning and
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they will some day require repairs which the Government will have executed by the

best and cheapest agency then available.
&/QW
for Chief Secretary.

oiling it and special rates for such repairs as he may consider to be requisite, would
result in much unnecessary expenditure and would lead to the machires being unduly
pulled about and tinkered with, Such an arrangement would practically relieve the
typist of much of his responsibility for the care of the machine given him to work
with and would encourage him to be carcless and inevitably induce repairs which
are preventible.

6. In G.O., No. 1222, Financial, dated 14th December 1898, the Government
insists on the necessity * for requiring a high standard of skill ” in its typists. The
most rudimentary knowledge of the machine enables the typist to clean and oil
it, and if this is regularly done and the machine carefully used and kept covered
when not in use, there is no reason why it should not work without any difficulty forge .
a considerable time. Weekly inspection by the manager or head clerk should then

suffice. If a machine by any accident or rough usage gets out of order it at once @

announces the fact by refusing to work and the intervention of a mechanic to say it
requires repair is uncalled for.

(True Extract.)

O ——

7. What should be specially avoided as much as possible is sending machines
from place to place as they are delicately constructed and easily damaged in transit.

- 1‘[?‘16 uppackl:llg al]ig) x;eqncllrfzsftotlﬁe done V(il“y ﬁarela:fiutly. \.Wc'lhgn once set up In an o the Buperintendent of Stationery.
office in good working order further removals 8 ould be avoided. ¢, the Board of Revenue (Scparate Revenue).

8. Tnstead of employing a mechanic as proposed I would apply the principle of d # tﬂl;: %xﬂ;?&esﬁ

s prevention being better than cure and make every endeavour to obvinte extensive 1 o, :

s repairs by insisting on typists being. acquaiited with the constructivn’ of their » :}lxle%gg:trﬁeﬁmfg fﬁ; %eit’rl"e;?;‘z 7 th‘; L”In diawTra g

5 machines as well as being able to work them. This would be rendered more easy by g Company (Limited), Madras.
the Government adopting one machine for use in all its offices and requiring candi-
dates for employmeut as typists to pass a technieal examination in the machine as
well as the ordinary test of facility in working it. The teackers of type-writing

. classes would no doubt readily meet the requirements of Government in the matter.
The typists could then themselves carry out ordinary repairs ~and replace damages by
spare parts to be obtained on indent from this office. Repairs requiring mechanical
skill could, at any time, te effected through private agency Madras,

Orper—No. 209, Financial, dated 10th February 1899.

.- The Government agrees with the 'views expressed by the Superintendent of
5 Stationery in his letter read above as regards the‘periodical inspection and repair of
type-writing machines. The Stationery office will obtain and maintain a reserve of

spare parts, and the attention of all heads of offices in which machines are used will

be drawn to the necessity for the machines being periodically inspected by responsible

s" subordinates. ;
:f 9. Orders will be passed in the Educational Department on Mr, Atkinson’s

E proposal to increase the severity of the t.ype-writing tests. It is to be observed that g ¥

R in paragraph 2 of G.O., No. 863, Financial, dated 10th October 1898, the Govern- B

e ) " ment has decided to restrict the patterns of type-writers to the No. 4 Yost and to theq] , i) ~ccomaasmmmmts ’

- ehe * latest pattern of the Remington. &

3 3. The charges incurred by the Board cf Revenue, Separate Revenue, for the

: employment of a special mechanic will be admitted up to the date of the receipt by

the Board of the present proceedings. The services of the mechanic should however
be dispensed with immediately.

4. The Managing Director of the India Trading Company (Limited) will be
informed, with reference to his letter No. 1792, dated the 12th December 1898, that
the rules do not permit of the local purchase of type-writers and that the Governmen®t
cannot give any guarantee in connection with the opening of a workshop in Madras by

the Remington agency. The number of Remington machines in use in Government

Exd. A, F. Eceleston.
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