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o Gireular No. 29, dated 12th December 1878. R
r S " ‘In circulating thosc parts of the Account Code : )
. L3 K which refer to the procedure in Account Offices, I draw ‘ : //{
A attention to some of the changes of practice introduced . T cerzL-
i  E \ i into. the instructions as now framed. In minor matters /
T B there are also several. changes, and in several. parts the ‘ Yor :
“ st : " jpstructions are made moreéfull and explicit. To these !* ‘:;/“"5C/‘¢’4 :
Bt attention will no doubt be directed through the actual : :
. i ase of the Code by the officers and assistants to whom
TN it will be distributed. : . .
L The Code has been printed, both as a whole and in
. several scparate portions, the intention heing that each _ = '
{ assistant engnged in the account work of an Accountant _' IS ,) -‘
AN | B : General’s Oflice should have in his own posscssion those P !
1. o arts of the gencral Code which rcfer to the work E v
entrusted to hum. o : : . : 3 ,
e  Chapter 82, Audit Procedure.~1 draw atteniion to : ’ | o
o . Rule 8, rcgarding review of audit, and await the orders N
« ' by‘.'.whicl‘l the details kwill be 1'¢g111ate(1 in cach office. L . ngzc:(/&\éf’
! - Chapter 33, Gazelled Audit—The appointments ‘ b ' »
’ ) should be entered in the headings of the pay columns ; :
1 o _on'the left side; a check entry is prescribed in the i
register of recoveries, and an entirely new form of scale ,
. register is substituted for that at present in use which @
_ rot o has not been found to work satisfactorily. N
{H " Chapter 34, Establishment Audit—The cflective-
1 U ness of this audit entircly depends upon the division
o s . of offices into appropriate sections. It is believed that a
[ , due observance of the directions ‘in Chapter 4 will
, i.‘ ensuré that the cost of each section shall have such a
/; degreo of regularity that any overdrawing of allowances
o ; will be detected through the irregularity which it
b P imports into the monthly charge. Directions are given
f L _ for making the audit register a more complete record
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. Of»afyter 8, Conlingent Aydit—As alrcady an-
altur'l‘ucff’ the‘ plan of contingent audit is COlfﬂ'Pletel.y
ke‘ez('b’ of the audit of ordinary charees no record is
bcigk;'{gotnd PAssing the totals through tle objection
ks, ut the rules direct a rregtop degree of attention

0 the examination and record of spreial charges,

13 M iri
1 Chapter 37, Peasion dudit—Ncte the rulo requiring
& last-pay cortificate before issue of order for payment
of a pension op graluity, - ™~

Chapter 33, Intorest Andit—The Dauks of Dengal,
Bombay and Madras bold instructions complementary
to those contained in thiy Chapter, . -
| AN SN . . . ;
- C‘na}{t?m1 8 39 and 40, Deyosit dudit and Dill Audif—
The penodical clhiegk, of . postings is & very important
part of this audit, ang 4 form is preseribed for the
tormer, adopted from that already in use for the latter.
Clapter 42, O

: erland Money Orders—Rule 3 some-
what duﬂ;}'sgfrom-j the old rule, in requirinz a single
St&tement Instead of several. Clearer dirtl%('tion§ Liave been
given alout the account-keeping on the Bombay Books,

ate account of Loeal Orders payable

been introg L s
: roduced to sssimilate the procedwre in
the ecase of ord ¢ ¢ the pro

von of service, &e., and it will
register will be renewed only cvery
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" Chapter 43, Classified Abstract~Most or all of the
Account Offices where abstracts are compiled have exer-
cised the option allowed of using an aqnual form of
abstract. This form is therefore adopted in the present
Code. The rules apply only with necessary modifica-

tions to the Madras and Bombay Account Offices.

pter 850, Presidency Abstract.—Two important
chaﬂgsz )ztre here made; first, the Presidency Abstract is
convzrted_ into a subordinate schedule of the Bank
J\bstmct, instead of beifig a senamte account upon the
"books; - sccond, by the introduction of the suspense head

<« Pre-audit cheques,” cheques are charged off only as they

¢ paid, and the whole balance at thfa credit of tihe draw-
?,;S» ggéount at the Bank is brought in as part of the bal,;
ance of the Government, and not mercly the “available”.

balance.  In opening this new head all outstanding

cheques should be eredited to it, this amount and the

- balance at debit of the abolished head of “ Drgwing

e o e Rl
Account ” being transferred to debit of the Bank. |

Chapter 52, Pre-andit at Proviacial Capitals~The

issue of cheques is permitted, account being k:ept- under

tl';e he&(&l of ¢ IPre-aundit cheques,” as stated in the last

paragrapl. :
1

- Chapler 55, Consolidation of Accounts—Rule 2()

of Chapter 48, Rule 8 (8) of Chapter 55, and Rule 4

of Chapter 67 should be rcad together as ilndma@mg
the method: in which the sn_tglc_ accounf is ma:( e up 131 vE
form convenient for separation into ,t‘he threg sfsctmfmﬂo ‘
Imperial, Provincial aznd Local. The b:dzu_u.e) o1 L 15
abstract must be agreed (by a mm-norm\dumhc;)u ;Isc .
on it) with the balance reported in the Cash Balance

Report.

Chapter 67, Provinclal Services.——Thif, Chﬂl?f‘?}'_ con.
{ains new instructions with refercnce to F. D. 36067 ,Yof
25th Detober 1878,
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Chapter 69, Special Loans—An improved form of

register is prescribed. | '
i Chapter 70, Ferification of Dalances.—The direc-

tions in this chapfer are for the most part new, though

the work is actually done, more or less .gompletely, in

all Account Offices. o . . . y

- Chopter 71, LResource.—~Detailed direc ions are given

rerrafdirzx)g the arrangement and form of the Cash Balance
2 . B .
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Report and Resource Xstimate, It is found that 1%

Lich

iﬁé‘.l“(‘rtl] points there are difforences of practice, to W u |
13 hoped that the present instructions may put an ¢oe

ti Chapter 73, Iiscellancous Duties.—Special atteds
ion iy drawn to the rules for keeping an account ©
Government Sceuritics, 7 |

Chapter 74, iscellaneans Delurns.—This Chapter
Sho'uld be read with Appendix H. The appesdix 8
bulicved to contain a list of all the returns regwlatly
eqiired from all oftives by the Comptroller General Of
tdclgna_nm;ﬂ Pepartnent. 1, preveat the continncd
submission of unneeegsary returns, Aceountants Gere
tal are requested, if they send any other regular returns

t(ﬁ'txzktc my orders as to whether they shall be continu®
ot. by

Part VI of the Code wi'l he the List of Ileads, snd

will be made up as soun as the form of the accounts k1S

Part \'I I,
part VIII

RIS urh its . P
Eljlxsi;d t111011_5.1 "s presont transition stage,
e lorms, will b distriliute immedintely.

will be an index, the preparation of which I hope shortly
to undertake,

W. WATERFIELD,
Ofy. Comptroller Generals
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