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 Proceedings of the Madras Government, Financial Department,

iz 6th May 1874. .~ : " - :

(‘ No. 57. ° . Read the following- letter from t}.nle‘ Comptroller General, to all

! + Accountants General; dated Calcutta, the 12th’ April 1874, Circular

g ~ No. 169:— , IR |

i. ‘ The ins;cructions which T find it négessary to issue on the subject of audit take 1
¢ go much space thab I shall divide theminto four circulars, of which one will treat "
! of the audit of gazetted officers’ bills and the _various registers and returns

5!’"v""”" Aoy v shopesnt (B iz enahled to discharge its various duties in regard to

i" such officers, and the others of ministerial establishments, contingent charges, pen-

cioners, and the corresponding bills, registers and returns; and before entering on

| :
!} {he special
}! to romind you gencrally, that T have to provide for such an audit as shall sccure,
b proof on three points :— ‘ . . o
: (1) That payment has been made, and has been so acknowledged that sccond
J : claim against Government on the same account is impossible;
: t .+ (2) That the expenditure is warranted by orders of Government, special or .
/ o general, and generally has been provided for in the annual estimates;
% (3) That the expenditure is necessary for the public service, and not greater
i than the occasion demands. . - -
& - And I must further lay down that every voucher must be reviewed and initialled by
' o gazet_ted officer before it is accopted l?y thé abstract pogter; but you will observe ,
' that Ispoak of vouchers, not (for instance) of the sub-vouchers of a contingent bill,
ﬁ, or the receipts which. support the several entries in a pension gchedule.
- %* e T T AUDIT OF GAZETTED OFFICERS” BILLS. ™ """
o o Tn the case of an efféctive officer, the duty ‘of the Audit Office, beyond

g
y
&

| e

testing the formal completeness of a voucher,is . = ‘ N
(¢) tosce that an officer is legally entitled to the pay, i.e.,that it is

:‘.
‘ { o  claimed, and is- admissible, in respect of a post to which he hag
o : O iuly appointed, and of which b is actually in charge; o
t () o record the payment a3 3 choek on a second claim by the same officer,
{ ‘ and as a guide in. calculating the allowances admissible in case of
future leave; ’ ' ‘ ‘ L
(c) to record the employment as a check on fu?urg claims to leave and
_ pension ; - '
(d) in some Cascs, :
on over promotion. ~ ‘ o
In the case of any officer on leave, it i3’ necessary ‘to see that leave has been .

gmnted, that it has not been excoeded, and thab the allowance claimed is covered by

tho 1 wios propos d ; \ ‘.
is necossary to see that he has been in charge of the post whose pay he claims on

guch terms as to give him 2 right to resume charge at once.
veral purposes various records are provided : for @ and b the Audit

- For theso severs . : - ;
Reé{ste rs (pard. 3 ); for ¢ the Service Register (para. 12); for d the Scale Register |

L (pard. 21}. : . . g e
v The consideration whether the pay drawn 13 admissible involves disallowance of

improper claims and watching the recovery of monies improperly drawn; for the
procedure in raising, communicating, and adjusting retrenchments, reference should

B e S ans S

to record the employment in a écale register as a check
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subject of my present circular, which is the first of the four heads, Twish = .
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Proceedings of the Madras Government, ¥Financial i)ppart;ne;d
‘ Gth May 1874. ,
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bo made to circular 149." It is hardly necessary to
. for service ina post not duly -

post of employment,

3. ' The Audit Register should be printed

bound X . on foolscap paper

number It)hfx?: :::i clrlllle‘(rloizniis o conVCment'thickness, each leaf {:Cir;‘g 'numbcr od } the

s 10 o the open sheet will hercafter be spoken of ag tl ¢ l:? ]
e f,}Pl'.- ~.-Lhe register far affhimma it frenn R roviadidr Suvdid be se}?aﬁiéé fxl'f)’;;x
o za ;}clczz 11‘)12(: from Ir;l)fcrml grants, a.nd names will be arranged alphabeti-
caly in each volur éusome a?k shects‘ being left after cach initial for f p‘turo
Accountant Goncral to i ll ffcrs ot ol et v e, cion ot

. classes together i i T

:ﬁzhrii f:ti :Wf?) secitéons, or to assign scparate volumos toeflilfril’o?cils flljsz:m: o
e S;i rv oflicers cmplcfj"cd in Imperial departments might be dividc& : i.’
- officers aes(i O-ie ; aking all military officcrs in civil employ; a sccond medl'n (;

bem;ﬂg ’Ilam.‘;piz namz ; ;C:hlfg, ?;1 i;ven:;nted civilians and uncovenante’d ofﬁclsfs

: 1 ur

names. It must, however, be undcr;toaoll :i::ﬁ?ntlezi O;HCCI‘S b.cm‘irgg PN
discretion; the object to be attained is that a new clorﬁ t:ﬂf’ B ather
should know at sight in what volumo of the register he shoullclllglo:)]é) f:rlz}lx)t; Zz}iﬂler

It may be convenient to provide a %
b : \ separate volume for the audit of the bil all o
tther administrations drawing pay, whoether for leave or gpocial dutjve' itlx]st}?iia cltluso “Celfs :f
¢ ; , sheeta

ay that no claims can i)o admi
hard 2 mitted
anctioned, or for pay not assigned or providéd for the

an;l should be

for an alphabeticalindex should bo ic
¢ provided at tk
~ »W,”‘“’snbuld be occupied chronologieally, ° commencc@ent of the voluwe, but tho pages

L
»

At Bombay, a port from which many off '
. c 3 i
drawing pay once only, a sccond register m};y be ;):‘Z:i{lzsh?r I?“O"mces enboe for purope afier
paper will suffice for ils twelve columns of date of payment alnnds;?pl}:r fO;m ; th}f Loogth of foulucap
¥ . mber of vo
tho last pay certificate received, name, service, and appointment of oﬁico: cp:i::llﬁ):nd ('hsef()f
i i ) , the period for
which he is paid, the. m.ox‘lt'h]y rate, the gross amount charged, tho deductions (iIr; detail(;
a:g' thi- net payment with initials of the Assistant to the Accountant General: a single lino woul(i
suffice for each entry. The heading of each i ; ’
e y g of each opening would Le Register of payments made lo officers
' be as'sigr.ncd to c‘aa,ch province. In this register payments made to officers of Imperial and of
Provincial Services would be entered chronologically without distinction S
. To avoid t.ransfers of names from register to register, and so distribution of personal recard, it
will be con’vemcn't to arrange at the presidency towns that the audit of the pay of gazotied oﬁic;rs
cn.nploycd in the interior shall be entrusted to the same officer, and recorded in the same register
w;th'thab of omfscrs at the presidency. Again, if an officer were temporarily transferred from xu;
sppointment paid from Imperisl services to one paid from Provincial under tho samo audit circler

it .would not bo necessary to transfer tho audit of his pay to the new register : at most tho name
T T mxghb be entered in vhe Troviucial rugiswer, with reicteucy W A g i dha T P{,..: 2] vrlnwmp |
Ay e - "

wherein the aundit is recorded. Tho obscrvance of this plan is not, however, ordered, though it is
thought likely to save trouble in checking the salary bills about the timo of transfer, and also
tho future claim to lcave pay. ' . L
4. Tho form of register (form A anncxed) provides columns for the audit of
the bills'of threo completo years. Shortly before the close of such a period, the
* current registers §hould be taken up by a person of some intelligence, the names to
be omitted should be struck through with a coloured pencil, and the rcmaining
ones re-numbered according to the corrected alphabetical order, At foot of tho
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Proceedings of the Madras Government, Fz’;za(zcz'dl Department,
: 6th May 1874, - - :

age containing the last mame of ono initial should be noted the number of leaves
to bo left Dlank after it for future entries. All orders of unexpired force, any leave
unekpired, any transfer ordered buf not effected, must be brought forward in the
new register, and should therefore be marked for the copyist’s guidance .by the

1 correcting tho register. The auditor-when he passes the last month’s bill

perso 2 o
raust mark any eutstanding objection and see it brought forward in the new regis-

Thon - tho new. vacister hds been prepared by tho-copyist, it should be laid

&

-

T

with the old o
culars have been correctly transferred, and set his initials against the net claim In

the first column, as authority for, and a guide to, the auditing clerk. Any ‘officer
can only be liable to deduction under one head of each of the three groups, and the.
other head should be struck through with a pen. =

d-ink line should be drawn across the space provided for
and remarks, to distinguish them from those affecting

X

After tho close of each year & re
note of orders, objections, transfe’rs,

payxhcnts of subsequent years. ) ’ |
5 On recoipt of every Government Gazette, the gazetted officer in charge

5. .
d pencil, set against ‘each notification a mark for each officer

will, with -a colourc : ; ‘
eby, and the auditing clerk, after posting the entry for each name as

will mark off the pencil line, and, if necessary, fill up a new money

briefly as possz’ble, ! CCOSREL
column. In entering the order any.convenient abbreviations should be used. The

gazetted officer should re-check the register with tho Gazette, and if all necessary |

ontries have becn made, initial any new money eolumn and issue an octavo slip of

r i ‘ - . . . K
I\ov,""""-— is informod that urder order No, (Gazette p.__~ -} heis’
‘ rate of with effect from . antil

A—— b
Tho dctails of the calculation ere given below. ~

entitloa to draw DY at t{he
' 187 . |
. Asst to Aecountant General.
B. to act as Judge during the abisence of C. D., asingle mark only
cts only A. B. Butif the same order grants l_eave to C. D. and
ints A. B. to ct [or him, it bas to be noted against both officors, and so two marks are
appmi’r . Intho case of any but 2 grade promotion, it should' not be necessary in the noto
:::Tz:b 3& B. to make any mention of C. D. whom ho succeeds. - ‘
o

" \When an officer i3 placed on special duty for a Limit
: rs; it can never be nocessary to note that an officet is to act ©till further

der always cancels an earlier onc. ‘
for any reason, or if an officer reverb without

An order appoints A
;s wanted a9 the order affe

orders,” as & later or
(a) If the rate of deductions alter
r scale of vav.a ne

der to his forme ]
- :";l ;;?;’{103‘,' but no ship notice need be issued. T !
. if the changed rate nccessarily take ‘effect from the "date of

po fillod in ab once 0n1§r ' :
fit involve amy previous tr

11 first be awaited. |
lteration of, salary or other deductions, correction

eduction vary -without a
k without transfer of the whole particulars to another column.

L ansfer of charge, reccipt of certificate of
tho orders; 1 ' ! : A
‘taking chorge Vi I

“If one itom of d

may be made in red-in .
() 1f the Gazetto order notify 2 temporary grade promotion for -a term
. d, it will not be mecessary. to il up & now moncy column. The’

already ©SPire

Ty

ne before a gazetted offider, who should See thav the neeessary parti= -

m . o U . . \
v wl;rv’m;blkt run thage— S W

- warning to the officer Whose salaryis vhaogods T

1

od time, tho limitation shounld be stated

w monev enlnmn 11 ha flled ,,“-9,3&“
‘he date above the money column will me)
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amed in the sli ) ‘
blank on the right h . @ slip, and neatly cntered i S Al
note of the do and pago with a guide letter, which m in tho space left k »‘i% -
& < order, and also 5 the cage provided for aYl be sct also against the } w{)
ance is due : on ' ¢ months for whi
; on payment the date of the voucher will be not Cld'igrt;: hich the allow- " b‘
e cages against o
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WWM

e 5
(g.ross) only be drawn, for lab
ded on the right hand page,
esirable to enter in Feb
Batif, for any reason,

" for carlier months Rupees 400
Rupoes 423, no not:
lations of leave pay
payment the amount, ¥

order in preparing
February’s cage Rupeos 400,

o of amount is nee
it will probably bed
{z., Rupees 425.

d date in the esge wid

g the bill for February, it will be d
and when back pay is afte
garry the eye to the e

rument, Financial Departinent,
L] .

PUSHINRERIVEVS Sl sed e

er ones Rupoes 450, and for February -~
though for ease of future calcu- N
ruary’s cage besides the dafe of
elfect have not been given to the
esirable to enter besides the date in
rwards drawn, & mark (4 or the like)
splanation in the blank space. '

be {illed with

< nd #
O O O 1 51¢ nC(] ‘ f ‘l l 'lt”, 0 llt OI Dubll

b

T agninst 8 secon

the audit olerk will lay it~ -

sary enfacerucnt of the voucher,

kel
X N N
PP R

a4 cortificate shot i P g a
should be noted in the blank space on the rieht hand p Simil ’
iy : age. Similarly,

i

= LN

if exhaustion of the money
y columns provided i
e, tho next. : ‘ : necessitate transfe i ‘
{mll ;‘1 "it smontl's cage should be' Elled by entry of fer of audit to another i
and the unused cages should be cancelled d ° number of the now poge 3
L

6. The particulars of feave and t :
the Gazotte, the first tw . ransfer also will in part d up from
ho first tn;o u:x (?el :bl(t;;: :0001;?:;:“ every case, and all thr(?: t:‘nl))gef Ft(tg)rfr: o
loave will describe its na,;ure o e latter, the secction of the Code 00\';31:‘ ‘*;Sﬂor-
s cun only bo flled in afte:‘)r’o accumte:ly, than any word can; the olln"d ‘(;’
e oaly o enterod from tho ; return. The date of taking or ro;iwninp lf' .
will always give warning that ’;‘;Port of tranéfcr, and a vacancy inl tiescgc clmrge
el for. In the caggof iea : mo furth?r information is required aud b
furlough, the day which reck vos sueooeding cack other ag sm)Sidi"" t' 1 I'mISt i’
o rentoning chiargos oL t:)ns;} as the first day of cach will appear i‘ Ty 1 cave and

ey tho’co]u o: w Tmh reckons as the last of each, i trl1 the co
rot ‘Lﬁé pm';:)(]'grnntod l::?b Pc.)mod of absence’ then filled u;; Wi’u SI{ o comn o
time claimable,’ noted at ,thc: Ct? everatayed.” In vuse of u'a'n,sfer tomYv tht.h'c gl
the differcnce bet imo. of posting -tho ovdary will . % the. joning
ce between tho dates, show whether, and {) ) by cumparison with :

) y Low much, tho proper

s
=2
\,p_-—"’.t.

4 has
_r;‘s"_‘—«,‘aﬁ“,» R
= P

ey
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joining time has been excoeded.

7. Certificates of givi . <ol
; giving and takine ch ) . \ t'x,
leave, should be pasted in a separate El: i;"'gc:l(,r of going on and returning from ; J}’: /
slhouhli bo responsible for having them filed ;’; :;' Of('] receipt: the Record-keeper « *:%a\ /
that they bear the initi ) 10 day o ‘ . LN
" in{: beas hxo mm.a?s of tho Auditor, and of tho{;\ f- Fecciphy after sccing ; ?}'!
o chargo o 13 : ioqms}te entrios have boen mado Th'mfﬁcc.rcmster poster, 23 ol
aroo slo - . Ao, 18 a7 v rgl,‘

3 uld take up week by week and check by it th 0 tho ngzcttcd ofticer % &

¢ several registers.  Such g ]%’r

3

files may be destroyed at tho end
of the third
8. Audit wi complete year. IS
labour the pay i:llcla:;n; coorded by tho month for Whig'h pay is due, ¢ | i
nothing remarkabl bJ ) not b)-7 t.h e month in which it is iss \luc' g A |
o able about tho bill it will suffico to note in.th\ob ur“ "atn ; ]tf; “‘101‘:’ b(f"
cgister tho dato ©

*
?TV\-JF -

L g T

. bub not- the register: par

" 9. After the neces
with, the register before the
space provided in the audit
tle poster of th
office bills, i.6., 0

the adoptioﬁ of o

gazetted officer in charge,
ticulars of objection, if any,
register, and the voucher wi

o classified gbstract, Work

¢ bills including the pay-of all the

ne item bills, i.e.," bills for

who will initial the voucher
will then be posted in the
11 be ready for surrender to
will be facilitated by the abolition of

o gazetted officers of an office, and

the salary of a single officer: printed
at presidency towns; therein &

=
:;'{
a

. forms may be issue :
‘ provided for, entry in t

space 18

d for theso as is the custom

he audit office of the ¢ establ

ishment number '

r

rk i§ resﬁoﬁsible for

N (paragréph 3). :
’ .10, The audit cle
passed by him,

and the gazetted

watching adjustment of objections raised .’
officer in charge when passing a new
Ordinarily, indeed, recoveries

L d

S - ian

‘on vouchers
bill should see

will be mado by 8

. mado under ‘p
t the ground O

Y

e “officer. BUbY

what objecti
hort payme

ons are still outstan

ding?.

14 on a new bill, and record of such recovery should be

- ucher is laid before the gazetted

Le-gortificate

articulars 0

f olﬁeétion' before the v
f Objecﬁon peunly noD-re

re the transfer involved movi

ceipb vi a o ple
ng to another station, no note -

f charge whe

sence of a certificate in

: of transfer 0
of it need be

made under particulars of

or form at, foob ©

objection as the ab

f the page.

H

e e e

et

s

such a cas® is shov

to open 2 tenth,

necessary
" graph 5)* But also any ©
objectionss &o., may be exh

audit, 8 SHp ©
to cover the s
avoid a transfe
e frequent a0
-particulars mus
(pa/mgra})h 4).

1

11. Nine money. columns are pre
audit must then be

¢ thin but tough
pac‘e.which hag prove
r, but in s0me provin
d confusing, and they
t be carried to

provide

f the several space
gusted, and then in ord

paper may bo past
d ingufficiént.” - This planis on
ces without somo 8uC
must always bo

Al
P

. SERVICE REGISTER. . .
¢ will be provided

the new page just a8

d in the form, ,an;} if it should beéome.

trapsferred to another page (para-
rovided for note-of orders, remarks,
or to avoid actual transfer of

ed by one (the upper) edge 80 as
ly a makeshift to

SP

b artifice transfers might
. L]

roublezome since all current

at the opening of & new register

-
a

convenient Yo umes of form
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e Eoei d D pe
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paywment ; if any further pa

B i1 als Y p y:mcnt be made afierwards unde

_date would also be entered with alet idi under new orders, the neT b

o s okt vatant 1 the Torm a Lot tt%r uxdm{; the awa ta ne aegleeas ; n B W : 12 7 t_he'sérvice Registe

. A 2 g . Amgy smbn ¢ ’b\ \ ’ ‘dr ’ ivili i

Miought desirablo to onter the amouat, that («1)] o of ?rd'wr. 1f for any reason it be % . ; B, such a rogister was ordered for covenanted civilians by I D. cmcuﬁxNo. 1822,

barged in the classified abstract, ©.04 S I d’t?ad 91st Augush 1868, and as 8i0Ce for various purposess become necessary for
e tted officers. These registers will be kept by audi circles ; thus the
ing the Govern=

o audits the pay of officers servi

.

3~

the gross amount i ' .
ﬁ"&ii, when a rctrtrxllccllu::l]m% imdbd(}dumons and sums disallowed, should be g
%4 nehment has been recoy ; d, should be given; "
actual new charge, i.¢.,, the cash payment O»X}CL} " loss pitymeut on @ lator bill, the N ; Accountant Goneral of Bengel wh oy e
entered, not the gross carnings plus t‘ho ordinary deductions, ‘should bo 'rii » . ment of India; 38 well as the Government of B?ngal, will still l.ieep only one set of
Supposo that in tho first col N - - ;orvice registerss not two.  Simiarlys officors paid from Provincial Services need.
dato 1st Juno 1873 ; sud i:tgo umn on tha left tho rato of pay is shown os Rapees 400, under . ", : ;ot on ties‘e registers bo separated from thos3 paid from Tmperial. *Separate
o second Rupees 450, under dato 15th February 1874 ,If e o . vohime 5 however, may be sct apart for the several stetions of the service, covenanted
; , § R ‘ { . B .
} ; | |

A
M ¢ & '-f:‘:', PR
TN o



e o g el ‘3\,_;\ '. S ; e & habad = S R tad, W A . -
o e i e N T g b tan Ly - = B
) ’ ) . halt < ¢ "‘.:‘\M“"’f » ,—‘ e =3 ’tiﬂy;- Yo R - """‘;":fwm -
’f'\'” ’J . . . =, r-*y,,“b;r) T oo ‘ ; P . . .
_— B R . 5 7
- / > :\\: “ R PR - .
: e - S ©
- NS “ T E
K Proceed ” N : ' :
roceedings of the M. % - h
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cih 1 r ”1 ment, Iinancial Department, X Proceedings of the Madras Government, Financial Department, .
’ -~ .’ R \\\\ ' . * . b R ﬂé
ay 1874, AN 6th May 1874. ' :
. N e ;§ R . ;1
civilians, military offi . . N o : . - \ Pk
icers in civil e . AR . - . . o
officers bearing European name mploy, medical officers, chaplains, uncovenanted : Q\ . all furlough and sick leave which he may have takca sinco ho entered the service ° D
T et o ames, and uncovceuanted officers bearing native names. ' N ¢xeept that indicated in Pension-Code, Supplement A 26 ; sick leave taken under any - ;
I ject of this soparation by classes, as of t! ) ) . 21 N {ormer rules ghoild be noted in redink. Under other leave will be entered all extra- ;
unply economy of labour, The diff » 83 of the non-scparation by paying Glovernments, 19 YRR 3 1 I Cod —_— . ' ) K
oTicers of each cluss will . The different conditious of servico render it probable that while AN ordinary leave (Lieave LOCe section 70), absence without leave, and special leave :
. I 3 e . » RSN . . d . . . . R B
. those of different classea n—};:l Oﬂ‘lt-s register much in the order in which they are brought on it, *i “ (section 15)' +if any perlod bo gounted as service in residence Wh",’h would not under - ]
rally after 20 years’ Bc;’"ice a;oinmn vory different perinds. oNor instance, olaplisius retire gene- i"‘ :H‘ - ithe rulo‘:r-ma?tnb, noéwh?uu—*b; —=nda gt fant nf 1Y O vant order. orantine - - - . ) g
whereas civilians serve lon ¢ :;xmly serve the same Covernment during their whelo service *! = guch indulgence. The period of leave granted should 1n every case be entered in red ' F
. oe A ! % KA N . . . - 5
service young and romain ﬁ)nr:r:: hnrc rarcly moved : uncovenanted Europeans generally enter tho AN ink ; the period of nctual absence will be stated in black. In the column of substan- .-
posts ouly after long service fn’ lo“m'c‘“ “;“‘Wmnnfed natives are commonly promoted to gazutted B N tive pay will be ontered gubsistence allowance where drawn and leave allowances :
o '(-\r o A * . 'y . 7"i “(‘ ' . . . . ::
returns such as those mentionod in nbm( es. Tho scparation too facilitales the preparation of b, &} (except, of course, any acting allowance drawnduring absence on privilege leave),those ] s
13. Tho first £ paragrphs 16 and 17. ii ¥ payable in England being converted ab the rate of one Rupee for two ghillings. : ;
e irst sct of these rems . vy ‘ . . ) . ‘ . -
" misters w . T : {' . . . . . . .
order of tho gradation list or the dqlt:e of ¢ ill Lo opend by bringing on thom, 7 Yi\‘j 16. From this register will be compiled (on foolscap paper) the return of ser~ ;
oflicers ex®de strength of the gazetted Otm ;m ncement of service, the names of all E«f‘:'\@ vices of chaplains on the Bengal ostablishment which 18 submitted to the Comptrol- !
ately on receipt of a gazetto u;; oint; establishment ; but in the future, immedi- fi"\*}‘ Jer-General every year with the object of furnishing matcrials for a complete service L
) ]I 04 \ v \ . N R e, :l' . . . ., . . R é
the first vacant page in the pr 1g & new oflicer, his nume will be entered on 3N erister to be kept up 1o his-office. The form is here given with a sample entry : :
brought on the alpfubct’ 191 N (TJPCP volume of this register, and boat the 8407 timo A T ‘ Punjab in the 1 v 187273 | :
: abetical index wi Tyt . . v ' T 00 of Chaplaing in unjab in the Year -73.. “ :
an officer is attachod to a province ‘3 b M;;Cli’ :'xch volume will open.  So long a8 54 ﬂ : Note of Services of LheP J | 3
for a tim . , thouch he be absent on long leav thouch Y
¢ he have fallen £ o S ong icavo or tuoug : \‘\%\ ez - - )
¢ rom c . . . \ kd T3 . : .| Period of ]
by the termination of an acti tho rank of a gazctted to that of a ministerial officer R, A Nams Guzette Order. Dﬁ?‘g{ﬁig" Dat&i{rtjfmg Absence ’
: . ne promotio,-] ] M 5 * s ") a8 . . : 3 o . SC L .
. index 3 it should b 8 , his namo should not bestruck out of the R i : e on Leave,
: . = 0 removed . . 2 N o . - .
proviuce. Only on dcath or purm:ment transfor to another ' o N e - [ - T T T e AL S U T
‘ — - 4 Q‘} """" Revd. A.B.C. Pun. Gaz. \ o0g.Days
14. In these registers must b 1\3 , | 8rd April. Transfz'*:!}'red} f;omflii-“?;é 18 IR Bt Bk B
s v e ust vo cntere ; ol his Y ‘ Do. ...} To br Chapiain 00~ ooltan. f = eive S priloca { eos § wes”
individual, thongh it be o temporary 1‘1 every fact in the official history of ‘;“Y ﬁ:}\ 5t Mag oo\ | Two months’ privilego lesre. 10th May . b July ... 210
: . - ¢ rade promoti i oW Nt - e s he sick 1 . st Oct, .. | 208h Dec. oo |- 2120
ga] 3, ora fox'rpul investiture with powf;s undSr sozxt :02 rt:arrymg 1pa:')’ but; f(:sa ccia V5N ‘ %g;ﬁ 8‘;‘3 gﬁgjs?éﬁiﬁifﬁengﬁe Sth Jan, ees | erers 1
uty ; notifications that m e Act, or employment on EPCY =N L.D.F : . : | _
appointed to so dan officer Las heen placed on some locul committco or o Revd. C- ’ ‘ _ J
me un )ﬂ,i Ch M [ . . i“ \ — - o : 3“
From theso recistors [w'll ‘ argo in a municipality will pot, however, be noted. SN o ‘ _ 1. Charch aro to bo returned in nilar form . .
ollicors, e.g th: - ill be prepared all neccessary returns affecting gnzottcd %«}:}{\\(4 S The services of Chaplains of tho Scote urch are to bo 7 urn similar form. . ,
v nual si: : . T . . ANVIQY - D . 3 . s . o
«,  for the bench of the II; h"gﬂmmta of judicial officers who have become qu:’hﬁod L4 ; Tho name-of 2 chaplain who has left India-on furlough ¢hould be - entered in oo
l 4 . 3 02 .‘ KJC“‘A‘I:J » N - « M o M : ' ' ;
officers applying for perf? o ox;rt, tho &ervico statements of uncovenanted gaZCtted 3 s . this return for t¥O years, with quotation only of the order granting furlough, in 5
510m, & . S Lo 'v
In some provi o b » €. w} i order Lo scoure continuity of record. : » !
b nces, it i3 believ A .. T N1 ’ . e P . . o \
neatly the information ;'eqm'red for?ll;i;h: b noto-backs Lave beea kept up giving mOre 4 Joas R '17. From this register, oo with most case will be prepared the annual return L
QT ap e 1 N - . (AR S v, . N . .
La brought ou the new register, In othe rg,n:ur, 1;1 theso places an oflicer’s past ‘lusborj’ bb;)u ) - i;a’g N (form 0) showing the saving or extra expense caused by the absence of covenanted -
. as¢ 1sto PP o 5 RS RO e . N . -
‘l}hz (.:]ommcncomonb of tho current, yeur, but c;:n t 10 ro}gmt‘(lr must be cemglete, with (;((Toctt rz; : 4: ,»\‘ civilians from their substantive posts, which 18 gubmitted after the close of each.
stails 5 the ' i 1 be made heres ) 3 N v ) : .
wbim ;‘l 9€ tlht,se should then bo rcvordml,in n s*pnmt’:: 3: llrm L; m“-h P; r?\ﬂer v wo;),, Q:,lmzml’ % sz' yoar to the Compt,roner-Goneral, and by um re-arranged into a complete return for -~ " -
0 istineti - opars vlumo where Ass08 Y PR '« ) P IO Wty ; n thei T :
i o :’ :‘,tmcfmn, refurence to the page of this volume be iur:z;? :\1 i : ;;;( sn n:ngistcr In L i‘\' ) i Tadia The headmgs of the several columns fully explain their use, and it is only .
a0d o Olloer i3 treneliored iv aut iniv vf wuti PINg EWE 1o ne ' Sl : ' : in t aman are to be consecutive, that i : l
Lis history as is explained ut“t'l:; rJ‘;,. ;mw Vi wudity o T erenfier i wilk o 1 CFY of E‘ = necessary 10 add that the piubers ™ thlf ﬁ;i;Cd n~1'(lenc ostablislfments ajre ta: llnn
rogister shall bave beon throo vot o tho form; in caso a transfer bo made Luforo the nev B N tho sccond the namos of officers on each © 8 presy y . )
. ' yun ; . Ve 2 . . . J
raust in ol casos Lo sont wighiutrz ;x])auae, ?1 statement of the sllowancoes drown withia those 5:0.:»13 Z " ; ' groupod ogether, and the names1n each group shown iu.the Ortyier( of the civil 3
» nd ehould b followel up by » Memoraudus detniing j vt scrvico gradation list. ‘ T ' . c
| ' vil servants on the Dengal establishment, which is submitted

-

a which bo 18 i P o , )
o . 18, The list of &1

by each Account,ant-Gcnera.l anmually, will, in like manner, be arranged in the order

Civil Service Gradation List. Ib will show the appointment and -

ull leavo enjoy :
prssing anéoil(;i t)y dt:ho _d‘qi’“m“:&' ofticer while rerving in tho circle of audit fro
' tndicating tho circle from which he formerly came |

€
v

15* Th ) M N . \ . <
ciently cxpla.(i)nﬂ:{;&mhm entries given in tho sample form will, it is holieved, pufli- I8
iting tho leay 101 way of handling the register, nor will thero be any difficulty in S of tho Bengal April, and be 1 on the form D
Ty tmo cadings to tho circumstances of other than civil sorvico rulcs: N R galary of each officer on 1st Apri, 30 prepare .
§ HeLe o v ! PR : ' * . . - '
I register for a civil servant there will appear under tho head fl“'z"‘“f/", 2 rf " |
" ; ) T
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Procecdings of the Madras Government, Financial Department,
6th May 1874.
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SCALE REGISTER.

19. Secale registers are of two kinds—

(a) annual, prepared for submission to Government ;
(b) maintained in account offices for the purpose of checking excess
‘ appointments. ‘

90. The former ‘will be in the form E andcm wherein a few illustrative
entries are given; the appointments will bo arranged in departments, following, a3
far as possible, the order [preseribed in Financial Circular No. 3,773, dated 25th
September 1871, am} the orders of Government, which fixed the ganctioned strength
and pay, will be noted in tho proper column. The return for officers on establish-
ments paid from Provincial Services will bo quite scparate from that for Imperial
Services.

o1. The scalo register for cheek should be in form F annexed : partial entries
will be made on receipt of cach gazette and completed on reccipt of ,ccrtificates of
transfer of charge. As civil lists in most provinces are printed every quarter, the
scale registor should then be opened anew, and may with advantage be mado to fit in
with the form of civil list by arrafxgonionb of tho departments in the samo order.
This register ncod contain tables only of those appointments whercof the numbers
are fixed provincially without regard to locality, €.7.» not of Collectors in Madras

but of the several grades of Collectors in Bengal; not of Assistant Collectors in the
grmlea)- in tho

of

e ——————

Punjf_lb; of Deputy Collectors and Extra Assistant Commissioners everywhere;
Tchsildars only where there are grades in such offices
tly removed from tho

o0 N . -
02, Inthis register as soon a3 an officer 1s permanon
o o lower on refurzt of

strength of a grade (e.g., by promotion to a higher or by fall t
a pormanent incumbent), his name should be struck out, and, if necéssarys the grade
sumbers should be corrected ; theso numbers need not, indeed, bo entered, but they
show the gradation of the permanent incumbents, and so the highest cannot be 1arger
than the number sanctioned for the grade. After the name of each pcrnfmm'«‘nt

incumbent o space of a line or two should be left for convenicnce in r
necded, 83 @

separato cutry is necessary in case of each appointment. Tho cause of resignation

of charga to bo stated in tho last column would be lcave, promotion, retur of incum-
bent or tho like; but as this register ig-provided only for check on tho strength of
a single scction, not for record of an officer’s history, no note ghould be mado of the
Tn ehealine rtrength thoﬁn_,ﬂﬂm"-‘,'.-,“'mfhv bo
counted azainst which there is a poto of taking, but not of regigning, charge.

There con be an eutry in both of the columns under dato of appointment only if on officer
ia confirmed without breuk in an appointiacnt in which hv Laa been pcting 3 tho dato is only
that of appointmeut to the grado which ovcupies this pago of the scale regisler.

03, No iastructions are hero given for the preparation and publication of tho
quarterly civil list, as this duty is not everywhere luid on tho account oflicos tho
standard pattern is described in Financial Circular No. 3773 of 25th S(‘l’wm!)w
1871,  Any list, however, which is publiskied by authority without provious roview
in the account office should, on reccipt, be taken up and checke

4
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register and with the service registers of the several officers named, and the copy of
i the printed list preserved in the office should be corrected by hand.

{
$ ] .

g RULES TOR TREASURY OFFICERS. +

I3
geribed in pm'agraph 5 wiil relieve treasury nfficers

ot. The use of the slip de
i1l ordinarily pay the same officers at the same rate

% of some responsibility.  They ™

as in the previous month, recover '
{gum which has been notified for retrenchment by the Accountant-General, If a

 higher rate be demanded, the bill should be supported by the original slip above-
! mentioned, or in default thereof, by certificate of assgmption of charge of some
{higher oflice, ander a quoted order of Government, which Wou}d carry .the higher
| pay- If tho claimant be an officer newly come from anc.)ther s.t:{hon, he mll' profﬁ{uce
:r a last-pay certificate from his former treasury officor in addition to the slip or the
| cortificate named. In the Pl'infed form of pay bill, indecd, there may be inserted
"}a note certifying that transfer certificates have been despatched, which note would

! bo separately signed i case of a transfer of charge.
4 1 not undertako correspondence for an officer making o claim to any
1 request him to address the Accountant-General eithor direct or

I

{ A troasury officer Wil
* spocial allowance, but wi
i throngh bis own oflicial superior.
é Nor will Lie honor 8 claim which on tho face of it i
i 15 refor thé question to the'AcbouutanL-Geneml.

H
3

s dieputable ;whg will request the claimany

r into any correspondence either with the
it is his duty simply and promptly
on aggrieved to bhis remedy in

; Nor will he, whon retrenchment 18 ordered, ente
ed under reirenchment ;

{

{ A ccountant-General or the officer pln,'c

f to carry oub tho orders he hag reccived, and to leave the pers
» )

< on 1(4[\; oW h() W

¢ of his offico qfter noon-

{ 25. The responsibility
stated in the Resolution intro
{ 20th April 1805, paragraph 31).

ay abstracts ©

tersigning officors is thus

of coun
(2189, dated

of treasury and
nt system of account

i s¢
ducing the pres

r bills for salary, allowances, or conbingeny

. The pif;l}:}go r(e,[s‘t j:::lmi l:;espon-"—ible officers; and the draw.er ?f the bill w.ill bo held
penses, will, bo S e, Tho responsibility of the countermgmng'oﬁ‘iqcr will be that
! aus-W()mble for any overci ﬁ,in -ﬂ fioers, and which brings them ander a liability to make good
which attaches to all COﬂtf‘? 3 o n’eg'lio‘encc' Thn treasnr¥ affiner whn males pryments

m thetr 'wh.){jl J}or cl;e:kinf' any palpable crrors, and (in the caso of chango
responsible oo {ﬁcvl'S; for passing the new rate with due reference to
ary of g07¢ Lort th‘; responsibility for an overchargo will rest primarily
o gr;COV'ery from him) tho overcharge will be recovered

- officer only in the cvent of culpable negligence in
o

. A e mEETT TR e

Uany loss arising fro
3 without pre-sudib will be
{ of office, or of rate of sul
{ tho orders dirceting bhe change. == -
Lot the drawor of tho Lill, and (Gl

. \reicmin
from tho trensury uilicer oF {ho countersiy
L 4

cither of them. - \
ivil employ embarks for leave to England

. o6 Whon o Military officer i € o
; from a port in a different presidency and draws pay 't»here, the treasury officer will
ol to § d accounts for the presidency to

: gsond to the examiner of fun

“
»

et A S e

¢

&

!

which the absentee

ing, without regard to their remonstrance, any ‘
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belones a note of the recoverios last le fi o A I ; . ‘ b : . : . y

ﬁ g rios last made for tho 2{iitary Funds, and also of the R . i . FORM B. : i :

; _-date of ?moaxkahan of the absentes or that up fo whicl he has drawn pay: ) ; ) Conlonsed, reproscating  sbect of fclscap ke the long wey (Zie. 2. : 3
- - . . . . v ! N ‘ -~ N . '
1 ) . . h ‘. ; : ' - h - .
Similarly, when such an officer returning from Eoeland draws his first pa front - ! . : ' - e
(=) D i
- o freasury u a i . o f / ; Senvick ReGISTER OF (Full namne) Robert Taylor, Bengal Civil SERVICE N I
Sury under anotncer prc51dcncy than hLis own, the treasury ollicer will f‘orwm-d. . y / ¢ Dato :,f Arrival in India {for C. 8S,) lclz;. Nauembprzlg}ﬁ. ) (Ij%z‘ought forward from page .~ LS

: o ., . T . . W & Birth (incass of o Miliary or Uncovenantad Ujicer)s arried forward to page ... 3

‘ to the examiner of fund accounts of tho returning oflicer's presidency a note of Fl e e : - - = - '

4 - § a ” } P S i = S N av-EFF Pi MONTHLY

; tlic awmwwun OV . . : ] E I ikt calipai e TOUEEONE e RIOD. P )

; ‘awount recovered on account of funds from his first abstract, attaching thereto ok ‘ v l Eal e T T e v T e

. . . » 2 . e * - ' g . . -

! the 8¢ arate ce 1] ] N . . i ' N Date Of.Gm.m Tran- |2 g Subsi- % %1 Other leave ‘ 4

» 8CPp rtificate of fund payments furnished by the India Office., | S At Fermanent. pemg | T g darr 22 oratuence. | T o {E] 33

: . # 3 { . £3 ‘ E_.;‘: & (’%z
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i 0. 13 circular superscc ¢ . o ; -
% ireul 185, persodes paragraphs 2—10 of cireulur 4, tho whole of v oyl L o0 mwer 0 st mneed PR B T 3 FA P A o ,
i . cire - - . . . - .. .. i} 10 Mar. 67 .. | o pasee wone AP | ot . . B .
; . ars 77 and 83, with the form for use under circular 77 which was issucd XS n30ck 57 | Altaclied By oan 4:: SR © T (NN (R R 1O A |28 5 no |40 oo
. N . . ’ t Mugstrate-Lol- .
i under cover . ) o . - N. W. P. G. 1i|Aemstant S00 I I - 25 4 .»| 1June3B.. 400 ..
; der of circular 81, and c:rcul.xr‘A 91 of the Treasury Dranch. - o N e D pors with full L P Y I I o
[1 . ' - powers . .. " - ‘ . ,
s ’ . . . ! [ i \ »
: . 8 July 59 Mureapore, W1 . Trang S oy 5920 PR . .
; , : .M ST S e T . % B Bt I R L b e B S
j —— ! N WO G, 1]Awistant Magstrate-Col- - v : IR ‘ k
! - : Oct. 89 v | loctory Mosrut e - YT U TR " ;},S"r'ﬁ" 5l on. e "33
3 . B " : , ‘1’7 . ‘ L, D, Allyghur oo o T 50 B Dl B S YRR N .
B y\' ' . b ': 30 Sept 60 7 ransturrod 40 Punynb Tr 1. N 25 g e 4|36 July €1 .| 500 .
4 AN 0. 63. . , ' . ;’1 L . P, 4., 10 Oct 60, 3,4 Class A U, Labore . . Googaits e e o % ;!;gym iy -%g%ut‘ " ggg’zzs-w.g )
! . ’ . " K R4 Moy 20 July ) - Tramat.| . - Oct oo | 1O To¥ . i ’
cnvw] Y . R *i‘t\ | - i v ves e 1. e, 11 Kov. 3y .» | 20 T80 6204 o :
i Copy forwarded to the Sccrctary to tho Government of Madras for informe ) 4 .o i 00 o S A B e L e P 1 N I ;
' ation v oy . P. Q. dun. 62 - DC Govgairt} | 1y T HL T Fob 62 . [13 Aprily . | 000 . ‘ R
' : ' ‘ ‘ § [ B0, 10 den 62 A o e e | B ot :
, : . L . AN L e - N | .. [Withouuleave ggOct. - ' gl :
N h . N vae [ " vew e » O A ' B -

ﬂ (Signed)  E. GAY, R A TR SV I I A L ) - 1 -l
[ N T ’ -3 . k ) P G.. 8 Nor 61 [Ird Clas o 12} b Tranat : Pr 2 w me | o g
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. S . ’? BRI P LA R ogar T e T YApritod Ji .. s AR
‘i dated T May 5. &injgaoﬁ;}"; duts © - : 4 AprlB4 .. |20 July 63...1 700 - ’jﬁ
; ’ A .. 10 April 64 |Asat, 8 O Scoond Grade, . I
H FORXM A, . 3 & 1 For. Dept.a11, s ested with powers of -
‘ W ! dated 10 June 64 | Depnsy Cuymrar.  fon ‘ , 3
; Condensed ali on i R : pearing appouls from [N IR B o . o1 Juiy 65 .| SAug 63 |70l o } :
' sed, represouling an cpen shect of foolacap fulio (Lara. 3). . i ¢ G.."; Jsolptﬁg‘ T;f,ﬂ;?l.lg-:ﬁ“w Punjab Tranat . o w16 Aug. 89 23 My 66 .. 00’ 243-10-8 ;
; L * 1! £ople,n ‘:ys;,,: Asst, Cuminro 3nd Class. p €. Jaung 'D“A;&Jh}i}xgonﬂm‘ay% o ’ o
} NAME . { Ei , 1 ) . ;
i | J—————— e , " an eztract as far as A, striking the nane . ;
. — i ; . , £ to the Cirtd Auditor, Agra. a% ” B, ;
} - IS A T = . WW " 1’ I'n October 1847 fhe el A’"""':! Fort ¥ .llm;»,shovjpld fd“ ";at'e sent on artract as fov w B gncii]‘)l(tl;rxtghﬁ’éfwg'?elslarj;’:r{aﬁf:i"ﬂ’flz]r,l:‘c:‘ggd. ” ‘
y inte from whaeb each sevaral mte tukes effoct % out of My index 218 Ortuber 1960 the (,zr;lAuda;.of-l:’ Pl aent an artract as far RY ?(‘“?udzms:u‘?thn?ht new transfer to the Punjah, Tne Cwal -
: Details of Emotuments and Deductions—{ e i I'ate of paymcnt of Lille for months of . alra xir thing the name out 1 i 1568 thnh a“"('.;"’ :"7 un msd posted 6t the new £rfyerd -.s';;; f;r.zoum ‘ot be necessary to keep srparate volumes for T
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