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Proceedings of the Madras Gavernment, Public Department,
| 5th March 1874.

No.17.  Read the following letter from A. C. LYALL, Esq., Secretary to the
" Government of India, Home Department (Public), to the  Secretary to
Government, Fort St. George, dated Fort William, 16th February 1874,

. - No. 16—561:— o B
. The Government of India have obscrved that confidential papers are occa-
sionally printed in extenso (apparently through inadvertence) in the general
proceedings of Local Governments, and that in somo instances they have becn
made public. I am, therefore, directed to draw attention to the subject, and to

_ request that your Government will be pleased. to ascertain that proper rules for

the treatment of confidential correspondence have been framed, and are followed
in the offices to which such papers are communicated. o

2. A copy of the rules on the subject in use in the Foreign Departmen.t of
the Government of India is herewith circulated as exemplifying the kind of system

which Iis Excelléncy the Governor-General in Council is desirous of seeing
adopted. ' ‘

Rules for the treatment of Confidential Correspondence.
1. Confidential papers should not pass in usual course through an office. Only the head of

. the office and a few trustworthy clerks (whose names are t0 be noted) should deal with them.

IL. Confidential papers should pass from hand to hand ’either by personal delivery, or be

gent in gealed covers.

I The entries in the ordinary Office Registers and Diaries should be made from slips
furnished by the Confidential Clerk who deals with the papers, and should be very general, sulfi-
‘cient merely to admit of the paper being traced, and referring to a separate Register. This sepa-
rate Register should be kept by the Confidential Clerk, and should be in the same form and as full
as the general Register kept for ordinary correspondence. . ‘

IV. Confidential papers should not be brought on the ordinary proceedin.gs, but should be.

separately recortled, and kept under the personal custody of the Confidential Clerk. If printed,

‘the epare copiesand the Proceedings volumes should be treated with the same attention as the
. originals, and when forwarded for the information or use of Government, should be sent carefully
packed under double cover. i . : ‘

" V. As fewcopics of confidential papers as posaible should be printed, and a Reg'.ao“éj;should
be kept of these showing how each copy has been disposed of.

VL When conﬁdenﬁ?‘l papers are sent out of an office, they should be put into double
covers, the inncr one being marked *¢ Confidential'" and superscribed with only the name of the
addressee, and the outer one bearing the usual official address.

No. 18. Ozper THEREON, 5th March 1874, No. 243,

The Governor in Council observes that, with the exception of keeping ' a
. : separate Registor, the trcatment of conf.

~ * Political. ‘ FEducational. . .
Finanocial. Marine. dential correspondence in the several
Judicial, ' Ecclesiastical. Departments®* under the Chi s o
. Publie. : I hief Stcretal‘y

of this Government is precisely in

accordance with the rules in use in the Foreign Department of the Government of
India, - . ‘ ‘ '

2. Aseparate Register will now be kept.
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3. The Rules will i)( communicated to the Reveﬁﬁe, Military, and Public
Works Departments for mformatxon and guxdance. j

.. e (True Exéract)
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To the Revenue Department. |
,» - Public Works Department.
,s Military Department.
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