


Proceedings of the Madras Govem.n;eht, Finaneial Department,
= 8th June 1874, |

No.57.  Read the following Circular from E. F. HARRISON, Esq., Comptroller-
General, to all Accountants-General, datéd Calcutta, 19th May 1874,
‘No: 175 :~ . ‘ : R ;
®  Contingencies. Lol ‘ : f T b
I have the honour to forward the following instructions on the audit and
account of contingent charges referred to in the first paragraph of my Circular,

No. 169, of the 12th ultimo..

P ]

¢

1. Evory officer who rogularly incurs eontingent expenses on the public
I service will, at the beginning of each year, obtain from the proper' controlling
1 # authority a general sanction to the scale of his expenditure _fog; s year, limited
' ; ~ in regard to ‘number, rates, or aggregate amount as the controlling officer may
y ; think expedient. ‘This sanction will be communicated to the treasury officer
A ' ~ as well as to the officer concerned, and the latter will then be allowed to draw the
amount of his monthly bills for contingent expenses within the sanctioned limit,
without pre-audit or the previous countersignature of the controlling officer. In
case no such sanction of the countersigning officer be communicated to the treasury
officer, he will be relieved of responsibility if his payments are covered by suffi.
cient receipts of the disbursing officer ; but, if he be placed in charge of the budget

~ grant of the revenue or magisterial branch of the district dﬁce,'he .‘Wil'l,; in this new
* capacity, acquire, jointly with the district officer, the character and responsibility
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2. Within the above limit a disbursing officer may ineur - ordinary recutring
charges, and may purchase ordinary necessaries (such as chairs and country locks)

~ without previous sanction, provided he has no fear thereby of exceeding the provi-
“gion of his own office for the year. For any other articles he must obtain /;19"-'3@;@07;3~

“"‘
| ; sanotibn madcordh}g' to Ci{'cu,instances ; thus, for a thermantidote or a clock, a
t} i Collector must obtain previous sanction from the Commissioner, though, as they
i3 are within the latter’s power of sanction and are ordinary necessaries, he might
i purchase them for his own office without previ-us sanction. j
\[ § «« Exceeding the provision of his own office:” No éfficer may, withoul previously obtaining = °
L | an extra grant, exceed the amount provided for contingencies under the major head concerned ;- ol
A o gome Governments allow disbursing officers free discretion within this limit, whereas others
. » . require an officer to restrict his expenditure within the grant for each detailed head of contingen=~

cics, unless the controlling authority have previously transferred part of the grant under another
dotailed head. Again, the power of making transfers from the contingent grant of one district fo
ean that of anether under the same major head is not vested in- the same officers in every province i
L. ~ the local Government may retain the power in its own hands or delegate it, but the transfer can "l
only be of an ascertained surplus within the ot pgiOr hagdts v AT e e T

"7 8. To officers incurring potty expenses which require to be paid at once
} before money can be obtained on the usual ‘monthly contingent bill are allowed =
fle permanent advances which are in general single for the whole office, i.e., 8 Collector S
4 is not allowed one advance for land revenue, a second for excise, and 50 on, it
8 ~ only a lump advance which is held by tho Accountant-General at his personal debit.
Whenever the available balance of the permanent. advance is less than some
charge now to be paid, a contingent abstract should be prepared including with it
all the charges of the same department. On the last day of the month, 't;?o, the
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permanent advance should be replenished by drawing on abstract bills the contin-

gent charges advanced for each maia head of service, and the same course should be
followed when charge of the office

is transferred in the course of the month: in.
these two cases only maya contingent abstract cover g sum less than the amount of
the sanctioned permanent advance. These abstracts presented from time to tim®
will be attached by the treasury officer as vouchers to his lists of payments.
In the case of a Collector whose permanent advance has to meet the disbursements of several
departments, the contingent abstract of one will not be as large as the total permanent advance ;
contingent abstracts for all may with advan

tage be submitted at the same time, but, in the case of
this single office, there is less objection to the prosentation of an abstract not as large as the
permanent advance,
4. The amount of the permanent advance for each office is fixed by the loeal
) urse, be larger when distance from the treasury renders
its frequent recoupment difficult,
necessary. It will be recorded by t
head of the office, who will, onthe f

from, and to be accounted for by, himself

acknowledgment the Agcountant-General should demand it immedia.tely i
of transfer of charge of an office a similar acknowledgment must be sen
relieving officer. The record in the account office will be in Form A,
 are suuuld Lo WaKel DOV 00 Muliiply es st iy ; b,
subordinates who require petty sums should rather gpare
their use than apply for separate advances for them,

5. The Government of India ¢

expects that every
the same vigilance in respect to petty contin
spending his own money;” and has further

expenditure should be kept in each office,
shall be entered against the date of payme

public officer will exercise
gent expenses that he would do if

ordered that ‘4 register of contingent
and the initials of the head of the office
nt of each item.”

m B, and will be printed on royal paper, and
heck in the controlling and the audit office ;
each Accountant-General will be able, after consideration, to assign to the several
columns headings suitable to the conditi

for the more varied items; if th

heads, the most common will have each its own column
top, while the rest with thej

the left,

, T%:ough an Accountant-General wil] probably have little difficulty in naming the ecommon
recurring heads of contingent charge, it may be w

e ; ell to give as an illustration the classification
optg ‘or other Purposes in one provinee ; the first geven items are shared between the revenue
and magisterial brane

hes, and 60 would only appear i the revenue register ; postal charges may

; if any officer should faj] to make such

* In case -

Fen WINSGESBILIYS. AT omoEr naying
a small portion of his own advance for -

If the
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- Wgolumns, ana-enter their cross total in
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{ P reoords, (b)
g irof tents, (2, 3)tour charges, (o) camring? of enld e FEIR, D
(1) purchase and "_epai.ia o of stationery boxes, (5, 6) hot and col v;e badges, or letter scales,
extra ten*'“Pi“’h_ers' () mar df joint charges (feed of cats, cost .ot';h s:: i’ecordgax:d i dléa,'; :
(b) tatties and facl, (7) s;)n furaiture, purclase and sl e districts, (12) treasure’
cloths for parcels, e (mdder and tehsil, (11) remittance cha.rie ence or periodicals, (15) postal
io cqu: h;)y st:uz;;;?ther treasury charges, (14) books of ‘re v ' ¢
bagﬂ an 0Xes, ( Al :
1 charges. i A 2 es and
Magisterwl—'_ . of farniture, (2) country sta!.:i?nery. (3, t%cgr:igti :;e‘:”?i"et o
(1) purchase an 1.al ;ire (b) cost of dhoolies and dmmfect“: : (93 works of reference and
e person(";)(ae)wﬁ for t.he capture of criminals, (8) law-books,
road expenses, :

ogging, C ¢ of stolen
) ther common items (execution cha.rges, canes for fl gging, Ccarriag : to.
jodi 10) o
penodwals, (

tal charges. - -
i (1111:: of the other items would always be °"P°ft°d' :sbursing office it will be
I,m";ml?»ef vre the register is brought into use 1n the (11:8 ui:l efter Vi date, - ming
1 d7'and a tho ofico csir pay b bt nZhn:;nZ};,Iu::; to the lef,the smount
ruled, ) s her in the thr 3 unusua
: ber of sub-vouc d, in the case of any :
of payee, and num king off all the others), and, 1 incurring it.
% 1ng o a 3 > ha l f the oﬁcer lncln'l‘ing N
in the proper column (mar sas iption the initials 0 5 g i
o il alsotake aguinst e CestRR I b cen making. disbursements
oharge,th ;' permanent advance from which he
When the per

. ge, add up the several
' 1s #o run short he will rule ared.in‘&tlg{;fmf‘)“u?} *Fotal of each Contingent
he%% ié 0 T . : i

Ror ot % : tingent abstract,
~ he will post the se al totals in a form of conting
ot then he will post sever:
Abstracty’ then he

: entering ih its
: inst each entry the numbers of the st-vouchel‘Sl,l .angozl:i(;g'ent abstract:
i g ?emﬁption of each unusual charge, and t ;18 head of the office ;
: ropei‘lxilac_e ?tllt: the sub-vouchers and the registmi'1 befor: ntt :nd cigh the AbhErest;
will lay w Tl aghiat ol e he date of each paym ‘ p
: : initials against the date ol ea ment at the
the}atte;mgsgegmwill’then date and number and present fglf pay
‘which the , I
£ AT P atii ) R ies in the contingent
i been ruled that the head of the office must himself initial the entrie
e ; 2 s : i
: It hﬂ»sd not delegate the duty to his Supermtegdent. e L e o 0 balu.xce 3
regls;;; an the advance is running short @ demandﬂn;agl dedpixi the abstract, the number given
oy B i register and inclu ek : _

e uld be charged in.the regis . S e 7
this 1tem, toO;’ s}?':he sub-voucher will bear when payment has mf l;m:‘;;m of check, and in such
being that Wh':dm ohacgesfull dotalls are poumgtimies regyiead Bt RUPYRYCE 0 Cpcogis
=Rk nr{)oth in the abstract and in the oqn!.mgent :’;:s g tft;d. BiEl w‘ﬂ'ﬁ!’?’ book
O el nd. th ate.awhic thy o poid must o taed, e pamo ey b

e R th in Form C;
"2 The detailed bill will be prepared at theah end tfeﬂ::o ::l’; G g
il ie headed not payable at the treasury, @;d»- .;V:alch Z:naual dhﬂée; ihe Bambers
wi yved in the abstract) o : : o
: tion (as 1n 3 . t will be a memo-
oolumn W1 dz:::f lWill( be entered a.gamst' :e_ach lt%mt;-::t t;o:d the sub-vouchers
of the sub.v;:unumbel‘ and date of every oo.nhngent 51 ﬁ;n i BA adrbend, MU S
: ran;il:ll:d"if: e::.ch, and the amount charged 1: hitileth: P Yt e Skl
inclu m the treasury watiin £ ouchers
s 0 wt“:n}’é::‘;";:" :nbmitted to the controlling.officer With ‘&g "
the head of the o S : )

S L R e
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;i:hebpubhc servic?, be avoided. T have satisfied myself that the charges entered in this. bill
b.ue ;e;: really paid. Vo?chers for all sums above Rupees 10 in amount are attached to the
;1 - L have, a8 far as possible, obtained vouchers for maller sums, and am personally responsible
that they have been so destroyed that they cannot be uged again. : Tk
5 A ‘dxstmct oﬂice}' need not personally give the certificate required from a
isbursing officer ; with the sanction of the Commissioner, or, in the Madras Presi-
dency,.of the Board of Revenue, he may delegate the duty to one of his gazetted
subordinates,

- By the vYord desiroyed is meant that they have been actually destroyed by burning or other-
wise, or mutilated at the diseretion of the head of the office. ;

9. These orders touching use and defacement of vouchers are applicable to |

all moneys disbursed by Government officers i i i :
; : in their official i
~ an instance, from the Wards' Rate Fund. i e S

: 10.  On receipt of the detailed bill in the office of the countersioning off

its figures will be trapscribed in his register with similar description otg thegnno 09;'
items, and the bill will then be reviewed by the countersigning officer wiﬂ‘: é :lje
sub-vouchers. Any disallowance, with the number of the sub-voucher, and expl§~

the bill if there is not room on the face. The countersigning officer will then take
up register and bill together, enter in the former the date of admission under his
initials, sign the bill, and despatch it fo the account office with the large vouchers
and the following certificate in lieu of the smaller ones ;—

»

| I certify that, in support of every charge of more than Rupees 10 made in this bill. a receipt or
?ther .vqucher has been gjven me and is now in my possession, The receipts a.nd’voucbers for
1tem‘s in excess of Rupees 100 are attached fo the bill, and I am personally responsible that the
receipts and vouchers for all other itemsof more than Rupees 10 are in proper form and order
and that they have been so cancelled that they cannot be again used to support claims agains;
the Government. '

11. After despatch of the bill the countersigning officer should communicate
any disallowance to the disbursing officer, and its amount should be without fail
refunded by short drawal on the next abstract contingent bill for the same depart-
ment ; therein the gross amount of each sub-voucher would be entered, and below
the total of the abstract would be entered * Deduct disallowed-from bi,ll o e
Rupees .+ « , and the receipt given would be for
the net amount only. Anitem disallowed must without fail be recovered, and; if
after correspondence the countersigning officer withdraws his objection, the
amount may be redrawn: after the total of the sub-vouchers in the next abstract
would be entered ¢ Add amount of disallowance from bill of

refunided by deduction from abstract No. dated and reallowed
sl st , the receipt would be for the gross amount,
-and the items would be reincluded in the next detailed contingent bill.

-

&

for sums above Rupees 10, and a certificate in the following form for smaller

I certify that the expenditure charged in this bill could not, with due regard to the inte;ests j

nation of the objection, will be noted at foot of the bill and in the remarks column
o ultg ‘LVB;vL&-’--w«J‘ ES L e e T - :'*h‘,*,‘n.n_-.-‘ w:‘_vv‘-p“ ?" =i »\_’e‘l,,'m,,_-;..-@"ﬂ ;'MA ~—£ll—.l—....,.;“
corrected in red ink; explanation of the objection should be given on the reverse of -

| 'Proceed-a'ngs .qf the Madras Government, Financial Department,
. 8th May 1874.

o 12. It is the duty of a countersigning officer to see that the charges made in

a continéent pill are of obvious necessity and are at fair amd reasonable rates; that

for any item requiring it is attached ; that the vouchers are all

der; and that the calculations of those which he detains are

ly that the expenditure has not exceeded, and is not likély to

the particular district under the head concerned. If expendi-

ture be progressing too rapidly he should communicate with the disbursing officer

and insist on its being checked. It is no answer fo say that the charges have been

really incurred on account of another district and (Bill Rules 582) cannot be

recovered : if they were anticipated, provision has doubtless been made for them

in the budget of the province, and the grant can be made available by transfer

from the grant of the other district ; if they were not anticipated, a case for extra
grant may possibly be made out. o '

13.  The batta and travelling allowances of establishments will not be
recorded in the general contingent register or in the detailed contingént bill, and
more than one bill may be submitted for one month from a single office: the

it | countersigning officer may rule columns in the space provided for the name of tjae'

- payee in a district office or may keep a separate register for such charges. All

" other camp charges, cart hire, tent repairs, &c., will be charged in the ordinary
o T bl : - i

previous sanction
. revised and in 0T
|t correct; and special
~ exceed, the grant of

Eilsaisase will prenare.an i 'Qiﬁ@ of tho anantity ing of L
| A 7 forward if, 1n‘tr'1plica;,te",g%i§t e oiﬁ%zf?@%j f%lﬁ;‘ﬁfaﬁ%f%%lng the invoice, will
~ countersign all and return one copy to the supplying officer; another copy be
will file in his own office, and the third he will attach to his detailed contingent
bill for the current month, noting the amount in the statement of account at foot
in order to work out the available balance of his grant, but not including it as a
disbursement among the charges of his bill. Before despatching his monthly bill
the disbursing officer should post the amount of ‘the work bill in his contingent
register and include it in the forward total in order that he may agree that forward
total with that shown in the statement of account on the contingent bills; in the
 register of the countersigning officer and the audit office the amount of such a bill -
chall in like manner be separately entered. Such invoices will never: be retained
by the countersigning officer. i) _ I
15. The charges of two major heads may not be shown in one register nor
included in one bill, with the exception of such expenses as are shared in some
. fixed proportion between two branches of the same office whose bills are reviewed
by the same authority; as, for instance, charges for purchase and repair of tents or
' jage of stationery to be used by the revenvs and magisterial branches of a

for carria i 4, e ) :
district office whose bills are submitted for the countersignature of a Commis-

ik

a2 T

gioner. , ‘
purposes of control, the account adjustment being left to the Accountant-General. -

- After the submission of each month’s bill the forward total of each column should
be made in the disburser’s register, and, when the foot of the page is reached, it.
should be carried forward in ink to the top of the -next. It will be observed that
the totals to be made are those of amounts charged, not of those admitied by the
_ j g ' B :

TE I AP TV I ot i e
byl LSt g A

| Pt 14. In the case of work being done by a Government factory, the offcer in
) nigy % u,f'ltr'd-‘g&g!~wdi ‘.{"‘-‘; . ' e |

In such a case the joint grant may be entered in one registcr only for
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e e,

countersigning officer 3

head is adjusted by a.shbut’ when an_amount disallowed by him on one detailed

bk bt mam S T{t charge on another abstract bill, tlie actual charge for
‘ Y be worked out by entering the amount retrenched in black ink with

8 minus sign in the column of the retrenched head on the 1j ¢ s
abstract in which the adjustment is made; the forward total e S o fom
16. Thus there will be three register, "
di.sburscr., the auditor, and the countersigner, respectively. ' In the § T
will be giver to each sub-voucher; in the second to each continge 1‘: f;)slng i
?he third to each monthly bill, save that in the last two each di:bn ’ ‘Stmd}’,,m
18 unusual or special will have an extra line, The third, column ofutlise?ent s
be used in the district office for record of the numbers of sub-vo uchexise l(:::: :::":111(:
» b ol TR

- ’ -
Accountant-General’s, for those of contin gent abstracts ; in the countersigning office

it' would be biank. Again, for the columns to the right—that concerning d tailed
bill would show in the district office the date of its Hespatah in the otherf 1:he ;:;,i

of its receipt. The column for date of admission would in tl;e countersigni : ﬁ;‘ ;
show the date of despatch of the countersigned bill, in the accou;:; erf;]amtr;g od i:
of final adjustment on the authority of that countéi‘-signed bill v\%hil:;: i cih s f
the district office it would record the date of recovery of any ,disallm:v:ncee 2381;1:1;

of the countersigning officer’s letter further passing a disallowed item not yet

actually recovered ; any disallowance would be recorded by each in the column of

remarks on the same line with the figures affected.

i g o Ik pesy, | Bt ot e e
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'17. All charges incurred must be paid at once, and under no ci'rctimatant;éﬂﬂ

may they be allowed to stand over to be paid from the grant of another year, If

possible, expenditure may be postponed till the preparation of a new budget has
given opportunity of making provision, and till the sanction of that budget has
supplied means; but on no account may cbargé_s actually be incurred and thrown
on the grant of another year. Such a coumrse is obviously improper, and has
repeatedly been strongly condemned by the Government of India, !

18. Contingent charges are to be recorded ag charges of the month in which
they'Were actually disbursed from the treasury. If countersionature be not
required, or if it can be obtained in such time that the detailea bill eould be
presented for payment before the treasury closes on the las‘t day of the month
whose charges are included in the bill, the bill may be paid an detained a
voucher without the use of any abstract bill: if part of the bill have been paid o;

)
an abstract, the balance may be paid on the detailed bill.

In this case the detail of contineent abstract at fo \ -
g ot would s} '
« abstract the balance drawn on this bill. e i oL

: 19. If'a contingent abstract, or a detailed contingent bill, headed as belong-
ing to one month be presented for payment in the next, it shouid be returned for
correction, as it must be treated in the accounts as a charge of the month in which
the money is actually disbursed from the treasury. i

20. .If an officer has drawn part of his contingent expenses by means of
abstract bills, and present the detailed bill (after countersignature, if countersig.
nature be required) for payment of the balance (as provided in ,the concluding

Proceedings of the Madras Government, Financial Department,
 8th May 1874:

i ““ gentence of paragraph 17), the balance can be paid on the detailed bill as voucher
if it is presented within the month in which the abstracts were paid¥ if it is
presented in the next month it should be returned, and the drawer instructed to
draw a bill only for the amount actually disbursed in the preceding month, and to

. .. transmission to Accountant-General.
18 21. On receipt of each list of payments the details of the abstract contingent

\& . bills accompanying it will be posted in the Accountant-General’s audit register :
as the column for name of payee will in it be blank, the description of special
charges which fall under an ordinary head may be given therein so as toleave the
column of unusual charges free for those which require previous sanction. Expla-
. nation of disallowances will be given in the column of remarks agaiust the abstract
15 on which the charge was drawn and the amount corrected in red ink, the amount
i ; disallowed being at the same time entered in the objection book. From an abstract
contingent bill in which effect has been given to a retrenchment ordered by the
countersigning officer the Accountant-General will post the net charges in dlack
ink, entering the gross in the retrenched eolumn in red ; the necessary entry will also
be made, of course, in the adjustment register. Again, on receipt of an abstract
wherein the retrenched item having been reallowed is included, the gross charge
will be posted as before; no new note is necessary in the adjustment register. Of
_coarse, it is possible that in the abstract contingent bill from which the retrench-

—=

x y‘\’;rf-&f";\ R

(W

struck through in red.

22. Travelling allowances should be charged, not in the ordinary monthly
contingent bill, but in a separate one. ' At convenient intervals during an officer’s
tour, and, as a general rule, immediately on any return to the head-quarter station,
a bill should be preparcd for the travelling allowance of the Clerks and others who
have attended him ; ‘and their receipts, with stamps if necessary in any case, being
taken on the bill, it should be cashed at the treasury and chaxtged off in the list of
payments. These vouchers only certify actual payment of certain allowances
claimable by rule (for camp charges appear in the ordinary bill) and consequently
i " need not be sent to the Commissioner, who will review and counbers?:gn a bill in
the same form in which the details of these several bills for the month will be
reproduced. If the Commissioner shall desire to retain such & bill for check of
future ones he may send to the account office, instead of the countersigned bill,
sntimation that he has ¢ passed the travelling bill for office for the month
of _ whieh included vouchers No, - for Rupees T T
disallowed Rupees from vouchers No. for the reasons noted below.”

‘ 03, Audit of travelling allowances will be recorded in a register in Form D.
| The entries will be  made on receipt of vouchers with the list of payments, but
1o details of camp stages or of camp attendants will be given, and consequently
a single line will suffice for each voucher. The name of ?he officer will be the
" name of the gazetted officer whose own, or whose esta.bhsh-ment’s, charges are
included in the voucher. The name of a ministefrial officer will appear only when

' the bill, though signed by the head of the office, is for the charges of a minis?;erial

et e e R

3
;
i
-

e ey

b et ™

forward it to the controlling officer of his department for countersignature and

[ B Rk By popeanre] thano masr ba nd ahaneaon nasount oftha detailed head. affaeted =
in that case the amount retrenched must be posted in black with a minus sign, and
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officer transferred from another post under circumstances iving him W sl g

travel}lng“gllowance. In the fourth column would be named the' station f d
to which an officer was transferred, or, in case of moving within t.hs 3 ?""I s 1
charge, the da’c(? of beginning and end of the tour; the object to bée are? (; afotc?i
would be onlry Joining or examination, for even when an offi st y s

solely in the interests of a Municipality its charg st ol e

. e will fallow the officer’ :
| 24, A few general rulings on the subject of travelling auow:nlcer o t‘y;
recorded for ready reference. ; ce way be here

(a.)—Travelling allowances of officrs and th
their districts must be passed without reference t

(6.)—When a public officer on transfer from 1 ; :
travelling allowance, he shall submit with his b:ll; ‘;:: t;t: t:]);:;;:n:: Ozhel'rtt.%::lms
signed by himself that he did not apply for the transfer ang that to th b(;zt xfc;?e
knowledge and belief it was not made for his private advanta ; ' " rublio
S ® als o s ge but on public

eir establishments moving about
o budget provision.

(e)—Distances for 'travelling allowance are to be measnréd from the chief ‘

puablic office in a station or from some other point fixed bv t e
and travelling allowance shall not be given tg any p:l;ili:y o o e
not more than five miles from his head-quarters.

(d.)—A junior Civil Servant who obtains a reward for proficiency in an Oriental
language is permitted to draw, in addition to the reward, travelling allowance at

officer for a journey of
04

8 T L WVl S S 9y SO, | Y SO | s S L T il . il
nation, or, instead of this mileage allowa::;& he maﬁinrecma ﬁ“d”%’i
monthly district travelling allowance, draw the latter for the period of the leave
granted to him before and after the examination. But Military Officers in eivil
employ who receive rewards on the superior scale authorized for Military Officers
cannot draw travelling allowance. ;

25. Certain rulings touching contingent charges may also be noted

- (a.)—No salary charges of any kind except for hot weather est t;l' hment
may be charged as contingencies or included in continoent bills ey
peons in hospital, though fixed allowances for count:y Station,e
dealt with,

: (2.)—The pay of all establishments (other than hot weather establishment
which are .enter?ained under sanction should be billed for separately and sh:ufg
be passed in registers of the form provided for “establishments anc{ care should
be taken to prevent, by drawing lines across the cages of later x,nonth . dmissi
. Py.»o_versight of pay for & period not covered by the sanction received ITE
e (c:)~§“0'c1rarge siiouid be made forcopies of officiat ubnca;zn. lied to

another department, but none should be supplied with 4 < il g .to
of the Leave and Pension Codes, or of bacll:p nu Zl Ouft au'thonty, Tis oo -
Works Codé, cannot be charged for, St va agpincr ek clisi e

(d.)—Hot weather establishment and fitti
to the control of the local Government,

(e.)—Country seales are quite good enough for weighing letters.
ik f.)—-Wheneve.r the cost of an establishment is divided between two heada
the charge for service postage labels may be divided in the same proportion

not even pay of
ry should be so

ngs are a Government charge, subject

I”'rbcee dings of the Madrag Government, Financial D@arimenq,
2 8th June 1874. o

(7.)—Vouchers for less than Rupees 100 may be destroyed after they have been

preserved for three complete years. - ‘ |
(h.)—No newspap : no ne
papers or other periodicals published in Iurope orrfimerlca can be obtained save {
through the agency of the Secretary of State. Fy :
neurred which binds Guvernment beyond a single

{4,)==No charge may be i
payment. e v .
(7.)—No charge may be made for sec‘ti'on-wribing, AR f.or cop):ing -manuscript 4
by piece-work, without the:,pfevir)us sanction of tl}e authority vtfhlch could sanc-
tion employment of an establishment. The sanction shall spemfy the numbe_l: of
men, words to be copied per Rupee, and tl'mg rate for. tabular onk, The-sanction
may be given t@ the expenditure of a spemﬁed maximum sum in a ﬁxed period
and the bills must state the number of persons paid, and the amount of matter ; no
periodieal allowance may be charged as scction-writing. No person in receipt of
a salary from Government can be paid for section-writing save with the special
_ ganction of the local Government, _
Y%.)—No European or American stores (excepting State presents in case of
emergency) or books (except second-hand books) may be bought in the local
market; supplies will be obtained from Europe through the Secretary of State. -

o Fuu mstmgmom; are._-aqntai;\le‘(‘l in Financial Circular No. ‘wi,dated%rduay ;:“1, , :

y T e e Ay L, 1 G L, ol .., !
B L e TR o e e Vgl ¢

T; )—Liveries are supplied to mésséﬁgers-on the staff of %'ﬁmé‘;vigeféy.;‘

Governors of Madras and Bombay at the charge of the household allowances. Those
of the messengers of Lieutenant-Governors and the Political Department are paid
for by the State according to existing arrangements. Also at the charge of the
State they may be supplied to the messengers of a Chiof Commissioner, Agent to
the Governor-General, a Government Secretariat, High and Chief Court or Judi-
cial Commissionier, Board of Revenue or Financial Commissioner (with whom for
this purpose are ranked the Commissioners of Revenue and Police in the Bdmbay'
Presidency), and also to any establishment located on publie gr'('i%u‘nds. at a hill
station ; to all these they may be supplied every other year (thoujghi, in case of
much wear and tear through travelling, the local Government may grant them not
oftener than once a-year)at a charge of not more than Rupees 320&«‘-1‘1@&‘, éxﬁept-
smadars and such petty officers for' whom the limit is Rupees 40. But badges

for j
and belts may still be issued-to all peons.

responsibility for control ; he will not indeed disallow any items included i'r't‘a‘
countersigned bill and within the powers of sanction of the countersigning officer,
but he will draw the attention of the countersigning officer to any outlay which
seems questionable, or, in comparison with like charges in other districts, exces- ;
sive, and mnay, if it seems advisable, specially address the local Gov?rfxment. : Illus-

" trations of the way in which the Accountant-General sh‘ould scrutinize contingent
bills are given in“the enclosures of Finaneial Depértmenb. No. 270,‘ dated 17th
May 1865, and No. 1490, dated 31st July 1865, both of ‘whlch.were circulated for.

A ‘ , hE

ers may be bought without Government sanction ; no news- |

Q8. Oonﬁﬁcrnismtaw:oaﬁﬂﬁ be said 4o rehicve the A""@"W@‘M@mﬁ uf ",:,:*;;-‘“-‘
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+ b - M . : . :
~guidance. = And it is also laid ‘own that it is the duty of the AC(;Ounfant-Genera] Orders sanciioning Travelling Charges and Contingencies.
“‘ to challenge extravagant rates, prices, or amounts for charges otherwjise unobjec, 4 & I ey D IR :

SRS S

e e 4 .'_,

Remarks, Notes of 2

@io?)abl.e in their character, and to refer for orders any item of expenditnre which ; Peion: Substance of Order. Amount. Audit, &

is positively objectionable, or, at least, doubtful in itself 3 but it is not Fight fo regard ~ ‘ "‘_M—__: e ‘ R

as an unusuval charge requiring the sanction of Government one which ti’s manifestly Authority. | o ,__.._..Da i ' i
necessary, though it do not oceur monthly, For instance, a clock in a Commis- ] | e e L [ -

sidner’s Office is a necessary article of furniture, but the necessity for !‘eplacing—iz ‘ : ‘ | ’, e - s ‘

will not occur for years; but, when that necessity does recur, the ex

: i S ; pense might‘ |8 i
readily be passed on his signature provided the price he reasonable,” 12, . ‘
-~ € &

* 27. To facilitate this necessary check of the Aceountant-General a.régi;fer o :
will be opened wherein, after each countersigned bill has been used to cléar the - , SRBRSESEE
simounts drawn on abstract and held-under objection pending its arrive |

; g ‘ : . al, its details- ' : . g3 5 —_—
wilk be posted in such a way that they can be compared with the corresponding t

charge of every other district in the province for every month in the year. ‘A ‘ ‘ £ : FORM A, : :

sheet will be set apart for every detailed head with a line for every district and 43 ‘ £ " (Paragraph 4.) Full Size to be printed on Foolscap. et

column for every month, and the figures to be posted will be tho_se actually charged : . ) Reosrer of Permanent Advances in the Pistrict.

in the detailed bill as issued from the treasnry, though red ink .corrections should f e ‘ =

show the amounts as passed by the countersigning officer. - This register should be | § SANCTION FOR Ackxow- | HowpEr OF ADVANCE.

taken up and reviewed every month by the Accountaat-General himsgelf, and at the g AL L s Arhgand . ot —|| Amount| _ How
?nd of the year a compilation ‘sh"‘(‘mld‘ be submitted to t}w local Government ."’hqw,i:ng . SRR R e ‘ |l adjusted. adjusted.
by countersigning officers. A copy of the statem the I:ei)ort sﬁéixld‘ ib,‘e‘: '. o | § o H : | i,
submitted to the Financial Department of the Government of India. | » 1

The columns in the audit register will prbbably be nux‘nerous‘enough to give equal detail, and ; e ol s | ,
consequently the figures for the annual statement may be taken from it without cross, totalling the : |
! ¢heck register, : g
28. . Besides the register for audit of contingent charges it is necessary to
.‘provittiiejone for record of all special orders sanctioning. any vspeci:;l paym(mg : ?
‘ordering any special duty : it #i s : : T ] T T e N T iy S il P

A;;: S ipar ayt 1 pregisteru li; ; %Z:tp:: sf;i{)t:;t.xesr,m}:z\;z:;r,s:;lllﬂaoéeb; rx;zr;z;dz: 3 N.B.—This is a register of permanent %d@ees'onll,.hot of wpeciyl adyances, &“Wh

i * 5 : . ed. B columns for Annas and Pies are provided for the sake of clearness, such an advance can only be in
-royal paper ; it ranges with establishment and contingent registers, and a leaf or whole Rupees, nor can it be adjusted by instalments. The column of adjustment can rarely show
two, according to probable wants, should be provided in the régisjer of each district, ot ~_ anything but the number and date of the new acknowledgment ; in the VWY*‘&!‘e case of adjustment
wherein will be entered all such orders affecting ,l;ny,oﬁice in thie distriet without | by cash payment the date of credit in the cash aécount would be given. The acknowledgments

: distinction simply according to the dates of their receipt: the inStructions of - . Wauld be ﬁle‘l}”pwfat?l{ @ge;ﬁg;m;gs; m:;h:ﬂi;l;ww:ﬁbo??“: l&::::legmm i:fthem g

| T countersigming OMCErs coniniunicated arthe Degmmning of the year (paragraph 1) e “fwf’“.y"?o"leﬂg?ﬁ]bﬁi: f??j‘z:s;énie:t' ::a’ t:-e e;ry'vfrﬁél‘;:n ackﬂﬂ?l?‘?dzﬁ@dt-“?é tﬁﬁ&m@«f’t’ ‘
would be recorded in this place.’ Orders of which the force has not expired, such : lmtmlllﬂilﬁ 'en::v; acknowledgment, the old nnmh& wosii e given to the ne;r aek:ovﬁl:d;::nt -
as those®which require Chaplains to visit named out-stations at named intexvals, . | Fio peviin ' ' o e e R
should be carried forward from register to register. In tfie column of remarks
should he noted the month i whose contingent bill a special charge has been
included, and the same fact should be noted on the driginal Goyernment order or ‘
sanction of competent authority. This sheet, however, should be used as audit
register for the audit of refunds if the order of refu separately eommunicated
and be not the voucher'on which the payee’s receipt is taken. '

and the date only dltered under the gazetted officer’s initials, |
: \ e s t ,




. Eroceea’mgs qf’ iee Maa’) ‘as Gorernment Linancial Department
w" e e R Stﬁ me 1874
Tl ks i

",:,; s (Pamgmph 6) To be 3 pnnted on Open Royal, "

4 Rsom‘wa of Contmgenc Charges of the
. 5 - Leﬂ-ha.n page. s

Department of the

District, 1873-74.

¥ e BEE S i‘-‘:,.“‘v\ bias 4_ 1A 24 ; i l-hv : "_l;_‘.‘ ‘ .-‘
R SNl O s
oty ’ B s oy (Pamgraph 8.) To be printed on Foolscap.
ey waa e
o ,E ] = r

£ o =]

- St | 1. lge
= £} o5l é

B b 2 4 gé .

¢ 1 “ :Ik 98 g . E K] % = “ d
< § v 3-33 : _’E§:§3§§e§ 2 Es,g-gég | &
| - MR 285-25°%1 2 [29°T8Y %]

& E} ﬁit‘ a—-g.’Ea E = 5—3 4
o €28 geg 5233 * g” =3 E E
e R A foahnlaad

s rl s figiifis S il ol
,‘ 'fg é 1 ggg g-,séa.ﬂ'sﬁg. . $ad iR : ;
: 8 = A c "“'ﬂ.gc d i n:,p bt e
o NS DS W | L gy g

& - S | T O {1 g g

%.1 o i Q i §%‘gwg_ P in. . »% u§ g e ‘

§0 0 f Cae §§-§%:~

oo mg ; e ! : J Fwsr gldlE
G B L n ) ’Glg‘gg éing
B fioap S By HE B0 ST
A o S : §23s2 % §§ ]
: J L8349 . b ol LGS

: ey 2 Dsmrmn Hmns or Btmqm' MMMMM :
J ; g = S e
. g 4;: 2 Sub divisions of detailed heads as may be convenient.
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: FORM D. 7
. (Paragraph 23.) Tobe pnnted on Foolscap long way. :
: f E ~ and his Eskabhshment.
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