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No. 35. Read the following circular from E.F. HARRISON, Esq., Co_mptroller-
General, to all Accountants-General, dated Calcutta, 16th April 1874,

| Trepsury Inspection. ' -

By Financial Resolution, No. 3461, dated 5th December 1873 (published on
page 999 of the Gazetle of India), the Gove;xiiilent of India relieved the Account
Department of the duty of ordinary Treasury Inspection, instructing the Ljacal

_ Governments to impose it on their Superintending Officers, and directing that the

"._.913’6%1"’9&@33 of these officers ““on all"’gng,tterfa‘ connected with the accounts and

froasury branches of revenue treasuries shall be communicated to the Accountant-
Gieneral of the province, together with ‘any orders which on the ogeasion of such™

inspections they may give'to the officers in&hargo of the-treasuries ,”anzi Account- .. -

‘ 7 St e A 3 L SR
e ’gntsée-energl are to forw id. these reports with ‘their remarks to the deinptmller- bt
~."General. . CREE N R R ’ I S

. 2. Paragraph 3 of '6.1}?'%‘Qovem_mén%.ﬁeablution above quoted lays,down that PERE
 the responsibility for every’ br?ﬂ!lehzi?ts% tiehé"iy,manage‘ment rests pri’xﬁ&;filyl‘ Sith o Lo
 these officers, aﬂ&, as their inspection mus§ e éb%&pondjngly wide aﬁt}i?tﬁoi’q;igh, : J :

it i thought that they would be gregtlyis ided; by eceiving in the shape of a table  ©
- of questions hints as to the chief points th igh&ﬂ% wotion. YAccordinglyy sucha |
- table has been preparcd and iscirculated hgrewith; but only as a pattern ; in every
N

e BRSNS further questions will no doubt be added, while others will
e M T e R Gl L T
3. The questions should, as a rule, o so framed flu they can beanswered.
by “yesVor“ no,” and they should not touch on points concerning which the . -
e Accountant-General has sufficient information in his own officé, A E’fév?; obéégtig‘x‘}; "
~ gble questions have been printed in italics; thus 17 throws discredit,on the monthly
certificate of the district officer; 45 is a question for an axamimmnpayam :mﬂie’,r’( it
 ¢han an inspestion Toport; 53 can practically be answored by reforence o the lsfue
registers in the Accountant-General's office ; 136 is a less desirable form

It is of course an object so to facilitate inspection as toleave no justi cation for its

A

: S e &‘elegationtd a clerk ; the questions might no doubt be reduced mnmber;bu‘b Bk e
without loss of simplicity and increase of trouble to Superintending Officers. 16 walk s

probably be & convenience to such officers to receive a sufficient num Qf»hﬂlf' el

remarks would indicate how far the reported condition of the se)
~ agrees with his expe:ctaﬁom-ib&&eﬂ,-on-‘the.gempletenm mdammeydf
* and the punctuality of their submission, . e TR
4, 'Three copies of the questions ¢irculated should be forwarde d to the Comp-
troller-Greneral’s office for information. It will probably be .well to print fow i
copies more than will be required for a single year’s use, as the experience of the
: ﬁrgt'report,s may suggest oither new points or a new way of putting olg;mes Y R
_ 5. In case of the special inspections. spoken of ih‘ﬁhe_flagg‘pg:agﬁgjph;ggtha“;
B R ' Resolution, an officer will of course as herctofore draw a deputation dllowancg of |
| B Rupees § a-day in addition to actual travelling expenses. These include passage |
AW L and railway fare for self and sexvant and for luggage, subject of course to deduc- {
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tion of table money for passages by sea, boat, cooly, and earriage hire 10 ‘“a "

the place of the officer’s sojourn, though not for visiting the office inspects

. but not presents to coachmen or others; hotel charges or ditk bun ngW

{1& servant’s batta or table money on boardship, are of course mndmuﬂb“'

b - officer so deputed will of course travel with all reasonable speedl' h’ =5

travelling exclusively on Lis own urgent business

——

HRER QUESTIONS FOR TREASURY INSPECTIONS.

1. What is the amount under double locks 1
. What is the amount in the treasurer's Lands 1
x 3. Are the dificrent kinds of coin kept apart !
5 : 8a. Is each kind kept in bags of uniform size ! :
" Is there any bag or store of coin in the treasury kept apart from ﬂl W"I M né
5. 1Is there any money or valuable placed in the treasury for safe custody by Pd"“ oné
or other departments 1 i R
6. Does ,:iho amount of cash in the treasury, mcludmg currency-noted, lﬂ“ b
¥ b‘hance t;.‘a :;own in the last entry;ift the cash-balance-book I e
oes the cash-balance-hook show correct between treasure’
and under double locks 1 v dutn’bnhon $
8. Arc pains taken to empty the troasure-chests in the same order A9 “’" lﬂ‘ '

9. Has each chest 8 memorandum terad
of ite con
Otlicér when mongy i8 pUs 1in or taken o::nb s ﬁd

10. 'What uncurrent ¢oin is therd in the treasu
11. Under what orders received ? iR
12, How is silver coin cut under the Coin:
13. ﬂnvomy{orinupeubmmu‘::;ﬁ“w‘
14, Is small silver readily obtainable on applieation 1 o
15. Do officers in charge of tahsil, taluq, or subdivisionl m,.g. ,.odn
: Ari::mb:lfpmonslvmﬁahmofm:rbdumr >
16. Aro the balances at euch treasuries verified during the tours mni
Officers ? 3 *
17. I the balance in the chief treasury verified coery month Vi
v reery by the a.uw Bty ol
18. Awre requisitions for copper coin ever reccived from tahsils " Ry o
19, Are they promptly answered t ¥ 'f'!'rf.' =
20, 1Is the supply of copper at each tahsil ample to meet all demands ¥
o1, 1s Gavarsiment sper oin rkely taken witlawt ot famonnt U 0 el
. Is it frocly issued to all applicants sceking it in exchange for si orin®
claims against Government ? e g W ,4"'*
23. Wh"mo"‘““k‘l’*““”wwﬁnmoimlndmduw
subordinate treasaries ! A
24. How much uncurrent and defaceg co coin i8 there ¥ inginds Eria
25.  1a it kept so apart from the cmt;;";erwuem:m M
26, Intbrokenorsodefuodthuitoonldmmmmm! S tr
Corgexcy— L :
27. Are notes of foreign circles fmly taken when tendered in plylﬂ' 'f‘ )
demands 1 s
Note that paywient for supply bills on othor Mmmwdww
28, 1s tho placard in English ad tho veruacular (touching encashmeat of 2
ina mpmm plmwhen the balances sﬂow mhmnh‘l"
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29. Are currency-notes of the home cirele a.rr.anged in bundles abcqrding to thqir denomina-

tions ?
30. Are they placed in order of receipt !
31. Are they regularly reissued in the order of their receipt ?
32, Ts the prohibition to demand the name of the payer or Teceiver
93, Ts the note-register punctually kept up ! :
84. Is it in English or the vernacular ?
35, Does it separate the different denominations of notes ?
36. Does it separate notes of the home circle from those of foreign circles T . ;
37. Are the notes of foreign circles kept apart but in bundles and with care in arrangement
4 gimilar to that observed for home nobes. ; ey
28, Are they ever reissued without special application from the person recoiving them?

of notes obeyed !

Sramps—

39. Is the store account of stamps kept regularly up to date ?

40, What stoek is left with the treasurer or official staxp vendor 7

4]1. What is under the Tifeasury Officer’s charge ?

42. When was stock last actually taken ?

43. By whom? -

44, Was it found to agree with the balances in the registers ? e

45, Describe fully the charges paid from the treasury Jor the aala of etavmp!? ,i» PR
Excrsn Opm(-— :

‘‘‘‘‘

Bms‘-b Wit i = ';’_
46, Where are apare shbten ofball form:s kept ! . '
47, Under whose key ? e

48. By what precautions maintained in order i

49. Ts the numerical series of each class unbroken ? , '

50. Aro the books of forms required for the day’s use mmed in the. mornmg! _

51. And are they checked by the Treasury Officer on refurn in the evening ?

52. Arc issue registers ruled, paged, and mxtmlled by the Ti'mm'y Oﬁcer bcm ﬂ“ YW

begins ? e

53. Is clause and section of clause, or Aocoun#aut-Gm&ml’ﬂ k&er, ynn .'

issue of each bill, noted in the issue register? :

54, Are the counterfoils of bills issued initialled by the Treasury nmoer g

55. Do they agree with entries h the issue regwter on the manuwd of ar

+ random ? . % _

56. Are the issues of duplwm noﬁgﬁ in th& P regrtm 1 :
~ Note that the conntu}oiln of énpﬁcm pﬂ-xmn wm make it eagy to test the QWW’ oh'ul!
57, Ave the cross checks given in paragraph 13 of the bill rules understood

58. Where are files of original advices of bills drawn on the m WP“

59. Are those from each treasury laid together in order of date?

60. Is the check register of bills paya.bla written up dsily from the a&y:m

1, Dogs the Treasury Officer ever cheek the anmai by the original ad rices ¥
62, Is the column of amount tata}led as, 500N n! ewh page is ﬁliad,
RIS forws.rdi - eyl :

63. When bills ara presented for paymenﬁ we ﬂwy chaekul mth ﬂm dml; ;w:ﬁgr wﬁbﬂh

" payable ? G o :
64, Are the date and amount of payment entered m tha ohmk rogiate
65, Tsitalso marked off in the original advice ! e
66, Are paid bills numbered in order of payment and

~ transmission to the account office ?

attached to the pm! biﬁs seheduie for
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roceedings of the Madms Gavern ment, I nancial .I)rparlymr( . - s e cpndlenpmemremeri s R
o R R MR . 5 1 dth Ma«’ 1874. : A . - 102. " What is their condition
_ e S . - Who keeps their keys ? -
67. In old check registers of bills payable are lapses marked off ? X ' "; e - 104, What is the state of the trea.sure-'boxest
MoxgY ORDER~— : . . 105. Are they of uniform size t -
68. Wi Py . . 106. Have those in use Chubb's locks 2 e
Rt i T e R 4 ‘ 2o S 107, Where is the set of minimum weights and test scales 1
70. In g 5 i 108. Tn what condition are thescales? ” TRA T SN =
: f the series complete ? ‘ " 109, Are there minimum weights for sovercigns and half soverexgns as Well a3 B@W ‘“‘d
"7712 “. hera are advices of money orders payable kept ? | Gt half Rupees?
. How arranged , L .~ 110. Asc Rupees snppomd to be. h,ght testod by these sozles before bemg cuti
;2 :;:0 can gob access to them ? : 3 @B‘rmusmﬂ—— : AEE e
. ere i3 the dati | .
B\ atly B :;; ;:g Bt:;lnp ? Areall its moveable letters and ﬁguroa f orthcommz ! 1 7 3 Y Ars l'eﬁﬁptﬂ taken ‘“; ﬂeglmlv for &u pay Bﬂd a‘nowmgeg lﬁﬂad?’
y orller use kept in a scparate bag still, or are the gross receipts At S £ 218, Ia uhmpmd receipt required wherever the ameunt exceeds Bupees 20!

: Ham service books been prepared for the whole estabhshment t
4. Are @huy”ke‘pt up todate? .
~ What security does the trmnrer give ?

i the gross payments carried to the cash-book daily ?
; w ato these receipts and payments vecorded in the treasurer’s etsh book ?

Derostrs—
e :izg Are new receipt registers opened every year ? 1. 1. E ¢ bie Where is the bond kept 1 L
. Doos the Treasury Officer initial each deposit in the receipt register ! ik o - G Whe:: g:s o:; tlnst tﬁd; 1&* i tm‘ m-ﬂ mds -
. : . Wha is ordinarily left in the freasu 's

79. Does he ever question the admissibility of a deposit !
80. TIs the order for repayment passed without previous reference to the receipt "g"m J

o Wha appoints tehvildom, ahroﬁ's. or cashokeepm at wb-tmsmen

81. Is each repayment entered in the rec lled

: GiEl % ¢ 1 and initis

by the treasury officer R < p“men

" Sl 82. What personal ledgers are kept ? :

s 83, Is there o periodical agreement of the balance on Government books at eredit of &
; : Municipality and that elaimed by the Munieipality ! i ,lln e

i : 83a. Ts o formal acknowledgment of the correctness of the Government balance periodiesly

passed by the Municipal Commitiee g
Pexsions— and recorded in the trulm‘y' - ain

84. 1Is there a register kopf of the permanent .
ovders treasury !
85, Is the fil of permanent orders complete accordi P‘Mhto :t the =y

86, Is it accessible to strangers 1 to anyone bu
87. Aro tho orders in good condition ? ous. s Nip Treasury Officer !

88, Areall pavmenta noted on them ?
80, Are any over-full of notes of payment ? i
90.  Are any improperly detained, new payment of pension hmngbeeu more than:#iX mw‘hs

dua ?
01. Noes the Treasury Ofiicor regularly check the pensioner’s xmrkn with the 01"6‘"“1 order

‘before paying him
02, In case of pensioners permanently exenIptod from persanal o.ttend P 1R proof overy
year obfaired of their continued mgm (Pension Code, §2b] unl m,&gd!
Posric Wokks DEPARTMEXT== : .
03. Te cvery credit order charged off on-dae date snd oredited in “the’ mecnhyo nn*-m“"“ @
pass-book ¥ X
o4, ds it (improperly) g charged off also in tho mssmn cul;-boo‘k

95. Is anything credited in the Public Works Mbook but &. mm of mdwtoﬂ'“
: jaued by the Accountant-General ? 3 Ly

06. 1Is the original pass-book with the Executive Enxmw ) : . s B
97. Hovw often Joes he soad it to be written up ? gty £ ,j' :

|

98, 1Is the treasury duplicate kept up to date ?

90. 1s it Inid bofore the Treasury Officer before any new clmpg is passed for pay’ W‘ '
100, When are choques paid at tahsil or subdivisional mum poutei R T R RR T |
" Tueasvey Forsimofe— ey A
i 101. Eow masy spa.re Chubb’l locks are thm in store t ‘

. ;I.; v :
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