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Proceedmgs of the Madras Government, Revenue Departmeut
. 10¢% October 1865. '
No. 156, Read the following Proceedings of the Madras Government in the é
Financial Department :(— :
Commumcatmfr a letter from the Government o
© India, forwardmg, with instructions, a Circular A

of the Auditor General of India, regarding the |

compilation, in the Local Accomnt Oﬂices, of } (Here enter 3rd October 1865, No. 465.)
the monthly accounts of Revenue and Receipts,

"and on other points connected with the new J

system of accounts.

B

i}Io. 157, " OroEr THEREON, 10th October 1865, No. 2,446,
‘ Commumcated to the Revenue Board.

| Miscellaneous, ,
o ; (True Extract.) -

(Signed) J. GROSE,
Acting Under Secretary to Government. -

To the Board of Revenue, with Proc¢edingd Financial Department, No, 465.

Exd. S, T, Augustin.
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Proceedings of the Madras Government, Financial Department

3rd October 1365.

No.1.  Read the following letter from E. H. LUSHINGTON, Esq., Secretary to the Govern
ment of India, to the Secretary to the Government of Madras; dated Simla, 4th Septem
ber 1865, No. 2191, P
I am directed to forward to you a copy of the Auditor General's Circular,* No. 8, regard-
ing the compilati i ’
® Forms referred to have been forwarded to the Accountant Ogi priation, n the Local Account
General at Madras, by the Auditor General of India. ces, 0? the monthly accounts of Revenue
and Receipts, and on other points connected
with the new system of account, and to state that,on completion of the series, the imstructions

will be condensed in a Code.
2. The Auditor General will be requested to forward to you, direct, copies of his previous

and future Circulars connected with the new system of account.

Copy to the Auditor General of India.

Instructions relating to Forms of dccounts.
Circurar No.—8.
From R. P. HARRISON, Esq., Auditor General of India, to all Accountants General ; dated
Fort Willium, the 3rd August 1865. .

I have the honor to forward, for your information and guidance, copies of forms Ncs. 11 to
19, which are to be used in your office under the new system of account, with the following
detailed instructions as to the mode in which the examination of Receipts and Charges, their
record in the Abstracts and Detail books of your office, and the preparation of the Monthly Period-
jcal Returns, are to be conducted. I have to request that you will give your careful attention
to these instructions, and to the manner in which they are carried out in your office.

2. 1n arranging for the check and examination of the Lists of payments, with their accom-
which will be submitted by the Treasury Officers, provision should be made
ts, and for the examination of Debt and Account Current
To secure this, the District sections of the consolidat-

ed Audit Registers of sanctioned establish.
ments and contingent charges* should be divid-
ed between a sufficient number of competent
each of whom should have the entire charge of the accounts of two or more Districts
chers appertaining thereto, except the salary lists of Gazetted Oﬂicer;

panying vouchers,
for the post-audit of Service paymen
charges being carried on simultaneously.

#* Forms II aud ITT, of Circular No. 4.

Clerks,
and deal with all the Vou

and Pensioners’ Receipts.
3. Separate Registers arc provided for the salaries of Grazetted Officers, the transfer of

these Officers from district to district being of frequent occurrence, and an alphabetical list mor.
convenient than a district arrangement on that account. These Registers should be placed ,e
charge of one or more Audit Clerks, who sh.ou’.d be exclusively employed in passing salzr b.““‘
while the Pension Register, which is also Provincial, might be dealt with by a singi’e clerli o
4, Under this arrangement, it will be necessary, as soon as it has been ascertained tl; t all
the vouchers and other accompaniments connected with each list of Payments have be 213
received, to separate the Salary Lists and Pension Receipts, and to make them over, for e o vy
tion and record, to the Auditors concerned. Vouchers connected with the Teleﬂ'rapil De xa;n .
will then be excerpted, and, after being verified with the lists of payments, v:i]l b fofjvl‘ xge:;f,
with asimple list, to the Auditor General of India, in the Postal and Telegraph De )ar:lr e t’
for audit, in anticipation of the Monthly Accounts Current, in which, on th: charge ;r Dm;tn s
side, it will be necessary only to specify the aggregate amount of each list and the numbe: 0(;
date thereof. The Vouchers may be transmitted to Calcutta, as received, or at conveni o
tervals. ’ lent 1n-
5. Every Voucher after audit must be stamped at foot by the checking Clerk. Vouchers
passed as correct being distinguished by .the word *¢ Admitted,” while those c,held t;nder objec-
tion should be stamped “ Objected to,” in the same manner. For this purpose small circtilar
stamps, with shifting dates, may be employed, blue ink being used for ¢ Admitted” items, and

red ink for items ¢ Objected to.”
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they must pe entered in dotai] for each

which is appended as Form No, 1. The Sratement
should embrace al| the items that have been ob;

in the list of payment, including thoso
relating to Salaries gaq Pensions,
ments, & copy of tla Statement m

and in additiopn to the two 3
nts, a third Statement should
sh- Account, regarding whic b ¢

i-monthly State.
be prepared by

“the Auditor, shewing itemg of Teceipts in the (g eferonce to the

. Treasury Officer ig nhecessary,
8. The items entered i
as to obviate the necessity of

» and which cannot be recove

" for Tecovery in cash,
12, A Separate colump iy

Provided i the form of A
the Vouchers of each Ligg of Payments, and g
“ Deductiong from Payment Voucherg,»

tion provided in

bstract for the dig
milar provision ig made fo
The gross amount of every Vouch

hewn in ghig Abstract g5 g Payme
service hoad, g4

» 0N account of Subscriptio
&c., recorded, gy the same time, under the Proper heads iy the columns pyo
—vide pages 4 and 5 of the Fosng, :

entry of thege deductions must be made jp the detail for wh;
to facilitate the Preparation of the certified Listg of Fund recoveries, whi
monthly £o the seyers] Secretaries, :

14. When the Vouchers of both Lists
during the month on -ccount of each Fupq p,
of the abstract, as ap additio

Account, According]y, all re

tinet exhibitjon of
r the record of the

ot under the proper
na to Service Fuuds,
vided for the purpose

in respect of sub-
» in respecy of subscrip.-
under the general local
15, Deductions of the nature of short
objected to, had been previously debited y
entries, in the manner prescribed above f,

or Fund subscriptions, the
charge being sufficient o restore the integrity of the Budget grant,

16. In abstracting both Receipts and P,
of each payment Voucher, mys
purposes of reference, In ()

number of the Schedyle should be qao
Receipt,”

t be clearly rec

ails are included in Schedules, the
ted in the colump, « Number of Voucher” op Date of

to prepare & Schedule
with it in the manpey Just described. :

er,. with the excep~ -
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lings of the Madras Government, Financial Depuartmer g
Froceedings 3rd October 1865,

L i will correspond with th?se provided in the
e e ‘he“': iln ttohisl?e aII{)Z:Z::sof the English Commiaslo;etr:,l;se;xt];i;ﬁdﬁ

by P s Es'“i“.‘ate agpen‘.’;SQ dated the 20th April ..186:5. le: treg:: o e,

L Financiul Resolutior, o d r.ail; are not required in the D.xsmct ? s(;afor ,the oy shoud

owerer such as Loca Funds’d ethe Form of Detail Books being uti ;]zzh i bR, an

accordingly be separater]y gstbem:d v o to agreo mith tho sggrogere, whi

the totals on account of ea . ’

ts have been posted, the column relating
t l,i)tri \.t\ hesnt a t.he voucliers of each list of payments P
9. ¥ Mt

al of the column will agree
. ing is correct, the tota dodue
d, if the working is te amount shewn as dedu
ihereto should be sml]'med ;2?; :;alino‘ from the former the aggrega
st, alle - )
o o : ies in the abstract, both of Receipts
tions from the vouchers. f the accuracy of the month’s entm;s nf1 the form. This is more speci-
20. For the proof of L ef Totals” is provided at tl.ne enf :the montbly total in the body of
and I’ayments, an * Abatraclro nts, as the column prov.xded ;) Payments against cach dowss of
ally needed in the case of P;l) “:;e g’otals of the two Lists o y g
ill show ouly
tho Abstract wil

1 dinate w:ll be carried to the -
which su -y details are subor ! et
24 i to N i shown in the bod of th
charce. The total of the tfl'lluo;::eadthe a qregate of the details as y
T nDd whii C k oo
Absiract of otals, and .

21 Th etion O i ‘S th re atation
1 fthe District Clasmﬁed Abstrach 1 e p p

e e last stage in the compl {1

. g

i n the face of the abstract,
)i 'A t, in the forn given o A i e
ne Tre J gers” ACo0nn’ 3 i after comparison of th ﬁgu
of th Statement of t1e rbfv;"“:es will be entered by the Examiner,
i nd closing balan
The opening and ¢ -1

hO
ith ()lnh 8 A

’ 3 d
i " T f the month’s Receipts an
given by the Treasury Omce;e carreat month. 'The aggregate o

t for t
Cash Bulance Repor

*

il then be entered,
! D ' . i jon in the course of the month wil
. T ts placed under objectlo

22, The amoun

i lumn * Items under objec-
n the face of the AbStrﬂCt: s ttehc;a 2: :]he end of the month must
from te Objection Sw(eml:'nt’t:nuble items remeining unadjus
ion.” lunce of objecti
tion,” and the ba

l) t k l (h A 1',() A\ Y h ll ] y d b, him-
) p d h cllnssiﬁcatm!l of I{ECelpts and Chﬂrges 8 SC t d
2 i 1 orta t thab the hou[d I)e

I s entry the Deta Books i y made over on
k Ihe &bS racts should a.ccordmgl be Vv ro
i " l otn . h by tlllel Caﬂh ACCOUDtS, liStS Of payments, and a p 1
1 n C &nied t o
completw , acco! P

. . R . r ] to the work to
ments, to tle ** Abstract anmx“‘:rsExaminers will be determined with reference
] »
ber of Abstrac
2¢. The num

erienced assistants, to
‘ e selected from among' e d that the examina-
be perforimed ; but t!xey shoul:f :;.is important wor{;. I.t is to cl{)ecl}x::e::to;“ ot o ¢ remina:
secure the cflicient (:Lsch;rgs:iﬁcation of all itemns of receipts and charges,
o moudhors or oot jecti i nal approval
of vouchers or ac'count& The amounts placed under .ob_;ecuon . \;ulii ?jtsll;eth(e):b?ecﬁo 111)1;3 oy
25. Forx No- XIV.-—, be entered by the Examiner concernef the offen, e ien Book,
of each Objection Smtem;?'; book will form a very imPOfta'“t record o e the’speedy adjose.
given as Form No. 14. N uAccuunmm General, who will take measturg cton for reeh Dbt
frequently inspected by the der objection. There shou}d be a sepfarlex e ed  propen supemmic,
ment oi all cbarges'p]aced “':) f'it should be held primarily responsible, ux; ef Subsequem it
and the Examiner in c;l?{lg;ems in the first instance, and for the record o :
for the correct entry of &

mus form. by the Abstract
i lumns of the lassified abstracts are passed by
ments in the proper co™ No. XVa.—As the class;
N ‘ XYV and No
26, Kormus No.

. . Vouchers, to
1 be signed by them and made over, without Lists, Act;]ourgz,r;: a,(:me'{ed’as
N i Slg . R : the )
Examiners, tliey ::raeeof the Detail Books, which will l;ef Op:lnesi 1:eads the detuile of wbit
the Assistant me 4 15 . intended {0 be use or tho ) 1 d
. Form No. 15 is . . whi - 154 will be employe
No. 15and N °;l 1.5Athe columns provided on a single p'age, while l:‘?rmol: : wzes. These books
ey be re;]:orge tll1: details of which require the space of two contigu ‘P
for those heads .
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Proceedings of the Madras Government, Financial Department,
; ‘ , 3rd October 1865.

will be opened for an entire year, sufficient space being provided under each heading for the con-
: . secutive entry of 12 months’ transactions. o
27. The particalars which appear in the Monthly Classified Abstracts of the several
Districts will be brought together under each Sub-head of Service in the Detail Books, which
will then shew, in detail of Districts, the amount received and paid throughout the Province
under the several sections of each Budget Grant, as well as all other transactions as they '
occur under the various Remittance and Debt heads.
28. Thus, for instance, as regards Land Revenue, the heads to be opened on the foliog of
the Detail Books will, in Bengal, be the following :~—
Collector’s Establishment.
Charges of Khas Mehals,
‘ Revenue Surveys: Controlling Staff.
Under each of these heads, the ¢ Detailed Heads” provide'd in the Budget, and re-produced jn

; the Classified Abstracis, must appear, each in a scparate column, such as ** Salaries of Col.
lectors,” &e.

“
L

i - . 29. As the several items of the Cla.ssiﬁe(.lq Abstract are posted into the Detail Books, the

- page on which each entry is made should be inserted by the Poster against the item in the
+ column provided for the purpose in the body of the Classified Abstract. When the postings
under each head have been completed, the detail items should be independently cast up to the
total column of the Detail Book, and this total should agree with the total of the Minor ITead
shewn in the abstract of totals on the reverse of the Classified Abstract. When found correct,
the page of the Detail Book in which the total appears should be entered a

the proper column of the Abstract of Totals. '
.+ 30, The postings in the Detail Books should be independently checked with the entries
‘ in the Classified Abstracts, and when all the District Abstracts have been posted in it, the
; . -entries under each bead should be summed up, and the totals entered at the foot of the column,
as the “* Total of District Transactions,” and, except as relates to Madras, Bombay and Bengal,
where the Receipts and Payments at the Presidency Banks and by the Examiner of Clajms will
also be added at foot, these figures will represent the Provincial Totals of the actual transactions
of each month. To or from this Grand Total of Cash transactions, will be added or deducted
] © (as the case may be), under the various heads concerred, all office adjustments, so that the Detail
Books will include monthly all transactions of- whatever nature connected with Receipts and

Payments that will eventually appear on the General Books. The closiﬁg totals of each month
will thus be as follows :— '

Total of District Transactions

ek

gainst the amount in

,

e

Add—
Payments (or Receipts) at Presidency Bank ...
Ditto by Examiner of Claims ... oo
e ——— i cantrs
] g Total of Cash Transactions ...
' - Add LR ] XY ) ere s e (111
Adjustments... 3 Pegyct
i Grand Total... B
. Add— ’

1 Payments (or Receipts) in previous months

Progressfve Total from 1st May

‘1 - o 3l. ForM No. XVI.—On the completion of the posting of each abstract in the Detail
. Books, the .totals shewn in the “ Statcment of Accounts of the several Treasury Officers should
?E be entered in a General Abstract, in the Form No. 16, which will thus bring together the aggre-

gates of the Monthly Receipts and Payments, with the opening and closing balances of all tho

“accounts under your control, and so furnish an efficient check on the accuracy of the entrics .
mide in the Detail Books, ‘ :

4 ety

T e e et el e
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; Proccedings of the Madras Government, Financial Department, - .

~ 2 3rd Oclober 1865, - . . T
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32. ForM No. XVII.';—E’rovisIon should be made for recording in detail the tr;’n(sfer‘ad.
. justments which are to be posted in’ the Detail Books, as already stated, in a ‘Rough Office
' Trausfer Book, as given in Form No. 17, immediately as the occasion for each “grises. An
Abstract should be made of this Transfer Book at the end of the’month, and the amount posted
in the Detail Books in the following manner. . : -t .
33. Actual transfers (those made, for ingtance, in settlement of advances, or which remove
an amount from a Debt or Remittance Head to a Service Head of Receipt or Charge, or‘v.ice
versa) will appear asadditions at the foot of thg Detail Books. to the month’s receipts o
‘ charges under the heads concerned. While transfers from one head of Receipt to another head -
of Receipt, or from one head of Charge to anothe:;l;eac.l of; -Charge, will)l‘)e Shem} as additious *
under the proper headt,'of Receipt 0$C}1argg, and ded}lctl(zgs unger the heads erroneously debited %
or credited with the amounts in the first iinstancg-- ¢The transfer” of the moiet);v of Revenue -
. Charges whichis (o be borne by ‘the~Jﬁlﬁx_dic’1al Department, will}alsoj’be effected thrqugh the me-,
' dium of the Transfer Book, by i m?r}us;enf}'y tinder;";Collectors“and Pstablishxyents" and a le}’s
, entry under Law and Justice. L S SR PR
v . 31> No alteration will be made in the Detail Books ﬂftﬁl'&they have been”closed. When
*  crrors are discovered involving {he transfer of;.amgu.nts from ?ne‘detailed’colﬁmn to anogh%r
"+ ‘under the same heading, or from gne bead to anqther, they .shduld be noted.in-the Transfer
‘. “Dook, and the necessary cgrrectioﬁ'é shquldl)e }gade;n the next mOBthlj 'entl_'.y in' the Deta_il’
" Books in the mannet above desciibed. A _'~ R ’
;¢ » 35 TFopms Nos. XVIIL & XlX.;—-The next process will be the preparation of the General
1 ' Abstracts of Receipts and Disburstments (Fﬂormé Nos. 18 and }9) from the Detail Books. It
will be perceived from the forms, that the details under Budget beads of Revenue and Charge

" will be reproduced in these Abstracts without alteration, but tl)zl_up_the case of Local Funds, and
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other similar transactions, all superfluous details may be omitted. The Grand Total of the

month’s entrics under cach column in the Detail Books will be cariied into the General Abe.
. stracts in which the totals of major heads of Service and of Revenue and Receipts will be brouzht
out for the first time. The balanced account will be checked with the totals of receipts and pay:
ments in the Congolidated Abstract Form No. 16.

36. These Abstracts being intended for the purpose of journalizing in the General Bouks,
regarding which instructions will be separa.tel_y issued, as well as for the purposes of this odfice,
o columns have becn provided in them for shewing—not _only current receipts and tharges, but also
' —the progressive totals up to date, a.nd the amount estlmate(.l under each head in the sanctioned
- Budget. The returns rendered to this office should be submitted not later than the 15th of the
second month. In case of any great and unusual delay'in the receipt. of the accounts of any
particular Treasury, its reccipts and payments must be included in the return for the follo;ving
month. .

37. When these particulars have been filled in; in the body of the General Abstracts, the
totals of the month’s receipts and payments must be carried to the General Statement of Account,
on the reverse of the disbursement section, and the opening and closing balances should then be .
added in the detail provided in the form. ( .

88. These balances will represent respectively the Provincial Cash Balance at the commens

cement and close of each month, and should distinguish “ Cash in Treasuries” from “ Cash in

y transit,” The arrangements under which this distinction should be preserved will be eubsequently
communicated.

No. 2. * * ORDER THEREON, 8rd October 18G5, No. 465.
Communjcated to the Revenue Department,

(True Extract),

_fad. ooy Secretary to Bovernment,

| 53 |
To the Revenuo Department./ ; G2 lile - ., -y
, . MM o,

Ezxd, J, 1. Burns,
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