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Proceedings of the Madras Government, Revenue Depar\tm;nt,
' 25th August 1865.

No. 445. Reé.d the following Proceedings of the Madras Government in the
Public Works Department :— '

Passing orders on a Manual of Accounts,
subitted by the g,i“tt’ﬁ’;l%e;ﬁ;‘f;‘; (Hero enter 19th Aug. 1865, No. 2,413,)
) v 1 .
of Public Works of this Presidency.

ORDER THEREON, 25th August 1865, No. 1,997,

1. Communicated to the Board of Revenue.

2. The Controller’s proposal to improve the position
- . of his Establishment in regard to pay, by = large grant

from Local Funds, appears to be altogether inadmissible, as the Local Funds

defSve no benefit from, and have no need of the assistance of his Department,

SRCEE ' (True Extract.) ' S

7 (Signed) J. GROSE,
. - Acting Under Secretary to Government.

No. 446.

Miscellaneous.

To the Board of Revenue, with Protsedings Public Works Department, No, 2,413.
»» the Department Public Works. i
Ezd. T. 0'Connor, )
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-\ Proceedings of the Madras Government, Public Works Department,
" 19tk August 1865. ‘

No. 466. . Read the fqllowing letter from Captain J. F. FISCHER, R. E., Con-
troller of Public Works Accounts, to Colonel C. A. ORR, R. E., Secre-
tary to Government, Public Works Department, dated Madras, 29th June
1865, No. 540 :—

SIR, ‘ ‘

) 1. I have the honor to forwa}'d herewith the Manual of Accounts for the Pub-"
lic Works Department of this Presidency, compiled under the Orders of Govern-
. ment noted in the margin. -It is made

G. 0. 1171 oé 1,137, dated 28th April 1865, para- up in two Sections, the first being for the

- graph 8/ 3 guidance of T4luq Overseers, and the
G. 0. No. 1,257, dat ed 9th May 18G5, second for that of Range Officers. The
following remarks will explain the principles on which the Rules in this Manual are
based. ' * ) '

2. In communicating the detailed Rules and Forms drawn up in Calcutta, for
the revised system of accounts recommended by the English Commissioners, which
are embodied in a new edition of two Chapters of the Bengal Code, received with
Colonel Dickens’ letter of the 10th April 1865, the Government have directed
‘attention to the portions specially indicated by Colonel Dickens as being applicable

_ throughout India, which were ordered to be embodied in the Manual in question ;
and in respect to the rest, their adoption has been made dependent on the extent to
which they may be found suited to the circumstances of this Presidency. Care has
been taken to adhere to these instructions as closely as possible, and the four points
noted in paragraph 5 of Colonel Dickens’ letter, as essential to the new system of
accounts, to be observed by every Loeal Government, have been particularly attend- -
ed to. These are :—

1sz. That the Accounts be based oﬁ actual disbursements of cash made.

2nd. That a monthly clearance be given to every disbursing Officer for
his expenditure. :

3rd. That a clear distinction be made between Accounts of Cash ai:lﬁé.iStock.

4¢h. That receipts and expenditure by Public Works disbursers from
whatever source obtained, whether “ Local” or  Imperial” Funds, be brgught into .
one and the same regular Public Works Accounts. .

3. Every possible endecavour has also been made to preserve uniformity in
the mode of exhibiting details in the accounts of disbursers, as recominended in
paragraph 7 of Colonel Dickens’ letter, in order that the final Accounts, viz., those

- to be rendered from the Controllers’ Offices generally to the Accountant General, -
Public Works Department, may be framed in one uniform plan .y and this will be
evident from the fact that several, if not most of the Rules in the Bengal Code have
been adopted in the Manual to the very letter, with the forms to which they have
reference, modified only as respects the titles of the Officers and Subordinates who
are to work them out in this Presidency. I willnow proceed to notice those Ruleg
in the Bengal Code which are not to be adopted in this Presidency, as well as others

not observzd here but which are recommended to be followed.

»  » Paragraphs 4, 5, and 6 of Section I, Chapter 4. The Rules* and Forms providing
XIX, Bengal Code. for Imprest Accounts with Overseers are
not suited to this Presidency, where per-
manent advances are never madeto T4lu
Overscers or, other Subordinates. 'The
' limitt for such advances, about 200 Ru-
pees apparently, is not adapted to the wants of the Subordinates generally. It will
hardly in any case be sufficient for a Tidlug Overseer, whose requirements though
fluctuating monthly, according to the working season, are comparatively much
larger, and it.is, therefore, held to be inexpedient to adopt the plan of a permanent
advance or imprest of a large sum with each Téluq Overseer, when such an advance

1" See form No. 3, Part I, Bengal Code. L
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frocgedz’ng s of the Madras GOW?"”W;;TI t, Pubcic Works Department,
19th August 1865. _ '

P

~if at all of use should be equal to the maxi -
4 A ximum is dis

zne (;xlogch, W1111ﬂe besides the risk incurredl]g;,1 ai(n;g;ifllfgoi ]1;131 d:li:rrizmiﬁxtg f(i); alxllj);
hands the cadh lancos il bo el angani ey, o 8 comeponding
for the rules or be unavailable for . expenditure within the year,
ﬁgﬁg&efﬂ{ehﬁ i :{muld be recouped to him, so as to bring up the standing
imprest with gné amount, leaving, by this arrangement, the full amount of the
P orti efY teﬁy ubordinate at the beginning as well as the end of the month
:;ifn: ilfoalleoim ° ciSh balance in hand; which will amount to a considerable
o ) dI_)I‘eS s or balances with nearly 200 Subordinates are t~%en together.
oreover, the adjustment of the Imprest Account daily, twice a we . or w%ekly,
provided for in the Bengal Kules,* is nob
practicablein this Presidency, where the
) ) head gﬁargl(;rs of Ehe Téluq Overseer is
. o1 e ey generally distant from that of the Range
and as 1&: fClVll Treasury is within easy reach of every Télug Overscer, at :Vhiih%lé
can cash from time to time the cheques given to him by his su erior, the Range
. Officer, there isno neced of a standing imprest. P 3 g

* Page 394, printed C. O. B., Depart
- Public Works. partment

* Parasraph 6, Section I, Chapter XIX, Bengal
Code. e

5. In lieu of the Rules for the Im-
i){relst ‘Account, i}s1 . substituted the old
) . ule in paragra “
drawing funds and keeping accounts,” which proviges for fPundg ggélhg? taLI(ElI:l E}i {())51;
Téluq Overseers twice in every month on cheques of small sums, to be cashed as
occasion requires ; .the issue of cheques for small sums and the cashix’m of them when
actually required, if carefully observed, is the best prevention to an accumulation
of large cash balances, and as qheques now hold good for three months; instead of only
one month as formerly,' no difficulty can be experienced in making payments to
Contractors or _dealers in cheques to be cashed Dy themselves, nor will any delay
occur in obtaining funds, if proper arrangements are made for supplying Téluq
Subordinates with a sufficient number of cheques to last until the next remittance

becomes due.

t Form No. 3, Part I, Bengal Code. i 6. No special form of Cash Book

except the Imprestt Cash Account is

provided in the Bengal Code for the Sub-divisional Officer, corresponding with our

T4luq Overseer. The form} given for
the Executive Engineer of the Division
is made applicable to the sub-divisional
Officer, in substitution of the Imprest
o he draws cash directly from the Civil Treasury, and hasa vari-

Cash Account, where he
This form, however, I do not consider suited to the Téluq Over-

able cash balance. A do 1 d
seers of this Presidency, who obtain funds indirectly, viz., on cheques drawn by the

Range Officer. The cash account for Bengal Executive Engineers is required to
have double columns to represent the cash and treasury credits, and the payments
in cash (specie) and by cheques distinctly. The Téluq Overseer gets no Treasury
credit for a month, for though he sends up an estimate of his bi-monthly require
ments, the whole amount thereof is not absolutely placed fo his credit, but_he i
fumisl’led with cheques to such an amount_2s the Range Officer considers will suf
Sce for his requircments for a forinight, which cheques as he cashes them will be
brought to credit in lis cash account as a receipt, and be charged off when disburs-
’ ed. I have, therefore, substituted the sim-

* Published in Circular No. CLXXXII of the ple form* of cash book given in Chapter
Chief Engireer, dated 3rd April 1861.° XVIII of the Madras Code. Further, the

+ Form No. 4, Part I, Bengal Code.

1 Form No. 4, Part I, and paragraph 7 of Sec-
tion I, Chapter XIX, Bengal Code.

form? of cash book provided for the Ex-
ccutive Engineer of a Bengal Division

reat portion of the payments being made directly by that Officer. It

anticipates a g ) ] i
le by him on account of salaries, travelling allowances, an

gshows disbursements ma

\

require that immediately on the Subordinate reporting- the sum .
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s Proceedings of the. Madras Government, Public Works Depariment,
- 19th August 1865, < ® o LTy
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contingencies, payments for stock articles purchased or manu;'actured, details of the *

pa nfents ma

de on Imprest Accounts of Subordinates, transfers of funds to sub-divi- .

LA X nidivo ot e

.

Yy A
> nal Officers and Subordinates, entered as advances to them to be accounted for in -

siona. 0 >d ; 4
oks, besides gdvances to Civil Officers, &e. The Range Officer in this

Presidency ddes not generally keep a regular cash book, nor post all pagyments by
payments are made: directly by a Range Officer for works under his immediate
supervision without the intervention of Tdluq Subordinates. He simply distributes
cheques according to the re(lmrements of his Subordinates, and receives their cash
boo%s and vouchers accounting for the manner in which they have disposed of the
funds thus supplied to them. His cheque book or the counterfoil will show all the
cheques issued in & month, and will enable him to make a comparison of these entries
with those in the Téluq’ Overseer’s cash book. Some Range Officers have thus
no cash payments at all to make directly, nor have they a cash balance in their own
hands. The Bengal plan may, however, b¢ made generally applicable to this Presi-
dency, by requiring that all payments on account of salaries, establishments, and con-
tingencies should appear in & regular cash book to be kept by the Range Officer,
who should enter the amount of all cheques issued in disbursements on this account
in his cash book, which cheques negd not be brought into the T4luq cash book
though some of them may be given in payment of the salaries and allowances of the
T4luq Overseer and of his establishment. By this arrangement the payment of
&e., in_the form of advances out of funds given for works, which is some-
times done and very irregularly, can be prevented, as no salaries nor other
charges coming under the head ¢¢ Lstublishment” need appear in the Téluq cash
book. Special and miscellaneous advances which may be made by a Range Officer *
on the authority of Superintending Engineers, as well as advances to “Civil Ofﬁi
cers, should also be ﬁropcﬂy confined to the Range Officers’ cash book ; and I pro-
pose that in the cas hook of the Range Officers should also be entered all payments
tractors, or suppliers on account of materials for. stock:”
or for works in particular, as well as all expenditure by him' on manufacture *of
stock or manufacture of materials fOr works.
practice here af respects such, payments, ang it is well that the proposed rule shquld

d to pelievé Téluq Subordinates from a duty which had better not
bo entrusted togthem. ¥ % & e P .

i - = P s 854 T e .

@ C o ) 1e rules given in the ¥Bengal *
Paragraphs 66 to 90,"Sp_gt1oxf& Chgpter XIX,” Code under the head « Contrict and Pap-

. Bengal Code, ' R

as connectéd with theﬂsubj?% accountifgg for expenditure omssuch wotk. “These

0
rules are héw ;o?ihiil?epartmen , but they Werg communicated 4o this Government: *-

& ® . in a spgeial Circular from the Governm
Hated %st'.]’t"x’lyalsg?; in Wf Indiamand werg intentled to be talfgf-
into consideragjon with the” wholp®subject
¢ LB : _ a®out accounts. Thesules and forms given®
proviggvéty tfg}ly for all theayansactwn likely to @ccw under the #hove head, and
they show_thésmanner ®. which payments ar® to be made to Contractors and
dealers, afd the kind of Certificates, Receipts, saind Bill§ to be obfaingd from them,”
or fo be made up by the Public Work Officer on their account. I have, thereforej

- G.0.2nd 8 tember 1864, No. 2,886.
G.0.2n epeﬁ *&9 A

' fully embodied them in the 1st Scction of the Manual, and consider it very desira-
_ble that Range Officers should be enjoined to observe them strictly, and to keep up

the accounts, &c., in the forms laid down as carefully as possible. Range Officers
are required by these rules to keep all the accounts of eontracts and 1)?1rchases in
their own Office, the T4luq Overscer having simply to draw up the certificate of,
measurements taken by him of contract works where he may be deputed to d\(/) 5o
monthly, but payments are to be made to Contractors by the Range Officer dire(:t
and these are to be regulated by the amount or value of “work done at the coniralci’;
rates as shown in these Certificates. Advances in excess of work done boino'.
discountenanced as a rule, and where made in exceptional cases are not to exéeeﬁ .
the amount of security in deposit.. The abova rules provide also for all Certificates:

It is believed there is'no uniform -

. chase Accounts, ¥ I'would noticein thisplace, ~

< his Subordinates into a cash book properly so called, except in a few instances where .

: »
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¢ " and Bills, beifiz obtainl in dopli . . b
1, -~ an luﬁ§’ el“n’l:’ Sbtained 1n duﬁ_hcate and in order that Contracters and dealers, &e.,” .
~ - _  -may suffer nd o0ss of time inthis respect, Range Officers should be enjoined tdkee b

- an adequate supply of.printed blank forms of such document®so that they may be ¥

- filled up in his Office promptly, and thus save the Contractor the time anzrl tro{blef‘ p
) of filling up the several details which are required to be inserted in®these Certifi- "
cates, as a necessary check on'the work for the purposes of this. Department. Every
- _encouragement should be held out by Range Officers to Contractors, as contemplated
. in these rules, by carrying out the periodical measirement of works undertaken by
Contractors punctually at the end of each month, if. not oftener, so that pay-
ments may be made to them as frequently as possible; and Range Officers shou{d
» be warned that no evasion of the examination at proper timesef contract work will
: be passed off on the score of trouble or want of opportunity in taking the measure-
| ments ; nor should Contractors, on the other hand, be obliged to stop progress and
-, submit to taking of measurements for small works frequently, where the; are con-
- tent to wait for the payment of their aceount on completion of work, when they
should be promptly paid up.  These remarks have been made at such length, in

e order that Government may enforce thesstrict observance of the rules, if approv-

ed of.

L . 8. The Bengal form of Station or Day Book, as it is newly called
o demands a few remarks, it being the chief rccord of the daily transactions

- and outlay on works. . The body of the Day Book isarranged in; thesame “
form as the Station Book now in usc here, but there are a few additions

. in the form .Wlhl(':h make it quite complete, and these arc proposed . to be

4 .. o . added to the Station Books now in use
; .* Flrstdpage to sho;v Il)lrogress In measurements here. Revised* forms suited to IMAasonry,
q . and summary of charges. . ot
' Z . : Second and third pages, labor and materials Lrrigation .Works., %nd roads are amongst *
i . employed daily. . ' those now submitted. One of the addi- ’
i P . =. Fourth page to bea,cash agcount of the work.> tions referred to iyan opening page n
¥ BN " Fifth"page mm account of materials not includ- cach Station Book, to give the quantities
. ,x .« edinabove. y of gvork’ done up to date of report as
E . : . ] . compared with the last reported quanti-
3 Yies? which will thus show the progress made in the gpr/ itself. TFo this is to be R

- .4 * s, appended a summary of the charges of the month distributed among the several &=~
R " gsub-heads of the apstract estimafe, this summary includes eIpendittre on'the work .
Ty . "by byth‘the Télug Dverseer and Ran'é'e"Ofﬁcer,‘*and is to bd filled up as respegts the
'y o-) _expcpditure Dy the latter, in his- own office on receipt of® thdériginal Station Book,
. from hjs Cash Book, and $ther accounts, and th& téfal# thereof will be made 6P at
. . et . = @ the samg, tinf®. The Bengali Code per-
e  Paragraph 19, #Scction™, Chapter XIX. g #& = hifs chirg¥ for all wotks whithedo not #
® - B e}cee%}( ees 2;500 in estimated: cost,
% savell as of aﬁy othess in whid® the sepatatiolf of the subﬁeadsﬁof thePabstract §
. gstimafe“(hring progress, is aliffieult, to be approxifffatelg: distributed at th&end of
* the month by the Ex®utive Engineer in%he summdLy or the openuig page of flie
Station®r Day®DBook. In sechecases it wift not bowne %fsary of ,course d:%keepc_ )
. arate Station Books to slyw the®istribution of the wor als em

:men and ina)te;tri
& g g o the severdl sub-divisions of the abstract estimate. The .
ployed day byxlay amonbks not exceeding Rupees 2,500, is apparently intended o

exception, as respects wor upee Las
a relli)ef to the Sull))ordinate from the labor of keeping up separate books or one book

arranced under several heads, but it does not exempt him from the requirement tc
fill upbthe quantities of work done, viz., the taking of measurements monthly,; while
on the other hand it increases the labor of the Range Officer, in that he has to work
out or calculate an approximate estimate every month of the charges for the works
under 2,500 Rupees, to be distributed in the summary of the Station Book among
the several sub-heads of the estimate proportionately; but some portion of this duty
is lessened by another exception as respects works of not more than 500 Rupces 11
 cost, for which no distribution either of actual or approximate charges to the sub
heads is to be made, and for works not above Rupees 200, for which no Statior
: Books nor any distribution of charges are at all required, but’a simple account o
v daily outlay on labor and materials 1s callf-:d for. -
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i - Proceedings of the Madras Government, Public Works Depariment;

19¢th August 1865.

9. There will thus be four distinct procedures to be observed as respécts the
primery accounts of works to be kept according to the Bengal Code, viz, i—

1st.—Works exceeding in cost Rupees 2,500 each are to have Station Book;,
in which labor and materials actually employed are to be distributed and charged
© to the respective sub-heads of the estimate at bong fide cost of each.

2nd.—Works not exceeding in cost Rupees 2,500 each, and such as are diffi-
cult to separate the sub-heads of estimate, are to have Station Books in which the
labor and materials actually employed are to be shown without any separation of
the charges, but for which an approximate estimate of the proportionate charge
debitable to each sub-head is to be made monthly. . . ’

3rd.—Works not exceeding in cost Rupees 500 each are to have Station Boc;ks,
in which labor and matqnals are also to be shown without separation of sub-heads,
and for which no approximate charge to each sub-head is to be made up monthly,

‘ 4¢h.—Works nof exceeding in cost Rupees 200, for which no Station Book is
at all to.be kept but the outlay on Iabor and materials, is to be accounted for
monthly in a simple account. '

10. I consider the above four-fold way of dealing with works in progressin the
first or primary account to be kept upon them is likely tolead to difficulty and delay.
The present plan here is to require the classification of the Station Book for works of
not less than 2,000 Rupees, thosebelow that limit being entered in Station Bookswith-
out a distribution of charges to the sub-heads, this plan may, I consider, be allowed to
continue with the modification of the money limit to Rupees 2,500 instead of Ru-
pees 2,000, to correspond .vszlth the limit in the Bengal Code ; but. I would not
recommend the rule of requiring the Executive Engineer to make up an approximate
estimate of the cost each month 1_1nde}- every sub-head, as besides the fact that

. such an estimate may be very arbitrarily or erroneously made up, the result of the
labor which this duty will entail on our Range Officers will not be such as to give an
adequate check on the outlay under each sub-head of estimate. I would propose
that, instead of the approximate estimate being ma@e up every month for works not

- exceeding Rupees 2,500 that an abstract of the Station Book be made up monthly in
the form of an Account or Bill of expegdlture, giving particulars of the items under .
"labor and materialsas in the present bills for works under Rupees 2,000, and that
these abstracts or bills be invariably made up monthly by the Range Officer, which

" can be done very easily from the fact of their being only a compilation of the totalg
of the Station Book for the month. Such an abstract sent monthly with the Pro-
gress Report will be a better voucher for this Qfﬁce to check prior to passing the
monthly clearance for the bond fide cash expenditure, bu_t to complete the final au-
dit of the same, viz., of expenditure on works not exceeding Rupees 2,500 ; I would
recommend the transmission to this Office of the original sanctioned estimates for
such works immediately on their completion, with the last abstract of the Station
Book or bill in which expenditure thereon is accounted for, and that a certificate or |
report be given on the estimate .itself of the complqtion of the work inaccordance’
with the sanctioned plan and estimate, and accounting also for any deviations there-
from. The estimate can then be compared in this Office with the expenditure
reported in the several abstracts of the Sf:atlo.n Book, a}ld any irregularities or devi-
ations reported in the Statemeut of objections required by paragraph 30 of the

Bengal Code, to be submitted to Govern-

Paragraph 30, Section 2, Chapter XX, and ment. By the above procedure the sulb-
Form No. 50, Part 2. mission to this Office of copies of the

: . abstract estimates sanctioned by Govern-
ment and by local authorities for works not cxceeding Rupees 2,500 can be
dispensed with, and the Superintending Engineer’s Offico will be saved the
labor of copying these out. I would further propose the substitution of the
above-mentiomed course for all maintenance grants, for line of roads and
canals exceeding Rupees 2,500 in estimated cost, as the outlay on these works

- cannot be separated under the several sub-heads of the estimate, without
great difficulty, and in fact no regular: estimate is made up annually for them,
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. Presidency, a3 Station Books

. in execution at the same time, and the T4luq
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Proceedings of the Madras Government, Public 1V, ,Deparh;retz—:t’-:m
13¢h August 1865,
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and for this reason the present form of ‘qu
to the sub-heads of the estimate, wag permitted to be dispensed with in such %uses.
This exception may also be extended to other repairs or improvements, the expen-
diture on which it will be difiicult to separate under the sub-heads of the estimate,
such an exception being made1n the Bengal Rule, but to prevent undue advantage
being taken of such exceptional cases I would suggest the sanction of the Superin-
tending Engineer being specially obtained y the Range Officer in everysuch case in
which Station Books are reported to b difficult to keep under the several sub-heads,
and all works thus undertaken will be reported to Government in the Statement of
C ! revious special sanction to the
change of procedure is communicated to this Office. For works of not more than
200 Rupees in cost the course proposed in the Bengal Code may be pursued in this

1 ay well be given up in such cases, and be substituted
by the simple account of expenditure in the form No. 7, Part T » Bengal Code ; but
I would not recommend such an account being written on the back o?' the requisi-
tion for the work, as proposed in para-
graph 24 of that Code. There may bc
A regular cstimates properly sanctioned
- . . L. for works of this Limit (estimates being
dispensed with under existing rules for only petty works- of Rupees 50), and
the numbers of works coming up to it will be large.  In vespect to theso alsc
(excepting petty repairs undor Rupecs 90) I would recommend the transmission to

this Office of the origingl estimate on com sletion of worl ot PO
the kind already alluded to. piotion of work with a certificate o

Paragraph 15, Scction 1, Chapter XIX of the
Bengal Code, and Form No. 5 in Part L

arterly bill, arranged according

¢

Paragraph 24, Section I, Chapter XIX.

.. 1L Aform of daily report is pro-
vided in the Bengal Code for Tdluq and

other Subordinateswho may ho stationed
at tho head quarters of the Range Office, It represents the details zf labor and

materials used dailzr on each work, and is to be sent the day following to the Exceu-
tive ]?ngmcer or I»ange E)ﬁlcer, th(? form being kept up with a counterfoil which
contains the same details to be retained by the Subordinate, From this daily re-

port the Station Book for each work ig required to be posted upin the Range Office

daily, by which plan the Subordinate is relieved of the duty of kecping up Station
and Cash Books, and of making the bayments directly, a); the ca£1 I?ayxlnen’cs can
thus be eaS}ly made by ’ghe Range Ofticer direct, and charged in bhis cash book at
once. 'This procedure is not new here, for at the Presidency a daily report, almost
of a similar form, is submitted by. the Subordinates émployed on the works to the
Range Officers, though ot specially provided forin the present rules. It has,
however, been provided for in the §lanual » and can be adopted not only at the
Presidency but at Bangalore and other Militarg Cantonments, where several works are

ubordinate will thus be relieved of the
duty of submitting accounts and returns in .excess of what is absolutely necessary
for maintaining a proper check over hig actions. If such an arrangement were not
made, the Tdluq Subordinate would find it a difficult task to render the accounts

* laid down for his guidance, where works are numerous, chiefly masonry, and in
proErcss at the same time, with only one Gumastah on Rupees 15 and two Lascars

on Rupees 6 each, the fixed scale of Establishment for all Subordinates of -that
class, which would be sufficient for only those Tdlugs in which expenditure is

r

confined to a few small works. .

Paragraphs 25, 76, and 77, Section 1, Chapter 12. A form of Station Book adapted
XIX, and Form No. 8 of Part 1, Bengal Code, - o Job or task work 1is provided for
: : in the Bengal Code, which is not
amongst thosc now in use here as laid down by rule, it is simple and is applicable tc
work done on regular or petty contracts, as well as without special tontracts, and
can be used chicfly for work done by Wudders, &c.  This also has been included
in the Manual, a3 completing the primary forms necessary for accounts of worksin
progress. " :
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Paragraph 38, Section I, Chapter XIX, Bengal 13.  The Bengal Rule requires that
Code. . ‘ the dishurser’s * original cash book
should Le vent up on the 1st of cvery
month to the Exeeutive Engincer ; and that for this purpose the former, should‘ ‘be
supplied with two cash books to be used in alternate moqths. I have modified
this rule by requiring that for the original or Of‘ﬁce"copy of the cash book 2’ pro-
per bound book should be used, and a duplicate of it kept up at the same time in
loose sheets, which should be attqsted. at the end of the month and forwqrdcd. to the
Range Officer. This will save timein the copying of thq cash book 1f this fluty
were deferred to the last day of the month, and will leave to ‘the Téluq ts‘ubor.dmate ‘
the possession of Lis original cash book as a voucher to be produced in evidence
should it be required at any time before the local Courts. Tle duplicate Cash

Book and the original Station Books rc-

See Paragraph 85, Scction IT, Chapter XIX, quired to be sent to the Range Ofiicer

Bengal Code, . are not amongst the accounts and

vouchers to be submitted to this Oftice,

. but they should he made available for

Paragraph 60, Section IT, Chapter XX, Bengal  transmission to it, whenever they may

Code, and paragraph 35, page 400, C. 0. be callod for as provided for in the

B., Madras, Department Public Works. Bengal Code as well as in our own

’ ‘ , Rules, and for this purpose these ac-

counts should be kept upr as the permanent records of the Range Officer, and the

Superintending Engincer of the Division should -on his tours of inspection be

required to examine them, and sce that they are kept up in the proper forms
and arc free from crrors, erasures, &e. » . ’ ‘

14, Tt has been alrcady stated that one of the additions to the .Station Dook

is a record of the progress of tlic works as obtained from mceasuréments takcp

monthly. This duty necessarily devolves on the Téluq Overseer or other Subordi-

nate under whose immediate cxccution the work progresses. In the Bengal form

-of the Station Book a note is required to he made by the Executive or the Assis-

tant Engineer of the Division, at the foot of the first page, as to whether the measure-
ments were checked by the latter with such remarks respeeting the same as may
appear called for ; but Le is not required to account for any omission or delay in
‘ , making the check measurements. By the

* Paragraph 2, Chapter XIX. Madras Code, existing rule* the Range Officer here is
circulated by the Chicf Engineer on the Lound to take measurements of all works
3rd April 1861. * of Rupees 2,000 and above quarterly, in
order to their being noted in the quarterly bills under the proper sub-heads of csti-
. mate with the outlay during the quarter.,
Government have already ruled that in

. 0. No. 1,635, dated 13th June 1865. 1ave,
G 0.1,63 ' . order to the principle of a monthly clear-

‘a..nce to the disbursef being maintained, the granting of this clearance should not be

nt on the Range Officer’s inspection and check measurements which
:31;?1(31%;1 :%);2372 take place mo{lglthl . The. clearapce will, t.he.refore,. issuc from thig
office irrespective of the Range Officer’s inspection, but as it is desirable that some
limit should be fixed beyond which delays or' omission to check measuremnents
should be accounted for, I would recommend that the note’at the foot of the first
page should give information of the date of last inspection by the RaI_]ge Officer,
with an explanation accounting for the omission to check measurements if not dono
for three months from date of last inspection. -~ _
"~ 15. 'Taking into consideration the fact that our Taluq Overseers are mostly of
a grade somewhat lower than the Sub-divisional Officers in *the Bengal Presidency,
who consist of Assistant and Sub-Engincers and other superior classes of Upper
Subordinates® and that on their measurements the Statio.n Books are filled up, it
appears to me desirable that some stress should be laid on the necessity f{or
frequent inspection and check measurements by Range Officers, and that where an
explanation of the reason of omission or delay in taking these measurements {yp
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three months is not satisfactory, the fact should be noted in the Statement of objec-
‘ tionable items to be submitted to Govern-
ment by this Office after communication
of Colonel Dickens’ lotter - of 10th April }\)’1’511 ?he S'up,e rmtfzndmg Engmeer . Of’ 'the
1865, Division, 1n accordance with the provision

. - in the Bengal Code for a monthly report of

Vide paragraphs 28 to “30, Seection II;
Chapter XX, Bengal Code, and paragraph 10

. C' - -
all irregularities in accounts.

16. Imay here remark that the necessity for taking frequent periodical
- measurements of works in progress, in addition to the quarterly inspection fixed by

rule, was urged in the Chief Engi.neer, Colonel Horsley’s letter to Government, dated
18th June 1860, paragraph 38, in which it was recammended that the monthly in-
spection report or journal of all Officers arid Subordinates should give an abstract
of measurements of work performed:- and cost thereof up to date of last examination,
and that these measurements should be so recorded as to furnish an additional check
to that which the final bill for a work will afford in its details, and in the certificate
attached thereto of the work done up to its completion.  This reccommendation was
then fully approved of by Government, and circulated with the rules for quarterly
bills for works of Rupees 2,000 and upwards ; while at the'same time the form in
which th.e measurements were to be reported in the monthly Inspection Lists, was
communicated for the guidance of all Officersof the Department ; but there is nothine
to show that the intended check has been properly maintained, and as the sub-
mission of Inspection Reports to this Office has been discontinued since the intro-
duction of the system of fixed travelling allowances, I am unable to say whether
the details laid down in the rules in question are now reported to Superintending
Engineers. Taking into consideration that, so far back as the year 1860, two Chief
Engineers, Colopels Bell and Horsley, recommended a plan for the pericdical in-
spection and faking of check measurcments of works in progress, to ensure an addi-
tional check over that given in the quarterly bills, and that to this plan no ohjec-
tion was then taken, there appears to be no reason why the rules laid down in ‘the

present Manual for noting measurement in the first page of the Station Books and .

for the cl:eck thereof by Range Officers at stated intervals of not less than threc
months, if not more frequently, should not he strictly enforced. '

. 17. Assuming that the measurements of works in progress are correctly taken
and reported in the first page of the Station Book by Téluq Overseers and other
- Subordinates, the Bengal Code provides

a Register "of Works* (a book which
was never Litherto kept in this Presiden-
. ‘ -+ cyin the form now given),in which the
quantities and value of work done to the end of cach month under the several sub.
heads of the abstract estimate, for all works exceeding Rupees 500 are to be posted.

* Torm No. 25 Part I, Bengal Code, and para-
graph. 25, Section I, Clapter XIX.

By the alterations already proposed, this Register will showthe cost under each sub-
head of only works exceeding Rupees 2,500, but the monthly. progress on guantiiies
can be posted for all works exceeding Rupees 200 under the sub-heails in question,
_ pt. This Register of works is to be posted
by the Range Accountant after the Station Books are examined and completed, by
filling up the outlay of cash by Range Officers and values of materials or stock
issued by him, and from this Register is to be prepared the monthly schedule of

: ~ expenditure, which is a detailed report
of progress in a form somewhat different

Form No. 26, Part I, Bengal Code
from that now in use here.

18. This form of monthly schedule may be adopted in this }’resiclency with
slight modifications to suit it to that of the Progress ].’ppor.t now in use, })y which
name I would wish this return to continue to be called, being onc familiar to the
Department and well applicable to it, representing as it does progress ®oth of expen-
diture and quantities of work done during each month, and up to the end of the
month,‘{untﬁ the completion of the work or termination of the official year. It is

e
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- XIX, Bengal Code, and Form ¢ G mtffzched. . which these details are to beo furnished is -

" monthly, the fact of check measutements having been m
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thus a coniplefe financial record of each work. The form of schedule in the Ben-. -
~gal Code provides for the entry, every month, of the particulars of the estimate, viz.,

the quantities, raté, and cost under each sub-head. In the Progress Report it is pro-

‘posed to avoid the entry and repetition of these particulars every month, as they can
readily be obtained froin the copies of the abstract estimates which Superintending

Engineers have been directed to furnish'this Office. - These copies can be filed here
and referred to when the Progress Report undergocs examination, to facilitato which
Superintending Engincers can furnish these copies monthly, writton upin consecutive

sheets, and numbered regularly, the numbers given being those .which the estimates

bear in their Office Register of cstimates, and the same numbers can be quoted in’

+ both the Reports of Progress and Appropriation Returns in which the works may be
- entered. Lo . N \ IE

- 10, The Progress Report in the néw form is also required to give the parti-
culars of all dishursements made, and advances debited in the two Accounts Current

of the month (Cash and Stopk) to bg sl}bmitted to this Office, and should not be confin- |

- ed, as at present, to on]y particulars of the
The mannert. in

PR . . illustrated in the form, and it will be
“seen that by this plan the Progress Report becomes a. complete account particulars
ofall the disbursements.duru{g ﬂ}e. month, whether i.n cash or by issue of stock,
The particulars to be given 1a. this return are essential for the posting up of the
Journals, Sub-Journals, and Ledger, foreach Range to be kept up in all Controllers’

- Oftices; according to ¢he directions in Chapter XX, Section 2, Bengal Code. - Should

the Government desire that a cop{ of the P’rogress Report should be furnished b

T [ .t A
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Range Officers to the Superintending Engineer of -the Division, 'an order to this ..

effect should e passed, and where it may not be held essential to have-a copy of the
entire return, the labor of making out duplicate copies of which may be considcred
too great, an extract thereof so fur as relates to works only may be made up in the
Range Office mqnth]y, and submlttod t-q tlie Supermtemhng Engineer. ' N

© 7 90. As'the original Station Books of works will not be transmitted to Zhis Ofﬁéé :

of m 1 een made by the Range Officer,
-and his explanation aceounting .for delay or omission to make an inspection
of works, given in a noteat the foqu of the first page )thercof, will not be known
to {his Office, unless noted also in tho monthly Report. of Progress under
each - work . (excepting for “those pnder 50 Rupees each, undertaken without-
estimate), and I have, therefore, provided for such notes being made in the new form

- of Reports of Progress. This information will be of use to Supermtendmg Engi-

neers also, who will thus have the means of Iearning both the progress in cost and

quantities, and the fact of check mecasurements of these quantitics having heen :

" made by the Range Officer at the ~ proper- times, and they will have  the

means of reporting upon any irregulariting jn t_his.respect,.or of such a kind -
"-as will properly enter into the Statement ‘¢ oujectionable items to be sent to -

Government monthly.” A copy of the I'rogress“]?wp(‘n‘t 18, it i8 believed, furnished -

aunder existing -rules to the Collector of the. MMstriet, and in Military Canton- =~

ments as well as at the -Presiderey to thcz Military. authorities, but under the pre-
sent enlarged form cxtracts of 1itose portions appeortaining to works only will be
sufficient for the information of those Officers. The labor of furnishine those
extracts will be considerably ligﬁ#m}cd by‘ tlie adoption of printed blank Fgrms on
good foolscap paper, such a precantion being very necessary for the preparation of
the chief financial record of the month. In the Bengal Rules great stress is laid

on tho neccessity for having. printed forms ready at hand {6 fill up all the returns

for a month, and if the Collectorato Presscs cannot strike off the required number
. e - k 2 v - . .
of forms for.use in all the Range and Tdluq Ofiices, it is desirable tat permission

. should be given to this Office to have the forms made up at the Presidency in either
the Government Printing I?stabhshn.mnt or in-Private Presses. A large sum
(Rupees 13,000) is sct apart in the printed Badget for 1865-66 of the Benz'al Go-
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~Range Officer may have them made up.

" general use, of which a numerical Register is to be maintained
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Works Department,

vernment for printed forms to be made 'up 1 the
held desirable to have the forms struck off at the P
an adequate grant of funds should }e made.” Such an’ arranecent will have
the advantage of securing neifn oy < %y an arrangement will have
6 atlvaniage ot 11g unitormity in the forms made up, i size and paver, and
will also m(’,}hmte the proper arrangement and vecord of tle rcf&-.r} {0( be
~ v - il
rendered to this Ofice, for under the new system the number of Ace s and
Returns to be received from 90 R ¢ i ) L, o egeounts an
4 ‘ om ahge Officers will ho erond I «
the Accountant G 1 Publin W8 pe great.  In a Circular from |
1c.account: eneral, Public Works Departmont communicating to this Oftice
the Resolution of the Governmont of Tndia, and the two rovised (4 "o the
szl Codo with Pagts 1 ot , 1€ two revised Chapters of the
- Bena: arts 1 and 2 of tho forms 4o which thow palife to ey
that a copy of every blank printed f . Lo ey relate, 1t 15 regaired
at a copy Y blank printed form which may be adopted here be furnished
to his. Otfice, and great stress is laid on the neeessity fiyr ful attention to the
preparation of the hlank forms in order to thejp be.i;lkfrd e*:{( t(lifll‘c 3 a‘: t(in: 101]:1} O
W0 I View : N s C€Xactly adapted to the pur-
130'510 lmb‘ 1ew, and to bé?_m ‘}111 1?}1’00& complete, so as to lead to CCOHOI{I\' of statioxierv
and abor m use. Saoald the Government ayuthyor: I y
I 1 1 autihorize the transniiss o
blank forms which may be printed hereaftoy this Office will attend ) the o
tion, as respects forins whiel v bo s ’ : cvd to the roquini-
101, as respects forins which may b struck off fop it, as well as for the Range and
Téaluq Ofices, but the latter may prozont difforont variotios sin wo. o o0 an
3 STent varieties “in size, &e., as each

f\' . Y : - - .
Loniroller’s Ofiice, and if it is
ro.~1dency and i1 Private Presses

l“ Lo YT R )

o YL The paragraphs in the Bengal
”Oélr.* ‘ rii]atmg' ., 1o Cashiers” and
4 - };““:’fi:“““f(’l’brs " do not apply lere,
| :,vlra:: ;m:d]:s;lt:)(‘{ é(li) §111)01:(lllrxfitos of these
- Division of Public Works on the spocial duties assi:‘;‘i\d “to :d:zlm Oﬁc 1ﬂ,113:1n§e“ i
this portion of the Code. The Talug Overseer hore performs the d : ; Iél L15 v
and the rules and forms for-the Leeping of Cash and Station Bonk'-ub)r()l i as\ugg, :
ciently indicate what should be done by him under this head. - \thre )stollfg;,a;; m-
the custody of the. Overseer he will have to be responsible, and account for the -
same under the rules in the Manual relating to “Tools and Plant” keps up for -
=] an oee T Teuenne
and bala,l}cres reporteq half-yearly—See paragraphs 26 to 30 of fho%:f&%éhﬁ?ﬁﬁi .
Manual. ) There are Store-keepers attached at preseit to the Ofices of Superintend-
ing Engincers, who keep up the accounts of tools and machinery received and :
issued through t}lem to the Ral}ges and of such as mav remain in thejr custody, Lut
such accounts will have to be discontinued as soon as the Range Ofiicers are placed
in direct -account with _thls Oﬂicp, when - the ** Tools and Plant” in store at
the Superintending I_*]ngmeel:s’. Qﬁlces will either have to e distributed amonost .
the scveral Ranges in the Division or be kept at the Range Office situatéd at the
head quarter Station of the Division, in the aceounts of whicl Rauge the storves
will have to be borne. - , ‘ ' i
22. As respects ‘“ Stock” materials, viz., such as are kept for general use on |
differeut works, the proportion of chargze of which to each " particular work darnot
be determined until the time of .issue, I‘sh'ould‘ observe that such a system is not
very gencral here. Oanly for timber, bricks, and lime is it BOCOSSATY 11 gomie
District to keep * Stock,” an.d tth not to any great extent or value. In jnost
cases the practice is being discontinued, as §upphe?s or Contractors now furyish
supplies on agreements or contractsyn_tpred into with then, and the receipts of
materials from them are charged ofi uireet to i work for w}uc}} obtained. In
Paragraph 77 of the Repart of the ngliy Uenzal the syitem of proc Accounts:
Commissioners on the revised system o« dpprars }to_ e gencras i all Divisions,
Public Works Accounts. ‘ cand stock is there angmented chiefiy by
~manufacture which

Paragraphs 47 to 56, Se;ctim{I, Chapter XIX,
under the head ““Ca hiers,” and - pavazraphs
57 to 65 in the same Section under the head
¢ Store-keepers.”” -

- e

reldom takes places |

here. It is on this account probubly thut the rules for the manufacture, &e., and -

accounting for stock are in such_detail, and the forms s nwmerous in the Doneal -

Code.  One of the essential requirements, in the atroduction of the new system of |

accounts, being a clear distinetion between Stock wnd Cush accouits, a portion of
- M ‘\ N
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the rules and forms which could be casily adopted here has been embodied in thf;'
Manual. These are, 1st, a Station or Day Book in which charges on account 0d
manufacture of stock, viz., bricks, lime or timber can be posted and divide
under appropriate sub-heads; 2nd, an Abstract of Stock materials received and
issued and of balances in hand; 3rd, a Register into which charges for manufac-
ture are to be posted prior to entry into the monthly Report of Progress; 4th, the
Stock Abstract Book into which the values only under proper divisions are to bo
r the preparation of the 5th, which is an Account Current to be submitted
ontroller with Part 3 of the Stock Abstract Book, as a voucher in
the account current. Besides the abé)ve, aa half-yearll)y
eturn of receipts, issues and balances actually counted out and re-priced is to be
i{?atl;ltllflogf“lg(‘zglclf;t’:’azs}gr “ Tools and Plant.’.’ Tl}e rules in the l\IanEal wlhich are
sufficiently clear fully explain the manner in which the above accounts are to bp
made up and rendered by the Range Offivers, but I do not propose that separate
accounts for cach Taluq or Sub-Division” are to be kept up here as in Bengal.
The Talug Overscer with hLis 111111te.d' establishment of one Gumas.mh qncl two
Lascars can never cope with the gdditional work and trouble required for these
accounts. I have, therefore, confined stock accounts to Range Officers only, and as
ugh increased and modified in the manner suggested by
me, will have only two or three Account-
ants on small salaries, it is desirablo that
_ . the -system of stock accounts should
be restricted to actual requireﬁients, and for this reason Range Officers should not
) llowed to purchase or manufacture stock without actual necessity for the same,
be 5" ;)gzeuntillthe sanction of the Superintending Engincer has been _obtained.
ﬁ'ﬁlevl as well as Talug Overscers are, however, permitted to keep accounts of
- manufacture of bricks or lime, &c., fpr particular works to be charged in the
Station Books of those works in which the articles, as wrought up and used,_vgll_l be
S _ distributed to the proper sub-divisions
See paragraphs 26 to 34, 'Efc“‘;,”gl’tigll:“gti} of the estimate. Several of the rules in
- XIX,, and Pal'ﬂgrﬂl.’1‘s(?7d§° 70 of ection Z0b 46 Bengal Code respecting manufac-
same Chapter, Bengal Code. ' ture of stock arc for the posting of
: ors stock accounts into the Exccutive Engincer’s books,.so as to shew
:ﬁg 'ggfiiozfa}n:;(c)%g of each Taluq_or Sub-Division, and the Stock Ledgers laid
dowiy. with rules for averaging of prices for cach Division, are unnecessarily in
detail. snd do not apply here where stock accounts are not proposed to be kept:
for each Taluq, and these arc not, therefore, fully embodied in the Manual. _The
e ting stock obtained from ofher depariments being cntered numerically
rules. respectmg Sto v only,as the values are not to be paid
See paragraph 80, Section 2, phalz)tercix I}t"l’. for to those departments, (under recent
and paragraphs 56 to 60, Section 2, Ghapter "o 0 o1 instructions) have, however,
XX., Bengal Code.. ‘ been adopted, and with these have been
included instructions for dealing with supplies from a Public Works manufactory
or workship or from the Ordnance and Forest Dcpart‘n}onfs, 1n which cases it 1s
required that the value of the supplies should be brought to asrcount in the Publie
Works : Accounts by'actual cash paymeunt to the Public Works Wm.']rs/zop only
but'by &ransfer eredits to the olher departients. It has heen usual hitherto not
to credit the Forest or Ordnaunce Department for supplies from them, the articles
'veceived being either used on works or kept on stock for ultimate use without any
value under the instructions noted in
-the margin; but as a new rule in the
Bengal Code treats the Forest Depart-

posted fo
to the C witl
. support of the centries m

their cstablishments, tho

See (. 0. 15th June 1865, No. 1,(i‘24.’.

G. 0. 29th September 1863, No. 2,814.

m;aﬁt and the Cbssepoor Foundry, Military Department, exceptionally, probably -

with the view that the accounts of these departments may exhibit the profit or
loss at which they are worked on .account of the Public Works Department, that
rule is considered equally applicable here, as respects the Presidency Workshop,

which will, therefore, have to receive cash payment for the eharges of manu acture
incurred by it as also credit for the value of Stock articles issued therefrom, but
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: S T —
not for “ Tools and Plant” received from England, the value of which i3 written off-

a5

separate from the accounts of  Toolg and

;A_ammm._%’

Paragraplis 45 to 65, Scction 2, Chapter XIX.
Bengal Code, and Forms-Nos. 27 and 28 in
P&l‘t 1. » : . .

escential to the system, but are provided

as a final charge in the accounts on receipt,
England, such as iron, steel, &e., and issued out, will have to be debited by trans.
fer to the Range or Department on aceount of which supplied, in order to remove,
the value of such stock articles from the stock accounts of the Workshop into
‘which they will have to enter. in the first instance when received from England,.
and for this - purpose the Presidency Store and Workshop will have to render in,
future distinet accounts of cash and -stock like all other Range Officers, to do
which the forms now proposed for Ranges should be adopted hv that department,

Stock articles, however, received from

Plant” including Machinery.

'23.. In addition to the Cash and: Stock. Abstracts and Accounts Current to
be made up-and 1“endere'd .monthly by Range Officers, and which are essential to

the keeping up of the books of the Con-
tyroller, detailed rules ure given for a
Journal and Ledger. by double-cntries

. to be posted up monthly and c¢losed

annually.  These accounts are not

t
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as a check upon the accounts
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LProcecdings of ihe Madras Government, Public Works Department,
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- . ' . ) .« . tla
. intending Engineer the means of ascertaining the total outlay
Officer ]iniigetlslgl;?iﬁegate Jisbursements in the year, under every head, and thus
One“;%rthse uses servzﬁ by the Ledger required by the Bengal Code is attained.
on uses

oh it is not practicable for the reason above given, to train 90
2 Tllo%z}itsltb;sdgf?aclgng one or two competent Accountants fr0131 this
Range Aciiﬂ;nnew duties required of them, principally those of Book-keeping by
Oftice, mt ! still the duty of locally examining and reporting upon the Range
double-en rﬁ;’ 1d not be neglected, for which purpose one of the principal
Aocounts o OI; this Office should be detached occasionally. This is -particularly
Accountanis o graph 40 of the Commissioners’ Report, in which it is pointed out
enjoined in par?;ongl inspection of the Controller or his Deputy could arrears in
that only by pe of the Range accounts and books be prevented, and it is further
the l')rmglllllgt‘: 1'cllp eriodicalbinspections thus made should be duly recorded in the
required tka flfhé) Range. It 1s also ruled in paragraphs 36 and 87 of the same
offico bolo tst(l)lere should be an occasional interchange of Accountants between this
Report ¢ 11?‘, nge Office for the purpose of teaching and keeping up uniformity of
anieg;g al;g: that the Accountants of the latter Office, although in discipline under
SYS 3

.
e e et 86, g AP T TN d -
et T A ..

made up for this Office as well as to give the Range Officer
ing the receipts and expcnd.lture of the whole ye
- provided in the Ledger, and in order to the summing up
Rangoe would require the aid of a competent Book-kecper ;
ment 18 not practlca})le with the limited sum allowed for

the Bengal Code

of the year in a methodical manner, - To keep up such a s

the means-of ascertain-’

ar_under the several heads

of all the transactions
et of books for each’
but such an arrange-
each Range Office. In’
it is stated that, to aid

Officer, should, as regards accounts .form one of tl}e body
tfezogsglt:rftg?wliiﬁgg:llegianc:a to the’ Controller, and shmild. be responsible for
of Ac

. ‘tl e correctness and regularity of the accounts, so that, when on inspection duty, «
1

is Deputy would be supported Witl} th.at authority Wlli.cll should
fho Controge?ozrt{llf pli)Il)np{ correction of irregularities in accounts, which Super-
bet'epr(l)sigsgseEngmeers will be unable to do as effectually during their tours of inspec-
in

. tion, from the circumstance of the accounts not passing through them as at present,
b

_ Paragraph 3, Section 1, Chapter XIX.; Ben. -the Exceutive Engincer in the compi'.:-
gal Code. o B ~ tion of his accounts, a trained Account-

| - ' . ant will be attached to each Division ;!
such an Accountant 1s to be first trained iy the Ofiice of the Controller in Bengal,
and in most cases will be ono of the large number now attached to it, wheret%he
compﬂat.iun of avcounts, conuuc:ied Liere gt present in the Range and Superintend:
ing Engincers’ Offices, was performed, and 1t is these men who are to be detached
to the Bengal Divisions on the transfor of 14 duty to the Exceutive Enginecr of
the Division, and they are to be on receipt’ of salaries much higher than thosa

- allowed here for the Range Acconntay, v, and will, therefrre, he of a superior clags;

and better able to perform the duties -

Vide paragraphs 3 to 4 of Circular of the . assigned to them, and, in" addition, to
(‘{overnglae;lt zfnilndgx‘xcln?la(i 1‘(3' o. J;}é izfayl 815?4023‘ keep up the Journals and Ledgers' by
No. 1,257, = ¢ - General, Public Works De. double—entr_y _obove alluded - to. But
the Accountan Sth forwarded . such a traning is ‘not practicable in
partment, herewith fo Co ~ . this Presidency  where Accountants
would have to be detached to 90 Ranges, and ‘the men sclectqd will be those now in
the Superintending Engincers’ and Range Cllices whose services cannot be spa?ed
from those Ofiices to be sent all the way to the Presidency for the purpose _of: being
trained in Book-keeping, for there will 1o no other.competent men remaining in
those Offices to conduct the current work iiurmg their absence.  Besides this, there
are only 33 Public Works Divisions or Executive charges in Bengal, for v»;luch 41
well-pard Accountants are -to be. detached, and they .hﬁwe as , }?}Ianyl as 125 Clerks
in addition, being an average of five men for cach Dlvmon; while the sanctioned

for Range Offices provide one Accountant only on Itupees 60 for cach, and
scale for Rang : . in conzequence of the great number of
‘ c o et June 18 65, No. 1,476, and 13¢. accounts and rcturns to bq madg up by
June 1865, No. 1,624. : " biim, 1t was proposed to revise this scale

by inercasing the number to not lesg

than three for each Range, with smaller rates nf; pay because the total si.n(;tu;r;ed

rant on this_account could not be incrared. This reason is suﬂ’icmnzJ 3 ttsclf to
confirm the objection to the keeping up of additional accounts. I wo hm;ntmn
hero that the form of Progress Leport has been so modlﬁed‘ as to give the Range

abolition of the Account KEstablishment now allowed them,

and the "O‘“ﬁquefn&ljé(ggmissioners’ Report alluded to above are included in those
The paragraphs © ' noticed in paragraph 18 of the Proceed-
Vide Circular from Colonel Strachey, dated 12th ings of the Government of India com-
. April 1§64, No. 504-1,733. municating the same, in which appl(‘i)val
te ol recommendations in paragraphs 31 to 40 of the Report, and in
h.gl;en Ifto-Ctohl?)nle(lac\Vilkieson’s letters II\)TO. f28,pdated 17th May 1864, and No. 203,
Lleudm;g%th May 1864, paragraphs 16 and 4 respectively, that Officer lays great
da‘to the necessity for these inspections being maintained here. There is no
stross 10 . le in the two Chapters of the Bengal Code on this subject, but probably it
speca. T other parts of that Code in which the dutics of the Controller are
ap}"tqafﬁa;}ilzod but the quotations given above are sufficient to suggest the desira-
g?ll'tlc of orders being passed by Government confirming the recommendations,
1dy respecting the same. The earlicst possible inspection of Range Officers,
mace ts Ii)mme(ai’iately after the transfer of the compilation of accounts to them, is
accoux:rllez’(assary in order, to sce that they are opencd, out in the proper forms, and
tvl(le;Z the new rules are well understood by the Accountants, whose competency for

the duties assigned to them can thus be easily ascertained.

_ - 1 Dickens’ 5 ' XX.* of the Bengal

* Vide paragraph 8 of Colonel Dickens’ letter, . R5. Qhaptel M 0 g
.' daé(}(; fgtthprn 1865, No. 306 A. Code, relating as it does to rules and
: forms of accounts to be kept in tho

Controllers’ Offices generally, are not, I consider, necessary to be embodied in the -

Manual. They are made applicable throughout India, and mtended for observance
by this Office ; and nced not be clrculat_ed immediately for the mformat}on of the
department generally. Section I. of this Chapter relates to Budget credits and ap-

propriations with form of Registers to be kept here for posting the grants of the
year and modifications made in them duringit. In G. O, 19th June 1865, No.

1,578, is communicated the instructions of the Government of India respecting the

 alterations to be made in the forms of the

t Monthly Appropriation Returns in three Returnst to be rendered to the Account-

- barts, paragraph 18, Section 1, Chapter XX, 4p¢ General, Public Works Department;,
Bengal Code, and Form No. 43, in Part II. monthly. To these are required to be
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Proceedings of the Madras Governmient, Public Vot sflepariment,
J 19:% August 1865,

A s i o,

e A e e e e e s

added a Statement of wnauthorized ap-
propriations, the cases which come under
:1}.1118 hflf)z}d beinIg detgilled in the rules on
: , ) e subject. - In a Circular fr s Ac-
countant General, Public VVOrksvDepartment, date{i 3rd June 1865, No. lg?; ilégise(si

form of Divisional Credit Register in lieu

of that in the Code is given with instruc-
- tions for keeping the same, and from

. . ) - these, as well as the rules and forms in
this Section generally, it appears that the month] v issue of credits for funds required

by each Executive Engineer is made in Bengal directly in favor of that Officer on
his application to this Office, and not thgirough thg Superintending Engineer
of the Division, as in this Presidency ;%
but this course cannot be pursued by this
Office, unless the allotments§ for each

Paragraphs 20 to 22, Section 1, Chapter XX,
Bengal Code Form No. 44 in Part II.

Paragiéph 26, Section 1, ChapterXX, Béngal
Code Form N 0. 45A in Part II.

¥ Vide G. 0. 20th August 1864, No, 2,388. -

© § G. 0. 10th May 1865,_No. 1,274, i B Range for a whole year are fixed in the '
~ _Budget, and grants made from the )

of Budget grants, &c., and only transfers between Districts are authorized in special
orders of Government, .and so long as the appropriation Returns have to be sub-
mitted by Superintending Engincers and ‘they are made responsible for a proper

and timely distribution of the funds, it is desirable to continue the submission

through them of the applications for funds, «o that they miglht have an opportunity

of curtailing the same, where applied. for in excess of requoirements, as ptlhev have

frequently been of late, and to which attention has been drawn by me. The

revision in the form of: appropriation returns to be submitted monthiy from this
Office does not necessitate an alteration of the forms of returns to be sent b

’ . Superintending Engineers and thev have

Circqlar No. XIII. dated 19th June 1865, ‘beg)n alread.y ibnforgled of it. t y);ﬂl be

frowm this Office. ' seen from the note appended to the Form

. . . (No. 42, Part 2, Bengal Code) of return to

be sent by Supermte;ldmg Engineers, that it is to be forwarded by them to the

Chief Engineer by whom it is transferred after examination to the Controller to be -

posted in his Budget Register. The local returns here are sent direct to this Office

where they are botk examined and posted. The date fixed in paragraph 19 of the:

Code for the transmission of the return to the Accountant General, viz., the 10th
, .. . . ofcvery succeeding month, for the trans-
Letter to Government of India, dated 13th actions of the previous, cannot be adher-
February 1865, No. 412, andreply in G. 0.3rd ¢ to, a5 already explained to the Govern-
- April 1865, No. 904, - . . ment of India,andacknowledged by them
‘ - 1in their Secretary’s.letter, No. 198 A,

‘ - dated 10th March 1865. :

" 26. Section 2 of Chapter XX. relates to audit and booking of the Range
accounts in this Office, but some of the paragraphs in it should be communicated
for the information of the department generally, and have, therefore, been included
in the second Section of the Manual. These are paragraphs 11 to 14 and 24 to 83,
the adoption of which was left to this Government in paragraph 10 of Colonel D10]§-
~ ens’ letter of the 10th April 1865, and were authorized in G. O. 1st June 1865,
paragraph 2, to be adopted in this Presidency. The remaining portion of this Sec-
tion relates to the procedure to be observed in conducting the audit of expenditure
recorded in the. Range accounts, and the mode of booking the acpounts, in this
Office, which latter is specially directed (paragraph 11 of Colonel Dickens’ letter)
to be kept precisely according to the manner explained in thq Code and in the illus-
trative forms in Part 2. . 4 - .

27. Section 3 of the Code relating to accounts of expenditure of Imperial
Funds on Public Works by Civil Officers or othér departmental disbursers, con-
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B P,.-()ég;éi};é,q ,,f the Madras Grovernment, Public Works Department,
‘ 19tk August 1665,

e L ' tains the rules already promulgated in

G. O. 21st October 1864, No. 3,023. the orders noted in the margin, and the

. ‘ forms given for obscrvance by Civil

Officers as well as by this Office, are the same as thosq now in use from the 1st
November 1864, and necd not, therefore, be again published. .

28, Section IV. describing the aceounts to be kept of State expenditure on

Railways, or other guarantecd enterprize, are based upon new rules now,established.
’ These have been communicated to the

. G. 0. 1si Junc 1865, No. 1,474 “Consulting Enginecrs of the Railway and
' ) ‘ iy Irrigation and Canal Companics with the
G. 0. 10th June 1865, No. 1,600. *  Instructions given by the Government of

India on the separate communication, to
which allusion is made in paragraph 13 of Colonel Dickens’ letter of the 10th April -
1865. Certain proposals made by the Consulting Enginecr of the Irrigation and

S , Canal Company for the pre-audit of bills

G. 0 Lst July 1865, No. 1,895, and 27th June  for compensation for land taken up, have .
1865,  No. 872, Financial Railway Depart- Jyeen reported upon by this Oftice, and it
ment. ‘ s desirable that one uniform course ma
‘ o e adopted as respects the bills of both
the Railway and Irrigation and Canal Companies as in this section of the Code,
the same rules and forms qf account are .made toapply to all guaranteed Companies,
and the books to be kept in this Office in which the” State expenditure on account
of these Companies is to appear, should be made up exactly as provided for in the -
rules which are held to be applicable throughout India.” This Section also has
not been included in the -Manual, it not being necessary for the information of
Public Works Officers generally. -

29, Section V. of the Code, which in paragraph 14 of Colonel Dickens’ letter

. is said to be cntirely new, and based on orders in the Financial Department of the
.Government of India, has formed the .subject of a special correspondence,” and

their applicability to this Presidency in whole or partially is dependent on final
o;zlgrs}?o‘ be yet passed, and could not, thercfore, be embodied in the Manual.

30. The last Section VI. of Chapter XX. describes the Jnonthly and annual
accounts 1o be rendered by this Office to the Accountant General, Public Works -
Department, as well as the books to be kept by it, and as itis not proposed to
yublish this Section in the Manual, a brief de§cr11)‘§10n of these accounts 1s given,
with the numbers of the forms thereof as provided in Part 2 of the book of forms,
arranged under the branches or departments of this Office, in which they are to be
made up, with information ‘of the means available for the performance of these

duties. . ‘ _
- " . By DivisroNar Aubit Braxcn.

- o 1s¢. - Monthly Journal—of Cash and
. Form No.51. - .. Stock receipts and disbursements for each .
' Range posted from the monthly Stock

and Cash Accounfs Current ®f each Range. o
Form No. 51 continued. S 2id. Monthly Sub-Jouinal—contain.»
o : ing details of each work ina Range (Im-
perial and Local) on which expenditure has taken place monthly, classified under the
tive Budget heads posted from the monthly Reports of Pl‘ogljess.

R

S

Form No. 52, o 3rd.  Ledger—for each Range of -
v S N _ debits and credits under main heads  » |
posted monthly, and closed and balanced annually. ' ¥
Form.l\To. 52, continued. 4th.  Monthly Check or Trial Dulunce
S ‘ : sheet—posted monthly from debits and
credits in the Range Ledger under each head. :
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Proceedings of the Madras Government, Public } Vorks Department,
19th August 1865, |
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Iy No. 5 i .
orm No. 59, continued. Oth. Begister - of "New Works and

Lepairs.—executed by each Civil Ofiicer,

posted from the monthly abstract.

Form No. 45A 'modiﬁedbyCircular No.XI ’ 6 Cegister
; ) XIL of th.  Register of B
ll)ig‘;x(t)rfneﬁ: covullrtant General, Public Works ﬂfodeﬁca tions, gand f(;f ”dg’éd{i}tm}’zgsggg
: : ‘ monthly for each Rance i
) co \ ‘
expenditure on it. 8¢ compared with

o - . o o Tth.  Annual Statement of Original

sanctioned estimato of above Rupees 2.504" s eompleted, compared with the

year in which the work hog e pm,rr o s ?iwzlng the expenditure during each
’ . 5°+55) and the authority under whicl

4] = .

By APPROPRIATION Braxcu ’ “hpassed

Form No. 41, - ; o 1st

ST s f?—*f"‘"‘m»w%
]
3
|
§
|
|
|
|

Form No, 70,

Budget Register to he kept in

. . ) ‘ three parts, of orjei
quent modifications for major and m; barts, of original grants and subse-
rial and Local Funds. ! rtnor ngw works and repairs, from both Impe-

Form No. 41, inues : ,
‘ " continued. st 2a77g. Supplementary Register of the
works between Glovernment and the Sune riittnbgflonEof _the grant for minor
. ations by them. \ perintending Engineers, and the appropri-

Form No.43, = - :

orm No, 43 . Bed. Monthly appropriation Return
in three parts, as the Budget Register,
to be rendered monthly.

Form No. 44. A - 4&th  Statement of wnauthorized ap-

propriations to be rendered monthly.
Form No. 68. 5 rats
‘ : Oth.  Annual appropriation and outlay

' , L ‘ account on Imperial works, ac 1-
ed by Schedules of original works and repairs, showing }che expendit ccompani
work cxceeding Rupees 2,500, ’ ‘ 51 ure on cach

" Proceedings of the Madras Government, Public Works Department,
19th August 1865. 4

.- f stock receipts and stock issues in the esic
:([)Joial Fund xz?orks, posted monthly from the Provincial Abstract.

'wholé Presidency, posted mqnthly, apd cl

’llt/z. LProvincial Jouwrnal of cash
receipts and cash disbursements, and

Form No. 54.
whole Presidency of both Imperial and

12th.  Provincial Ledger of debits
and credits under main heads for the
osed and balanced annually.
13¢h.  Check or Triul Balance Sheet
. 56.
Form No. 5 for each month, posted monthly from the

del;its and cx“edits in the Provincial Ledger and compared with the totals of each

Form No. 55.‘ o

14¢h.  Annual Provincial Account Cur-
7 rent, of the net transactions of the de-
piled from the Provincial Ledger, with an Appendiz shewing the closing
h Range in Cash, Stock, and Advances, and the balances with Civil
d also by Schedules of Transfers to, and from other Presiden-

Range Ledger. 7

o Form No. 69.
partment, com
balances of each h
Officers, accompanie

cies and Departments. _ o | . |
: Accounts with Civil Officers as follows :— : .

o Nos.57and 59, - 15th. Detailof lﬂ[o}ztlzly Expenditure
 Forms Noa ' by Civil Officers, to be posted from the
monthly abstracts rendered by them.

16 Civil Officers’ Abstracts, in which thg details of expenditure under .

Budget heads are posted. o
17th.  Journal of Receipts and

18¢h. . Personal Ledger of Ciwvil Officers.
‘ * Accounts of State Expenditure on guaraniced enterprize, viz., ,

. 19tk Abstract of State Expendz’ture
Form l_%' 61 ) " on Railways, posted monthly from the

Ezpenditure, by Civil Oﬂicers.

ts in Provincial Abstract.
Transfer Accoun ‘ 20¢h. Railway  Journal, posted

Ve . -t E - .
R T e vee T ‘o ,_"‘ ; I T co
. s ) . .
e A e o g < = .
L4 A*t_-4)’(f.~§'r‘%}_‘l An #_g,_N_ o
. . RS St o,
. .

Form No. 38’ continued. 6ih.  Like Anaual Account for Local :
i . Fund works. _ . Form No. 62. . monthly from the Abstract.
] -+ Br Accotst or Book Brascr. Form No. 63. 21st.  Railway Ledger, posted
IForm No. 53. Ist.  Monthly Provincial Abstract o : monthly from the Journal. :
: : * Cush Receipts under classified heads, posted - " 22ud. Monilly Account’ -
4 f . y Account of State Ex ‘
ond. D f Cush Dish from the Journals of cach Range. { Form No. 66. penditure for Railways, to be rendered to L
nd.  Lo. of Cash Disbursements, posted from do. do. i ' ic Works Department. ' !
3rd.  Do. of Stock Reccipts, pos’tad from do. do. f Accountant General, Public WOT A P 9%rd, Annual Account of State Er- gf
} 4th. Do. of Slock D’t?5ursemcnls, posted from do. do. ! Form No. 71 penditure _.for Railways. g r
. The above are to be submitted to the Accountant General, Public Work: ; S . d ;
" Department, monthly, accompanied by . : ‘ P i ants in these last five forms will have to be kgpt and rendered g
i ’ , : 3 L ! Separate accow for the Irrigation and Canal Company. B
t Form No. G5. . bth. §c/zm’ule of Lzler-Dme'z‘mcm‘a { of the State Expend1ture or the . s
4 ] . - Cash Receipts. § SALARY BRANCH. ‘ . , O
e *i’{f 6th. Do. of Cush Disbursements. ' ! l - FormNo.46. Oont%';;mf'a]éc:;‘g;tg';%eg;ﬁyﬁ)lzﬁ;ceﬁgnd - ?' :
I Tth. Do of Stock Receipts. . { : the Bills submitted for pre-audit. o
; 8th.  Do. of Stock Issues. ) ; i : : , o o F
g { Form No. 67. ‘ 9th. Bonthly Belurn of Cash Balance f a Form No. 46, contmuedi o audﬁe%? Ci';m%wg: QZ;ﬁ;ngggaﬁi‘gﬁﬁgniﬁ ‘ -
I, R A A PRI ”‘ f under the heads Direction, Construction, and Accounts. R -
i Auditor and Accountant Gencral, Madras, with copy to the Accountant General i ; : A . . . ,
¥ Public Works Department. i‘ ! ' Form No. 60. _ 8rd. . Register of Railway and Irriga- Ry
& Form No. 64. 10th.  Mon'hly Report of Progres: b L | tion charges for land taken up. : | R
L B made in the Office of the Controller i "'/5( : E ‘
i auditing and booking accounts. g A
17 ; 3
v; g‘l l, \
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4tk Leave and Service Register of each
o . Officer and Subordinate in the Depart-
ment for v erification of services for Leave, Pensions, and Gratuities.

Form No. 73. -

31.  The submission of the Annual Account of LPublic Worls Revenue, comparing

the receipts with the annual estimate agreeably to Form No. 72, is pending reference

to the Government as regards the contents of the entire Section V. of Chapter XX.
32. For the keeping up of the accounts required of the Dipesional Audit

- Branch above. described, there are 8 Division Auditors available with 8 Sul-Audi-

tors, or two for each Division, being the number which was sanctioned on the modi-
fication of the Istablishment in June 1863, when these Auditors had to attend to
only the auditing of bills for Public Works Expenciiturc, and examining the Reports
of Progress and Appropriation Returns for eacl Distriet rendered bybthe Superin-
tending Engineers of Divisions. These Auditors will now continug to l'eceixl-'e the
Progress Reports,' but instead of one for each Districet, it will be one from ocach
Range, anfi . greater detail, in lien of Bills, besides™ a Cash aund Stock Account
Current with original vouchers, Abstracts of Station Books, &e., accompanying them,

~ ‘and they will have besides fo post uf

1 Division District, or 3 Ranges, 12 the new form of . Journal, Sub- Journal,

g gg: gg: g 33 %}; 4 and Ledger for each Range. Taking
4 Do do. 3 do. 13 Notinclud- L0 2verageof 11 Ranges for cach Divi
5 Do do. 3  do.- 8 ingStore 5100, there will be 83 books in all to D
6 Do do. 2 do. 10 Depart- kept by each Division Auditor and Sub
7 Do do. 8 do. 4 ment. .Audtor, besides the Register of Work:
8 Do. do. 3 do. 9 with each Civil Officer, and Register o

g0 . Budget Credits, &e., already described

A specimen of the Range Journal, Sulr
, Journal, and Ledger, as posted in thi
Office, from only three months’ accounts of one of the Rangesin the Madras District
(v1z.', thc,){ount_Rayge A_ocountg obtained from Colonel Boileau, Superintchdint
Engmeer,'élth Dlylslon,) 1s subm}tted for the inspection of Government, to show th
amount of labor involved in posting and keeping thom up month by month.

33. For keepmg up the Budget. and Appropriation Registers, and compiling
the monthly and annual Appropriation Returns, there are only two Accountants
available, one of whom is a Sub or Assistant Accountant, and for all the remainine
accounts and books, including the Urovincial Journals and Ledeers, and th?s
accounts of Civil Officers, as well as those of the State expenditure for the Railwar
and Irrigation and Canal Companies, there are hut two Accourtants with two Sub-
Accountants, in allowing which number for the compilation of accounts under the
new systcny, the particular f'ormg and numbers of those now called for were not
known, nor could have heen anticipated, for these are not cnly different from the
forms recommended at first in the Report of the Enolish Commissioncrs, hut a great
deal more in detail, and far in excess in number and variety. '

31. DBesides the above accounts, there are other periodical accounts which are
to be forwarded to the Government, and these are, Co

1s¢.—Copies of the four monthly Abstracts of Cash Reccipts and Cash Dis-
bursements, and Stock Receipts and Stock Issues in each Range, forwarded to the
| Accountant Gencral, Public Works Depart-
ment, which was proposed to be substi-
: tuted for the Statements of Expenditure
and Bills submitted in two parts, now furnished monthly. Torms of these Alstracts

are herewith submitted. '

2nd—Abstract of the monthly Report of Progress, showing the expenditure
under Budget hieads for new works and repairs Imperial as compared with the allot-
ment for cach Range prepared in one, instead of two parts as hitherto, and a form

of which also accompanies.

Vide G. 0. 10th March 1865, No: 668.
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Tt has been usual hitherto to forward with the monthly compiled Progress
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3rd.—Copies of the annual Appropriation and Outlay Account and of the Appen-
dices thereto, showing the outlay on each new work and repair exceeding Rupees
2,500, the original being sent direct to the Accountant Geeneral, Public Works

39.

he whole Presidency, the original reports of each D
glipgf&)gfiflt ending Engineer of the Division, but as the repo
for the-current year from 90 Range Officers, and will in
Imperial works, and these will necessarily describe every wo \
inconvenient both for the Government to receive, and this Offce to
a large number of returns monthly, while they will be needed for

under the new system of monthly audit and clear-
ance. 'Any of the original reports which the Government ma
as well as any other special retwrns, will, however, be forwarde
irrespective of the regulated penodlcals above named.

it will be verf
despatch, such )
conlstant reference in this Office,

" Bengal Controller’s Office. . Bs.

t Class ... .o oo 450
}Accountant, 1st Class 390

do
4 gg. 2nd Class, at 250 1,000
3 Do. 3rd do. at200 ... 600

11 Do. 4th do. at 127 (average) 1,397

‘ : 3,837

20 Accountants ... ... oo . X
’ salary 55 Rs. each. 1,215
22 Clerks average o %ce o oA e
-, 44 Hands 7 5,180
- Controller 994
Deputy Controller 500
‘ ' Total... 6,674
Or Annually... 80,088
Presidency house rent . 4,380
Office Contingencies ... ... ... 3,000
Travelling allowances... 2,900
Temporary Establishments... 500
' Printing Forms ... . 13,000

Total... 1,02,9068
MMadras Controller’s Office.

1 Head Accountant ... ... ... ... 400
1 Second Accountant ... ... .. 200
1 Third Accountant... ... ... ... 150
10 Other Acctts., at Rs. 100 each (average) 1,000

———

13 Accountants . 1,750

13 Sub-Acctts. at Rs. 46 each (average) 550

8 Clerks at Rs. 26 each (average) ... 225

Office servants... 75

. 34 Hands. 2,600
- Controller ... ... .. coe  ces 1,091
Deputy Controller ... ... .. 496

' ‘ Total... 4,1—90-

. Or Arnually... " 50,280
Travelling allowances ... 1,200
.. cOffie Contingencies ... ... ... 600

—

Total...- 52,080

——

istrict received from
rts are to be received
clude Local as well as
rk original and repair,

call for specially,
from time to time,

36. In conclusion I beg to étafe
that I do not think the ‘strength of my
Establishment is enough to cope with

‘the additional work to be thrown upon .

it; and in comparison with that allowed
for Bengal, its inferiority in this respect
requires only to be put on paper to be
clearly seen. In Bengal there are but
33 Divisions or Executive charges, and,
of course, but the same number of accounts
for each will have to be kept. In Madras
we have 90_Ranges, and seperate sets of
accounts must be kept for all these, In
Bengal they have 44 hands for their
Account Office, with liberal rates of pay;
while here, we have but 34, for more
than double the quantity of work to be
done,—for the work required to be
exccuted in keeping up sets of accounts
depends entirely on the numbers of
these to be maintained (the forms being
alike for all Controllers’ Offices through-
out India) and has nothing whatever to
do with the amount allotted in the
Budget for any Province, for in fact the
larger this is, when the expenditure in
a Division or Range, is upon large
works or sets of works, the less is the
difficulty in keeping the accounts, while
Madras is universally admitted to have
a great number of small works of irr.
gation on which the wet revenue of thig
Presidency is dependent, and is thug
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* Cost of the Controller's Office in_the North ~ cost of the Controller’s Office in Bengal i
: A ¢ engal 1s
Western Provinces with 46 hands Rs. 91,200, * Rupees  80,088* yearly, Whilsi;g in

Madras but Rupees 50,280 are granted - : : - ‘ -
' MANUAL OF PUBLIC WORKS ACCOUNTS. |

g

§ . .

%} exceptional to the other Provinces. The
y

N “for similar work on a much xﬁor - Y i
o ) ch more extended scale, Int B
LI S Wh((iare iclhe Executive Divisions are only 18 in m?mlligrl:‘ﬁilh“lr(is%:lr;elzrzﬁgf:s’ —_—
o ?{n er t9el S%%aratle Irrigation  Department there, the cost is still greater, befng ] ;
upees 91,<00. 1 request, therefore, that an additional grant of at least Rs. 25,070 ; e 3 | SECTIO‘\T I
B R i N ’ - ’

I a :
a year may be sanctioned as a charge against the Local F

f increased Establishment required in- this gOfﬁce, t: k:ec;up 1&1;1 Sac}::%?ﬂtgo?w?tf - * '

‘ Ranges in the new forms) not only of this Department, but for the auditing of the s AccounTs OF TaLuq OVERSEERS :

S : bﬂgis an% bo‘iklélg of the accounts of State expenditure for the Railway and Irri- ‘ ' . ' o o 1. The T4lug Overseer should

o | ﬁgre%.%terig:in ta‘i’l’;ﬁam‘ii }g«:ngzslot' }fgr the Registers of Revenue Accounts to be 4 .~ Funds how to bo obtained. © - obtain funds from 'ch«;,l Range Officer twice

. on account of Establishments Imperiaﬁ%);ﬁl;;i (gle?::i;gfs gagg tgrlézge’lcl fxll 21?2 . S fl'n everz;i-lxlnontl:l; e e e

C(iffl Of,;hthe Worltx_s, bl}t here the rate of charge has been reduced %o 10 pe;' cent., © . FomA. . a.(x)lr(xln Eir5'th ofsgxle Iflooxtl}‘zﬁ lztﬁlgn;);;};?iﬁ :

‘ ; 296 p es s;ggor 1on of the cost of Imperial Establishments to Imperial Works stands , - A - of his cash requiremen’ts, to satisfy the
\ ‘ ‘ Range Officer of the necessity for the

| - : sums asked for.

!

t :

X - - A ‘ in cheques chiefly. 2. The issue of funds will be made-
f Payments to be made n ¢heqd 4 in cheques of small sums, not less than

» 5 . , ‘ A ‘ : ] h. and, as a rule, all disbursements shall, as far as possible, be made

S l ' - S ‘ 11)()), g‘g&?:;?fl (’)r?il(lar’that too much cash may not remain in the cash chest,

ST .4\( : ~ 7 : Cash book to be kept. 3. A regular cash book should be

{, L : : | ‘ . ‘ kept by the Téluq Overseer which must .
T i "% Form B. be balanced daily, in the form given.*

; ; A ' : The balance at the end of the month will

o - L

\ :
: o ' [
’ ‘ ually counting the contents of the chest, and the signature of the

: - | | | d by act :
. ! ! l())evgizzzr wzll be attached, in token of the correctness of the entry. A proper bound
book should be used for this purpose.

] . ‘ i 3 ) o
i , | : 4. A duplicate of the cash book
:

icate of the cash book.
Duplicate o . . . . should bekept up at the same time, in
which should be similarly attcsted at the end of the month, stitched,

t
loose sheets, d to the Range Officer.

and forwarde

i how dealt with. 5. Whenever, on the contents of
Errors in qash balance . the chest being oTer, O ahe contents o
h book, is foundto be incorrect, it must be at once rectified by
dful entry in the cash book, “to cash found surplusin chest and
added jo balance,” or “by cash deficiency foum.i in chest on this date and deduct-
7 as the case may be. The action to be taken, on the occasion of

balance,’
ggct}?(ggﬁciency occurring, must depend on the nature of each case.

as per the ¢
making the nee

6. The cash book is the primar
record of the disbursing Oﬁ‘icell'), uporyl
ment are based, and all ather accounty

which the whole accounts of the Depart . .
and returns are merely subsidiary to it. The disbursing Officer must, therefore .

his most Important record ; it must be posted and balanced,

day by d_af, exactly as the transactiong

occur, with perfect accuracy, and in the

e , _ . fullest detail, and reference must alwavs
be made to the particular quk for which payments are made, and the station bog,k
and vouchers to which allus1pn may be made should be distinctly signified, so that

- the cash transactions of the disburser may be clearly and precisely understood from
it, and the dif?erent items easily traced through the sccounts of the works,

F

regard the cash book as

b
P

!

:i .7 .

E Importance of-the cash book.
{

’f ' .

| Necessity for keeping it in great detail,
!

!

!

t
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7. It is to be clearly underst-ood

Entries to be confined to actual cash receipts that the entries

and payments, be confined -5 n the cash book are to

ona fide cash receipts and

Payments to Contractors and oth fo be made directly by
T&’jlﬁql cash book. . ! é ors by the R not);ppezl‘xl}siih';iz

notes, cheqﬁes pa ‘
: yable on d
z;:::d zleasur}f transfer receipts. é(l)xifg:g:

eﬁ secuntles.are not to be treated ag
Cash, or shewn in the cash book

8. The term cash includes specié, éﬁ;‘r—enci'

Definition of cash.

9. Th ' ;
| e qash book and chest shouid be examined monthly, and, if possibl
) e’

- Range Officer’s exa,mir_latioix of cash. oftener, by the Range Officer, when the

10. In every Executiv9 Range a Station Book shall be kept for each work.
for each section of aroad or ch(;rnr’u?lr
b

Station Books for works,
) : as may be convenient

11. The Station B.qoks will vary in character énd form accérdiﬁg to the
; 0 the

- : nature of work
Station Books to be kept in Forms CI, CII, CITI, tain a comple te’a b;::; :f&:ho?oi)}l(esliva(l)l izon.
. rk or

and CIV. '
section of road to which it refers, In

' . 1 mason ks F
~ adopted, and when it is used, no other fora £ Siatisy B Forms C.'L shall pe
kept. In road, and tank and channel Workglgorrsnt: %??I?}:gg gﬂIlI}) eelll‘(c})?ﬂu(iirﬁg to l()ie
* o & useq,

while Form C. IV, will he adopted i
special works, or for stock. P lé the case of manufacture of bricks either for

12. The Station Book for each work exceeding Rupees 2 560 sh;exll b
gt ) o

vided, so asto correspo d wi
s S L e
. . ate. - .
-upon ea‘ch portion of the work will thus be entered sepathell;bf’ a&((ﬁ’ trf’mp_loy ed
the workmen day by day under each sub-head, and the cagl, p,a y ent stribution of
tinguished in the same manner, so that the cost and rate of exym 2 will be dis.
sub-head may be easily ascertained. ecution under each

Sub-divisions of Station Books.

13. The Station (or Day) Book of each work should alse give the progs
Progress of L N the measurement of work . progress of -
Zress o measuremen@ to be given in Station date. These measurement, i ¢
4 7 A y are 0 o

Books. = -
s ‘ taken by the T4luq Over
1st Page of Form C. Subordinate under his ord seer, or other
ed by him, reers, and attest-

14. A cash account for each work is also to be given in the Stlation Book
| . " or, where 1 1 it, on
Cash accqunts to be attached to Station Books. . a .:separafe srl?cocgl o}v;)lipne?'taagtl:cl-i)te(i) ft(l)t,t?n
4“?11 Page of Form C. Station Book, in which all materials pu;'cf

) - chased and paid f. d ishurse-
ments by the T4luq Overseer, which do not enter irll)to th‘:ar l?;ldyoé?e:hedlglt)autg:;l
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Book itself. should be entered, soas to shew the total of the cash payments on
’ - ] L .. . - . . . L

each work. 77! ) : e A o
aterials paid for by the Range Officer, and
used on the work, are to be shown
als supplied by Range by the Talug Overseer in a Memo-
‘Station Books. --¢ ~~ randum on the back of the Station

15. Stoék articles or other m
Stock articles and materi
Officers to- be shewn -1n
5th Page of Form C.

rials at site ‘of work rece . L DU, .
to ndum, with the after distribution of the materials
shewn af the {ﬁOt Ori;)ﬂ:alrs Stfgﬁg;?is of the estimate. The out-turn of bricks or lime,
as used up tod. g P tl?e T4lug " Overseer for a particular work, ‘with the cost price
»tha;l:g???ilﬁ be syhewn' in'this-Memorandum with the distribution of the same to‘the
e e re e e . LU -
‘proper sub-head. TV < o o : ‘ K
: 16. The Range Officer will, after he
inserts the prices of the articles supplied

-~ . - sstrib ‘ted, to be given n 1
Summary of charges, distrib "~ by him, add to the summary or abstract

Station Books. -- P

- o gy of the total charges amongst' the sub-divisions of the

and shew thﬁic%lﬁﬁ)f;ﬁ? him to compare the outlay with the quantity of work done
ﬁ;tl;m;it:;;ewand with the corresponding items of the estimate. - .- - - =

, +

| EUCRPUNPIN RN B PR 17. The Range Officer will then

asurements to be noted note the check measurements of the quk

' taken by him during inspection, with

i« - r.:° " the date of such inspection, and any
“irL°" 7 remarks that may appear called for. .

. Range Officers’ check me
] in Station Bool;s. ,

N 1 T T E P
UG T SRR

e o s:'.:18',+. Wﬁen the éstimaf;ed cost of & ‘

. b-heads not to bo given in work does not exceed 2,500 Rupees, the
Dlgigggrtnl%log)kfsegr works not exceeding 2,500  charges need not be distributed in the
Rupees, and for maintenance grants and other 150y of the Station Book over the several
Repairs. o . . - minor heads of the estimate, but W11111 ge
tored 4 0 heads ¢ Labor” and * Materials.” .The same course will be
entel;ce((ii ‘.mdt%‘et%::gvof maintenance grants and other repairs, the outlay on’ which
adopted 1n tending Engineer’s opinion, be divided under Sub-heads.

cannot, in the Superin .

19. Each Station Book shall be
under the fixed charge of the Téluq
~ Overseer, of the Gumashta, Conicopillay
functionary employed on the works and responsible to the Officer or Sub-

in charge for the correctness of the entries. .

_ Charge of the Station Books.

or other
. ordinate

T ished by Téluq Overseers the head quarters, and particularly in
Dai%f.' gﬁfgﬁtgrb:egﬁsea?i anrtersf Cantonments where the Télu ver-
il e T g 1d call for a daily report, in the form of the Station Book
n, the latter. Shp"ld‘ catt ' y ’(FOI‘II,I D), and this report - should- be

B posted up in the Range Office daily, and

. : in such cases it will not be llliecessary for
Ttluq Overseer, Maistry, or other Subordinate upon the work, to keep up and
:&gmi: B}?e ;intm;’r Statio%’ Book in addition to the Daily Report, for it is to be
borne in mind that Talug Subordinates should not be required to submit accounts

in excess of what is absolutely, necessary for maintaining a proper check over

Form D. .

" expenditure, and that, as a_general rule, the Range Officer’s check upon his

Subordinates’ accounts, should consist rather of frequent inspections qf h_is Cia,S;h,

N T Y e e e Y

IRt A Lo Lot

Book - with -the prices left blank to.
be filled up by the Range Officer. Mate-.
ived and charged for to the same, but not used, should be -

" of charges the cash outlay by himself, -

20. In cases of works at or near .

‘seer and the Range Officer are at the same -
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RN ‘ stores, records and work 4 - — ¢ Superintending Engineer. After this, the Range Officer will tak
‘ returns J rks, than of requiring hi i b th ) ang ] ake such steps as
: : . 4 g him to render additional d may be necessary to trace 149 cause of the discrepancy, and to point out o
« ‘ T papers 80¢, lect that may appear on the part of the T4luq O ’ P any 1neg
) - ~ Station Books and Cash Books to be pri . ’ BN 29 lee I;Ii)rcumstau:\cepof stock of toofl hver’s eer.b '
)y t . . C : . 1 S av o LI .
| , . ' twoush o printed 21. Station Books and Cash Books' : , ot ‘dmp een taken is invariably to
| ghout, and shall bo si shall be printed, includi ing! ‘ | ed in tho first half yearly batance
i \ ~ the numbe L be signed by th printed, including the paging: Note to be made of stock taken- return ¢ i . allt
’ ' umber of sheets in the book beji’no- e I:.agxge Officer on’ the first and last sheet,. complet sfim 11(11 agler th(i operafion
‘ ' . , noted. , ' ' ' : ed, an e column he:
‘ & g : . Form G. ¢ Actual” ’(Form(} ) is onl 11:1 blef'illc}eg
' TASUIeS O 10 account permitted 22. Erast : L | ' up when the articles hav%nbgerf agtuaﬁy
S ~ . rasures 1 i . : . '
- :2&;(3 dAt%ffratlons,. when necessary, shall Cash Books shall ?)ixlgosatgctslcﬁfng?eo;gr:l?& counted. : a '
P " whom theough with the pen. Arﬁ' ,alie:at'be made in red ink, the error being first. 30. Similarly, when tools ar¢ lost, stolen, or destroyed, they must imme-
L t superior sl}lrala{:algilsagef]iand in the case 0}01;8 %Elf{}l lzlgar the name of the person BY- Loss of tools how to be accounted for diately be written oft the accounts, fn the
T e el ety el that thsleraion was inate, the Offcer I e et e T by e 16 tho
. . - . ssary a e ’ e e . a1 e . nce be ma t '
§ : ' No & y end correctly 3 ", Range Officer, and the requisite 1qUTY will immediately be set on foot. @ to the
- i o Station Books ‘requi ' 23 - i 3 .
| ‘pot m quired for work ; . The accounts of expenditure 31. The monthly accounts t
l | ) ore than 200 Rupees. s costing on works costing not ms’m% tf;l:%lao Ru- Summary of monthly accounts. submitted by the Té,lu?; Overseer tc()) t}ig
InE , FormE. ~ pecsshould be kept by the Talug Over: : _ Range Officer, will be as follows :— '
g . is any distributi 2eer and rendered in Form E, and 10 Station Books of each work with accompaniments.
] ; ion of charges under suhhea%%aé?t; t$ta‘uon Book nced be kept, noT, Certificates of contract works measured up. : .
; o , mate necessary. ' ’ Accounts of expcnditure on works of not more than 200 Rupees each
S i ‘ Station Books for job or task 21, Wl 3 o . _ . R -
s } | on B¢ : ask work. the ih. 1en labor is, performed by 39. The duplicate of the cash book will be invariably sent by the Tilu
; “l[ | : _ ~ Form F. Bo 0Jk (EQE :;:Ii’ a simpler kind of Statio } R o bo despatched Overseer on the 1st of the monﬂ;su& ,
L - proportion as job work is substi it may be he .) will Le applicable, and g ccounts when to be G Ceﬁdmg that to which it refers, and the !
S ' work, will the account substituted for day work re remarked that just 1™ M . ] other_accounts should be sent, not later R i
C e - fied, and for this reatslos tol be kept by disbursg; (;ﬂ‘, and regular contracts for jO v than the 5th of the month, copies being retained. ! -
B i ‘ - son : g Uttic . . 3 r . i . 4
S ; 4 | ?uﬁ b{ the Range O fﬁcera;&%e aﬁla ::: ?nt d extension ofei-i gfril?; tﬁﬁ?d] lml:d 81mP(131 : 0t 88 Although the following rules for %le accounts of contract work and Pm;- i
R | I ullest extent possible. riptions of work performed in ould be carriy . : . chases provide for the measurement Wb
SRR ¥ o T R ' o . I e cd in his Range to the Contract and purchase accounts to be promptly f_mfi payment for, contract work mmﬂhff’ ) V S
S 7“, L No Stock to be kept by Tiluq O : . settled. . it is to be understood that they do m})’é : 3 g :
S N " whichth O, e, Stock materials will be | - © prevent settlement being made with Con.-- N
R 1 o key may purchase or obtain f cpt by T4luq Overscers. All w s tractors at more frequent mterva_ls, when such an arrangement may be desirable @ E;»? 5
e 1 r works, and be at once brought u rom the Range Officer shoul 3 bet materia!s It is indeed only by prompt adjustment of Contractors’ accounts, and by payin - O
o ‘ , 5 , ' pon the accounts of those works or partict : them up for their. WO.rk as frequer}ﬂy as 1t 18 convenient for them to receive 51; S G
S i  Half yearly return of tools and plant : T ; : ment, that the objectmnable practice of making advances can be avoided. Pun}(;- SHNNS
' ! | Form G o half o 1 Taluq Orerscers will ;-endel3 :}mléty in measuring up and paying for Contractors’ work is to be invariably prac- i
’ N orm G, 1alf yearly numerical - : 1sed. : . Be
‘ ¥ and la t” . . retums Of e« TOOIS, s 34:. Ev‘ | ‘:}iN ,‘
. } in Forn[: Gl‘ecelv(:d, issued, and in hand;; ' Every payment toa Contractor to be on some Contractor ise':g bep a());nglclgoéot y fWork i q
RS £ 27. Tools rendered unservi o . ! specific account. particular work, which is t e o0 seng Ty
B | by the Overseer, who sh ceable should be noted ; ‘ : it y ch is to be specified e
SIS \ ’ should state the n noted in the return, certified t0 ) n the .entry of the transaction in th b
o b Duserviceabio Tocl ame or pames of the work o hich’ Range Officer’s Accounts and on the Contractors’ receipt. The practice of maki 2 B
. ¥ .’ ' ools. ‘ used, or that they were use dsf on whi . . payments on general account to a work Contractor is prohibited. asing A 1 AN
U | ; ceipt of the certificate, communicate with tg“Pgoses,- The Range Officer r(:vl';llgenc:e-f | : 25" Evor -
- 1'3 I xigferr?gaigm'g the disposal of the tools e\"l;l%inite’iding Enoineer. an d :ll;ltain' b ; ' To which it is to be charged. . “work C.ontract(};r ]g:y:;lﬁt d:‘tl)?td?ltto ha e
i or the issue FC RN i gy ools ar S ' ‘ ' A ited to t b
4 { ~ Overscer. , or writing off, will be the account sale :e:;fmlys;ctgm,}: A{llll; ; :s made. 'The Contract Accounts in the ;’Vsll;{&iconﬁflgglzgnf}ooi“vhﬁ t}llle Pa)'men?; E
‘ ’ ‘ ' ¢ 1alt  based on the actual cash payments mad OKs therefore, b b
N . ) , : cash payments made, . ’ re, be L
A 28. Each Tdl . i o :
- i‘}, ( ‘ uq Overscer .Wln be required to take stock e th:‘ . Ax:id to be supported by certificate of work to a %?).nt Wilenever a payment is made SR
. { Takine stock of tool ‘ presence of the R once a year, 1n , one. i ractor, .measurements showin . JE
\ ey bo di S f tools. in Lis ol e Range Officer, of the tools. ‘ . he whole quantity executed up to d tg ' S
h Dy b ot wus books and o carge, and should any diseret . FormsHand L. of the work on account of which the B P
; -, aregularentr B T will immediately cause the b X actually in use upot ‘f"Z o e payment is made, are always tobe record SO
; g ry of ¢ Found » ooks to 1 akin : ed, asin F' ¥
1 5 h qd « U R oun Surplus, or “Found d s e COTI‘OCth bym D ] n Xorms H or I. These m ’ " ek
BT M - e unserviceable,” as the case may be a‘;’a i‘l’iﬁclent,” or % Transferied t0 :};0 b ,. ' a ] easures R
he : At will report the circumstance ¥ & ' : L
- \-‘ M} ‘r . - s ! - W Lot . ‘_ A ! - | .:
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& H or in one )lr)illeoelf1 f::i?ﬁg;tt}';eragrinsf‘parato certificates for cach work, as per form Hy. ; T - . X
f _ for the first tme on complzg ol IOrm_ Il’ to embrace several minor worﬁs measured ! ! not to exceed Rupees 50 each, unlcss_under'kspgcmlv authority, and any adv_ances
. duplicato, tho countorfoll beins ke I': {J)lt ier case the certificate is to be prepared B - made beyond that sum, not covel‘e§1zﬁ by 'WO':h Sznte, OrtSCfl:mgp rfmderledz will be
: A A ' . g kept by the Officer granting the certificate. . reported monthly by the Range Officer in the Statement o010 jectionable items.
i Contractor's bills. _ 37. When the Contractor submits 3 o of making advances discouraged. 46. Notwithstanding the license
. tested Do £ 11131:':10“11' b_l“,lhe \\éﬂlddo so in dli[l)lli)ca’cfé- 1 . The practice © - alf!owcd in Palrag'l‘aphs 42 and 45, it will
4 sted by the Téluq O o 1 original and duplicate will be at- . »org to abstain, as 1ar as ossible. from making advances’
' " | verseer . =) % " f Range Oﬁ1cels 0 ’ P A ]
! by him. These certificat hm charge of the work, and the latter will be retaine j be the duty © d they should endeavour to maintain a system under which
P ates should be numbered in ‘order of i on any account, an® A% . k actually d )
; f . ' . ] gn order of issue. p no payments are made exceptlng for work actually done. .
Contractor’s receipt f; . Whenever practicable, the re- y . . L .
: ! ' ' 4 R payme.nt. ceipt for payment to ;) Contractor shoul S I Pavments to Contractors to be made dircetly by will ﬁg'ma%(lal aé)ﬂg;m;l;tsl) to 'g{)ntli?Ctt?ﬁs
{ r ) 1)0 Clltel‘ed “ 1 . : b .1{ nee Oﬁicel‘S- . 0851 e’ y ©
: F . on the back of the certificate- ang : >
E o 7L E \Vhe'n this cannot be done, 2 scparate 4 tors, and nﬁaﬁgivgfgeiohﬁ?:ifc’ligctIChC(()lll'l eisndtg
receipt, of the kind shown in Form J. . : be paid directly to the Contraciot® .. d th i Y
. , .‘ 5 16 be furnichoed ) : B through'the medium of Qubordinates, and these will be entered in a separate
] - Payments made otherwise than on m. m} shed. ' - : Igc h)A uIcl’t to be kept by the Range Officer himself, of all payments for works
1 Form J. II. easurements. 39. Whenever payments are made az d(':ceocﬂ ’by himself. '
. - : - . m e 1'[' .
{i - . o"cher\wsc than on mgasprements, as by / a _y be kept with cach Con- 48. A personal Ledger or Account
Pt occur, the receipt will be of the kind sh way of advances, which chould seldom ; ) Personal account to bo X€P Current will be kept by the Range
SO e kind shown in Form J. IL. ‘ tractor. ‘ o Oﬁice:,ir Wiﬂci each coutractor employed
{0 Adjustment of contracts wh 40. As a rule, the accounts of con- ) . s o on the one side the payments made, and on the other, the value of the;
v . , en to be made. tract work, showing the work measure - by Lim, showing o Evork E(}onoe ai 5[)0r certificate or bills filed
s e monthly . buti . up and Pa\vm(,nt d ot 'be re ar- T L T see orm . This account is to be
i 5, but in the case of . yments made, areto be P p orm L. _ ]
: ?tfe“, WCCk?, it will be more corf:}tlailile:tmks’ the execution of which runs over only . - _ A n ulcd}os?d al;)dl?lan_c?d anontlﬁy, agld a copy
i its completion, and the agrecmients wit] to measure up and pay for the work on i furnished to the _Controllel- copy should .also be furnished to the ontractor
when practicable, ° with the Contractors should provide for this ‘ U whenever he desires. o i )
' | ) T ¢ of Petty Contractors. . In cases of petty contract
i } i Payment and advance for contract work 41. The above rule will not pre- - Ao y rork ok, an CSE ) V\}lhen S
1 wemsdie v vt g Ofcr om ooty s e e am s o .00 S S
; ment witl .  the contrary, every ’ paying for it as frequently & 2 a road, or 1 excavallng ) 411 the Contr . o,
] ent with Contractors, to obviata \ ¥ effort should be made, by prompt scttle: ; ) » . with the Contractor 1s shown in Form M.
\ beYond; the value of work done .et ¢ hecessity for making advances on the contract : Form M- Bykthl: al:ﬁmgcn;lerét a separato accothy
. { & : Pavj;lt)xi'infls to Contractors in excess of val ;2 " :ng ig carried into thl: ngtr‘;Zt;rgaﬁodﬂg: tl’;ic;(if(’zagn‘c‘ll)oeli}cy
4 one how charged. ue of 42. Payments made toa Contractor 4 tho sum of the transactions 8 e of tho items chargeall I o
i . ' . in excess of tl lue of the work don¢, - ! Contractors.” The work done and payments of the 14ems ¢ argeable to works will
payments in advan : a5 Do certiﬁle t“a uefo ¢ wor o / t bo hown by attaching Form M to the Station Books. This form may be used, at the
g the work COncerne((lze’if]g?’) 11110\'(‘{"(11(‘1055 be f)asgzd by tllecgitfollgll‘e:;ﬁragfﬁcd to ¢ ' ! discretion of the Range Officer, for all petty contracts not made on regularly accept-
! ) ar » 5 )
: when not covered hy ade(%uafélge) l‘gasog;}ble; but such over-payment or advanceé, - - ed tenders.
5 IIlnonthly Statement of objectiona]c)llnlt.yv is to be reported to Government in the § s accounts -of purchases charged to | 50. Purchases ’for works in progress
: ecessary. ¢ items, for such orders. as may be considered Suborﬁma es paid for by the Téalug Overseer will be
b Accounts of contract for labor oy - WOrKS. . _charged in the Cash Book, and entered
t. ouly. 43. Accounts for contract work ) Forms NI and NIL. “in the Cash Account of the Station Book
.t Form T for lahor only, the materials being sup- B . y . for tlllch“:ork (If’a:gc. 4hof Form C), the
: . plied by the Department, should be ren- E Vendor’s receipted bill (Form N. ) “11211 Su,f‘ll {‘f b&‘el_l, UrDis. ed,db({;l.ng sent up
- to serve as an Appendix to the stot; dered in the manner shown in Form F, C with the monthly gccounts as a vouc l'bl;;l - '10‘1' endor’s receipted bill for pur-
. e Contraector’ : on boo belng n . “ so4 1nade lange ) S » urnishe "
1. the Cont s account in thz sltit&“ book, the payments made bemng entered | chases. Iill by Range Officers for a particular work, or for stock, will be fur hed
S (I Cr. ; in Form IN. 1% : ' ' .
R . Task w ° . ' : = i 51. The account of materi: .
~ I | ‘ - work- 44. Payments for task work, not o ts of materials for which vendors Bills are \ aterials pur
o . Form F. or I done on remalar Contract, may be en- : Accg;lr;‘; of mt ‘ chased for works by Téilug Overseers
. - 0 © ¢ <, i T > . Tl 7 . .
] f T tered cither in Form I, like regular con- ‘ ' ~ ,Fom 0.1, fqlil\\b}i\lcll Vdendgr_s’ lillls ar(z) ncit received,
h tract work. or in Form F for -task work, ; will be rendered in Torm ©. 2.
! ’ . . i - v . . ~ » .
‘ - Payments and Ady . as may be most convenicent. i Dealers 10 be encouraged to send in their bills 52. Dut dealers supplymn' stores
: Accounts. vances on Miscellaneous 45. The above rules will not pres { or supplies. ' should_ be encouraged to send Tn their
; vent small advances being made 10% ! __ YomN.IL ' own bills monthly, blauk forms(FormN.)
} ) . *  FormK. miscellancous services (Form K) not | being supplied to them for the purpose. Receipts for the payments made should
f chargeable to any specific work or hea ; bo taken on the back of the original bill. The paying Officer will be responsible ,
i of service. Such payments are, howeven .‘ that the proper stamp is affixed to the receipt In every case. .
N .
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Proceedings of the Madras Government; Public Yorks Department, )
T - 19th August 1865.

53. In cases where the dealer is
unable to submit his own bill to the
Range Officer, for the purchases made

IO direct! i
(Forms O, II and IIL), will be prepared in tli?: R};l)getg?i}:fer’ a list of purchases

Materials for works and stock. 54. This list will show the mate-
‘ rials purchased by the Range - Officer

Range Officer’s List of purchases.

Forms O. II. and O. III.

for each work, or for stock, as the case may be ; the articles bought for the former

will be entered in the Station Books of i .
9 Ab the diff
Range Officer’s Abstracts of stock receiv :d. erent works, those for the latterin the

Road Metal Acco;mts. .
Form P.

55, Purchases of road metal should
be detailed in Form P. before being

S brought i
purchase accounts, and should be attached tf)o?l?e Bégl’?:eei}’l: Sz‘:gt;iarBoﬁir}tract .

fa 5‘3{2‘;; for purchases to be made by Range 56. All purchases should, as far as
) ‘ possible, be paid for directly by the

A

i sthin Li Range Offi

Phers are within his Range, and can receivepa; geent c.el;) :zflere Contractors or sup-
Note Book. .

57. In addition to the regular
accounts prescribed above, every member

_ of the Engineer and Upper Subordinate Establishment will be expected to keep a

Note B,? ok containing the original rough Memoranda on which the entries in his
2;1201111 F al‘ek made, showing the gangs of laborers counted, the measurements

en of wor s, and of materials received ; with any other information calculated to
assist in preparing the accounts and verifying the entries contained in them. This
Note Book is always to be available for inspection by any superior authority. '
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. ' SECTION IL
Accbums CoMPILED IN THE RANGE OFFICE.

, 1. In so far as he ishimselfa dis-
burser, the Range Officer will keep a Cash
Book and other accounts, exactly as a
T4lug Overscer. This Cash Book will

" . Form @ be kept in Form Q; and besides it, a

: + -~ , . Treasury account, or Pass Book of the
Cheques issued daily should be kept up

_carefully in the Form R, which illus-

. trates the manner in which the entries

should be posted: - ' The following scction relates to the compilation of the accounts

of the whole Range which takes place,in the Range Office. .

Compilation of Disburser's Accounts.

Form R.

2. On’ the receipt of the Téluq
~ Accounts in the Range Office, they must
be carefully examined in detail, and

accuracy tested Dy .the Accountant. The entries in the copy

- their arithmetwalwﬂl also be carefully compared with the cntries in the different

of tho Cash Bore of works, &c., and vith the vouchers attached, and its balance

detailed accounts

: Balance Return: A
ComPared.Wlth tglfhg: t{ariined, in token that he has found it to be accurate.

to every accoun

Examination of Taluq Accounts.

3. The attention of the Range
Officer should De principally directed to

« +o for examination . {
Points Offcor o

Pirst—That the Accountant has examined thoroughly the accounts as pres-

eribed above.

Second.—That the

“

T4luq Cash Books have been prepared in proper detail,
o that the entries in them can be readily abstracted under the recognized classi-
s

ged heads ; also, that those entries are repeated in their proper places in the differ-
’ .

cnt works accounts, Viz. Station and other books and vogchers.

Third—That the quantities of labor and materials used are reasonable,
compared with the amount of work done. .

*

__That the Station Books, or other accounts of works, have been
cleaﬂy@é;f:;ed, a:;) supported by prop,er authority, and admit of bel’ng compiled

. ibed form.
::I(l)lgll'?sp:ﬂ?g})fbulg be at once -returned to the T4luq Ovcrseer, to be made clear,
3

5r the latter should be required to attend the Range Office, if within reach, to fur-
aish the needful explanation.

nitialed by Range Officer ands 4. 'The initials of the Range Officer
lc:ﬁ:c:gs&%;):u:ments t{: be recorded upon  ghould be attached to everyg account
Station Books. : examined by him, in token of the fact,
.nd that to the best of his belief, the account is complete and satisfactory. At the
ame time, the Range Officer should record upon the Station Books or other

ccounts of works, the check measurements which he may have made.
‘ H

he find himself unable to understand any of the ac-.

The Accountant will attach his initials
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Stock Accounts to be kept. 5. In addition to a compilation

) ,  of the cash transactions of his Range,

the Range Officer i charged with the duty of keeping the accounts of his stock
transactions. . - :

. - 6. Public Works Stores are divided
Separation of Stock from Tools and Plant. into the two main classes of ¢ Tools and
Lo Plant” and ¢ Stock.” The espenditure
on ‘account of the first named class appears as a final charge in the accounts of
the year as soon as incurred ; the articles purchased or manufactured by this ex-
pendltu}'e.a_re hencefc_)rth borne on the books in numerical returns only; and the
responsxb}hty of the departmental officers is limited to their safe custody and
preservation.. - - X .

- 7. But_ expenditure on account of
n;laterlals belonging to the second class is

: . charged, in the first instance, to o suspensce
account, termed ¢ Stock,” which account is relieved as the matetials are issued for
use on the works, by being credited with their value.

Accounts of Cash and Stock td be kept dis- 8. Thus the accounts to be kept and

tinct. : ) ~ rendered by the Range Officers will com-

- . ~ prise both the Cash and Stock transactions
of the Range ; but the two will througliout be kept quite separate and distinct.

Nature of Stock.

-

Materi{als udsusa;sllyk to bﬁ charged direct to
works, and Stock purchases to be restricted a rule, to be charged direc :

] within the narrowest limits. which they are usged, audcfntl?ythti;grhlsagg
rials will be brought on to the Stock accounts which are purchased for general pur-
poses, or the subsequent application of which cannot be ascertained at the time of
purchase. It will seldom be necessary, under proper management, to keep a stock
of materials for gencral purposes, and Range Officers should "endeavour, with
proper foresight, to obtain materials as required for each work, and thus obviate
the nccessity of preparing and furnishing separate Stock accounts. Should it
however, under exceptional circumstances, be necessary to purchase materials on the
Stock account, cvery cffort should be made to limit the purchases to the lowest
possible dimensions ; and it will be distinetly understood that purchases on the
Stock account can be made only on the authority of the Superintending Engincers
who will satlsfﬁr themselves that the articles cannot be obtained as “required fol,-
particular works. ‘ q

N 10. When materi o e
Manufacture of materials by Téluq Overseers. be manufactured byel';zaillicf 8&5&%;?%2

: special works -
count made by them should be chargé)d to the Wo’rkis111 ag?iygiglt'zdollrlx {llllatCz?:h
Accounts attached to the Station DBooks, under the head “ Manufacture of Be' ks,”
or “ Manufacture of Chunam,” &c., as the case may be. As the materials aro ilufrnéd
out and used upon the works for which they were made, the ‘quantity and value of
the materials used will be entered separately and. distributed over - the sub-hac:ds of
the estimates in the account appended to the Station Books of ¢« Matorials not
charged within.” - The manufacture of materials by a Télug Overseer should not
bo undertaken, except with the express permission of the Range Officer.

11. Payments on account of manufacture on the Stock account, 7. ¢,

’ for general purposes, will be entered in

the Stock Abstract V. The restrictions

_ prescribed in the purchase of materials

Form V. for general purposes will apply- equally

- , to manufactures on the Stock Account.

12. The Accounts of T4luq Overseers having been examined, as above des-

cribed, will next be carried through the
Range Officers’ books.

Manufacture of stock for general purposcs.

Bboking the A.ccounts.

9. Materials when purchased are, as -

e lin, 3 b e e M

e re
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is the Abstract Book of cash receipts and
payments, Form 8. This is posted from the
Tiluq Oversecr and Range Officer’s Cash
Books, each entry being entered in detail
in the .proper column. - ‘

of Casli Receipts is divided into the following heads, which
: " comprise all the sources of receipts of pub-
lic money by Officers of this Department.
, Recovcﬁ'ies of current year's expenditure,
o 1, or transfer credits, will not so appear in future, as the net
luther(t;i)tbrm:){,;}it afvfﬁb]ﬁe debited monthly. All recoveries made fro;n works in
expen uri the}; appertaining to the cxpenditure charged off in the current or previ-
progress, Whe ducted from the expenditure of the month, and the net onl

ous years, are to be dc e :
cha‘rxr;red. Recoveries of over-pay ments or advances relating to completed works, Wi 1

dited as Miscellaneous Receipts. - -
e e z le() Treasury Drawing Account ; for credits granted.
. h from Treasury ; for Cheques cashed and placed in chest!

13. The first: book to be posted

Cash Abstract Book.

14. The Abstract

Abstract of Cash Teceipts.

(2.) Cas ? . .. o1
isce ¢ Tmperial” Receipts, comprising rents of buildings, where
3.) lzﬁffg}il z{)r;foil’ublicp Works Oﬁicelzs; fines ; surplus cash found in’ chest ;

gale of tools and plant; recoveries for barrack damages; over-payments
refunded, &c. &e.
4.) , Income Tax. -
§5 )y Stock sales ; for amount of sales realized. |
(6.) Miscellancous advances reco.vered. - | .
(73 Deposits ; for cash received in deposit. ‘ o
8. ) Transfers within Range; “for advances by Range Officer to a Taluq
(89 O:.;erseer recovered, oF transfers from one Téluq Overseer to another,
(9.) Transfers from other Ranges, Districts or Departments, for cash received

" from them.

: 3 Dook of Cash Pa ents shows in like manner all the Cash
15. ‘Thc Abstract B00 Pa))vrlnslents made throughout the Range in

the month, classified under the following
heads :—
by Treasury cheques cashed and placed in shest.

get Ieads divided under the main heads of,

Abstract of Cash Payments.

‘ (1.) Cheques cashed ;
Expenditure on Bud
‘ (2) Original Works.
s (32) .-Repairs.
(4.) Establishment
~+" {ingencies. ‘ | )
(5.) Tools and Plant. o

. (6.) Stock purchases. . ; _ A.
. (7)) Stock; for manufacture, and carriage of stock materials. - . .

(8.) Miscellancous advances, including all items which cannot be charged to
any specific head or work; e. g., payments on account of a gang of
laborers or mechanics, who are to b.e employed on various works ;
advances to Subordinates on first appointment to the Department, &e.
(9.) Deposits; for refunds of deposits.
(10.) Transfers within Range ; for advances made by Range Officer to Télug
- Overseers, or transfers of cash from one T4luq Overscer to another.
(11.) Transfers to other Ranges and Departments ; for cash payments made
to of on account of any, other Range.

.(12.)  Advances to Civil Officers for works.

s ; divided into Salarics, Travelling Allowances, and Con-
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_‘ [ 19¢h August 1865. ‘ epariment, ) L , _ LC ( K
v (13.) Pa T e / 1
i : yments to Tre . JUUSUUUEEEE T +
] ) R Public Works De ar: sury on account of miscellaneous recei the ‘ @ Proceedings f the llIa_(Zras Government, D ublic Works Depart Y. B
" (14) P parbment. eceipts of the ' ‘ 19¢h August 1865 parimenty :
i _ ’ ‘ -C rofit and Loss ; for cash lost or stolen L - ~ S . :
AR ash and Book t ' ’ s ! . : , — )
A ransfers. . 1ss crock, and Heads of Debi . P »
" , . ' 16. . ) 1ssues of Stock-an eads of Debit. 23, P . 3
1 cosh entrics all book transfrs of eted by adding ot ract Dok e g 1| ' oo e et Stock Absne ;
Ia)gr etters of advice received N alcaSh to be debited or credbitead t oot of the Téluq _ accounts of cach T4luq for value of Stock issued, and details the di%‘e-o iﬁ Sé"d‘f 5
T : vances account, for advances Wf;l?elg c;}?dits to be afforded tootﬁglifisl{aﬁges, as y account to bo debited, which are 2 follow :— rent heads © b
B E Al heads rarely required ° —See paragraphs 69 to 71. cellancots L ‘ (1) Original Works. o ‘ ‘:
B : ' ' 17. Tt i : : i (2.) Repairs. '
A S0 numerous ; : is unlikely that ‘
‘ (L; heads of receim}cd diverse as to require transactions of any Ragge Wﬂlthe _cash - (8) Tools and Plant ; for value of Stock issued in maki h
g Public W pts and payments ; b entries under all, or ever be ~ . 1) Stock los: fi lue of Stock ; ing up the same.
g other, orks Department will fll t every item of receipt a T endity of theso (4) Stock sales; for V2 T8 ock materials sold.
R T. a nd e 3 : : : . : ey s
1i under some one of these headipezgg"ulrlz 5n the ‘ . (5.) Stock 5 for w.'all_xe of Stock materials issued to manufacture.
B ¥ ash A . , ) ransfers W1 1un ge. _
, PP? ‘ Cash Account Current. ’ er 10 | | E(; ; g i‘ Y ﬂﬂ R;{no:e .
N cash transacti s 18. Theé Abstract B ! . ransfers 10 © er Ranges or Departments.
i am ions within the Range, as Welld g:cg}bt(il’ COIllltains a rec(c))(;g, oafsaflbzﬁg | (8.) Profit @nd Loss; for value of materials lost, stolen, or destroyed.
g i * Form e cash payments mad ‘ ‘ i 24 : :
s S T. the R s made be ond . All Heads not requircd- o . As was t , e
i With Statements K and U, as ac . the 1?113)%12 h(in ac(cj:ount of it; and fer it | ' - ~ “graph 17) regardigg l’fﬁg la;}e):&: (()Fa.trl?e l
RE Ran ‘ companiments. (Form T.*) y Cash Account Current 3 Cash Abstract Book, the whaole o even many of these heads of Stock receipt® and ‘
§ ' ge transfers to be omitted. .*) is next prepared. b jssues will rarely be reqmred in those Ranges in which it may be found indispen- 1
1 b disbursements of the R boi 19. The Cash Account Curr " ; sably neecessary o keep 2 Stogk of matenals. In most Ranges, Stock accounts wil ::
i [ The transfors of ange, does not tak cing a record of the cash Jurrent, not have to be kept, a8 materials, as @ rple, are not stored for general purposes in %
‘ j{ between T4alugs argaSh from the Treasur et note of the inter-RaI;ge tll"(:).(iflpt: oy ' this Presidenty’, : § . i
-t :ngs on the d ethrcs(i)filZe&uent-ly omitte dyfr(())mﬂ’:ﬁiSChQSt’ and the transferssi(;- 13;15; - g . Stock Abstract ook, Part oL Bool%{). , Part I}I. of the Stock Abstract i
‘ '((;" ‘ account of wor e miscella . account: on t ) ooy, . L : shows the suin total val ‘
Ranges Whichwollks per contra ; it alneous advances adjuste 1 andh'e other hand 1t ’ receipts and issues, but distributed, by the sub-heads or classes of materiiﬁe' Z’f }
il ) , althougl R so shows th ’ includes them in , . T oy class 1 list. s 1nto
‘ appeared in any T4l gh cash actually paid e transfer payments made 1 I Loy which Stock 13 divided, as per € assified hist. |
: 1 ‘ . uq Cash Books. paid on account of the Rancr: eh:yl: tn?{-; o Stock Account Current. \ o 26. The Monthly. Stock Account ‘?
Y tock Abstract B ) o™ L . . Current, Form Z is then !
2% : ook 4 . : } ) ) prepared from y
! . ) 20. | Form Z. Parts 1. and 1L. of the Stoc Abstract !
- ;‘ . A - : prepared b?&ﬁeS{{o:k Accounts are next P . Book. The e_ntries in it differ from thﬁsc;e
= . ‘ orms V, W, X, and Y of materials recei n(iée Officer. Abstracts 3 ; in the latter, 10 that the transfers between Talugs, which cancel each other, are
4 . Abstract Book, Form . . be_completed inwg‘o and issued will first j ! exclnded. o : :
o : 00%, Lorm Y. This consists f‘glll then be poste(ll'm iitz. "?171 X.Stan% | Hayestt Stork Regier (¥ o Air{%evlﬁllaeaﬂy g tock Teigister
N : . sts of three part e Stoc < orm AA.) will be poste monthly from
. Receipt parts. 2 R T 4 Yy
’ s of Stock. 1 Form AB. the Statement- 01 Reccipts and Issues
' credited. and bri ' 91. The first ‘ R Torm V. W. X.) The balance at the
; ’ brll{gs together the total ch of receipts and Shgaa(g Ehigws the sources { end of the Lalf-year ghould be carefuily checked and actually counted by the
: , Heals of Crodit charges debitable to the acc((),mf:c‘f’.“sf}ct tﬁ be 1 Range Officer-: Trifling (ihscrepaﬁm(lif;s between tl}lje nomldnal or book and actual
g ' o1 iStocs. - | balances may pe disregarded suc _..1screpan0105 eing & justed by increasing or
. : to wi?éh Th:k different heads, the cedits ’\ roducing the rates f(()il_‘ “actual q}mntltletsi‘)zo ‘;‘hat the mgne({ value of the whole %,ay
N B make up ftl : . . . hold 0od. Serious iserepancies mus at once enqurc into and re orted t
B (1) Cash; for payments - Stock, are :— P the foul debit 0 ; Super%ntending Enginect. 1n every €ase the Register of the succeed}i)ng ialf?yg:
: "ii ; (%.) Stock purchases ; on account of manufactur . S will open with the actual balances. : u _ b
, “tor during the ii s for value of stock purchased e and .Camage of Stock. - Completion of Station Books: o 28 The Station Books of works
() Stock ; for® onth, purchased or received from Contrac- : will now be completed by entoring the
4! materials 1:‘1 «stock materials used up i : value of Stock jssued to the works, and also the value of materials charged direct to’
' ( 4 ) Val anufacturcd. up 1 tnanufactures and for v alue £ . the works, Whlch have been Gntered in the Station Dooks of T"ﬂuq QOverseers but
g . alue of materials recei ’ 0 . have been paid for by the Range Officer. The reccipts of Stock in the purc,hase’
.4 surplus. ) etved from old or di e Lists and contract accounts will Jso be carcfully com arcd wi . .
dismantled buil y p th the charges debited
A ;i (5.) Mi € dings, or found , 4o Stock in the Abstract Book, s0 that the correspondence of the debi © .
, iscellan: ‘ . _ chits and credits
) (6) T eous advances and pa 14 on this head of gccount may be complete. The recoveries from the account of '
‘E o ransfers within Range ; for viﬁ‘:ni‘s, for value of recoveries in Stock- | misccllaneous advances st also be duly charged to the works concerned. The
Y @ _to another. , of materials issued from one T4luq g | Form BB L ( Station _Books and other accounts of
i .) Transfers from other Ran . | , Wf‘)%s af:e (’glcn pl();ged into the Register
' ' ges, including Lond i ' of Works (Form 1)
on supplies. R 1 ‘
L ‘g !
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. of work done up to date.

Proceedings of the Madras Government, Public VWorks Depariment,
- 19tk dugust 1865.

Register of Works." 29. The Register of Works con-

. ] . tains a record of every original work or
repair estimated to cost more than Rupees 2,500, shewing the cxpgndit?u'e month by

month compared with the Station Book. But w} <1 i
. <. . . 1en a work is completed in the same
month in which it was begun, it need not be entered in the Registle)*r. o

Works not exceeding Rupees ‘2,500, maintenance

grants, &c 30. In the case of works, the esti-

mate for which does not exceed Rupees
2,500 ecach, and in that of maintcnance
ch cannot, in the opinion of the Superin-
-heads, the works Register will show merely
d stock,_under “ Labor” and ¢ Materials”
¢ expenditure will be classified against the

grants and other repairs the outlay on whi
tending Enginecr, be divided under sub
the charges against the work in cash an
respectively ; but for all other works th
different” sub-heads of the estimates, an

Index to Register of Works, 31." The Register of Works will be

supplied with an Index ; ncatly kept for
ready reference. '
Report of Progress. . 32, So soon as the Register of
works is posted, the monthly Report of
Progress(Form CC.)should be prepared,

which, wi
Current, have to be submitted to the Controllég f’o:n;}lld?tl.e Cash and Stock Accounts

Form CC.

Entries in Report of Progress..

_ o in a clear form the expenditure in cash

and stock on each work in progress ; the estimate or authority on which each work
has been undertaken ; the expenditure up to date ; and the rates at which the different

items of the estimate have been executed. The entries relating to measurements
of work done will be obtained from the Register of Works.

Ttems of works not in progress and rates on items

of an estimate below 50 Rapees. 34. Items or sub-heads of a work

month, but on which expenditure has been previously incurred, need not be detail-
ed in the Progress Report, but may be lumped together as  other items.”—(See
examples in form of Progress Report). Rates need not be struck on such items of an
estlm?‘te as cost less ”ghan Rupees 50 each, which, may also be included under the
head ‘“ other items.” Works completed during the year should be continued in
g:z fﬁl;:rlgeog ilzrzzgrgtss xgxltﬂ tlhe last month of the year ; but the details of work done
after the clear . _
to 14 will thon To Toft Blang ance for the month has been granted—columns 11

Works costing not more than Rupees 2,500,

maintenance grants, &o. 35. Works estimated to cost not

. morethan Rupees2,500each, as also main-

. o . tenance grants for roads and canals, and
other repairs of the description alluded to in Rule 30 need not be detailed by sub-
heads, but only the total cash and stock expenditure need be shown in the Report of

Progress ; but as a voucher insupport of such payments, an abstract of the Station’

Book .Should be rendered monthly in the form of an account of expenditure or
of a bill showing the particulars of the labor and matcrials employed. In the Abstract
of Station Book or Bill for the last month in which outlay has taken place, the date
on which the work was last inspected by the Range Officer should be inserted, and

a certificate should be furnished that the work has been well executed and that it has

been completed in accordance with the estimate, any deviations being at the same
time explained in the certificate. ' -

36. Contract work will be detailed
in the Reports of Progress in the same
way as werk done by departmental labor. But when the payment made to a Con-
tractor is in excess of the valuc of the work done by him, the value of the different
o e 1A ag per the contract certificate, will be detailed, and the balance

Contract works how shown.

d rates struck monthly on each description’

- 33. The Report of Progress shows

which are not in progress during the-
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ings of the M adras Government, Public Worlcs quartment,
Proceeding® 19th August 1885. -

Contractor. Similarly, Wb~

o tractor, the®
of tho adva : » amount the payments made to the Con y U
the value of Woflk dons exc?fgcfulcl}ced, and the difference will be the amount charge
aﬁ{m}nttﬁg%g)ort of Progiess 100 Begiser o ‘g(;rks.on the completion of & work
able in the . . .
- Works excoeding Tupees 2,500, in cost: exceeding Rupees 2,500 in. cost the déa'te
) o the Range Officer should bo e}ltored in t]fgg’rf?grqsilg(fgﬁ ilz,l;
ot e o e o 0 L e encsd S
whicl: the final 0Ut? a000un o event of a wo s lf
to that Prescrlbed n f,girem completed by the (':lose of the ﬁeci))nd& tISl: il{i: eort o
of a, official ye%r Iigfe Range Office? should be entered in the Progre p
last inspection DY g e

the month of April .
Classification of Report ot: Progress

" 38. kThe works in the Report of
Progress will be detailed in the follow-

‘ng order :—

IMPERIAL.

(1) « Original works”

(2) “Repairs”
T Establishment-

: (3') Pla,nt.” A )
- ) :“ ;ZZE ’?:ﬁvidcd into manufactures apd carriage. -
’ 9
}Z)) « Stock purchascs- ,’,
(7') “ Deposits re—pald(i i
’ I g advances.
(8.) ¢ Mlscellarteouoiﬁl officors.”

(9.) « Advances to

« Transfers.”
(10.) « Profit and L.oss-

(1) les.” ' '
. (12.) ¢ Stock & Report with cash . - 39. The total of gach of these heads
i Is in Progress =P ‘llobviously agree with the correspond-
Compariscn o o St | o Y(’ilo the accounts should be
and stock 2620% Cash and Stock Accounts Current, and the accou

i es in the Las . .
lﬁgng;:;ﬁ for this PRrPO% 40. Original -works and repairs
¢ . of Works * Tmperial- .should be detailed in the Progress Re-
Classification © port under the heads\:—- .

(1) ¢ Military”
’ (@) «om” .
T 3.) ] Agricultural: " q
24') «t (ommunications-

. Public Improvement » ] )
- (5.) 1‘1‘ l@_:)sltlisl.l ongotuhse cl‘;ssiﬁcatign used in the Budget Estimate.
thus followint :

'41. Works executed from Local
Funds should be entered in the same
ly after Tmperial works, and the column in.

order and classiﬁcﬂi?i:l’ll i;‘:filrﬁgegiven should distinguish the particular source
e

istri » ¢« Educational,”
i 8o « Servanc ucational,” or
_ which the grants of Income Tax,” I}xstnct Conservancy, , .

the grant, V,lz-’
?cfport Funds.’

' "”
Classification of Works *¢ Loca/

42, Estéblishments will be shown

_ Establishment. under the three heads, Salaries, Tra- -
Yorm DD. velling allowance, and Contingencies.

The first two will be entercd in the lump, the dctails being given in the Acquitt-

ance Rolls Form DD.
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) j { ;"f . , ! Proceedings of tie Madras Government, Public Works Departments
A} roooly and Plant.” . 5. T . : o . 19:h August 1865, |
1 e s _ Plant will e expenditure on Tools and e .
s rities for incurring the e ent sanch be detailed against the diff ' . 3
0 Such expenditar g the expenditure in th anctioned estimates h er- : 52. The accounts will be accom- ]
!? himself, and an eh:ﬁ.ll be usually charg:dsﬁ}me Way as original WOrOI:. ot sr autho- 1 Vouchers to accompany accounfs. panied by youchers, as follows :—Ab- .
3§ rendered to the C -yearly Return of th ﬁl the Cash Book of the i{an Tepairs.’ 1 ) o stracts of the Station Books for works not ) Yo
. the T ontroller in F 16 Receipts, Iss ange Officer - . exceeding Rupees 2,500 and for maintenance orants and other : T
e Taluq O orm G, 1 , Issues, and B . e . : S repairs of the des- :
e . verscer. . Iike that rendered to tl alances will be cription lluded to in paragrap 30 ; Accounts of expenditure on Pett works of -
3 ; Manufact 1e Range Officer by ] not more than 200 Rupees ach ; Receipts of Contractors for all ra 5{ rorks o s
: . S ~ure of StOCkf . . “ Ma d the Contract Certificates, OF separate, a8 the casc may be; Cogtzr:é:%zlili%f;t:; e -i
' riginal works, the progress . Accoun . Manufactures on the Stoc | . Acqpittance Rolls received for > "1
progress o t, if there be . tock L . payments
»i ' Do g r out-turn being ’shownre any, will be detailed _ % Form DD. _ tsolhstalz_h%hmint Form DD.); Account N
L OSILS. : ‘ 1 ' . " ] ales of Stock sold; Invoices of Stock Sl
g names of tl . - 45, The ' . transferred ; and Receipts for all misccllancous payments includi -
g of the item;e parties to whom the deposi give details ofR e(}l)ort of Progress will i advances exceeding 50 Rupees: , e tra.nsfers and -
L , r,?POSItS have been re-paid eé)oslts, Specify the 3 ) . 53. The Controller may ' requiro A
rL Miscellaneous advances. , and the particulars « St:gﬁl;ragvi glzfi};r]}::é‘:i :‘25’9 fOrW""'d‘Cd to Con- g:CR%ZSG Ot{lﬁcer to furnish, in additionto =
Il be detailed i 46. The i - | ' _thea ve, the original Station Books of 3
'y in the Progress Report advances andet items of miscellaneous | . Weorks, or the Range or T4lu Cash Books 8
i M . ? ransfer payments, will all f or any other original account of the Range whenever the ordinary monall ac ta ik
: ) Manufacture accounts. S @ appear defective o Jeficient in detail, oF when, from any reason i m}; counts e
T actual results should be di 47. For the . § desirable to call for further information. . ’ y appear 1}
S Form BB, 1 € ’R a separate accountls ﬁssentml that the } Statement of objectionable items. Le accompanied by a Statement of objec- i 5‘4
-8 A egister of Works YZFl be kept in the ! Form EE / tionablo items (Form EE,) in which the i
o '?5} Carriage of stock each manufacture. orm BB. II) of i . oris EL. ~ Range Officer  will record everything 18
g in tl . e : l ] ) objectionable 1n the accounts, cspeciall N &
-} in the station books or oth al 48. The cost of carriage P © excessive charges for purchases, of rates of work, and cases of work undertak Y \' :
cr accounts of th s on stock to w karqa,ge of mate: i- _ b . without sanction, 0¥ without estimate, oF without Budget appropriation e y
N Stock supplied to works executed b 1¢ works, orks will be charged o ’ Objectionable items in the accountsof Subordi 55 I}’nder the systerr; of a t tl i
o ) ) | ‘ g . ccount - :
F -the works. T y contract. - - - 49, S v nates. above described the Range Offi oy - IE-
N 4 . . ] ) . tock . ) . . g cer will :
St ' 4o the he value of such _: -executi supplied to .  yeceive credit monthly, for tl 15
s N Ledoerc ° I{frf‘(’tor, like cash Lllll stock, if he aorgel‘:: by contract will b:j 2{1129 mildel‘ ~ ‘ . his Cash expenditure, including the disbursements of his subord?r,mtes -fﬂ&ﬁﬁ{’g' b
. h aCkITowl, du the charge mlist%on the coﬂtra?:t co ‘ti%ccept it, may also be Il‘lge to he object to_any items in tho ascounts of his subordinates, he shémld noti i
i edgment of the debit e vouched by tl C; cate, and in the Co charged them 1n the obJectiona.blc item statement, and specify whether he consid onee 1
- Stock fo _ it . 1e Contractor’s receipt, in t llztractor:s amount sho d he retrenched when, if the Controller and Superintendsiln er;'g tho s‘k
I " om other Departments : _ , in token of his near concur, the retrenchment will be cnforced. : g hngls N
it e books ata - ' d 50. St : ' 56. It should b : gl
. the estimat a money value.. Th ...  Departm ock received from a TRetrenchments of salary. that a money ret e held, however, 15
articles bale of the work on v h"e amount should ent is not to be brou 1111{ other ' Subordinate’s Ya © T_elrllchment from a ,E ¥
) - timber frg onging to the sub_hV_ ich the stock is Gl(tlher be taken as a redr _on to " Jeast fitting penalty in such ¢ es; cxtravagance carelesgn}és: ; dusually be tho ?r‘ﬁ
m the For ead concerry used, or to red uction on . be suit bl ticed b oot d e st 4 . , an bad work, will ik
account ¢ T est Departme .erx;ed, as mav be uce the rates of th guitably notice y reprunanc stoppage of promotion, reduction 1 : i
S oney val ransfer,” and will b nt will be erodite d}tr most suitable. Suppli V even removal from the Department according to the nature of the off n grade, or ¥
or Doywl #‘;e' Supplies from %Cha}rged to work o that Department thrp p lﬁs of : : retrenchment of pay ghould, as & rale, be limited to cascs of ex ° éa.nce; and a b
A - throneh aishweram Worksho a 1_1bhc "Works M , or brought on to si:o ckoug th_e S incurred ; 1o direct opposition to orders, and to cases of dish oneslgen iture being . 13
i gh the Transfor A P, will be pai anufactory, such , at their P ever a retrenchxoent Las to ho enforced, it will seldom nesty. And when-
ceount ve paid for in ? as the Presid | i : . 2 be desirable to retai
S - - Rl cash, and will not be en_cy i ‘ pqrson ‘retllen.che(l n Goverpment employ. The proper check on th retain the T
K B ummary of 2ccounts to be submj . ' carried P misappropriation of money is to bo looked for in the vicilatt car e waste or -k
-9 » CoF mitted for audit. gyl ol, The monthly a - b fl;an «remefz_nt of the Range Officer, rather than many system O retronc l? amtl good E
: orm T, II. o submitted by the R ccounts to be L e pay © members of the Dcpa.rtment. ‘ ments from - ;
3 ' 1 ‘ Controller, {n addit;gnge Officer. to the P - 57. The accounts of \ t
(1.) Cash Account Cur lance Return,* will ¢ cl)x to the Cash Da- | | ' Accounts when due from Range Officers. aro to be rendered to tﬁ o C:aCh month . )
: ‘ ' gg Stock Account Clliiztt“ith Statcrent U peist of : l in order that this may be done tho Range t(l)l};ﬁﬁnd (l)f tlh(f suCCGCdgg Elttl)‘;)lg?rabﬁ | |
§ * ) Proco ent, with St i . Cod Py . alg er should requi y an :
‘ 4) CZ ;?CTCIEOPON of Ex p,e n(lli tl uit;ock Abstract, Part IIL - punctual submission 75 his office of the accounts of Talug ()ig:sl;:r:he prompt and | 4
| ' 0 ntractor’ ' E ; ' , . 58. Th ) L
- 5. or’s Ledge . t Accounts when due from Taluq Subordi . . ¢ monthl 3
R o (6) Copy of Petty Contracto ?cl‘A(for the month only-) } | | ilug Subordinates.  Téluq Overscers aro Kmi(;cour:lt.s of 3
. (6.) Progress Re r's Accounts. o Rango office on the 5th of the month circumstances, considered ordinary ;
- Adva port of adjustment " of i i place if the Taluq O ont. followine that in whicl as due in tho -
nces. s of the account of Mi b 0 4luq Overscer be within a d 2 vhich the expenditure to k
{iscellaneous g verseer be greater, a day moro will bo ay’s post; if the distance of ok :
\’ j be allowed for cach dayvs post ¢ of the Té.lu(l .
b i '
"1 T - e e T ey i
R
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Procecdings of the Madras Government, Public Works Depariment, -
19tk August 1865,

59. In the event of the Range
%ﬁxceronot receiving the accounts of a
arc due, he should relieve him of his char ug Ot o e e they
and report the circumstance to the Superi%%erlxiai‘zg]%]ggn:grcomplete s accouns

Course to be puraied when Téluq Accounts are
* delayed. T

Range accounts may be prepared without Talugq

“Accounts. 60. If the monthly accounts of &

| ;I;éluq are I:{l)t received by the end of

‘ ) L he succeeding month, th
%)ccounts lfh'oﬂdl be prepared without them, the cash advances made to &e Ir}agi%‘e
thverseer gni;: shown as part of the cash balance against him, and the omission o(%'
e accounts being noted in the Account Current; in such c:;se the detaik;d dis-

bursements will be incorporated i{l the Range accounts in the meonth in which they

are_received. -

61. _ In'the audit of establishment
- ¢harges, disallowance of salary must be

naission of monthly accounts by partics céx?:;gjﬁecfl( ' any undue delay in the sub-

Disallowance of salary for delay in rendering -
accounts. T °

62. If -the accounts of any Talug
versecer are in arrear more than- one

. ‘ . month after .
which they refer, half his departmental salary W?ll (i;e gisalfcl)(x):gd Zﬁldﬂ};l en;ggzlimltl(:

ment will be final; unless an explanation be aff; i
orded wl 1
ment that ?he cause of delay was beyond the control V(';flic(}:llela s;l;glilw‘sg‘t::li};zgzggzgrn-

By Range Offcers. it n((;)?;‘r If th((; qccm}m‘cs é)f a Range Officer

within two months of the close of the month t cecivec 1n e ontroller’s office
1th1n A in h to the transac ‘hi

his Staff salary, if a Military Officer; or half his entirrea;]z:i(:yl'mi]f? 2 fC“iz-lillc'hxtheg ﬁfﬁi)r’

disallowed, and the disallowance shall be final, unless an ox lanationlil, . f’? rd 3

which shall satisfy the Government that the default has aris 5 from s bewon

the control of the individual concerned. on from causes beyond

By 'l'.‘éluq Overseers.

Rule invariable. . . .
ule invariable is bound to act upon this rule without

exception, and the term ¢ Accounts,” as used above, i

epi ve, is to be held

eriodical accounts or returns relating to cash and storeeq leWhitcoha%ply tto 211}1
rendered to the Controller’s office. ' B ave to be

Coe . ..65. The Range Officer will ¢
Estabhshme?t and Travelling Allowance Bills. monthly bill for the salaries, and aggillx);;efog
the travelling allowances of the whole establishment of the Range. ’
| Form EF. .should be prepared in Form FF, and the
use. These should be despatched to the Controller’s office for audit before pay-
ment, on or after the}ast_ day of cach month, the Travelling. bill being sent throufzil
the Superintending-Engineer. The dishursement of salaries or travelling allowances
before pre-audit, except on competent authority, is prohibited. °

 Payment of salaries. made, as far as possible, dircctly from the
Range Officer’s office by cheques ; such payments should be charged at once to the

head Establishment, sud not as Advances to Taluq Overseers, and will consequently

not Le brought into the cash accounts of the latter.

67. When salaries are paid in specié,
the net amount, after deducting Income

_ Deducting Income Tax.
Tax, will be paid, but the gross amount will be charged in the Cash Book, the Income
Tax being credited per contra. But when salarics are disbursed by means of cheques,

: . S - v P P -
it . L A
e e o R T i e et o

64. The Controller has no option, but -

Travelling Allowance bill in the form now in

The salary bill’

66. Payments of galaries should be .

the chequo will be drawn to the gross amount, and the Income Tax will be recovered-

in specie,
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_ Payments to funds and fami_l
~ appear in

", advance account.
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8. Payments to funds and familsr
remittances, will be made by the Range

Oﬂicer' or other member of the establishment.from his private purse, and will pot
H - :

the Public Workq chounts.

y remittances.

- 69. The management of transfer
aceounts requires care to ensure prompt
adjustment and prevent mistakes. When
cash is paid on account of another Range,

Distinction betweent transfer and'mlscellaneoué

' o to a Subordinate on first appointment to the Department,
as for exampl‘(f,rf‘-ﬂ mi};?;g will be debited, and the ‘transaction, so far as the first
%‘e account enf?g i p fing - Dut prompt advice should be sent to the

ange 1s €ONC g v {0 which_the Subordinate is posted, who will thereon
Range Officer of tﬂ}f’leﬁg’ferS,” and debit the account Miscellaneous Advances.”
credit the accoun he willer:i’t the latter account and debit ¢« Cash.,”

When the advance is recoveres L.
70. A similar procedure will be

" adopted “when purchases are made by
one Range Officer on account of (zlmothelxl' ;
. obit the paying Officer to « Transfers,” and by the

ents will be debited by 'd,pt())r th% « Stock Purchases” a’ccount. y -

whose account they are pal

Trapsfers between Ranges.

such paym
on .

Offcer, 71. - Advances made to Subordi- .

nates or others attached to his own Range

for the collection of workmen, &c., Wi

be debited by the Range Officer at once

" totheaccount‘‘Miscellaneous Advances.” .

to Officers of other Departments for supplics, e.g., to &

or to procure materigls. ‘
" =9, The procedure for carrying
Transfors, and the recoveries of Miscel-

: Janeous Advances through the books, has

- . h 16.) =

gplained, (€€ paragrapit % .

cady € P T - »3. In dealing with deposits, a

_ Miscellaneous advances.

Form K.

So will be also all advances
C(()ﬂlector to supply workmen,

Transfers in books.

been alr i
l ; h ‘and Govern- clear distin le
tion between depOSlfr& of Cas - Cash and Government Securities. . The

latter will not be brought into the cash

ut x;vill be forwarded through the Superintending Engincer

Distine t
ment Securitics.

- ts b . . .
or deposit accoultS: B ) Treasury- A Register will be kept by the Superintend-
for safe 0118t0d}’0}_n l{lllesgg:rities passying throggh his office. The interest on such

ing Enginee by the Range Officer, on the application of the depositor,

D S
securifies Wi

from the Officer. The Transfer Receipt on delivery will be made,
requi:gdﬂfgo(ﬁ ;3)1:1 tﬁf’ﬂ;z‘ifl will not bo.carried through the Cash B(‘)olz. .
over ‘ : 74. When a depositor applies to

Conversion of Cash Deposits into Securities. have his Cash deposit converted into
on? ) -

wﬂl’ chargoe the amoﬁnt actur;xlly paid for purchase of such Securities to the debit of
. . t. which w1 O : N
 Lis Deposit Accouliyy T T o Superintending Enginecr for custody as above..

forward the Securities

£ its to Savings’ Bank.
Transfer of Deposits to Savings .
the CGovernment Savings’ Bank, the

amount will b I (
the amount will be henceforward recorded in the Savings’ Bank Books, and disappear
ANy , R

from those of the Range Officer. REE

ction is to be made between -

11 be drawn eans of Transfer Reccipts, for which payment will not be

Government Sccurities, the Range Officer

IL be henceforth reduced to that amount, and will

. T5. Similarly, when a depositor -
applies to have his deposits placed in

o remitted by Transfer Recéipt, the account ** Deposits” being debited, '

T
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‘ed by proper vouchers, and are entered in suffi

Public nature of Departmental a<.:counts '

Range Officer for the accuracy of all the ¢

Proceedings of the Madras Government, Public Works Depariment,
19¢h August 1865. .

Acv(v:ﬁ:?lt:ﬁ (;f R'a,ngehto bo examined by Officer
' uming charge. :
‘ : the charge of a Range permanently or

accounts, and see t . © temporarily, shal .
s o h it o T, e
’ also

be his duty to sec that the b
alances standing acai
g against the other accounts ar
e support-

ible. He sh s cient detei PO

%} any arrz;rsoggﬁi}izt‘;xzﬁlgf 1nto all Office books aifrlﬂretagofdes t;fé‘o;gily ntelle

and Controller. may appear in them to the Super’intendiiweﬁnzgggé:
: ¢ Engince

77. All the Departmental accounts

lic manner. All disbursements and char are to be kept in the most open and pub-

Public Service, must be cl ges, of whateve .
) early b » OOV r sort, connected with tl
Range, and noirregular, separgte,rg:glgz frward In the Dublic ’Cash Accounts of tﬁg

be permitted to be k G\ local accounts, or funds ar
p e kept. The confumér?bf Private and lil’lut?liacl %231 ixl']g;lz;sg i
ions is

most strictly tobe guarded against

Ra Offi i w ‘ o
t?gﬁer. cer tobein account only with Con- 78. Furthe the Ra df’ﬁ T
| . T, e nge ce

shall be in account only wi 1
| th the P
Works Controller in ¥espect :)(i' alllﬂzclli(e}

ublic money under hi '
P y er his charge from whatsoever source received, and whether Local
) e

or Imperial.

Accognt Books are pﬁb]ic prbperty. 70, ALl A
. e ' . ccount Books and Re-
Z:II;) tll)l)e fvlzbhc Works Department are Govzg;?ge (:)nnccted with the expenditure
7 every person to his successor i nt property, and :
superior whencver demamdedf3 oor thea d AL

Fractions of Pics, o al?O. Fra(tztions of Pies will be omitted
accounts, )

81. No commission is to be

reccived by any person in the depart-

ment, nor is commission to be allowed,

Commission.

: 82. Of the Accountdnts attac
to the Range Office thefirst or IIe:EIXJi
alcc(::in:?,nt willd be held responsible to the
g . . ations made in the i
arra §9t£0; lt;ltlaz f\%lbscmg. c](l)rrectly performed between himself :S((iollllirslztsAgls(:azg
e it themgemEa v] be devoted to Vernacular Accounts and Vouchers,
i posted snto the in nig ish with a clear docket, so that they may be examin-
e ot be cent tOset\}rlela C(f)'orms accurately. Such of the Yernacular Vouchers
B e to give th e Controller under these rules will also be docketed in
Finglish 80 o Boo]g; A an‘deV mea.}xlls of a readx check. Endeavour should be made to
O vcs ot 1e to‘illc <13rs prepqred in English, and where this 1s not prac-
e formsgshould . as ‘:l (;111 d be written in English. In all such cases prgntcd
prti)ntc 5 both i the Veelxl‘iea (;ulgzl:rg dj:he substa}nce of the Station Books and Vouchers
several District Collector’s Prcsses.1 in English.These forms can be bad at the

Dauties of Range Office Accountants,

Responsibility of Range Officer.

o . cularly bear in mind that the res onsl-
bility fo;' all disburscmonts made throughout the Range, as_well as for thcirI{)einﬂ'
a;:cumtc y charged to their proper heads, as also for the safe custody of all publig
3 oresAand machinery attached to the Range will rest with him, while at the same

76. A Range Officer succeeding to -

ses of transfer, and to his Departmental -

83. The Range Officer will par(i-'
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T 1ould keep up cuch records as will enable him to main-
tlr.ne 1t ‘1311nte11qe11 Ot:l:: :lg:eslxpenditml‘e, imd he will further be held responsible for
ain a {ull COMTTD T 5 economy throughout his Range ; and he will hold it to be
good management altl his own interest, that the cash and store transactions of his
his duty, as well a3 ,5) are correctly abstracted and condensed in the established
Range for each n.wndl anctually to the Controller for audit, with the needful ex-
forms, and submitted P . order to his obtaining a monthly clearance

7ouchers, 11t
?lanai(l)lrycfie E;Ic;llllseraf%i thuﬁsrlliile’of the cash expenditure within his Range, whether
rom the Con h : ~
i his Subordmates. .
> bimself of pe recorded. 84. The audit by the Controller of
° the Cash Account Current and Progress
1 the back ; the entry may be signed by either
A formal notice of audit will be sent to the
Range - Officer (Form GG,) accompa:
nied, when necessary, by a correcte

Audit of Range Accounts how t

ded in red ink ©

Report will be recor ¥ (ontroller.

the Controller of Deput

Form GG-
Account Current of Cash or Stock.
. 85.- 'The Range Officer, on receipt
. Adjustment of correction’ ol a corrected Account Current, is bound,
' 1ding alterations in his office accounts,

. T80 .
ake COT A ccount Current to be submitted by

if he admit the correct 2 the next

1 oree with tha -
him, mey 28 - 85, If the correction made by the
or wpon alfUSEHERE 5 proller increase the Range Ofticer’s

.b()un‘l to ent .
TRange Officer ‘ eash halance, the latter 1s “bound to

pl-omptly. » ) O ence ’
e e g U Mt
sorreet hiis owin vasd B ¢ the cash bah}l('(’ of f!l(‘, accoun i ‘
roller should not orEet nts will be left analtered, the proposed corree-
-ely noted the eorrec-

. aceo . :
NE the ¢ tions being mel

gcnorqll
ion Statement (Form 111L)

Joubtful ; and,

Form 111

' <7. Whatever may be the way in
le within thvee . oy ection is record d in tl

moq adjn dae which the correction is recorded 1n the

Fl?:onths first instance, the item must 1n every

months from the date of its heing first

nd to recover the amount

ithi ree
inall within thy ; : ror
i )‘:1 or Means, the Controller 18 bou ‘
1 othe To this rule there can be

jeer concerned.
galary © the Ofiice

stment 0 Le ma

sase be adjusted |
cecorded and, failis
by deduction from the
10 exceptio‘n..'

gs. The accounts,

oxt be passed through the books, and at

.. YA 11{ '\Villl . ) J M
after auey tlie same time the Statement of objec-

tionable items, submitted by the Range.
Officer, will be completed and forvrarded
This Statement will embody all the irregularities
unts, such as excesses ov probable excesses

ne Engineer.
incurred without aut jority, or without

< enditurc

Statement‘of 0\)jectionable items.

-0 the Suporintendi

vhich have appearc

. g« high rates ; AT 3y ..
yyer cstimate o & Bndect appropl‘m“on ; unanthorized payments to Contractor ;
fwl

seing coveroC BY o) ses of ¢ ash or stock. The Controller will add any items
-etrenchments ; 1o the Range Officer.

vhich have been omitted by
9. 'The Supcriutending Engineer will re‘gurix the Statement to the Control-
8. ler, with his opinion regarding the differ-
ohjections are to be dealt with. ent itoms, after reference to the Range
Form EE. Oflicer, if nécessary for explanation. The
Sontroller will then prepare @ .second Statement (Form hlL,) containing the 1tems
which the Superintendmg Engmeer'and hm}se}i are unéxrb e to scttle, or regarding
which they differ in opinion, ond will submit 1t to the Government for orders. .

1

How
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90. In regard to excesses over Budget appropriations, iterms of excess not
exceeding Rupees 500 need not be report-
ed. tSu]([:)h1 smalé excesses will usually be
A . . counterbalanced b 1

1teans, and will not appreciably disturb the equilibrium betwe);llsi\{;: gl.’?ud?rzt ;:zﬁi
ﬁ:che\]’{v%iidl;‘;r%ciﬁlht (fi:%l:tg,ll elxcesses above grants of more than Rupe:s 500. on

o s )
el ye 2 ha?s i :d. itional appropriation should_ be applied for, unless the

91. When ;etrenchmenﬁs are made, three months’ grace will be allowed for.
reference to Government or further ex-

plenation, ab the expiration of which
time, if satisfactory explanation be not

afforded, or if the order of th itting 1

) o Government-for remitting it have not been recorded

?1112 retrenchment must be enforced by deductions from the next salary drawn b):

the f?f)l;son corlli((:frned. Such deductions, which must not exceed one-fourth of the
consolidated salary for the month, will be credited as fines in the accounts.

92. Any items which require the special orders of Government previously to
Leing finally passed should be " distin-

guished in the objectionable item State-
ment. - Such are all items of loss of cash.

zg:zssi (1)f stock may be either debited to the Stock account, or charged to the pro-
oss account, and reported to the Government on the merits of each case.

.

Excesses above appropriations.

Retrenchments how to be enforced.

Items to be specially referred to Goverﬁment.
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<o ent, Public 1Works Dejartmeitts

19th August 1865, No. 2,413.
1. With this lotter the Controller
AManual of Public Works

L___’/// submit; the
- Accounts called for in the Orders “of

4 28th April and 9th May 1865 respec-

0%zt THLRECS

Gﬁycrnmeuff, Nos. 1,137 and 1,257, date

tively. )

-

Manual, the Controller has kept i view the
the letter from the Secretary to the Govern-
These orders prescribe—

ion of the

d in aragraph 5 of e
! ~d 10th April 1865.

Works\ Department shall be based

orders communicate -
. o
ment of Indid, No. 3064, dat¢

lst.--That the
ctual disburseme

Accounts of the Public

nts of cash made.

upon & . . ,
bursing Officor shall obtan 2 monthly clearance tor

2nd.———-That every. di

d Detween Accounts of cash

his expenditure. - ’
; distinetion shall be maintaine

3rd.—-—That a clea

:‘md stock. o ' o
aditure of Public Works disbursements,
unt dishursed, whether from

alar Public Works Accounts,

4th __That the receipts apd cxp?
' d, and on whatever acco

ouree obtained, & :
1 Funds, shall be brought into the reg
%t-hroﬁgh tbe books of ﬂwaController. ~
whd of the principles'

d to notice such

{rom whatever 8

Local or Imperia
go as to he finally passt

-~ . '
' he Manual encrall
3. The Govgrxllngnt eppe ey Tl *W%] nowy,rocee
" on which the Rules bave “beon px:gpa.lzccz- ey iy *‘?‘13
portions of i Conh%llcr’s"leﬁtor as) eall fohx' remark.
. '
ragrapl™?- *The attention O

Pa
§ : ot adherence to the rules un

f z:ll Range Officérs 18 specially called to the
der the head ¢ Purchase and Contract
¢ should be inade to extend the contract system to all
rks ond it will p& e duty of Range Officers to afford every
: s by measuring gP; and paying for works undertaken by
ﬁmcﬁhality. An adequate sifiply of blank forms of contract
t in every Range Office. .

ation Books, lmder sub-heads of
Rupe®s 2,500 in cost. For ~works

ith the utmost
1s should be kep

« . Y

5 Paragraﬂi 10. The prepara,txon of. St
LBt : il be gestricted to works exceeding
estimates, will T apoce? A
timated 0 cost from Rupees 2 peok?, : : -

es ds and canals and for other repairs, the expenditure on which cannot, in the
for roa x% ’ - Engineer, be shown under subheads, the Station

e Superintendﬂi., : .
der the two heads ¢ Labor’ and ¢ Materials.” No Station

opinion of t
ks costing Rupees 200 and under.

Pooks will be prepazed un
Books will be required for WO
6. The n;ode of accounting for expenditure incurred on works costing from

and on repairs of the description alluded to in the

Rupees 201 to Rupees 2,500,
preceding paragraph proposed by the Controller, is approved. As no object wilt

be gained by furnishing the Controller with the original ganctioned Estimater fer

0,es well as for maintenance granis -

T e
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. . & e e A . . ks De wrtment with a . :
such works, the Government consider it unnecessary to require their submission by T - ‘ :sh the Accountant General, Public ;V.OT o ow?n Cin t,h o local . 3
Range Officers. In the final accounts for all works estimated to cost Rupces 2,500 ) : - authorized to furnis ‘nted form which may be adopted 10 ,
and under, and_ for the repairs above mentioned, it will be sufficient if Range Officers .- B ‘ copy of every blank;Pﬂ . 4 .
ic::rhf;; ‘t(;lat the .w;:rks have 1?een well executed, .and that they have been completed ¥ == i ! ofﬁqes. ' . o Jine Engineers will make arrangeme‘:flts: at
accdrdance with the sanctioned plans and estimates. : {2, Paragraph a1. - Supirmte:or ;ore of their Range Officers the ¢ Tools
. ) . ) s 'nO' (0] On e .
_ 7. Paragraph 13. Although the Manual does not specially provide for the [ an early date, for trangfelz;a;e of theix respéctive Storekeepers
Accc?unts of: Rajage Ofﬁcer.s and Téluq Overseers being inspected by Superintending . i L. and Plant” at presen’ﬁ( n 5 o o of tho Store Depar tment will be
Engineers, it will nevertheless be the duty of those Officers to take advantage of ! b . tioﬁ of the Officerin Ghal’oe_c Ltroller’s letter, Range Officers
every opportunity which preseuts itself, on their tours of inspection, for exa.mibning - : 13. The attenks in paragreP 99 of the [0 L that the keeping of Stock
the accounts and cash chests of their subordinates, and to correct and bring to - i ' - drawn to the rema:{ule IX, Section 2 of th? L?Sl - :‘iourse therein laid down, of
notice any errors or irregularities which they may discover. * P will observe f?ms-éntial and that by fOﬁQng quieréd “for particular works, the
. o on o . o ‘ Accounts is 00t €8 1 inir materials, 88 TCAETEC and their Esta-
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for the month of April. All cases in which these ordfis are not att c,(;“e(sls epoxiil: : : , ga.*iﬁg.s..;coﬁf{ S ch'%'{:%fgﬁ"ghv:uvf‘ffﬁm'éausé the “control of the latter to
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