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_ Proceedings of the Madras Government, Revenue Depaﬂment,
' ' _Tth June 1865, N R

H

o

No. 117.

Read the following Procee&ings of the Board of Revenue, dated 30th .
T May 1865, . o . _‘
N ¢ letter from Captain J. F. FISCHER, R. E., Controller of Public g
Read the {%li:ﬁrfccounts, to the Secretary to the Revenue Board, dated Madras,

" 16th May 1863, No. 156:— 4 | ~;

-

e 1 .With reference to Government Order of the 10th instaﬁt, No. 1,277, 1 have  :~

_ the honor to request you will be go od -
. enough to furnish me with the views of

‘ . your Board. as to the manner in which .

it is proposed to transfer to this Office records from which the returns called for by

the Government of India can be ?ompﬂed. . . .
. 9. Tt appears to me there will be great difficulty in carrying out the measures
. " olated by the Supreme Government in this Presidency in their full integrity ;
con mP1 1 of Section 5, Chapter XX. of the Revised system.of Account for the -.
Barl?lgm\p\’t)rks Department declares, ¢ The assessment and the annual estimate of . -
LU lﬁ rovenue” (water-rent from canals and other itrigation works) ‘ being made in
‘e iﬁc Public Works Department,.the functions of the Civil Department in respect
- ¢ ofeit are confined to the collection ; and the realization will be brought to credit

| v« i the Public Works books by the Con.troller.’: - . .

. ve .. " g ' This procedure'does not prevail at all in this Presidency, the assessment,
- . - 1 ,;.0 0. and realization of revenue from irrigation works rests entirely with the
> oe ’De astment, and I do not suppose the Government intend to make any
Revenue :Ir)e(rards these; no Executive Officer or Agent in charge of a Range could
- : :altcratlonlﬂzs own profcssional duties and perform those of a Revenue Officer in Dis-
. at'tend o nsthis revenue is obtained from numberless tanks and channels ; he might
? tricts where matters in the Delta Districts where large canals

: 3 after revenue Ir :
. be iblﬁu:ol lggl;ot think the mixing up the functionts .of two separate Departments .
<« exist, ;

(=4
. -+ secms to me that as the Government of India want onl
at all adVIS?X;?OaSS kle::pt in this Office, and returns furnished to them, it would b}e’} .
c‘cr%‘l?t r:iglarrange <o as to provide these than to attempt any change either in the
:;gessm(e)nt or collcction of Nunjah revenue. L -
Exccutive Officers oF Agents in charge of ranges are required to keep
4. . ’ . . “Registers of Revenue in English, shewing
. %in detail the demands or assessments and
] “the an(liounts realized against them by Civil
. S isters already exist, and extracts from these containing the
f‘0ﬂ1ccr§‘-” Dl‘itlwt Reg the several Talooks could be furnished by the Collectors *
_ information pet in charge; @s regards the amounts realized the monthly returns
to the Of_ﬁc%zn(ral cannot be obtained now from the Civil Officers, these will have .,
supplied 1n LEPS d after Jummabundy, and at the same time the cause of any .

nes, compile . ‘
to be annual O1CH off of the revenue can be brought to notice. - - -

deficiency or alling s Office t tice ked U - f 1
5. It is the duty of this Office to notice any marke short-coming of the
: S ) d to do this efficiently it is necessary to have the records of former
’ revenuc, & tion. In Dellary your President supplied me with returns for each
. years reahza‘.;“ the Ayscut cultivation and revenue under every work, five years
S Tylook, "he;:ilu?tion and\revenue, and the highest returns realized; from these _ iz
- 3" ™average cu 2ied all ¢he information, 1 required _regarding the condition of the?d 3
records 1 obtaid : %'q?a t the game procceding be now adopted in all Districts,
ya

Excrosvre.~—0ne Book. _
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ST -entyr 1O € ; v adop : ;
; , ' workssayd I veniy jed A-Talsildars as carly as possible with any information .-

LR " and the rct;lrnit;ﬁ’%f the works v.luchxt may, be considered 1worth while to afford.
TR .n‘gm'du;g the e c}v\a,pte;' xx. .- 6. As this Office 1s held responsiblc* -
Lt C PN paragraph 6, Seetion 9 T “that .proper records of rents due from
P AR 5 -\ Jings and other oixlrcées tof’ Public Works revenue, are properly keptby  *
' ‘ ic b 1at ‘all State 3 K T revenue are”
« Public >0 fﬁgers, and. %,a ' «\"; ta deman(}a for rents_orﬂother Tevenye a’le _uly ;
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Proceedings of the Madras Government, Revenue Department,
Tih June 1865, '

:: made I?ga.ms,t, the parties liable, and proper measures taken for the regular realiza:
tion thereof,” I request you will be good enough to furnish me with returns of
all such revenue to enable me to bring them on my books. I do not suppose the ~
Land Revenue of the country is to be included among these or that obtained from
Salt, but these are both affected by Public Works, and it may therefore be necessary

to obtain the orders of Government regarding them. _—

.. 7. Ibegto forward for the Board’s information a copy of the Chapter referring
t? the accounts now to be kept in_this Department. ‘

R The Board deem it advisable to request the orders of Government, in the -
: evenue Department, on subjects referre 1 to by the Controller. The Board are of
. . OQ;ﬁmlill tlll)at as the Orders quoted relate fo revenue, the assessment of which rests
‘i . ?gxl'esi :;ee epalétmept Public Works, and as'the assessment of all revenues in this
i Cd dnpy rels' S Viflth the Revenue Department alone, these orders must be con-
.é .. . sidere 1 lliflllpp icable to Madras. If the orders in question were to be carried out,
7 i g:rcltzsfez oferziguz(;ful‘gol?ld ]})e kdone twice over, 7. e., the collection of several
;l in the Public Warks Dopart ntlaelc1 t;c ed and accounted for bo’fh in the Revenue and

—

.

‘No. 118.- "ORDER THEREON, 7th June 1865, No. 1,22‘3-

Miscellaneous. L. The Controller Public Works Accounts has mis-
apprehended the intention of the Section to which he refers.
’f . , . : 2 Parag}'aph 1, Section 5, Chapter:XX. of the Rules

or t‘te system of Account in the Public Works Department begins by remarking

k . that “Public Works revenue realized by Public Works Officers is brought to credit

‘ "« by them, &‘32, in the manner prescribed in Section 2,” and it then proceeds to
} direct how “water-rents, of which “ the assessment and annual estimate” (in other
,’ + - words the Levenue Buzlgcl./' 18 made in the Public Works Department, while the
R actua.l colleetion is made in the Civil Department, shall be brought to account in the

. Public Works books by the Controller by direct transfer entries from the Civil books,

Trfioan i *

v
P

E . . s
% . 3. There are no such rents In this Presidency, and theréfore the whole of the
: instructions relating to them are inapplicable here. ~ ‘ -
4. The.same is the case in regard to the “r ic Buildi
. . L ' ents from Public Buildings and
. other, sources' of Public Works revgnue,” referred to in paragraph.9 of the sml:le

Section:« It is-clear from paragraph 8 i i
. . . ¢ agraph 8 that these instructions refer to * revenue
- realized by Public Works Officers” and included in their Budget Estimate of receipts,

. 9. Thereare 1io such revenue or receipts in this Presidency, and thercfore these
* instructions also are inapplicable here, ' :

g 6. . There is nothing else in the Controller’s lettor that calls for or(iers from
. Government. .The Board may, however,. with advantage consider the subjecrt0 ?f
= paragraph 5 of his letter. It scems desirable that all Superintending Encineors
should be furnished with returns such as he describes for every tank ofoany m )orS
tance in their ranges, as dffording a very valuable means of testing the eﬁficfencl .
otherwise of the irrigation work as a purcly professional matter, yor

(True Extract.) —y
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of railway charges ... 4 9 3
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ditto ditto, when due . 16
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of predecessors, to be plomptly ad- .
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are government property, to be ~
given up when required 108
. when delayed, procedure .. N 92-3 \
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their submission in proper form xix 1 1-2
of cash, how kept | . . 5-13 :
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of works not exceeding Rs. 200 each . 24 )
of task work . .. 25
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i INDEX. : ‘ INDEX. iii

Chapter.| Section. Para. } N ’ . . /
x AccounTs COMPILED ¥ Ex. ENaINeEr’s OrFicE: . Chapter.| Section.|  Para. ‘

. abstract of cash receipts and payments - .- k S:
i . cash account cumentp P d XX 2 ]%613 S ' . B ACCOUWA::e to be attached to each executive
abstracts of receipts and issues of , : . ' engineer’s office e XIX 1 3 q
stock ... . 19-20 j . ' re:ponsxble for the accuracy of all . i l
stock account eurrent e 23 , ) ! : *  calculations ... i
. register of works .., 95-97 v 2 ‘ - .~ to Initial every account e'mmmed by )

5 monthlly sghled({ﬂes of expendxtme 98-43 | . S them ... e 2 2 ‘ )
journal and ledger |, . . . _ . * NERAL i(— ) . ;
stock accounts, ren‘lster Co . g%_gg C ) ' ACCOUNTAfOTb(:EfurmShed by con’croller with a | .
ledo-er N . 70-71 S / ” report of excess payments to con- .
fact subledger ... .| oo | | 79013 ‘ ' tractors e a|XIX| 1] 73
manufacture account v ol 741 ) onthly appro oriation return

carriage account ., 76—?7 \ 1 , with (trﬁlmuohy gOI:;%mII)nent) Coa XX 1- 18
purchase and sales account T 78-79 g to be referred to in doubtful cases of' ’ :
road metal account . - R A 81-8¢ : A ) audit ... .2 8

Accounts, EXECUTIVE ENGINEER’S — . B e * to be mformed of controllers pm.. ‘
when due in controller’s office e | XIX 2 90 | s ceedings in the c'ltlse Oftmllly un-
how examined o] XX 2 19-20 ‘ ] : authorized establishment charges
when booked . ol : o ‘ » passed under orders of local | -
how booked ... 30 VLo, . \ go‘emme&gt h... f t 9

R ) Yoo be furnished with copy o xcpor X
or ConrroLLER’S Orrice — b 3 O to eof excess over railway grants...| .. 4 6
register of budget grants ... 1 1-17 . b ‘ o e with monthly progress report ... = e 1 \

: montgl ly af’.PP mli)limtmn return .. .18 ] W with monthly abstracts of rccelpts ' O~

f register of establishment charges ... . 2 3 . - . and expenditure . - 93

“~

kil g

monthly cash balance return 1 . - E
divisional journal .., ;; <o ' ¢ with monthly account of state evpen _ 1 \

sub-journal ver
ledger
provincial abstract ..,

. . journal ... v y
ledger }

§ ' , diture on railways . :1
e |90 ‘ k " with monthly cash balance return .. . 5

. . with annual accounts, p. w.. NN DR 11
‘ ' ‘ ¥ rallway 14

o revenue, ... | ... 15
Apvacee” _l')e avoided as much as-possible... | XIX 1 66, 79
- ' ! when and to what extent permitted to
. be made 75,78
C- account, how adJusted PR
J schedules
O ey e for Accountant v et yebedds | |
| : dli?(frgltto railw ‘ : i) ’ ' to civil officers, how dealt with ... | ... 50
riation o 4 . . ' Cor how booked in executive engineer’s .
annual apfxopnatlon and outldy : - oo office 52
accoun ‘ ..

ont o 7 how distinguished from tramsfers ... | ... 98
snaval sesount eurreat, p fv 1 . hgw enteré%u in contxollel s ledger ... | XX 2 39
f"‘ way 4 . C account, how closed .. N I 44

evenue ...| ... 15 . ) . ‘ ' Axna BRICK TACLORY i— )
‘ ~ o o supplies to be paid for in cash ... | XX 2 59

»
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y : balance sheet of divisional ledger, :
. how prepared ol XX 2 44
S, summary of expenditure and revenue
| . realized howprepared and checked 50
‘ estimate of revenue, by whom and *
F when framed | 5 3
W accounts detailed ,,. 6 6
' appropriation and outlay account,
:i how prepared ... | .., 7
\ account current e . e . 11
: account of state expenditure on rail.
‘, ways ... e S 14
; of p. w. 1evenue, its use | 15
‘ accounts, when due ... 17
: APPROPRIATION AND OUTLAY ACCOUNT 1 -
i how prepared | XX 6 1
to be accompanied by an explanatory | .
note .., ol 10
when due ... o 17
. APPROPRIATIONS :—— ‘ .-
’ : must be met by corresponding re.
) ductions e .1 XX 1 5
' from minor works grants, how made 8,
i monthly return of ‘v its form l
\ and use | 15
o, when due 19
‘ statement of unauthorized , Na-
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,bow dealt with . .. 22
‘ by provincial authorities, how recorded 01
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i how compared with expenditure N 36
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:prme\ple that the Excecutive Engincer of a Division shall

O IIAPTER'XI‘X
Accounts of Executive Engineers and their ]
. Subordinates. . ‘ ]

Seetion 1.—ORIGINAL Accouxts OF DISBURSERS. :
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.~ 1. The following system of accounts is framed upon the Objects of the
' system.

- oty IS

obtain a monthly clearance from the Controller for the whole

of the cash expenditure incarred within his division, whether

by himself or his subordinates. It i3 also designed in view of

relieving him as much as possible from the duty of keeping up -

books in detail. Whileat the same time it is intended that

the Executive Engineer should maintain such records as shall .
enable him to maintain a full control over the expenditure,

and that he shall be' held responsible for good management

s,
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and economy throu"‘houﬁ his division.

.

2. The means by which it is sought to effect these ends Procedure.
are: first, by holding the Executive Engineer responsible for ﬁﬁ:gl{,f éﬁ: )
the submission to kim by his Assistants and Subordinates of bursers. ;
clear aecounts of the cash transactions which may be entrust- , f
ed to them, and of the materials received and issued in their * ‘

respective charges; next, by requiring the Exccutive Lngi- Compilation -
by Executive * \‘}'

neer to abstract and condense the whole cash transactions of Engineer. ‘
the division for each month into one account, which he will 8
submxt with the needful explanatory vouchers and schedules -
of works executed, to the Controller for audit: lastly, by the
establishment of a central office of account and audit, where Audit by Cen. (-
the monthly accounts after examination and audit are posted tral Office.
to their proper heads of service, and the whole public works
expenditure of each province is finally compiled and recorded o
against the annual grants and other sanctions for outlay.

YT

8. To aid the Executive Engineer in the compilation of Accountant Y

d t will b attached to s

his accounts, a tmm‘e accountant will be attached to each Executive En- i

division, The Accountant will be responsible for the accuracy &neer’s Office. :
of all calculations made in the accounts, but the responsi- |

bility for all disburscments made throughout the division, as ' y
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B Chapter XIX.] Acco j s OF EXECUTIVE ENGINEERS, &c. [ Chapter XIX :
Pon : UNTS op - ! ACCOUNTS OF EXECUTIVE 2 3§, &e. apter . -
o : “NTS OF EXECUTIVE ENGINEERS, c. 6 4 ° T \ Iy
v ection 1. 3 Account ) —— i : |
- f Di ) ts of Disbursers. A.—Sub-divisional Officers. { Section 1. .
7*’ ‘ ' ~“\1_\‘~~ 8 0 ixibl—l—rwm.\&.-sub-mvisional Offjcers. . ) 5 L {c?ilizi 8 0 I " ‘t
£, b well as for {hei i - Y ‘ ; . b-divisional officer has charee of a ecash Sub.divis; : N
(h beads terr being charged accurately to thetr Proper : . 7+ Whenevera su - e risional i i
ST Sand also for the safe custody of all t1 bli per - « ! chest of variable amount, a regular cash-book (Form No. 4) : i .
{ ; attacl . o . ol a 1¢ publie stoy | R ) . L “
| 3 ; ched to it wip rest with the Executive Encineer o ! will be substituted for the imprest cash-book, -t
"o h A—s N R 8. The Cash-book contains two money columns on each T
| T—OUB-DIVIS ' . .. ey . .
P AU payments 4 1o UB-PIVISIONAL OFrrcgrs. . side of the account, for distinguishing between. the reccipts P ;f
f- ?Zrbis‘“,i‘,‘li&s evel“- d?‘o.r'the convenient execution ang supervision of wo‘r]\- ' | and payments of the treasury drawing account, and those : o
oo  eatle by e : Y divigion of public works will Usuzﬂly be divided into ¢ ’ . j belonging to the cash chest. When cash is drawn by cheque ’ 3{‘
[ : v or o T 2 0 tw ! ., . . . : o} .
P ;‘e‘:;VB Engi. S II:IOU. sub-d1v151ons, each in charge of gy Assistant or U vo J from the treasury to replenish the chest, it will be credited © ot
Do ’ ubordin heharge of an Assis - o P
R ?rdlnate. But as 3 py 1 g Pper : weasury column and debited in the cash column. Pt
T N possible Lo ad @ all dishursements shall as fap g4 { in the treasury . ; , IS § 7
¢ - made by’che Executive T . ! | 1 ficer has a drawing account with more than one N
g, ‘ upon the G eutive Engineer, either by chequeg i Vhen an officer 8 B
oo but fixed jm. divisiona] overnment Treasury, of by payments from ' bank or treasury, the cheques drawn upon them should be = i1
Vi Rrenee t°lz‘$- divix' dl cash chest.  Whep disbursements are made b lle \ numbered in separate series and marked by distinguishing ] t i i
oo sional Offi- S10114 . . ! - b
ST cers, .. na Ofﬁcels, tlle)' will ugy 1 N v su . 4 letter B
P 1ng imprest; byt 3 ally be effected from g stand. ! ! etlers. 123 e
," f it to be nece;sary : cises Where the Chicf Engineer considers j 9. The cash-book will be balanced daily, weekly, or Actual Cash 3 iR
N a sub-divisional ¢ am . Balance t . 40
L f[‘ :x;ia‘ggghdxé lished, and 4 Casli N divisiong] treasure chest may be estal). ! monthly as may be found most convenient ; the monthly bo tested | .
‘ counts allow. officer and the Eye :?'mt opened between the sub-divisiony,] i balance will be tested by actually counting the contents of the wonthly. oy ~,
: . . ¢ . . . : j 7
T cegses‘“ certain o andine Order N llrl(‘ve Engineer. (See Art. IT and I of - ! chest, and the signature of the officer in charge will be * i § ~
S ) =] 0. N } S )
f 20 of 1861,) , \ attached, in token of the corrcetness of the entry. b
, imprest Cash 5. The Im rest ] ) 2 ,;' 7 ‘
o | Account receipts and P esd Cash Account (Form No 3) shows ! 10. \Whenever on the contents of the chest being counted, Errors in Cash i f{,
v €xpenditur ; . L e i ) .l : ) Balance how ;o -~
3 ; up daily from the e of the bubordmnte; itis to be Posted i the cash balance, as per the cash-boct)k,lls found to be incorrect, dealt with, - A
o occurrence, aug actual transactiopg in the order of thg , i it must be at once rectified by making the needful entry in the -
4 n s Lo H Ir * . N -
nature of t,he di ]J]USt be kept in the fullest detail, so that ¢ cash-book, « To cash found surplus in chest,” or « By eash
Is at the ) .
| Executive Enoine“rsemexlts may be clearly understood by the 4 . deficiency found 1n chest on this date,” as the case may Dbe. -
, e ; . .
. works for Whi:h thr’ neasily traceg in the accounts of the The action to be taken on the occasion of such deficiency
tobekept in G, T} ° were made, oceurrine must depend on the nature of each case. !
(1] .8 ept 1n . e aecount » . . . | o B
18k . . . . . .
duplicate, tained by the sup.q: -I*?Pt 1 duplicate, ¢}, counterfoil being ye ' i 11. The cash-book is the primary record of the dishursing Importance of v
-1 v o - N * . . ot s
‘ to the Executivs I;XSl?nal officer, anq the original forwardeq’ i officer, upon which the whole accounts of the department are the Cash-bovk e .
' ngineer ef o > | N - i+
. weekly as may be Orde;:gd o thelr dm]y, twice a weck, of ) ‘ based, and all ot,her'accounts and returns are merely subsidiary , Y
' the Executive Enginee . il freceiptof this imprest accoupt ! to it. The disbursing officer must therefore regard the cash- i
u rw L . : .3 : ) *
. officer, thug bl‘ingi?m ﬁp g :hcn recoup the sub-dxvxslonal ! book as his most important record ; 1t must be posted day by ?ndknec'emt'{ ¢
§ e 1 . B . . M " Or Keeplong 1 i
N amount, and wi} Gzter the f’ anding Imprest to its origipg) day, exactly as tln_a tr:?nsactnonb occur, with perfect accmac'y, in grell.t gde- o
i officer in detail iy his Payments of the sub-division,) . and in the fullest detail, and reference must always be made in tail. . ol
; entries may correspond ca?h-book, g0 that the cash-boo) ) the column pl-ovided for the purpose to the work or account ; !
: exactly wj . . ont i ived : : o
; separate accounts of worl Y With the entries made on the for which the payment is xpade or received ; so that the cash ; ";
3§ 2 , s transactions of the disburser may be clearly and precisely I
’ ! " ¥
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Chapter XIX.7 A cqiniraon . Y ECITIVE BN PR pa !
R ACCOUNTS OF EXECUTIVE ENGINEERS, &c, ACCOUNTS OF EXECUTIVE E‘\GL\-LER% &c. [ Chapter XIX. .
e —— o o —— e
Seam’f‘l‘ i n Aoccounty of D:sbursers, A .~Sub-divisional Officers ) Accounts of Disbursers. A.—Sub-duvisional Officers, [ Section 1. -
understood from it, and the different items easily trgq.q’ + 17, The Day-book will be posted as regards labour from How posted. i |
r . r . ) . i R
through the accounts of the worksg y traced the daily report, and as regards the cash payments from the g .
il:,tff:f;’:j :f) L PR S to be clearly understo d that th . imprest account. The entries of materials not paid for by P
actu_alt‘c:tshd cash-book are t, be confined toz 2’ lmttl Coneipts ant o1 -{-J the disburser, and of stock materials, will be made on the (oo ;;
receipts wn ong jide cash receipt f , . . RS
payments.  Ments of the pergon in charee of Ji ‘ ? s and pay. Day-book at the end of the month.  (See para. 21, Sec. ii.) v § %!
sub-divisiona] cash-books g T]e ° t?e chest. ~The entry in 18. 1In large works extending over considerable periods et
. K omin ; ia . ° . Ly . . Py
Ments of items yyhig), have bon | ta “recelpts and disburgg., of time, and in works in which the different parts are dis- To be kept by ‘ ‘3”
*en actu; isbur g . . o
’ Payments to contractors) directly , tl} yEdlsbux.sed D(as, ¢.g, tinctly sub-divided, so that a separation of the workmen upon :EE :‘;f;ﬂf,,f; i ;;1
' : . D D 1 . f Y
ool 15 prohibited, 7y, Payment of ]y e 5 heer, sub-heads is & sinp e matter, the Day-book wil show the s E
tE i . ¢ che ) . < T
;! N Engineer through” sub-division] ®ques by the Executive ' distribution of the workmen day by day upon each sub-head, . Cd
i 0 = Y
Pt T others, is also 'prohibite & 1l officer to contractors and ' and the cash payments will be distinguished in the same 2 o .'!
) : t e . e s 5 M . ’ v R 1
A fl j divisiong) officers gye to be congy “:h trz:l}lls'xc(tlx'o{:s of syl way. (See example in Form No. 6 A.) { : ‘:
v which cannot, b, made direetly b ﬂe( to ¢ dis ursements 19. . But in all works the estimated cost of which doeg except in cer- s by
Cla, Definition of 13 The ¢ Y7 the Dxccutive Engineer. not excced Rs. 2,500, and in any others in which the separa. PHR cases. 3 4 2
B . : erm inc . : . i Ay
ot f"-, : cash payable on do. g'as/z. includes Specie, currency notes, cheques tion of the sub-heads is difficult, the charges need not be dis- i i 'é
R nan : . . e
,,? i ) ment securitiog 4. and treasury transfer receipts. Goverp tributed in the body of the Day-book, but the total cash 53\;
I S , . S are not to be tr . - ' . . I R
o , cash-hook. eated as cash, or shewn iy the payments will be approxm.late]y dfstubuted at the .eud of . i
o | Forms of work 4. T . the month by the Executive Engineer upon the different f‘h
. . ) . e R . L. . L
, % accounts, vary ace d"lccounts to be kept of the execution of works wijp sub-heads according to the best of his Judgment.  (See " S
[ Or ¢ . ¢ . oS-
FAj . Ing as the work is (o, : , ) jven in Form No. 6 B). And when the estimated I
T paid at fixed yat by il 1e by daily ldbourem example given ’ ’
} i Daily report 5 €3, by job or task work, or by contract, cost of the work does not exceed Rs. 500, no distribution of BERUNY
P - ’ « Lor work \ . i 5 , 1
- account ig ¢} S executed by daily Iubour the Primay . charges by sub-heads of estimates 'net_d be made, . e Sl
e It e Daily Report (Form No. 5). This showg t]y ) 20. In the case of works at a distance from head quarters, Day-lb;o()k ¥ 4 1
R abour on ege R ) * . 'S the ? ' S TR ot - may be pre- . : :
s and wocd e'rll‘:]h work in Progress, ang tho yaterials receiveq . 1 and generally whenever he considers it desirable, the Execu- pared by f ; i 3
r sed, . f . i av-book . Sub.divisi 9
. following ¢ * Teport for each day should be sent on ¢, : ! tive Inginecr may require the Day-book to be prepared by ol“n'“"l"mloml 5 i
& duplic tab o the Excentive Lngincer, the counterf, ‘(; ‘ : the sub-divisional oflicer, instead of being written up in his o
Hy Day-book plcate being retained, ’ o 7 own office. In such cases it will rest with the Ixccutive s
. ay-book. / 4 . . e
ryo yhee 16, From the daily report ang the ; ¢ cast ‘ Engineer to decide whether the Daily Report should also o
‘ . Imprest cash ace ; s .\ . . ;
o jﬁhe. Separate Day._hool (Form No 6) of p] K are Outnt, be sent up in addition ; bearing in mind that the sub-divisional in addition to, i
, : I the Iixemt: . ) 4Ch wWorK are poste ‘ . : e or in place of, Cbryy
A romp] Bxeeutive Eugincer's office, The Day-book 4 ' officer should not be required to submxt- a-ccounta 10 exeess 0" iy i
o complete record of g, work for the th, and sh ¢ 8 of what is absolutely necessary for maintaining a proper checlk report. Co
hyo . n sho : . \
g labour of cacl, king employed; the p, t :_‘11“ b :Z the over expenditure ; and that as a general rule the Executive ‘ (g;. :
L . 3 aterials boug . . . it
o expended; the stoel Materials issued fy,, ; to tho and Engineer’s check upon Subordinates’ accounts should consist : .
et . s ‘om store ey . . s . . P
o : t:.w Icash Payments made; ¢4 Progress and measir vork rather of frequent inspections of his cash, stores, records and it
s of the work dope. . R e fastirementg * : . ", t,
I e different sub.pery. aud the distribution of charges ou’ g, works, than of requiring him to render additional papers NS
0 . . -heads into which the estimate is divided, ' and returns. ' ‘ R - ‘3 ]
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( o " Chapt "I ) °
o EPter XIX.J AcCoUNTY oF EXECUTIVE ENGINEERS, «c, } ACCOUNTS OF EXECUTIVE EXGINEERS, &c. [Chapter XIX.
N i T — . [
AR T e — o ) T
- Section 1, ] Aocounts of Disbursers. A.—8ub-divisional Oiﬂcers._.\ i Accounts of Disbursers. A.—8ub-divisional Officers, [ Section 1. '
.o ‘J ' \\‘\‘\_‘\__ —— ) — l i .
: 3 N | fzngggl;eal- L In either case the Executjve Engineer must Le care- " tive Enginecer into all descriptions of work performed in his e
! ’. ol Ilm:ted upto ful that the Preparation of the Day-book is not left in : division, to the fullest extent possible under the rules for ‘ b
. date. P . . : . ‘ ' M
T arrears, but that tl,e entries are written up day by day. : ﬁk - contracts. S, _
| y i - , ' . . Ly
‘ Char,s f 22, ¥ . . : anufs - colle of ¢ T
. ‘} o R ma:::r:,};);w . \j‘r hen the Day-book 1s kept, by the sub-dxvxswnalomcer ; 26. Accounts of the manflfacture or collection of mate- gzcnﬂ‘:;c;;’:e . [ %I ]
oot ?nte{;d in 21 materials pureliqseqd and paid for by him will be entereq in o rials will ako be rendered in Day-hooks exactly as are orcoietion RS l
f - : duy-book, ;c.he cash column of the Day-book in the same v Ay as Paymentss y accounts of works. (See Form No. 6 C.) In order to render of materials, ; 5 »
. ! r ) . S o . .. . . . , . PR
[ En !abour Materialg received under orders of the Executive l these accounts intelligible, it will however be Decessary to be 3 ; ] B
[24 : . . p in & 1 P
f! o . . olne.er, and .whlch are paid for on hi]lg presented at t},o ! very careful to keep the account of each operation in a dx\stmct . !\a
- thxei;twe Engincer’s office, should be entered on the back of i Day-book, or heading of Day-book. SENia
K . . : . o . . : "1y
T - ¢ Vay -book in the Proper place, but not priced.  Materiy], ‘ R7. To make it clear what kind of sub-division js ex- Sub-division . RN 1
o 7 ! * . . . . . S— .
{. p rei;;ved from Stock should be entered in the same way. { pected, the following instructions are given on tle Prineipal i i
"!., ) k?ea{j;(;()ﬁlmay . hAlthough the expenditure incurred on works Costig o , classos of transactions, of which accounts will be rendered ag . i 3
wh . e . . . . -\ e N t
v tgl:::t;a:stlijetml f'_“orett ﬂlrjl Rs. 500 hag always to be distributed over the dif- Parts of the espenditure in collecting and manufacturing T r;
, own feren . . . - g3
&:» . inthe e o su thhcads of the estimate, so a5 to admit of a comparison | materials, &e. ) ‘ . i i
T mate, etween e a . . . i . . . < ™
S . ctual ang estimated cost of each item, this ryle 28. The transactions may be divided into four classes, into classes. b
LN ves not preclude the : : . . o 0 P
b account in it xecutive Engineer from keeping ¢l ; viz. - ; L’ ’
Lo unt 1n sij] all s . \ le— . ; '
. o Seem: still Sreater detail, if ¢, circumstances of ), 1.—DPreparatory operations. [NE I
o 3 . . R ! M
b 0 Tequire i, Thyg €.9., In constructing the archeg . . P
' of alarge bride, tl . ‘ 1I.—Carrying operations. / .
i) disti g S¢ the accounts of the disburser might usefully : . . A
‘ ' . 1stinguish the expenditure incurreg in dressing the arch stones ! III.—Kiln-yard operatios. e
ct - ‘Son&' t]l(;e co’st of lay Ing the stones ip the arch; and the itein ; 1V.—Workshop operations. i y
P ' - scallo ing i 0 . 3 ' . . . ~3 R
. e int:d mlght'; be separated from ¢ masonry,’ althougl, i, . “ 29, The cluss “Preparatory operations” will comprise fell- Preparatory }'}.
he es s . . : LY LT . . ions. ‘
r ;o on the carp: Cﬁg:lmatcd cost; and ip most cases the outlay : { Ing timber and cutting it up for carriage; cutting firewood °Pe MM g i :
riag - i AR . ,
: ' : &7 0F materials to works should be clearly shyy,, " in jungles; digging kunkur and stacking it at the pits; it
; 1n the aceour tg, | 1 Jungles; digging S ; . . i
o * | uarryine rouch blocks of stone or rubble stone; and all N &
! ' Day-booksnot  2%.. The accounts of & ' . ' quarrying roug . ey ) . .
‘ ' required for more than Rs o expenditure on works costing ot , other operations by which raw material is brought into a T 3
. an Rs, , , i ‘ N B ‘
‘ :‘;,21;5 ::;:};it_ ition (¢ s ‘,180 may be showp on the back of the .. state of fitness to be carried to the kiln-yard, workshop, or L N :
. isi- or ‘ . ) . . . .
tion, ;lnd no distrib n; ® 1), and no Upon a separate DQY‘}’U('IK; ‘ site. The accounts of each of these operations will require a ! N
istri . R . . : . . . P
o ul %]on of charges by sub-heads is required, separate heading of Day-book for eack article of raw material [ : y
. 3. hen 1 i ] . , : . . . .
1 Day-book for . abour 18 performeq by the iob or task, a sip. ‘ The payments (if any) to zemindars for permis. F
Jobortask  plor kind of Day-book (Form N ne g . ! collected, The pay M I i
. work, it may hore L ! ( orm. 0. 8) will he applicable. Apg sion to collect, will be included in the Day-book, as also any i " §
i is substt (o Tor dg e 3350 proportion a5 b o | other incidental expense. WA
b substituted for day work, and regular contracts fop job . . [ ing operations” will 1 dered ) . o
: work, will the accountg to be kept by dishursinc officers 1, : 30.  Accounts of “carrying operati Ul be rendere c;a,.,.ymgnpe,. { 1
1 " . .shortened and simplified And for th.:; on I(Tne th 8 be [ in Day-books, Form No. 8 of which will usually be most suit- ® lors. e \-;’
. a . - t 1
and extension of contract should be Carri:laZut by the Ee use ] able. The heading of the Day-book must slate c]early the l ‘a ‘-é 4
| 6 : o d xeeu- S object of moving the goods, and the places from and to whicl, . A I 3
E ' , . oy
' \ b N ‘.ﬁ‘ . ' ?‘t
- N . %
N i I I i
» e 1 T e S, T T
‘ *\ : ‘ f
(B :
i ’ :‘ ! N
; ] P
~ ) L i N wo . ’
SR | , ,
: f { nn g .
P - b { ' |
o ‘ W !
R i »
' P v .
\ . t ‘, S— ~
: H . y T - - ] 6,
{ i : ¢ . - ” ) ),‘ s
; E ’ 1 4 \ ,/«- / . <% J
] ! 1 a
I . e . o~
[ L . ¢ A .
i g . ‘ A CeniC E s
i . 4 ) - A~ ‘ “""—.1“"‘" st ]
? MY “—1-»‘{‘“-—4 ‘";‘;.*T;A‘QM o
i ;"“ . s
) | ' o e v e s
) A :
£ r'N r
Fy



Chapter XIX.] ACCOUN

Section 1, ]
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Kiln-yard

operations.
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TS oF EXECUTIVE ENGINEERS, &e.

—

Accountg of Disbursers, A.—Sub-djvisional Officers.

d the report of progress must show tle
. and approximate weight of the goods ear.
red. It g not ftcessary to have 4 separate heading of day-

book for each kind of goods carried, if these particulars are

distinctly Yecorded ; for the Executive Lnginecr ean divide off

the charges in Proportion to the weight moved and distance
of carriage, When cattle, the Property of Government, ape
used, the Day. ool must be made to show the cost of feeding
and attending them, The accounts i) be exaclly similar,
whether the arried t, kiln-yard, workshop, or
site. Tt wi]] oceasionally happen that, owing to losses on the
way, the quantity of goods delivered wil] not be cqual to the
in othep words, the stock expendeq

. exactly correspond with the stock
del?vered. The diserepancies shoulq always be explaineqd,

81 “Kiln-yard operation » Will be sub-divided into—
¢—Building kilns ang sheds, and other incidenta]

+ charges, .
6.—Mou1ding bricks or tieg,
¢~Stacking materia] near kilns.
4.~Loading kilns,
e.-—Unloading kilng
j:~Pounding soork
unloading,

Each of the above sub-divisiong Tequires a separate heading
of day-book for each kind of goods ; that ig to say, in moylq.
ing the aceount mygt, o separate for each sort of bricks or tiles
moulded ; in stacking for each class of materials St“kedi 1n

loading ang unloading for each king
for each sort of g

they are conveyed ; ap
distance, quantity,

and stacking produce.
€8, and otler operationg after

’

The only
ary particular]y to notice, i3 that ¢,
be clearly stated ; in moulding gpq
imply the Mumber or quantity of arti-
g kilns the progress will
0 terms of the number of
antity of lime, &e., which is loaded ;

be reported, exclusive of )¢ fuel,
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N ta of Disbursers. A.—Sub-divisional Officers,
ceoun

[ Bection 1,

: aterial used in the oper-
th'e fuel will nlner;:f]' ::}::S::;:ie:: n;i]l be reported i.n terms
ation. - In unlon uoantity of the produce of each kind. In
of the number ({rkq.kiln for instance, so many  well b‘_ll'lft

, th? case of brl?m erfectly burnt bricks, and so much _Vlt.l‘l-
bricks, s0 many lbrIi)ck-ba.ts for use as kkoak. Ea“'%‘ kiln
fed matter or mber, and it will be proper to state . in the
should hz.wet:en:ay-book what kilns are operated on, ‘in o;der
:zn;:ltsdli:tinctness to the report of operations,

ions” will consist of sawyers’,
2 Yvorl(;s:fzfcksgﬁfst’ work, and of stfm'e-cutf»iﬂg‘: &e.,
carpenters', an he day-books of these clear, it is desirable, as
&e. To render meanaf'e d without inconvenience, not only
for a it can bo m un; should be rendered of the labo.ur of
that a separate a.f]f:; en, but that a distinct set of ar.tlﬁcers
each class of .WOl d to.’each job, and a separate heading of
should be asm‘f‘q‘;}ed for each set. But there will ger.lerally
day-book furms. ;S and miscellaneous work which it is not
be some s'ma“ Jf’ separate, either in the workshop or in the
worth while to L]fefe cases the distinctness of the accomTt
ac.i;) u(?ts. dII;Pf)nethe clearness with which the progress is
will depen

reported,

’ asons’ Progress how
i y nd stone-m o
The PI’O ress de 11 sawyers” a
* t=]

, ery easily reported by cal-
workl may, in or(llgu:;:)rr.lyeciz:iic:ea:nainer as to SI]OYV not only
culating the W((;rnature of the finished articles delivered, but
:}}: : I::;l;z a::f square feet cut through 1in thertone; fc:::;kmil:

fine dressed in the other. Al 1"epo $ "
rough or fin how the, weight of the articles made as we
metals.; Shmlldbs and nature. Carpenters’ worl.{ should be
2 their num e:nany cubic feet of timber framing, and so
reported as 5 I feet of planking, grating, or (.)f doors and
many superficia carpenters’ work will often be in an ufxﬁ:.x_
.wmdows. Butthe time the work reports close, and it is
Zt?ib?;ag;ﬁin such cases the progress made should be gen-
erally but clearly reported.
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operationa,
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Chapter x1%. 1 Acco

Loss in con.

; 34. T} i i i
verson ot '¢ expenditure of rayy material will of course no be
Siterial, how exactly cove ed j

materi 10 quantity by the out-turn of manufacty, d
800ds; but cqre should be ¢ :
aken t hat th tage i
\ smal]l a4 Possible, e e g
Checl\nea.

wementsor 35 In prepyring g0 Day.

iv;og; ;{z;:;x;' should be taken ¢

uch ¢ o

should a.lway s be recordlégcﬁnmszseugl:;?lf:oﬁao‘:zzhge:l:c?:::
b in ::;estxon, 1n the place get apart for the purpose, '
?;:2:2? stock ma]‘e. aEn\;z:]yﬂs]ub-dlviswnal officer in charge of Stock “wil]

(Form No, g ).1 Zy;)‘*tuffnt; (k 1) of‘ sto.ck materialg received

and (3) 5 balan’ce retu(:,nsogc materials xs.sued (Form No, 19 s

No. 11), Teceipts and issues of stock (Form
Summary o

monthly ag. 37. The mo:

nthly accounts
gounts ren-  divisiong] officer \

0 be submitted by a sub.

ered. . : in charge of 4 Cash chest under the fope, :
: ,mstr.uctxons, in addition to a ©py of his cash b ll‘:gon}g'
consist of— , ¥ of s °o% wil
A day.-book of each
00 Work (if this is ke t
sub-dmsional officer), ( Pty the
211 abstract of stock Materials received.
n al;stract of stock Materials jssued.
wa :nce re.turn of Teceipts and issues of Stock
Cont ‘ntrequu'ed by the Executive Eug'meer)
, categ of contract work measured y
- para, 69) P sco
Accounts, 38. Tl:l[:s:a:;; slfg((:llz Ifl‘]ateria]s Purchﬂsed (see bt 86).
l] - . » .
Xes;l;ttc,?):; to despatched ¢, the xec?:;i::c};ﬂ imaere o2l to be
E:;cxg::le‘;e working day of {he gineer’s office on the firgg

§ month. For thig Purpose

upplied with two cash-books,
- The other accounts must e
of the succeeding month,
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ACCOUNTS OF EXECUTIVE ENGINEERS, &o. [ Chapter XIX,

! \i
Accounts of Disbursers. A.—Sub-divisional Officers, [ Section 1. S {5/
- { .
Copies of them, or such record as may be necessary for re. o
ference, will be retained by the sub-divisional officer, ’ P x’
-divisional officer, with the sanction of the Imprest ag. e
89. A sub-divisi ) vancea' SEESES B
) . ances by sub. { B
Executive Engineer, may make disbursements through any of divisional .off- R
i

his subordinates by means of a fixed imprest, the amouns of eor. ¢
which is to be determined ineach case by the Executive
Engineer. . . .

40.  In such cases the subordinate will be in account with ;Cxpendlitful:e
the sui»divisional officer in the manner provided for imprest oF, Wi

will be incor- e
accounts (see para. 5), and will render daily reports or day- g:’v’;fsg;f ‘z}:’: l
books, or both, as maybe ordered by the latter. Such day- N
books will be countersigned by the sub-divisional officer and

rendered as if prepared by himself. The_ cha.rges in them will

obviously be supported by the charges in his own cash book,

which are taken from the imprest account of the subordinate.

N e

D U

ey

. ften happen that an officer making disburse- Case of im-
meﬁss oitiigfe:ts 18 notpreimbursed for them a(': the end of the E,r::;%ﬁ:_m'
month, go that his cash balance on that date Wll.l be lesz‘zx than :;*:i“gf‘_né ::th.
the amount of the fixed imprest. Such expenditure will not
however be charged for in the cash account ?f th.e ofﬁ'ce
Supplying the imprest, but the full amount of the imprest will

be shown as outstanding in the balance of cash-hook. e

S

»

PP S Y
P

T v e o

‘s uire a subordinate Returns of
42. A sub-divisional officer may also require a subord t.;e storen by b
serving under him to make returns of the stores under his ordinate,
o

; i it -divisional store returns,
charge,.for incorporation with the sub-d

[ P SV

el £ S NP x

e s

. 6 b-divisional officers on Distinction
43. The disbursements made b)' s . . between sub-
imprests from the Executive Engineer will be dealt with as division of e
e : count and sub.
formine one sub-division of account directly under the division of
Execut?ve Engineer, to be termed the head-quarters sub. work.
o

division ; these accounts .vtrill be dealt with precisely like
those of any other sub-division, o

44, It follows that if all the disbursers of .a. c_hwsxon are
supplied with cash from fixed im%)r.ests, there will be only one
set of accounts for the whole division. L

45. 1If on t:he other hand every sub-divisional officer }.Jas
charge of a separate chest, then the accounts of the Executwe11
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Chapter XIX.] ACCOUNTS OF EXECUTIVE ENGINEERS, &e,
Section 1,] Accountg of Disbursers, A.—Sub-divisionn.l Officers.

Engineer, g0 fyr a3 heis g disburser of
fined to the office cash-bool;.

:3 .].But the stoc!: returns may e kept separately by
. :lclco-u :l:;s.uons, even if there be no sub-division of cash
| B.~CAsmERs.

S;sel;‘et?,b . 47. The foregoing rules for the accounts of sub-divisiong

appointed.  have been.based on the assumption tha¢ disbursements wi]]

. b;i made either by the Executive Engineer or, sub-divisjona]

:u ﬁ(izgemfuit;mwhe:ever the tr.anls.actions are considered to be

o e l;yh Portant to require 1t, cashiers will be appointed

. ke the disbursementg and have the custody of the cagh,
(See Art. XXXV of §_ 0 No. 56 of 1561, '

Their account, 48-. .W‘Vhen a cashier ig appointed to the charge of 5
s?b.-(?msmnal cash chest, the cash book entries of the sub-
divisional officer yi)) ,, limited £5 rouording his transactions
with th‘e treasury ; the disbursements fm; the chest will
appear in the cashjey’s ccount,  YWhen 5 eashier is attacheq
to .the Executive Engineery Office, he will keep the g y
cutive Engineey’s cash-book, ’ -

;1;1;;;111 e 49. The dutjeg of a cashier Deed not necessarily be con

employedin fined to the Executive Engineepg ofly to one sub-divigi, .

more S::;; 2 but the same cashicr may make ¢}, s o o

e ¢ : € cash payments of two or
more sub-d1v1s1ons, or througheyt the whole of 2 division
wherever such ap arrangement ig found to be practicable,

S;:r}:ézrs ac. X 51(3. The.caShlel § fiecount shal] ooncics solely of a cag},
Eoo : :'f v‘vljlch‘a copy w.ill be transmitted monthly ty ¢po

Zecutive Engineer, This Copy shall pe accompanied by tho
original orders op which the P2yments were made, or in the
case. of paymentg for labour, the pay lists of the workmep
certified by the subordinate ip charge of the work, and gy,
ported by the needful entrieg in th: day-books. "

ﬁ,“iﬁ‘;ﬁl x::: d5 1.f A cashier shall make n, Payment without a Written
, money ;;;th- order Irom the Executiye Engineer, or Agsistant Engineer, o
anthoriiy 12subordxnate Who may be authorized to draw on him
e ' - -

PN

e LTI T R
— et e i

R T T

money,'will be con-

ACCOUNTS OF EXECUTIVE EXGINEERS, &c. [ Chapter XIX.

i ion 1.
Accounts of Disbursers. B.~—Cashiers. [ Section

5 he case of payments for labour, the authorit:y will ;’:m‘:;:so’;“‘

52. In .t ec form of a general order to the cashier to lzpour,
uﬁuially be llfkth;; certain perizdical times, and pay up the
oot sthe pay list or day-books. No payments are
account as per labour or purchases unless the day-books are
to be made .fotr ﬂu to date. For other payments the order
propell)‘lye;:]l;letrenlzadz on a counterfoil order book, or on the
lx:;;llyoreother claim presented for payment. . .

53. When the payments are made by a cashier, the the
books will still be kept by the sub-divisional officer, or i

. .
Executive Engineer’s office; the cashier’s duty will be .
Lxecutive 8

fined to makine the payments, and recording them in
confine g

ili h-book.
det:;l in ;he c;s A will be held to be a good voucher for pay- Vouchers for
. No order

. purchases.
be endorsed on it the
i urchased, unless there . '
men't iorfalt?:lgzgartmental officer for the articles (.lellvel'e<.l,
recelpn ° thle receipt of the vendor for the sum paid. This
as Z\c.e.t.as however is not to be held applicable to payments
;zi ;l:t;;narticleS, purchased from the bazar, and duly entered
in the day-books. ' ‘
ay e can only be paid on the order of the Execu- g;iﬂl;!‘s for
. 55, Sz.xlaues After receiving the sanctioned ‘acqulttance
tn{]e :ﬁngmfi; is authorized to pay eac!l individual to wh-om
::1 ;r 1e cals) een passed, on his signing his name and attaching
alary has

the needful stamp-
ecutive Encineer shall count the cash in the Casht et&) ll))e
56. The Exe?h. r at 1ea:t once a month, or iu the case of ;ﬁ‘;‘;uﬁveygn.
bands 0? eaChhc:borlethe Assistant Engineer should count it gineer.
:v‘:::;t;:n:e may visit them. H('E w1llthonds:c}(1)f0§z::§:
record a note in the cash-book, showing the date

ation and the amount found. ;

C.—STORE-KEEPERS.

1 i flicer in charge of Store-keeper,
57. Under ordinary circumstances the o g Store-keeper,

i tores belonging employed.
e : responsible for all the s gIDZ employ
a sub-division will be

are sufficiently extensive to
to it, But when the stores y ;
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Chapter XIX. ] ACCOUNTS. OF EXECUTIVE ENGINERRS, &0,

Section 1.]

Accounts of Disbursers. C.~Store-keepers.

:
keeper will be appointed to the charge of

-

require it, a store.
them.

»

g:»ﬁ%ﬁ?:@::se .58. The store-keeper shall have nothing to do with the

oas._ disbursement, of cash or the supply of materials; hig duty
. will be confined o the custody, preservation, and issue of the

stores under his charge, ang to keeping the required returns
relating to them,

Store.k ’ 1 1
m::n t::per ® 59, The returns wil] consist of—

(L) The daily issue return (Form No. 12), whic, ;5
to be borne out by the receipts of the officers
supplied, Thig return will include an abstrgct

of issues for the month, posted from the totgl,
of each day,

(2.) Statement, of Teceipte, which will be i the
same form gq the daily issue account, byt

will show the receipts for the whole mopgp,
without daily totalg,

(8) Half-yearly Balance Return ( Form No, 13).
ese must bhe kept in duplicate, one copy

in the bookg for Yecord, and one to be trang.
. . itted to the Executiye Engineer.

Account of 60. Th les |
o | @ entrieg 1n the returng

Plant, distinguished from thoge of Stock
1n the same return if thought de

of Tools and Plant will be
. nlthough both may b made
sirable,

61. Tools in use will be borne 0
under the heaq of “Tools

may be! When pg
back by the store-ke

) n the store-keeper’s books
1 use with A, B.”, or as the case
longer Tequired, they will be recejyeq

T €Per, and trangforpeq to the heading f,,
articles in store, If received back a9 unserviceable or o,

quir.ing repair, the faet mast be certifeq by the subordinnte,
stat;r,xg the work op works on whip, the tools had beep used,
or that they weye used for genera] Purposes. The certificate

sl.muld be accompanieq by an order to the store-keeper how to
dispose of them, ’
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ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [ Chapter XIX,

Aoccounts of Disbursers. C.—Store-keepers. [ Section 1.

62. If articles are sold by auction, the voucher for the Sales ofstores.
issue. from store will be the account sale receipted by the
cashier.

63. Each store-keeper must be requireq to ta'ke stock in 'rakin‘p !‘:ork.i
presence of the Execative Engineer, or hlS. Assistant, or a )
subordinate specially deputed, at least once in t-be year ; not
at any fixed period, but whenever the Exem.mve Engllr:eer
may think proper. Articles found to be unserviceable on td ese
or other occasions will be reported on as I?rescnbczi bm
chapter X, para. 4 If any discrepancy be dlscove;;e .e-
tween the booksand the stock actually on hand, the xecu(;
tive Engineer will immediately cause the bocks to be.a correct\.” ,
by making a regular entry of ¢found surplus“m stox:e,
or “ fouudc deficient,” or transferred to the head “ unservice-
able”, as the case may be, and will report tfxe cu-cumstar.xce
to the Superintending Engineer. After this the Executive .
Engineer wil] take any steps that may be necessary o tiac:
the cause. of the discrepancy, and to punish any neglec
that may appear on the part of the store-keeper.

_64. The circumsfance of stock baving been tallcelz .is
invariably to be noted on the first Balance Return s}ien dl;
after the operation is completed, and the co!urnnh e:\) e
‘actual’ jgonly to be filled in when the articls has been
actually counted. o
65. Similarly, when articles .are lost, stolen, or destroy:;l, 102'::,_“
they must immediately be written off the accounts 11.111 :
same way ag if they had been issued; a-nd a report wi la
once he made, the requisite enquiry being at the same time
set on foot as requifed in chapter X, para. 3.

D.—CONTRACT AND PURCHASE ACCOUNTS.

66. Althouch the following rules for the accounts of con- Contll;act and
. . 3 ac-
tract work a:d purchases provide for the measurement f::;t:::to':b:
it 1 rom et
of, and payment for, contract work monthly, it is to be Peip y

understood that they do not prevent settlement being
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" Contractor’s 71. Whenever practicabl

Chapter XIX.] ACCOUNYS OF EXECUTIVE ENGINEERS, &c.

Section 1.] Accounts of Disbursers. D.—Contract and Purchase Accounts,
made with contractors at more frequent interva}S, when such
an arrangement may be desirable, It is indeed only by
Prompt adjustment of contractors’ accounts, and by paying

- them up for theiy work as frequently as it is convenient fo
G them to receive bayment, that the ohjectionable Practice of
making advances can by avoided. Punctuality in measuring
up and paying for contractors’ work is to be invariably prac-

tised,

ﬁ:ﬁ;ytfff' 67. Every Payment to a contractor is to be on account of

Contractor to SOMe particylay work or service, which is to be specified in the

:):e(c)ir;i:qme entry of the transaction in the Executive Engineer’s accounts,

account,

and on the contractor’s re

ceipt. The practice of makin
Payments on geners] accoun

t to a contractor ig prohibited,
63. Every Payment made to a contractor is to be debited
" to the work op account of which it i made. The contragt,
accounts in the Pyplie Works hooks will therefore be baged
on the actual cagh Payments made,
;x;trit:g ll:; 8;1:: 69 Payment is made to a contragtor, mea-
the whole quantity executed up to date of

tificate of
work done, . .

t of which the payment 18 made, apq al-

Ways to be recorded ag in Forms Nos. 14 or 15. These meg.

Surements may be entered either op separate certificateg
each work, as per, Form No. 14, or in one bill or certificate gg
in Form No, 15, to embrace Several minor works, measuyeq for
the first time on completion 3 10 either case the certificate ig
to be prepared in duplicate, the counterfoil being kept by the
officer granting the certificate,

70. When the contractor submits his own bill, he win
do so in duplicate, Both original and duplicate will be at.
tested by the sub-divisiona] officer ip charge of the work, and

the latter will be retained by hip, These certificates shoy)g
be numbered in order

to which it is
to be charged

Whenever 5
surements showing
the work on accoun

Contractor’s
billa.

-

of 1ssue,

receipt for
peyment, . COntractor should be entered

When thig cannot b
shewn in Form No,
16

on the back of the certificate,
o done, a separate receipt of the king
16 A is to be furnished. .
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ACCOUNTS OF EXECUTIVE ENGINFEERS, &c. [ Chapter XIX.

Accounts of Disbursers. D.—Contract and Purchase Accounts. ° [ Bection 1.
0

72. Whenever paymenfs are made otherwise -tban on
measurements, as by way of adv':mces, the receipt will be of
, 1
the kind shown in Form No. 16B.

)
73. As a rule, the accounts of contract work, showing th; &?&ﬁ:e:g rokf
work measured up and payments made, are to be prgp arefzg‘ei: to be
monthly; Lut in the case of sma‘ll w'orkS, the execu ton °t ‘
¥ which rung over only a few weeks, it will -be more ;:o:vemend ,
to measure up and pay for the work en its completion, an

the agreements with the contractors should provide for this

when practicable. ive Enot
74. The above rule will not prevex?t an E.xecu?ve nﬁx.

neer from measuring up work and paying for l;;.as r}e:qulec;) bi

as he may desire. On the .éontrary; every € Ert st Otl;

made by prompt settlement with contractors t§ oh via ek ;OI::-

cessity for making advances beyond the valueof the wor .
75.  Payments made to a con.tractor in excess of 'th:t:ah;i g:g';::ztt:“ f:

of the wark done as per certificates of measurecrln eb ,tl 3?35213‘"5222

Payments i\n advance, may nevertheless be pa}:.se y ‘tlle bow charged.

Controller, and debited to the work concerne('l, i ap};arenno{

reasonable; but such ovt'ar-pz?yment or ad‘xt agcte, t:e erll,ocal .

covered by adequate security, is to be repc{)x' et. o i

Government in the monthly stz?tement of objec 1?na hle ten i;

for such orders as may be considered necessary ; a rep

also to be made to the Accountant General.

: the Accounts of
76. Accounts of contract work for labour only, ¢ Account o
’oe.' ls being supplied by the department, should be ren- j p: only.
materials bein )
dered in the ;fanner shown in Form No. 8, the payments

made bein g entered in the contractor’s account in the ledge:. .
7. Paymeuts for task work, not donfé on reguI]’ar conttracé Aak work.
may be entered either in Form No. 16 like regll)l ° 20: ::;.
work, or in Form No. 8 for task work, as may be mos
venient, .
78. The above rules will not prevent small advances bel'ng ggz,:xc ag;i
made for miscellaneous services, not chargeable to any specific

miscellaneous
accounts,
i Such payments are however not
work, or head of service.
, D 17
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Chapter'XIX.] ACCOUNYS OF EXECUTIVE ENGINEERS, &o.

Section 1.} Accounts of Disbursers. D.—Contract and Purchase Accounts,

to exceed Rs. 50 each, unless under special authority, and
any advances made beyond that sum, not covered by work
done or service rendered, will be reported monthly by the

Executive Engineer in the statement of 'objectionable items’

Efl‘en’u aﬁ‘i‘;‘g“:ﬁ 79. Notwithstanding the license allowed in paras, 75 and

vances - dis- 18,1t will be the ‘duty of Executive Engineers to abstain, as

coursged. e as possible, from making advances on any account, and
they should endeavour to maintain & system under which
no payments are made excepting for work actually dope,

. Jayments to 80, All payments to contractorg will be made, as far g4

Contractors to . . . .

be made di. Possible, by the Executive Engineer himself, by Cheques to
tly by Exe- A di ;

ey yEnf;i_ be paid directly to the contractors, and not conveyed to them

neer. directly or indirectly through the medium of subordinates,

ffii‘i““io ‘}:é 81. A personal ledger account will be kept by the Executive

kept witheach Engineer with each contractor employed by him, showing on

Contractor. 1o one side the payments made, and on the other the valye
of the work done, as per certificates or bills filed ('sce Form
No. 29). This account is to be closed and balanced monthly,
and a copy furnished to the Controller. A copy should glso
be furnished to the contractor whenever he desires.

’Account of 9 : .
potty Contrac. 82, 1In casesof petty contract work, and especially whey,

tors. several contractors are employed on the same work (ase. g.in
constructing the embankment of 5 road or in excavating 5
canal ), a more convenient way of exhibiting the aceount wti,th
the contractor is shewn in Form No. 17. By this arrange-
ment a separate account is kept with each contractor, a,q
only the sum of the transactions. is carried into the contraegyp,
ledger to a head ‘Petty Contractors’ * The work done and
Payments of the work chargeable to works will be shewn in
day-books. This form may be used ‘at the discretion of t}q
Executive Engineer for all petty contracts not made on
regularly accepted tenders.

Officer’s ac. 83. P s . .
OMficor's & urchases for works in progress paid for by the gyl,-

l’l“rc““;es’ ) divisional officer, either directly or through the imprest of a
to g . . i
woik, subordmaife, will be charged in the cash-book, and entered in
the cash ‘account of the day-book concerned, the vendor’s
18
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N ACCCUI\'TS OF EXECUTIVE ENG[NE&CRS, &c. [ Chapter XIX.
)

Accounts of Disbursers. D.—Contract and Purchase Accounts, [ 8ection 1.

receipted bill, when such has been furnished, being sent up
with the monthly accounts as a voucher.

84. The account of sfock materials purchased by sub- (2) bronght on_i—"
divisional officers, for which vendors’ bills are not received, * Stock.
will be rendered in Form No. 19. . -

85. But dealers supplying stores should be encouraged to slzﬁzgm;; tt?heir

" send in their own bills monthly, blank forms (Form No. 18) bills for sup-
being supplied to them for the purpose. Receipts f('>r .the pay- plies.
ments made should be taken on the back of the original bill. .
The dealer may supply & separate bill for the goods supplied to ®
each sub-division, or one for the whole division, as may be
most convenient. The paying officer will be responsible
that- the proper stamp is affixed t-o the receipt in every case.

86. In cases where the dealer is unable to submit his own P:f;i?iwlfstEZf
bill to the Executive. Engineer, for the purchases ma(.le ;urcha,e,_
directly by the latter, a list of purchases (Form No. 19) will
be prepared in the Exccutive Engineer’s Office.

87. This list will show the materials purchased by the
Executive Engineer for works and for stock ; the articles bought

for the former will be ®entered on the day-books of the .

different works. those for the latter on the abstracts of stock
’ .. N
received rendored by the sub-divisional officers or store-

keepers,

gular contracts, Accounts of
88. When purchases are made on regul , Aacounte

as for instance, a contract to supply a station or division with iﬁ?dfoﬁ?rii%“
any articles required at schedule rates for a f.ixfed term, such
transactiong ghould be recorded in the divisional contract

accounts rather than in the purchase list.

89. Purchases of road metal should be detailed in Form mﬂntx:etal
No. 20, before being brought into the regular contract or ,
purchase accounts, unless in cases where it is supplied by
lump contract, .

90. Al purchases should, as far as possible, be paid for ;’:{3::::.. for
directly Ly the Executive Engineer.
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Py Chapter XIX.] ACCOUNTS OF EXECUTIVE ENGINEERS, &c.

(3
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1

Bection 1.] Accounts of Disbursers, D.—Contract and Purchase Aecounts.

Note Book 91. In addition to the regular accounts prescribed above,

every member of the Engineer and Upper Subordinate
ill be expected to keep a note book, contain-
rough memoranda on which the entries in his
accounts are made, showing the gangs of labourers counted,
i the measurements {aken of works, and of materials

received ; with any other information calculated to assist ju
Preparing the accounts and verifying the entries contained
in them. This note book is always to be available for
Inspection by any superior authority.

L e Establishment
e \ ing the original
| ! b

Section 2. —Accouxts Coxrirep 1y EXECUTIVE Excineer’s

Orrice.

¥ explained ( para. 48, Section 1 ), that
. r as he is himsel{ g disburser, the Execntive Engineer
will keep exactly the same accounts as a sub-divisional officer.,
The following section relates {0 the compilation of the

P \ accounts of the whole' Division which takes place in the
Executive Engineer’s office. |

2. On the receipt of the Sub-divisional Accounts in the ©
)i o, -Executive Engineer’s office, they must be carefully examined
b ' | I detail, and their arithmetical accuracy tested by the
. Accountant, The entries in the copy of the Cash-book will
also be carefully compared with the entrics in the different
' detailed accounts of works, &e., and with the vouchers
R attached, and jtg balance compared with the eash Lalance
N return.  The Accountant wi]] attach his initials to every

account thus examined in token that he has found it to be
accurate,

r Compilation ' Tt hag
of disburser’s . been alrend

accounts, In 8o fa

) - / Examination,
i

g ‘ f;‘:;ﬁ;{g;m .3-' The attention of the Executive Engineer should be
B ‘ B } Principally dirécted to seeing :— ’
\{ ;o , . (1.)—~That the Accountant has examined thorougfxly

: ».;3 f _— the accounts ag prescribed above.

T ", _ . (2)—That the cash-book has been prepared in proper

detail, 8o that the entries in it can be readily -
abstracted upder the recognized classified
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ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [ Chapter XIX.

. n 2.
Accounts Compiled in Executive Engineer’s Office. [ Bectio
a

heads; also that those (ntries. are repeated
in their proper places in the dlﬁ'erenf: work
sounts.
(8 )—Tha:tL :E: quan’oitieé of labour a.nd materials used
. are reasonable, compared with the amount of
'k done. :
4 )—Th:: llzh(lo day-books or other accounts of works
. have been clearly prepared, are sup;-)orted by
proper authority, and admit of being com-
piled in the prescribed form. If he finds
himself unable to understand any of the
accounts, they should be at once returned to
. the sub-divisional officer to. be made clear, or
the latter should be required to attfand the
Executive Engineer’s office to furnish the
needful esplanation.

4. The jnitials of the Exe'cutive E.ngin‘eer kShOUI? t}lie.
attached to every account examme?dby him, in to. en o ! t:
fact, and that to the best of his b(?hef the accoun.t is Emf,-p eer
and satisfactory. At the same time the Executn;e fnbmi i
should record upon the day-books, or other accm:in s of works,
the check measurements which he may hav'e.ma. e f

5. TIn order that what follows in this section may be cltaa‘rly g&:.)?ll{re o
understOOd it may be as Weu to n?te here’ Fhat.n} ?ddlt’:})‘n accounts.
to a COmpi],ation of the cash transzfctlons of his fd;{vxsx?n; th: )
Executive Engineer 18 charge?d with the duty of keeping .

: k transactions.
aczouu;i 015:1;:::0 explained in S. O.No. 44 of 1864 that Stores divided

el tnto *Tools and
the Public “‘7 orks Stores are divided into the two main classes pjapt
1 Jx O

of “Too] 4 Plant, and ¢ Stock.” The expenditure on account
ools an

of the first named class appears as a final charge in the

incurred ; the articles pur-
accounts of the year as s00n as (
chased or omanufictured by this expenditure are henceforth
bor;le on the books in numerical returns only; and the respon-

sibility of the departmental officers is limited to their safe

custody and preservation.
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S Chapt ; . g . ) . " T
”i“« , ” ) (J ) pter XIX.] ACCOU_NI‘S OF EXECUTIVE ENGINEERS, 4. ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [Chapter XIX. fii% .
\ H E Section 2 A — ] ¢ by ,f
, J {;‘ ) ’ \ -] Accounts Compiled in Executive Engmeer’s Office, Accounts Compiled in Executive Engineer’s Office. [ Section 2. ) i , }
,{' . l‘ l[‘ . ;i d Stock . . v . .. }{3
; ' C an : ock. 7. But expenditure on account of materials belonging 4.—Miscellaneous Local Receipts, comprising ferry - j /
,{.a , P N il’ to the second class is charged in the first instance ¢, 5 or boat-bridge collections; staging bungalow . . : )
‘,2} X E RSP Suspense account termed ¢ Stock,’ which account ig relieved _ receipts. v : .
’*i‘ ! i ; u X - as the materials are issued for use on the works, by being: ' 5.—Income Tax. R y
! L R ) credited with their value; or is charged direct to works ag 6.—Stock Sales, for amount of sales realized. » ’ ‘ i .
! ‘, explained in para. 9. 7. —Barrack Department, for paym‘ents for work done.
33 fﬁ?ﬁl‘,ﬂ’;““s" 8. Thus the accounts to be kept and rendered by the H 8.——Tuccavee Account, for recoveries. .
i ) Executive Engineers will comprise hoth the cash and gtoc) o a :: 9.—Miscellaneous advances, for recoveries. ' ‘
transaction.s of the division; hut the two will throughout i 10.—Deposits, for cash recei.ved in deposit. g :
N be kept quite separate and distinct, ' 11.—Transfers within d1v1s1on,. f"o‘r advan?es by Execu- !
; ! P, usﬁfﬁ"‘{lw‘" ' 9. Materials when purchased are as a rule to be charged . § tive Engineer to a s1.1b.-(%1v1510nal officer, or t;ans- e
A B T :hugegdlrect direct when paid for to the works on which they are - :} fers from one sub-divisional officer to another. ! ‘1
S N . o works, . . 3 c e : . -, ¢
v 1 Er ) ' e used, an:d onl.y those materials will be brought on to the Stock ;‘ 12.—Transfers from other 'd1v1smns, .fo.r. cash received o }f : /
i accounts which are purchased for geveral purposes, or the % from any other public works divisions. . }; ,
[N Lo . . . . ! . . ' , .
o S.ubsequenf, application of which cannot be ascertained at tle . ¢ 13.  The Abstract Book of Cash Payments shows in like and pay- : j i V
sl | , zlme of purchase. Thus the Stock accounts will be kept down f{! manner all the cash payments made throughout the division ™ents: g \}‘ .
: N Gg‘ i ;[ | . 0 th'e] lgwelft possible dimensions, The Forrlns s;e\v how it ig { in the montp clussified under the following heads— i ) i
N provided that this proced hall not unduly aflect th ’ ’ :
Lo . procedure shall not unduly aliect the rateg . : g shed and ‘ : 4
{ ; 5 P : charged on work done. , ‘ 1.—Cheques cashled,tby treasury cheques cashed au ‘ 5
s P ) . C aced in chest. A ’
l jf .y fﬁﬁfﬁ.m 10 The accounts of sub-divisions having been examineq 3 placed B¢ divided under the main \ I
by f( i o as above described” will next be carried through the Ixecutive ¢ Expenditure on Budget Ileads, divided under th : % - )
BT ! b Engineer’s books. .  heads of— e S : 3
SRS S Cash Abstrae ) ) . i ‘ . :
Ao .{ o ]’ , B?):k stract 11. '.l“he ﬁlst book to be postcd 1s the AbStN?Ct Book of : 1, 2-~Ol‘igiﬂﬂl vVVOI‘]:S. ; : ‘: ) 2* ) }
ol , Cash Receipts and Payments (Form No. 21). This ig posted 3.;Repuirs- ’ , } e
! I . . e . . N . ‘ &
L ',5 ‘ f K | from the Sub-divisional and Lxecutive Engineer’s Cash Books, 4.—Egtablishment, divided into Salaries, Travelling i1 ?H
A“ IR ;m each entr‘y being entered in detail i the proper column, ~ Allowances, and Contingencies. . o : i .P ’ [
o o (L’tfecc:;ltl, 12, The Abstract of Cash Receipts is divided into {}e 5.—~Tools and Plant, , ! R A s .
R T ! 1 . . . A
e b | following heads, which comprise al the sources of receipty, 6.—Stock Purchases, for cash paid for purchases or 1 ,i'.
f\ i ; . -+ of public money by officers of this department :(— advanced to Contractors for supply of Stock. ! FERY B f
| ‘o . . A . B ! , . !
Jo b . 1.—Treasury drawine account, for credits granted — for manufacture and carriage of Stock . !
[ G . l l ' ° y o 'y =] , 0 Stock, ’f F })
VR . ' 2.—~Cash from Treasury, for cheques cashed and placeq , materials. , SR gt
»: Sk f | in chest. / ‘ 8.—Barrack Department, for expenditure on account . REEEEENEEREY B 3
B M . ‘. ) v
£ f{ ¢ ) ] 3.—Miscellaneous Imperial Receipts, comprising rents; of the same. L P N \ f
L ; ; ; : . C N ¥
FREKS ? ’ ﬁ.nes ; surplus cash found in chest; tolls (impe- 9.—Tuccavee Works, for ditto. C . i ] ‘
I “1'41) s sale of grass, fruit, &. ; sale of tools and 10.—Miscellaneous advances, including all items whicl T i A
Pty \ Plant; recoveries for barrack damages; over. . o o { 9
Doy - charged to any specific head or work L ; :
b k. , Payments refunded, cannob be ch: 2 e ) - ‘ i&
. 5’[ | 22 , ! as e. g, payments on account to a gaug of \ , (. h 13
‘I‘\ ¥ .; , \ ; 23 / ‘_ 'F;
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o TR N apter -] ACCOUNYS OF EXECUTIVE EN ¢. > K Ty,
\ /“ ‘, b l : ’ . , ACCOUNTS OF EXECUTIVE ENGINEERS, &c, [Chapter XIX. ' Ji g
3 1 ' ' E
1 8ection 2. i i ineer’s Office, I
! } Co ectio ] Accounts Compiled in Executive Engine § Accounts Compiled in Executive Engineer’s Office. [ Section 2. ; y 5
; : ¢ ' [ > .
L. B labour ics, who are to be employed } 3 )
o ; a,boule.r s or meihamfis, £ pav t I{) yd' ' cash from the Treasury to the chest, and the transfers of , L
v i . on varl ks ; ances 0 0 subordi- \ LY . C ‘
%IIY ! e o - o &ous 8‘Evox s; adv P y ?; ‘ cash Detween sub-divisions are consequently omitted from . 7 IR
i "[ f S e, &e., &e. “ I this account ; on the other hand it shews on the debtor - - " o )
i'; boor o 1. —Deposits, for refunds of deposits. Q side the miscellancous advances adjusted, and includes them -t
o 1 * o s .« e ¢ . » [P
Yol © 12.—Transfers within division, for advances made by .t in the aceount of works per contra ; it also shews the transfer ’ : RNy
et . ) ; ) R
i ! ‘ Executive Engineerto sub-divisional officers, or . Payments made in other divisions, which, although cash L a % 1
! }’\ 3 iq) . . .
¥ is b \ transfers of cash from one sub-divisional officer | actually paid on account of the division, have not appeared . RS
. ]:, i“ ! to another. o : . in any Sub-divisional cash-bo()ks‘ ) . i L
g H [ ;
PR 18.—Transfers to other divisions and departments; for 18. The stock accounts are nexs prepared. The sub- St{)ock ) "gzk
o .. . . . , Abst 1M
x'!} oo cash payments made to or on account of any g divisional abstracts of materials received and issued are first poy , . 3 LI
ug' f 5 oo other. Division;; or to Civil Officers in the same completed as {o rates and values, and are then posted into the ' i i"
: !£ I v Province; or to any other Department. Stock Abstract Book (Form No. 23). Tlis consists of three . )
?: My 14.—Miscellaneous receipls of the Public Works parts, i i
o aid i . P
- £ | glep;rtme“t: for amount of the same paid into : 19, The first part shows thé sources of receipt aud heads rurt L. : ;s
' A: }‘: ‘ o ® treasury. ‘L of account o e eredifed, and brings together the total i §
:"; i I 15.—Profit and Loss, for cash lost. . r« charges delifalle to the account of Stock in the different H
b i Cashtransfers, 14. The Abstract Book is completed by adding at foot of 3 sub-divisions, : ;
} S | } the sub-divisional cash entries all book transfers of cash to be : The diflerent heads the credits to wl-'ch make up the total i
‘ ; ] J " ‘g ‘ .debited or credited to other divisions, as per letters of advice . dubit to stock are— L
ooy ) received ; also the credits to be afforded to the miscellaneous ' ' 1—Cash, for payments on account of manufacture : |
e : ~—Cash, for p: : : d
SR z - advances account, for advances worked off. (See para, 98.) : as ):l li e of Stock
S ri ck.
T B All these : : . » . and carrtiz
SR heads rarely ]5 It 18 unlikely that the cash transactions of any 2—Stock Purchases, for value of stock purchased
b ; required, Divisions will ever be so numerous gnd diverse as to require or received from contractor during the me ¢h
by ,( X entries under all or even many of these heads of reccipts and 3.—S{ock, for stock materials used up in manufactures,
. ; ‘ payments; but every ifcem of receipts and expenditure in the - ) and for value of materials manufactured.
b Public Works Department will fal] under some one of these 4.—Value of materials received from old or dismantled
'y ! heads, and : : ' " o le
\ A : s u.nder no other, buildings, or fourd surplus.
' Cash Account 16, The Abstract Book ag above deseribed contains a record 5.—Miscellancous advances and payments, for value
b Current, . ) 1s¢ o
‘ 1 " of all the cash transactions within the division, a3 well as of of recoverics in stock.
TR the cash payments made beyond the division on account of it ; G.—Transfers within division, for value of materials
' ' H b . . *
{ f tr :' ’ . fmd from 1t the monthly Cash Aceount Current (Form No. 22) issued from one sub-division to another.
o r ‘ 19 next prepared, 7. ~Transfers from other divisions, including London
T &2:}2::1 17. The Cash Account Current being a record of the cash Supplics.
o P omitted, receipts and disbursements of the division, does not take 20. Dart II of the Stock Abstract Dook collects the Part IL
3 |' ’ note of the inter-divisional transactions, The transfers of eredits to {he stock accounts of the sub-divisional accounts,
S 21 | h‘ 25
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“ ;? ¢ Chapter XIX.] Accounts op EXECUTIVE ENGINEERS, &c. | ‘ . ) A T
,‘ ’2 ' j ‘ K j Accounts Compiled in Executive Engineer’s Office. [ Section 2. i . ,'{ ' \i
' b Section 2. ] Accounts Compiled in Executive Engineer’s Office, ‘ . p . : - ‘ /
| ‘ ' i roes debited to stock in ) Co
L i . : ) , be carcfully eompared with the charges . - :
¢! 4 for value of stock lssued, and details the different heads of ! : the Abstraz ; Boollz so that the correspondence of the debits . iy, i
| ' . . - J ] I . L
- f ‘ account to be debited, which are as follows :— \ - and credits on this head of account may be complete. The N . ","i :
1: ' Y '1.‘-:49. ¢ L4 o ‘.(‘I'. b |- . ' 3 . 2 - d: ‘(”’ b ) “
AN ~ 1 Ollnl.mll works, ‘ | recoveries from the account of miscellaneous » advances o _y )
o | 2.—Repairs. : . ; must also be duly charged to the works concerned. The : B 3 _
AFREENE ' 3.—Tools and Plant, for value of stock issued in -' Day-books and other accounts of works are then posted into \ N
B tb’ b [] . ¢ - - " & - :
i i N making up the same. ' { the Register of Works (Form No. 25). ‘ : g
o 4—Stock Sales, for value of stock materials sold, o 25.  The Register of Works contains a record of every ori- Register of \ o, ! ]
L 5.—Stock, for value of stock materials issued to many. / ¢ i l. 1\10 eg air estimated to cost more than Rs, 200, WOk ‘ P ;
, al work repa . pa
[ facture, \ S ors o repalt nth by month compared with - UL !
. . 6 ) shewing the expenditure mo y , ' PR
T ~—Barrack Department, for value of stock used in ’ the Dao book. But when a work is completed in the same I B o
. ( making up supplies for that Department, : yoboos. Bt begun, it need not be entered in the \ N !
i . , 7 | month in which it was begun, , Al ] e
i:‘ Iy «—luccavee works, | Register i “ 'l
\ P . 8.—~Transferg within Division - gster. i o J .
o sion. , :s the estimate for which does not Works not L.
KR 9.—Transfers to other Divisions or Departments, ‘ 26. In the case of WTOI‘LS the )es l {1l shew merely the ZX°eeding ! N i .
PRERY 10.—Prof i ' exceed Rs. 500 each, thé Works Register will shew merely the ry. g0 Ny
€ T ~—Xrolit and loss, for value of materials Jogt or . . ) . . :: but for all other how entered. N B
: { Lo destroyed charges against the work in cash and stock; but for all other ‘: "I{ '
KN ; - works the expenditure will be classified against the diferent I g ~
b 21, As wag noticed alove (para. 15) regarding the heads sub-heads of‘tIl e estimates, and rates struck monthly on each s| : ~
: L ! - 1 I ¢ ' Y
Ly :f t’;’e C;‘“‘h Abstract Book, the whole or even many of tlese " description of work done up to date. L i e \
e i 1eads of stock receipts and issues il rarely be required for ) ' . " ; ' K -
Rt ! , : . PR T th an index Index. ' 4
';!’ h any one Divigion, 27. "The Register of Works will be supplied with an . ! S
i ‘ ] . mneatly ) « ready reference. - i,
U P .. Part 11T, 2. Part III of the Stock Abstract Book shews tle same } o ‘y vt for rea ytl e register of works is posted, the Monthly (! it
h ‘ ! { ‘ ~ total values of receipts and Issues, but distributed by the ‘ ~ =5 8o soon as lex )etr,]:]it’ure (Form No. 26) should be Schedule. ‘ ;qa‘i
o sub-heads or classes of materials juto which Stock is divided Monthly Sehedule of I k Account Currents i1 i A
A J for postine : ’ repared, which, with the Cash and Stock Accou s ?i s
L e Posting into the Stock Ledger in the manner explained ' Prepared, which, v Yontroller for audit 1
W . farther on, ( has to be submitted to the Controller . di RN S
L St o . ) Ioha shows in a clear form the expenditure L
' l | Aczzl;nt i "IJ. The month]y Stock Account Current, Form No, 24, 1 ﬂg.} The bC]ndu:emch work in progress, as well as all other : Ij
§ | : Current, E then prepared‘from Parts I ang IT of the Stock Abstract . : n‘ cas 11'_ and stock ot nth. The left sitde shews the estimate or ',
; . ook. The entrieg mn it differ fropm those in the latter in that ‘ expenditure of the month. dertaken, the expen- ’
IR the transfers |, ‘e anthorit hich each work has been undertaken, ( v
ers between sub-divisigng which cancel each othor . ¥ on whi ‘hich the different items of . ' o
¥ | , ' are excluded )y s diture up to dale, and the rates at which the \ 0 , o
g e - . . the estimateg have been executed. On the r.lght haud. is 4 &»
Ao { complote, : The Day-books of works will now be completed by entered the cash expenditure and value of stock issued du'rmg ’ N -j;
f Pl :]ntermg the valueg of stock issued to the works, and also * the mont), 'i‘he entries on the left band will be obtained - i q
o "1’7‘. ; ; } ble .values of rr}atermls charged direet to the works, which have - i from the R.cn-ieter of Works. The Schedule also gives the , {
_, 1 heen returned. n the Day.books of sub-divisional officers, but ‘ particularg zf the differcnt items of receipts during the SRR I
to) :ve bee‘} paid for by the Exccutive Engineer.  The receipts o month . a ’ L i ‘
I , 22 stock in the Purchase lists ang contratt accounls will also’ | Y |
S , ,
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L [ Chapter XIX.] ACCOUNTS oF EXECUTIVE ENGINEERS, &a.
}’ AY.' o : —

1, i . Section 2.] Accounts Compiled in Executive Engineer’s Office,
, —_—

Items of
works not in

I

; 30, Ttems of a work which are not in progress during the
f progress,

)

month, but, on which expenditure has bLeen pl’eviOHSIy ineur-

R . red, need not be detailed in the schedule, but may be lamped
A together as  other itemg, (Sce examples in the Form.)
g . : . ’
J % ! ' }Euteson retty 31, Rates need not be struck on such itemg of an
e 1. . . items, .
I estimate as cost less thap Rs. 50, -
L To Bt 32, Works estimated to cost mot more than Rs. f0p
- entered, each need not e detailed by sub-heads, but only the total
i N cash and stock expenditure need be shewn in the Schedule,
i b ‘ Conlt(;r;wt 33.  Contract work will be detailed in the Schedules in the
. wor. 10W
5 o . shown, Same way as work done by departmental labour, But when
g ; SN ‘ . the payment, made to g contractor is in excess of {he value of
Lot the work done by bim, the value of ihe different jtemg of
, 35; L work done ag per the contract certificate will be detailed, and
vl the balance
|

of the advance made will Le shown ag Payment
actor, Similarly when the value of work done exceeds
unt the payments made to the contractor, the amount
i due to him will e deducted, anq the difference will e {10
1 amount, ehargcuble in the Schedule and Register of Works,

3% The Schedule will be detailed in the following
order :—

- Original Works.

i Repairs,
Establishment.

Tools ang Plant,
Stock, divided into
Stock Puarchases,
Barrack Department,
Tuccavee Works,
Depositg repaid,
Miscel]aneous Advanees,

dvances to Civil Officers,
Transfers,
) —_— Profit ang Loss, ‘
‘ Stock Sales,
{ 28

. to contr
in amo
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- ; Classification
. .y of Schedule,
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anulactures and carriyre,
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ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [Chapter XIX.

———

ke o o e e

Accounts Compiled in Executive Fngineer’s Office. [ Section 2.

The total of each of these heads will obvionsly correspond -
with the corresponding charges in the eash and stock accounts -
current, and the accounts should be compared for this pur- - X

3

P

" ’ 1 4 - o R
33, Original Works and Repairs should be detailed in Works. :
. gin:

the Schedule under “he heads— ) 7
Military, |
Civil, . ‘ . \ |
Ag'ricultum], | y
Communications, t | |

i ' en

Miscellaneous Public Implo'vem . -

thus following the classification used in the Budget Estimate,

36. Works executed from Local Tunds should be distin- ‘I;g:-;:ls Fund
. Oork ) ; |
guished by the word ¢ Local.’ : . |
37. Tstablishment will be shown under the three heads, E?x?tbnsn.
. Bstablis ! € ‘ :
" Salaries, Travelline Allowance, and Contingencies. The first
a ) o

two will be entered in the lump, the details being given in
the acquittance rolls. ' . ’

38 ' Th diture on Tools and Plant will be detailed 'II:??}; and ’

. e expen : led o |
against the diﬂ'I;rent sanctioned estimates or other auth?rl'tle?
f:r incurrine the expenditure, in the same way as Origina ‘ ‘
o . ’
Works ang Repairs. Y
1 ik rigi ks, Manufacture.
i detailed like Original Works,,

39, Manufactures w111. be

the progress or out-turn being shox\:n.

X Barrack
40. The account of expenditure on Barrack Dcpmbtn:ent Dcllrmmmnt.
will show the amount incurred against each Indent, but no
further detaj]
. 1 Tnecavee ‘
41, Tuceavee Works will be sho‘wn in the snmed\\ja):c l:llz Tnccav
Orieinal Works; like them they will also be entered in .
ain:
Register of Works. . .
4°2 The Schedule of Deposits will specify the names of Deposits. B
'« The Sc i . -
the partics to whom the deposits have been repaid, and the ;
Particulars of the item. -
43. The items of miscellancous advances, and transfer Other charges
9. The items

payments, will all be detailed in the Schedule.
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Chapter XIX ] ACCOUNTS OF EXECUTIVE ENGINEERS, &,

. Section 2. ] Accounts Compiled in Executive Engineer’s Office,
! +
Journal and 4 s 1
o : 1 The Schedule having been prepared, and the totul
e]n ries under each class of service carcfully compared with
the corresponding entries if the accounts current, and cash ang

AR : stock abstract books, the Journal and Ledger should now pa
. - posted. ‘

Ledger

45. The Ledger (Form No. 25) contains in a compressed
form a record of the transactions of the division, and fy](j]]s
the same functiong for the accounts of the year that le
Account, Current does for the accounts of the month,

46.  The Ledger will be kept by double entry, that ;e
every. entry will be posted twice into it, once on the Dr, and’
e once on the Cr. side, so that the sum of the entries on each
A side of the hooks will always be equal.

|

j

‘ 47. A lanat;

t" ‘ fom b . 1n explanation of the proper use of the terms Dy, and
g ‘ Cr. - may here be useful.  When cash is reccived, the aceouyy
:

kept by
doulle entry.

e Mezming of

N . ‘szsh’ fs d.ebtor, and the person paying it, or the account on
D Whufh ¥ s paid is ereditor, When cash is paid, Cuslh g
! Credlto.l‘, and the person to whom it is paid, or the acconpt
oy for which it is paid is debtor., The Dr. and Cr. entricg in ]
e stock aceounts are based on the same principle. 1e
Tl 4\8.

=g

TS e —vmye e e

V..

}3 oot fl‘he correctness of the entries to be made in the
} | ooks will, there.fore, depend on a correct appreciation of the
f; ‘ | acc‘oun’c? ({n which pryments are made, or received, and the
! : main prineiple to be held in view in keeping the Pullie Works

-

. books, ‘is tha.t theheads of account, in that department are
) always ¢ serviee,” and not ¢ personal,” heads.

u
| 49, Th h i i
| s hus, when cash ig recewved from a Treasury, ¢ Cagly,?
{ 1 i i h
| not ‘t ¢ Person who receives the cash, is Dr »and the
‘ account ¢ Goy g T i
{ e b vernment’ and not the reasury, 18 Cr, ],
’ easur emer : m 1
o ty 0g mercly the agent of Govern ent in {he
‘ausaction, i
| i .For the same reason, miscellancous receipts
! 1z¢ ar 1d 1 .
1 el tm this department, whep paid into a Treasury, 5p0
| e le Ll
’ ) o the account ¢ Government,;” and erediteq to th
+  account ¢ Qagh.’ ’
50. In )ik : i .
like manner advances made to Civil Officers are

. debited to Ty . .
N ) % 0 ‘Transfers? and not to the different Civi] Officers
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ACCOUNTS OF EXECUTIVE ENGIMEERS, &c. [Chapter XIX.

[ Section 2,

Accounts Compiled in Executive Engineer’s Office.

o,

———tr i\ e 2 B v

*

concerned ; because the Executive Engineer is merely the : .
agent of Government in making the advance, and has no ‘
further account with the Civil Officers, the payment so far B i
as he is concerned being a final one. ) hod

a g Mmoo

1
o~~~

FYIN

51. When cash is realized for sale of stock, Cash is Dr. Stock Iur- s
. . . . chase and
because casl is received, and the account ¢ Sales of Stoek,” and Sales account. y
not the person who pays for it, is Cr. In like manner when - . .
payment is made to a Contractor, Cash is Cr., and the work !
on account of which the payment is made is Dr.; no note
being taken in the Ledger of the particular Contractor, o
whose account is entirely supplementary to the regular books.

(See para, 60, and para. 81, See. 1) ) g

PP
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52. The Ledger will have the following heads of account. {Ie?ds of ‘
sedger.

1.—Cash : which is Dr. for all cash reccived, and Cr.

for all cash paid.

2.—Government: which is Cr. for letters of credits
issued, Income Tax and other miscellancous g
receipts realized; and Dr. for miscellaneous re-
ceipts paid into Government Treasuries.

N M e S 4 Rl RSAA . do mnn o it o

e

e R e e et i i b e B HoEe ki A

-—

3.—Original Works: .
4'.—R(*pail‘s= Dr. for all expenditure
5.—Tstablishment : incurred on them.
6.—Tools and Plant:
7.~Stock : which is Dr. for the value of all articles 1
brought on to stock from any source; and Cr. .
for value of all stock (1) used on works, (2) sold, ‘ ‘ .
(8)issued beyond the division or in any other way. . , L }
8.—Stock Purchases : which is Dr. for all payments for ' )
‘ purchase of materials, and Cr. for value of all
materials received into stock by purchase.
9,—Transfers : Dr. for all cash and stock transferred
to or paid on account of other divisionsi or o
departments; Cr. for all cash received from
other divisions or departments, or paid by other

divisions and departments on account of this
. 31
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i Chapter XIX. . : P . S = -
| X.] ACCOUNTS OF EXECUTIVE ENGINEERS, &c. L : . f-‘; i .
| Section 2.1 S ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [ Chapter XIX. SRR IR R
1 ‘ Accounts Compiled in Executive Engineer’s Office, -, - 'l -
f .. L. Accounts Compiled in Executive Engineer’s Office. [ Section QA. 7} ! &
? - division; also for stock reccived from ofher y - X X R
P public works divisions, and for London stores, i or the total monthly char'ge may 'be entered in the Le.dger ‘
R This account is so termed because the adjust. in the lump, and the details kep.t in a supplementary register, . ) ; ; .
S ment of the items which fall into it is trang- whichever may be most convenicot. # L
| : ? ‘ ferred to or from other divisions or departments, - 55. The total Dr. and Cr. entries of the Ledger for the II;eldger trial - . )
g through the Controller’s hooks. month, under each head of account, are posted into the monthly Hanee. : AR i .
f _ 10.—Miscellancous advances ; which is Dr. for all ad- Ledger Trial Balance (see last folio of Form No. 28). The S
o vances and payments on miscellancous accounts, . " sum of the two should obviously be equal to each other. B . .
! i e., which ar ) ‘noet Py ? 13
i A : (’1 are not chargeable to any specific ' 56, The Journal (Form No. 27) is next posted. This book Journal. P ; ]
, | . 1ead of service, and for all advances of pay to . left of th £ N
: ! ° . s has money columns on the right and left of the page, for 1y
i N Persons attached to the division; and Cr. for Y : . : - f !
‘ gy the oo s the Dr. and Cr. entrics, and is posted from the Abstract Y
; the same when they are realized in cash, or s , . !
}!'; A ‘ ¢ tllrough work done. J : 3 Books. Iv £ tri ' i 1 ;
Co —DBarrack ! = . i have only four entries, or Journal e
. H.—Barrack Department, : Dr. for all expenditure in- ‘ 3 1 57. The Journal 1:\’111 u:;a]ly 1av y » OF Journa ! 0
. | curred . o, - classes of entries, each month, 222,/ — , i
; ! ‘ . ‘ el on ac:otimt of it, and Cr. for all cauh : ! Sundries, 7. ¢, Sundry [more than l i
\ | recoveries. This head is also Dr.or Cr., as the i I.—Cash Dr. to Sundries, 2. ¢, Y i L , . ;
‘f ' case may he, for the profit or loss aceruine on ) one] accounts : for the Cash Receipts from vari- (1
5 ! , . 3 N - . ey
' ' the year's transactions, in the mamner g be ¥ ous SOUrces, viz., (JOVGI‘;J‘;DG;:’t. for letters of cre ¥ 4 } ﬁ
j ¥ X presently explained.  (See para. 63). a '{ , ' dit ; Stock, for stock sold ; &e. ' I ‘ i; . :“
- j 12.—Tuccavee Works: Dr, for expenditure, Cr. for ' . II.—Sundries Dr. to Cash for cash expenditure; the ! i
LY Cash recoverics. i : sundry accounts being Original works, Repairs, 1 3 ;
b s , 13.—-Dcpos1t§ : Dr. for deposits received, Cr. fir 411 ! . and all the recognized heads of account on ' . g’;
} " dcp()s_lts refunded, ! 7 which cash Las been expended. . -
IE o . ) > . RS P
SR ~—Profit and Loss: Dr, for all losses of tash and ? "M 1II.—Stock Dr. to Sundries: for value of stock - . “
‘1 f St‘)df, Cr. for all surplus cash found, apnq jp } it received in store. , i i
o Ledgertmit. 53, T certain cases for surplus stock. ‘ . 1V.—Sundries Dr. to Stock: for value of stock ex- - .
] ;d lt,o these . v .(l' IESC are the only heady of accounts which may le pended- . n ¥
1eads. pened 1 the Executive Enejneey’ ? * ; %«
Ao band it el gl hlw, ]1ilgmccns Ledger. On the other i X 58. "Mhe Journal proves the accuracy of the Ledger. .IIISG ofI ‘ N s
i . an r . .1 . - . s nal. N "
: i for any one division nlwcnl 1at all of them will he required , 4 The latter being posted from different accounts (ciz., the " " } i .;‘
. b an . ; “ i - . . . ‘ <
i by cach Exooutiss 13“ .( only so many heads need be opened : CuSh-Book, Schedules, &c.), an item might possibly be 3 L <E )
| . E 1ve Iinrne 3 vt N . N
. | j ' Ledger how 5% The Ledo y cer o beastually requires. omitted from both sides of the account, and the error escape o .
. H posted. the -'u‘ti 1e1 edger iy posted from the Alstract Books, Lut ‘ detection, for the Dr. and Cr. entries would still be equal. ’
P ‘B"trgck ;’)“ 'llst of the entrics in the Accounts ¢ Transfors,” : The accuracy of the Ledger is therefore tested by the agree- Lo :
h < Depar ’ e . . . , -
‘{ ‘ mu‘s b t“[)'u1 r}mnt, ‘Deposits,’ and ‘Profit and Lioss,” which ! ment of the total Dr. and Cr. entries with the total of the : X
§ N " . . . B - 1
| . , and Casl bm]e‘ I full, will be obtained from the Schedules : , \ Journal entries for the same month ; because the Journal, . ;
. ¢ ash-books, . . ” ‘ ; . canr) k fi
: : Advaneess oo The account ¢ Miscellaneous Payments and o being posted from the Abstract books, must necessarily - ;é,
{ - : Ay cither be posted in detail from the Schedule,» } embrace the whole transactions of the month. ' p é
- ) ¥ . 33 : . .
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Section 2. ] Accounts Compileq in Executive Engineer’s Office ; ’ Accounts Compiled In Exoontive Engineer’s Ofice. [ Section 2 } \i
E v - t 1 . ; . E‘ f
Pl"(‘:;lsi‘ll)li.::d. 59. No erasureg are to be made in eithm : indentr completed during the year, whether paid for or not;
Ledger; er ; ) or 4 ! i ; uted at fit, ¢ Barr S
the g:rl;; e]romfous posFmgs must be rectificd by writing back } ;f)‘ fhese lnd’e nt.s have E?tegl :l):(elc:1 éovetnr:elft;odel,)ited?;? ‘;k . ' ’ g
5 andr 8(se(; Ulustration at page 3 of the Journal and foliog ; epartment’ will be cie.l 1 be made Pt . .o ! : ) |
ﬂl’tered b o .the Ledger) ; and errors in figures must, be ,- _ aloss, the converse en ne.s wi : X . ] N } by )
firures | v sdco-rmg them through, and inserting the corrected ' 64. The entries described in the two preceding paragraphs fotﬂﬁfcai ac- R i .
> sures 1nred ink.  The same rule 18 to be observed regard should also be passed through the Journal. Journalised. N
o . - . )
Subsid "8 mistakes in the Cash-book, 65. At the commencement of the year the Ledger will Ledgedr how : .
Subsidiy . .. . . . opened.
Ledger of G0. Tt has already Leen explained (para. 51) that the : 3 be re.opened by journalizing the entries contained in the . |
i:g:;u:lc;nrs ]acgzountse of contractors will not appear in the main  Balance® account of the previous year, R : ! \
) edger, Cag} . . ) v
o :ccoun: 01fIJa‘y}'lr.ne;nts: to contractors are charged to the works 66. The Divisional Ledger contains an account ¢ Stock,’ Stoc,: ac. - |
¢ . * . 0 5 )
Cr. and worl Which the Payments are made: 4, ¢., cash ig which comprises in an abstract form all the transactions under ©*"* ’ } :
contracton, 1n St ZreLDr. ;5 S0 t.hat it is not possible to debit the this head. But the great importance of the stock transactions . ‘ {
maintain the g f‘:c edger with the same payment, and yet E : in most divisions render it necessary to keep them in consider- » ? : I :
of contraetorsys elrln of double entry. The personal accounts able detail. and with greal care and aceuracy, and for this ? 3 «
o , 2 . 9
Ledoer (Fo ‘;Il theref:ore be keptin a supplementary ‘ end special accounts of stock are required to be kept by every ] ; .
N rorm No. 29), in which each contractor wi]] 3 i 1 k }‘
debited with the cash payments to 1: F Will be . executive engineer. ‘
the value of work de y s to hl.m, and credited wig, ! 67 he principle on which these accounts are framed is Record of ] 7‘ 4
il 00t Lo passed through, the gor o i IO enrics ' that t " D stock shall be kept separately by sub-divi. 22y aud o
: rough the Journal at the returns of stoc A valus. I I
Accounts of 61. A separate ’ - sio . tity, so that- each sub-divisional officer S
¢ o ' ] ns as regard quantity, ! . | %
ff:xo:: ! Ledger with each i :tutnt ng:d not however be kept in ), may have : clear record of and be held responsible for the arti- [ ; : . ;
contractors wi] sufﬁcep thg’ (;ftl; i;-ac':o}'; one headl for Petty . - cles under his charge, but that the whole stock of the division > . ; g ‘
) clalls i i . . ] , \ Coes ? .
petly contract account ( Form N le;r))g given in the Mmonthly . ?? should be dealt with as one account ln_regefxd to money ‘values. 3 p
Ledger 62. The Leg . o This arraneement is effected by the following accounts :— i)
ba]a?ced The Bad edger will be closed at {he end of the year ' ’ y divisional Stock Register éi I
Q; . N . . . . R A
yearly Establ‘uhget t:hcads of service Original Works, Repairg 1'—.:ub1‘ Lxs;ona ° <, v F
tshment, and Tools and P i o ' 2.—Stock Ledger. - '
the accounts pt, debit of them“r;t, \; I111 b: cl(elareg by carrying 3.—Stock Sub-Ledger. 5 1
‘ 0 the head “Govery ) .. : 0 v i is-
Transf'erS’ and ‘Proﬁt and LOSS’ will 1 1 1 ment,’ | 68, The sub-diVISlonal Stock Reg[ster (I‘orm No. 30) 18 tS:l(‘).Ck Regis )
way, The remaining heads of . e closedm the sanig : vosted thly from the sub-divisional officer’s statement of .
Stock, Stoclc Purchaess "y l;ucmln ts, tr;'.l"., Guvermmxut, ! f‘ecc'(. t mor(ll h ;yues (Torm No. 11). The balance at the end of i ;
Deposits, and Mis , ‘partment, Tuceavee Wy, *Pis and 18 ced by the balance return Lo
‘ scellaneons Advan a1 L half- hould be carefully checked by the bala » L
carried to the acequnt ¢ Balane ,C(:;' will be closod‘by being (Foryea;'s 101113 to be submitted by the sub-divisional officer, : S /ﬂi
of which wil] obviously e equal © the Droand Cr. entrie . and . d?. gancies at once enquired into. The column for . o,
al, | : any discre
Barrack De- 63, Py before d will be entered from the return
th b 1y counted will be
g:r:rx‘x:le;l:sspro- the profit or oo Ofet;zl(;cOunt ‘ Barrack Department’ ig closed O;ﬂ:;:ee a;‘ actu:l Y whom the count has been made, who may
account. or loss is the difference be}::r bas to be, charged.  This profit \ be eit; ° ;;er sul})'-diViSion“l officer in charge, or some one
Tissarial, for work dope tt(;f" the price paid by the Com. . \ e 1]er e 1 by the Executive or Superintending Engi~
cost of the work, 1y, » 8 te estimated rate, and the actua] pecially deputed oY
34 © Amount should be caleulated op , feer for the purpose. 8 - . y
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i\/ T Chapter XIX ™N TR P
AR P 1 ACCOUNTS OF EXECUTIVE ENGINEERS, &, | ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [ Chapter XIX. . “jj, 4
S C : ; 0 ot ‘
;‘“,{" - ‘ b Section 2.] Accounts Compiled in Executive Engineer’s Office. ° i Accounts Compiled in Executive Engineer’s Office. [ Section 2. Ty \§
i i Discrepancies 60 il 3 : . ; i N v
]{{ i T .‘£=‘ how adjusted. 1 ) ; T;Iﬂénlg dlscrel?ﬂnCIeS b_etween the nominal or book ; important and the values large require to be dealt with in S
-’,“I 11 I r ;“SC f‘c ual balances, may be disregarded, but any serious ! greater detail. For this purpose the Stock Sub-Ledger (Form o
\g’w’ } C , o tlhepa«gmes 'must })e al once enquired into and reported . ' No. 392), is prescribed, for exhibiting a separate account of Rk
St refrist(:r fllpz;;lntendmg Engineer. But in every case the i‘} each important Stock item. The number of such items to be - Cot
R 1 : : ; I . . . . . 1 \
SRS ) o baTances 021 et;uccee‘dmg half-year will open with the actual \ selected for separate exhibition will be determined in each o 1‘ b3 -
v , " . ~ . . . . 9 PEy
h }f i } e ot when they differ from the book balances. case by the Executive Engineer, but ordinarily its use may be - .o bl
RS 1 o Stock Ledger: 70, The Stock Ledger (Form No. 31) has a separate conveniently restricted to the items, bricks, lime, &ec., com~ *~ SRR
o1, . a;CC;unt for each of the eleven sub-heads into which the stock posing the sub-head * Building materials’ J 3 %
54‘.’ - (o] te 1 v . & . Toa
! Il . 1/ 1e department is divided, viz, rm 73.  Another use of the Stock Sub-Ledger is that by means Use in R
it 1 . QA q R \lf
f’ j A ‘ %ﬁ?giiioms't al of it, actual instead of average rates may be employed and striking rates. . i \f'& |
oo matenals . I
: { o ) ¢ Timber.” aterials, ] charged in the accounts of works ; the rates also may be varied \ I |
Brat Metals, oo from time to time according to fluctuations in the cost Pl ?
{ " f ( ¢ '}"lue].] , : : of manufacture or purchase, without waiting for the half- X . T f; 3
o t, A P(:ﬁfﬁeﬁl"sstmztermlg. yearly adjustment of all the stock rates. Turther, it may - Co g
o : "es. - . : 4
Ly - House fittings. ; A often be advisable to keep the account of an article (as e. ¢., a, ;
| P JJ glo}-dnﬁe_ N lime) in storo at one station, separate from the account of 1?((
o ; 1scellancous, i the s ‘le in other parts of the division, so that the > AN
SOy '! ; Manufacture of stock ' ame astice b i . : : ﬁ 'l. y
; ;; | It; ted £ y actual cost of the article at each place may be charged to the - . i ~
Y the s ° po; :; rom Part ITT of the Stock Abstract Book, and | work, instead of an average rate being struck on the lime Lo, -
IS um . LG : 0
{ i i e mont(})l 1 ]e D]i. 1z)md Cr. entries of the stock ledger, as per - ’ accounts of the whole division. . v
.o , che . ) . . . -, ey . i .
Coyd i h the Dr andyCr eflt . al.mcde sheet, will clearly correspond with ¥ 74. For the accounts of manufactures, in which it is essen- Mnnuﬂzcture R
NI o » ehtries under the head stock in the main ledger, ¥ tial that the actual results should be distinctly recorded, a sepa- Aeconnia. ) ; ! :
L Cr Sub-heads ' . : Tk
‘ y N Sub. kl.oads of N 71, The procedure above described provides for keeping . ., rate account will be kept in the Register of Works of each manu- S
e : ‘ e stock accounts grouped in main clagses called sub-heads : ‘ facture, Thus, if two subordinates have each charge of a set of J g ?‘ ] .
N R lttfolllows that while the money valus of the sum of thc.; § brick orlime kilns, their accounts should not be dealtwith as one, HE L
L arti .. . i - R .
A ] 1;; es on hand comprising a sub.head is shown on the t% because they happen both to be making the same c!ass of a}‘tl SARE P ~
o . hooks, the value of each article or each description of arti ‘] cles, but two acconnts should be opened, as &. 7., ¢ brick-making ‘
- . . - . . iy
L . , cl(;f,] as fe. g+ bricks, lime, &e., is not shown. All the i under Overscer A,’ and © brick-making under Overseer B2 ' }j
e article 3 . ' " . . . . , !
i ‘ o Wh?c(]; :]tOCk are however priced half-yearly, and the rates i 75. Tach manufacturing account will be charged with all nAligfgza?rteof . ool
" ' « 1 . H . . . . i
- o 1er should be charged are adjusted at the same + the expenditure incurred upon it, and will be eredited with gecouns. B P
{ i a%&'iojne(rll :ucL ma_nner that the aggregate of the values 4 the value of the out-turn, month by month. The value of N
] d.i;i:ion f)Ilt e different articles in store throughout the ' the out-turn must often be determined arbitrarily, especially 7 'f/é
! 3 w . . fi
i . Tlx make up the sum at debit of Stock in the : In the.early stages of the manufacture. Thus, e. g., in the . 3 g J
b at len:rth 'leﬂmoqe of ¢lecting this operation is explained (‘; case of lime-burning, the lime produced has to be charged * . J
, i . . .
) to thebst 111 1at Part of the notes on the forms, which refers With the cost of the kiln, as well as with the cost of the R
! 4 . Stock § ock Register, labour and materials employed in the actual operation. The P ; ;}
12 Oc b. H " ‘ ' . . ! " r
[ 1‘edger.u ) 72.b But although the methog of grouping items of stock { first jtem ghould evidently mot be charged upon the lime o,
- M . o N . . . . i
% : {Su 1111eads 18 sufliciently accurate jn dealing with articles : made in {he first month, but should be distributed over the o
Y . ot small vg] . . L leie 1 , i ) : x {
Vi ( . » ue, those articles in which the fransactions are ; whole out-turn from first to Jast; and this can only be done37 ” {
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Chapter XIX.]1 ACCO \
. 7 ACLOUNTS OF EXECUTIVE ENGINEERS, g, :‘ : RRI
Section 2, ‘ ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [ Chapt . YA |
—-i-—-——-..ﬁo:nf Compiled in Executive nnzlneerr:):ﬁ::'-‘—_ . ‘ e , &o. [ Chapter XIX -~ 5 y "
by crediting the manufacture arbitraril ith th } Accounts Compiled in Executive Engineer’s Office. | [ Section 2. s ! ‘2 j
th 1 rari y with t e Value Of ! . o ' ) ! )
e articles produced, upon rates assumed from 1 : should either be taken as a redaction on the estimate of the :
month on the best data available, the bei Ior'xt \uto work on which the stock is used, or to reduce the rates of . ‘ |
when the manufactyee ¢ ) account being adjusteq : oh - . s o
" credit ent are is completed by the necessary debit or ) ) © articles belonging o the sub-head concerned, as may be AN
. in Form 1\?’ :% ﬁ:lose 16 without a balance. (See illustration : most suitable. . y : \
0- ~ o » 3 . * F i !
Carriage of 7. T . ). ' . 81. Road metal purchased is charged against the estimates Road metal % ; g f -
stock, " th; da ‘;) (::05 of carriage of stock to works will be charoed : on which it is supplied. .But a8 it is often kept in store at "eoUnt ok
" ,f 0ks or other accounts of the works; the cost:’ f the road side before being laid down, a monthly statement : é;
rriage of stock f ' 0 . . . . . ]
il b: o ¢k irom place to place to remain o deposit 3 of rece'lpts aud. issues (Form No.'33) will be f-iled in the I3
. arged to the sub-head of stock concerned ) Exceutive Emgincer’s Office, showing the operations in each . - {4 \}
'77. Stock supplied to works under executi&n b ) p mil.e, Separate returns may be kept for metal collected for * an
;lvdl be charged to the works. The value of sy {lcotutmﬂ’ : annual repairs or renewals, and for metal collected for petty L }
& agrees to accept it, may gl _ ¢h stock, if | repairs, if found convenient. . iy ’
like cash, upon the » may also 'be charged to the contractor ' : ’ . . . i
contractcertificate, and in the ' ' 82. A rate book (Form No. 84),showing the cost of sup- Metal rate b
ledger ; but the char contractor’s ] . . : . book Dit
reco; t" ¢harge must be vouched by the contyy tor’ Plying metal to each mile of road, will also be kept in the “*°% i 3
Use of Stock 7;P 1n token of hig acknowledgment of the debit chors ’ J - Execative Engineer’s Office. i N ‘
: N . : j .. Ea
z:’l;r:ll'ase ac- Acconat t‘ Sn:ayjk hle)ere be erfpl.amed that the yge of ¢ ' 83. A half-yearly balance return of road mfet:31 similar to git;::egﬁl : ’ 5
and difficalt o¢ : urchases,” is to avoid the complieay; o that roquired for Tools and Plant will be furnished to the ’ - s |
tiiculty  that would be ocegs: ation o ‘ Coutroll i
Stock accounts : casm.ned throughoyt 4 L : roller. A
rooont ‘stock’?:i ere;um:;, 1f the debitg and creditg ¢ tl:: ; 84. The above rules for the accounts of road metal are _Rolad metal * 4 '
instead of on the agye as: on the actual cash transactiyng %’ based on the supposition that it is paid for and brought on to ;b T O ; :
paid for or w1 $ of stock r.ecewed and issued, whetlier { store monthly, Dut in cases of a lump contract to supply j : ‘
socounts. of 1.;] { means.of this suspense head the whole .}’ metal ¢ g line of road, it may be found more convenient not i /
togother aus foul:d dransaetlons relating o Stock taken | | to take over the metal until the whole contract is complete. ’ 3
e > .
the entrics uades . 103 the actual cagh transactions ; 1,y Tn such cases, although returns o\f the work done will be .. ,?
values of Stock yeee: der l}ead ‘Stock’ are baseq on tle rendored to the Controller as voucher of the payments on ‘ v
the cask payments ceved and tssued, and. the adjustmeng ‘ ] account made to the contractor, the sum of those payments :
counts, A s : llS eﬁ'e(.:ted m the ¢ Sto(‘k Pur(!]la,scs 4 ac will be Ch.’lrgp(‘ in the Schedules and Register of works as an f’ ‘ .
mote. shosk h;m :{) ance in thd latter account will shiew )44 advance to the contractor, until the metal is finally measured ' 7 .
creditor balane, wﬂfex}ll pax;il for than has been receiyeq . a ' Up and taken over on completion of the contract, i .-
. shew that some toc L . - N b ; :
which has not beey paid for. stock has Leen received 83. The monthly accounts to be submlt.te:d by the focu- i;ﬁ\;&?f‘fog o
Salesof Stock. 79, The same account ( tive Engineer to the Controller, in addition to the Cash audit. PO / /
oun § : A
Executive Engineer ma hav“ ill be.; employed whenevey the , ! Balance Return, will consist of— * N -
case the nccount wou{d be Occasion tosell stock, Tp this : : . Cash Account Current. - ~ . 3 .
Sales ; it would be Cy, ¢ e styled ¢ Stock Purchages gn d , ; Stock Account Cm;]r%nt. : Lo ~
the value of . for the cash received, and D X Schedule of Expenditure. No. 3 o
; of the stock solq, r. for Abstract _of Ledger (Form No. 85).
;";z%ﬁ" coeeived 80, Stock received f Cony of Contractors’ Ledger (for the month only).
o other ) ved from any ot} . ' ) Petty Contractors’ Account. .
depurtments, be brought on to the books at y other department, is not to ) : Solpydu(;g of? adjustments of the account of Miscella-
38 a money value, The Liount : Lcliious Advances (Form No. 36).
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Chapter XIX.] ACCOUNTS OF EXECUTIVE ENGINEERS, &c.

Section 2.] Accounts Compiled in Executive Engineer’s Office.

86. The accounts will be accompanied by vouchers as
follows : receipts of contractors for all payments, either on the
contract certificates, or separate, as the case may be ; Contract
Certificates; Requisitions for petty works ; Acquittance Rolls
° recefpted for payments to Establishment (Form No. 87) ;
Accounts Sales of Stock sold; Invoices of Stock transferred ;
Receipts for all miscellaneous payments, including transfers
and advances, exceeding 50 Rs.; and a copy of Part III of
the Stock Abstract Book. »

87. The monthly accounts will also be accompanied by a
Statement of objectionable items (Form No. 38), in which the
Execative Engineer will record everything objectionable in
the accounts, especially excessive charges for purchases, or
rates for work, and cases of work undertaken without sanc-
tion, or without estimate, or without budget appropriation,

Vouchers to
accomipany.

Statement of
¢ objectionable
items.

becti . .
geﬁit;gn:(}ile 83.  Under the system of account above deseribed the exe-

counts of sub- Cutive engineer will receive credit montbly for the whole

ordinates. f hi h . . . . .
of his .cas expenditure, including the disbursements of his
subordinates. But should he object lo any items in the
acc‘:ounts of his subordinates, he should notice them in the
objectionable item statement, and specify whether he considers
the an.lount should be retrenched, when, if the Controller and
Superintending Enginecr concur, the retrenchment will Le
enforced,

Retrench-
ments when
to be made,

80. It should be held, however, that a money rcetrench.
ment from a subordinate’s pay will usually be the least fitting
penalty in such cases ; extravagance, carelessness, and bad work
will be. suitably noticed by reprimand, stoppage of promotion,
reduct}on in grade, or even removal from the department,
according to the nature of the offence ; and a retrenchment o;‘
pay should, as a rule, be limited to cases of expenditure being
incurred in distinct opposition to orders, and to cascs of dis-
Ponesty. And whenever a retrenchment has to be enforced
it will seldom be desirable to relain the person retrenched i[;
G?vernmen.t f%mploy, The proper check on the waste or
misappropriation of money is to be looked for in the vigilant
care and 'good management of the Executive Engineer a:d the
- senior officers serving under him, rather than in any rystem of

4Orefurenchments from the pay of members of the department,
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Y ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [ Chapfer XIX.

0

b
- Accounts Compiled in Executive Engineer’s Office.

[ Bection 2.

: . 90. The accounts of each month are to be rendered to
the Controller by the end of the succeeding month, and in E
order that this may be done, the executive engineer should &7
and punctual submission to his ofﬁge of

Accounts

require the prompt
the accounts of sub-divisional officers.

91. The monthly accounts of sub-
under ordinary circumstances, considered as due in the
Executive Enginecr’s office on the 5th of the moPth follow-
ing that in which the expenditure took place, if the sub-

divisional officer be within a day’s post; if the distance of the

sub-divisional officer be greater, a day more will be allowed

T s
N

for each day’s post. ;
92. Tn the event of the Executive Engineer not receivi
the accounts of a sub-divisional officer within a We?k a{"fer ff‘fy e
they are due, he should relieve him of his cl.mrge, leaving him delaye
and report the circumstance to the
A similar course may be adopted
ceurrence.

to complete his accounts,
Superintending Engineer.
when delays of less duration are of frequent o. o
93. If the monthly accounts of a sub-division .ax.-e' not
received by the end of the succeeding month, the divisional
accounts should be prepared without them, the cash advances
made to the sub-divisional officer being. sh'ewn as part of the
cash balance against him, and the (')m}ssxon of the a;c:t{?t(;
being noted on the account current; in such. c.afe the detaile
disbursements will be incorporated in the divisional accounts

. in the month when they are received. .
| 94, The Executive Engineer will prepare 2 monthly bill
4 for the galaries, and another for th.e't‘ravellmg alllc\}wanc;e; 3}{?;’“““‘
i of the whole establishment of the division (Forms ,os.ﬁ‘1

I and 40) ; these ghould be despatched to the Controller’s o cli'

| \ for audi; before payment, onor after.the last. d‘:zy of; eacd

; month, the travelling bill being sent Wlt}.l the (%mne;: re:r far:Zr

i . to in Chapter XV through the Supt?rlntendmg nl,ltnf r;

The disbursement of salaries or trav"elht')g allo_w:'a.:u:;s efo

preaudit, except on competent authority, is prohibited. - . . )
i made ac far as possible Paymen
e g sahr:::es?l:?inl;fs Office, by Ic)heques salaries

& Execu
wrectly from the payments should be charged at once

when convepient. Such
! [¢)
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SR pter XIX, ] ACCOUNTS OF EXE i s S T .
} o] — XECUTIVE ENGINEERS, & : \ . ACCOUNTS OF EXECUTIVE ENGINEERS, &c. [ Chapter XIX, I ; ‘
o : ection 2. Accounta Compi, —_— ! Y
i | }; | ) 1 mpiled in Executive Engineer’s Office, % Accounts Compiled in Executive Engineer’s Office. [Section g, ’ ' ~ { ?
LI o the head Iistablish : o
i "j S divisional officers, ang "flelnts; and not as advances to syp. : 102, In dealing with Deposits, a clear distinction is to be Distinction 4
| !” e y the cash account; of t}‘:q] consequently not be brought inte i made between Cash and Government securities. The latter Eiﬁf{j‘*;‘iﬁ;h i 3
'\‘:; ‘"j" zJL I * Deductionof 9§, Wh . © ‘aiter. S will not be brought into the cash or deposits accounts, but :‘xmtg‘;;’:;’_“ VT { ,j
P f i Tncome Yax. . en salaries are paid in specie, the net am ‘ R will be forwarded through the Controller for safe custody rities. SN
SR | after deducting income t . ; s ount, . . A g : - i H o
i’ j« R will be cha 3 . cometax, will be paid, but the gross amount : in the Government Treasury or Bank., A Register will be AR
i ) o . . e . . v
i Co per contes ra; 1n the cash book, the income tax being eredited kept by the Controller of all securities passing through his C
L ! cheques tl;e hut Wh?n salaries are disbursed by means of « office. The interest on such securitics will be drawn by - S 1
.”; ,’ 1y o o O,me tc eq}le will be drawn for the gross amount, and ;o the Executive Engineer, on the application of the depositor, ! ) 3;
;] - : ' pometsts 97 ax will be recovered in specie, from the Treasury by means of transfer receipts, for which . * h
E { g‘ \S funds. ad . N ayments to funds and family remittances will be payment will not be reqlufed fror'n the Executive Engineer. ] i) ; {
TR es; ;] ' g the Executive Engineer, or other member of the E The transfer receipt on delivery will be made over to the depo- . iy ?
- Lo . i 9 . . . . o i
AN t;he'tplsb h@e\x;‘;, from his private purse, and will not appear jn ' sitor, and will not be carried through the Cash Book. o 1 )
S ublic Works A, . . . . ' bt
P { i Distination iy ccounts, . 103, When a depositor applies to have his cash deposit Cox}x:ersion_ of f«g ;
| ;%:(; :‘ ?:f‘lf&‘ﬁf?s’_’“' 0 ensure ionllnatnag?ment of transfer accounts requires care converi;ed into Government secunt1es,_th_e Executive En- ic;:_o B‘:gg?sxts ,3 |
HERE I collneous 4 o I')d Pt adjustment angd prevent mistakes, Whey 3 gineer will charge the amount actually paid for purchase of rities, Q 34{ \
\’} A :‘.‘;‘ﬁl’f& Vancek tpzu On account of another division, as e. g., an 4 such sccurities to the debit of his Deposit Account, which will . SR 0
s . ¢ o T AT - * . :
b 3’ R ‘Transfo ’a ?]‘iblt)ndmate transferreq elsewhere, the account be henceforth reduced to that amount, and will forward the ! §x Tk .\
il I €rs’ wi : . Ty N
‘E‘ ML frst division 1 ¢ e debited, a'nd the transaction so far g the o ‘ securities to the Controller for custody as above. , (v
TRRT advico shoul e sonzemed, will be a final one. Dut prompt, 104, Similarly when a depositor applies to have his or transfer to ¢!
Ty ‘1 N ( fo which $he sui)n 50 the E.xecutive Engineel: of the division deposits placed in the Government Savings Bank, the amount Savings Bank. 3 ; -
EX credit the aceountorr 'i‘nate 19,tmnsﬁ.)rred’ who will thereon ' " will be remitted by transfer receipt, the account ‘Deposits” - » | i
f? 4 cellaneous Advances.’ ";‘}“Sfers and debit the account f Mig. ' N beine debited ; the amount will be henceforward recorded § -z,['
T | ' sy 1 ) " o g . . (.
% credib the latter roent 1e3 gh; advance ig recovered, he wi)| . ' in the Savings Bank Books and will disappear from those of - é g "\
,\‘ " B KP . an ¢ it ‘Cat;h ) H ) . : W
g 99. A similar proce . o ' : the Executive Engineer. , ) ¢t
/ - are mads by OHI; Oc];dure .wxll b:e adopted when purchages : ' © 105. An Executive Engineer succeeding to charge ?f a Accounts of S N .
/ ; ‘ tgineer on - ace g “divie: rarily, shall at once look into sor. .
A h " another; such payme ‘(tecutxy ¢ Lugine ount of : division permanently or temporarily, ball at look into Predecessor y
o ‘ yrens Wil be debited 1 th 3! ‘ the early adjustment of the ' i
B ‘ officer to * Transfers’ a5q by the o Y the paying | the accounts, and sece to y aq) | , {
S are paid to the ¢ Sto,*k b Y the officer on whose account they i miscellaneous advances ; it will also be his duty to see that R
» , 100, ag ¢k Purchases’ aceouyt, x the balances standing against the other ledger heads are . S j
i { . | o bia oo i d\ira'n'ces mftde‘to subordinates or ofhers attached supported by proper vouchers, and are entered in suﬂ‘icie'nt - : ! “, ' K
a : neer at once VtISlozlhwlll be debited by the Executive Engi ' . detail to be thoro ughly intelligible. He should also examine ' . /
1 o lhe ' / - : ‘ il
| ! will be also all ageg account ¢ Miscellaneous Advances,’ | g, into all office books and records, and.make a report of any ¥ \J
“ | - supplics, as o, 5 tnces: to officers of other departments fop arrcars of defects which may appear in them to the Superin- i
o + procure mate;ial.s’ 0 a Collector to supply workmen, or ¢, - tending Engineer and Controller. .
g 101, The d . : 106, All the departmental accounts are to be kept in the Pfublic nature ' :
: . . roce . : : ' . R . of depart-
I . | coveries of MI;SC N ure for carrying Transfers and the re- ; most open and public manner. All disbursements :.md charges ;' “°F)
.1 been already X ]e.zm;ous Advanecs through the books ha : of whatever sort connected with the public service must be accounts’. o }
8 b Xplain 8 . ’ . . /
. "\ o - 42 Plained (See para, 14), ) j clearly Lrought forward in the public cash accounts of them {“ f}
Son * 1 i 4. ) ! .
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Chapt, \ | |
pter XIX. ] ACCOUNTS OF EXECUTIVE ENGINEERS &e !

y . ‘e !

fecuon 2] Accounts Compited in Executive Engineer’s Office - "
B i

!

J

separate, or local
aTeé on any account ¢4 }q Permitted, to bcal kacc;:oun’i‘shor funds - CHAPTER XX. ) ¥
sion of privaf . ¢ kept. e confy. . ‘ i . Pl
o be O‘uIz)n-de an.d public cash transactions is most strietly ‘ 4 Duties of Controller’s Office. 3 L
ed aor . . M 5,
Executive Kn- 10; F h°amSt' N Section 1,—BUDGET CREDITS AND APPROPRIATIONS. ., I 1 .
i ‘- - Furthe 7 o : X . . . P
52’3232?02%'" only with the Il" tl?le Executive Engineer shall be in account, , ‘. 1. The first duty in connection with the accounts of the Budget Re. o
trollor”™ public mone ud N V", orks Controller in respect of all the , ; Department is to regulate the issues of credits to executive " 2}
received ang Y , under his charge from whatsoever source N \ . engineers, The mode of issuing the credits is laid down in : ; i
Account 108 "hether Local or Imperial, ! : Standing Order No. 56 of 1864. The check on the issue will N
uu . Al ° " : o N .
11);{?&1;: ;,;z expenditurs f&ec:;lmt Books and Records connected with th be determined - the Budget Register (Form No. 41). , S
- ln e Pul)l. r R e ) . . . }
Perty.  u ment Property, and mus:-,c b“ orl-xs Department are Govern. : . 2. The object of thc Budget Register is to record in a Itsuse. L ;
‘ < hi . € given u i : . y blic works of imperial : P
1 ¢ his Successor in “caseg of tmns?er ' (f tbyl o dapeon to ' ; methodical way fle al%Otmen?S li;orlpl;llf d h lt 1;? ‘ ’ 3 !,
; Superior wheneyer demandeg > and to his departmentul ! ! funds, and of such portions of the ocal funds as have to be | ;’ 4
o Fractions of 109, Fraot: . ed. . ] i dishursed by the agency of the Public Works Department ; ) ! g
’ ; . 1018 of pies w: . . . ‘ . : ; s \ o
j X (};\es. B Pies will be omitted in all accounts ) and 1o chow the alteratwns.made in 't.he course of the year AN \
. of'é’iﬂéii‘fé’e 110. No commission op dust . ' ! from the orizinal budget-estimate, arising out of transfers of e i\ )
- . oor i ; - & . : ‘
‘ person in the department S oreels .to be received by any ' appropriations between different heads of service and between . i ?‘ \
| i be allowed except in opg ¢ 2or 1s commission o dustooree to f specitie works BN .
' nar cours N i H¢ TS, =1 Y
) chase of stores, or op reg‘ulal.'ysanet'e for agency in the pur. v 8. The Bulget Register is in three parts. Part I shows Part L ‘ :
- ) ‘ on of Government, ; . . the originul appropriations made at the commencement of the oA ~
. . di ¢ .. . Cot
,) . . _ year toaea,v I head of service, and the variations made in those o ) s
. ' r‘ . ' Appropriaticns in course of the year, also any Increase or , A
' | 1 : decrease of the total grant of the year, the authority for the 4 1
y o change !ing quoted in each case. The state of the appropria- , f ‘ A
& e e . > N ' ! t
: tions standing ab credit of cach head of service at the end of AN
. * . the month js shewn by the monthly balance. .' N .
N ¢ \ . . ropria- Natr.s of ’
’ . ‘ 4. TPart Tc ntains columns she\V{ng the tom;l agplli)llf‘l dotutis entare E’j
I ; tions for Onginal Works and Repairs deer each of the ive ed, B
: : ) sub-heads, M. li*ary, Civil Buildings, Agricultural, Communi- S
———— ] ‘\" . NI . Catab- v
oo ! : ! ' cations, and Miscellaneous Public Improvement for ESW_) SRREREY I
Lo ' " lishment.: and for Tools and Plant. The variations made in IR /{
‘ ' the apps ,,~ sutions for specific works are detailed in the Sub- ; !
» ' e ' N Thes
' Jouraa!, : f
‘ - . s X ropriation Eutries in .
. | . B, Tt i particularly to be observed that n? approp register must . )
' : : .. en qoie ¢» any work or head of service, without a bafance. . T
: . corre 3. vt dcrease of the appropriation made to some i
. » " A~ ! B 45
i ,
44 1‘ ' 2,500-28, 3 -,
J
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riations made by it from the Minor
he monthly returns (Form No. 42

& Engineer of the sanctions accord-

ed by him to new works not exceedine
o

_ ampunt of the

gid are made from imperial funds to local works. The ¢4 Jocal work,
grant will be entered in the Budget Register

against the imperial grant, and if the grant- U
B

as a final charge ’
in-aid is to be disbursed by the Public Works Department, then .

ng addition will be made to the local grant

R ] ry {'"“’ e e e
7 ) Y ; ¢ *, ” oy hi :”. t~ et T e s - g e /.:7-» L a . » . hnaanaintethar EECREy T WIS
s TSI U W T R i e s UL YOUE Sy - L 1
e T e I e Gty e e T e T e T TR TS ST e CLC gt mwamd e o a2
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. s ) AN
. l ; K ' ) h th/ : , ¥
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Chapter XX.] ’ "' ; I' ? I
apter XX. DUTIES OF CONT e ‘ i 3 . FRIe
" TROLLER'S OFFICE, ,; q aso DUTIES OF CONTROLLER'® OFFICE. [ Chapter XX. 1 3
. Bection 1.] Budget O —_— | 3 e 2 v 4
Fe Credita and Appropriations. ) é - Budget Credits and Ayppropriations. { Section 1. E
- other work or head of i " . .
I . - - . .
_ addition to the tog.] b“dn‘eter\nce:; e:cept I the case of gy j being either”wholly imperial or wholly local, according to the . ,
sequently the sum of theba ) grant of the year; and that cop. ! : nature of the work, and the appropriations to cover it will be !
heads of service will alway ; gzopnatlm: lmade b erent ' $ shown in the Budget Register in the following manuer. b ’
equa. . v ey . - 4 R
. for the time being. 1 the total budget grant . X i . 11. If'a grant be made from local funds to aid in the 1‘}0::{";,:;3"?{“ iy
‘ . Fart Il of 6. Part II is ) ‘g construction of an imperial work, the amount of such aid imperial work. b ‘ e .
register, against the lumy :u’:c;:n‘lf; ;he sx:ecxﬁc appropriations mgade . 5 will be dealt with as a reduction fofh the local dg:;nt, :nld ‘ i 3 1)
or minor works. Itisto b ‘ v i to the imperial grant of the year, and the whole 1
served that the appropriati ¢ ob. - o . anincrease to p ) h ; 4,
works £ a spegipﬁc pwf:ﬂl{or:1 of a sum from .the grant for minor . ¢ expenditure will be shown as imperial. And in such case t-hi ;. ; i
that grant ; and it only ¢ 0es not constitute a reduction of f . . imperial expenditure for the year may exceed the imperia i ; \§
; , . o .
from one sub-head of se)!r'viz:“:fers of 1Pori;xons of that grant grant by the amount of such fi;re;n.t-x:};md. If the‘um;l;n}t Y
.. - 0 another (as from Mj]; f th _in-aid is not expended in the same year in whie . i
to Civil Buildines ilitary of the grant-in-a ) X ] S
Register, gs) are to be recorded in Part 1 of the it is made, then the amoun.t unexpended will constitute an } 3);;
7 allowable excess in the following year. ’ ’ [EiE
' 12. A similar procedure will be followed when grants-in- i(}mr;:rtiafln}:lnnds % i'
H
g ¥

a correspondi

returns Wl]l lnclude th RS. 500 ea(:h; Which . . {
=y ) Executive Engineers on ieeSt'u'n?ted outlay to be incurred by . In the register . has to be made by Civil Imperialgrant Cy
. Bs. 200 each, (g quisitions for works not exceedine , : 13. But if the disbursement has to local wor o
A , + (See 8.0, No. 25 of 186) s - : ¥ Officers, then " the imperial grant will be reduced, but the ynger civa o
Yf SE Part 111, 8.. Part TIT i the record of the '. . ‘ v 3 r local ‘nt dealt with in the Controller’s Budget Register officer. - 14.2
i specific estimateg from t};e grant f, aPPT‘OPHatlons made upon ' .{1 grant cased -The reason for this procedure will be R
i ted from the Syne:  grant for Repairs, and will be os will not be increased. : t at oredit j g )
ke uperintending Engiacer’s ¢ P_ t- . apparent when it is considered that the amo AN
< , referred to ghove, returns of sanctioy, of the head ¢ Local Grant’ in the Public Works Books, does SN A
L} - ’ ‘
: istineti Ce , t of the year, but only _ IR
ll))el:\t" ;Lc:l;);. 9. The distinetion of credits from ; : 7 Not represent the Lo_cal .P' YV' Granb OP WyOfﬁcers - ' ,,J
perial and  local funds to be expended by th n}perw,l funds, and from that portion of it which is disbursed by P. W. ) . i
local aredita. requires to be carefully maii - e;’u.bhc Works Department . © 14, The procedure in dealing with grants-in-aid from gﬂ?ﬁﬁ;’é‘;f‘d o
. ( ne . . . . . . 1
Co .. and also throughout the accounts " the Budget Register . local funds towards the charges for repairs and estabhs:hments ::tl:\?:;ifl);nents g
P Credits grant. ] Credits t . in the imperial budget-estimate will be somewhat dlﬁ‘eren{; ng A repair Y. B
d t ’ rante . . X . 3 1 arges. k
| ed to on:ov:grk wholly from locﬁ ﬁm:{% to .\woxks wholly from imperial op 1 Such grants-in-aid are uSL}a.lly made in lump sur:;s, a:c:hm ls;(;l charg \ ? / ‘4
‘ funds, of dealing with thows i: l'(;‘lllllre n}o remark here, as the moqq case they will be entered in the Rel«)g:st;r Ss pad ony ;ortion o 3 : -
. clearly shown ¢ ill not be final, and a 1
‘ may happen that, erelite s Y shown in the forms, But it gra'nt. But the grant wil et I;e sad of the year i
! funds, In puch case i E’Par}ted to one work from oy, of ‘it unexpended will be wnitten bac ‘ .
46 € expenditure will be dealt with ag to the credit of the local funds 47
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 prive, year, but when a part of th,

{

Chapter XX.] DUTIES 6F CONTROLLER’S OFFICE,

———— e e — . ———————— .

Section 1,] Budget Credits and Appropriations,

—_—

15, Thus supposing the grant for the estaBlishmentg of

a p1'~ovince to be 10 lakhs, of which 8 lakhs was chargeablo
to imperial, and 2 lakhs to local funds. Then if the actual
expenditure were 9 lakhs, the saving would be held to have
occurred against the local grant, which would be re.

credited at the end of the year with the half lakh unexpended,

ConhibuﬁonS-. 16.  Contributions received from imivate parties or others

in a.id of public works, will not be entered in the Budget

Register until specifically appropriated, when the amount of

?uch a-ppropriation will be entered as an increase to the total

" n.nperlal orlocu} grant ag the ease may be, and to the appropria-
tions for the specific class of works to which it is applied.

Grants for ex. 17. . . R
Grants for o1 7. The Budget Register will mot include the granty

22;};‘,5,3 :r,;?- made for ra.il?vays or guaranteed enterprize. Such grants aro

teed entor. | Wsually additional to the ordinary public works grants of {he

) e State expenditure of this clasg ;

mcluded in the latter, it will still be (Il)educted from thedtqftz::
g‘ran.t, aud the balance only will be dealt with in the Budg‘et
Reg?vxstcr. Such a case will occur iy the State expenditure to

, be incurred for the Branch Railway Compzlnies.
Monthly ap-

propriation 18. A monthly Appropriation Return (Form No. 43) will
réuarn, be ?ubmltted 10 the Loeg} Government or Administration b
which after examination and any necdful action, it Wiil b);
forwa.rded to the Accountant General, This return shows (1)
the distribution of the total grants up to date upon the differ.
ent heads of service, the information beine copied from the
.., Monthly balance of Part, I of the Register? and (2) the state
of tlfe appropriations from the grants for Minor Works and
Repairs, obtained from Parts IT and IIT of the Register,

19. The appropriation return should be despatched from
the C?ntroHer’s Office by the 10th of the month following that
to which it relates, and will be accompanied, when necessary. by
a Statement of Unauthorized Appropriations (Form No, 4;)-

20.  This Statement wil] o
during the month which the

Date for dese
pateh.

Statement of

nauthorized mprise any appropriations made

appropria. Controller may consider to Lo
tious.
fons opposed to the Budget Rules, whether made by the Local
48
o
R A
" d

§' ¥
~ ' a

[

i

v
1
|
i

[

PR,

TR PRSI

e
B
AR T

I . . , - . = LTSN
N ) . . L N . . . '
. M - r,:; .- - 4 . .
-
. b 2 T R Ayt o e gy oo, v n B e e —— e . .
3 T o T T e A -.»—&xhwmmw e .
oA epiialgely-s I e e b = mten e T e 1 S e e L L i A
T ERSI ) WL W R TR EW VUSR03 el © R T 1 TR T M g WS 7 g s o 3 T e &
-« 2 ey PO S
T% o BT e = e e N
T F ¥ "
3 - -
; A
. ,
;-

) 5,0
T Lol
. ) i
DUTIES OF CONTROLLER’S OFFICE. { Chapter XX. %
Budget Credits and Appropriations, i [ Section 1, ;! :
1
Government™or Administration, or Dy an officer serving .

under it.
91. The following are cases which should be entered in
the statement :— ' :
I ._Appropriations which increase.the a.llotme.nt's underr any '
of the main heads of service, viz, Original Works, ,
Repairs, Lstablishment, and Tools and Plant,
1L.—Appropriations which increase the total allotment for .
Minor Works. ‘ .
11T.—Appropriations from the Minor \.Vorks allotment for .
works above Rs. 10,000 each, which are not entered
in the Budget-Estimate. ‘ o
1V.— Appropriations for new woyks or .repan's, costing
above Rs. 200 each, for which estimates have not

b8 e S o i = e e & ad dine -
7
\

. been sanctioned.

\'/ &ppmpriations of savings on works entered in the | :

' ‘Budoct-Estimate to works not entered in it
o

iations to cover excesses of more than 10 per

VI.—Appropr hen such excess is

cent. on sanctioned estimates; W
more than the maximum amount which the Local
L3

‘.

Government or Administration has power to sanction. , :
. 1 |

sations for works which are not properly |

Vll__-Approprmtxons or | §

Public Works. - -
VIIIL— Appropriations for works which although wvlthm t i
limit of power of sanction of the I.Jocal Go»ernmi?
or Administration, are not recognized State WO.I S
Under this category would fall all f:ases of .sanctu])Pi
for military works which are not included in the lis
' of standard military buildings.
priations made from imperial funds for works
properly chargeable t? local fund§, as e. g., staging
bungalows, and boat-bridges or ferries.

X Appropriations made by authorities not competent to

make them, ) 49

" IX.—Appro
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a1 Bection ;‘ e JT1ES OF CONTROLLER'S, OFFICE [ Chapter XX. : i 4 .
;] ,;41 . -] . Budget Credits and Appropriations. ¢ ¢ - . ! ¢ } ’
i : . ' k .
S Unasthori - . Budget Credits and Appropriations, [ Section 1, 1
l L1 ﬂp:;z:nl-?;;iz::s ?2. The Controller should not however wait till the end P
?,«3 ( iy :?X,deult of the month, before noticing cases of appropriations whic} ‘ 26. The foregoing rules provide for checking the cash gfaviixsémml o
i . . . . vh ) . . ( .
1 {‘ { appear to him to be irregular, but should at once submit a N credits and expenditure of tho whole province by the tofal regner o
'\M g l‘f*Port of such eases to the Local Government or Administra : l b4 grants of the year. In order fo cheok fhe issne of cash to Sy
! I , I \ tion on their coming to notice, stating his opinion, when ,';' ‘» : each division, the use of a Divisional Credit Register, simi}ar L Q
T f . th? appropriation be cancelled, no further action w:ill be r Lo to Form No. 45 A is recommended. ~ This would be kept in ' ?g‘\ )
Eg " ?' | ' quired. If the appropriation be maintained, the Controller wﬁ; ‘ that branch of the Controller’s Office which deals with the ' ) ! :“!
BURE & make the needfyl entry in his Budget Register, and | accounts of the Division, and from It the credits to specifie it
. . . n- . IR
P ch.lde. the item in the Statement of Unauthorizea Appro x { ¢ - works would be made in the Sub-Journal. : ;3‘
‘ i.’ priations. pro- [ i1 }
g Pudget regls. 9 i . | . T > Iy
i !1} | / por gt regis- 23.. The Budget Register is always to be closed . ;. Section 2.—AupiT AND BooxiNG oF ExXEcuTIVE - ENGINEERs ‘ R v‘
: closed. mediately after the close of the financial year, and no appro Accours. ’ 4 }
H : : 2 - » . . . N s B
f7, i N - priations should be made in it which were not actux;ll 1. The audit of the accounts of Executive Engineers will :’f:l?:lple of ‘1‘ ;
[ H . . ualt.
SR ordered by competent authority before the expiration ); be effected with reference, i2 the first place, to the sufficiency , ; gi?‘
3 g ;1 the year. 0 : of the authority for incurring expenditure, and secondly with i P
; . Distributi . nableness of the charges. ’ * ’f :
% ? L . ofminorworks |, 2+ The Minor Works grant of 4 province, and the grant reference o the 150 ; 1 i L
TH ;:;in::pnirs for Repairs may sometimes be distributed by the Local a 9. The audit of the Establishment and Travelling Allow- ﬁ:&?mﬁ' s - “ i .
¥ ; N , pmvi“ci:{"m‘z ernment or Administration’ among the diﬂ)';rent au'thori:i:. P ance Bills will be made uader the rules laid down in velling  allow- {J‘f)‘( \
] iti 8 o .
1y suthorities,  (Generals Commanding Divisions, Commissioners, and He ads ’ Chap. XV. sneos BRI '
k5 $4 i . »
g g of Departments, &ec.) competent to sanction expenditure, In ‘ 8. The particulars of each Establishment Bill are to be g:tqb:ishment Coi
' * Y . . . . Ts ' ‘
s such case the Controller should keep a supplementary, regis entered on the Establishment Register Form No. 46, in the ~ ©= ; % .
¥ P " ter, showing the distribution of the grant, and the approp:ia- manner shown in the examples given. The original charges : ; P ~
: . . ?) - . qy - . : vy
& i tions made by the different authorities against their respective { A as ¢ntered in the bill will in each case be first copied into the ' ! 2
' ' . . t<) b J H o . . ,
;} | . portions. (See annexure to Form No. 41). t register, being afterwards alteredf 1f; neces;ary, fox;1 :.m);] correc- ] i
i o> Return to 25. It has bee . ‘ tions or disallowances. The particulars of any disallowance j} &
' ’ . . n alread . . O
3 {:;p(';f;‘,',em{d'} Grant’ recorded on threaé y explau’md (pa ra. 2) that the ¢ Local will be recorded on the Register, and a copy of them supplied L
- granta from only of the local gr ; t 0‘;‘&':]11131'3 books willbe that portion to the officr submitling the Bull (Form No. 47). R I .
. local funda, ant o ¢ year which has to b g ’ ¥ C. . . : :
f bursed by the agency of the Public Works De a:tment e~ '(Ii'i + 4. After audit, authority for payment of the Bill will be l‘}:ﬂ&g."" N L 1
total expenditure against the total Local Grﬁnt of tl;e . e ) recorded on the back, either by .the Cont'roller or Deputy - . ;
F : will be accounted for in the books of the Deputy A dy - ' ) Controller, the amount of deductions fof mneome tax and ‘ ', 3
, G 1 of th . eputy Auditor . . ¢ disall s being specified ; and the Bill will then be re- T
| eneral of the province. To ensure that the distribution of ) \ isaltowanc o ’ . Do
b . . N 1 : 3 '
: this grantis accurately recorded between the two offices, the . turned to the drawer. ' . ¥ / g.
. . . ~ t ~ v n ‘
Controller will furnish the Deputy Auditor General with g y 5. All replies to disallowances must be written on the Disallowances. : ,
[ qum:teﬂy return (Form No. 45), showing the amount of {hat | : back of, or attached to, the disallowance statement, and for- ‘ j w—_——y
! portion of the, grant which has to be srcounted for in the 5 warded to the Controller. This statement will be again !
. & . . s iz .
Public Works Department, d transmitted to the drawer of the Lill with the Controller’s N
4 .
: 50 decision recorded on 1t ,
51
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General iy Vided for clearly by the rules, the case is to be referred to tho

doubtful eases. A ooountant General, who will when necessary oltain the orderg
of the Government of India upon them. Pending reference, '
the Controller will either pass or disallow the charge, accord- ;

ing to his judgment.

Apd proviuigu 9. Should the Local Government or Administration in.. { !
certain cases, struct the Controller to pass provisionally an establishment \ )

charge which is not clearly provided for by the rules, he will {\ = '
pass it accordingly, reporting his Proceedings to the Account. '
ant General,

-
and provisifu=

Audit of tra.
velling allow.
ances,

10, In the audit of 'travclling allowance charges it will he
the duty of the Controller to refer to the Local Government, or
. Administration all items whicl, appear to him to bhe question.

able, even although they may he supported by the neces.
52
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Chapter XX. ] DUTIES OF CONTROLLER'S OFFICE. {'
Section 2.] Audit and Booking of Executive Engineers’ Accounts, ° ‘
tl:gw remite Disallowances if remitted will be included in the next ‘
' bill submitted after the remission has been made, but the {
amount remitted may be disbursed at once. Should the ‘
officer drawing the bill not receive notice of the remission 1
of a disallowance in time to include the amount in the :
®  Lill of the succeeding month, the amount should nevertheless ~
be added in the Controller’s register,
;‘\i:itnc?efscon- 6. A register of contingent charges is to be kept after: :
7 the same form as that for salaries and travelling allowances, : i
but this does not imply that contingent charges are to be ! :
subject to preaudit, which from the nature of such charges *
would usually be impossible. But to admit of the early :
posting of the register it may be desirablo that an account ‘ ;
of contingent charges should lLe submitted early in the s: ¥
. month before the other monthly accounts are sent up. In such - i
case the contingencics need not be detailed again in the X :
Executive Engincer’s Schedule of Expenditure. | .
Audit to be 7. The audit of establishment charges and the return of {]e ; !
rapid. bills is always to be effected as rapidly as possible. Ag o }
rule an establishment DLill should not be detained more than .
two days in the Controller’s Office. i
Reference to 8, When charges are made of which the audit is not pro. !
Acdbuntant
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" - and the retrenchment will be final, unless an explanation be

to the Controller’s Office.
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DUTIES OF CONTROLLER:S OFFICE. [ Chapter XX,

o

LI « - i
—— - Caun

Audit and Booking of Executive Engineers’ Accounts, [ Section 2.

sary certificates. In short his audit is intended to test the
propriety of the charges and not merely to ascertain that the

prescribed forms are followed. Nk

. .. for delay in
salary must be made for any undue delay in the submission of rendering se-

. . t,
their monthly accounts Ly the parties concerned, counts o

t

|

i i is Disall o

11. In audit of cstablishment charges, disallowance of Disallowances . ;
;

T AR Th st MY T A Bl a3 ¢

12. If the accounts of any sub-divisional officer are in by sull).(if;yi.
* sional o eer;
arrear more than one month after the close of the month to ,
which they refer, half his departmental salary will be disallowed,

=4

~ Ao s

afforded which shall satisfy the Local Government or Adminig_.
tration that the cause of delay was beyond the control of @h .

individual concerned. | . :
13, If the Executive Engineer’s accounts are not received in E{]gi]l‘.iiz:.uﬁvg

the Controller’s Office within two months of the cIosi of the

month to the transactions of which f:hey ?efer, his s.taff

salary, if a military officer, or half hlS. entire salary, if a

civilian, shall be disallowed, and the dlsu.llowa,nee shall. he

final, unless an explanation be afforded which sha.ll satisfy

the Government of India, that 1:,he'd.eﬁ1ult has arisen from

causes beyond the control of the individual concerned. \
14. The Controller has no option, but is bound to, act upon ﬁ)n‘lze invari-

this rule without exception, and the term ‘accounts,” as used

above, is to be held to apply to all periodical accounts or
retun;s relating to cash and stores, which have to be rendered .
’ -

o i R o s e cn e K B £

S e | €, Aty f b AR e Bk e of s L
-

PRSP

R R R

) . {1l has been faister of

15. As soon as the audit of the es’rabhshment'; b(lillPas . eten Efﬁ.‘&,i{f -

de. the items will be posted from the detailed Register o .o i
made, :

into the Provincial Monthly Register, in which comparison , S

is made of the charges with the budget grant. ’
16, The next duty of the Controller’s Office relates to ;\;;ﬁlﬁm,;g ex-
tl .d't and booking of the monthly accounts of expenditure.
he audi
first account received monthly by the Controller cash batance
17. The 11 . . . soae 1 Cash Balance return, e
from Executive Engineers1s the Divisional Cas -

ich shoul be carefully exa-
Return, TFrom these returns, wh:, 1 sh ' . ‘
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Chapter XX

(

-3 DUTIES QF CONTROLLER'S OFFICE.

Section 2.

Audit and Booking of Executive Engineers’ Accounts,

Comparison
with Cash Ac-
count.

t

Examination
of Executive

aceounts,

Check on re.
ceipts by re-

furnished by
Deputy Audi-
tor General,

L TT———
>

»
~

i and on mis.
cellaneous re-

’ , - treasury.

b

mined, the Controller’s return of Cash Balances of the Public
Works Department will be compiled, for transmission to the
Deputy Auditor General.
. . Controller’s Offico within 10 days of the close of the month, any
divisional balances not received by that time Leing omitted,

It should be despatched from the

18, The divisional cash balance return will afterwards be

made over to the examining accountant, for comparison with

he balance shown in the cash account current.

19. The monthly accounts of Executive Engineers on

Engineer's  receipt will first undergo examination to see that the accounts
current and schedule are arithmetically correct, that they arein
all respects properly prepared, and that the charges are com-
. plete as to authorities, estimates, budget appropriation, and
vouchers; also that any items which are irregular or
ohjectionable have been entered in the statement of objec-
tionable items.  Any clerical errors, or errors of clussification
will be corrected in red ink,and a revised account current, if
necessary, prepared, with a statement of corrections (Form
No. 48).

20. Thoe next operation is to check the cash receipts

turn of trea. brought to credit by the Exceutive Engineer. The officers of
auey credits the Public Works Department are placed in funds solely by

means of the monthly eredits granted to Executive Engineer
at the Treasuries or Branch Banks, and the Controller wil]
receive from the Deputy Auditor General of the province a
monthly statement of the credits charged to the Public Works
Department in the accounts of Treasuries or Banks, which
statement will enable the Controller to clieck the sums brought
to credit in the cash accounts of Executive Fngineers ; the
examination of the accounts on this head should be made as
soon as the return is received, any diserepancy being at once
enquired into, and noticed cither to the Exccutive Engineer
or to the Deputy Auditor General, as the éase may require,

21. A similar return will be furnished by the Deputy

ceipts paid to Auditor General of the miscellancous receipts paid into Trea-

suries by Executive Eogineers, and brouglht to credit of the
1
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DUTIES OF CONTROLLER'S OFFICL. [ Chapter XX.

Audit and Booking of Executive Engineers’ Accounts. [ Section 2.

Public Works Department in the Treasury books. This will
be compared with the amount charged by the Executive
Lngineer under the corresponding head.

22, Inauditing the accounts of expenditure, the Controller General prin-
should keep in view the general object to be attained by his iciple‘t,;’el"f he;g
supervision over the expenditure, and while careful to prevent sudit.
unnecessary expease and irregularity, he should not be too
precise in trifling matters, which are of no importance to the
finances of the State, but which may be made very trouble-

some to those who have t{o account for them, "

23. Inthis view objection should not to be taken as a rule )
to excesses of expenditure over different items of estimate,
provided the total of the estimate be not exceeded. On the >
other hand an item which is apparently objectionable should
not be left unnoticed merely because it is covered by an esti-
mate. And it will be the duty of the Controller to bring at
once to motice all cases in which an estimate, although not
exceeded, is likely to be so, in view to a revised estimate being :
framed as soon as possible, ‘

21, Tile audit of the Cash Account Current and Schedule Audit how re-
will be recorded in red ink on the back; the entry may be corded.
signed Ly either the Controller or Deputy Controller, A ’
formal notice of audit will be sent to the Executive Engineer
(Form No. 49), accompanied, when necessary, by a corrected
Account Current of Cash or Stock. ) \

25. The Esccutive Engineer, on receipt of a corrected Adjustment of

. R . \ . corrections,
Account Current, is bound, if be,admits the corrections, .,

‘to adjust his books at once, by the needful entries through his

Journal and Ledger, so that the balance in them and in the
next Account Current to be submitted by him, may correspond
with that shown by the Controller. ) -

26.. If .the correction made by the Controller increases the Flﬁiix:tnfo f:d
Lxecutive Engineer’s cash balance, the latter is bound to tg(,'ente, upon
correct his own cash balance at once, by refunding the differ- ;ff)‘:;;‘t“li"‘t ’
ence. But the Controller should not correct the cash balance
of {he gccount if the matter is at all doubtful; and generally
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§ § Chapter XX. ] DUTIES OF CON ) R
b ‘ TROLLER’S OFFICE - ‘ ' o
! Section 2 oreTeR DUTIES OF CONTROLLER'S OFFICE. [ Chapter XX. b
1 : ! Andit and Booking of Executive Engineers’ Accounts ¢ : ¥ 3 ’
p ‘ - 3 I Audit and Booking of Executive Engineers’ Accounts, [ Section 2 \g
' he accounts will be left unaltered ) .
: . » the proposed correcti meci itions riati i
3 ( . being merely noted in the correotion staton el;t' . ons specific flddltlolhl,l appro.p‘l :;.tlon should be applied for, unless t
. and adjust 27, Whatever m: 1 in' ’ the offcial yes has expirec. l‘
: thew fnally in i may be the way in'which the correction is ; 2
. ; three months, recordfad n the first instance, the item must in every o ; ‘ 32, When retrenchments are made, three months’ grace Retrench- L
; o be adjusted finally within three months from tl YdﬁSL . willbe allowed for reference to Government or further explana. et ‘
- of its being first recorded; and failine other m ‘:;’s tdlte el s tion; at the expiration of which time, if satisfactory explana- > ; ; .
. ¢ . : -~
1, Controller is bound {0 recover the ﬂmou:t by dcduction,ﬁ-o:: ) tion be not afforded, or if the order of the Local Government B E
" the salary- of the officer concerned.  To this rule there can be ; or Administration for remitting it has not, been recorded, the ‘A: I N
1 no exception, : . . ‘ o retrenchment must be enforced by deductions from the next iy g
[} o Statement of 28, T ; salary drawn by the person coneerned. Such deducti hich fid
| ' atement o 8, 10 accounts, after audit. wi ' ; salary drawn by P . lons, whie EE N
! i(zé{;:’tmnable the hooks, and at (he s’ame p lh » Will next be Passe.d through ' must not exceed one-fourth of the staff or consolidated N : N
| Ttems submitted by the met.e State.ment of' Objectionable 5 salary for the month, will be credited as fines in the > P
! o o ed and forwarded ¢ xecu-txve Engineer will be complet- ; accounts. ; |
;‘ | ] v ed to the Supermtending Engincer. é ~ . . { é
b 29. This statement will embody all the irreqularit; ) ‘ <" 83. Any item§ which require the orders of the Govern- Items to be > H[ , ,
L have appeared in the monthly accounts, syl e ek : ment of India previously to being finally passed should be dis- f}eﬁ;ﬂn;otof s . Ii
P bable excesses over estimates ; h;:?}s“‘v'l : e Ol‘.pro. tinguished in the objectionable item statement. Such are all India. e e b {
- incurred  withous authority, o r’ wit]bl 1 tmbc‘s ; expenditure items of loss of cash. Losses of stock may be either debited }3 \ ;
) ) y -
budget appropriation ; unauthorized qoyu it covered by to the stock account, or charged to the profit and loss account, ;
retrenchments; and lossog of o 0[:)‘mcnts to contractors ; & and reported to the Government of India, as may be deter- ) s AN
‘ will add any items whicl, have beeg “.Od*' The Controller mined by the Local Government or Administration on the '
} tive Togineer, omitted by the Execu. merits of each case. .’ {‘
i how® dealt ‘ : . : . . " ) :
| with, 50 The Sllpermtcndmg Engineer will retarn the Stat. 34, The accounts immediately after audit will be carried Booking the ~ ‘
! xr'lent to. the Controller, with bis opinion recardin d“e- through the Controller’s Books, viz., the Divisional Journal Recounts. ;
| different items, after reference to the Lxecutive aiinfri:? ](;‘ and Ledger, and the Provincial Abstract, J ournal and Ledger., .
, necessary, for explanati SInCer, 1 i ;
, . Sccond’ Statemfﬂ;n’l?‘on. Trhe Controller will then prepare 85. The Divisional Journal (Form No. 51) consists of one Divisional H
¢ - Wwhich the Superinter { Orm, 1\.0 - 90), containing the items folio for the opening and another for the closing entries of the Journal 2 '
~ cotile, or ro(rardivnrl: “‘}{f‘ ]1‘4"3"“’0“" .ﬂhd himself are unuble year,anda folio for the transactions of the year under each of _ ?} ;
' submit it b bthe f, wlxc 1‘ they differ iy opinion, and will * the four main heads of Cash receipts, Cash disbursements, Stock ?-'
5 for ondons. wocal Government ¢p Administration receipts, and Stock disbursements, or six folios In all, The * £y
i Bxceessbove 31, | i Cush entries in the Journal are posted from the Cash Account i
; :.ppmmia_ . + A0 regard to exeesses over budget appropriations, itemg Current, and the Stock entries from the Stock Abstract
ions, XCESS roed] b 5 i 1 ’
o o excess not exceeding Ry, 500 need not be reported ’ submitted by the Executive Engincer. N 1
'.' small. excesses will yeq]l, be e reported.  Such 1 /i
. other items, and ] noLy COll'lllel'l)a[;mced by savings on 36. The Journal is supported by a Sub-Journal, which con- and Sub-Jour. { } }%
| ’ between the budwet o appreciably disturh the equilibrinm f tains all the necessary details of the different heads of expen- nal. g ) ) i
| excesscs above gm;tg 0{;’:' ant and expenditure, But for all . diture, and in which comparison is made of the expenditare on Ly i g“
. 56 > @ more thanRs. 500 on cach work, a ' cach work with the sanctioned estimate and appropriation of the ~ ; §
- 97 . 2
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Chapter XX. ]

DUTIES OF CONTROLLER'S OFFICE.

Section 2.] Audit and Booking of Executive Engineers’ Accounts,

. year. The use of the Sub-Journal permits of the ledger being
limited to those heads of account which have both Dr. and Cr,
entries,

Wrong entries 37,  Erroncous entries should be corrected by being written

how corrected. 1. ok in the J ournal, a spare folio being set apart if thought,
necessary for the purpose, and by deduction in the Sub-
Journal, . x

Divisional 48. The Ledger (Form No, 52) will be posted from the

Ledgor. Journal, and contain the following heads of account :—e

1. Government.

2. Disbursing Departmend,
3. Imperial Revenue.
oo 4. Local Revenue, »
5. Original Works, Imperiul,
6. Repairs, Imperial,
7. Establishments, Imperial,
- 8. Tools and Plant, Imperial,

9. Original Works, Local,

10.  Repairs, Local.

11, Establishments, Local,

12. Tools and Plant, Local.
13.  Stock Purchases and Sales,
14, Stock. .
15, Barrack Department, -
16. Tuccavee Works.
17. Miscellaneous Advances,
- R 18, Deposits,

19.  Transfers,

20.  Supplics from London,

21, Civil Oflicers,

22. Profit and Loss.

23. Balance,

It will however ravely if ever lmpp'en that all these heads
will be required for the expenditure in any one Division, and
only those leads need bo opened which are required.  But
no other heads than those Lere specified can be opened,

38
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- DUTIES OF CONTROLLER’S OFFI(CE. [ Chapter XX.

Audit and Booking of Executive Engineers’ Accounts, [ Section g.

39, There will usually be one debit and two credit entries Nature of en-

per month in the account ¢ Government’; the former for the i
miscellaneous reccipts paid in, the latter for the credits afforded
to the Department, and for the Income Tax realized.

Under Disbursing Department there will be one debit and
one credit entry for cash receipts and expenditure, .

The heads"Ret’fenue’ will usually have only credit entries
for the revenue received. .

The heads for works will have two debit entries for cash
and stock used, and the head ¢ Establishment’ one entry per

month.

The account ‘Stock Purchases and Sales’ will be Dr. for
the payments made on account of the purchase or supply
of Stock, and Cr. for tl}e value of the Stock received. It
is also Dr. for value of stock sold and Cr. f_or the payments .
received on the same account.

¢ Stock’ will be Dr. for value of stock received, and Cr. for
value of stock issued. :

¢ Transfers’ is Dr. for all cash paid and stock issued on account
of other Divisions and Departments, and Cr, for all cash
and stock transferred from other Divisions to this Division,

¢ Barrack Department’ is Dr. for expenditure incurred on
. it, and Cr, for ‘cash recoveries.
The account ¢ Tuccavee Works’ is Dx.'. for expenditure in-
curred on them, and Cr. for the recoveries on their account,
These will be usually made through th? Collectors of
Districts. . |
The *Miscellaneous Advances’, ar}d ¢ Deposit’ accounts call
for no remark. The accounts “Supplies from London’ a’fld
‘Civil Officers’ will usually have only Cr, and l?r. entries
respectively. The entries toProfit and Loss will usually !

-

be Dr. only. - _ '
40, Tt will be olserved that the Divisional Ledger kept Difference be-

- tween Execu-
- nl g ; r . v
in the Controller’s Oflice differs f'rqm that of the Executive tive Engineers’
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o ' £S OF CONTROLLER'S OFFICE, [ Chapter XX. y
L Chapter XX.]  DUTIES OF CONTROLLER'S OFFICE, | DUTIES ‘ ; 3 ;
R i ! ! 3 L
j ‘ ' i Booki f Executive Engineers’ Accounts { Section 2. ] .
};V E ’a ; Section 2, ] Audit and Booking of Executive Engincers’ Accounts, s ' L ) , Audit and Booking o \§
TN ) to ' o " ‘inci: v ‘orm No. 53) will be posted Provincial ¢
H Control- Tnoineer in dickinmc s 1 o , 46. The Provincial Abstract (Form 2 ’ e
*j, 2 ;‘;i Diviiow Lngl'nem m dlﬁtm{;’zmbhlllg Pdwecn Jmperial dnd Local Lis. ;‘ ' from the Divisional Journal, and contain the same number of * ™0™ ;
ﬂ aE _ Ledger. penditure, and also in carrying Revenue to a scparate head { heads, the heads of service being at the top and the divisions on o
(!z 1! of account, inslead of bringing it at once to credit of Gov- : . . the sido of the page ; there will be four abstracts every month, ¢
. .(5: ! ernment, ? _ for cash and stock receipts and expenditure, or 48 Abstracts ;E X
% I . 41, The.Ledgcr entries are to be mado exaclly as shown in - ! | in all during the year, besides the opening and closing” 3 l -
the form, without, any details; these will be shown in the ¢ acrcs D
t Sub-Journal, ' pages. : : i il .
b 47. The Provincial Journal (Form No. 54) will be posted Proviucial i
<0 Monthly trial 49, T Led ; LI . . J e L. .. ; Journal and i
! _ Monthly '~ Lhe Ledger will he Verified by posting the entries of ' : from the Provincial Abstract, and the Provincial Ledger (Form Leqger., ; :
' the month intq the Monthly Trial Balance, when the Dr. and ; No. 55) from the Provincial Journal. These books will be kept, .. 2
X ‘ Cr. entries should agree. precisely in the same way as the divisional books, and supply, “ {
Lo : ' . i the same information as is ’
te Ledger closed 43, The Ledger will Le closed yearly. The balances at ' as regards the whole Pmmfce’ . : ] )
k yearly. : ‘ C 1 . . furnished in the latter regarding each Division. But the Pro- ) ) i
' credit of Tmperial’ and ¢ Local Revenue’ will be carried to . urn . s . b . . !
: © ¢ it of ¢ s . ’ incial Ledger will contain in addition two heads for Imperial ] 3
7 credit of  Government,” The Budget Service Ieads, ¢ Original vineia. 5 ' . i . :
;o s ¢ ) . © d Local Grants. The first entries under these will be the
I Works,” ¢ Repairs, ‘ Establishment,” and ¢ Tools and Plant,” will ! ‘ . and Loc T . -
o - . ’ ‘ ts for the year; and deviations in the total amoung of those ‘
‘ be carried to debit of “Government.” The entries under  Trans. grants for the o th il of course b ded '
A ") ] . . . . , -ants occurring during the year will of course be recorded, !
! fers’, both Dr. and Cr., will be carried to debit and credit of” : gra X ill be posted from the Bude :
( ) ¢ i ) \ The entries under these heads will be posted from the Bu aob ;
, Government. ¢ London Supplies’, ¢ Civil Officers,” and,_‘Profit? . 1e | . . | .\ .
‘and Loss,” will be also’ closed through the account ‘Government. - . . Register. incial J 1 and Ledger will also “contain Include E ) o
. . - . ¥ . a 8 nelude Ex. :
: ‘ Barrack Department’ will be credited or debited with the loss . 48. The Provincia ; tournb e o}}i e gl e Ty '
' or profit on the year’s transactions, as the case may be, the T ' the accountsPofl') IG?LP%T; 1ku1‘§ . ); o edlined i;1 o Ciw;il Do Civil Oflicers, ~ { j
; corresponding entry heine 1y ‘o 't , accounts of Public Works Rev. ; - 5
L ; o P © y g made under head Government. ’ partment which are compiled from the separate books treated _
' Annual ba- 41, The: ) r g ’ . 4.5
by Jance shect, ot Dlzeb'lucrcsoim;t;) then remal:n‘ng unclosed, viz., ¢ Govern- ‘ of in Sections 11T and V. : |
H 5 } 3% et o » . * p
't € Qhad s ‘ WD artment,’ ¢Stock Purchases and Sales, To close the Provincial Ledger, the increase or decrease Provincial ! 1
Stock,” ¢ Barrack Department,” Tuceavee Works,” ¢ Miscel- o Ry 1 'stock balance during the year will first be gooser how " i |
. . R ~ g X closed, .
laneous Advances, and ¢ Deposits,” will be closed throneh the : . of the provineial . f; d ¢ Imperial Grant.? . :
Balance Account. Ty trics wi . o . carried to the debit or credit of the head ¢Imperial Grant? | s !
i . o ‘he‘ anner & " 110 5¢ entries will all b.c fiest J”"rfmh_'“(\d m * such increase or decrease being equivalent to a corresponding i g
o - : wl m " er s 1olwn n the efamplc. And in the ])(\gl.n'lllllg of 4 decrease or increase of the grant of the year. The amounts }
; : }tl;} next year the Ledger will he re-opened by journalising the . v ; leLit of the four budget service heads, viz., Original Works, ; .
L halance entries in t] ; at debi ) S ; .
| the same way. 5 Repairs, Establishment, and Tools and Plant, will then be - |
’ ]‘ , ﬁﬁrcemmta' 45. The total entries in the m onth]y trial Dalances of {he j carried to the heads ¢Budget Grants,’ and those accounts /t L‘
. O, etween o e L, . . ¢ f .,
oo wisional ana Divisional Ledgers will be afterwards brought together in a will be closed by carrying the bal.ances to .the account ¢ Gov- 4
. . {)’:2{;‘.‘““' monthly check balanee sheet (Form No, 56), and the agree- ' ernment ;’ such balances .bemg elthelil sz;)vx(x;gst to b: sufl:r:]n- . ' -y
‘ ~ : . - I . o
S . ment of their sum with the entries in the Provincial Ledger dered, or excess expenditure over the budget grants of the
R Monthly Balince will Prove the correctuess of the whole of year. ( 4
he book ' , ) 61 i
. the books, . ) . F g
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- Chapter XX.] DUTIES O(? CONTROLLER’S OFFICE.

'1 3 Section 2, ) Audit and Booking of Executive Engineers’ Accounts,

‘o ﬁlg;l;alofsuéiz 50.  Attached to the Provincial Abstract is an Annual
i} penditure and Summary of the tota] expenditure under each of the budget
s revenue. sub-heads of service, also of the total revenue realized in the
T Public Works Department, compiled from the Divisional Sul-

. ‘ Journals. The entries in this Summary should be carefully
¥ ¢ compared and made to agree with the total entries of the
n Year in the Provineia] Journal,

Charges for

!
/ E : Jand for 51. Charges for land taken up for public works will be
{

7 Public Works included in the cost of the works, when the land is taken up for
) a specific work, and in every case they will Le debitable to the
) .publie works grant.  Sucl charges will usually be dishursed
o 1n the civil department, and the audit in such cases will Le

effected by the Controller in th manner prescribed in Section
1V, for land taken up for railways,

Nt g T
»
-

R

rhen clisburs: 52, Charges disbursed in the Civil Department on account

i Department,  of land required for public works will be brought into the pro-
’ vincial books of the Controlle’s Office in the same way as the
' reeeipts of revenue realized in the Civil Department (see Sec-
A tion V), without passing through the divisional books. A brief
i ’ register of such charges should be kept, on which to frame the

Journal entrics, which would be posted from the advices of
disbursements received from Treasury Oflicers, and should be
L carefully agreed with the corresponding credits taken by the
‘4 . Deputy Auditor General, (Sce Scetion 1V, para. ).

T

- er—_

; ) gffgé?dis. 53.  Charges disbursed by a Public Works Officer which are
bursed by an debitable to the Railway part of the Budget Graut, as for
{Zf;fﬁil‘r"( . example, the salary of the Consulting Engineer and his Estal.

i - ishment, will be charged in the Divisional and Provincial
» { Books to head « Transfers,” a corresponding eredit being
: afforded in the Railway Looks of the Controller’s Office.  (Sce
g ‘ . Section IV),
j Lyl
o zgtal;)iﬁetrhe 54 Tbe transfer accounts ghould always be carefully atten.
. accounts . ded to by the Controller, The transfer entries between divisions
departmen ~ of the provinee should be carefs ully compared on the monthly
' ' accounts being received, and any discropancies at once enquired
o into and adjusted. When transfers are made to another provinee,
L 62
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DUTIES OF CONTROLLER'S OFFICE. [ Chapter XX,
2

Audit and Booking of Executive Engineers’ Accounts,

advices should be sent immediately on the transaction being
known to the Controller of that Provinee, who will be bound
.to see that the officer eoncerned gives corresponding credit in
his books without unnecessary delay.
55. Cash received from another department will be credited Transfers nc.

: R t, ith
to that department, and cash paid to another department will be ﬁ‘éﬁg‘r’do;‘;_

debited to that department; and early advice will be sent by ‘nents. .
the Controller to the accounts offices of those departments to
enable them to make the corresponding entries in their books,

Such transactions will be of rare occurrence.

56. But expenditure incurred. on account of, or stock gtpi?iictﬁl;:
supplied to another department, will not call for a correspond- department.
ing debit in its books. The amount will be charged to ’

J 'ansf'er ’, but will be shown as a final charge in the Public

Works Accounts of the year, additional to the expenditure

against the grant. '

57. Similarly, payments made by another department on
account of the Public Works Department', or the value of stock
snpplied from the former to the latter, will not be brought on

to the Public Works books.

58. Supplies of tir.nber from the Fore.s§ Department and g-lc::s%;fest
supplies from the Cossipoor Foundry [ Military Department ] department,

will however be treated exceptionally; .’chey will be, Cl'editl.e d ;'mdn d?-;iﬁpo or
to those Departments through the account ¢ Transfer,” and will
he brought on to Stock at their money values,

(=]

- 59, Supplies from a Public Works .l\Ianuf'actory, stfcnh as %:thcei‘fm?s s -
the Roorkee WOI‘kb‘hOPS or the Akra Brick Fadory > will be manufactory,

paid for in cash (7. e., coin, cheque, or tiansfer receipt ), by ™= T -
the oflicer rcceiving the supplies, and will not be carried
throush the Transfer account. Cash will also be paid for
such ;1pplics by any parties requiring them, who do not belong
to the Public Works Department.

60. The Controller may require 'the Executive Engineer to ggx’golt!sr'sm
send in addition to the prescribed monthly accounts, the f,, additions
it “]p:hy books of works, or the sub-divisional or divisiona] 2¢counts.
Ul'lg'll]ﬂ - L )

- riginal account of the Executive

eash-hooks or any other original a 63

{ Section 2, o
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Chapter XX.] DUTIES OF COXNTROLLER'S OFFICE,

S S

Section 2. ]} Audit and Booking of Executive Engincers’ Accounts.

Engineer’s Office, whenever the ordinary monthly aceounts
appear defeclive or deficient in detail, or when from any
reason 1t may appear desirable to call for further information,

t?;“}“:u(‘]‘i‘l‘i‘l‘;‘;’d 61.' '.1’1.1e audit of the monthly accounts, and posting of
::gomzkii;g the Divisional and Provincial books, should be carried out
S?}?tmner,s th.h the ut'most punctuality and rapidity possible. The Ixe.
e cutive Engineer’s accounts are due in the Controller’s Office
by the end of the month succeeding that to which they relate,
One month is allowed for auditing and booking the accounts
so that the Controller’s Provincial Ledger should be posted'
and the monthly check balance strack by the end of the second
month.  Any delay Leyond this will Le bheld to constitute

 arrears, for which the Controller will be responsible.

—_
Seetion 3. —Accovnrs op Civit. Orricess.

Application of 1, X e : . . .
tp’,’&'&v’ﬁ"_ All expenditure for mmperial publie works, incurred

Officer. by oﬂh‘e'rs not belonging to the Public Works Depart.
ment, will Le audited by and brought on to the books of

the Controller. Such officers will be termed Civil Oflicers
for the purposes of this Code.

Fonds to 1 2. CivilO i i : ‘ .
obtained o’sly [icers will be provided with funds for imperial

from Execu. Ii“““’ works from the funds at the disposal of the nearest
tive Engincer. Executive Engineer ; and ofticers in ¢h

g arge of Civil Treasuries
wh t i .
en acting as dishurse

; . rs for publie works, are interdicfed
1;;lom nsmgbany money for such dishursement, except what
ey may obtain f:. Sxecuti |
7 may n from an Executive Enginecr,

Checks to be 3. Inenforcement of {his Probibition, the Deputy Anditor

. » exercised by

Deputy Audic General will serutinize monthly the inefficient balance on

account of miscellaneous advances of each treasury oflicer,

to satisly himsclf that no Payments for public works have
been made from the general funds in the treasury.

Procedure of 4. The Local Government or Administration, in passine
[l

mentand  the estimate for a work to be executed by a Civil Officer, will gt

Executive  the sgame times i : . .
determine which Public Works officer is ¢

supply the needful funds, and the latter will make advanceg

from time to time to the Civil Officer, on hig requisition, to the

L Com

1“ tor General.,

|

i

}
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B
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DUTIES OF CONTROLLER'S OFFICE. { Chapter XX,
Accounts of Civil Officers. [ Setcion 3.

extent of the estimate, or authority of the Local Government., .

- The Exccutive Engineer will take credit for such advances,
and the charge duly vouched by the receipt of the receiving
officer, will be passed to credit of the former and debit of the
latter in the Controller’s books.

5. The Civil Officer will send up a brief monthly abstract Accounts re-
of receipts and dishursements (Form No. 57) showing total Givit %f}ii;‘;
cash received and total of expenditure on each work in
progress. This account may be sent either direct to the
Controller, or through the Executive Engineer, as may be
fow d most convenient, Such expenditure will be passed to
credit of the Civil Oflicer, and debit of proper heads of >
service. A bill (Form No. 58) will be prepared by the
Civil Officer on completion of each original work, and an )
annual Dbill for the repairs executed during the year, which

will bé submitted to the Controller for final aundit.

6. The amount of professional check to be exercised on the Plfof;t;ssional
. . . check.
proceedings of “Civil Officers in regard to the execution of
]

public works, mav be regulated by each Local Government
;md Administration as it thinks proper.
7. The monthly accounts of Civil Officers on receipt Controlle to

in the Controller’s Office, should be checked, as regards the ;‘gﬁ:;ﬁ ade

* receipts credited, by the charges and vouchers of the ExecutiYe Jé!;tl;n%-m c(:fr‘- .
Engincer who has made the advances, and §uch advances as in accounts,
the judgment of the Controller are 'nof. adjusied promp.tly by
the execution of work and submission of proper bills of

expenditure, should be brought to the notice of the Députy

Auditor General. R >

8. The Deputy Auditor General should at all times peputy Auai.

. L] tor General to
have the support of the Local Government or- Administra- enforco. pune.

tion in any requisite measures for enforcing the rules for tuality.

the punctual submission of decounts by Civil Officers, and

for their making disbursements for public works from no .
other funds than those supplied by the Execcutive Engineer.

9. The duty of the Controller, as regards expenditure by ;::::t?rr;db;x-

CSvil Officera from Local Funds, will be confined to simply Civil Officers,
65
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Chapter XX.} DUTIES OF CONTROLLER'S OFFICE.

Bection 3, ] Accounts of Civig Officers., T
auditing the charges dishursed, when he may be required
to do so by the Locy] Government or Administration. Sych
charges will not be brought into the Controller’s Looks, but
will be adjusted by the Deputy Auditor General,

may sonre.

f] . . .
fony some. 10.  The Local Government may however sometimes direct

counted for to that the accounts of expenditure

fro i :
Contrallas m some special Local

Fund (as e, 4., the portion of the Ineome Tax devoted to public
works) shall be accounted for in the Controller’s Office,

whether disbursed by Public Works or Civil Officers. Tn

such case the accounts will be dealt with in the same way

as those appertaining to Imperial expenditure,

Controller’s .11, The accounts of ex itur ial wor ivi
beohy s expenditure on Imperial works by Civil

cenditure by Oﬂ‘ieers'x will be kept by the Controller in one set of books,
Civil Officers, consisting of an Abstract, Register of Works, Journal and
Ledger (Form No. 59).

.

12. The Abstract and Register of Works are posted from
the monthly accounts rendered by the Civil Officers ; the Jour-
nal is posted from the Abstract, the entrie
to credit being carefully compared with the
as advanced in the accountg of the Executiy

bow posted,

s of eash hrought
amounts charged
e Engincers,

and brought
intol ovineial
Journal

13.  The expenditure will be carried from the Civil Officers’
Journal into the Provineia] Journal, in which 5 folio wil]
be set apart for the purpose.,

aud Ledger, 14. A separate head

of account, *termeqd Civi] Officers,’

L

dv the end of the year through the accoung * Government,’
A corresponding debit is raised jq the Civil Officers’ Ledger,
and the adjustment of the account is made throueh the Pro.
vincial Ledger, in which the debit to Civil Och:rs for cash
received, will cancel the credit in the geyeral Divisional
Ledgers for cash paid to them, The balances in the diflerent,
personal accounts of the Civil Officerg Ledger will of courge

cers’ in the

work up to the halunce under head ¢ Civil Om
Provincial Ledger,
66
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1T LLER’S OFFICE. [ Chapter XX,
DUTIES OF CONTRO )

Accounts of State expenditure on Railways. [ Section 4.

Section 4.—ACCOUNTS OF STATE EXPENDITURE ON RAILWAYS.

1. The following rulesprescribe the accounts to be kept ':"l:lfﬂi S:llgqt .
b t.he Countroller of the State expenditure on Railways ; the experll;iitzl;l‘?l
d nts of State expenditure on any other description of for all side
accou

. enterprize.
i ize will be dealt with in precisel ‘
guaranteed or aided enterprize w. p y)

the same way. _ .
9. The annual grants for state expefldxture on.rallways ﬁg:,&efgs
- be either additional to the ordmary' public wor1‘§s ruilway

ny he year, based upon actual requirements, as in expenditure.

granffs of tfthz railways the interest on whose capital is
th? ca:ee(;) s or the grant may be included in the lump suin

guc.tran: t ,a. rovince for public’ works, as in the case of ,

:}Smﬁidraz Ilfigation Company, and t%ne Railway Companies
]16' 1 L re aided by subventions. In either case ‘fhe accounts

e ants and expenditure will be kept quite separate

?f ltf et}i::: relating to ordinary public works executed by the

ro

ic Works Department.
P“;’h\c 'I“Ze state charges for railways are composed of t:hm-gos ‘}‘I:ymlscggur:«txl
) wvisine establishment, cost of land, sul.)ventlon.s or
for sup.elvl_l caud interest on capital ; but this last item
gtzants-;l;)-: l&éa[t with by Puablic Works Department, or be
K:ilugﬁﬁ on to the Controller’s books. . ) ;
harges for supervising establishment will be é:all)%i:hment
4: o i é:outroller in precisely the sam3 way as those charges.
audlted. by the ublic works establishments. The items .of
for ordufafylligd allowance, and contingenqies contajne(-i in
calary, tlal‘;?nu Enaincer’s Bill will be entered in a Regn:ster
the Co.ns’u IEstabTishment, similar to Form No. 46. The
of‘ Rm-lway ade payable at the office of the nearest Execu-
blxlls w;ll‘be :1 and the charges credited by hin? for pa?rmexft
tive Eug-l?eevi’ll be debited to the acconnt ¢ Transfer’ in his
Of. t-h? bi S]; Ls. and in the Divisional Books of the -Con-
Dwm?nal o wilcnce they will be carried into the Railway
troller's Off fiei’t of ¢ Transfer’ and debit of  Establishment.’
Books to er¢ d will usually be disbursed by the Civil fh‘:}‘ite:ffor
Charges for land v he audits ]and.g
; 67
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Department on bills audited by the Controller. T
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Chapter XX.
] DUTIES OUF CONTROLLER’S OFFICE

Section 4. )
\] Accounts of State éxpenditare on Rai}
ways,

. will be recorded ; . -
(Form No, GO)edwlIi & Register of Railway Land Chargos
and the audits ,H o rec?rds the sanctions fur expendiu:@

* audit will b eected against the sanctions. The bill after

presontad wf; returned to the Cjyj] Officer by whom it wa:

timmediatél t]110 ShOUId.be requested to inform the Controlle;'
y that the disbursements are made, when the C

e, O~

troller will pass ¢y
3 the charges gh hi i
“Government’ anq debit ofa‘ R:f;:\?:; Il 12 books o el of

“ { Audits to he 6. C
) - Controllers wil 3 ; :
L ‘ gi:]t:_ted by gulated by the grantlslolf?ilresponmb]e that their audits are e
o 1e yea, ia
"jp ‘ Land, and Subventiong ory (?,P “nd‘el‘ﬂ'le heads Supervision,
l ' expenditure boyes g rant-n-aid, Any excess of
j : robabl youd the grants under those head
® . probable excess, should be at Yo or any
| ernmont of Administens once reported to the Local Gov-
\ the s . " o, 4 copy of the report bej
L me time furnislied to the Accountant Genx;ral eing ot
” Charges tohe 7, The Cont : .
L agreed wilh Wi is
; ¢ i-td~ ith General wi ontroller wil] furnish e Deputy  Audi
I credits in civil General with a monthy statement of 1] puty  Auditor
L - of Railway and enlit e Ofthe sums passed to debit
) ensure the agreemop. overnment in hig books, in order to
{ [ ones in theab iy nt of these. entries with the cotrespouding
3 | Auditon Qe (;0 Is of the Civil Department, The Deputo
'? N as quickly ag Ir)is:ill)(l): l(‘lv'lzi lie.queSted to return this statemeu)t'
' ‘ : 1th hi ; .
. its correotnoss, - » 8 countersngnaturc, in token of
’f Subventions 8. S :
: - + Subveations o (y in-aj
‘ ) : : ts-in-aid to Ry; i
bursed cith ran 0 Railways may be djs.
| partmont z: by a Public \Vorks Officer, o ix;Y the giv)il ;{)lz
B former c::se ﬂ:nay hbe orde.:red by the Government. In tlu;
3 RN Works inte the;{? rge will be carried out of the Public
in the latter the aclllwa‘y ok porousl ho Account “Transfor;
: 1arge will be by Lo
: sane way as charges ;(;r land blOUght 10 nccount n tho
! Bolokn for 9 The book £ )
3 rai - . 8 1o L 1
| counts,  of an Abstract, J [ resording Railway cliarges will consiy
63). Tle Abs;rtzllrn'?ll, e er (Forws 61, 63, and
. stract will ysuall i .
for the or. Y contain an openip a,
oy gfl ;?:sJof the year, a'nd & page for the chaprges gf E’nfl?
eutries, wil] usnc:f:]rlna;xm paiion o the ebening and closing
) ay e )
| ' 68 Y have two entrieg per month ;  Establigl,.
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DUTIES OF CONTROLLER'S OFFICE. [ Chaptor XX. "
4
. Accounts of State expenditure on Railways. [ Section 4 !
. ‘ i
ment Dr. to Transfer’ for charges disbursed in the Public - )
Woiks Department ; and ¢ Land Dr. to Government’ for the ‘
'('l.arges disbursed in the Civil Department. g
10. The Ledger will contain the following heads :— Ledger,
. Government, ,
Transfer,
Grants,
Establishment,

. Laﬂd, ) i’
also Subventions, if there should be ax.1y pa):ments un'der that > '
head. If there be more than one Railway in a Province, the ’ :
expenditure and grants for each would be shown under . ; J

> >

separate heads.

. 11. To close the Ledger at the end of the year, ¢ Transfer’ Low closed.
will be closed through Government ; Establishment’ and
‘Land' through ‘Grants;' the balance under head *Grants’

. ] ,
will Le carried to ¢ Government.
Monthly

‘ ilway expen-
12, The monthly and annual accounts of Railway exp Monthly

1
accounts.

diture to be sent to the Accountant General, are detailed in

Section VI

-

-

— Accousts oF PusLic Works REVENUE,
/

! Section b.
Y 1. The Public Works Re\'enlle'regliaed by the Public Works rx;:lg:ze\rﬁe':lrll;s

( )ﬂi;crs is brought to credit by them in their acconnts, and o4 in civil

. see «ovincial department to
ried through the Divisional and Provincial bepmounmd

the entries are car Tho fllon
: 1 in Secti 2. e followinosfor is®public
Looks in the manner prescribed in Section g work:% blic,

rules refer principally to the accounts of revenue, such. a8 e,

the water rent from canals and other irrigation works, which . :

is realized in the Civil Department. The assessment and the

annual estimate of such revenue being made in the Public . . y

Works Iiopnrtment, the functions of the Civil Departm.ent f

* in respect of it are conﬁng(} to the collection ; and the realiza- \ ‘
tions will be bronght to credit in the Public Works books by .

the Controller,
ontro . o
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L Chapter XX.] DUTIRES \ Uy
¢ Tene 7. DUTIES OF CONTROLLER'S OIFICE,
I Eection 5. ) coomnre - o .
3, !e . - ———— Accountg of Public Works Revenue. Y
- f , T —
| Accounts of 2.0 T Heotsdor off - . . T
| stch Tevenne ~t . gister of revenue collected m the Civil Depart-
i ment wyf 0 1 > H
,J ?;eam:,;g;:::r . ;\n be kept in the Controller’s Offico, showing the
i > monthly realizationg - i i
a ‘ othor “:}:)rk ‘tfons, the .R(gxslcr will show the canul or
¥ . on aceount of which the revenue hus been received,
e . N . . » N . .
L . o a';‘mg t]‘le different Divisions; and will distinguish also
1, 1@ tt "1 10 M )
i @ o, £ Pre’xsunus at which the collections Lave Lcen made. From
X and journa 18 Registe . :
: and coninal, ol bt L r a Revenue Journal will Le prepared, the monthly
o . to PR ota en B .l . . . .
t ;}‘Lokpfo"mNﬂB \ ries of which will be cartied into the Provincial
* 00KS, 3 4
5 OkS. (See example at folio 3 of Form No. 51.)
{ Dutjes of s
p ¢ chief engi- f ’ ITl.m general supervision of {he collection of Revenue
y neer in regard Irou Irrication Worke win . i of B
f t0 révency othor A 1D bic W .ml\s will rest with the Chicf Eungincer or
? f; e :}(mml.slratwc Head of the Department, who will |
: ame al estin . .
< . oo 1e¢ annual estimate, and the revised estimate to be pre-
are as soon ag {, 5 i
. a0d whose 4 as the actual assessment of {he year is made ;
Whos i
| e 1? et. uty it will be to watel carefully the progress of i
e realizaty "IN )
| ons dunng the course of the year, :
. Executive en- 4, Tvyor L v i ,
. ; . ry Exec * : ivisi
s ) gineers e ¢ 7 Zxecutive Engincer of a canal division or other ’
" ter of revenue, I'FIgation worle from wijel, revenue is réalized, will heep :
in additi . l ’ . '
1 » ddmf)n]to the usual vernaeulap records, a Register of '
. . Revenue in Bnel; ine i ; :
: : gl sh, show Ing 1 detail the demands or HI T :
Y M 3 H
;nlfn]s, and the amounts realized azainst them by Civil officers ;
e [ 1o 21 : ) )
. ’ ‘lettcr' entries ‘.\xll be obtained from the monthly returng ;
of realizations furnisheq by the Collector to the Exccutive
LEngineer,
andbalf.yearly 5. The Executive Iy i
. sutiy cer will aul,m:
oo s 7 o t e Ingineer will sabmit to the Coutroller g
wlf-year iled fir
. controller. | 3} atly return compiled from the Revenue Register, show-
3 . ;ng t 1¢ progress made in colleeting the revenye assessed fop
. . < s . .
s division 3 the Controller wil] compare the entrics in thig
return with the amounts 1,
roug Qi ] H
books, and nill ot ought to c.rcdxt of Revenue in hig
hooks, a% once sce to the adjustment of any discre.
paneies,
Functions of 6. Ttwilld r
, Functions of e e the dauy of the Controller to bring to notice
K} 'k ort- 1
:%::g:tel' {}mlat \e(t.s ort-coming of rever, ue realizations, as compared
v ornae 1 the estunate n o,
lections. e ot nd the assessment of the year, but geverally
n 1 . 5 of ) 4 . . * B
tw xfr YLI‘ 8 functions will he limited o keeping a proper
account ob Lie revenue pepn: . .
) vt ef the revenue recaved ; the detaijed supervision ang ’
70,
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[ Chapter XX,

DUTIES OF CONTROLLER'S OFFICE.

1
Accounts of Public Works Revenue. [ Section 5.

c-ontrol of the revenue from canals or irrigation works wi.ll
rest with the administrative head of the depariment, as is
explained in para. 3. ' . . .
7. Under the procedure laid down in para. 2, public works Realizations
. .. . . of tuccavee
rovenue realized by the Civil Department wxll'not aPPear in gynonditure,
the account of "the Lxecutive Engineer, but will be Prought
direct into the boaks of the Controller by trar')sfcr entries from
those of the Deputy Auditor General. A d\ffe.ren.t proced}n"e
must, however, be {ollowed in rezard to recoveriesin the Civil
Dcpartment of expenditure for tuccavee wor!{s. Asg - such
expenditure is Lorne on the books of' the Execcutive E‘ngmoer,
it is necessary to Lring the recoveries also through h ‘1s books
in order Lo clear the account of Tucecavce '“'orks. . The Cone
troller will, thercfore, advise the Execut'lv'e Engineer of all
ccoveries brought to eredit in the Civil ztccou,nts, mont.h
Ly month, who thercon will credit."l‘uccavee Works’ and debit
¢ Government’ in his Ledger, passing the amount also thyough

"his Journ:;l by the entry “ Government Dr. to Tuccavee

Works, for recoveries by Civil Department.”  The Controller
Y 's . - . »
) jllve a similar entry in the Divisional Journal of his
HY S ¢

wil m which the amount will be brought into the

office, from o
> & i
ivisi sdger ¢ neial Books.
Divisional Ledger and Provine

the forecoing instructions refer to the acecunts of re- Controlier’s

8. "“]e oreg =4 . . t The rev it d functions in

aue realized in the Civil Department. e revenue realized peparg to re.
ve uhz

B opr 11 3 i tention. Th venue realized
Ly Publie Works Oliicers will ala(f require at; ; 6 ronte. depunt.
Controller will assist the Chief Engineer i f'ra.mmg a careful ment,
( te of such receipts for incerporation in the annual
ate . . .
, and the progress of the reahzatfon of tbesg
ar should be compared with the estix .

estim
Bndgef—Estimatc

. rine the ye
ecoints daring
recelp d any fulling off of revenue should be at once en-
a

. 1340 and the cause ascertained and reported.
uired ]:; OCoutroHer will be responsible that proper records Proper ll;ent
of (L:.;n:; :leue from public buildings, and f)ther. sources of pub- §4¢ f,‘;, 3
lic works revenue, are properly kept vp Divisional Offices,

t all State demands for rents or other revenue are
and the lo acainst the parties liable, and proper measures
Qe sig

mate,

duly m s Bl
rular realization thereot.
taken for the reg ]
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Chapter XX, T DUTIES oF CONTROLLER'S OFFICE.
\ T —
Section 5,3 Accounts of Puplie Works Revennue,

,lzﬁ:o:ftbook- . 10,‘ l\{o separate head of Revcn.ue iskept in the ].'Jxecutive

ing revenue -LngIneer’s Ledger, Revenge realized by an Executive Engi.

:icei&t:;ﬂ neer 1s carried at once to credit of Government, Cash bein

::ﬁ’é:sﬁ:: wad d_c}nted, whereas in the Controller’s Divisional Ledger such re.

 Tedgors ceipts ave carried in the fipt instance to a head ‘Revenue.? This
o difference ig preseribed in view to the Ledger accounts of the
former being kept as brief gg Possible. The classification of
the revenue received is however shown in the Exccutive Engi.
neer’s f)ush Account Current, from which the details can be
posted in the Controller’s Sul,.J ournal,
. ‘()Z;a::;t;:;telon 11, . Pl‘lb“c Works Rejlenue realized by Public Works
. flicers will 1o entered in the Divisiong] Sub-Journal under
the following four heads :—
L Tolls, Dues, Fees, Fines, and Refunds,
2. Reuts of Buildings.
3. Sales of Produce,
* 4. Sales of Buildings and of Tools and Plant,

W, t 2. B i i ‘

di:tg_:; rent. o 12. .Lut:.should waler rent be reqlized by a Public Works -

from other flicer, it will be kept agg Separate sub-head of account from
items, other rents,

ﬁﬁ‘ifkcﬁiﬁ‘ﬁea. 13, Sales of Stock will be credited ¢ Stock and not to
Revenue, :

110,:50:;2 and 4. Imperial and Locy) Revenue will pe kept under
separate heads,

Contributions, 15,  Contributiong realized will be carried to eredit of
D‘eposxts'. Payments on {hig account wj)] usually be made
fhrectly nto the Civi] Treasuries, and wil] not, therefore, appear

U 21 the books of Executive Engincers,
—_—

Seclion 6.—Moxtiry AND ANNUAL Rerypys AND AccouNTs,

port (Form No. 61) will be
to the Accountant Generg)
¢h month, showing the pro-

king the accounts of the De.
Previous month, :

Monthly proe
gress report,

1. A monthly Progress R
despatched by the Controller
punctually on the fiygt day of ea
gress made in audibing apd Lo,

partment up to the end of tle
72
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o Monthly and Annual Returns and Accounts. )
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DUTIES OF CONTROLLER'S OFFICE. [ Chapter XX,

=)

[ Section 6.

2. Sosoonagthe Controller’s books are posted for each M-L’L'ﬁfﬂ{
month, the monthly accounts required for the Accountant % .
’ -
General are to be prepared and despatched.” .

These consist of——-‘ '
’ I.—Abstract of Cash Receipts.

II.—Abstract of Cash Payments,
III.—Abstract of Stock Receipts.
IV.—Abstract of Stock Issues, . '

" And are copies of the Provincial Abstracts, a Ilnfa being afld'-
ed at foot of the last three to show the trausactions o.f Civil
Officers ; and an-additional line at foot of the first, to include
the revenue realized in the Civil Department.

i ie the following Schedules to
3. The abstracts will be accompanied by g Schedules to

SC les (Form No. 65) — . accounts,
scheds ,:(&.—-Of inter-departmental cash receipts. .

B.—Of inter-departmental cash payments,
C.—Of inter-departmental stock receipts.
D.—Of inter-departmental stolck i;;sues. 1
) uired to enable the necessary ad-
‘ T heso i(:biidltz z:dereghrough the Accountant General’s
JuStmintfveen the ditferent provinces and- departments cona
ofee )-c but such transactions are not of frequent occurrence,
‘-’e‘: f:\l\::ep: when they occur the schedules will not be required,
and e

te expenditure incurred Monthly ae-

4. A month]y account .Of Sta . P count of rail-

inst the grant for Railways will also be forwarded way expendi.
agains

ture.
No. G6).
(FormA copy of the monthly Cash Balance Return (Form retarp
. 5.67) suprl) fi’ed to the Deputy Auditor General, will also be "*™
0.

furnished to the Accountant General.

ntroller’s office will Annual ae.
f ™, annual accounts of the Co Annual

>

U, =
Coz?;lSt X;Prol{riation and Outlay Account (Form No, 68), }
1e

Account Current of the Public Works Department (Form
ccou i

( -
StI\tIo.li;?;. of Original Works completed during the year
aten

(Form No. 70).

73
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Chapter XX,

DUTIES oF CONTROLLELR'S OFFICE,

AY
Section 6. Monthly and Annual Returns and Accounts,

Account of State expenditure for Railways, and other
guaranteed or aided enterprize (Form No. 71).
- Account of Public Works Revenue (Form No, 72).

Appropriation 7. The Appropriation nd Outlay Account contains a

and outl: . . .
:gco“::t_“ comparison of the expenditure of the year with the grauts of
“the year on each head of service, and is accompanied by two
Appendices, containing Schedules of the detajled expenditure,
under the heads Original Works and Repairs. 'This account
shews also any variations which may Lave Leen made in the
amount of the grant dwring the year.
Schedule of 8. In the Schedule of Original Works, the expenditure
10n 1 . " .l . LR
:’o'f*l:g‘ on each work is to be compared with {he grant as origi-

nally passed in {he budget orders of (he Government of
India, Consequently all works, cstimated to cost more than
Rs. 2,500 cach, which were not entered in the budget.
estimate, but have Leen undertaken during the year, will Le

shewn without any corresponding appropriations, although

such appropriations may have been regularly made in the
preseribed way; the object of this account being to record
clearly how far the original budget-estimate has been kept to,

Echedule of 9. ains a comparison of the
repairs.

cosl of each repair estimated to coet more than Rs. 2,500,

‘ with the sanctioned estimate,
10. The Appropriation Ace
note explaining the

The Schedule of Repairs cont

Explunation of
alterations in
appropria-
tions,

ount will be accompanied by a
reasons for any variations in the origiual
appropriations made, which mny\lmve led to any marked dis-
agreement between them, and the expenditure on the different
¢ Dleads of service and the principal works,

Annual ac- 11, The Annual Account Current brings into one v

icw
counut current, the ne

t transactions of the Department for the year, and ig
developed from the account ‘Goveritmeat’ iy the Proviicial

Ledger. The opening and closing  balances wijll corres.

pond with the entries in the balance account of that Ledger
at the beginning and end of the year. The account is accom.
panied by an Appendix showing divisionally the details which
make up the closing balance.

74

Tt sl . i

FER et n v BT - B -
e’ o ey

- -

——— %

A s S -

A AT e g
m»—\_u‘._ .
- -

e

R

—r

-
I e o -

~

§ St

M R 2 G g e A

.

a

A ‘
I T IR i ”
i P

- .- i .

. T
’ 4

DUTIES OF CONTROLLER'S OFFICE. [ cnapter XX.

thly and Annual Returns and Accounts, [ Section 6,
Mon

12. The statement of Original Works completed, compare; E:ng:,x;:a::l
o X he sanctioned estimate the cost of each work complete Wloxék:al com-
: 1t¥1 t 1etT‘e rear, the estimate for which exceeded Rs, 2,500, pleted.
‘;;leneiperidit)ure ,incurrcd during each year the fvork lyx.ads (1130:1:
in progress is separately shewn, and acolumn.ls provi eb 0
g oh authority under which the expenditure has been |
cifing the ases where it has exceeded ihe powers of the 7
pasted, 1n t(: ;ISS. Such authority will be the order of the
Contioge:verml;ent or Administration, passed on the last
{ ;:;timent of Objectionable Items Wirlich veported an exce;s .
the estimate for the work. When the excess exceeds
over of the Local Government or Administration to' >
:};:S,p:::gzuthority to be quoted will be a letter from the

P

Government of India. ’

13. Thenever al.: the time of preparing the account, g’;‘;ﬂ:‘;‘;‘i“d .
y X ity has not been received passing the excess expendi- penditure,
author ‘

ture, the entry opposite the work will be “excess reported
but-not yet sanctioned.” N N .
14. The annual acecount of State expenditure on .Rallways é:;ll:::lc;‘ﬁillt
.ther aided enterprize shews the charges debited a’nd
iy '(; d on this account in the Countroller’s books, and contains
:ctrf:i:neparison of the expenditure of the year with the grants

f the year.
’ 15 )The Annual Account of Pullic Works Revenue com- Annual ac.
5.

K count of
¢ the reccipts realized with the annnal estimate. revenue.
parc

16. Punctuality in rendering the monthly and annual an?::hf;r sub-
ts is of great importance. The monthly accoun’gs monthly

gt a rule, be despatched from the Controller’s Officz ¢
chould, ﬂﬂq of th; second month succeeding that to which

by the e:(: and must never be more than three months after

they relﬂ”; ;.he end of the third morith the accounts of any

date. -I lgnnineer or Civil Officer have not been received, the
Execfltltlel ac:;ounts should be posted without waiting for-
Provinels ficer concerned should be dehited with his cash

them ;t thtcl’,z etf\enditure being left to be included in the

8, :

reeeip - 0
inci unts of the succeeding month,
Provineial acco .
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‘ Section 6. ]
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r XX.j

" UTTES OF CONTROLLER'S OTFICE.

¢ Monthly and Annual Returns and Accounts,
—~—

17. The annual accounts should be despatched by the
15th August, angd must in every case be closed by the 15¢h
. September, any expenditure not accounted for by that date

5 being held at the debjt of the Dishursing Department or
" Civil Officers as the ease may be, and brought into the
 Accounts and against the grant of the suceceding year. By

t

[ every eflort should be made to prevent the occurrence of sucl,
i

' a case,

——e

and annual
accounts,

Leave  and
rervice regis.
ter,

18. A Leave and Service Register (Form No. 73) will
be kept in the Controller's Office, showing the services and
leave of every member of the Engincer, Upper Subordinate,
| ‘ Lower Subordinate, and Office Establishment serving in the
Province, who is entitled to pension,

¢ 19. When an Officer is transferred to another Province,

the Controller of the Province in which he has been serving,

will forward to the Controller of the other Province an

. “extract from his Register, stating the services and leave of
) the omce; transferred, in order that the Controller’s Register -
of the province lo which he is transforred may be completed
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