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Accompaniment to Q. O., No. 3464 W., dated 5th December 1889,

RULES.

STATIONERY ESTIMATES AND INDENTS.

The follo' rules on the subject of Stationery are issued for the information and guidance
of Officers of the Public Works Department ;:—

Part I.—Estimates.

1. Each officer must submit annually to the Chief Engineer, on or before but not later than
the 1st of May, an estimate of his requirements (to include both Europe and country articles)
for the second ensuing year, based on the actual consumption of the two previous years. Thus,
the estimate due on 1st May 1889 will relate to the year 1891-92, and be based on the actuals of
1887-88 and 1888-89,

The estimate can, of course, only provide for probable requirements, but the greatest care
should be taken that it is as complete as possible, and that any excess over the average of the two
previous years is fully explained.

2. A combined estimate for the whole department will be prepared in the Chief Engineer’s
Office and forwarded to the Superintendent of Stationeny on the 1st of June.

Part L1 — Indents.

3. Btationery is not supplied on the estimates but on indents. The indent, like the estimate,
must be submitted annually, but, unlike the estimate, it relates to the year immediately follow-
ing its submission and should reach the Chief Engineer on the Lst of October at latest. Europe
and country articles will be included 1n the same indent, ,

4. As a rule, no article should appear in the indent for any year unless it has been included
in the estimate for that year; nor should anything in excess of the estimated numbers or
quantities be indented for without a full explanation,

5. Under para. 842, P ubh". Works COC!G, local purchases of stationery usually supplied by
the Stationery Office are not admissible. It js therefore necessary that the indent should omit
nothing that is likely to be required, and the carelegs omission of such articles from the indent
18 no excuse for an infringement of the aboye rule,

plemental indents are not passed by the Superintendent of Stationery unless specially
sanctioned by the Chief Engineer in each case, and should therefore be avoided.

7. Whenever the quantities indented for exceed the average consumption of the previous
two years, the reason for the excess should lnvariably be explained in the remarks column of
the indent or in a separate covering letter.

8. The sanctioned allotment (vide column 8 of the indent form) in the case of steel-pens,
penholders, quills, &e., should be strictly adhereq to, and the strength of the office establishment
for which the articles are indented for should be stated for the information of the Central Office.

9. Penknives, scissors, hones and other articles that are jssued periodically are to be indented
for only when actually required and never before the minimum period which they are required
to last shall have expired, and then they will he supplied only in exchange for such as have
become unserviceable or are otherwise satisfactorily accounted for,

10. Such articles should be shown separately from thoge issued annually and should be
arranged in order aceording to the length of the interval for which they are required to last, the
date of last supply being invariably noted against each : neglect of this rule will result in the
articles being disall

t articles are on] entered once in the indent, and that the
requirements are stated in the prescribed manner. %hus’ thread, twine and sealing-wax should
be indented for in pounds and ounces, and 10t in balls, skeins and sticks.

12. Sealing-wax should be indented for in the pro rtion of one-eighth of the first sort to
seven-eighths of the second. Stephen’s blue-black mE a.npo swan quills fre issued to heads of
departments only. Red tape is no longer supplied,

13. Tt bound-books or printing ink are included in fhe indent, the purpose for which they
are required should be specified. g




. 14, The articles named in the fir joi
diccontinued by the order of Govermnen?;tocommn it i
—_—

Articles dis i i
icles discontinued. } Articles supplied in lieu thereof, J

1. Writing Paper, Imperial, | The i
]1?‘):1{:;, m}fﬁfiium, dand» mangne e v e Tore;)i.;teused f:i)r Slharge S.ﬁ
’ chine-made, 1 - oy
ade indented for, if at llilljivery
sparingly,

) ed stat it
T are not supplied by the Statgﬁg?yt' lgﬁiee:l t—hier o

2. English Foolscap, machine-
made.

3. Quarto Post, hand-made None
and machine-made, :

4. Octavo P ine- |
o ost, machine- | Octayo Post, hand-madse,

5. Freuch Foolscap, 1st sort,

Foolscap, white wove,

Foolscap, eream-laid, white ... [Ty pe used for all official

6. Do, 2 inti i gli
| s Piig T, D, g |1 LT i
7. White Cartridge, 85 Ip.| 3 oIl P Vernacular correspondence.
Bhoal: ¥ Faper, No. 13,20 1b. ... [To 1 in hi
: Whitg W e .| To ﬁ_iemsed for covers in higher
. artridge S g
4 Royal. ge, . Do. No. 31,46 1b. ... oy Deo. do
- Uountry Chellan, Medium, | Bajp Mi ;
, ills i
Demy and Foolscap. i 30yand 40 ﬁ’fown ot Tod]ifaltlge%éi%re: oxmtil? s
e pro-
| })ortim:l of { thin and } thick
or railway districts, and 3
10. Broad Tape s N : thin and § thick for oth
11. Colors, purple, vermilion | Noge. ¥ "° (¥8Ie quantity) &
and carmine.

15. In caleulating th i
éid of e yone ins;vhigh thz ﬁg‘;;egegg n;)ifttad}’ear. any unexpended balance anticipated at the
Shtarod. ed should be alloweq for, the difference only being

16. Superintending Engineers are directly reg

various items of the indents of their subordinate Oé)g;zible i acquracy and propriety of the

17. The indent should be in duplicate and in the

by the statement of stock-taking. Copies of t
be obtained annually from the Superixftendenth:t?e sfgiﬁgea,;“u as of the estimate form shiogld

18. The stock-statement will show the transactions of the year previous to that in which it is

submitted. Thus, the transactions of 1887-88 .
the indent for 1889-90, which is due in the chfgfoﬁggl{ﬁsfﬁfﬁﬁfﬁetﬂe {586 gant forwarded with

19. The distribution-statement on the la t : .
the designations being altered whenever neces:w£f1 $2,9%, ths indant should be correctly filled in,

20. The packing cases of stationery may eithey b i ivi
their _ofﬁce use or be disposed of by auction, in which I:ttr:: 22:ﬁlzysgf:.;ﬁﬁi?dﬁﬁﬁgﬁﬁgtﬁ
BgﬂiMmceHaneous Revenue. No account of the Packing cases need be rendered to the Stationery
ce.

preseribed printed form and accompanied

Part IIL—CQonsumption of Stationery.

21. The growth of expenditure on stationery having attracted the i .
of State, the ggvemment has desired that the pll?;sent oo%nsumption sho:ﬁ? left lggs:ifbgg ebief;:t?l.y
reduced, and has directed that heads of offices should carry into effect such measures of econ(;gn:ay
as may be found feasible on a close and constant scrutiny of the requirements of their severa{
offices. Attention is therefore invited to the following rules on the subject which Government
has issued from time to time.

22. The bulk of the stationery should be entrusted to some responsible clerk or
in each office, who should be directed to keep a general store acoount, 2 In this ace(}(ugt 310: %2111:;‘12:
of the stationery articles remaining at the beginning of the official year should first be brought
forward, then the quantities received from the Superintendent of Stationery should be entergd :
issues sufficient for a month’s suﬁply to the several members of the office estab] ishment should be:

made on indents passed by the Manager or Head Clerk, a balance being struck on each oceasion.

23. The supply to Sub-divisional officers should b :
preferable, uld be made annually or oftener as deemed

3

24. The several officers who are thus supplied with stationery should entrust it to a clerk
in their office, who should be required to keep a regular account or espense book showing in detail
the expenditure of all articles received from the general store. The balance on the lst April
should be brought forward, and below it the supplies subsequently received should be shown and
then the consumption as it ocours daily. A balance must be struck at the close of each month,
and the monthly indents (vide Rule 23) should not be passed without verifying this balance.

25. A week’s supply of paper for drafting and fair copying should be placed on the Head
Clerk’s table, so that whenever the clerks or accountants may require paper in the course of the
week they can take such number of sheets of any deseription as they may want. This will obviate
the necessity of their signing in the expense book every time they may require paper for sundry
purposes. :

26. It will tend to considerable economy if in each office particular kinds of paper are
assigned for particular purposes and the use of expensive stationery prohibited when cheaper
kinds would be equally suitable. A small enclosure, for example, should not be thrust intoa large
envelope of thick cartridge paper, and a brief reminder or advice written upon a sheet of foolscap
paper with an extra half-sheet for the docket. Service Post Cards should be used as much as
possible for such routine correspondence. :

27. Once a year Executive Engineers and the Managers in the Controlling Offices should
verify the general stock about the end of March or the beginning of April and record the results
of the verification in the stock-statement accompanying the indent. Any difference between the
actual balance and that shown in the registers should be fully accounted for.

28. When stationery is damaged in any large quantity, officers should not take upon
themselves the responsibi{ity of selling it by auction% but should consult the Superintendent of
Stationery and abide by his instructions.

29. All articles reported to have been lost or broken must be replaced at the expense of the
party through whose carelessness the loss or injury may have occurred.

MADRAS, (Signed) R. R. E. DRAKE-BROCKMAN, Lieut.-Col, R.E., :
5th December 1889. Ag. Joint Secretary to Government, P.W.D.

Exd. J. Moses.
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GOVERNMENT OF MADRAS.

FINANCIAL DEPARTMENT.

Reap—the following’ papers :—

From Sir RICHARD BARLOW, Bart., C.8., Superintendent of Stationery, to
the Chief Secretary to Government, dated Madras, 1st July 1889, No. 562,

I have the honor to acknowledge the receipt of G.0., No. 244, Financial, dated
20th April 1889, and in reply to submit that, though I am not yet in a position to
state what will, in my opinion, be the exact financial effect of the suggestions received
from the various districts-—this can only be estimated after all the voluminous reports
have been tabulated, which, however, I am unable to do at this, the busiest season of
the year, without an extra establishment—still I am able to indicate the direction in
which savings can be effected, and this, I hope, will meet the wishes of Government
when ordering a preliminar'y report. I may add that the minute detailed information
I have received from my inspecting officer leads me to hope for at least as large a
saving as I anticipated at paragraph 15 (8) of my letter, No. 587, dated 10th J uly
1888, embodied in G.O., No. 591, Financial, dated 8rd August 1888.

2. To summarize the information received from the Collector’s offices only, I
find—

Books and Registers.—In Tanjore all the books used are made of double foolscap
thick 28 1b. In Ootacamund they are made of even costlier materials, “.e., Writing
papers. In other districts—Trichinopoly, South Arcot, Tinnevelly, Coimbatore and
Madura—they are made partly of thick, and partly of thin, paper, some using thin
for articles where ; ophers use thick paper, and »ice versd. All Collectors hitherto
consulted are of opinion that the costlier and larger sizes of paper can be discontinued
for the purpose, while the Collectors of Chingleput and Coimbatore suggest that
Badami paper, which is cheaper than printing paper, might be introduced.

8. Printed Forms.—In Trichinopoly, Coimbatore, Madura and Nilgiris, no
accounts of printed forms are kept. In Tanjore, an account .was opened only lately,
while in Chingleput, South Arcot and Tinnevelly, they have already been maintained.
The specimens of forms received are too numerous to be sorted at this season. I
however subjoin a statement as a specimen, showing what saving can be effected in
the four Collectorates of Chingleput, South Arcot, Tanjore and Trichinopoly, by the
substitution of cheaper papers recommended by Collectors for the revenue and magis-
terial forms alone. The saving will be annually nearly Rs. 2,770, the size of the
forms continuing to be what they are, though most can hereafter be much reduced in
size. It often ocours where a big sheet is used in one district for a particular form, a
very small size is found sufficient in another, while in a third, a cheaper paper is
utilized for the same. By combining cheapness and small sizés, a still greater saving
can be effected. ‘

4. In some districts, enough forms are printed to last for some years. . This is
always a probable source of loss—the forms are often damaged, or may become
obsolete under new orders. The Collector of Coimbatore suggests, in this connection,
that all forms requir ed. for the districts may be printed at the Government Press and
supplied. This is an important suggestion. I think all English forms might be so
printed and supplied by the Government Press ; but the Superintendent, Government
Press, must be consulted as to his ability to turn out the increased work.
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country paper, which is more fitted for cover,
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5. Correspondence—There is no uniformity whatever in the kind o
for any particular deseription of correspondence. For- drafts,
10 Ib., and" printing double foolscap B thick and C thin, are
while for fair copies these and also hand-made foolscap D 15 1b., gnd foolscap machine-
made B 14 lb., are expended in the same manner. In Tanjore and South Arcot,
foolscap hand-made paper—the costliest of all writing papers—is much used, In some
districts, foolscap cream-wove 14 1Ib. is used in correspondence with the Board and
Government, and should suffice in all. All Collectors, however, agree in considering
that the use of foolscap hand-made paper might either be altogether discontinued, or
still more restricted, that cream-laid 10 1b. and printing double foolscap 16 1b. may
be utilized for draffs, printing double foolscap 28 Ib. and 16 1b. for fair copies of
ordinary correspondence, and foolscap eream-wove 14 Ib, for fair copies of letters to
the Board and Government ; and I agree with them.

I would suggest that the supply
of foolscap hand-made paper should be made only when applied for, for important-

documen’tst I may ‘here appropriately mention that in the Nellore Collectorate,
Dr. Macleane 1s trying to use printing double foolscap 16 1b. for purpo
printing and ordinary correspondence, to the exclusion of all other kinds, for the sake
of economy, as he thinks it is both cheap and suitable., Owing to his doing this, the
small balanpe of writing papers left with him on the 31st March last will suffice for
the expenditure of the current year, and my issue to him of printing and packing
papers for 1889-90 is only valued at Rs, 1,732, while that for 1888-89 amounted to

1Rs. 5,735. If other Distriot officers can adopt this course, the saving will be very
arge. '

f paper used
cream-laid foolscap A
used indiscriminately,

6. In regard to the quality of paper for demi-official purposes, all officers
consulted till now, except Lieutenant Wimble, the Commissariat Officer at Wellington,
agree in considering that a cheaper and a
thinner paper than that * now usually in
& use will do very well. The Quarter-
master-Gteneral. condemns the present octayo post paper, and suggests a sample (G)
like the one herewith sent; this ‘paper is dear, but if paper of the sort (H,) now
obtained (superfine cream-wove note Paper) for the use of the Lord Bishop of Madras
—a very good, tough paper— can take the place of the present thick octavo, the saving
under this head will be about Rs. 2,300. The Inspector-General of Jails says that
he cuts up foolseap cream-laid 10 Ib.—a very ordinary paper—into note size, and uses

it for demi-official correspondence—an economical practice.

I have written to the
Director-General of Stores, India Office, to send me some samples of cheaper paper for
demi-official correspondence. ;

- 1. Packing and Covers.—Badami Royal I 20 Ib. and J 25 1b., cream-wove 14 Ib.,
cream laid 10 1b., foolseap hand-made, printing double foolscap 16 1b., superior
Badami K, and country L papers, are used indiscriminately for this purpose. = All
Collectors agree in thinking that a ertain proportion of Bally brown cartridge M
30 Ib. and N 40 1Ib. may be substituted with advantage. Writing’ papers as a rule
should not be cut up into covers or used for packing. Printing double foolscap
28 1b. may well be utilized for envelbpes for demi-official correspondence, In some
districts, old printed forms which have hecome obsolete, and covers received from other

offices, are cut up into covers. In South Arcot. the following Notification ; -
in the District Gazette :— DR 8 on is published

* Octavo machine-made F.

MISOELLANEOUS NOTICES BY THE COLLEQTOR,

. —_—

Use or Paper wor Covers,

- Spoilt fair copies or drafts should be used for
to waste, when making such covers, more paper tha

2. Printed forms, statements, returns, notice, &e., declared ¢
above precaution, be utilized for this purpose, provided they are znki)r?ztnaf“:si
3. The practice of using, for covers, paper of better quality ed .on .l' o :
ery should be discontinued at once, Ruch paper is, of colrse, superior to ‘;mgl:ilee u“rt ;tatmﬁ-
8, owing to its being ’ arer than, the

preparing covers, but care e

i 3 must

1 18 necessary, be taken not
, may, with the
oth sides,

s e gl

P

ses of both
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any stationery paper remains unused, the next stationery indent should give cred.it for it, but it
should not be spent in making up covers to the loss of Government. '

4. Covers received from other officers, if not torn or spoilt and if ink has not penetrated to
the reverse side, should be opened caretully without being torn, turned over and used in making
covers of different sizes, a little smaller than the original ones, as may be found possible.

5. Papers which come to office covering anything, should be saved and used for covers if
they are unspoilt and fit for the purpose. .

. 6. Great care should be taken that all notices, endorsements and papers which can be possi-
bly delivered to parties present in person should not be put _into covers, and that two or more
- papers to one and the same officer despatched on one and the same date should invariably be

*_-7 - enclosed in one cover. Larger covers should never be made use of when a smaller one would

suffice, but there should be left a small excess in length over that of the enclosure, to admit of the
covers being opened without injury to its contents. : ‘

8. Quills and Steel Nibs.—All Collectors and other officers consulted agree in
considering that the supply of quills might be reduced by increasing the supply of
] steel nibs. If the suggestions are adopted, a small saving can be effected thereby.

9. Miscellancous Articles, such as tape, sealing-wax, thread, &e., seem carefully
used in all districts. It is suggested by almost all Collectors that Europe thread
should be discontinued, and country thread purchased.

J 10. The Treasury Deputy Collector in Chingleput suggests the use ofhoﬂed cloth(i
- or red tarpaulin, in the place of the wax cloth now in use, as it is cheaper an
1 stronger. : 5

: 11. T am glad to find that a general effort is now being made in all oft"lces to
reduce expenditure in stationery, especially in the Collectorates. The Examiner of
Forest Accounts has circulated a set of carefully-framed rules on orders now in force
for the guidance of Forest officers for the economical use of stationery. I enclose a

copy of the same. I feel confident that the move in the direction of economy all
 officers are now making must result in large savings. '

N. B.—18 samples (from A to N) sent nnder separate wrapper by packet post.

——

T

Excrosuze.
No. 1207.
CIRCULAR.

——

StatioNERY Estimates anp InpENTS.

In supersession of all previous orders_, .including clauses (2), (3) and (5) of paragraph 248
of the Code, the following rules on the subject of Stationery are issued for the information and
guidance of Officers of the Forest Department :— ;

Part I.— Estimates.

" 1. Each officer must submit annually to the Examiner on or before but not later than the
1t of May, an_estimate of his requirements (to include both Europe and country articles) for
the second ’ensuing year, based on the actual consumption of the two previous years. . Thus, the

‘ és‘l;imate due on 1st May 1889 will relate to the year 1891-92, and be based on the actunls of
" 1887-88 and 1888-89. : ' S ‘ _
1887 Tsl?eagstimate can, of course, only provide for probable requirements, but the greatest care
should be taken that it is as complete as possible, and that any escess over the average of the two
previous years is fully explained. | peet
9. A combined estimate for the whole department will be Fophredd it e, ENatiiaet’s Ofioe. |
“and férwarded to the Superintendent of Statmnel? on the 1st of b .

5 Part IT.—Indents,

tionery is not supplied on theesi{ma_tes but on indents.” The indpnt_. h'l.ce the estima:te,

t%;ai&?b:ﬁ?tt% annually, but, unlike-the estimate, it relates to the year immediately following

e bmission and should reach the Ezgammgr on the 1st of October at latest, instead of the 1st of
_,gfa;u Furope and country articles will be included in the same indent.

4. As a rule, n0 article should appear in the indent for any year unless it has been included
in the estimate for that year ; nor sho d anything in excess of the estimated numbers or quantities
re indented for without a full explanation, : |
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usually supplied by the Stationery Office are not admissible. Tt is
indent ahoui)d :
from the indent is no excuse for an infringement of the above rule,

6. Supplemental indentsjare not passed by the Superintendent of Statioriery unless specially

sanctioned by Government in each case, and should therefore be avoided.

5. Under Rule 25 (o), Chapter V, of the Givil Account Code, loga] B el ot talicmery
there

} e ore that the
omit nothing that is likely to be required, and the careless omj .:n"“g;*‘:ufgh ot

7. Whenever the qﬁantities indented for exceed the average consumption of the previous

two years, the reason for the excess should invaria
the indent or in a separate covering letter.

9. Penknives, scissors, hones and other articles th

for only when actually required and never before the

- fo last shall have expired, and then they will be supplied only
me unserviceable or are otherwise satisfactorily accounted for,

10. S.uch articles sl;ould be slhpwn
\ en

- articles being disallowed.

11. Care must be taken that articles are onl
requirements are stated in the prescribed manner.  Thys

s , thread, twine and
be indented for in pounds and ounces, and not in balls, e

skeins and sticks,

13. If bound-books or printing ink are included
are required should be specified.

bly be explained in the remarks column of

at are issued periodically are to be indented
minimum period which they are required
in exchange for such as have

y_entered once in the indent, and that the
sealing-wax should .

in the indent, the purpose for which they

14. The articles named in the first column of the subjoined statement have either been
discontinued by the order of Government-or are not supplied by the Stationery Office :—

= e ———————

Axticles discontinued. Axticles supplied in licu thereof, l

Remarks.

1. Writing Paper, Imperial, | The same kinds but hand. |
A Royal, Medium, and| made. 1
Demy, machine-made. : . indented

. English Foolscap, machine- | Foolseap, white wove,
made. %
Quarto Post, hand-made | None.
and machine-made.
Octavo  Post; machine- | Octavo Post, hand-made,
made. ,
. French Foolseap, 1st sort. Foolscap, cream-laid, white , , |

|
|

Do. 2nd sort. | Printing Paper, D.D, Pott, thin' To b

Royal.

© ® N ;om0

ffices,
White Cartridge; 40 1hb. Do. No. 31, 46 1, . 1 0 cesDo
Royal. ' y 3
Country Chellan, Medium, | Bally Mills Brown Cartridge,
Demy and Foolscap. 30 and 40 1,
.10. Broad Tape I ¢+ | Narrow Tape (sam sy |
11. Colors, purple and vermi- | None. Do (ot Shentaty). i
lion. A .
12. Mathematical Instrument | Not supplied b :
Boxes, Metallic Tapes Ofﬁoel.)P % Statmnery These must

and Postal Scales,

sparingly.

To be used for large size
registers, and should 1}y

for, if at all, very

' To be used for all official
correspondence in English,
e used for drafting and

' Vernaeul
- White Cartridge, 35 Ib. | Bally Paper, No. 13, 20 Ib, . . | To he used ?Zr"‘éo’i?é%’fﬁ?g“ﬁ;r

do.

| To be used for covers in subor-
dlpaﬁe offices in the pro-

| portion of 2 thin and 1 thick
’ f01.' railway distriets, and §
thin and } thick for others.y

be ‘obtained from

the P. W. Stores.

A A I e i

e e
A A A S A I
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: : ticipated at the
15. In calculating the requirements of a year, any unexpended ba.la,ncg antieip 1
end of the year in wh%ch the itxlldent is submitted should be allowed for, the difference only being
entered.

16. District Forest Officers are directly responsible for the accuracy and propriety of the
various items of the indents of their subordinate officers.

; : : : ibed printe d accompanied
17. The indent should be in duplicate and in the prescribed printed form an
by the statement of stock-taking. Copies of these forms will be distributed annually from the
Examiner’s office as well as the estimate form.

i i N ious to that in which it is
18. The stock-statement will show the transactions of the year previous : 2
submitted. Thus, the transactions of 1887-88 should be shown in the statement forwarded with
the indent for 1889-90, which is due in the Examiner’s office in 1888-89.

19. The distribution-statement on the last page of the indent should be correctly filled in,
the designations being altered whenever necessary.

it is 1 i i ired for the purpose
20. If it is intended to print any forms at Madras, the stationery require he pu
should be d;stﬁlétly speciﬁe(ll) and a remark entered in the indent that it should be kept in the
Examiner’s office till called for.

. : ; i flicers receiving them for
. The packing cases of stationery may either be retained by the o
their20]ﬂiee uz,é) i(; ll)e%iisposed of by auction, in which latter case the sale-proceeds shouldsz)te :,ireated
as Miscellaneous Revenue. No account of the packing cases need be rendered to the Stationery
Office.

Part IT1.— Consumption of Stationery.

; . i ion of the Secretary

. The growth of expenditure on stationery having attractc_ad the attention of ¥

of Stzfe fhee zvemment have desired that the present c%nsumptlon should, if possible, be largely

reduced’ and have directed that heads of offices should carry into effect such measures of ‘economy

as ma.y’be found feasible on a close and constant scrutiny of the requirements of their several

offices. Attention is therefore invited to the following rules on the subject which Government
have issued from time to time.

23. The bulk of the stationery should be entrusted to some responsible clerk or accountant

" in each office, who should be directed to keep a general store account. In this account, the balance

tationery articles remaining at the beginning of the official year should first be brought
?«fr?:rs athen t{le quantities received from the Superintendent of Stationery should be entered ;
issues s&fﬁcient for a month’s supply to the several members of the office establishment shoulq be
made on indents passed by the Manager or Head Clerk, a balance being struck on each occasion.

24. The supply to Range officers should be made annually or oftener as deemed preferable.

25. The several officers who are thus supplied with stationery should entrust it to a clerk or
uchi in their office, who should be required to keep a regular account or expense book showing
i detail the expenditure of all articles received from the general store. The balance on the
1lnt April should be brought forward, and below it the supplies subsequently received should be
sﬁowa and then the consumption as it occurs daily. A balance must be s?:ruok at t}m plose Qf
each month, and the monthly indents (zide Rule 23) should not be passed without verifying this

balance.

k’s supply of paper for drafting and fajr copying should be placed on the Head

Cl rkz’g'taélzv e::) tia:pvglﬂnever the clerks or accountants may require paper in the course of the
eek they can take such number of sheets of any description as they may want. This will obviate
'31'2 necessity of their signing in the expense book every time they may require paper for sundry

purposes.

‘ ill tend to considerable economy if in egch office particular kinds of paper are

si 2;‘1 Iff)rwltlalréculﬂi‘ purposes and the use of ex%)ensive stationery prohibited when cheaper

l? dgsn would be equally suitable. A gmall enclosure, for example, should not be thrust into a large

it lope of thick cartridge paper, and a brief reminder or adyice written upon a sheet of foolscap

envzr I;vith an extra half-sheet for the docket. Service Post Cards should be used as much as
ggssible for such routine correspondence.

ear, the District Forest Officer in the District Offices and the Maqagers in thp

C tfasl 0%12;881{0111(1 verify the general stock about the end of March or the beginning of April
e:ll cord the results of the verification in the stock-statement accompanying the indent. Any
g?ﬁezgnce between the actual balance and that shown in the registers should be fully accounted for_

P/
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29. When stationery is damaged in any lar .
gy : antit tak
tslzem.selves the responsibility of selling it by guetioﬁ? b(%ll; shoxﬁdogg.;ﬁtsgﬁﬂg B0k Sae P
ationery and abide by his instructions. : @ Superintendent o

30. All articles reported to have been logt

party through whose carelessness the loss or injlf:yb;lo%)].? ial,];:soteggrﬁ?lhced it \gr s al o

Manras,

18tk September 1888, (Signed) C. G. DOUGLAS,

Eraminer of Forest Accounts.

—

From Sir RICHARD BARLOW, B¢ C.8 :
the Chief Secretary t : 2o oo Superintendent of Stationery, to
No. 8949, Ty to Government, dated Madras, 2nd August 18’89,

I have the honor to submit m §
Office for the official year 1888-8353.ann'1‘1;f } Teport on the working of the Stationery

sl e usual statements, marked A to E, are
2. A statement showing the resul .
of 1887:88, is subjomeg S esults of the year under review, compared with those
1887-88. 1888-89,

a RS, RS,

5,715,069 521,831
-« 535729 460211
Total .. 11,10,798  0,82,042
«« .. 588967 530672

Value of stock at the beginnin of t
s of receipts duringgZhe ygar h.e.yea,r %

Value of issues during the year

Balance at the end of the year 521,831 451,370

3. The particulars of receipts are as folloy -
1887-88. 1888-89,
1. Value of stores obtained from the Seerets;ry of 25 <L

State for India .. T s a0 914
2. Value of stores obtained from Messrs. Baker n;:u.i i S i

Company, London o R = ik ,
3. Value of Europe articles purchased locally SR Sgg 198§8
4, Value of country articles purchased locally <. 3,04,094 2,07.178
9. Value of supplies obtained from other Presidencies. 236 welgy
6. Value of articles obtained from the Gun Carriage %
7.V :lFa‘Ct(;ryrt'.l‘ s, 1 h: . h- . . e 1,577 659
¢« Yawe of articles received from other departments . ‘o~ '
8. Value of articles returned by officers p ] Tl i’ggi 4’.? 20
9. Value of excess articles found in stock-taking ’563 4,329
10. Value of adjustment on account of \'ariati?m of S
rates : s

11. Miscellaneous receipts T i G 9,184
- o% 317 300

Total ., 9,35,729 4,60,211

i

(1) Ltem No_. 1.—The inerease under this head i ; .
of the stores due in 1887-88, viz., Rs. 65,660-4-0, avﬁ?ﬁiﬁ 2:(;:{” t]o ky la?ge Jortion
Partly to the fall in (ixghangc. The English value acoording 1ved 1n 1888-89, and
favourably, being £15,754 and £15,107 in 18 g to invoice compares

that there is actually a decrease of £647 iy, e 87-88 and 1888.89, respectively, so

OSt Pl*icG Of the '

.(2) fz’em No. 2.—Articles to the value of P artieles,
received in 1888-89, and Messrs, Baker ang Ghmbiiy. < <4, d
market rate of exchange, which was less than th

(3) Item No. 3.—The followine apt;
purchased in the local market :— ng articles

lue in 1887.88, were
: gényi were paid Rs. 1,241-5.7 at the
cial rate, Viz,, 15, 5d. for the year.

are of
European manufacture, and were

A S e A e o i P e P S e A A A S
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Value
RS. A. P
1. Map of Eastern Hemisphere .. . e ety S e g g 8
2. Bible, Pocket, 24 mo., with clasp o o £ v 18 T
3. Ink glasses with screw tops s it S e e 6 5
4. Bank Post paper .o .o 3 v o e
5. Binders’ cloth .. e ok .o ‘s . .o

Potal . - 916760

/ | i for the
Nos. 1 and 2 were, as usual, purchased in the local market, theA former
British Army School and the latter for the Officer Commanding Depdt, Poonamallee,
with reference to G.0., dated 25th October 1871, No. 1620.

No. 3.—TInk glasses with screw tops were purchased to meet a special requisition
from the Commissary-General for the use of field hospitals.

i to meet an
No. 4.—Tive reams of Bank Pest paper were purchased locally
emerge;t indent from the Superintendent, Revenue Survey, sanctioned in G.0., dated
5th September 1887, No. 1261, Public Department. I have since made provision for
the supply of this in the indent on the Secretary of State for the year 1889-90.

. 5.—1.400 yards of ecalico (binders’ cloth) were, as usual, purchased fqr
covex'l;\lfloﬂ :ervliée reg};sters, which are(a issued to pu)blic officers on payment of their
value. I have, however, included this article in my indent on the India Office, submitted
in the current month. In previous years, as this article was supph_ed by the Superin-
tendent, Government Press, and t.he cost met out of th1.s office contingency, it has not
appeared under this head. Leaving out the item, which cosrf,:s Rs. 787-8-0, the total
cost under this head amounts to Rs. 128-14-0 against Rs. 232-15-5 in the previous

ear. : ,
: (4) Item No. 4.—After deducting the value of paper issued from this office to
book-binders, &e., and brought to account again when returned into s!:ore in the shape
of bound books, &c., the figures will stand thus:—Rs. 2,92,823 in 1887:88 and
Rs. 1,94,997 in 1888-89, which represent the actual value spent under this head.
The cause of the excessive purchase in 1887-88 was explained in my last review ; so
the fall under this head in 1888-89 does not require explanation.

(5) Item No. 5—is the value of a dozen pewter inkstands obtained from the

Superintendent of Stationery, Bombay, as samples of country manufacture, with
reference to G.0., dated 20th November 1888, No. 858, Financial.

(6) Item No. T.—Of the amount shown under this head, Rs. 3,630 and Rs. 127
represent the cost of service books and envelopes, respectively, supplied by the Gov-
ernment Press, and Rs. 91 that of section paper ruled by the Government Litho-
graphic Department, but these figures do not represent actual purchases; the paper was
supplied by this office and the cost of binders’ cloth isincluded in Item 8. They only
e show the cost of these articles in the
» . 4, value of one sample board ledgers of this office. The rema'inder, viz.,

Ilfééﬁeﬁso this‘Ofﬁ@e- Rs.°172, * jsthe value of Drawing Boards

) obtained from the Superintendent, Public

. rkshops, at the suggestion of the Director-General of Stores, India Office, in

T oA b% e, 381k Beptémber 1585, - t. 8 elvbstior mil locally, as will
appear from Statement F. 3 .

(7) Item No.11.—The amount under this head is the value of articles brought
to account, with reference to short supplies reported by the consignees, or errors
adjusted in the accounts.

(8) The other items call for no special remarks,

4. Substitution of Country for Europe Articles—The statement marked K,

; shows the different articles of Indian manufacture purchased during
the vear in lieu of similar European articles, and the net saving effected by such
he }}Tlaqe is estimated at Rs. 22,686 against Rs. 13,666 in the previous year. Con-
L);il:;in:v the fall in exchange at present and the corresponding increase in the value of
> o - - ¥

appended,
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European stores, the actual saving might be set down at even more than this sum ;
the loss of Rs. 34, as will be observed from the statement, under Press Blanketting
and Color Baucers, rough, round, is only nominal, as it is caleulated from the rates in
the old English invoices available in the office, but if present rates were available, this
apparent loss might disappear. The quantity of these articles required was so small
that they were not included in the Home indent.

With reference to G.0., 20th November 1888, No. 858, Financial, communicating
to me a paragraph of the report of the Superintendent of Bombay for 1887-88

regarding the substitution of country for imported goods, T have the honor to state-

that, as in Bombay, I have already been purchasing white printing and blotting papers,
blue-black ink, postage scales, and white tape of Indian manufacture for this Presi-
dency. For the supplies of penknives and scissors, T have received no offer from
local manufacturers; pewter inkstands I will arrange to get from Bombay when
needed ; and for 1891-92, I have arranged to obtain cream-wove writing papers from
the Bally Paper Mills. 4

5. Issues.—The total number of indents received during the year amounts to 909,

against 1,064 in 1887-88. Of these, 119 were supplemental indents received from the

following departments and admitted on explanations being furnished :—

U

O bt DD bl ok ok ok ok ok i ek fd ek OO AP O TI O YO ©

Judicial e .o .. - .o
Revenue Departmen .- . .
Postal e . .. e
Police =, e . ’e
Forest o . Ko o
Government Press .. .-

Gun Carriage Factory

Ordnance Department . .-

Commissary Department . . .-

Medical Department Ey 4]

Military Department .o
Superintendent of Stationery
Accountant-General a4l
Paper Currency Department
Puglic Works Department . .

- Registrar of Madras
Survey Department e e
Secretariat, Military Department . .

Do. ~ Public Works Department
Bishop’s Chaplain .. .d i ‘e
Superintendent, Army Schools, Bangalore
Government Central Museum
Principal, Medical College R Lis ae 0
Miscellaneous by e i e 1

Q0

el

e

. L]

Total ., 119

—_—

In the previous year, the number
If officers would foresee their wants
annual indents, a good deal of inconyen
In the year under review, inden

Registrar-General of Births and Deaths
ments.

6. A com
subjoined ;—

of supplemental indents aq
OT any year and provide f
tence to this department oy
ts were for the first time
and from the Agent for Go

mitted were 113.
or them in their
1d be saved.

received from the
vernment Consign-

parative statement of the details of jsgues in 1887-88 and 1888-89 i
h - 1S

1. Value of articles supplied t i % it i s
s tR'-I;mVimIigi B e 536968 g 50
- Value of articles supplied t i i A it 4,57,063
| payment——Impg,rislp .0. PUblfc. offices free of :
3. Paper, &., supplied for blank books, &, *" Toooe 21,9
5 17,443
Carried over 5,64,914 5,01,899
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1887-88. 1888-89.
RS. RS.

Brought forward .. 564914 501,899

4. V;t;ilee of dama‘.ged zTr.tmles .d-lspose‘d. of b.y-auctxf)x.l e 2,;}1;

5. Deficiency found in stock-taking .. . e g ztl)’ggi i ‘é 4

6. Articles issued on payment .. .. i ot
7. Adjustment on account of variation of rates g 1,5

P

Total .. 5,88,967 5,830,672

i i ; 69,910 in the
oms 1 and 2.—1It is observed that there is a decrease of Rs. 69, i
issucglzo]gublic departments, and this is greatly due to the egolﬁoﬁy_gbzsgeld igz
officers in indenting for stationery and the'narefpl check ex.erclsed. ﬁle 11 : Of;;gzuez
with indents. Statement E, appended to this review, shows 1 de?all t e_vatLle 1-evi6u;
to the several departments durin{i ltSSSéSQ,dcogx;}}l)ar;d with tlhsesz)ss?s 1111468 p T oy
88 -omised in my letter, date anuary 1869, No. 1248. 1 m
:&Zti{){?r;{er’?tlﬁg the G.0., dated 21st January 1889, No. Zi (F manf]lnal),b 1e%:1r:;(g1
me to give such details, having bgen recel'ved in J anuary 18_89,1 t? ? ;)lob e
aceounts had to be re-posted and priced again, and this has entaule(h great la c:)m :
jrime so as evern to delay the submission of my review. I could not, ’_rowever, e at{)ny
\‘vith’ the requirements of G.O., dated 23rd Novemb_er 1888, No. Sao% as sgpares. 0%
the issues on such of the indents of 1887-88 received in 1885‘5-89 : iom issu ol
1888-89 would involve such an amount pf work on the estabhshmun‘k—(ivep it
than the report above referred to—as to interfere with the current W01}1 ‘ ‘ uruib :
busy season, which begins ISI;J l\g) (())vember and ends only in this month. I have arrangec
o1 stails for 1889-90. .
& D“(T;)sﬁgndg%l—This expenditure is only nominal, as the paper, &c., supplied under
this head are returned to the office in the shape of blank book§, &e. : > o
(3) ltems 4 and 5.—The cause of damage and the deficiency In stoc a.tie 1;18 by
explained in my letters to Government, dated, 21st Januar)f and l4th. Apri . h,)
7/\7(?3 1807 and 55, respectively, and Government have sanctioned the disposal of the
former by auction sale, and the latter by writing off the accounts. The proceeds of
the damaged articles have been duly crqdlted in accounts.
(4) Ttems 6 and T.—Call for no special remarks.

7. The subjoined statement shows the value of stationery supplied to each
department during 1887-88 and 1888-89 :—

1887-88. 1888-89.
Impertal. RS. RS.
1. Postal and Telegraph Departments 4,308 8,958
2. Mysore Residency 5 . 1,239 555
3. Commissioner of Coorg .. 9% 5 o3 11,670 5,904
4. Regiments in Upper Burmah .. .. | 8,797 11,267
5. Port Fund . . .- -y ‘e by 2 1,384 709 ‘
: Total .. 27,398 97,393
Provincial. . i i
tments, Land Revenue 2,36,94 o,
%' ﬁi%irasmﬁevende Survey .. i e 27,693 19,372
3. Salt and Abkéri Department | = o 13,2(}3 17,333
; Department .- it g i 5¢
g' %tgggtra&gn Department. . o 0 25,700 41,944
6. Secretariat Department .. . Ar 2,560 2,936
7. Judicial Department .. R R 40,363
T N s 3,538 945
BTl e e R R e L. 1ag68 30,405
. Eoolesistical _ .. .. .. .. 4 1
i(l) gﬁ%ﬁ? ‘Works Department a 41,881 25,782
12. Military Department ... ..~ . 36219 35,846
13. Army Regimental Schools .. .. 1. 2202 1,262
14. Forest Department .. ., | 12,907 8,503
15 Stationery and Printing .. ., [, |, 38214 72,222
16, Other Miscellaneous Department SRR 22,217
Total .. 5,26,968 4,57,063

3
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8. The value of stock at the cloge of the year is Rs. 4
of 1887-88, and the decrease is attributable to
Indian stores, instead of fo
No. 179 (Public).

i ,51,3’170 against Rs. 5,21,831f
providing only ope ’s stock o
T tWo years as before—pide G.O.,y 15th F}::l?:usar; 0;883,

9. The obsolete articles for which there has b
referred to in paragraph

een no demand fq
public auction, and the p

9 of my review for 1887-88, h

T over 3 years,
roceeds credited in the ae

ave since been disposed of by
counts.

LT ) P subjoined statement shows the
1888-89, compared with those for 1887.88. gciady

Cash Statement.

U L

il

————— s

Recurers. e e e e b T
e i IR & e Dissursgacpnms,
Ttems, 1887-88. | 1888.g9. ke R P Ew ule
Ttems. 1887-88. 1888-89.
Mo e N IOGIREGLNN WG '
T D SRy . T TN
] 4 RS. RS,
1. Procoeds of stationery sold to 1. Val % 1S, RS.
Gove_mgxent offices ., b 18,888 | 21,649 & o ue of stationery purchased .. | 2,93,589 | 1,96,025
2. Commission realized on above . . 436 | 535 3. S‘“’"!ce Postage | X n 360 302
3. Sale Broceeds of service hooks ., 1,454 l 2,173 || g Fer\_rlce telegrams - | e 22 5
4, 0. of waste paper ., 713 » ¥reight paid on account of stores
5. Do. of packing mate- ’ lé?;.: from the Secretary of e
mals . e I3 .. 122 ’ 122 || 5. Qarei TR e ,10 1,384
6. Sale proceeds 1of bobsolete and M&Trcmgon i mnetl‘_ﬂ, = lmj
damaged articles by auction ., o 800 < ey o z
7. Railway, &o., charges recovered 6 nﬁt:cglﬁ‘ns and P‘W‘t hire, &c.ki v 18,733 13,910
from officers ..” ,, | 218 279 ; despai‘:i?i?; °h‘f§é’9 (Pﬁ‘:rb'gg;
Pnaley suceipts L. T sl i o7 i R TS 5,724 3,945
| 7. Godown rent & ~ P 821 69
8. Rates and taxes .. i 0 650 650
9. Honorarium for taking stock .. 150 150
10, Ugﬁzingencies admissible with- 6 -
‘ etail audit ) 4o 565 3
11, Office establishment . . 8,765
12. Travelling al!‘owa.ﬁce 3 L 3 9’?;.;
BERin, ey |
21,569 | 26,361 | 30468 1o ox iz
9. Receipts by a_d{ustments on ac- . 13. Charges by adjustments on ne- | 488 | 2,26,405
count of articles dpurchmsr:d by | f count of articles received from
Liocal Fund Boards - .. Uy 1,491 1,478 | the Gun Carriage Factory 1,577 | A
Total .. || 93,060 27,839 10 GRS et X

——
§ 3,32,065 | 2,96 899

11. Receipts—Items 1 and 3.—The value of stationery and sepyi s
on payment is Rs. 20,604 as shown in paragraph 6, Whﬂz the a«z‘lvme books issued

o ‘ ount in the cagh
tatement as realized is Rs. 23,822 21,649 - 2.17: ; . cast
:ht difference : — i ( LT85, The following figures explain

Value shown in paragraph 6 RS,
Deduct— 4 Rsm 20,604
Value received in 1887-88 for stores supplied in 1888-89 :
Value recovered in 1889-90 foy g lies i ol
Value not yet received for stores iss L e, 2

t tor ued in 1888.89 i
Increase obtained by pricing the articleg gt different rates, l’ggé
o, L PR V1
Add— 18,177
Value received in 1888-89 for st

g LS008l e sl i v
Xalue receivead in 1888-89 for gy plies

- Amounts paid into the District
stationery issued by Collectors "235 %?sli(gn ?ftco i
Local Fund Boards™ Ao e

TR TR
made ip 1889.9¢, l(‘)j

ey “ee 3,369

Total value reﬂ]ized 1

eceipts and charges for the year :

991 Ocroser 1889, Nos. T4T, 748, FINABCI.AHIT SRR
>>>>>>>>> Item No. 4.—The increase in 1888-89 over the amoqnt Slfwne::der this head in
1887-8(2"13 due to the rise of the price of waste paper .durmg. t e y t. il db

Ttem No .6 This includes the value of certain articles sent
(e F0, Ua— S U :
7- d which was realized in 1888-89. R : : B
188{18;7;1 a;o Vg—'l‘he amount shewn against this item is the deposit forfeited b
! failine to fulfil their contract. i
contr?;tozz;);lurj;;]::ts-—Item No. 1.—The difference between the amount showi

explained as follows :— b

Value of stationery purchased in India and brought to account in
a .

2,08,094
18838-89 b
RS,
Deduct— ‘ ) e
ned by book-binders, &e. ... e 12,
Yfillﬁz g£ I;B;It)iiarlg: %)lilt‘)ught {o account in 1888-89, but not i
i in that year el L s el
&1{12:1%1501:&;3 bya Czntrollet of Military Accounts 5
Value of articles paid under 1-B, Chargtes’;biu e
Amount of fines deducted from contractor Lars

Difference ... 1,95,850
A(%'{;l-;w of articles brought to account in 1887-88, but paid P
in 18588-89 2 e il
Vafloxfelgf articles obtained from Public Works workshops ¢ o

Total given in the statement ... 1,96,025

Difference ... 12,069

} : i ils for storing
) large increase is due to the purchase of iron rails g
: s l;)rzieéo.&c T];: thegGovernment Press Office : vide G.0., dated 12th December
o 10
’ité‘élé’“%? 934, Financial Department. 46 it
L 11 and 12.—The appointment of an Inspector under G.O., o
’ bI te”’i’gé\gs' No. 773, Financial Department, accounts for the inecrease unde
October ) ; R
i i tem
these items. difference between the amount shown against this item
i 13{71?(}: earticles actually supplied by the Gl_m CarrmgeRFig:gglz 42?)131(;
9 g % oks of this office as shown in paragraph 3 is Rs. 165 (Rs.
brought on ﬂieto %e adjusted. The other items do not call for.remarks. . S
Rty g Books.—The service registers of the employés in the Stationery 188%6
lg' Se,;;ﬁcl; vgxo'ihtt.en up with reference to G.0., dated 22nd February ’
have been ;

ublic Department. | '

No. 396, P 'on.—1I annex the usual statements showing the consumptu:in of ;rtf,lli:
14. Consumption. of stationery in the 'several_ elﬁl m 5

. qulep’ctorggms' noted in the margin dm'm]gl t 2 yfhe
g‘%tr(l)%urts. 1887-88, compared with t ah in 2
F%rest i inrsh preceding year. They show the 1ac u .
Superintending Engineers. quantity consumed under each class o
. Presidency Offices. ~ stationery by the several departments,

d the figures are taken from the indents of officers for 1889-90.
ana the

: Writi 2) Printing,
are grouped under five heads, viz., (1) Writing, (
) 015' g’.’;P?zs) Caitridge? and (5) Miscellaneous pape,rs. Red sealing wax, 1st and
oun 1)

S ot 0 10 1
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2nd sorts, are grouped under one head, and country tape white, hroad ud
red tape, under one head. The other articles are shown sepalzatel;; 6231(11 lf;;rf&:?ﬂa

1 under each de

3 . Partment is shown
188687, 1g87.4 1D the margin, a

nd it 1:s observed that the

REAMS.  rEams, total expenditure during 1887.88 is less
é' gﬁi{’éf@ﬁ?&ﬁ" g:ggg 3’3%«? than in the preceding Year by reams 1,060,
i v 49 and t}}at n all the departments, except
4. Forest Department ... 287 951  the h}lpermtendmg Engineers’ where
5. Superintending Engi- » there is a small mcrease of 2] reams

neers 106 127  over the preceding year’s consumption
6. Presidency Offices ... 981 754  there is a decreage inyt S

he expenditure in
Total .. 10757 “aggy ool oo From Statement No, 1, rela-

ting. to  Collectorates, where g large

5 : e . Dbortion of writing pa er is used, it is

ilggl;?gs til;a;ol; zlﬁgnddlggﬁzs of Tanjore, Salem ang Cuddapai,pthpe e;:;el;:l?tll,lr;t il;
: 1 thrice the quantity in t

preceding year. Marked decrease is seen i the distric)’:s of North grcotlax)lduzfgdléﬂ'agf

8iven in the margin, it is observed
1886.87.  1887.5.  that under thig item there is an increase

1. Qollecborstis &, . . gﬁ?{;; 3;%\513 of reams 4,720 duringp1387-88' over the
2. Distriet Courts 7925 931 expenditure in 1886-87, of which reams
3. Sub-Courts ... . 95 8¢ 53960 is shown against Collectorates,
4. Forest Department .. 367 361 reams 206 against District Courts, reams
5. Superintending Engi. 15 against Superintending Engineers, and

neers 13 28 reams 154 against the Presidency Offices,
6. Presidency Offices 12,748 12,950

while there is a decrease of only 15 reams
AF 4G O :
Total ... 85491 40921] other departments

A There is a noticeable increase ob-
served i llectorates, whil
decrease is marked only in the districts of M rrodgn almost all Colleo Sk g

At adura, South Arcot, and Tinnevell her.
the consumption is reduced by reams 253, i oY, and Linnevelly, where

) 525 and 516, respectively, in 1887-88.°
The statement given below shows the iner

g cased quantity of print :
(i%%séllg’?d n the several Collectorates during ]887-88q over );;he c{))nsun?f)gticgf piexll

Increage over the

expenditure

: of 1886-87.

Cuddapah REAMS,
Salem i T Aot LR
Bellary oL e poe kT REY
North Areot . 629
Anantapur e 432
Tanjore - 824
Coimbatore e Eate® s e Sl
Trichinopoly 2 T o 5 O
God4vari % e farll11006
Malabar S Y “' s vas "o s 278
Chingleput i rais BT S
Nellore w170
Kurnool e i o . ; “ae e ‘en i 147
N e D
Vizagapatem = ... | M e e
L4 L “ee 65

Total ... 6,004

A ottt
R
e

e
e
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AT jvari, Malabar

: Trichinopoly, Goddvari, )

while that of the districts of Anantapur, COII%}ila{?rfleéputland Nel]d;'e is nearly one-and-
o

- Increases
‘rease over - f times that of 1886 87. §
e cxpedie ﬁfg tltrﬁis head in 1887-88 are also

. S . ioned
e noticeable in the District Courtsmention
REAMS.

: :n. The Distriet Court of
: 58 in the margi. r1887-83~20 times a8
BRI v, « - ST 88 Godévari used in 1 d in the remain-
Kistna ... 31 much as in 1886-87, an 1, where the
Norlth Je v ing districts, except ]?iull.-‘;ol(l)es,lrly one-half
Nellore 27 iture is increase -
ol R 2 e?%ﬁl;g lo? the previous year, the‘consumlp)z-
]bi urtl}lloc().% S VI E s (gion is more than double that of 1886-87.
South Canar: £
: ve ‘ 5. clause (2), it 1s
MR, In pangph 15, dauso (2) 1t i
Cemaus  ~ Doticed that the rpet offices in 1887-83
REAMS. in the Presidency F 5
: 569 paperin t -cams, and this is due
f Police is increased by 154 reams, - ¢
Inspector-Greneral o llate is iner increased consumption o
g TR o U j‘i'?Pe s et ‘tII::e ;ni?iie margin.
ESxdeg '.'.ff Public Works Ac- i the offices show
Examiner
counts ... .

. . - rt
: d the Registrar, High Court,
: ector-General of Police, an ; K A e Gtk
e 1&8'7-88’ tlil(inggigvo-ﬁfths, and the Examiner of P111b1;ga\s"g;)rins cthet Remart:
Appellate Side, S8R o ity used by them in 1886-87. Inc
ﬁfth’t H:S'I(;evt:lra;ltriﬂing, and do not call for any comment.
ments ?

tridge and other papers shows

s oined abstract statement for country, cartridge a ek T
(8). The 2}11;303;8 1,049 reams of country paper, and. an increase of T

. gu anf: dr (1)111 (zhe cartridge and other papers respectively :—

and rea

e e
e —————

Country paper. Cartridge. N Other papers.
1886-87. 1887-88. 1886-87. 1887-88. 1886-87. ‘ 1884-88.47
g UMS.
W A RMSE. RMS. RMS. RMS. RMS.
65 76
1,206 1,126 138 241 i
5 39
1. Collectorates 52 oy 1 i 4
istrd rts :
2. District Cou s % : o :
‘ i+ 19
3. Sub-Courts & gt ¥ i) 3
: :
ko 33 47 10 19
i ing Engineers . - | 3 =
5. Superintending e i ¥ i3
i flices .
6. Presidency O |
197
41 & 4 qrs. 190
3,979 2,940 234 |4 3
Total «. y A

___:,_________/——————/_’___’——————" v : artments ‘except in
: untry paper there is a fall in all dep 1
SR exPendﬂzu?;r(;f cﬁ.’;ice, v);hl:argethere is an increase, of only 14 reams, and in

ing Kngin ially 103
Superintending g increase is observed against all departments, especially

that of cm:trigy Efﬁgg{oﬁes and 84 reams against Presidency Offices. The increase
reams agains

istri fi h Arcot and
Collectorates 18 attributable to the districts of Bellary, South 0
under Colle
Tinnevelly.
In the
7 reams, and

. ; : oty
onsumption of other miscellaneous papers, the total increase is only
cdoas not call for any remark. e
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1886-87.  1887-88 .
1. Collectorates Tk iEa03 8,672
2. District Courts ... - 11,249 11745
3. Sub-Courts o I e '
4, Forest Department . L119 1062 (4) Black Ink Powder.—Under this
5. Superintending Engineers. 249 240 1.1ead the consumption during 1887-88 has
6. Presidency Offices = 2317 2250 Increased by 1,245 papers in all. In the

~——  Collectorates, there is an incy
ease of 1,069
23,911 25,156 papers. The noticeable increases in the

Tnoress over the districts are shown in the margin, This
cg?sltgtsné)tégn 18 probably owing to Collectors supply-
Midura 91 lug the. article to Taluk establishments
Bellary 304 which in previous years they used to
%?uth WD 21 BT 50 make up for themselves and charge the
ddapah g o 127 the cost to office contingenci
Ummbatore.” ... . %, o D48 g
Kistna 60
Godévari . 326

In the District Courts, there is an ingres 8 i
the striking increase in the consumption of th:asgw(:lfer:‘ﬁap{;pelis‘ GT(};(;S o ?{qe £
South Malabar and Tinnevelly. MRY. Mg an e SV,

The variations in other departments are trifling and call for no remarks.

1886-87.  1887.gs, (8) Red Sealing Waz.—1In all there is
1. Collectorates .. 2,829 3,244 an increase of 404 1b. in the consumption
2. District Courts ... ... 851 346 ©f this article in 1887-88 over that of
3. Sub-Cousts 57 64 1886-87, and this increase chiefly arose in
4. Forest ... 61 53 the Collectorates and for the reason, I
5. Superintending Engineers 17 18 believe, given in clause (4). The expend-
6. Presidency Offices MR 246 iture in Tanjore, Bellary and Cuddapah
Ix;c:::i; %Véz nthe is ecormous, b.eing nearly _dOllble the
of 1886-87. quantity used in the previous year.
; 1 Malabar has used nearly half, and Kistna
Tanjore o e 180 - one and two-fifths, as much again ac
%‘ﬁﬂbar 1%3 used in the previous year. In %oimbal
2 tore an expenditure of 90 1b, is «
Cuddapah 172 : - d . 18 shown
Kistna P e in 1887-88, while nothing is shown under
CGomabatore . ... . 90 expenditure in 1886-87, which seems

very curious.

~ (6) Wazcloth—Under thish
1886-87. 1887-85. 1S an increase of 174 yards, dug Ifzi(iintll;'eis

s s increase of consumption ;
1. qulegtora;tes Wi B 698 9976 tosktes: s T the diI;; on in _the Collec-
2. District Courts S T e B strict of Vlzaorapatam
3. Sub-Courts ... o et 1R U 684 yards of waxcloth were c’used u;
4. Forest Department .. 898 339 1887-88 while the consumption in 1886-87
5. Superintending Engineers... 163 129 was only 100 yards. Inall ey
6. Presidency Offices ,.. ... 1,533 - Dallother districts

1,63t 115i3 g:.cgpt a few where the Increase is yer
5100 5876 | }llﬁlng, the expenditure in 1887-88 under
2 20 this head is less than that of the previous

year. Inall other departm
s TR crease or increase ig trifli)ing L
ape.—Under this head t i i '
ere1s a total increase of 587 rolls, which is

1886-87. -88. i i
1680-57. 1887-5 alsp attributable to i

Sy : ncreased expenditure
1. Collectorates e e 2,325 2756 ghleﬂy o the Collectorates al'ldp District
2. District Courts ... ... 1856 976 ‘H"ts; 1 the former the increase is 431
2. %1;: egtmm IR T B 1?0 % and in the latter 990 rolls. The
= <SS 892 . 353 IDCreasein the Collectorates of Cuddapah,
6. Presidency O cesngmeers 2 0 o o apur, and Trichinopoly i large

‘. . 2049 2094 poly is very large,

‘g nearly three-fourths, while in

7’111 7’678 Mafl.abar) Nellore.and Bellary: it is abollt
P el Vs a8 much agan as that in the previous
year. There 15 an increase of 65 rolls

A = A -
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» Al : The increases in
in the District Court of Tanjore, and 106 in that gfnglﬁf:’euy . The m

other districts are not considerable, and do not exceed o . .1 Sy e
16. Generally the expenditure under all classes of artic esers heoptali e g i
than th.at in 1886-87, except under wntmg.aqd country P;? the’s saving, however,
decrease in 188788, and especially in the printing papers-. = - "o F o o items, it
under writing and country papers is set off against the u(;c inorease of work and
amounts to ; very low figure, WhifCh’ gi{nSlderl_ng ‘ighl(iots t1(13413.15z{(tisfac‘co1‘5’- I, however,
i tments of public service, v i 5 hade T

S smdune i A dgg(l)‘rable resulré in the consumption of 1888-89 from wha

- e i de b
;ﬁ%)}fgﬁ ?r;?rll c’?he?x?dints received for 1889-90 and the efforts now being ma y

officers to substitute ¢ ated 12th
17. Referring to Proceedings of Government, Nos. 8?;111 a}?ﬁnoii,o gubemit that
November 1888 and 10th April 1889, respectively, I h'aveChifl leput. South Arcot,
the storekeeper has finished the inspection of o {lai 'sg I\II)ala’lbar and South
T ¥ Tiﬁﬁeveﬂy Madura, Trichinopoly, Cou.nbatore, N glerhen this is over, I
Canjore,d_ btk he is now inspecting the Presidency offices. s oies M
it 4 him to North Arcot, Salem, Nellore, an@ Fph or'l;V“ ibmit my final
sg)tlri);estoansgnwhen his remarks on these have been received, T will sv
Y

report on the subject.

heaper for dearer articles.

Encrosures.
FORM A.
_— ,{—f“ff_‘—————tf:_’—:r— =
___,_/l’/——’—‘_"_‘ ——— = i )
R T RS. 3
| ' ot S VA B I S S8
1 Balance on 1st Aypril 1888 | )
l f Receipts. ‘ ‘
| ' i | 9989247 6 2 |
\ B - of State for India .. 4 i ,28,247 :
| From sni' g::::.r )Baker and Co., anldon v el 1,32138 lé 3 ‘
0 hase of European Articles ¥4 o | ;
,Locnl Purf,hdﬁe of Country Articles i o 2,07,177 12 8
im Go Canage Factory, Madms 11 (| el 1| |
| Articles returned by officers ., oa b - 4,322 i i‘ ’.
| Excess found in stock-taking o ols 5 3,:48; s !
Adjustments of accomnts .. . .. & | 299 {
i’ dJ' stments on account of variation of rates o | 9,183 10 4
A J'u'less received from other departments .. vl 4,019 12 0
ﬁgﬁles received from the Superintendent of ‘l WS
| Stationery, Bombay <t 4 L 5 b S
| et Bl
| 41 12 6
1 Total stock for the year 1888-80 =il 9,82,0
; Tssues.
By i oonhe. T B 13
} va: g blank books, &e. .. T
| %ﬁ’ge&g ;r’ﬁi‘{ff «{i?;)osed of by auction sale .. :;’,gg 10 0
ol b A $1 ¢ % : 9
! Def‘ielen(:);]:o;ﬁl gcl;»g%cgft::;it;%ion pf rates % 7948 12 7
' ?st:{lzztz])ePublic departmentsl.) Imyezli:i e S 14 g;’ggg }: g
m 2 e .. . y =
»” ” ’ . TOV: y 5,30’6‘1 7 10
{ e e
| 4,51,370 4 8
| Balance on 31st March 1889 .. 5 o
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29tH OcroBer 188 9 G Nos. 747, 748, FINANCIAL.
M b e SN N on T 47, T8 Benaosi ~291m Ocruser 1889, s s N SR
W"““M - Sl B CREe S L W et B B B e T e
; 12 B S S e, : : t.
7 : FORM D. Statement showing in detail the value of Stationery, &c.——con
4 BSTRACT of Ba-l&.noeg - .
;R e five YOous BT s i Tssues in 1887-88. Issues in 1888-89.
T S S
« p _— . ——— Issues =
. Articles. 3 \&\ Departments. ‘ ip 1886-87. | [ o oe. Total. Details. Total.
3 1884-85. 1885-8 : T T TR ; e O S PRSI
1 1886-87. 1887.88. ' 1888-89. Ry e b el el e l
T ——
2 RIS T e P E S ES. RS,
P wing : | RS,
#::r’ E;tiogmphic - ik i e 2‘11{,8 384 131285.2 = Rs. | ns Free Issues—cont. - wi l - 41,944
Do. Writing R I at Ll 21,045 : 22,125 20,804 | 18,83 Bt e Al 33,214 25,700 % :
Do, . Printing i i AN 3% 75,508 y (l)g,zgg ; zg,gla ! 6.415 | 15,705 :g gchstmuon Department. . .- s {si
Do. Water- 2 v- i S 36.9 v 1 23,179 | 1.6 s . General Administration— i : . : s
Do. Ml e e il ogm | ML decks | ushan | s Governmint Seooarity Pablio Deporment | L3gd | g g
o aggugﬁaw-mbﬁacmed'énd Febmoh s, il ayare 1,925 24t | 1 ! 1,637 e Miitary  do. 793 o :
yor ] 2 P By Oy 3 Noaa 12 1,407 i et B glent] ’
Bk Lemilie 0 GG e o | R s | wn RS
I ea er. .w s b y | h 2
3101:{5 grnd D;‘awing m"t::i:l:nd marble-covered ., 8,.71.‘2 " 8 ggg 6 ggg | 1,809 g’g?,g 19. Law and Justice— Digteiot - Abd Subor dinate 33,623 42,507 39,469
iy T A AT o e 3,060 ; 6, 3,504 7 046 High Court, ric
b L s L o 1,211 et 4116 4,031 5184 ourts, &o. S o % % So, b
M_&fgngl’:mn e I W lggg 1,432 2,82; {,(7); ‘1; %’ggé Pramde.ncy Magistrates. . fy - i -——-—-" e
. .. ] ‘ v e
Ink-powder &c., . ... 0 T o 1,804 i, 122 126 539 PP ATl o7 oAt S S i SRR ER L canleny 40 13,868 . 80,406
N e M 7,857 Fist il 683 531 20, Police—Inspector-General, Commissioner, >
Maps and sheets of Indian Atlas X 6,802 4420 6,714 3,047 3,988 perintendents of Police. 562 410 . 178
gmhment VAP T ST Tt 12,357 110733 5,714 4,800 4118 23. Ecolesiastical Department SAERE iy
i3 < ARG R R 4 s | e o b i 45. Public Works Departneli—y 1, Works De- 073 752 iy
. .. e o i & i ’ i 456 Government, Secretariab,
,5?:1’1110? Pt L TIRG y 2 geg 7'2(7’; 1,52; 6’2(2;2 e e Department 36,115 41,979 1,831 o 25,782
: b 5 Fa A L) 880 4 2§ e .s e TS | I
-pens and pen- Y e S 1,139 ’ 1 12,413 21,314 litary Departments— 1,2
S i e i R SRR £ L L 2,832 L2 768 "510 2,586 46. Army and Miltary "G hools .- - 1,560 2,202 1958
n TR R R T 52 i 1,661 4,876 7,365 Army and REPIEETS tment 1. e o 447 391
G elang e SRR L : 415 ‘211 82 21 Army Clothing Depa N 5 268 248
RESDES T2 C S5 ARG T ¥ 2,216 1,492 8 Gun Carriage Factory.. -
Sealing-wax ve s Ex 1,100 3 1,377 1,380 1,835 oo [nstrmctor  ve X s . ae . 2.028
i B N S NS S 2,739 ggg 1,080 ‘923 984 pGama I Tl ds. 1 | s 1 vo h o5 : e
, ‘ Vellum s Rl A 5,058 4,966 L i 58 Prosidency Puymaslr -1 - e wid Poi: . . 1,004
afers bt b L L S e 486 "126 i 1,036 Superintendent, y > ) .
gdxdfce%l%neous L . 3 e} % o 5 8(8)2 46 39 65 4 sions. i Fund Accounts.. i - i ?g
100l-books and materials . . s = % 15 pge 5,134 4,677 3,674 4,903 Examiner, M t;ry ¥ e e e A
‘ R Al B o 15,471 13,877 11,238 g;x;poﬁgﬁr ml;‘;cD ;g'm-t&em SR el i 35,504 Ty 31,111 e
Potaly . er “lahetec 38, SRR e ;
3,25,298 | 4,30,624 5,75,069 5,21,831 4,61,370 e : e
s 32. Miscellaneous— X 12,90 )
t De artment .. e .s . "
= zan I Fo Dottty iy | T
FORM E 26. Emigmﬁon_-Comiular Agency, Karikal 76 .
StaTeMENT showing in detai i - B Pondicherry, and Paymaster, Car-
owm?i in detail the value of Stationery, &o., issued to the several De . t natic Stipendiary- ;
: uring 1888-89 compared with the previous two years partments 30. sn:}ci:::gm a;ldt 11’,?;?“8—” it tn 37,763 7{).3(1)3
: i ks I o 44 )
Stationery Department i e " i 6,088
R Tssues in 1887-88. * . — Educational Department PR Nk RE - 2,603
| Departments. _ Tssues 887-88. Tssues in 1888.-89, Meg.x?gal Department, G‘h?l Pross e SR o gy 1,032
In 1886-87. Details % ; »Govemme%té';ﬁggf”‘fnd‘)mw Currency Depart- e o 3,843
: otal. Details, Total Ac;oaﬁmn 3 . i8 78
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e

A ARSI

From Sir RICHARD BARLOW, B
1 rt., C.8., 8 i
the Chief Secretary to G i ; Superintendent of Stati
B O iy o Govimens, dafed Madras 118 o e

With reference to G.O., dated 20th i

inform you the o e

offices ir}: thehgfs:?iectgzz‘%i ft;;co;]llntant (now Btorekeeper), deput’eg tlfl’avg s

now inspecting some of the i Neirtions Kl oAl da Sisieici, e 1

b i e eA mllportgnt offices at Madras. I think it 9

et ey i Trcot, Nellore and a few other northern dl}l?ce_ssary S 1o

No. 45, dated 10th April e Government 1 my Lotor,

T gy Ty ,btltl)tsaaetmn the continuance of this Worin§ In my letter,

only in their order under refel"ence o e i R fozrsl;xp;r‘l)ﬁlgf
) , 8

2. As this ti i g
SR belzoi;l&mee;vgllll ix;;u‘e on the 30th October 1889, I re
November 1889. The ?vorko c(:l{itelzsdbthe sanotion for 3»n0t},1er si(zl:urensti);ntt}}llat ? " g
7o B no 8
satisfactorily finished with the extensioxf n%?zli?((li fcly) y the former date; butr(é::l lbs:
5

T—

Orper—dated 29th October 1889, No. 747, Financial
) al.

In the first of the
A papers read above, th .
’zlxllotgzel;mm.ary report, called for in G.O., ’No‘e2illlp%}-_mten.dent of Stationery submits
nquiry into the more economical use of sta,tiorlll(leancml, dated 20th April 1889
Ty. ¥

9. The results re T o

b, ported by Sir Rich

district : . Sir Richard Barlow . .

e bz Z f(f)icttg; é’;etsﬁge;l({:g’étfgllyflusgfy the hopes en’t:ftt:il;l:; am:PefﬁIOH of half the

ion of a better syst s to the saving whi

of officers of al etter system and b : : g which

el aTlhx(;a;lllfs 2gtgconomy in indenting for sty;gizeater attention on the part

of paper for books an%g ions as to the-discontinuance of t%ery and control over its

R R, nu;(;)%lste;s, the maintenance of an e costlier and larger sizes

b iy the G er of forms printed at any one :_eoonnt of printed forms

foolscap 16 1b. for ordinéf; ?ﬁgﬁi;n Co(limcil; The: exten, d;&“ﬁ; gongmex}d j;hemselveé

should receive immediate attentiof, 11:1 1 ‘fﬁ‘l’lré‘espondence purposes fs £ r;l;&g do;lq)le
r which

Nellore should be followed i ; ystem obtaining i
gihgter 4 e m other districts. As ning in the Collector
paper for demi-official correspondence, that r:;f;’é%s ':329 buse of a cheaper a::yi):‘
e used by the Ri
ght

Reverend the Bisho

i ; p appears to be d :

intendent will ; good and is excell :

and other pointsr?l?;]g ::1 ihresu.lt of his further enqzxil:i;g w%é’iion’ and the Super-

T mort P éss, ean( s Enlgilll;rm;ég'gf gll ]%ng]ish forms rc;quired 1?;; él.og‘?ver, this

proceeding, the G cided only on the ¢ : 1stricts at the

to the Bu%sect. 'l?l‘;:r;?g]f]t oilce_more requires the att:x;?ipggt:f)'u (;ffi the enquiry now
rules issued by the Examiner of Foregt zers VERCH s

ccounts is here-

with eirculatec ¢ 1 1 y y
4 ated for ddOPthIl, with such modificati
1ons as may be found necessary, in all
b

3. The variations noticed i :

working of noticed in paragraph 1 ;
conrc;ﬁi 5 of Tt}klle Stationery Office f§1r- 11)88852805 :he §upermteqdenta
Sdlon, an& e ;’a ;:ﬁrea?ed rgor‘lisumption of Writin;q;;;z a’ftenélon
; of cartridge : r in Coim

aud Cuddapah ; and of ge paper generally ; of sealing wax in Tanj

Tastony prd-to S :te v;alx (lzloth in Vizagapatam, afppearat ;né wax in Tanjore, Bellary
general increase in the coz:u g on the part of the O%‘i’ernment to be unsatis-
indicates disuse of the more mption of printing paper is sati ? itk o T
> expensive kinds of paper. The G:Bvactory n so far as it
; ernment is of opinion

that the expenditure und

: ) er the h :

with care be greatly decreased. ead of tape, which again shows an increase, could
, cou

4, The attention of all head
5 of the Superintendent’s secondsk:)tft(g'e
of supplemental indents.

8 report on the
by the officers
batore, Tanjore,

partments is drawn ra h

> to the i

i : : remark in paragrap

garding _the discontinuance, as far as ;ossi?)le
b

s

e PR BSEUCE A
99 OCTOBER 1889, Nos. 747, 748, FINANCIAL.

SV -

s ) . in 1888-89 was less than that In 1887-88 by
5, The valu of isknts O Statm;)l Q{O in issues to public departments is gratifying.
4 ‘ndents received for the

Bs. 58,299. g O i = esumed to be due to the1
om the Registrar-General of Births, Deaths and

. v . the issues t0 which department were Rs. 30,405 in the
Marriages ; that under Police, 13,868 in the previous year, 18 enormous, and should

year under review, a%ainst tBS kit
; by the Inspec or . : :
be expl}med Y s i1 1888, and that of the receipts durmg the

the 1st Apr
6. The value of, stock % ; 5,21)1,831 and Rs. 4,60,211. The closing stock

th, were respeotively, Rs 3
?Xlﬂzsg Svl;s therefc;re of the value of Rs. 4,61,370. :
= The neth ‘saving offected by purchasing country articles was Rs. .22,686

7. The : Wi as a saving in 1887-88 by Rs. 9,020—a very satisfactory

exceeding the amount sho
result. .
3. The retention of the &

:tios in view t0 reducing
St:r?:g?f sl months from 1st November

ix

ber
letter, No. 1125-2 dat_ed.llth_ Septem
s%oflli’d be furnishéd within this period.
(True Extract.)

1y A A A NSO RN L AP s
e s e RN

e -

first time in

pecial establishment for visiting districts and collecting
sanctioned for a further

the expenditure on stationery 18 ;
1889, as requested in the Superintendent’s
1889. - The Superintendent’s final report

J. F. PRICq,
Chief Secretary-

To the Superintendent of Stationery.

,, all Heads of Depa.rtments.

nr—dated 99th October 1889, No. 748, Financial.
dia, Department of Finance and Commerce.

J. F. PRICE,
Chief Secretary-

ENDORSEME
(Clopy to the Government of Tn

Kxd. A Raitt.




Gofit, of {18891 Y abras,

FINANCIAL.

%mMéwﬁ
bffceerco of e O b Bofh fo
u*D((MMa,L{,,,W a,uabawda/“w
& %ﬂw&»ﬂfﬂ“‘é“
Lo para 207{19;1 v elsed
5 o olifiach s ik G

(P WeReff  onnds Curoulate)
ea &c., 29th October 1889 ’

- Nos, 747, 148,

OCTOBER. -

5%

{
TN

Reviewing the annual re
the Stationery Oot‘flioe for ﬂl1 888-89, anfd gl: prelimi-
repor(‘. emhb e results o; ingq
the moro cconomical use of - ard sy,
mg the retention of the special estabhshment in
connection therewith for a further period of six
.montha from 1st November 1889,




Tar ExawiNer,

GuaRaNTEED RATLWAY ACCOUNTS,

Madras,
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