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No. 1817.
GOVERNMENT OF INDIA.

HOME DEPARTMENT.

PUBLIC.

Simla, the 3rd July 1888,

NOTIFICATION.

In supersession of Home Department (Public) Resolutions No, -2

dated 19th July 1883, No. %, dated 23rd August 1884 95363 2
A ’ 133518887 - “:andN.—a——
16th January 1885, the folllgwfng Rules for the ri'eg,rulzu;ion of ap;oiﬁégenizti%

the Secretariat Clerical Service are published for genéral information :

Rules for the Regulation of Appointments in the Secretariat Cleri -
Service of the Government of India and atta.che?l %E%Esclerlcal

1. The Secretariat Clerical Service shall for the fu 3 .
an Upper and a Lower Division,—the former comprisinn-tlg:,‘j'i3 ;}f S?g:;':tectl i
pay (or, in the case of appointments carrying pl'ogreSSix?e pay Iﬁ)le mt_an.s the
pay) of which is Rs. 200 and upwards ; the latter, all appointrr:ents (oﬂinlmum
those of copyists, to whom these Rules do not apply) the pay of which ierbtilan_
that sum. No clerk will be entitled to promotion from the Lower to thesUe 4
Division as a matter of course or otherwise than in accordance with tgle)se;

Roules.
9. The head of the office concerned shall have an abs

{jon in the case of appointments of Registrars of Ofﬁclés?l%t:p%gzgg S(:leci
Branches, Head Assistants, Personal Assistants, or appointments involvi::]:l E:;l;)
control or supervision over divisions of an office. The mode of recraitin g the
half of the remaining appointments in the Upper and two-thirds lof gllotnlf-
1ents in the Lower Division shall be by open competition. The ?est 0%

appointn
the appointments in the Upper and Lower Divisions may be filled i
ance with Rules 12 and 13. y s e 3

3. An examination of candidates for the Seeretariat Clerical Sérviéé will

" be held at Calcutta, Allahabad, and Lahore, and at such other places as may

January of each year. The examination at Allah-
SONS domiciled in the North-Western Provinces
Rajputana, and Central India, and that at Laliore
to persons domiciled in the Punjab and Baluchistan, The arrangements f 5
tTie examinations will be made by the Board of Examiners, Fort Willia “
who will be assisted by paid Examﬁlgl‘& and act in communication with tl.fa’
fIndm. in the Home Department. Before the
examination commences, a distinguishing number will be given by the Secreta:
to the Board of Examiners to each candidate with which he will mark ea(fﬁ'

hereafter be appointed, in
abad will be confined to per:
Oudh, the Central Provinces,

Secretary to the Government o

of his papers of answers.
4. The nature of the examination will be as follows :

A.—For all Candidales.

(1) Dietation and Handwriting. ‘

This will be a preliminary test, which all candidates, whethe '
Upper or Lower Division, must satisfy. The examination in.’thes:tslfgjeﬁg vtlilﬁ
not be competitive, but marks will be assigned for the purpose of testing profi-
ciency. Ihe papers of candidates will be examined as soon as possible after this
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examination ; : : 3 ;
$wosthird mz;i'ilsldi the Examiners will require any candidate who fails to obtain
- n each subjeet to withdraw from the further examination.

B.—For Candidates Jor Appointments in the Upper Division.

(1) En’g]le composition I\I‘lll(“n:i.
(2) Précis writing and draftiué:. fg (11
(3) Geography . lu?
g’% gllstory (English and Indi;;n) . :'),J
Af;a?)l;‘tnm;;y gatlmm‘}tics [Avithmetic ; Enclid, Books I to 1\’
» 1o Quadratic Equations (inclusive) ] o w

C— :
For Candidates for Appointments in the Lower Division.

(1) English co s Marks,
(2) Précis writ.l;tx’g’s‘tlon. e 100
(i) G‘}Ogmph_v e ses wer e 100
(4) History (English and Indisp gg

(5) Aﬁthmetic_ 2 Y e ey
"i"“"hda 15t Book ; Algebra, up to Simple Equations 50

No candidate wi .
unless he obtains a:i}alasbte credited with marks in either subject (1) or subject (2)
. O.Ile‘iourth of the marks in the subject ; nor will he be
he: (3)_, subject (4), or subject (5) unless he obtains
e subject, .Any candidate obtaining less than one-
: Ject (1) or subject (2) shall be disqualified. Candidates
reference to Rule 18 beloy { Division of the Financial Department (if with
W the Department adopts these Rules), or for the

at least one-third of the » Public Works Department, unless they obtain
number of marks in Arithmetie. -

5. Every candi

, & candidate : A

fﬁm‘mﬁ a written applgg;ﬁan appointment in the Upper or Lower Division

De Seeretary to the Board ofoifor permission to appear at the examination to
ecember (inclusive) Xaminers between the 1st and 15th days of
[Forw.]

the Board ; ’ : .

= 00rd of Ezaminers, 6. The application under the Iast rule

T ayes Fort William, should be in the form given on the margin,

- ing examination of candidates g, O oF the ensue and be accompanied by a treasury receipt

e yore . _Gm::'m:’:“ﬁ(‘;:':t; in for the sum of either Rs. 10 or Rs. 20,
ould elest o serve in the m;‘l; according to the division (Lower or Up-
for the feo of Rs. 3 is £, A ey recipy per) in which the candidate may wish to
oy g appear. This sum he is required to pay

s into the treasury nearest his place of resid-

warded— cxammation fee, With the application must also be for-

Totlcs”ﬂw,“

(1) Evidéncs (excent ;
| the f,:ﬁgﬁg the cases provided for by Rules 8 and 9) that
: than 18 anq .at the date of making his application is not less
—  candidate’s },; not more than 24 yearsof age. The date of the
. (2) In case the cindidnth must be stated.

i -OOndn’etate has been educated at a school in which students’
~ last year of hg'gmtel’s are kept, the candidate’s register for the
~ since he lef schattendance at school when a year has not elapsed
“date is of OdOQI' In other cascs, a certificate that the candi-
i W“hiéi{,ﬁegohas moral character from the head of the iustitution
hoasahoiﬁer to last been educated, or from some respectable
is himself kp Whom he is well known in private life, and who
the hoad g 0™ t0 a District or Subdivisional Magistrate or {0
, fied by the cf)(:;me Government office,—this last fact being certi-

i 7 Thp number of e f'mlgnature of the officer in question.
me;l:l on will be notifieq g:da%‘es to be selected by the Examiners for each
eommg:ifor» before the 815t the Gazette of India by the Home Depart-
hnmbér‘eahon with the heads October. This number will be determined in
of the of ‘Vacancies existj of the offices concerned, with reference to the
ollowing year (and wiijor, estimated as likely to occur within the course
which it is not intended to fill under the provisions

<l

" candidate selected in a later ye

3

of Rules 12, 13, and 14), plus a margin of 10 per cent. for casualties. One-
$i#lf the number of vacancies offered will be 1'eserw_3d for candidates domiciled
in the North-Western Provinces and Oudh,_the Punjab, and the Central Prov-
inces, Rajputana, Central India, and Baluchistan, prqvided that a sufficient num-
ber of duly qualiﬁed candidates to fill these appointments appear from those
territories. :

3. Persons who have at any time held a permanent appointment in any
of the offices affected by the Resolation, but who may have lost such appoint-

ment owing to its abolition or on reduction of establishment, may present them-

selves for examination under these Rules, provided they are under 40 years of

age. :
9. Clerks who were serving in the Lower Division of an office before the
date of these Rules, and who are ander 40 years of age, may, with the permis-
sion of the head of the office, present themselves at the examination for appoint-
ments in the Upper Division. No clerk who enters the Lower Division after
the date of these Rules will be permitted to appear at the examination for the
Upper Division unless he is under 24 years of age. ;

10. As soon as practicable after.the open competitive examinations,
the Board of Examiners will report the result to the Home Department. The
report will take the form of a list giving the names of selected candidates and
the exact dates of their births; the distinguishing numbers of unsnceessful
candidates ; and the n umber of marks obtained })y each candidate, whether suc-
cessful or unsuccessful, in each subject'of examination. The Home Department
will then eirculate a list of selected candidates to the heads of the offices concerned.
Oandidates will be given their choice of Departments as far as possible; and -
the Home Department will intimate such choice, if made, to the head of each
office. The head of each Department.w:l!, however, be at liberty to offer a
vacant appointment which may occur i his Department to any selected candi-
date remaining on the list. 'his offer should be made through the Home
Department, which will keep each Dgl)artment of the Government of India
informed as the names-of selected candidates are removed from the list. No

«r shall be offered an appointment until the
offer has been made to and refused by selected candidates of an earlier year

remaining on the list.

11. When.an outside candidate for cither Division atfains the age of 25
vears, or when two years have expired from the date of the entry of his name on
the list, or when any candidate has refused the offer of an appointment in the
PDepartment in which he has elected to serve, o¥ has twice }‘efused the offer of an
appointment in any other Department or Departments, bis name: shall imme-
diately be. removed from thelist.

12." Every alternate vacancy in the Upper Division excluding vaeaneies in
the offices of Registrar, Superintendent, Head Assistant, Personal Assistant, or

: . Sty 1 or supervision over divisions of an office
appointment involving t}le contro Supe e ce,
aﬁﬁ every third vacancy 1n the Lower Division, may be filled by the head of a

Department without reference to the preceding Rules.

intments made under the last preceding rule shall, if the person

13. Appo : :
Pl t in Government service; be made subject to the conditions that

appointed is not

the person appointed— |

(«) Is at the time of appointment 1ot less than 18 and not more than 25
years of age; ’ .

(») Can give satisfactory evidence that he possesses a minimum educational

qualification equivalent to the Entrance standard of one of the

Indian Universities if appointed to the Lower, and to the F. A.

<tandard of one of the Indian Universities if appointed to the Upper

Division.
(¢) Must produce satisfactory evidence that he is of good moral char-
acter.
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14.  Any officer already in Government employment may be :lppninflr_-(! to
any vacancy such as is referred to in Rule 12 without regard to the qua ificg.
tions specified in the preceding rule,

15. The heads of offices to which these Rules apply are at liberty Fo {'u'rrmi:(,:
transfers from the Upper Division of one office to that of another, or fnon} the
Lower Division of one office to that of another. The transfer of an omu&' '1‘0:11
a post in an office to which the Rules apply to a vacancy in another office to

which these Rules also apply shall, for the purposes of Rule 12, be held to be
the filling up of a vacancy.

16. Before a person who is not already in G(‘)qu'nlxlent scn’ice_\is_nctml\l V;
employed in any office, he must produce a certuu—-ntg fymn a (;0'\.<-.rmm,nl
Medical Officer of or above the rank of Surgeon to the effect that he is in gooc
health and of a sound constitution,

17. Every candidate, whether selected l)y‘ examin '
receives an appointment, will he on probation for twelve months ; le'lfl if at any
time during that period, or at its close, his work is not c'onsider_ed sag:nchtory by
the head of the office in which he ig employed, he will receive his discharge,
and will have no claim to gratuity or compensation on thataccount. !
will not apply to clerks selected for the Upper Dm_sxon whg were previously
permanent clerks in the Lower Division of the office In question, yor to (:]or_ks
selected from other Government offices ; but such clerks may, if found unfit for
the higher grade, be relegated to their former appointments, or, so far as may be,
to appointments of cor

responding emoluments. To provide for such cases,
arrangements should bhe m:

ade by which promotions in the place of the trans-
ferred clerks should be sy, Pro tem. until the latter have passed their period of
probation,

ation or nominate 1, who

This rule

18. Theahove Rules will a
of India, except the Forei
Com_merce whe

Pply to the Secretariat Offices of the Government
gn Department and the Department of Finance. and
never the latter fills vacancies by recruitment of officers already

i 10 any of the Account Offices subordinate to it,

and Commerce does not recruit in this
manner, the Rules will apply They will also apply to the Offices of —
ry Commissioner with the

Government of India,
e Surgeon-General with the Government of India,
The Director-General of the Post Office of India.
The Northern Tndia Salt Revenue Department.
The Inspector-General of Forests,
The Director-General of Telegraphs,
The Aeeountaut‘(}eneral, Public
i gineers for Railwaysg,
The Surveyor-General of India,

The Superintendent, of the Geological Survey.
The Meteorologieal Reporter to the Government of India,
The Acconntaut~Genéral, Milita

e Ty UVepartment.
Military Aceount Offices in the Beng
The Commissary-General-in-Chief.

The Commiss y-Generals of Cireles,
The Dit'ector-nry

neral of Ordnance in India.
The Inspector-General of Ordnance,

urgeon-General, Hep Majesty’s F g
The Office Establishm e

ents of the severg) Arsenals, Depdts, and Factories in Ben gal,
and to such other Imperial or Provincial offices as may hereafter be notified as
having adopted the

19. - On the oceurrence of any vacancy hereafter in any office which has
to be filled by open competition under these Rules, and when no candidate
qualified under the Rules is available to fill such vacancy, appointments may he
made under Rules 12 to 14,

20.  These Rules shall take effect from the date of their issue,

21.  Copies of these Rules may he obtained on application at the Office of
the Home Department, Qaleutta,

A. P. MAcDONNELL,
Secretary to the Government of India.

G. €. Press, Simla,—No, 4041, D,~1§-7-68,~-250,
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; 7 t of India in the Home Department,
Extract from the Proceedings of the Go' em:nen 05{(71 3 oo :
(Public),—under date Simla, the <« Augus 9.

READ—

Home Department Resolution No. 1817, dated the 3rd July 1888,
) 8.
Home Department Resolution No. 39-2970-84, dated the 13th November 188

RESOLUTION.

ificati rules for the regulation of appointments in the Sec-
retarilz:\tY ;];?éifi:::czf;? (taheuGovernment of India and attatchedl O'ﬁicecs, prl:fxl
. . Resolution of the grd July 1888, the Governor-General in out :
s di that these rules shall not apply to the Traffic and Statistica
is plc?ased v xreclt{ 1 Branch of the Public Works Secretariat and the
A thel b giyineers to.the Government of India for Railways, when
o .COHSU tmgiﬁ esg fill vacancies by recruitment of officers already sery-
thes.e sections and f0 T:afﬁc Superintendents and District officers on State lines,
]\I\]/gh;?l :::rszr;zz: is not effected in this way, the rules will apply.

8] R.—Ordered, that a copy of this Resolution be forwarded to all De-
RDE Chaaet y

ern-  partments of the Government of India; to
* Surgeon General 3 with the Gov

‘ % a0me
Sanitary Commissiounex:) 'xtt;ent of India the " Headk% 65 Sfioas N LA 1
Registrar, Calcutta University.

; to the Governments of Bengal, North-Westan Provinces and
Departmznth, lgunjab ; and Chief Commissioner, Central Provinces; and to the
Oudh and the ;

B i Calcutta for information, n continuation
o the Board Of Exammers, )
‘Secretar y tot

f Home Department communications Nos. 39-2970-84, dated the 13th Novem- -
(s} O
ber 1888.

Ordered also, that the Resolution be published in the Gasette of India .for '
rdere §
general information.

. [True extract.]
A. P. MACDONNELL,

Secretary to the Government of India,

G. C Presn Sim.a=No, 642 H, D=1-3+8g,~1064,
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