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QVFFICE OF =t R(jl-lOl\-GENERAL

él} u..:z’

WITH 11k (GOVERNMENT OF MADIIAS,

w0 9017 y

1 - ,‘ { ,./ B . a
v ,,.i/K-’fi/’/f’/‘?Wm%;c'/'/.:w‘ o - May o 18¢9.
From ;i
1 I,

}SURGEON—(QLLNL;A\',\‘- F SIBTHORI'E, Co, vt
S puroN-GIENERAL WITIE THE

UOVERNMENT(W‘ﬁlADR\&

To
Tue Hon'pie THE Ciiky SECRETARY TO GOV ERNAI NT,
Public DEPARTMENT.
S1R,
O . n continuation Jf ny letter Nu. T8/58

dated 29th March 1899, 1 have the honor Lo request that

the post o an extra clerk tor the Matron Superintenden ’y

office ou B3. 20 bE adde

establishmuut subuitted therewlth. The Senior Medical

officer ip making wre reoummeudatiun states tnatb the

. ' Matron SHperintendent hags nuade out a very strollg case for

the creatiuvll of bnis new pust and that it was through mere

1nadvartence that 1t was omitted 11 nis original 1ist. It

would appdar that the work that it i3 now proyosed 0
allot tC Lhis clerk nas nitherto been done by tne Linen
keeper put bne duties which the 1atter has +( verrern in
nis qual capacity pave prown s multitaricus and the buoks
- and recurds Lo be malntained have so 1ar multiplied, that
it is nov +ound next tou meussible for a single nand o do
justice o bhe variois duties qevolving upvn nim. L where-
_pore share tne Senior Medical orficer’s view apcut the

cessi Ly o the prupused pust and trust tnav Government
ne B .// PSS -~
t‘;l will not ‘.'\I:L'b}l]ltz].d it ;5arlctj_ul'l e the pr\,posal.

. have the nonor to bes
Sir,

Your mes
)
.

roCpealsn® servant,

-

EEPPERI A
T Ll T .

S Rl - -

v““tr()“ e farase

O3 at 1045 am- o

d tu the 1igt of the proposed additiomvd






Public (189 ¢ ) Department.

CURREN " No.

RS -
':_".\‘:‘?j\‘ } It. CFX' ;-‘:* 7~,

e, t S
W3 F rom

o
< . v 2 2 7 .
1L i S e fpnal (A //,/w ,

AT Srergon ['m'ﬂ /o & T2 j‘uf/’ 2
) ! . b/" (X;w

No.

Dated .4
ya
Received .
~ /.
) \
Registered *
Enclosurey /

Spare copies

SUBJECT,

, % e -
(47 ¢ v o”~ ',,IL.(‘{L,
d

7
(/fv'“'.o(" /f/"-'//r--/‘f"»' 4’41”//;/’
VR PN I VD



j IIAZ,t (e 7\ /A71 0(,9(442/\,\, W L

’ _ 11} —LINEN-KEEPER.
{ ‘) ls\The duties of the linen-keeper include the regular issne and
' reception of clean liren and bedding, the custody~ and care of such
linen and bedding and of stock in store, and the examination of the'
articles and materials received from the contractor, and of articles
. made up. This official is directly responsible for all the hospital
: ;. clothing and bedding in his or her own charge, and must furnish’
¢curity to the amount of Rs. 1,000. :

2. The keeper shall take care that all the books connected with
the linen department are kept with scrupulous accuracy, especially

ithe ward book, and shall keep a book in which all issues and receipts
“from the wards, &c., are emtered, the entries being injtialled by the
parties concerned. Any deficiencies or inaccuracies detected are to
be at once reported to the Matron Superintendent.

3. The following books shall be kept : reserve linen stock book,
clean linen gtock book, ward linen book, condemned linen book,
indent book, dhobies’ book, daily receipt of soiled linen book and
daily issue of clean linen book.

4. No stock of straw or coir shall be kept in the hospital or in
the compound at any time, and only such quantities of these materials
~as would be required each time to make up the bedding of a ward
‘should be obtained from the contractor for immediate use,

5. A stock of straw palliasses and coir beds shall be maintained to
meet emergent demands.

————..

g -

Sanctioned Stock W of Clothing, &c., for the General Hospital, Madras. .

S

’ 6. 'I"Le Second Surgeon shall inspect unserviceable clothing for con-

demnation on the first Monday of each month. The articles selected
f‘or condemnation shall previously have been submitted to the Matron
Saperintendent. The list of condemned articles shall be sabmitted to
the Surgeon-General for confirmation. Requisitions for new articles

in lien of those condemned shall also be submitted to the Surgeon-
General for sanction.

7. The linen-keeper and the linen-clerk shall alternately remain on
} duty from 7 ar to 9 am. and from 9 am. to 11 a.m. and both from
1l am. to 4 p. m,, except Sundays on which aay one of them shall
remain on duty from 7 a.m. to 11 a.m.

8. Clean linen shall be issned from 10 am. to 12 noon to the
different wards on the respective days set apart for that purpose.
Nurses shall draw sufficient clean lincn to last for one week. Any
demand for clean linen on other days will lave to he made by an
* indent on the Matron Superintendent oxplaining the urgency for such
demand. Nurses shall return the soiled linen and banduges to the
linen-keeper from 12 ngon to 12-30 p-m. daily (except on Sundays),
: These eoiled articles shall be brought to the laundry by the ward toties
i after having been steeped in a disinfectant. Used linen unsoiled by
' discharges, &c., shall be received by the linen-keeper from 12-30 p.m.
to 2-30 p.m. daily, except on Sundays. The ward attendants shall
come to receive clean linen from, and to give over the used linen to,
the linen-keeper.

9. The linen-keeper shall hand out their clean clothing to the
hospital servants on Mondays at 10-30 a.m. and receive the dirty

Coeeat Toedh aon,

; rooms clean. Ilis hours of attendance are from 6-45 a.1m. to 4 pam. |
| Articles. No. Articles. No. with one hout for meals in the interval. =
{ . ) g '
, 13. FEvery article of new linen munst le stamped on receipf with -
)| Blankets,red ... .. .| 650 |Cooks’aprons .. .. . | 100 the words “ Gencral Hospital " and the year of receipt below. they,
' /| Flannel banians . .. .| 550 Day gowns e .| 208 | "Onthe issue of linen to the clean linen room, the year of issae shal] g *
| Flannelsocks .. .. .| 50| Night gowns T 1 stamped below that of receipt. |
| Flannel trowsers 25 ’E)e;iscs P v 14. The linen-keeper shall carcfully examine all soiled linegy ‘)
- - returned by the nurses and all the washed linen brought by the !
Flapnel petticoats ... 24 ! Wrappers (children’s) ... e | 123 : ' i
. dhobies. |
Sheets - 11,024 | Red sarees (women’s . ] 350 : 1
- - —’—,_—«— ( ) ’ 15. The linen-keeper shall take charge of the clothing of atient,
Chintz quilts e | 700 Stretchers .o |_30 | on their admission to hospital, placing the same carefully | belleg
Plain quilts 1,550 | Canvas screens | 100 in the pack-roomn, sending it, if necessary, to be washed or d‘smfected’
[ Mattresses, coir ... . | 210 | Draw sheote ool and retalning charge of the same antil the patient Is dl:ﬂcharggd’ or
- —_— until the Medical Otficer in charge sanctions its restoration.
Palliasses 600 | Cross quilts e 250 ’ lothi £ 'eh
—_— . 1 -kee P ake eare t he clothing o
| Canvas beds 0 , T PP — - 16. The linen-kecper shall take eare that the c ‘g tﬂ")]em
- —_ " el A patients, as well as that of patients suffering from other coMMBiggh), |
Pillow cases : jf_oo_’ Doctor’s aprons ... .. |50 diseases, is immersed for twenty-fonr hours in the disinfectipg tubs
Patna towels {1,280 ’Napkins (“.;,;;,:Kl—chﬂdn,nys)m 400 | and treated as the clothing mentioned in paragraph 17 previtugly o |
TP P E— _—  being sent to the dhoby, and that, on its return, it is storedsy the
Jack towels 110 | Guoderies ... ) : . . . s '
— e . pack-room until the paticnt leaves hospital. o
| Dosters .. < | 530 { Binders “ 72 m : i tient:
Ji;d cloths (mon'e] —_ | i 17. The linen-keeper shall sce that the bedding of patie ‘1%"' ‘
{m S A L100 | Mutoresses, 0.Q, . .. .| 6o ' ing from communicable diseases, as cholera, small-pox, typhoi 3""“:
rowsers i v | 800 | Tick pillow cuses ... ] 8 &ey s duly disinfected, the straw of the palliasscs being B‘”ned, ‘
Shirts w.] 600 | Mosquito cartains e “Infeeted clothing, when received from the nurse atter ste_epmg"hOuId
1 Coats® : be boiled for four hours, fumigated with sulphurous scid gas fop tix
<ql0ts 200 | Table clothe 100 ’ ‘
Qap. —t  hours, and theu sent to the dhoby. ,
-~ 1 100 | Dinner napkins 80 : ; i
Slippers T _ 18. The hours for the issue of patients’ clothing shall b'f"mn
— A ath towels 60 11 am. to 12 noon and from 3 to 4 pm. on week days, and trop !
Carpets ... .. .. [ 2 ' ;¥ to 11 a.m. on Sundays. {
- ¢

e e

» ~books and in assisting the linen-room attendant in sorting the Cleg
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1U. The tailors are under the immediate orders of the linen{keeper
for the purpose of sewing and mending; their hours of wqrk are ;
from 7 a.m. to 4 p.m. with one honr for meals in the intervall The
linen-keeper shall report any neglect of duty on their part|[to the
Matron Superintendeunt.

Cooly tailors shall be engaged by the Matron Superintendept with |
the sanction of the Senior Medical Officer, whenever there is s acen. i
mulation of linen for repair, for such number of daye as their gorvices ;
are required. Their wuges shall be billed for by the Matro aper-
intendent from time to time as cost of mending—pieces and ghall be .
charged in the hospital accounts under « Bedding and clothirg.”*

11. The dhobies are under the orders of the linen-keeper, wiio sha]]
see that they attend regularly and punctually. They shall be requireq
to fetch the clothes once a week, viz., Saturdays at 10 a.m. punbtnally.
The linen-keeper shall immediately report to the Matron Sir rin.
tendent any failure to comply with these orders. Their pay will pet
be disbursed, while any clothing which ought to have been delivereq
remains in their hands. A memorundum stating that they haye
returned all the clothing shall be sent to the Steward by the lineq.
keeper on the last day of each month. »

Two of the dhobies shall alternately work in the laundry f‘i‘ four
weeks at a time for the purpose of washing the soiled linen fr( g the

e e o

wards, the materials such as soap, Fuller’s earth, wood, &?Q_ i
supplied from: hospital.

12. The linen-room attendant is under the orders of the linen-keg er, |
His duty consists in sorting the clean linen when received fraoin ‘th -
dhobies into those fit for use or for vepair and in keeping the linep

19. The linen-clerk is nniler the orders of the linen-keeper. g.
duties consist in assisting the linen-keeper in keeping the Variogy 4
linen when not otherwise engaged.  He is also conjointly respongjp)
with the linen-keeper for the lospital bhedding and oloth®#g.. B
‘mnst furnish security to the extent of Rs. 400. Hig poury op
attendance are those laid down in paragraph 7 supra.
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