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GOVERNMENT OF MADRAS.
PUBLIC DEPARTHMENT

Orper—2No. 1816, Public, dated 6th Octeber 1897,

The rules for theVlreoeipt of records in the General Record department of the,

Secretariat contained in the annexure to these proceedings will be communicated 17
the departments of the Secretariat for information and guidance.

(True Extract.y

tor Chief Secretary.

To the Educational Department.
» legislative Department.
»  1iocal and Municipal Department.
»  Marine Department.
» Public Works Dapartment.
» Revenve Department.
» Pension Depurtment.

» Buperintendent, General Records.

Xxd, &, Baitt,

* . [Annexuse,
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ANNEXURE. *

e

Rules for the receipt of records in the General Record |
| Department of the Secretariat.

1. No records shall be received that are not seven years oid.

9. The period during which records are received shall be from June to Sep-

tember in each year. . ' . N g

" 3. Before transfer, records shall be examined in accordance with the ml?s in

f cx.' 'in esch department and every paper not worthy of preservation shall be

Orn;:‘wed, " Mhe remainder shall, before gransfer, be arranged in accor dance with
z;ze instructions in 6.0, No. 899, Public, dated 27th November 1804.

4. Departments of the Secrctariat shall give the Superintendent, General

Reoord% a clear month’s notice of the proposed transfer of records.

5. Records shall be forwarded in, charg‘e of a f.‘-t)n‘:pet;e?t- atten(i‘er,. wit,h‘inst.mm
tions to deliver them over to the Supe_rmtendent. . They shall myamably ‘be
accompanied by a complete list, the correctness of which shall be certified to by a
responsible officer, and also by a declaration by the latter that all papers not
worthy of preserva.tion have been excluded. :

6. Five sets of volumes of proceedings, five copies of the Indexes and four sets
¢ tables of contents relating thereto shall be sent to the General Becords; one set
geing intended for feference and -the remainder for stock. Two sets of volumes of

proceeding8 of the Board of Revenue together with the Indexes will be received—

one from’ the Public and one from the Revenue departmeant. Receipt registers
ghould be sent properly bound. ' '

7. The following registers and papers shall not be received in t.he Gene;ral
ard departmenti— o R
B.e_c?r Cpi?-cula.tion Registers of departments other than the Revenue department.

" | (Those of the Revenue department will be retained for twenty years.)

" Despatch Registers.

. Post Books.
Telegrams. -

. Official Memoranda.
Demi-officials.
Office Orders.

- Aﬁ‘y papers of the above descriptions, which ought to be preserved, shall be

p]a.ced ;n the original of the Government Order with which they are conuected.

<t more than 12 spare copies of ordinary and 18 copies of important

roc:dilf;gz ;ﬁ:ﬂ be maintahﬁ;i in t}?e General Record department. This limitation
3 plies also to Legislative bitls and papers. | _

PP 9. Maps, plavs, &c., connected with Government Qrders _transferrgd to the

G ral Reco’rd department shall be properly labelled with the numbers and dates

en}t}a rders to which they appertain and shall, wherg possible, be stltdped with

:lfn:me gne cepy or set with the original order, and the others with the copies of the

) .

ordel']. 0. Spare copies of procee@ings of one department will not be received frora

. nother department ot will those of a subordinate office. Spare copies of Govern-
anothe ’

: dings and letters will not be received in separate bundles. 1f
ment of Igid?}}:::iiep;?gted proceedings. of this Government, three copies of each
n;l)t lﬁ‘)‘:;]a:ea priorto transfer with the original of the Government Order disposing
sha -

of it.

i



11, Besides the volumes referred to in rule 6, tho publications mentioned in

:he a;f)péndix to these rules wilbe received. They shall be properly bound b?fore
ransfer.

12. Bound volumes of the newspapers entered in the appendix shall be retained

for ten years in the case of the first six papers, and for one year in the case of

the remainder.  After the above periods the volumes shall be transferred to the
Connemara Library.

13, In the case of all but the first four gazettes entered in the appendix,
copies shall be retained in the General Records for one year only -after which
period they shall be transferred to the Connercara Library.

14. Title-deeds and other documents of importance for deposit in the strong
room shall be forwardod in sealed covers to the address of the Superintendent,

General Records, who will, 1 - : v 1 verif
the contents, will, before placing them in the records, open them an y

- 15. The Superintendent, G : sereti ower to
return records fgi re- ndent, General Records, shall have discretionary p

8 not authorised or specially directed by a Secretary to Government.

arrangement and to reject records the preservation of which

Commissioner fur Governmdnt Examinations

15\..

APPENDIX to Rules for ths receipt of Rocords in the General Record Department.

1.

Xuwhor of
copiod that

Pablication. will be From what department.
. recgived,
i
Almanacs, &e.
Madras AS?‘“’?‘ P"",‘" oo ve . . 3 "]
Thacker's Indian Directory C. . .. 1
‘Whitaker’s Aimanw .. .e . . 2 i
Travancors Almanac .a ‘e . . 1 e s .
Poudicherry Almanac . ‘e e .. 1 ?Secretarint Library.
Statesman’s Year Book e e . e . 1 l
Hazell’s Annual . . - . v e !
Kelly's Hand-book to the Titled Landed and Official classes - .. 1 )
: Calendars.
Madras University .. . .. .o .o
London University .. .. .. . e
* Civil Engineering College ., . .
Medical College ‘

Tmperial Forest Scho.o'l, Dehra Din

‘e X3

XY .

History of Servioes of Gazetied Officers.
Madras Presidency, Civil '

Government of Iudia, Home, Foreign, Revenu~, Agricultural |+

and Legislative Depariments

"Government of Tudis, Finunce and Commerce

Bengal e s - ..
Bombay - .. .
Central Provinces ., . -
North-Western Provinces and Qudk
. Punjab < . . . . ..
Burms o -

Hyderabad .. . . .
Army Liste,

Indian Army Tist .. .. ..
Bart's Army List .. .o .o

Civil Lists.
Madras (Mouthly) .. . e
Madras (Quarterly) .. ..
Bengal (Quartterly) .. . e )

Bombay (Quarteriy)., ..
Central Provinees (Quarterly) - . ..
North-Western Proyinces {Quarterlv) .
Panjub (Quarterly) .. .. . o
Assam (Quarterly) .. .. .
Burma (Quarterly) ..

Establahment Lists.

- Ohief Secretariat .. . .. ‘e . .. ..
Judicial Department e . . ..
Registration Department ..

Polico Department .. . .

Prisons Dopartment .- . .. . ..
Civil Medical Establishment .. .. . .
Educational Departmeut .. .. .. .o ..

Qovernment Press .. . e
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APPENDIX to Rules Jor the receipt of Records in the General Recrrd Department—oont.

«Number of
Fablication, copis.;; ;ha't From what departmeuns.
received. ‘ I.ET'IER————fI'()m .
Establishment Lists—cont. Mz. J. T. COOMBES, o
Revenue Secretar] ¢ . ! Ag. Superintendent, General Records.
0o a : ; .
saltem;% kDep‘d-rtment o o o . g Revenue Department. ; , :
) drl and Separate Revenue - Department (Monthly | iat Li | To ' |
» and § , spartment (Monthly Secretariat Library. § 4 , I .
Public Works Dopastment Glactipcq 1o *5 o tn i | 3 | Tur CHIEF SECRETARY 10 tue GOVERNMENT or
ctun o ossiied List and Distribution 5 | 2 | - | FORT 8. GEORGE.
orest Otticers’ Lists, Bengal, Madras and Bom};t‘ly . . 2 ‘ Revenue > Depar;t- o , :
: ment 1; Secretariat
i‘ndia Forest Officers’ T it Libra.ryD 1. Sie, _ .
orest Office ' L * . . s 2. : 0. v R \ o P ; ‘ : 1
Deputy Coll:’ciorslst,‘l.\fadra.s e, . 2 Revenue Department. With reference to G.0., dated "?th August ‘}894;‘ No. &“n’gar ding the destrue-
The India List and I'ndia Office List = 2 Do. tion of records, I beg to submit the following report. ,
Tl(x): Royal [ndian Marine List S ? : 9. Scveral attempts were made from tme to time in view to eliminatg the nseless
T 3 N: . v . s . ) . . s N . 4. 3 o . ot .
Listeorflmt;!;t geﬁ?a fbmnncg and Commerce Department ., 1 Secretariat Library. portion of the records of tidGeneral Rect‘?rq 1.)81.m1‘tment.” The first of t em was in ;.
Offce in Englando Admiristration in India and of India , J 1837, when Mr. Gevrge Garrow was appointed lor the piurpose. His examination,
ist of officers in the Burvey and oth departments under the 2 howe’\:er, was confiried to'a portion of the records ef-a singlo department of certain
Government of India -, .0 er depariments under the veriods and the result of his examination is wet f8Hy recorded—eide paragraph 6 of
O Revenue Depart- Palbovs Whecler’s Band-vook to the Madras Records. ;)5The subject was again gwticed
ment 1; Secretariat Talboy : o , A , o
Fort 8, G Gazetios, Library 1 by. Govwgroment. in E.M.C., dated 21st
‘ t. Georga . Co - 11 1858, Wo. 4¢ April 1854, No. 381, bat it, was not till
Distri v e v . tof | . G.0., dated 28th April 1858, No. 436. I 04, NO. 5¢, .
o??rflgﬁsz,}“ﬂ’(fi the Madras Presidency .. ‘(13 ggi:iﬁ?f)faﬁ;m T p,‘ o four years after that Mr. Hudleston was
: ia e . . 2 Chief Sem?etariat 1; ! appoiuted to the duty. This officer, however, had other special duties to attend to,which
} Lood Revenue  Depart- hzircily left him any time for the examination of records and was consequently permitted
! \ oai’cu(;za own T i ‘memt 1. to carry it on as he had leisure for it. ¢
* Bomd e e . - R A 858, No. 1014, 8o far as the weeding of the records,
whay ] y . 1 G.0., dated 14th Aungust 1853, & ng o aorc
Osutral Provip, o e L was concerned Mr., Hudléston hordly did
N, h inees .. 1 : W . v g - o " ‘yk,
P i)Weﬁtern Provinces ., Tt 1 anything. The next attempt in the same direction was in 1860 when Mr. Wheeler
ur%:a e ! . . was appuinted for the purpose—ewide (1.0.; duted 26th May 1860, No. 768.  He mede-4 gm
Ceylon . T } | & Chiet Secrotarish. & thorough examination of the records and embodied the result of his labours in his
gt:ngkong N 1 yalualle report known as the Haud-book to the Madras Reeords. In paragraphs 202
N“‘?V]tsso%l::\ﬂwem ol o 1 to 207 of that repert, he described and classed several old documents as * rubbish ”,
\ ath Wales e 1 which were all destroyed under his own supervisivn—vide G.0., dated 26th January ' -
‘ \ X, er, / | 1861, No. 123. A weeding of the uselcss books and papers was made in 1875 when
. Fho Madras Myi) e : . ’ ) a lot of them were sent to Messrs, Franck
The ;J[a.draa Times ©° ' " v e L 1 | G.0.. dated 22nd December 1888, R. No. 1060. and Co. to be sold by public auction.
h: H?d;ae Standard o o . o . . 1 T , 18th Felruary 1589, . No. 178. Again in 1888 and 1889, Mr, R. C C.
Tho Pioneer * '' - e e LTt e 1 " Curr and subscquently Mr. A, Butterworth
Thg ?verland Mail L, .. 0 e L i \ Do. were placed on special daty in the General Record Department at the time of} the
o N".’f"?"}l Times |, oo T 1 : * removal of the department to the present building. A large quantity of superfluous
0 L;{,‘af T o el LTt 1 books, pamphlets and maps and even some sparo coples of Iroveedings which acoumu- !
e Eastory éﬁar'gf:: acoome Spetator [0 Tt o e ! J . o Jated liere were got rid of under the orders of the Chief Secretary, some by distribution-
el oL . ; ; A:i:ﬁ:;zmth Gov- S to other offices, some by sale in auction, and ethers by destruction. :
T T 8 3. Thus it will be observed that a great deal has already been effected towards
the elimination of useless and superflucus records in the Recqz:d De?art-mgeu‘t. ‘_:I'.n _f_act
éll ihe records irom the earliest date down to the date of the introdyction of printing
need not be interfered with as they were reported upon by Mr. W ?%ler au_dpim)st of
: the useless ones destroved. The work done by Mcrsrs. Carr and Bi_;tte)rys'ortly-'renders
\ . : L wnnccossary any exuananation of the books, pamphlets and wara lodged in the .Re::ora
- Department, th%ugh some have been subsequently Uans:folrred from theih})_ran@s of the
(‘Bigf "nd Public Works Sceretariats to this department, the 'mf ting of Vyfmeh cun wgil :
be t'lk:u up with the work now being done in connection with the Chiel Secretariat
‘ | li;»r:uy Tn these eircumstances 1 submit that it will do ut present to confine aten-
y : ‘ tion o the records of the several departments jrom about 1857 when printing was -
\
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resorted to, and eliminate therefrom; as deseribed in the suceeeding paragra};’hg’«eéuch' xE‘ 1 i . The tius tesbdor the proservation of ' record is its demand for future roferance, | At w*‘,
as are unnecessary for future reference in order to make room for the growing annual | . ¢ - ;9-0'6? &maiy‘ tho less the chances of a vecord being required for future reforonse | | w. seids Lk
additions from the several Sceretariat departments. I would concurrently with the s ] :;1] ot the clement of safety in ite elimination. It is, therefore, submitted that | e w
above proposal submit that some plan should be devised by which the curvent referencey (v9 - . t:he }i; oty of 20y Prop osal on the-subject should be judged with reference to the ! s et
depaitment of each Secretariat shonld itself undertake the work of clearing out the} ] :;bz\;er(gyct. ) . _ | ; et
useless records sc that on their transfer v h2 Generai Record i)e}wart{x'lcrxnt ab the 'enfi_i ! ; ¢, the five classes of records referred to in the foregoing paragraph, the first. -k .=
of the seventh year they could be stowed away without further disturbance. Tiy this 1 Of- the five ‘fl ost standing records required for permanéut use, such as the = *
arrangement the present delegation of officers for special duty in the Record Depart- : includes some of the most ing 1C q

: . od f of g W;AMM-A'
1 1 1 i . cedings volumes. These are now consulted for eusy rveference and : o
meant from time to time will be obviated. Government Proceeding

whon neither the original nor a copy is available, but-may be required for centuries, und,
4. The records from about 1857 to 1885 at present ledged in the (ienera! Record

1 as @ reprint of them will always eoat'mu.ch, I _vsu‘bmit. that, exclusive of 0;11@ u:_-omplc.t_e '
Depart-men§ have been transferred by, and appertain to, the Departments and Seccre-- : apt for reference, four other sets nay with adv:‘m.tage be preserved, the r‘u_nlamder, if
tariats specified beiow :— | . _any. being destroyed. . As th'e Chief Secretary dedided that three.copleé of Blue boqks
i : " which are strictly records of the Home G-ovorument.shauld be preserved, [ trust Fhat
?u‘?] 19] 1 r ‘ the above proposal to retain five copies of the Proceedings volumes forming the perma-
nawcial. | .

nent records of this Government will not e considered too liberal, The indexes and

Financial. tables of contents eome next in the order of importance, the former being more llS'i:‘.fuL

Toligical. : They have constantly to be referred to 1n tracing proceedings and are thereore likely
141 hos

. 1 M 1 3 SV OS {2 S £ 4
Keigpe. % Chief Secretariat, f ' to becomo mutilated after o few years. Of the indexes, one set for use and four for
Educational. gtock, and of the tables one for use and threc for stock, may. be preserved. As regards
HEeelestastical. 1 the vglumes of Board’s Preecedings, two coples are at preseut lodged in the .1?ec.o~rd v
N Legislative. | ~ Department—one received from the Publie ])epartmant an_w.! Ehg other from the Revenue. o
¢ Local and Municipal. ‘ It is submitted that both sets may be reaned, espectaliy under recent orders of ; < -7* t{’ h%
Revenue N ' ‘t‘v the Chicf Secretury all the spare copies of the Board’s Proceedings have either been NN L
Pension ‘ ! Revenue Secrstariat. I destroyed or transierred to the Board of Revenue. - Of the volumes of Abstruct Pro- ./ i Pe. o s ¢
Faminp' 5 o pecretanat. . i 'edin'-’s of Legislative Council, bardly more than six -sets need be prgserveq& in the }. g . }, '
; N . : : ‘ ' ‘ﬁaecord:’ Department as they are all .notified in the Gazette and published in book § * . L
,Z Mﬂ}tary. "L{lh.tary Secretvar}at. frm L&S rega]‘dg the V()lui“eﬁ Of Despateh@-s to Engla‘nd, maintenauce 'of t}'le}n . “}15
g ’ Public Works includ- ‘ Ry "f ,zn:ately has been discontinued in the Chief Secretariat sinoe 1877, they being since
: ing Trrigation, Rail- | . _ e Bepare . 1w Proceedings velumes in their proper place. Though the vther Seere~;
f ST VT L Public Works Secretariat " - embodied in the NG alv. it i stion for consideratic 21
way and Chief Engi- | ’ T : " tariats bave continued to maintain them sqparawly, it is a question for L:)nbu erationd (-
, neer’s Departments. _ < whethoer the procedure in the Chief Secretariat cannot be followed also by them, whefe-
; " 1y some room can be saved. So far as the volumes exist, one sct may be preserved ‘
; . come IO !
, 1 . . i N indivi SHATE ‘o are not available. As to the Press-
_ The records lodged are of varioua descriptions and may be brought under one of for refercnee whei any individual sparc copies arc ) >
: the.following clusses : — i
; .

\ Lists of Ancieat Records that are under preparation, perhaps six copies may do for

qrmanent depusit here, but consideration of this -may be deferred till the work
permat "

;. (é) {:{‘im‘"‘d volumes. (4) Yundles of Proceedings. i ig finished. -
. (2) Manuseript volumes. o, of other papers.

(3) File books.

3 In 01585 (2) there are some records which are very ugefu}, such as receipt books, \
i, while others guch. a8 eiﬁ;pW@t} regxstgrg _u_\ay.be got rid of. E&}‘e value _(’f the receipt
K Under Class (1) may be st . : . . , resisters consists in their utility m facilitating the trace of Grovernment Orders on

of.the several d*“'Psé'rtmen%,; e E;x(‘;‘fvn the monthly j?nd quarterly volumes of Proceedings ' ‘ -‘ﬁrénté or letters received when the lutter alone, as 18 often done by s}lbordlnat_e

R contonts, ‘«'olnn{eg e lll]c ud_mg th‘e Forest Proceedings volumes, indexes, tables of ’ » :;ﬁieers are roiorred o, 'They are .‘therefore w_orth__y of P’{"'?"e“‘{atmn- The Public

N Procecdings of the Le isl I;f_’kee(_‘mgs of the Board of Revenue, volumes of the Abstract A : beks’l)cpartment maintain two registers for noting the reccipt of currents and mark-{"
g Press Lists of Ancie gj[{a ive Council, volumes-of Despatchos to the Scoretary of State; } S " sno disposals thereon, while other departsents maintain ovly one.” In one of them,

e . sncient Records, &e. ‘ },ng o v’,£,0 ihe currents are classified under certatn ‘heads, but it is a question for consm- .
t . un ‘}.El‘.(ﬂags (2) may be shown the reneipt‘ despateh and circulati isters | : 32:;tion,whetho: the utility of this over“veighs the convenience and gm;phcity off 8%
i 1&cludmg’ dl‘gry registers and key books of the ﬁ!whlie Wnrkel D:g& } 1(tm t{:’g’fﬁ eis '\ maintaining one register whereby some.8a¥ing of space could also be effucted. The@ ¥
’. r.,rs of Parliamentary pupers und Blue books with indexes. le ..z:fn ’ ;—;eg OEA { p.;’CHla-tioqud @ﬁgpthQW;"rcg;gteggmgi%gmg;?gﬁ in these da WML%?J B

W scords, &e. ) general registers. | W;eq for which they are kept !J_i}jg_m_gg,n,,senvad.snd-may...thgre ore he
¥ Under Class (2) will come the fil ' ‘ 3?5?;0'\75 > TThe Tegisters of Parlinmeitary papers and Blue books should for obvious[ T

i of telegrame, of memoranda. of demi e8 of despatches from the Secretary of State, f' : ﬁ;;m’ﬁsewed as they form she tables and indexes of those records. They are
b acquittance rolls, &o » of demi-officizls, of office orders and of pay abstracts and \ : re{; cosent i manuscript and I think they may be printed, supplements being added
R Under Cku;; . | S ane o every two years. The different kinds of records of each Sccretariat are noted

P (4) may be mentioned the b ‘
originals of those not printed in the ordingr nadios of

OE Famine Pl‘ el .
Departmem_g,og(‘:d"ng% Proceedings of the 1

; g | | i i1 in o penoral register which thus forms an epitome of‘them. .The'se are very
e 8 ; ! usetul rec ) ’ cuying b d a fow o i |
rigetion, Rulway, a;xd Chief Engmeer’g to be brought up fo? gome years, I think it wil do to replace thewn by new volumes
the entries up to date.

Under Class (5) wi - .
currents, of oﬁieia(l gg{,:mfh&bg’ﬁ‘ﬁ?i of Legislative Bills, of despatches, of lodged

fmd of Board’s Procendings, &e. - otes, of Government of -1ndia Proeeedmg'l;

completing ) _ ’

| The records comprised 1n Class (3) are generally of an unimportant character and

ir d etn‘lction must only be a matter of time, except perhaps in the case of the Sec-

th:;i g ii State’s despatch files. There are these files regulurly from very early times
re Bl : 5




A\ -

%
J, B |
: . 1 ttached
; ne as far as possible 2
to be preserved being ) ers of
: 4 rest being destroyed, and t}’lltfghl(;a%%l:é«ity Sf hereafter transferrlélg ’tx?:s: Pz?gemen 0oy
, . . 88 0 £ ;
and al} the departments maintain them., Tg oy s lot of time to the connected horgg;)r d Department seems to be doubtfgl(lgnc;dd be done away | (9 .
aﬂdfmuble imasmuch as they willvga?e‘ t b br%k‘ th(zn o 'Zlu volve aofo the Pro- bransitory u?j té) . etariat Departments by which th«:lse I;‘ec(’;ﬂ;ent seems to deserve ”
2e01ngs disposing of tham o Be-enciosed in the originals ‘ : in the several Secre ,  the Record Depa ! L
' s RO them.  For these reasons L od.  Files ’ - ing to be transferred to d. need not be preserved.
of telegrame noart sy e 0 dese reasony, T thivk thev may ho preserved. ith without having to been suggested, n .
oSS pertaining to the Puhlin I 3 to : with wi s has already been ral accumulations of
1874 and they B %0 the Public Department ar lodged at present here up ~ ideration. . Lodged papers, & : there were 8eve :
0 8T8 4re 111‘10 8016 of 1} R+ N are » _ They ' consiaeration. . ¢ £ Bo: & Proceedmgsy ) have all been :
G o “3€ THes received from the o i 8. oard’s ‘hief Secretary, \ :
were of ephemors] 18e files received from the other depurtments As regards spare copies 0 dors of the Chie s
‘ ettt 2 MO MAY now be destroved £ Heial memo- : 8 Ieg : hich, under the oraer lumes of the Proceeding |
P, demi-official ung oo gege, L UOFL  In the case of the officia . hem some time back whieh, d as there are volum < nall
-oficial ang office order fleg 3+ ° : ; : ant papers . them he Board or destroyed as f that office. Fina Y, N
may be found oY OTGer files. it iy possible that some important papers . th transferred to the 1y procured from tha ; } 5
J OUNG amope them which waor P A s apers either re . 1d always be eastly P! India Proceedlnge, 0 _{
Which may ho alneets o Wleh were not reoulagy brought on record, as also pay ference here and copies could & he Government of Inc 4 . !
ia 3 CIUSci\" Conneetod i1 v - . .,um'y ‘ p fOl‘ reier R f th dlS gsal of the ts Tnese COPleS
W thie paexing of uig Goon o WL uny Governmane Order or were issued prepatdty ains the question of the disposal ~ goveral departments. 1 .
forg o BE UL w0y Governmens Opdep s ' e gl iripals of the . there rom : ies received from the ble when destroyed.
Ordars Consorge 3 W'!} ooeseRt Urder which ware not added to the origipals ) hich there are heaps of copie \ be easﬂy procurable T onts
f0Lcernesd. tothe excoption of ot vave  +] . dpqr_m)ed.. ‘ w ed for and will not ‘1o to date and departm
A,s ta ths 31 1 1h X(WD 1661 01 snceh papers, tac files mav be 8L d then call or ed a.ccordmg 0 ! ¢
Toe 28 0f By alistracts and new i Ha fhoir celes dim o ith vears are now an ies of each arrang hat spare copies o
: S AUSUACTE Gnd acuittanes rolla thioir el 1is sinishes with years. 1 t three copies Of ea erally that sp
and, eAVING. & maro, . Huittanes rolls, thoir calue Jindnishe ¥ therefore submit that thr - bo stated generally D b
o et L 90 sears for the purposn of verifving the s rices of any ore destroyed. It may ed as they can siway.
empiuyé those nyias SRty lor fhe purpose of ver Liyiing Tie sepviie . b eserved and the rest : d ot be preSGI‘Ve
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15ra AvGusr 183), No. 2630 W., PoyLw

GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPAHTMENT,

General,
Establishment.

Riap---the following paper :—

T,
Pubiic Works Deporiment

Note &(’/ e Sc"t-‘?‘l,’i’fff;// to Government,

In continuation of the “S'P?rehrv’ note recordeef{ with 1.0 Noo 18% W, dated

22nd January 1895, it is reccommended that- !
(1) Daily wealher reports be dest.r{}ye{?. after one rmonth ;) and
(2) London Gluzetles after one year.

The former are only of transient interest in the Public Works Department.  Tha
latter ave seldom referred to after the peried named, and nfor: s contained therein
cany,y if necessary, be obtained from other sources.

I am of opinion that the supply of thelondon Giuccll mighi, with advartage, be
discontinued ; as far as I kuow, it 1s only useful as regards promotions wf Military
officers mnployefl in ﬂxe department, and as aunouncements of this sort sy Yn\'armuly
republished in local newspapers, they are not lilely to be averloaked, and the neee
formal extract for republication in the Foié i Genrge Gazetic can always be obtained
from the Fublie Department,

Tth August 1805, {Sigued) g,

., Public Weorks.

ORm«'R———d'ited 16th August 1895, No. 2052

The proposals are approved.
The proposal to discontinue the fupply of the o
Works Department will be considered in the Vinancial De erartinent,

the Tubiic

(True Extract.} B

g Under Seey. to Yavt,, PW.D

To the Public, &e., Departments..s
Revenue Departmont.

:,’ Chief Engineer for Trrigation,
. Consultmg Engineer for Railways.

Fxd, T. K. Napayana AIyRpgar.

Spaie Coples



GENERAL,
ESTABLISHMENT.

Gobt. of 11895} I adras.
PUBLIC WORKS.

Dated Augyust, 156,

Recd.'. Enel.
G.0.,15th Aug. 1895, N¢. 2030 W.

AUGUST.

Periodical Publications

The proposals of the Becretary for the
destruction of copids of certain—, approved
and the discontinuance of the supply of
the London Gazefle to the Public Works
Department, referred for consideration in the
Financial Department.
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% Babject to the general rule that pa
tant potes or relating to oascs

OFFICE ORDER. .

From aud after the 15th February 1896 communications on the following subjects
will, in addition to those now treated as

such, be disposed of by Routine * series

pers ¢ontaining impor-
of a peculisr nature will

be treated as Miscellaneous.

=g ]

-2 CXEMo:

12.
13.

14.

1
11,

Government
directed by the Under-Secretary or the Chief or Second Assistants :—

Orders unless otherwise

A

Judicial Department,

. Rejeoted petitions from convicts except

those received from persons sentenced
to transportation for life.

. Rejected petitious for mercy.
.“Applications for pleaders’ fees.

Investiture of powers, viz,, Magisterial,
Evidence, BSpecial ® Magisterial and
Beuch Magisterial powers.

. Exemptious from 55 years’ rule,

Grant or cancellaiion of Jeave.
Release of Port Blair eonvicts.
Probate returns.

. Return of casualties amongst {ransmarine .

conviets.
Papers regarding Indian Law Reports.
Applieations for sanction for sale of
unelaimed propesty.
Arms Aci licenses.
Administrator-General’s schedules.
Extradition returns,

15. Government Ordovrs sanctioning defence
of suits at public expense.

16. Extgnsion of Towns Nuisances and Cat.. .
T'respass Aets.

17. Appointment of Justices of the Pence.

18. fuartorly  revurns of appointments of

: b Registering offioers.

19. Government Orders appowting Public
Prosecutors.

2). Offisial Visitors’ reports on Lunatic Asy-
T, ’

Z1. Mouthly statement relating to release of

: couvists.

£2. Migh Court circulars.

$3. Petitions rejected under Potition rules.

%4 Qovernment Orders sanctioning  loeal

: purchase of clocks and articles of jail
manufacture.

£5. Transfor of Barmun eonvicts,

Financial Department.

1. Sanctions of proposition statements,
9. Rofusal of allotment of funds.
3. Sanctious'df oxcoss expenditare.

4. Supply of papers to Editors.

2

L,

Sepply of books by or to other Govern-
ments.

Public Departiieat.

1. Fifty-five years’ statoment of non-gazet-

ted officers.

2, Grant or extension of leave.

4. List of withheld memorials.
4. Retention in servive.
&, Permission to appear for examinations.

Political Department.

1. Reports of casualties among Political pen-

gloners.

9. Reports of casualties among Title-holders.

1. Temporary exemptions from ExamMation |

3. Refusal of commutation.
4. Sanction of Pedigree certificates.

Eidugational Depariment.

rules,

9. Grants of leave.

3. Appointmen

4. Retention in P
5. Appointments o
T

ts of Board of Kxaminers,
adical College. )

ublic service. .

f Board of Examiners for

eachers’ certificate.

6. Twenty-five years’ order.
7. Appointments of Board of Examinors,

00 N e
Collage of Engineering.

8 Appointments of Sub-Kxaminers, London

Unpiversity Examinations.

Legisiative Department.

1. Transmission of Bills to India.

T

.-
W0y
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It may be tak

the nublien ‘ 8¢ & general rule that Government Crders which werely direet
& pabiteation tazette potidoeatl : . . g
: atton of Gazette notifications should be entered in the Routine Serics.

= i= ll“‘i} SP{?(‘{}J‘(‘HLH)}';S (')f in‘y‘(.ntiuns “~i';1 ‘?!(\, 1\Ti‘:'.“,tv“i ax l\[].\'(‘t:‘ l.’ﬂ‘i("i)u-." b”t “,113

|

e \'d an'd nunutey of appointments will be sinpfarly treated whon they are
tor the Mizeelluneans Series '
.

1 1y . .
i i3 *1ca ‘ - X - . R ] \ )
ig:s.::tme, Government Orders will be destroved at the end of the seventh year

b of thelr issae - that i te say, they wili never be prrsed wto the (Genersa

71! N . .
SaeGestraction wil be earried gnt by the Reforenoe Clerk coneerned at the time
Deopninied gy NPT S . v ' o . o )
,u"d misectngesis Govermnent Orders are transferrod to the Yepera
0 - POPRICY P 1 . . i ; .
will certity fo the Superintendent, General Records, that it has been

3¢ 8111@1!:3{‘}}' (}{}gtrﬁ}-gd ol the end ..r the £fth vear.

The originals of ret : ! Yot . [ ‘ ‘
Tt ed oo remnmns and veports which are annually reviewe! by Government
i L.’W,lh,d orilers wiil Le fiFg

: stroyed by the diatticg clevks in the Judicial Department

meother departments immedintely ofier the second subscquen
ort hﬁﬁ })Q{_&h diql”.“dt‘d Uf ‘”ﬁit_‘ﬁr; t.!

ansd the Defereners

Bliisar return OF 1o \ —
TR oy boar any orivipal notes b}’ ]

Member of Coupel and then oply such
rlicer or sheets gs pear such notes zzef‘d‘ he
retuined,  Ju order to cnsure this heidg
dovie. the Referrnen Dep;ﬂ'tuwnt ‘Mn b”
, proiihited from placing in e bumiies
Riwnenre  tav Orst tUme the origipal of any review
Govarnuent Order which does net bear

z that the originals

a QQTt:f}(‘f $es P 5 ‘3': i A . - " - - by

of the o I e G pasted on the Sack of the dovket cortifyi
VR e peidomate veview have Leen gostroved. )
Originals of letters and rey

. 4 !
Ane i wineh no siterations hav
A N £ ol )

orts which arc printed in full in Government ()rd‘ttl‘fs
¢ bee 2y Y- LY L 1 , A Brey 4T ol
one vear, This will he Jave been miade '—'B“Gifver‘rmwut will be dcshn)el ?1 e
. v ais Wikl he eﬁec!ed as foillows The original lottors will bes remove

& Uy 2L
40 betere they are placed in the hundle and will be labeli€
Lrlents ;;n.'ém.;d HARER ', No. D(,partment;.
ta Le 4 -y : RN ’
: 10 be destroyed at the hoeginning of 159 .
o ; stroyed af the begin ) .
- erreyt l},‘ en fiad 5 v 1’ . = Y a ) 4 )
» im; H?W. L be tied togethier iu bundles by the mouth whick will be Jabelled
AR RILE T H v . - v )
resnonaihle f.—-.,,} 1;‘; n _ . 1589 - Lhe  Heud Eojerencer wiil be kel
“epeusible tur the correct working of tais rule '

Heferencers  are  prohibited 144 ; ig
5 probibited  from letting more than one year's Originsle

GRT 3T, G’RO?,_{;p .
Y0th February |sur {Bigned) J. F. PRICE,

Wi Lebruary Bk ’ o 'f Secretary
T fief ECre -
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NOTE.

My veport of the 25th Septomber 1894
regarding the eliminstion of the useless
vortict of records in the Genersl Rocord
Department, referred to the Reveaue,
Public Works aad Local and Muanicipal
Departmeuts vuder codersement dated 4th
dJunuary 15896, was under their consider-
ation, and their replics aud the action tuken
by them and the Publice, &, Departmenzta
in thiy direction will be found briefly noted
in the follawing paragraphs. Yt mav be
menticued that sinea the date of my renort
the Miutary Department :which was a
separate Seerctariat bas been put under
the Chie! Beerctary, and the Maripe
Dopariment which wae under the Chief
Seerctary has been  transferred to  the
Pubiic Warks Secretanaf,

2. Tu parazvaph 4 of my report, the
pecorids were classified under five beads,
and 1t the next paragraph the relative
value of the several kinds of papers trested
under #ach of those ciasses was discussed
with refevence to the guestion of their
permanent preservat_inn. Extracts from
the paragrephs are given below *—

“4. ...... The records lodged sre of varions
deseriptions and may be bronght under one of
the following classes: — : .

(1) Printed volumes.

{2} Munuseript volumes,

i3y File booke.

{4) Bundles of proveedings.
{5} Bundlee of other papers.

Under olass (1) may be shown the monihly
and quorterly volumes of proceedingy of the
saversi Cepartmonts insluding the Foresi Pro-
coodings volumes, {ndexes, Tables of Contents,
volumes of the proceedings of the Board of
Revenue, volumes of the abstract proosedings of
the Legulative Council, velumes of despatches
to the Secretary of State, Press Lists of Ancient
Records, &o.

Urder class {2) may bo shown the receipt,
despateh and creulstion registers includin
diary vegisters and key books of {he Publie
Works Dlepartment, the registers of Parliament.
ary papers and Blue Bocks with Indexes,
g&m!}mi rngi&t@!ﬂ ot racoras, &G,

Updor clase {3} will come the files of des-
patches from the Seeretary qf State, of tola.
rrame, of mgm@rgnd&, of d&‘ml-Ofﬁ(‘i&ES, of office
crders sud of pay sbstracts and acquittance
roilg, &, .

omd

RETF AL

o/ NP PR

o

-

e

'4.3»“%».‘6,%44“,.‘,; .

Fovowp e

ty

RS A Gk i
g

iy

’ﬂ:jﬂ%%ﬁ, ]




Under class (4) may be mentioned the bundles
ol prieted opders, their originals, originals of
those not printed in the Ordinary and Routine
Beries, of petition records, of faroine procecdings,
%roceedings of tho Trrigation Railway and Chief

‘ngineer’s departments, &n,

Under class (5) will como the bumlles of
Legisiative Bills, of despatchos, of lodged cne-
rents, of offivial memoranda, of oftise notes, of

Government of India Proceedings and of Boari's
Procoedings, &e.

5. The true test for the preservation of a
record is its demand for future reference and
accordingly the less the chances of a record

ing required for future reference the greater
the clement of safety in its elimination. It is,
therefore, submitted thut the propriety of any

Proposal on the subject should he judged with
reforence to the nhove fuct.

Of the five classes of records reforrad to in the
foregoing raraguaph, the fiest incindes some of
the most standing record

8 required for jermas
vent vse, such 2s the Government Proecedings

volumes. These are now consalted for vany
reference and when neither the enginal nor 8
copy is available, but may be required for cen-
turies and as a reprint of them will always cost
much, I sthmit that exclusive of one complete
set for reference, four other sots may with
advantage be proserved, the remainder, if any,
being destroyed. Asthe Chief Scerstary docided
that three ecpies of Blue Books which aro strictly
records of the Home Government should ho pre-
sorved, T-trust that the alove proposal to rotain
five. copies of the proceedings vulumes forming
¢ permanent records of this Government will
not be considered too liberal. The Tndexes snd
Tables of Contents come next in the opder of im-

goxtance, the former being more nsofui. They

avo e?nstantlg to be referred to ju tracing
proceedings and are therefore likely %o bocome
mautilated after a fow years. Of the Indexes,

onoe set for use and four for stock and of the
Tables one for uso and three for stock may bo
reserved. As regards the volumes of Board’s
“riccedings two copies are at prosent lodged in
the Record departinent {oue teceived from the

Publie Department and the other from the

Revenve).  Ttis submitted that both sots may ba
retained, especially under recent orders of the
Chief Beeret

1 oretary all the spare copies of the Board’s
Procoedings have either beon « estroyed or trans-
ferred to the Board of Revenge. Of the
volumes of Abstract Proecedings of Legislative
Conneil, hardly more than six sets neod Le pre-
gerved in the Record Department, as they aro all
notitied in the Gazetto and pubiishod in buck
fornr. As regards the volumes of deapatelica to
England, maintenance of them scparately has
been discontinued in the Chief Secretariat sivce
1877, they being since embodied ip the proceed-
nge volnmes in their proper pluse. - Though the
other Secretariats bhave continued to maintuin
thom saparatuly, it is 8 gadstion fur consideratinn
whether the procedare in the Chief Secyotariat
cunnot be fullowed alac hy them wheraby some
room can be saved. o far 82 the volumes
exist, oho seb 1way Le proserved foy referemen

s

57 Ihe purposes
“Bor woic ov are Eept have been scrvod Al
0!

15

individnal spare opies are not avail
:13?:.1 anAy; to the Fress}Li}ztﬁ of Anflen§ 'E’ieoor’ds ..
that are uunder preparstion, p_er}‘mps‘ btl“.\teo‘k’}lef
may do for permanent deposit ner_e;; ;_:1 (fonk‘
gderation of this msy be deferred il the wor!

is fished. -

T olass (2) there are seme records T_f}uel;‘ are
very usefnl, such as reccipt bhooks, while c»?qer;',
sach as eirculation registers, may be got rid ol

i ipt regis -onuists in their
- The value of the receipt registers consl

e Y
utility in facilitating the trace Qf ‘:mwﬁnma’:‘:
Ordors on ourrents csrf letvbe}gs ree;;wi }v; lgxisli:te
tter alonas, as ia often dene h

}:gie:rs, are referred _te, T‘wy Paxie}.tb%?;f)xz,
worthy of preservation. 'lm? u ;f:e or
éit;psrt'ment mainiain iwo rngistfs'? 'og no( ;::1%
the recsipt of curvents and rzfmku:&t x:gpo,ﬂ_
theraon, while othar departments m.tun \-amm n 3;
one.  In one of them, however. the currents

classified upder certain heads, but it is e ques-
-clasalfie

tion fur consideration wbet-her the u;tlhti}.’ ‘gti th(:?
;)verwﬂighs the eouvenience and 's‘mp e }'n

wainisining one regmter wherﬁhjg‘@nu'le em;t_ g
gf space could aiso be effected. he cuc\‘;la o0
aud despatch registers are maintained these

I R

‘%

A2

: * - 357 vt e T, \
= shmretore Yo etroyeds THE Yegisters of |
m!‘::ﬁamesfzrr; papers and Dlue Books should,
§or obvious roasous, be preserved, as they fOlé!'.-l

:w Yabies and Indexes of ‘tﬁqfse - records,
;"ha are at present in manuseript and I.ﬂnnl&
the ymuy be printed, supplements being l?%deui
'm{; in everv two years. 4 he differest kinds o

Yy p; 3

ridxof cach Secretariat are neted in detail In

a goneral registor which thus forms an f:-;pzto‘t’ne
§ them. These are very usefnl records, but
gome of ‘them arse dec;%ying by age ax:;c{'. 3 fav:
tries therein have to be bmugntt up for some
o I think it will doto .\‘%p}ﬂi?ﬁ them b}f BEwW
fﬁnlés sompleting the eutrics up to daie.

"he records comprised in class (3) are
g:fe}.!r:ﬂ; of an m;ituf:oztnnt ehameitf; and their
destm&tiea maust only be a mattor of titne, %Eeem

rhaps in the case of the Searetary of u;&tix
dés;mteh files. There are thess files rogular tya
from vory esxly times and all the de?m:tme?
maintain them. To break them up wiil mv‘:gﬁ B
a lot of time and trcuble ipasmuch es thﬁy
have to be enclosed in the onginais of the pro- '
ceedings disposing of them.  For these re;}‘stc::lls,
I think they may bo preserved. Files o tolo-
grams pertaining to the ,Pubhgﬁdepar&mhenz are
fodged at present here up to 1874 and theret;m
also ome of these fles received from % e of a;
deprrtiments,  They were of ephemeral use agl

ray nuw be Gestroved;: In the case of the nw, '
o dum deni=official G GIGCE TFdec fles

OT&N 2
ﬁ:-ib!e het some imporfant papers i
be fornd among them wEIc-E were not mg_glmt
ot ht % Tet0 150 pape mav.‘%
Trrammosted with any Govertment Urdsr |
ooty eomeeted wi ¥ ; &3“:"’};
Srwore 195Ted FrepETRIorT 1C 'he pasking of any !

i ent Order which were not sdder? to the
gg;iﬁg of the orders concerned. With the
exception of guch papers, the files may be dese
troved. As to the files of pay abstracts and
sc(iuitiance rolls, their value diminishes with
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yoars and loaviog @ margin of Gfty veare for the
prupose of vendiing the serviees of any ome
pl 35 thoee prior to that prood may b prot
vl of.

Thr peenpla nehiisd in clas 740 farm the
dispmala of oo ennent on *eurrents " oor lete
fors pegevast which are thereforw the revorls
prover . they are conuntly peguired for rv.’*-{-
ence  Where procealings are printed thers s
record of them at presnt in twoor rather throw
forrus.  Thera are sparo coping whirh nre come
monly taken ovt f.r peforenen.  Theo there ur
originals in mannsenpts which nre rongulted 0
view to examin» the remarks, tf any, munar by
the Members of Government or for auy statee
menta or appondive whichh m.ght not have been

rintnd or for the purposn of traring the former
and further papers whizh am invariahly noted
on the buck and on the face of the f"“‘l*"”‘{
shaots. There nre losides the volmnes of printe
proceedings adverted to in class 1. A8 regards
copien of Goverument Ordars as a n;l«; fix
them wili do in the Record ntBos, provided
that when they comtain any ruales or notilieations
on secount of which they are Likuiy to bvre
Quired more oft-on for referemce a lozen may o
retained and th- surplus copies may ba dese
troyed.  Aw roganrds arigiuals wher thev am
wholly printed and when they do not contain
any important minntes be the Members of Gov-
ernment or notes by the Secretanes, they 118Y
well be destroyed. This will effect u goonl desl
of saving of mccommodation in tha Reco
office. Sometitngs in an orginal thera 8r®
bulky enclosures which are prn’i:ahly rvplics 0B
8 general subject wad ore rufecred to or arc
abe'rastod in the printed Governme ¢ Order oF
$here may be cutiivrmirae stutements and reayorts
which are all in print. All these couid be
wall destroved But knowing s [ do how
asefnl the conventioual * back ' aud ** further”
entires are in those vriginals in findiog out the
eonneoted correspondence which it 15 somatimes
vory difficult to trace in the Indexes, I would
strongly recommend that when an original is
destroyed. a copy should be substituted with all
those eptries Au elimination of the uwolews
578 on tha line suggested wbove will no doubs
materially reduoe the size of the prosent buniiles.
T would als; suggest that instsad of haviog tw0
sets of bundles (one of thy prees origihals and
sncther of manuseript eriginals) they may he
clubbod togntber 0 s to form ouly ons et
This can onsily be done. A matonial redaction
ean also be made in the miscellasecussot. Prior
$o the introduetion of Dr. Macleane’s rules on
the gﬁésct !i;: the Ch‘iaf Secretariat there was no
distincticn between the miseccllaneous in
tshﬂ_O 1 Rorios :hua those in thepadontino
exiAR. wero shown in one series, while
the lodped s o wera alao ineluded t;: thew.
Thest “ lodged * papers can well be gut rid of
pa-alac papers of a routine natnre. ‘i he preswut
mul;l::' Serins pspers are not ‘indexed snd
Thn *;«m?amhm nni required for futuro referenec.
of o1l the Mummemenplable totho reoords
Reoratariats thgad'm'pn?!" though in the other
Langon e the. distintion between the risosl-
papors in the Ordinary Serics and thwse
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in the Boutine Series is not observed. Tkis,
bowever, seems to deserve consideration in
all the Secretariat Departments, as such a classi-
fication will facilitate work ut the time of
destruction. _
Class (5) includes all the miscellaneous pape
aot covered by the preceding olass, some of
whick are now aand then required for reference,
In the case of the Legisiative Bills and the
despatches from and to the Sacretary of State,
I would recommend six copies of esch of them
being preserved, with the provise even here that
im the ocase of despatohes laying down any
important rule ancther six copies be kept. As
regards office notes and memorands only such as
are important need be preserved, the rest being
destroyed, and the papersto be preserved being as
far as possible attached to the connected orders.
The. necessity of bereafter transferring. these
papers of transitory use to the Resord depart-
ment seems to be doubtful and some arrange-
ment in the seversl Secretariat Depariments, b
whioh these records could be done away wi
without having to be transferred to the Record
departwent, seoms to deserve consideration.
Lodged papers, as has already been suggested,
noed ot be preserved. As regards spare copies
of Board’s Proceedings, there were asveral acou-
mulations of them some time back which, under
the orders of the Chief Becretary, bave all been

' either retransfarred to the Board or destroyed, as

there are volumes of the Prooeedings for refer-
enoo here, and copies ocould always be easily
prooured from that oﬁpe. Finally there remains
the question of the disposal of the Government
of India Proceedings, of which there are hesps
of copies raceived from the several departments.
These copics axe now and then called for and
will not be ensily proourable when destroyed.
T therefore submit that three conies of each
grrangsd aceordung o date and depariments ba

roserved and the rest desiroyed. 1t may be
stated generally that spare copies of Frocoedings

of the subordinate officer need not be preserved,

as they can always be obtained from them
except in the cass of High Court circulars, of
which a file is maintained in the Reference
department.” -

8. Of the records appertaining to class
(1), it was recommended that five sets of
Proceedings volumes might be preserved
(one set forerefcrence and four sets for
stock) as also five sets of Indexes (one for
reference and four for stook) and four sets
 of Tables of Contents (one set for reference

' mended that ome set of the existing
! volumes of the despatches to England,

‘gix copies of Press Lists of Ancient Re-

ls, two sets of Board's Proceedings
volumes and six sets of volumes of Abstract
Procendings of Legislative Couneil, might

jg/‘ M“", i x:pt ‘z'/éod/&J}tcﬂé’ﬂia <¢ be maintained. As regards the last two
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Lyat yois. the volumes of Legislative Proceedings

proposals, that about the Board’s Proceed-

ings votumes has since been approved, and

and three for stock). It -wss also recoms
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t timas, to destroy the files of falograms, to
b “destroy  also tne  offieial memorandum,
‘ - demi-offizial aud ofice-orders files, after un
© examination of them and restoration to 3ta
4 . exananacy

Peopar plure 10 thi connerted ord giual order
of auy tmportant piper toat may bhe found
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s boep deculed to retuin tweive “opies
¢t erdinary nod eiobteen copies of inport-
) ant  records.  An
office  ordert haa
issued which wpecifics the classes of
rerords that shonld he put under the
Routoe Series end dirzctsthat the papoas
in that series a8 well as the ludged pupers
should be destroyed periodically before
their transfor to the General Record The-
pertment and aiso laye down eertnin ruies
for the destruct:on of useless ornanal
lotters, returps or reports frem tume to
time in those depurtments,

® Tated 17th Pebresry 1896,

7. Lastly, as regards the records of class
(5) 11 was pn.pn:{;_-d te retain alx copics
of ordinary and twelve copres of unportsit
Legislative Bills and the despatches from
and to the Secretary of State uot incorpo-
rited in Governmnent Orders; to d“-‘*“‘“}"
ail office-netcs snd memoranda with the
exception of the important ones, which
should be attached to the cenwected!
original proceedings : to preserve only three
copies of Grovernment of India Proceed-
ings ; and todestroy all tLeo spare copies of |
proceedings of the scbordinate otfices, the !
High Court eirculars excepted.  The de-
pertments consuited make no remnarks w ith
regard {o the nbove suggesticne,

8. Siuce the date of 1oy report fu 1504,
a great deal of improvement has been
effected in the General Revord Departinent
by removing therefrom o lot of volumes,
bound end unbound. for which it was not
the proper place. Al the old gazettes
with the oxception of Foré St Georae,
frovernmen! of Indio and London Gazeif:fs,
all the extinet newspapers, and, of the
sarrent ones, all the Papers over one year
old with the exception of Gverfond Mul,
Madras Mail, Hindu, Madras Tines,
Madras Sianderd and Pioncer. and, even
of these, all over ten years old have been
transferred to the Covnemara Librarv., A
number of old almauacs and euleniars havo
-aleo been transferred fo that institutiow.
A good number of books considered useloss
have been sold by publiz guction as alko a
let of superfluous loose copics of zuzeites
aud uewspapers, while a consmiderabin
guantity of sparc copies of proceedinis,
drspateh and ewenlation registers, xo,
have been destroyed. At the same tirge
a lot of wseful bucks hitlirto kept heie
have been traprferred to the combined
ivrary of the Chief and Revenuc Secre.
tariats.  Moreover, in this combined
library will, under G.0., No. 604, Publie,
dated 9th June 1896, he deposited in
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Eecgmﬁiigzzigggiem is adopted
oec;i 6 of S.G.RTs. notE] Lhet
Y. . i . A . T ; .
£grtinp of Tecorcs w%l% ;oggg
bf separating tne rout}ni ;hap
1odﬁed paperzAand purnfnxﬂgx;:;
“h{m will not enzv1l‘evP;§_F::?l
S i ha meferencs deri. DUl until
e v w1 transferres
gbrds e Loyl
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on
Lhe 1846 yaeoTds
AR [e1=33 vy o
1o the uenexul.wt X
;nﬁ if any is to 0€ dgniA“‘nhP
ﬁoﬁ be thrown on the 3@1;:6 :ﬁi
dept. if the Revenue,P.M.L.tu
nafiﬁe depts. wili ngg ?dfgin*
ou etam thoy - shou thini

3 syvstam LROY S8 R e
g;nme°their ouwn rulef ??vpigich
fo; sorting before papers Tec
the eneral Recoyas,
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future all the Parliamentary books and

papers hitherto maintained here. A lot of
these at present in the Record Depart-

nted list - completeiment will also be transferred thereto

aceording to the instructions contained in
that Government Order, which will leave
Ybehind a number of superfiuous copies, of
‘which a set will be transferred to the
'‘Connemara Library at the request of Dr. -
“Thurston, and the remainder sold by
‘anction.

9. To avoid this sort of periodical clears
ance, which becomes a constant source
of trouble and expense in the General
Record Department, it is essential to see
that the current reference sections do not
indiscrimingtely travsfer thereto the con-
tents of their record-room when over the
prescribed period for their custody, and I
would invite attention to thegsuggestions

tcontained in paragraph 6 of my report of
' 938th September 1894—

«§. ‘I'o make, however, the proposed weeding
a fiual and sucocessful attempt two things are
necessary. First, it must be laid down as a rule
that no * rubbish ” ehould be thrown into the
Record depsrtment, as is too often done now, and
nothing should be sent unless through some
responsible officer who must see that what is sent
is for anent deposit. Second, as regards the
record‘;e;?reaftar ‘to be transferred to the record
office the task of eliminating therefrom the
useless portion should every year be undertaken
by the Current Reference departments them-

" gelves, subject to such rules as may be laid
down by the responsible officers concerned.”
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These rules seeu simple and suitable,
Have you any suggestion to make
please or Bas L ¢

(Inm) FOD.B-
5/1/97.

- Have you ?
(mm) ) 60“;'.
B/1/07.

Ploass see a&it-itma,hc,,in pencil

(mtd) G.J.M' .
9/1/97.

G.8.
Piease see thef! which I agree

with generally. As regards ru1; 11
~ the S.&.ﬁ shouﬂld new definitely :
’décide how wany aopies jg‘f each S_st. ¥
"~ of books he r:q‘uir« for the reéords'
gt is this gontinual shovelling of
obsolets lists &c., into the Record
 Dept.,which causes all the trouble
_and ‘the pecessity ror special
_establishusnte and extra expenditure.
The £.0.R. ahould make ,omi. Y gmm
1ist of all.pubiigatinna which will

s e A B iR AL S GOT L . i1 W e L

pe retained in futyre in the General
* mecords specifying the mumber of

coples of each and from which Dept.,

| pe will receive them. The Secretariat

Library will supply the bulk but
t_:his



this cannot be sees wmtil -he lis* i°
mis 3.

There i aotbiny adecut
arltameatgry pupers and Riue books
® ' Qr 2048108 of rudvishein thease
Tulas., Jor are Rapa ameationed.

(Zure) 6,.0.5.
Wi/
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Note for the C.be

s P

1 herewith submit meodified draflt rules

P

for the receipt of records in the
general Rscord Dopt,,with an appendix
of publications that will be received,

PR iR e

Loa B P

The Parliagentary papers and Debatss

are not meutiomed as they ars to form
part of the Library. Maps and plans
have be-n refe:red tc in Rvle 9,

o w

R A T

Besides the newspapers noted in the
appendix to the Rules a numbser oi‘ other -
papers which are it is undserstood ‘
received by tﬂe Assistant with Govt, \

(113t attached)} are now sant Yo the

Recerd Dept., most of

L
13 their value ia only

for the tims being they are

uct bound 1i¥e the wore

them in a yery
inccuplete statgt

congequenty;

important, onasg
ucted in the appandix,

It 18 therer
o
submittaq e

vhether these should a¢

all
be sent tc the

General Reccra Dept.,

(Tutd) J.v.c.
29/e/9".



Kote tor the Al.S.B. i

with reference to the portion cf thé' g
% T
annexad note from the Superintendent, '; ;
General Records'marxed ,will you .
please say whether arrangements cannot f
pe mads to preveut the newspapers |
mentioned in the 1ist veing sent to
ths General Record Dept. - Fndeavours ;gﬁ
are being made to praveut rubbish
reacking the Record room and temporary ii*
agtaplishments havs veen employed for 5
 years in weeding cut unnecessary payergg'f
The present point has arisen in i
connection with rules which are being
drawn up for the General Record Dep*.
As the papers are not required in the
gecretariat perhaps the pest plan wouldéf
be toor youy clark to keep them and '

dsstroy 3% stated intervals,

(Intd) C.M.8.
n/5/97.

-

m&’

I do nolt “how what other arrangoemnents
B

can bs made. We have 1o permansnt 00

ror 8 .B. o the Hills. Ths present

room is only used on sufferancs for

about a couple of months by A.8.B. The fﬁ

room in Madras is too small to Keep

thass paperse. I se
10 dsstroyed or sold as

ne objection 1.0

the papors poil

waste paper arter certain intervalse 52
z
The 4.8.0vders should be taken on this e
point. K
(Intd) J.T.F
oo

ity
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B S . Do e

ly/ ‘r'/ Rules for the [{éaexp Hecords in**ih&sﬁeneral Record

— ~ Pepa rtment of the Secyeﬁﬁht_,
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PR

received that are not 5°
are xecewed

yen years old.

1. No records ghall be r
sball be from June to Sep-

A PUBLIC
: DEPARTMENT
' 9. The permd Jduring Which records
tember in each year
3. Benfore ra.nsfer VY ords shall be exammed n accardanue with the rules m
“and every PRper not worthy <f presarvamou ghall
be arranged in accordance Wib.

, - foree in € epartmenb
The remamder sha}l hefore transfers
9, Public, dated-27th November 1894.

Orpez—NoJ/3/
043/ 5 Public, d é‘
ated 6 iy
b 'W 139%.
removed.
the instructions in GO No. 8
4. Departmeh nts of the J becretzmat shall give the c*:upex'mt.em[hem'g,, General
f the proposed transfer ¢ of records.

The rules £
Tor the receipt
pt of records n the G()ncm] Record depart f i
ward de mont of Lhe
Records a clear month's nomt‘e 0
arded in charge 0 nt attender, with instrue-
dent. They shall invar mblv be

Secret
ed in the
a
noexure to th(‘fl(’ PT"(C(“ US{K “1“ L
‘ e COLIULIv eted W
5. Records s‘nall be forW
te the %permten
1"be certified to by &

the departm
eunts of ithe Sec
retari
at for juformation aud guiaance.
.tious to deliver b
accompmned by 2 completﬂ liat, the correctness
o declaration by the htter that all papers not

(True Extract )
: respanstble officor, an \
ation have peen excluded. .
dings, 78 coples of the Index W“ﬁ& four sgt@
, he General Récords; one seb et
wo sets of volimes of
<es will be rocaived—

Receipt registers

q " ~
GOVERNMENT OF MADEAS

1Q
ﬁ// Q/ 0. | > 2 7 Cheef Secretaryf-
, 3 ..
[ :
of tablca of contents rolating ]
being intended for reference and the remamde
‘ngs of the Board of Revenue H0BO other r wit
d on Bevenue department.

ghonld be sent properly pound.
tbrs and pspers ghall mot be received in tho Goneral

-
' 7. The following regis
tments other tha

e .Record department
(lirculation Registers of deparl
(Thoso of the Revenue 4 epartmant will be rvt&med for twenty

» the Superintendent, General Be;o:;du.
Pespatch Registers:

Post Books.
Telegrams.
4 Oﬁhl,ml Memomnda.
Demx-oﬂi’cmls
Office Or ders.

1 the Revenue department.
yonts.) '

ought 0 be preqerved, shaﬂ be

above .dascnpti ns, wln
jth Mnch they are connec

Any papers of th »
1aced 10 the o7 ignal,of.,the Gov_ernmen t Order W
12 bpare copies of ordinary and 18 copws of unpnrtant
t139001' d department. T]:us hrmtatlbn

, n in the Generd
islf tive bills and papers:

ment. Orders transferred to the

wers and dates

h hovem
CND shall be b pmpe v la helled with the nud

chall, where DOSS sible, be stitched with

ith the copies of the

3pp l.t
ngma orde , and the others Wi

them, 0B¢
oreT ¢ pies of pro¢ oceeding® O f one department will not be received from
: tment nor will those of & qubordinate © ce. Npare copies of Govorn-
anothe? deps” - Jdings 8t letters mh not be received in separate bundies :
" ecdBES T ceedings of this (‘mwrnment, shree copies of eac
o 1of the Govexnmcm Order dlsp()smg

p printe :
P with the orwmu 0

[Anpexure,
i it.
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. e . .. . . . . apral Record D arément.
11. Besides the volumes referred to iu rule 6, the pnhncatlf)ns mentioned in rds I8 tkg Gmm'al ep ]

the appendix to these rules will be recerved

tranzfier.

3
12. Bound volumes of the newspapers entered

for slaaedest tvn yeurs in thf
14 A

the case of the pilmme.

the Uonuomara Library,
.13. En the case o

14, Title-deeds and other d
room shall be forwarded in

General Records, who will
the contents. g

Epis (K

volumes#

fu’

asebte

case of the first fix papers,

and for one vear esdrin
i be transferred to

W e

8 entcrad in the appendix
: C‘.)li’!(‘"

iy r,ransferrn,\ilffc_?aw Conpewara Labrary.

nients of nuportauce fo

r deporit 10

the strong

2

S : " \
ed covers to the address of the otp¢“““—“{~‘£‘¥?3
ore piacing them in the rocords, open them and veriy

YoV 4
shall)

(the first émm'
y

for one vear onl

[ | . i i1 et .
15. The Superifitendent, General Records, shall have discretionary powe 'h}i
return reco;i:e/dlﬁr re-arrangement and to reject records the preservation of whic

18 not authort

i

or specially directed by a Secretary w Government.

They thall be properly hound before | ' APPENDIX to Ru
advr s /— cteerr ks W ; - ) k .‘ ‘ gou?ma.g;::

in the appendix weH be retamned

les for the receipt of Beco
; will be
Pabliestion. received.
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From what department.
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Secretariat Library.

Educational - Departe .

nient.
Secretatiat Library.

Educationsl Depart«
} ment. .

| focretariat Library.
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APPENDIX to -
, to Rules for the receipt of Records in the General Record Df"par!'mmt——onnt. ,
. T et | — : Fules for the Receipt of Records in the General Record
Pablioati b et :
. ablioation. oo;::’e; t‘:ﬂ. ' Prom what de partmet . _ Dﬁ aﬂmaﬂ Of the Secretaf’ lat
received. | : , ' |
Establishment List - e , ot -
Roven o Lia ot . ; , , . ',,“ i 1 No records shall be received that
Bevente %?;ﬁ?;“ e e l ; ' : o : are not seven years. oid. EI&- s optional ¥
Balt, Abkdri au ‘fug . o '; { Rovenue Depastment. * J At Staidd st He sl ‘ ants - to-retain’ ‘theit records
. ::g Qu% rterly). sparate Revenne Depamneat (Monthly 3 ;Sau'otanat Library. ' ' iy $ iy b M#“% ‘ vfmm m@ﬁe thaawe& ¥ 83
o e X 5 . o T W o B
Boo Works Department Classified List and Distribution 3 Do f e o B S 2. The period during which rocords
Foreet Officers’ Lists, Bongal, M ' T PR Lo are recexved chall be from June O
, Madras sud Bombay .. .. g Reyenus Depart- o I IR S0 Asigust in each year. ’
Indis Forest Officers’ List | ’ﬁ’ﬁﬁ.} 1. s 8. Before transfer, records shall be -
Porest Officers’ List, Madras .. 2 Po. ] o _ " examined in accordance with the rules
m”"“’m%‘?:’” e o 2 Revenue Depariment. : , in foroe it sach department and every.
The Borel Tudios Msopary List y ; De- | paper not worthy of preservation B
?:‘ﬂnment of mduﬁ;il:::::t and ¢ 'De ? be reoved. The I‘emi:gidﬂi' ,ﬁi}a](li, be-
ist of the Heads Commerce Departwent . "1{ gecretariat Library : ‘ gramsfor, be arrang in accordance
m;‘mm of Admmmtnhon in hxdm and of India ' : poratariat u | ' R ' i‘:f:h the ms’tmch(m& in 6.0, No. 899 '\
Govmmg:,: 'g:od::‘"ﬂy m& other depanments under the : !Bevenno Depart- . Sy Pablic, dated 27tk November 1894. :
ment 1; Secretariat . ' N s ])epg,rwnts of -the Secretar!at
Gasattor. - Library 1. ghall grva the Superintendent, General
n"": 8t. George = ‘ - ‘ L ' B‘w,,-dg, clear mon nth’s notice af the
chr:m(:’tot 1::,:"" Madres P’mdency oo { 313 Chief s“{;‘""‘t’ ont. : v N prbpﬂﬂet mnsfer uf reoords. .. o
e L : lé;-;:;nwsmn oo g . LB ,Reﬁorﬁs gh hall e forwardeﬁ in
Lond ‘ o . Revenue  Departs N , ;. _ > -, of & competent attender, With .
Ot o Toonoonoon f . went J- Sl o : , tractions o deliver them over 0 t»ha '
Sombay A e e e ' i H , S o S gpperintendent. They shall invarisbly -
NW\-WPmm! o8 .. ‘.;. :: LX) s ‘e 1 :5 . . L . ' hewmpamed by a Gom lem 118*‘3 he
 Pab estern Provinces .. .. .. .. 1 ; R T porrectuess nf whlch shall be cortified t0
e e - R . Lo .. by s respons! ble officer, and also by &
(B}eg{ln;‘i . e :- e . .. .. " ) Chiel Bemhﬂltc % 'M - . . | : ; dmmtmn b_y tthe Iatter ‘.bhatal! p&gers
(3} X s . . !
[ R T ‘ L Sty of preormadon DT B
il L LN  excluded. -
c e e e T 6. Five sgtg of yolumes of prowedmgs
: " fivo copies of he Indexes, and four sotd
, A .. f,a\)ges of contents rolating_thersto
The Madras Standard S n 1 . ghall ba sent 0 the Geeral Beco rd;&
"+ The Hinda .. ." B . - ' R ore set being intended for e & ¢
g‘:e Pionoer .. :: " e (X e .e ': l . . R ) v Vo ;‘ % ., ' tbe remmnder f()l‘ StOﬁk : r O sﬁts 0
Th: g:dl.?nd H,all - . . :: t;.- ‘e .. .s l r m- . o i ‘ ) . : ’ vﬂxumes of Proc&edlnﬂ‘a Of h Board Of
The Ni “{qﬁm“ . S g ' L ‘ e e - RovenueW will be received—o —one from the.
The Malabar ::STm:v'ax:e ‘s I . T g ) I , N g e o Public d one from ighe Revenue
The Fastern Quardian °“ peewm e e e FIR 1 ) eiemnt  Gove . | : . ¥ . . p&ﬂ,ment Receipt registers shou
- . oo 71 ‘ Ceramest . s ( w’%‘“' . PR ‘ 'be sent proper’y bound. |
e ey et e ~ S ) w K/ - . ! 7, Th@ {ongwxngshﬂ;u not bereceWed
\ S . I : : . "“2’ 3 4 M N ‘ ; R ? . . Clrc“bt‘lon Regltsmﬁd
R T S ; oy 5 At ”7;’ A Despatch h Registers.
- _ . / gf M i R o . ,b‘ ‘ Post Books.
U N , - i » . . | R G & o Té}egr&'ﬂ'lﬁ
'y - o _ ogﬁm al Memot: ,
' nn-oﬁibl 8, e
QOffice | Orders. :
AN o -
\ - X - .

Dol iR AR T . )
IR SRR Y S
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. Fubliontion- - cog&ig‘“‘ From what de M'ﬁ%&nﬁ. o
rogeived. o
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