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+ Public (1895) Department,
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P | [Despatch Abstract.]
‘ | |
?,
NISTRIMUTION OF HEDICAL Poﬁmé.
e Staﬁing that'the Government does not consider it expedient

at present to make any alteration in the eisting arrangements for the
“distribution of printed forms and books required for the Civil .edical
Department;and congratulating the gurgeon—GeneraI on the steps he has

taken ror introducing some regularity of procedure in comnection

- with requisitions for and supply of forms.
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M edical
Form

Deseription.
No. '

SECTION III, BOOKS.
1 | Nominal Register of Out-patients

II | Nominal Register of In.patients .

1T | Operation Register e ee [
1V | Daily Register showing the Diseases of I &
Out patients.
V | Daily Register showing the Classes and ! s
of In and Out patients.
VI | Post-mortem Certificate book Z
VII | Wound Ceri:i_ﬁcate book .

. VIII | Nomenclature of Diseases, 1885 ..

IX | Stock Book in printed form

" X | Greneral Register of Lunatios L

Indian Pharmacopoeia ..

Supplement to Indian Pharmacopeia -
Manual of Pupil Nurses ' .o
Snéller:’s Test Type books .

Manual for the use of Midwives (Falooner{

Indian Clinical Manual

’

/

| /
Civil Medical Code o co)
| |

{

L]
wsrutied Lhat the quantities now requested{

be recorded on printed forms.



. Medical : Description.

’ {
o 7 N 8
—— !
ning Now E
ore. required. E RrMAREs,
|

civil | - L |

Form
No.

INDENTS.

76 | Requisition on the Medical Store De &
medical and surgical equipment. 1

Annual requisition for European medi
instruments, &ec., for the use of Reve:
Salt and Abkéri Department.

77

78 | Bxtra requisition for medicines for the ol
hospitals.

79 | Requisition for articles required on payme;

80 | Anpual requisition J »r blank forms anrd ?
required in the Or 1 Department.

"

81 | Emergent requisiti. 1 for blank forms!r
books in the Civil Department. {

" 82 | Receipt Vouchers Lo .

83 | Delivery vouchers .. .o

64

RPN



ReEMmargs.

Givil | ‘
dical ; e
h%o:;f' % Description. ‘,jg}‘
No. o
R

53
54
56

56

58

59

60

61

62

63

CERTIFICATES, &o.—sontinus

District.

Discharge certificates .. .

Senior Medical Subordinates’ report

Junior Medical Subordinates’ report’

Form for Quarterly List

" Nominal Roll of Medical Subordinates

Personal statement of Medical Officers |

i

Nominal Roll of Non-Gazetted Officer

sidered unfit for further service.

.:‘.ﬁ
¢

4

*
e

W g
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e Civil |
o . ical |
7 '8 L : h%g:gr l: Description.
— No. I ‘
Now ! a4
required. REMarks, CERTIFICATES, &c.—continuey
) 53  Nominal Roll of Medical Subordinates:
— Distriet. O
54  Personal statement of Medical Officers i
i
55  Discharge certificates .. .. 3

! L]
96  Senior Medical Subordinates’ report

. . e . |
, | | !

\ 57  Junior Medical Subordinates’ report’

58  Form for Quarterly List ..

59 Nominai Roll of Non-Gazetted Officer; -
sidered unfit for further service. 5

y
i
60
|
| «
|
61
.
»
o | ]
62 :
} .
\
63 “r
i e
! §
4
.://” .i
64 2




Remarks.

Mcivn ’ %*
edieal e -
Form Deseription. ... i
o.
STATISTICS—continued.

21 |Proposed inspection tours of Diﬁ

22
23
24
25
26
27

28

Surgeons.

Accommodation return, Lunatic Asylum .‘:‘
Annual statements Nos. 1 fo11 .. _
Casualty report . .o
Fortnightly weighment statement .. .
Half-yearly return of criminal lunatios

Daily return of epidemic diseases
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4  Date
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~ Requisition for Blank Forms and Books forthe . ...

- \
1 2 3 4 | 5
g Civil ~ , - | :
.| Medical, Description. ' Applicable to : By wirom | To whom
l Form i submitted. : submitted.
v No.
STATISTICS.
a 1 | Quarterly return of sick treated in the Givil, Civil Hospitals and Dis- | Medical Officer or| Surgeon-General
) / Hospitals and Dispensaries. Y pensaries. - | Subordinate in |
e ﬂ' charge,throngh the
: : : l District Medical and !
Sanitary Officers or'
Civil Surgeons.
9 | Annual returns and reports of Civil Hospitals Do. .. Do. . Do.
and Dispensaries with statements I to V.
3 |Inspection reports of Hospitals and Dis-| Civil Hospitals and Dis- Do. .. Do.
pensaries. . pensaries, Police Hos- :
pitals and Jail Hospitals. |
|
4 ' Inspection reports of Hospitals and Dispensaries All Hospitals and Dispen- | Medical ~ Officer or Do.
to be submi‘ted to the Surgeon-General on  sariesat the stations visited :  Subordinate in
arrival at the Station). by the Surgeon-General. = charge.
5 Statement showing the cost per patient under All Civil Hospitals and Medical Officer or Do.
-Hstablishment, Medicines, Diets, &e. Dispensaries. Subordinate in
charge, through the
. District Medical and
‘ % Sanitary Officers or-
? Civil Surgeon.
| Quarterly return of Ophthalmic Hospital .. Ophtbalmie Hospital .. Superintendent, Oph- Do.
j thalmic Hospital.
7 Annpual return of Police Hospitals to be Separate Police Hospitals Medical Officers and Do.
adopted for quarterly returns. and Civil Hospitals where ~ Subordinates in
separate wards are set  charge,  through
apart for the treatment of ~ District Medicaland : -
Police sick. ~ Sanitary Officers or :
; Civil Surgeons. !
8 Monthly return of sick prisoners in Jails .. Central, District and special Medical Officers in | Do.
Jails. ~ charge and’Subor- ] Coe
| dinates,  through
« i District Medical and
G ' © Sanitary Officers.
9 | Annual return of sick prisoners in Jails - Do. . Do. oe Deo.
10  Sanitary sheets to accompany annual reports. . Do. Do. ool Do.
| 11 Statements of the aggregate of the daily total "All Central and special Do. .. Do:
of strength in Central Jails. - Jails. A
12  Statements of the aggregate of the daily total | All District Jails .. Do. .- Deo.
] - of strength in District Jails. : .
‘ 13 ‘ Temperature charts .. .. .. | All Hospitals ... .. Do. .« | For record
‘ 14 Inspecti(;n report of Jail and Jail Hospitals | Jail Hospitals at stations | Medical Officers in Surgeon-General
' (to be submitted to the Surgeon-General on| visited by the Surgeon-| charge. ,
' arrival at the station). Greneral.
: 15 |Statement showing the prevalence of venereal | Presidency Hospitals .. | Medical Officers at the | Do.
affections*in the City of Madras. Presidency Hospi- .
‘ tals. ;
16 | Return showing the points to be noticed at the | Distriots and stations affec- | District Medical and | Deo.
o time of prevalenmce of cholera—uvide G.O., ted by cholera. Banitary Officers and |
3 No. 757 of 12th September 1893. - J Civil Surgeons

17 i()hole?a report and register . ... All Hospitals and Dispen- Medical Officers and . Do. '
| . saries and Officer of Dis-  Subordinates in
: trict Medical and Sanitary  charge. :

| - Officer or Civil Surgeons

18 |Statement of deaths from principal diseases in ' Town of Madras .. President of the Board . Do.
the Town of Madras. - of Health. ‘
. : ; in'8 -Grene
19 | Return of useless xjecords . x All Government ]Eiospltalsi Mi(lil:?:ée. Officers in f buf)gii‘t)zgct Modi
, | . Sanitary
as the case may/
s ati V. All Civil Hospitals and' Medical Subordinates | I tor of "Vmi
20 | Vacoination return Dispensaries  including | in charge, througl: n:f:)e: and Dep
Police and Jail Hospitals. | ~District = Medioal| Banitary Comxt
A l andSanitary Officers | siomer, . "

‘ i
. <3
A ‘ Vo
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; ; Avplicable to By whom | To whom Remaini N
PP © 1 submitted. I submitted. in g:g::.g requ(i)::d. Remanxs
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|

/0

Distriect Medical and Sani-

tary Officers.
Lunatic Asylum
" Do.
Do.
Do.
Do.

Lunatic  Asylums
Presidency Hospitals.

PEREE T

SRR WG A

R

and

District Medical and
_ Sanitary Officers.

Superintendent ..

Do. .o
Do. .
Do.

Do. .

Superintendents and
Medical Officers in
charge.

Surgeon-General ..

Do. .
Do.
Do. :
Do. .
Do.
Do. .

3
9 3 4 5
. . By whom To whom
Deseription. Appliosble to submitted. submitted. :
CERTIFICATES, &c. i !
Certificate of physieal fitness for uncovenanted | ) (| By . the certifying | Head of Office or 8
servants. 1 Medical Officers. Department  who E
' \ sends the man. 1|
Y0 Certiﬁcate.of physical ﬁtﬁess for candidates \ Do. Given to the pupils -)“
| for admission to Hospital Assistants grade. | for transmission_ to }
\ the Seoretary to {
¥l | Uncovenanted Ser-‘l | Commissioner for -
. vants applying for{ | Government  Exa- ',
‘ i such certificates. i | winations.
31 i Medical certificate of mon-Gazetted Officers’ Do. Head of Office or| »
: leave. Department where ;
; the applicant is '
I employed. -
32" | Certificate for retirement on invalid pension Do. .- Do. ..
9 or gratuity. J L
:33 Statement of case of Gazetted Officers .. \ Gazetted Officers wishing | By  the  Medical | Surgeon-General for
- leave. Officers who recom- the Medical Board.
mend leave to| . R
Gazetted Officers. *
34 Proceedings of the Civil Medical Board re- | Uncovenanted Servants | Civil Medical Board, | Heads of Departments
garding certificate of physical fitness. applying for such certifi- | through Surgeon-| concerned. .
cates. General.
. 35 _ Do. do. for candidates for service Do. Do. Secretary to Commis-
. in Salt and Abkari. sioner, Salt, Abkéri|
and Separate Rev-
enue.
36 | Proceedings of the Civil Medical Board re- | Do. Do. . | Heads of Departments |
garding leave certificate. Co concerned. ‘
37 Do.  to report on the state of health of l Gazetted Officers applying Do. .. | Officers®  appearing :
Gazetted Officers only. . for leave. . before Board. -7
- 38 Deo. do. Invalid certificate .. | Uncovenanted Servants to Do. . | Heads of Departments 3
' be invalided. concerned. r
|
39 | Annual confidentiali report on Commissioned | Commissioned Medical | Collectors of Districts. | Surgeon-General ..} -
Officers of the Indian Medical Service .. } Officers. .
40 - | Annual confidential report on Assistant Sur- | Assistant Surgeons .. | District Medical and Deo. vl
geons. ‘ Sanitary Officer. //
Q _ ! :
41 | Annual report on Civil Apothecaries and Hos- | Civil  Apotheoaries and Do. . Do. ool
pital Assistants. ' E Hospital Assistants. N
42 | Monthly report on pre-collegiate Civil Medical | Civil Medical pupils .. | District Medical and Do. . z
pupils. | Sanitary Officers or Z‘
] Civil Surgeons. ‘;
43 | Half-yearly report on Military Assistant1 Military Assistant Surgeons Medical Officers under « Do .. “3
Surgeons in Civil employ as to their ac-| in Civil employ. whom Military '
quaintance with rules. Asgistant Surgeons N ;
are employed. }
44 |Agreement for Civil Medical pupils for pre- ! ( | Medical Officers where Do. o
collegiate training. . o the pupils are under
' precollegiate train- .
ing.
: . \ Guardians or parents{ o
Do. do. for Military Medical of pupils. Surgeon, 1st District. Do. .
‘ . pupils.
Do. _do.  Native Military pupils. | J L Do. . .o Do. ..
«. Do. . da for Assistant Surgeons. | Assistant SBurgeops .. | Assistant Surgeons . . Do. ..
" Do. do.  for Oivil Apothecaries. | Oivil Apothecaries Oivil Apothecaries . Do. .
Deo. do.  for Civil  Hospital 1 Hospital Assistants Hospital Assistants. . & Do.
Assistants. i
|
Return of lands held by Commissioned Medi- | Commissioned Medical | Commissioned Medi- Do.
oal Officers, Civil Surgeons and Assistant| Officers and Assistant| cal Officers, Assis-|
Surgeons in Civil employ. Surgeons. tant Surgeons,
through  District
Medical and Sani- .
tary Officers. o
Return of Medical Subordinates transferred. . Medical Subordinates The Medical Officers, | To  the Medic
under whom the| Officers underwho
‘ subordinate served.| the subordinate-is
) ‘ transferred for duty.
Nominal Roll of Medical Subordinates desirous Do. .. | District Medical and | Surgeon-General .
. of appearing at the half yearly professional Sanitary  Officers, R
examination for promotion. ' Civil Surgeons, &o.
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J Lue® | Medical Subordinates . .  District Medical and Surgeon-General . .
| { Nanitary  Officers, | |
| Civil Surgeons, &e. | (
- | Medical Officers | i |
1 ers - Me)dxeal Officers  on Do.
| - first appointment to |
. t Department. ‘
7 L o ‘ | |
f uvatic Asylam «« Superintendent + ' For record and for f!
L } - - patients who have | :
o . | . been discharged. ;
- Do. P . f
! .. Sen}or Medical Subor- | Superintendent,
{ dinates. Lunatic Asylum.
| Do. "Juni ; i
0 -+ Junior Medical Subor- ) Do.
. dinates ( l
All' Government Med; \ i : ]
1 institutions and ofﬁig.l ol Mi(}igfgle (ficerin Surgeon-Genere! | |
i : | ‘
'| Uncove: | o |
tod v )?;i]ftiigrs H:I;ﬁrazit): ‘ Certflgymg Medical | Heads of Departments
- Heads of thejr Depart- ' e
N ments,
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' i
|
|
!
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|
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Description. Applicable -.to slxaxin?i,ttzx(lil.

To whom
submitted.

66

67

68

72

74

ACCOUNT DEPARTMENT.

Annual return of surgical instruments and
hospital necesearies.

Articles of equipment lost or damaged

List of repairable and unserviceable articles of
surgical equipment.

Statement showing the receipts of the Medical
Department, Provineial.

Muster roll

and abstract of Military
Pensioners.

Pay abstract of Military Peusionérs

To all Government hospitals
in the mofussil stations
and in the Presidency.

Do.

Do.

To all Government hos.
pitals in mofussil stations
and  the Presidency
hospitals.

Lunatic Asylum

Do. ] s

|

By Presidency Medi-
cal Officers and
Medical  Subordi-
nates, through Dis-
trict Medical and
Sanitary Officers or
Uivil Surgeons.

Do. do.,, with
regard to Lunatic
Asylum by Superin-
tendent.

Do.

District and Civil
Surgeons and Presi-
dency Burgeons
ineluding Principal,
Medical College.

Superintendent

Do.

Surgeon-General

Pay Examiner

Do
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i~ Civil
Dispensaries.

‘balt and Abkdari Depart-
i ment.
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. | y whom o whom emsining ow
Applieable to \ submitted. l submitted. in Store. required. ; Remarss. B

Hospitals and

' Civik Hosphals and Dis- |

B

e

 Medical

f(xovernment

e —

peusaries,

|

By: Medical ()fﬁcers
and Subordinates in
charge, throughDis-

\ trict Medical and

Sanitary Officers.

l, By Officers in gharge,

_ i through the Board of

Revenue.

By Medical Officers
and  Subordinates
l in charge, through
! Distriet Medical and

. | Sanitary Officers:

Officers

and ; Distriet Medical and

Subordinites who are, Sanitary Officers.
responsible for  the
breakage, loss, &c., of
articles, |

AN hospitals and dispen- |

saries,

Do.

@

hospitals,

Do. .o

|
'
!
|
f
I

Do. .o

[ Medical Storekeeper.

MunicipalandLocal ¥ und
hospitals when returning |

articles supplied on loan. |
Do. .. | Medical Officers and
Subordinates  re-
turning articles.
|
l
I
|
)
?
!
i
|
J
i
| .
!
|
\ J ?
) 1
; \\\—u‘ - v - ;

{

Surgeon-General

Do.

Do.

Do.

Subordinates

Medical Officers and

turning articles.

' Medical Storekeeper.
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. . .

re-
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. pplicable to i submitted. submitted.
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MISCELLANEOUS. N i
Post-mortem  gzamination report to be|To stations where the P i ,
: ination ~ repor ste ost-| Medical Officers and | Ch 1E '
forwarded to the Chemical Kxaminer. % mortem examinations are| Subordinates mak- ervieal Examiner. '
I conducted. ing  the  Post.
mortem  Examina- '
' tions. l
&7 | Bill of health .. .. Ports‘ .. .. ! Port Health ( flicer .. | Commander of the!
. ) vessel,
88 | Port Officer’s certificate e ..| Do. Do. . Do.
89 | Abstract statement of tenders - Medical Stove Depot Principal Medical | Surgeon-General.
y Storel-geper. ”
90 | Sanctioned statement of tenders .. .. Do. >\Do. .o Do
91 Fogmo of application for the extra pension of | Senior Medical Officers in | Medical Officers who Do.
1. 0 service. are applicants, ' 3
92 | Form of application for reli ement on extra D ‘
annuity of £100. > e - De- ks
93 Application for buil bond Fanatic Asylum Superiutendent Cowmmitting  Judinial
Officer.
94 | Certificate of Insanity, Form A. Do. .. | Certifying  Medical Superintendent’ \
. Officer. Lunatic Asylum. |
95 | Medical History cher s Da. Do. Do
96 | Admissior order and statement for private Do. Relative or Guardian Do.
patient. of insane
97 | Month'v Nominal Return of Pensioners Do. Superintendent, Luna- | Superintendent of;
' tio Asylum. Pensioners.
9 1
8 | Bond forn .- . .. Do. Relative or Guardian | Superintendent of |
of insane. Lunatic Asylum.
.
i . |
, \
\
!
A

SECTION IL

' Poison labels, large, medium and

J
!
|
|

1

small book. . | Ty all Government Medical

Institution.
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| _»?* Applicable to submitted. submitted. } in Store . required, Remasxs. g
: | } 35

! A}i Civil Hospitals and
g‘*()ivil Dispensaries.

All Civil Eospxtals and
. Police Hospitals.

All Civil Hospitals sad

' Salt o Dispensaries.

é mex Dl).
Civil Do
| penst '

i

Al Civil Hospitals and

stpensanes
Mediel '
Subt Do. .
i}‘;zg AII Government Medical
artzeles Snstitutions.
AT hospi Do.
:} saies, imauo Asylum
)
‘;brovem
. Mur
" hos
arti%

. ey

¥
3

?

EH Government Medical
£ Institutions,

Do.

De.
, Do.
| Do,
De.
Doe.

|

, |
Do. . z.f

-

|

I

. -

{

nge number of admissions *
during pest year.

‘g
Do, : E
!

lee number of Majér’gld !
Minor operations sepa- |
rately during past year. N gy

;
‘

i

State size required.

Do.

State size required.
Do,
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CIRC ULAR. No. 29,

TIOSPITATL AND DISPENSARY STATISTICS.

Tue following rules are published for the informstion and guidance of Medical
officers and Subordinates with a view to ensure uniformity in the Monthly and
Annual Returns of Civil Hospitals and Dispensaries submitted to this office.

The rules now existing on the subjects treated of in this Circular should be
considered as cancelled.

1. Each Hospital and Dispensary must be provided with a
copy of the Nomenclature of Diseases, 2nd Kdition, 1885.

9 Medical officers should see at inspections that medical subordinates understand the
use of the Nomenclature of Diseases.

Goneral Instructions.

3. The rules and notes in it should be strictly adhered to, und attention paid to the orening
paragraph of the preface to the old and new editions, as also to the explanations in page XXX,

4. Those diseases ouly (with their varieties) which have numbers prefixed to them, with-
out brackets, in the Nomenclature should be recognised in the compilation of statistics.

5. Synonyms are not to be used, a single exception, however, being mado in the case of the
term “ Ague > which can be ased instead of the term ¢ [ntermittent Fever.”

6. All diseases, general or local, due to syphilitic virus should be returned as syphilis, and
all diseases due to gonorrheeal virus as *fonorrhaa;” only non-specific cases should appear
separately in the returns. On the same principle, Medical officers should return inflammation
or suppuration of lymph glands due to «yulcer of the penis,” and “warts;” and “stricture
of urethra,’ due to gonorrhc, as gonorrheea. Particular attention is invited to the foot-
notes given in pages 9, 111,121, 123, 131, 185, 187, 139, 141, 143, 145, 153, 155, and 191, of
tne Nowenclature of Diseases.

7. Special attention should be paid to the rules in the Nomenclature of Diseases regarding
general and local injuries.

8« Effects of climate,” * Effects of heat” and ¢ Effects of cold” should be returned
under general injuries.

9. Local injuries should be grouped under the general heads as contusions, fractures,
wounds, scalp wounds, wounds, gun-shot, sprains, dislocations, &e., without specif ying the parts
affected.

10. When apy case is shown as *discharged ” or died ” under the héading * jaundice,”
« diarrhaa,” “colic,” * ascites,” ** paralysis,” dyspepsia,” “ palpitation,” &o, which are
the names of symptoms and not of diseases, an explanatory mnote should be attached in the
remarks column, aud they should be specially explained in the annual reports.

11. The term * debility ”” or * general debility ” should never be used except in the sense it
is used at page 15 of the Nomenclature of Diseases, ie., a disease of development such as
immaturity at birth, malformation and old age. When debility is simply & symptom, the cause

" should be ascertained and the d.agnosis entered accordingly.

12. Secrofulous affections, in which tubercle is an integral part of the disease, should be
included and returned under tubercular diseases. :

18. Irritation by nettles and stinging plants should be returned among diseases of the
gkin under No. 874, and not as poisoned wounds under No. 994-16.

Rogisters with instructions how 14. Out-patients Nominal Registers should be kept in the
to keep them. form of Civil Melical Book I.

15. In large institutions separate registers should be maintained, (@) for Europeans and
Eurasians, (b) for Natives and (c) for sexes of each class.



16. Daily registers ia the form of Civ

from ihese registers.

17. In large instituti

attended on any of the

18. Patients who are absent for five conse

otherwise ” and their tickets cancelled.

19. In-patients.—In all hospitals Nominal R
ecial hospitals when necessary a

should be kept. In sp
17 and 13 are also applicable to in

rules in paragraphs 1¢,

sions render it desirable.
20. When a patient admitted for o

former and before recovery
and “discharged otherwise’

the remarks column.

21. When a patient is admitte
he shown for the most serious one; s
first, the patient will be
99 1In the case of a patient admitted
examination may prove to have been so en

ons at the end of the month the “rem
last five days of the month, should be re-

from it, a fresh admissio
» for the first, a note referring to the new n

d suffering from
hould the second disease remain after
» and re-admitied for the latter disease.

for a disease which further observation or post mcrtem
tered through an error in diagnosis, the entry should

« discharged otherwise

2

il Medical Books, 4 and 5, should be compleled daily

aining,” including sll those who
: entered in red ink.
cutive days should be entered as ¢ discharged

If they return they should be admitted as new patients.

egisters in the form of Civil Medical Book 2
dditional columns can be added. The
-patients when the number of admis-

ne disease, is attacked by another, uncoonected with the

be scored out and the correct disease entered in red ink, so that the case may
original number, and only one admission be reckoned for it.

93 A case which, owing to the obscurity of its symptoms, cannot at the time b= entered

under any spec

oscertained, the case will be entered as a fresh
submitted, if not, the disease

be discharged and ente

94 Cases should only be returned as
removed ; as *relieved”

entered as * discharged

95. No cases of cholera should be

should be entered.

red as “ no appreciable disease.”

otherwise.”

directly or indirectly due to the disease,

926. As natural lubour is not recognise
. . . - .
ghown in any statistical return of sick. Should recovery,

protmcted from angemia or 0

may be.

97. Tn cases of suicid

in the remarks regnrdi

It no inguest was held, the fuct should

should be noted.

98. Operations.—Operation regis
he end of each quurter,

large institutions. at t
forward in red ink.

99, All surgical operations
pecessitated the operations. 1n Civ

column showing t

30 When several operations are perfor

euch operation.
31. Reductions of

the appendix in the Nomenclature of
according to the lists given o1 pages

ther causes, the case 8

e or self-inflic
ng the method by which the
iuflicted, the supposed or presumed motive of the act,

has disappeared.

n will be recorded for the second disease,
umber being entered in

two diseases at the same time, the case will
the recovery from the

continue under the

ific disease will be recorded as ¢ not yet diaguosed ;7 when tne disease has been
admission if the quarterly returns have been
Should no disease be detected, the case should

«oured” when the cause of the disease has been
where only symptoms have been relieved. All others should be

discharged for re-admission until every symptom, either

d in the Nomenelature of Diseases, it should not be
however. after natural labour have been
hould be entered as & discase, as the case

ted injuries with suicidal intent, & note gbould be made

suicide was accomplished, or the injurics
the finding of the inquest, it one was held.

be noted. In cases of recovery from injury the resule

ters should be kept in Civil Medical Book ¥orm 3. In
all the cases *‘ remaining”

should be brought

will be shown under the headings of the diseases, which
il Medical Books 1 or 2,0 note being made in the remark
he date or dates of the operatinm or operations.
med on the same patient for the same disease, the

atient should be * discharged otherwise ” in the operation register and a new entry made for

dislocations are to be classified as surgical operations in accordance with

32. Fractures should be shown in St

ander a separate head
fractures need 1o

major operati

ing. They s

t be specified, but compoun

33. Tneisicns should invariably s.peqli'y
o1s when large, as an 101810

dauger to life, or in the case of large car

ple noted on page 8, foot-note,

34, “ Amputation
returned simply as A

" should men
mputzttion caries,

dise

huncles when coupled with erosion

Statement No. 11I-A, is to be borne in mind.

tion the part amputated, as 1(‘8'7 fhigh, arms, &c., and uot be
 « Amputation gangrene.

ases, page 279, the particular dislocation bei ifi
ey NORIty iug specificd
atement III under lozal injuries, and in Statement 11I-A ™
hould not be 1pcluded in the list of operations; particular
d and simple should be shown separately.

the part incised, and should only be classed undrr
n for large abscesses, hydroceles &e., or involving

The general prine:-

3

35, All cases of “removal of forei ies” i

35. ‘ al of foreign bodies” should be classified as “ minor” i
except .whe.re deep an_d extensive incisions are necessary to effect extraction. In referzgizatt(l)otnhs’
eiy:e, this d‘l‘{fe?encg will be_noled, foreign bodies removed from the cornea or conjunctiva will be
shown as “minor” operations, those extracted from the cavity of the eye-ball as * major.” °

36. Removal of innocent tumours skould always specify site and size.
37. The result of palliative operation for ascites (paracentisis abdominis) should not be

shown as death, unless death has actually resulted from, and immediately followed on, the
’

operation. In all other ¢ the r X . s . .
the oroper cause. ases the result should be shown as “ relieved,” death being attributed to

38. Quart>rly returns,—From the 1st Januar 5 1ssi
. : 4TS, y 1895, the submission of th
returns will be discontinued, and the gquarterly returns of sick in Civil Med?cal ]f.'2 oﬂg Img}?(iﬁ}g

R C1e
\i be despatched within ten days after the completion of the quarter to which the return relates.
" Zg 'f}};e office copies of quarterly .and annual returns should be kept in printed forms
. 1he quarterly and annual returns should b ful ini i fstrict,
: l before they are transmitted to the office of Surgeon-&eer?g:ail. 'y serutinized in the District offee
41. In all large institutions it is most desirable that preparations for making the annual

returns should be carried out systematically, and with this vi i
8 , & "his vie ilati
of each return should be prepared in J anugry and completed I:('maéhllr;?nuscnpt compilation copy

42. The Iatl()s on the da.lly avera p 4] et e snon (l (0]
ge attendance (f m and Out &tlf‘nts t h

b b ) 7 g r, h | 1 n t

be o t"llled ; Bumm]ng up the I’atlos Sevexall} Obtalned fOI ea0h class, but ShOuld be WOI'Led Out

43. Annual Returns.—Annual returns (Government of Indi

. ) . ( a forms Statement I f o
Medical Form II, are due in the office of Surgeon-General with the Governme(:i of tfz[ Yi) o
the 31st January of the following year. adras on

44. No admission will appear in an i

. ppe y annual return, as not yet diagnosed, as suffici i
will always have elapsed between the date of admission and the completig:\n of the annuale nrtztt;?ne
to ascertain the. dls_ease_ with exactness or to class the case as one of “mno appreciable di ”
should observation justify the use of this term. g o

45. A separate heading should be added at th i i
annual return, for “no appreciable disease.” ot the end of diseascs in Statement 1IL of tho

46. With the annual return for each hospital and dipens i
s manuseript report explaining all variations, as comp D
xplaining { ared with t ' i ¢
4’ 11 to V of the Annual Statistics. ’ d th the preceding year in Statements

(«) From Statement 11, all abnormal variations in the number of in and out patien
- . - . ’ ts
‘ :{18(3.) 17_1— the proportion of beds to the daily average sick should be explaine}l), noting
(1) The increase or decrease in death-rate.
g (2) The actual causes of mortality.
(3) Cases admitted to hospital in a moribund state.
(4) Cases removed from hospital in a reoribund state.
(5) Deaths from septic diseaxes acquired in hospital or previous to admission

\ (b) From Statement III, any increase or decrease u i
A . : se under any one or more diseas
be noticed with the causes as far as they can be asceZtained. tseases should

(¢) Frost?ats(:g.tement 1V, the causes of all fluctuations in sex and class should be briefly

4y tat iati
(d) roerilpfn?ngdm.ents V and V, Part I, all variations under each head should be fully

47. District Medical and Sanitar ivi il i
‘ S , d £ y officers and Civil Surgeons will, in supersessi
" i-gport geqtilsrgg to be submitted to this office under Cireular Memorandum L{) 211‘;(3;21;)110? folllz
\ Slecter{) er : Whlﬁh has been cancelled by G.0., No. 735 of 2und October 1894, submit by the
di;ri;}&n:::]yngereﬁfei year a (.Jo_nsohda!.:ed report for all the hospitals and dispensaries in their
et o 16, r supervision, taking their information from the individual reports referred

(¢) The individual report should he submitted to thi i} hi soli
repoit now called for which should explain— s offco along which the consolidated

(1) Any increase or decrease in the number of institutions at work during the
year.

(2) Any hospitals or diepensaries having been supplied with European medicines
wholly or in part at Government expense, quoting the authority,

(3) Cause of all variations in the Provincial contributions towards ¢
Medical officers in column 35 of Statement V. s the pay of
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(b) A short review of the progress made during the year in the Gosha hospitals or Female
dispensaries in their districts with a statement giving the following particulars :—

< & ‘ —
g 2 EsTABLISHMENT AND 2 Minwirery &
8 "%, .| COST, GIVING DETAILS, 3 cases. a
= . o B 1)
(=5 &0 fol =] £ frey
a ;E -S’_g d" . >y a
Name of hospital | g lea 2 = T3 X
3 =} [=VEN =] =] - 5 % . =
or dispensary. 3 S|l e ol . = s | 4 s &
[ Sy E o P'd‘ aﬂg — o _S . R b E_"
° °© |22 8 S = = 1o s 3 CE A
A 2 18 &l = slEcl 51 2 1E8& £ = oo o=
<} =1 e = 3 @ o n et o by > Q0 g
—~ < < = é‘ <) Ll > =) - = = = = %5
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(¢) A statement showing the number of hos
year with an explanation when the n
number.

(d) A report that a sufficient budget provision has been mad ot

hospital buildings and furniture—vide .0, No. 11137?-11:01‘ {}:)E:"?lnz?llt;ll\i( pql‘r's Olf

dated x6th June 1894, e

48. The following classification of Hospitals and Dispensaries should be strictly followed :—
Class I.—Government Institutions,

Gg \ }\_70- f1101}t41t; Class II.— l.ocal Fund and Municipal Institutions.
S Hne, 0 Class 11T-A.—Private Iustitutions.
May 1883. : tvate 1 ns.
Class II1-B.—Private aided Intitutions.

49. All institutions which l}ave accommndaﬁops for in-patients should be classed as
hospitals, and those with piovision only for out-door relief as

G 0., No. 176-L, dated 16th dispensaries. Any further classification deemed desirable should
Jauuary 1889, Local and Municipal. be made with reference to the character of the institution and not
of the station where it 1s located.

50. The number of patients shown as treated dwing the year should be the same in
Statements 11, IIL and 1V. The daily averages in the Statements IT and IV should agree.
The number of surgical operations in Statements IIT and LII-A should correspond.

51. When the average daily attendance is out of proportion to the total treated, the same
should be explained in the report made under para. 46.

52. If attendance by proxies be unusually large, the cause should be stated in the report
made under para. 46. .

53. Under Hindus, in Statement IV, only Caste Hmdus should be returned. ¢ OQther
classes”’ should include all others not specially accounted for.

54. A foot-note should be added to Statement I'[ of the annual returns showing whether
the hos-piml or dispensary is located n a repte.d building, or whether the building has been
(le;1gned and built for its present purpose, or 1s 11 buildings which have been adapted for the
urpose. ' .

: l“')") Statement TII-A should show only the major operations, and should bs prepared
tri t'l".in accordance with the list of surgical operations eo‘nt.mne\_i in t‘he Nomenclature of
%Elﬁ:l&w 1585 . the operations by Medical officers shouid be distinguished from those performed
Byksubor,dinute; and their results shown separately. '
56. All fevers, other than malarial, should be entered in Statement IIT under “all other
- £ »

. b3}
general‘ diseases.

pitals and dispensaries inspected during the
umber of inspection fell short of the required
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57 Statistics of all branch dispensaries should be shewn separately and not included with

the raain.

53. Finance —As the income of hospitals and dispensaries is exactly what is required to
meet the expenses. and any surplus of the annual aliotment that may then remain lapses at the
close of the year, the financial statements should continue to show no opening or closing balance.

59. Any increase or decrease in the funded capital should be fully explained in the report
made under para. 46.

60. Amount shown as realized by sale of securities or withdrawal of deposits, in Statement
V, and that as invested. in Statement V, Part I, should tally with the amounts under these
lieadings, in Statement V, Part IL

61. Any special allowance given by Government should in each case be explained in a
foot-note in Statement V.

62. Only contributions for a specific purpose, whether permanently or specially allotted for
the year, will be treated as and shown under special allowances in Statemert V; the authority
canctioning the grant being given in each case in a foot-note.

63. The Letter L, M or P should be added to the entries in column 2 of Statement V to
indicate whether the dispensaries are maintained from Local, Municipal or Private fuuds.

g4. The years in which the institutions were opened should invariably be noted in State-

ment V.

65. The nature of the pecuniary assistance given by t:he State to certain hqspitals and
dispensaries, whether the assismnee.is'given in the shape of ﬁxed' annual grant, orin & definite
proportion to the voluntary subscuptmn:q cnll'ected. from thel Pubhc, or for a speclﬁc object, ey,
buildings, furniture, &c , should be explained in a foot-note Statement V, quoting the authority.

66. The various rates of charge allswances sanctioned for the several hospitals and dispen-
garies, should also be specified in foot-notes, quoting the authority.

67. All cases in which more than the eighth part of the pay of the Medical subordinate in
charge is borne by Grovernmeunt should be shown in a fuot-note, quoting the authority.

68. In the financial statements of hospitals and dispensaries, all variations in the estab-
Jished pr -portion in Government contributions towards the pay of Medical subordinates should

be explained, 1n a foot-note, quoting the authority.

69. The pay of Ilospital clerks, Stewards, Matrons and Nurses should be shown under
¢ Menial Establishment” in the form of financial statement now in use.

70 At the foot of Statement V, the number of patients and the daily average strength or
those dieted at their own expense should be noted in red ink, explaining fully any increuse or
decrease as compared with the previous years in the amount of recoveries from them.

71. The outlay on hnspital necessaries and hospital miscellanies should be shown in
column 4e of Statement V, Part I, and not included under bazaar medicines in column 46.

72. There should be a foot-note to Statement V, Part I, column ( f), showing how much has
been spent on repairs, how much on new buildiugs, with sn enumeration of what new buildings
have been erected during the year.

73. A statement showing the cost per patient of working the institution will be submitted
in Civil Medical Form V, any great vaniation in the cost of any item, as compared with the
average of the thiee preceding years, should be speciully r.oted in a foot-note.

74. The rent of buildings used as hospitals and dispensaries should be shown under
« Miscellaneous charges”” and not under ¢ Buildings or Repairs.”

75. Details of Miscellunenus recaipts under income and miscellaneous charges under expen-
diture, should be given in a foot-note. ,

76 The cost of registers and forms supplied at Government cost, should be shown in column
36 of Statement V (Income).

=7. Where there are special wards for paying patients, the cost of special and ordinary
di-ts for Huropeans and Natives, should be shown separately, in a foot-note. ‘L'his should be

;ven independently of the average cost in column 6 of Statement V, Part L.

8. Attention is directed to this office Circular No. 23 of 15th November 1892 with a view

to mecessary steps being taken to obtain from the authorities concerned all the information
e or the preparation of the financial statement which must be completed and submitted

required f p [ P

to this oflice svon after the close of the year to which the return relates.

79. A special book should be kept in which notes of all fucts bearing on the financial
statements should be kept up.

0. Tf all the above records are found not to be up to date on receiving over charge of an
o e o peport should be made to the Surgeon-General by the Medical cflicer taking over
institntion a 1e} )

charge.
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1. These registers and forms can be had on requisition from the Principal Medieal Store-
keeper without payment. Their cost for embodiment in Statewent ¥ can be ascertained from
the Principal Medieal Storekeeper.

82 The statements and reports for 1894 should be submitted, as far as possible, in accord-
ance with the above rules.

Eacll Distriet Medical and Sanitary Officer should note in the annual ad ministration report
submitted by him, the names and length of service of each midwife in hLis district with the work
done and the place where she received her training.

(By Order.)

1. TIIOMSOXN, Surgeon-Captain,
Secretary, Surgeon-General
with the Government of Madras.

Office of Surgeon-General \Q
with the Government of Madras, ;
1
/

Madras, 2nd October 1894,

PN ...

No. 2.

CIRCULAR.

MepicaL o¥Ficers and Subordinates in Civil cmploy are hereby informed that
Civil Medical Form No. 80, “ Requisition for blank forms and books,” has been
completed and sent to the Principal Medical Storekeeper, Madras, to be printed
and issued on indent.

9. The above form contains—

(@) A list of authorized Civil Medical forms and books for use in Civil hospitals,

dispensaries and by Medical officers in Civil employ.
(b) A list of Army Hospital forms and books for use by Commissioned Medical officers

and Military Medical subordinates employed in the Civil department.

3. To the above will be added a list of books and forms for State hospitals and
lunatic asylums regarding hospital diet and departmental supply when they have
been revised by the Special Committee.

4. The Army Hospital forms should be obtained from the Contractor, Government
Printing, Calcutta, on indent, to be submitted on the 30th June, annually, in
Army Hospital Form No. 38, and the Civil Medical forms from the Principal Medical
Storekeeper on the 1st April on Civil Medical Form No. 80. Emergent requisition
on Civil Medical Form No. 81 should always be accompanied by a special report
stating the reasons an intermediate supply is required.

5. All Civil Medical forms should, in future, be referred to by the numbers
prefixed to them in Civil Medical Form No. 80.

(By Order.)

H. THOMSON, Surgeon-Captain,
Secretary, Surgeon-General

with the Government of Madras.

Office of Surgeon-General
with the Government of Madras,
Madras, 10th January 1895. S
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InpenTs for forms will be submitted to the Superintendent, Govern«
ment Press, by Heads of Departments only. For Miscellancous Forms not
belonging to any special department (¢.g. forms prescribed by the Govern-
ment for showing the working of the Arms Act) required by District Officers,
tlie Commissioner of the Division will for this purpose be considered the Head
of the Department.

Note.—1In these rules ¢ form ” include: registers and envelopes.

9. No form will be supplied bythe Government Press unless it hag
heen duly registered with the Superintendent by the Head of the Department.
- \j’ iscellaneous Forms will be registerel with the Press by the Government
Secretariat and Commissioners informel of the registered numbers and of addi-
tions to the register.

3. No alterations will be made br the Press in the size or headings of .
any form except on the direction of th: Head of the Department. Heads of )
Departments should avoid altering a form without due notice to the Press,
as alteration involves the destruction o'existing stock. When a considerable
«tock of forms exists, alterations, unles very urgent, should not take effect
until the old stock is exhausted.

4 Subordinate officers will submit their indents to the Heads of
Departments in the following form:—

Average annual

consumption for

e past three
y ears,

Number of
copics received
on lastindent. |

Depariment and
number of form
on register.

Number at Number now

present in stock.| indented for. Remarks.

5. The Head of each Department will carefully scrutinize all indents
cubmitted to him and reduce them to such extent as he may consider necessary: -

6. The Head of each Department will submit a consolidated indent of
the forms required by all the officers subordinate to him once a year ona
fixed date. The Superintendent, GGovernment Press, will inform each depart-
ment of the date fixed for its indent, and will supply indent schedules.

7. No supplementary indent should be submitted by the Head of a |
Department unless satisfactory explanation of it necessity is given him by

| ‘\J the indenting ofiicer.

R 8. The Superintendent, Government Press, will examine all indents

received by him and may provisionally reduce the pumbers of forms supplied
in compliance with any indent,

9. When the Superintendent, Government Press, is of opinion that an
indent should be only partially complied with, he shall bring to the notice
of the countersigning officer the reduction which has been made and the
reasons for it If the countersigning officer does not agree with the Superin-
wendent Government Press, the latter shall refer the case to Government for
orders,

s

10. A suard-book containing specimens of all registered forms and registers
will e prepared for each department b; - the Government Press and will be



(2)

supplied to each Head of a Department,and in the case of Miscellaneous Forms
to Commissioners of Divisions and the Government Secretariat. A separate
book of standard forms common to ali departments (such as letter-heading
forms will also be prepared and suppiied to every llead of a Department.
As new forms are prescribed supplementary specimens will be circulated to be
filed in the guard-books.

11. As soon as the guard-books have been prepared, the Superintendent,
Government Press, will decline to supoly any form which is not in the book
of standard forms prescribed for the department concerned,

12 In every uffice u stock-book o forms and registers will be kept in the
following form:—

Forx No,
Department.

Number Number | 13 1ance D.partment to | Turpose for | Signature of per-

Date, : . S S ..
received. issued. wiich issued, | which issued. sull reeclving,

13 Torms should be kept as faras possiblein open racks and in separate
compartments. A note of the number of forms received and issued and of the

balance in the compartment after eacl reccipt or issue should be placed in
each compartinent, )

14 TFormsreceived from the Press should be carefully checked by the advice
note before the latter is returned to the Superintendent, Government Press.

15, The Superintendent of the Government Press will be held responsible
for selecting the cheapest paper possible commensurate with the importance
of the matter to be printed, and officers vill be expected to give their assistance

in effecting economy.

16. When forms are to be bound into books it should be clearly stated
how many leaves (a leaf is equal to two pages) are to be bound into each,

17. Part of the form printing work is carried out at the Naini Jail Press,
but all indents for forms, whether for those printed at the Jail or for those
printed at the Central Press in Allahabad, will be submitted to the Superinten-
dent, Government Press. For the present the departments marked N in the
accrmpanying cchedule will be supplisd with forms through the Jail Branch,
The forms will be despatched with an invoice direct from the Jail to the
original indenting officer ; that officer on arrival of the forms from the Jail
will at once return the receipted invoice direct to the Superintendent of the Jail.

————

* ¥ * * » .

N. Dispensaries, North-"Vestern Provinces and Oudh.
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