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5 Fgu'ectgr .of Public Instruction AOVEINMERT OF HAPRE

§ ! ommissioner for Government Examinationg

H .. PENSION DEPARTMENT.

r Anatli]tapur
orth Arceot L . :
%%ii;hrec& ((gfégt&%?e) RraD--—again G.0., dated 11th August 1894, No. 991, Pension.
letter from J. ANDREW, Esq., President, District Board,

Reap—also the following
Trichinopoly, to t
November 1894, No. 48 :—

o submit herewith the statement called for in G.0,,

South Canara (Map,

: ]
C,h.m leput (Saidapegtii o . e
Coimbatore L he Chief Secretary to Government, dated Trichinopoly, 1st

I Cuddapah
I have the honour t

No. 1775 L., dated 11th September 1894.

9. Some of the appointments were made pensionable only m October 18983—uwide
G.0., No. 2079 L., dated 19th September 1893. A circular, of which I enclose a
copy, on the subject of the verification and maintenance of service registers, was
recently issued by me as Collector. It was proposed to adopt the same circular with

but as there was a diffi-

necessary modifications in the Local Fund Department also,

culty in respect as to who should have custody of the service books there was delay
in preparing it. Out of the 26 books that were unverified at the end of September, 20
have been since verified, and the remaining 6 will be done shortly.

{ North Arcot ()h“
]b‘gouth Arcot Cu(;tit;)ﬁ)?e) ) No. 1192.
Soexﬂir{)a.n.a ( Ma;xé 1 o Transferred to the Pension Department.

. alore) ,, .
S;ﬁilipur aaore) .. Forr ST. GEORGE, (Signed) ~ W. FRANCIS,
Cudda;a(;lr y 7th November 1894. Ag. Assistant Secretary.
’ Ganjam (
; 3odavarg

‘ gggia (Chatrapur)
Tur Districr Macistrats op < Kistnza?l\tl(g;?ﬁ?:)fga)
i Madura .
| Malabar (Calicut

Nilgiris (Ootaca
Nellore . .-
Balem
Tanjore
Tinnevelly
I'richinopoly
{ Vizagapatam

f

e S te

{

e"l}ampbre) o
(Rajahmundry) . OrpEr—dated 15th November 1894, No. 1447, Pension.
asulipatam) -
. o Recorded.
Malabar (Telli .. 9. The Government notes with satistaction the action taken by Mr. Andrew in
ellicherry). the matter of the verification of service books and of the prompt submission of pension

Sout} Malabar (Calicnt
N ?l oTe ( .l.cu ) o applications.
gal iris (Ootacamund) : (True Extract.) (,/\
em .. ~ )
Tdoi . .. e .
] s e T
richinopoly cottah) ; e
izagapatam o . : Under Secretary to Government.
a To the President, District Board, Trichinopoly.

Copy to the Accountant-General. A 240 N

Public Department,
. » Revenue Department, | for communication to Heads of Depart-
Military Department. l ments under them.

” " Puplic Works Department,
al Department, J

OF

” " Tocal and Municip

Exd. C. M. Brisson.

700 Copies.
{ Annexure.
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ANNEXURE.

COLLECTOR’S STANDING ORDER.

Revenvk CiRCULAR No. 11.

The following consolidated instructions regarding the maintenance and verification of
service books and the submission of pension applications are published for the information

and guidance of all concerned.

The attention of all officers concerned is called to the provisi
tions which requires that all changes affecting the position of an officer should be recorded within
the month in which the change takes place, and that in the
life should be recorded contemporaneously with
The Collector, therefore, issu

for the preparation and upkeep of the service registers.

officer’s official

attested by the Head of his office.

A Clerk or Accountant of
to the correct
responsible for any errors or neglect.

In the Collector’s office—

Forest Department ... e

.
Sheristadar’s and Vernacular Corre-
gpondence Departments.

English Correspondence Department,
with the English Record Depart-
ment.

English and Vernacular
Departments.

Press Department

Account

Treasury Department
Political Department

In the Head Assistant Collector’s
and Deputy Collector’s offices.

In the Tahsildars’ Cutcherries

In the Deputy Tahsildars’ Cut-

cherries.

9. It will be the duty of

cular Correspondence Departments, to the

Department, to the English Head Clerk ; in th
to the Taluk Head Accountant.

to the Head Clerk; in taluks,

each office will be especially
preparation and maintenance of service reg

these several Clerks, Accountants and Gu

servant’s book every change as it takes place,
superior and have the change initialled and duly attested, viz., in the Sheristadar’s or Verna-

and then to take the bo
Huzar Sheristadar ; in the English Correspondence

e Head Assistant and Deputy Collectors’ offices,

The second Clerk, Forest Branch.
The 25 rupees Clerk.

Do.

The 25 rupees English Accountant.

The Clerk who keeps the Press
Accounts.

The Treasury Accountant.
Second Clerk.
The third Clerk.

The second 20 rupees Gumastah
(Nagadi Gumastah).

The first Gumastah.

on of the Civil Service Regula-

« Service Book ” every step in an
its occurrence, and be at once
es the following instructions

entrusted with the duty of seeing
isters and will be held personally

mastahs to note in each
ok to his departmental
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Clerlf.iss2§f'lrei§p%:{$e§ﬁzl bsol:)}i){ezloortzéll}ie:éte; S}?‘t isf{émg himself that the entry made by the Statement showing the progress made in the verification of Service Registers of Government
: ol his o i . . s o .
lector, Deputy éollector, Tahsildar or Deputy 'l‘ahsi]da,rce;gvtl;i., Collector, Heud Assistant Col- servants employed in the district of during the quarter ending 189
duly attestod. » 45 Y18 case may be, and have the entry . ‘
! Total number of em- Toftal n;lmger
4. Once a year the books must be sent to b | ployés whose service of employés
: € verified by the Ty . 68 v ! ¢
? i easury De | s registers have heen whose service Remarks
;ccgrdanc: with gloatf'dus S'ta,ni;.n % ‘grd.er No. 257, and ag all the books gf thréu:’l{sg'ollteczzrng; Tgxa?;lg;!él;bgr“  verifia. otal of reg;mts;s relpg,lged explaining
© done at once, the following distribution o . ) 1ct . orvi 0 bo verified |- gelay, if
' ) e ok i ordored i Humoofoflsc. | Ther cohimas | oI | o i
required to be | Up to the . the quarter, i.e., | progress
Offices. W hen to be sent ¢ maintained. end of the | During the difference bet- |of worlk, &o.
the Treusur ° preceding | quarter. wee; C?ihlim-ﬂﬁ
? Deputs Collector. quarter. and 5.
Collector’s office, all departments . - ! -
Head Assistant Collector’s office oth January. 1 2 3 4 5 ¢ l 7

15th February.

General Charge Deputy Collector’s oéice, Ar‘iyalﬁ,'.h 15th Marcl,
arch,

Deputy Collector’s office, Trichinopo]y

Trichinopoly taluk and Lalgudi ang Town b.e.puby ;l.‘f.ihsild;,: S5th April,
Musiri taluk and Turaiytr Deputy Tahsilday ‘ Sth May.
Kulittalai taluk and Manaparai Deputy Tahsildar . .5:: j““e-

o uly,

Udaiyérpélaiyam taluk and Kilapalur Deputy T ahsildarm

Perambalar taluk 5th August,

5th September,

in the upkeep of any book,

6. The clerks entrusted with the duty of keep;
that the chief points to be attended to by them aglzg :B:Sti:to-ﬁks, s sbove, will bear i mind

(1) all dates of commencement and termination e
rate of pay are- correctly noted ; of service in 80 appointment with the

(2) all leaves (except casual) are duly recorded .
(3) suspensions are noted ;

(4) cause of termination of service, whether b . J
duly given ; ¥ promotion, transfer, degradation, &c., are

(6) the necessary signatures of the officers, &c., are obtained ;

(7) no certificates of a personal character are entered in ¢ojy In the P®per columns ; iy

(8) the surname or house name ig always correctly given ip cl:;; 8, aInd
mﬂ 2 page l. "i;

7. When a servant is transferred whether
another, the necessary entry of termination, reasgzmtj??: eleﬁ gr tempor. arily from one office to g
the transfer is made, the entry will be duly attested b:}” the ]5? made in the office from which |
will then be transmitted to the Head of the offico to which o ead of th, l’
who will t@enceforward have the book duly kept up in his ﬁ‘ie Sentant has beep transferred
the book will, however, be at liberty to return it jf he shoy] Ollice. 'Phe officer thyg 00
and have the error rectified or omission supplied ami h ould finq 4 _Teceiving

8. The date of commencement of service in an .
. appoint .
a sorvant draws the pay of an appointment, and th()ar dz}:l?e (:} Teerl:giwlu. be the date from which
he drew the pay of the appointment. Periods occupied in trapgj; f:ﬂtlon the date up to which "
another will thus bo reckoned as service in the appointment th oin one appointment to join !
allowed during transit. . » the pay of ich tho ont to join

10. The Treasury Deputy Collector is reque ted ¢ i
of each quarter, a return in the subjoined fo(rlm.s ?I‘heoﬁsubmlt b
quarter ending 30th June 1894, '['hig should show ¢
existing orders.
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11. Whenever an officer employed in offices subordin

| offi ) ate ¢ 1vist

Is:)}cigzll(oin},) ;;rp;};egegf;ftlt 1sl'tho'ught‘, desirable to retire him, t}f’eaigtr\:ggl;l}o{fﬁcgr applies for

should propare Divisiigplwafgon for pension, and forward it with the (oﬁice s of his office

o suchofurther ormsio al o cell') to the Treasqry Deputy Collector, who afzs Séirvme regis-

e s th;,lt; q,ﬂ as Enay e necessary, Will return the service ,1'egiséer ferth Doy

application. Then an(i znt'?ficxiatlon ey f(_)l‘ e ediate com léti "t he pension

application. and not till then may the retirement of the offic bI\) on of the pension

pplication for pension be accepted. In either case the Divisional :éi o egpmmended, or his
e

the Collector for orders r 1 er wi
rders. On receipt of the Divisi r will at once ad
V1 J < 3
I © visional officer’s communic dress

will pass final orders as to the date from which the officer should retire or l;btion, oo hoctor
e pensioned, which

order will be communicated to the Divist
visional officer to be g1
Deputy Collector for the preparation of the final applicatim;g lfz(i'np;?E:iL(‘)t o 41y fo the Tre
n

to the Collector for si Thi i
! gnature. This procedure will i
Lo e ‘ u I : prevent dela ;e
applications and guard against officers being retired who may hi;g ;2? ;Ebmlsmon of pension
ew months to com-

lete service entitling i ' i
p ce entitling them to a higher rate of pension.

_ asury
and for its submission

12. Where the immediate head of an office subordin
servi ; h rdinate to t c .
Z}iﬁ;&r du;tﬁsnﬁ(;rrzeg?tcethang htIS exammgmt}'op by a Medical officer 1;: 013;122312:18%1 Qfﬁcer ﬁ.nds an
sion or gratuit P‘ B e fact to the Divisional officer forwarding a draft appl; Imperative, he
will forthwith Zél?s blferzasteo Itn}ay 'l;e, along Iw)mth the service register. '1‘}}?6?3?19“ flol‘ pen-
(if any) as may be necessary shloeuldli:ali;lilfl;y eputy Collector who after such fu -lts]]ona officer
o : L y that the pension or gratui further enquir
i‘i{éfégsnzg]ir%.[ed(i);lri(;gph' of this certificate (but not until theﬁ) TE}?;tyD{ilgiF;k)c:tllon is l‘emg
officor) with a corctiﬁ tcel request}ng him to examine the officer and furnish hia oﬂ‘i_ce'r.wﬂl
letter to L\’Iedicfalvofﬁcca e}:lxs 1t(<1) his fitness or otherwise for further service Am (D1v1.~:1?m}1
Timmediately OI;JI‘eCei eg' '} (t)lull be sent to ?ho Treasury Deputy Collector t}{1-oucr}C()(13y of his
necessary orders in cP Otl e Medical ofhcer’s,certlﬁcatc the Divisional officer ?vl-n Jollector.
for furthor SCrv}ce 0 &s]%. e officer 1is declared fit. In caso the certificate dCCIare; h‘fsue the
Collector thI'OU(ril o e G 1;711s10nal ofhccr.' will, without delay, forward it to the Treasur im unfit
application forb i{% ollector Who will pass orders for the immediate p"eparatio[ll tlfy Deputy
offoct mav be iP)Gn.,tllon‘ or gratuity and cognmnmcatg them to the Divisional ofﬁc) ‘the final
cal Certih?’c»dteg "7[%1111: 'F/leto by dispensing with the thCOI."S services from the date ofetlh S0 tha.,t
aratuity o : & ¢ Treasury Deputy Collector will, without delay, prepare the pe (?.l\rICdl_
or Wl‘at{li(tm?l (1_1011., and obtain the Collector’s signature to the same.  As soon as t?h;mon or
will ab Og’g;pp }EC'I lon 18 su'bm‘ltted to Fhe ACCOlUltELI.lt?("}()nera,l, the Treasury Deput‘ Cplelns](,n
appesrs to b 1n glm the Dl.VISlonﬂl Oﬂl(.,‘Cr‘: The ])IVISIOH‘HJI officer will —if in anyyc :> ector
De ut‘ Colle l;n llg delay in the submaission .of_ the pe'nSIOn'applicatioﬂ (i.c., if the ?l:ithero
Trg;qu};- 2 ec tOr K elays more than a month 1 nllformmg hit),—invite the attentionl(,zésury
mi'/lfh'd y : eputy Collector to .the delay‘, and avoid the chance of a pension applicati 0 fshe
slaid, as happened recently in a certain office. plication being

The above procedure is laid down for strict observance, 8o that i

' ! oce 8 g s , in future tl

(fioerl'agn:;no%e )subhmlss%on of pension application to Government, and that thore niz;ebrgagolﬁ o

Do andc'([/‘flt krowmg‘ blame on another. 'J.‘}.1e Collector warns all Tahsildars, Deputy T:ﬁn

. E alu Head Account;.mts that he will hold them personally responsible and t k-
y severe notice of neglect or disobedience in respect of these orders. axe

13. In the case of the Collector’s offi i i

L s office, the procedure above laid down will be th
:(i)ilélertéhe Treasury Deputy Collector will, as Personal Assistant to the Collector, see tfxastatl,ﬁg
Collectoir,‘e strictly carried out in the case of all the departments under the control of the

oﬂiceii.mliggire ii,{rtlgl'e 881 of the Civil Service Regulations, service books of non-gazetted
regards o Collenetp n the cust()(}y of tlle.lload of the office 1n which they areserving. As
[opares tie Lo reumor's office, the Collectc?r is the head and ail the books of his office estab-
Ao 11;1dertfllillnt11n‘ his custody. The Treasury Depllty Collector will, as his Personal
of the Hu’zur trea;uf 103' custody and a'll the books will be deposited in the strong room
e s mﬂkiné th)(; :m\ issned by the Treasary Deputy Collector from time to time, for the
L depnrtmentf(Ees?my‘entl'ms"to tl}(> clerk ov aceountant entrusted with that duty in
the raonth of the your fiYo : Enc ‘(Joll?(‘)tm- s office and to the l?ecord-lgceper for verification 1n
of the ontice telok est“ﬂi;' 1OI‘ it. .l a,}uk.l[eml Acc()xlqtsmnt will be thg custodian of the books
Dt tho bane Depu(t 3;:11111,0]“ 11_10.11.(lmg the Tahsildar and bjtntmn;u'y Sub-Magistrate ;
with the Deputy 'l‘dhsildﬂr a 'lls‘i dar in independent charge and his establishment will remain
all issues, re.deposits an(i I:e ' ‘1e books should be kept in a scparate box with a list in which
tho offioos in wlans an¢, ;ilssue.sjof the books will be n_ot.ed then and there and initialled by
T Do the. onspaoensto. ythee{ a,xle. In ‘the case of Divisional offices, the Divisional officer
Sopnrato box with  lis in which)‘o],i ks of his estnbhshment. The books should be kept in a
of this hox will remain with th DL 1ssucs, 1'0-.depomts and re-igsnes should be noted.  The key

e Divisional officcr who will be at liberty to keep the box in his
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own custody or in his record room or to deposit it for safe custody in any sub-treasury within
his jurisdiction, withdrawing and re-depositing it there as occasion may require.

n the case of the District Forest office, the Treasury Deputy Collector will be the custo-
dian of the books of the establishment. ‘

15. The Treasury Deputy Collector is requested to see, when inspecting the sub-trea-
suries, if the service books are brought up and verified in accordance with the foregoing instruc-

tions and will bring to the notice of the Collector cases of negligence of this work.

16. There is great delay also in furnishing copies of correspondence relating to suspensions

and degradations of applicants for pension. As such copies have invariably to accompany
ension applications, the Collector directs that copies of all orders relating to suspension, &c.,
be filed with the service registers. In the cases of suspensions, &c., ordered before the issue of
this circular complete copies should be obtained and secured with service registers. The Trea-
sury Deputy Collector 1s requested to gee, w_hen service registers are received for annual veri-
fication, that copics of correspondence relating to suspensions, &c., are attached to them and

to bring to the Collector’s notice any case where they are not so filed.

17. In Board’s Procecdings, No. 378, dated 3rd July 1890 (Land Revenue), communicat-
ing Government Order, Pension Department, all heads of departments are directed to see that
the rules suggested by the Examiner of Public Works Accounts for the better verification of
cervice registers are followed mutatis mutandis M all offices under their charge. Under the
above order whenever portions of counting period of the service of an official are, for want of
pay abstracts, not capable of verification, a cert}ﬁcate must be recorded to the effect (1) that
with the exception of certain periods to be detailed thereunder, service from puch date to such
date has been verified, and (2) that for the excepted periods, statements in writing are attached

to the book.

No form of certificate 1s proscribed, but the nnverified periods to be specified underneath
the certificate should, in the case of officials who have sorved in more than one oifice, include
periods not vorified by the heads of the other offices for want of bills. In respect of all such

eriods passed in other offices, references ghould be made by the Treasury Deputy Collector,
with reference to pm‘:mgraph 9 of the Government Order above quoted, to the respectivo heads
of departments as to the ecxistence or otherwise of contemporancous official records, and if no
such record exist, the heads in question should be requested by the Treasury Deputy Collector
to obtain and forward statcments in writing (that is affidavits) from other officials to him
(Treasury Deputy Collector) for the purpose of being attached to the respective sorvice books.
Tn the case of unveritiable periods of servico in this office and in the Divisional and Taluk offices
the needful will be done by the Treasury Deputy Colleetor himself. Under clause 2 of
article 989 of the Civil Service Regulations statements in writing (affidavits) containing the
testimony of contemporary servants need only be taken whenever application for pension from
a servant (whose period of service is not wholly veritiable by bills) is pending ; but, according to
Examiner’s letters recorded in the present Government Order, this testimony bas o be obtained
now ab once and attached to the service books irrespective of the fact whether an application

for pension 18 pending or not.

18. A form of certificate which the Treasury Deputy Collector should record in such cases
is given below with fictitious entries.

Cortified that with 'the exception of the period specified below in list A, service for the
eriod noted has been verified and that for the excepted periods statements in writing (affida-

attached to the book. List B gives particulars of the verified portion of the service

vits) are ] } g
riods passed in various offices have been verified :—

and the manner 1n which the pe

A.
Oflice in whict Officer who l‘lkports‘\ Date and \ N'Lnui\;rofit;;! p(‘-:s:)“r;:;osc
\ o in which R ate an ames of ] 3
_— From T strllud. his “‘-‘};’llllty No. of affidavits have been
l i to vorify. letter. tuken.
R - e e T T — e ————————
-1 . . l
=3 1-2-65 30-6-65 | Revenne  Survey »\111’1"'1"‘“‘“‘1‘0'15, Letter No.| Ramaswami, Clerk, Survey office,
" on g oflice. Rovenne Survey, daute. stao party.
R3] ‘-E No. H1 Party. ‘ Viraswami, attender, same office.
a7 =
=
o 2 i
RS 1-1-69 31--7-69 Collector’s  office,
5% s ok
RS Trichinopoly.
7]
= — i ———— - . _
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CommiSsioncra, Official Memo, No.
date.

Letter No. date.

Land Revenne,
1-1-76 | 30-6-77

B.
o | T T SIS s e ,"" e —
| } Each ’ The office in which ! )Dato and No. of letter with
i b : . -
T To N | each period wag By whom verified, which the cxtracts were
/ rom ) pertod } Ppassed. received back verified.
%)\‘\*u ———— B B -
. Y. M. D. i
1-3-70 30-6-70 0-4-0 | Engineer’s offico .+ { Enginecr .. | Letter from No.  date.
1-7-70 | 31-12-75 5-6-0 | Board’s office .- | Becretary,

1-6-0 SouthAreotColIector's Treusury Deputy  Coj-
fhic

11 office, lector, South Arcot.
1-1-77 31—12—77( 0-6-0 Trichinopoly Collec- Treasury l?eputy Col-

|
tor’s office. lector, I‘richinopoly, ‘
- through Vernacular ,J
Record-keepcr. |
1-1-78 | 31-12-78 1-0-0 | Revenue Survey office, Superintendent, Revenuo | Letter No. date.

1-1-79 31-3-90

Service verified by bills,

Survey, No. Party.
11-3-0 Collector’s office, Tri- Treasury’ Deputy Collc{-
! chinopoly, tor, through Vernacular

|
Record- keeper. ’
|
J
|

Total ‘ 20-1-0 ’

hﬁb‘_‘\*\ S e N

B e e —

(Signed)  J. ANDREW,
Acting Collector.
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NOVEMBER.

Verification of service books.

Recording letter from the.President, District
Board, Trichinopoly, submitting a_return of the
veriﬁc)ation of service books.of the.Dlstrlct Board
establishment and copy of a circular on the
subject issued by him ; and noting with satisfac-
tion the action taken by Mr. Andrew in the
matter of the — and of the prompt submission

of pension app]ications.
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