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Orper—dated 22nd June 1894, No. 453, Public.

The Government agrees in the conclusions of the Board of Revenug, with the
exception of that embodied in paragraph 4 of its Proceedings. It is essential that the
: T - ’ fortnightly reports on vernacular newspapers should be treated as * confidential.”

- It is inadvisable to let interested parties know to what matters the attention of
g > R o . | Governnent has been specially directed.

2. The following rules will now be issued for the guidance of all Collectors :—

Rules regarding Confidential Orders and Proceedings.

Only one spare copy of printed confidential Government Orders and Proceedings
‘ ' of the Board of Revenue will be furnished to Collectors. The originals will be
. v o - ' retained in the Coliector’s custody and a register of them will be maintained under his
' ' : . orders. It is essential that one subordinate should be aware of the papers, in order,

if necessary, to bring them to notice on a change of officers. The selection will be
left to Collectors.

: : : . . o The spare copy will be circulated by Collectors to the officers in the district who
" Oomn, %os or GoveaxusNT—A. o o , they consider should be made aware of its contents. The selection must be left to the
o ' o L ’ ) Collector’s discretion. All such officers will maintain, and retain in their own
* . ' ‘ ‘ : - custody, a register of confidential papers showing number and date, date of receipt,

date of passing on and to whom, and a sufficiently full abstract to enable an officer

who had not seen the paper to readily comprehend its contents and intentions.
, ‘ : S : Officers will note on the spare copy the dates of receipt and of passing on, and to whom,
Pargds xepT ouTr oF FILB FOR DESFATCH (N ORIGINAL o .o :

o ‘ S / and will sign the endorsement. On final return to the Collector the spare copy will
. (mot paged). > b . - .

. be filed with the original, and be available for reference on application in the event of
S | o necessity arising.

.In the case of manuseript confidential communications, the Collector will certify

o : : . - a copy, made by the selected subordinate, and the procedure described gpove will
o : : ‘ L then be followed.

R

BTATRMENT WITH hiTlo.

. On a change of officers, the relieved officer should either personally hand over
o o - o to the officer who relieves him the lkey of the receptacle in which confidential papers
Order complete. K O , o are deposited, or should send it to him in a sealed cover. The register of confidential
" Nesna or contts ) Lotter oni. ~ S : papers should also be handed over by him to his successor.
| Teamm ov | ) ,. Col | Collectors will make their own arrangements in regard to confidential papers
Ordf:r complete with Leticr, _ ». . other than Government Orders and Pmceedigngs of the Board of Revenue.
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A = Printin fu.il. )
- B = Not ta he printed.
. P == Print ahstract only.
- @ = Print heading only.
’ . R == Print, but not for monthly vnlumq:
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2 22xp June 1894, No. 453, Pusuic.

The attention of all officers concerned will he directed to the general rules for the

treatment of confidential coxﬁespondence In G.0., dated 5th March 1874, No. 243,
which are reprinted below. They should be followed by Collectors on all points on
which they are not at variance with the instructiong now issued :—

Confidential papers should not Pass in usual course through an office. Only the head of
the office and a few trustworthy clerks (whose names are to be ngted) should deal v{ith them.

Confidentia” papers should pass from hand to hand
in sealed covers,

The entries in the ordinary office registers and diari i ished
by tho confidential ey ety off laries should be made from slips furnishe

: eals with the papers, and should be very general, sufficient
-merely to admit of the paper being traced, and referring to a separate reggte%. This separate

register should })e kept by the confidential clerk, and should be in the same form and as full as
the general register kept for ordinary correspondence,

ght on the ordinary proceedings, but should be
cnal custody of the confidential clerk. If printed,

As few copies of confidential papers as possibl i i
be kept of these showing how each copy has bgengldis(;)osslé?iu(}g be printed, and o register should

When confidential papers are sent out of an offi i
the mne” SOt being Tarhed Confidomits ang ce, they should be put into double covers,

addressee, and the outer one bearing the usual officig] s;gg:ssr.l P o oty the mame of the

sealed. The inner cover alone should be

(True Extract.)

J. F. PRICE,
Chief Secretary.

To the Collector of North Arcot.

» the Board of Revenue (Land Revenne),
through the Revenue Department,

» 8ll other Collectors,

»» the Revenue Department.

»» the Public Works Department.

» the Military Department.

Exd. J. Moses.

. 4
either by personal delivery, or be sent W
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GOVERNMENT OF MADRAS.

PUBLIC DEPARTMENT

Reap—again G.0., dated 4th January 1894, No. 3, Public.

Reap—also the following paper :—

Endorsement of the Revenue Department, dated 2nd June 1894, R. No. 1081,

transferring Proceedings of the Bo rd of Revenue (Land Revenue), dated
98th May 1894, No. 216. ‘

e e

PRt
Orosa—dated [ June 1894, No.1-5 3 Public.

The Government agrees in the conclusions of the Board of Revenue, with the
exception of that embodied in paragraph 4 of its Proceedings. It is essential that the
fortnightly reports on vernacular newspapers should be treated as confidential.”

It is inadvisable to let interested parties know to what matters the attention of
‘Government has been specially directed.

2. The following rules will now be issued for the guidance of all Collectors : —

Rules regarding Confidential Orders and Proceedings.

Only one spare copy of printed confidential Government Orders and Proceedings
of the Board of Revenue will be furnished to Collectors. The originuls will be
retained in the Collector’s custody and a register of them will be maintained under his
orders. It is essential that one subordinate should be aware of the papers, in order,

if necessary, to bring them to notice on a change of officers. The selection will be
Jeft to Collectors.

The spare copy will be circulated by Collectors to the officers in the district who
they consider should be made aware of its contents. The selection must be left to the
Collector’s discretion. All such officers will maintain, and retain in their own
custody, a register of confidential papers showing number and date, date of receipt,
date of passing on and to whom, and a sufficiently full abstract to enable an officer
who had not seen the paper to readily comprehend its contents and intentions.
Officers will note on the spare copy the dates of receipt and of passing on, and to whom,
and will sign the endorsement. On final return to the Collector the spare copy will
be filed with the original, and be available for reference on application 1n the event of
necessity arising.

In the case of manuscript confidential communications, the Collector will eertify

a copy, made by the selected subordinate, and the procedure described above will
then be followed.

On a change of officers, the relieved officer should either personally hand over
to the officer who relieves him the ikey of the receptacle in which confidential papers
are deposited, or should send it to him in a sealed cover. The register of confidential
papers should also be handed over by him to his successor.

Collectors will make their own arrangements in regard to confidential papers
other than Government Orders and Proceedings of the Board of Revenue.
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The attention of all officers concerned will be directed to the ge 1
treatmeut of confidential correspondence in G.O., dated 5th MagrcrlllerfS"{rrlels\‘ioroz}%e
y . &30,

which are reprinted below. They should be followed by Collect i
which they are not at variance with the instructions nowyissued :—i)rS on all poiuts on

Confidential papers should not pass in usual course through an off
the office and a few trustworthy clerks (whose names are to be ngted) sgou(fi de(Z{llv{tig;ihgfx? @ of

Confidential papers should pass from hand to band either b :
in sealed covers, er by personal delivery, or be sent

The entries in the ordinary office registers and diaries should be made i i
by the confidential clerk who deals with the papers, and should be ver;mgfnilgls f:l;’;ils.he(i
merely to admit of the paper being traced, and referring to a separate register. This 8@ . leltl
register should be kept by the confidential clerk, and should be in the same form and as F dllia .
the general register kept for ordinary correspondence. e

Confidential papers should not be brought on the ordinary proceedings, but
separately regorded, and kept under the personal custody of the conpﬁdential gcl,erkt1 IBF ;I:ilgtel()ie
the spare copies and the Proceedings volumes should be treated with the same attention aa the;

originals, and, when forwarded for the information or use of Government, should b
packed u’nder double cover. » Should be sent carefully

As few copies of confidential papers as possible should be printed, and i
be kept of these showing how each copy has been disposed of. P ne 8 registor should

When confidential papers are sent out of an office, they should be put into doubl
the inner one being marked *“ Confidential” and su;gerseribed with oI;lly the namee S?Viﬁ;

ad(lirgssee, aud the outer one bearing the usual official address. The inner cover alone should be
sealed.

/ /f‘lf e mrdens /

5)5//% }T%\ H Tob

A 3

<

To the Collector (ﬁ North Arcct. & 1 ¥ /

,» the Board of Revenuve (Land Revenne), // -4
through the Revenue De]))arf/men e ] 2 7’/7// f

,, all other Collectors. /7 ) T !

,, the Revenue Department.” 7 N !

,, the Public Works Department, /f a0 - [+

,, the Military Department. 6 ’ 1%

Fxd. J. Moses,
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