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GOVERNMENT OF MADRAS.

PUBLIC DEPARTMENT

—_—

Reap—again the following paper :—
&.0., dated 13th December 1886, No. 2594, Public,
11 in Board’s Standing Order No. 211 regarding the

docketing of letters, &o., be extended to all departments and offices under Government, and
approving of the suggestion that the name and designation of the writer of every official letter

should be set out clearly and in full at the head of the letter.

ApstrAct.—Directing that Rule

_Orprr—dated Sth April 1893, No. 289, Public.
. The order read above having been
anuseript, should  frequently disregarded, the attention of all

Bvery lotter, whether printed or in’ m
be docketed and abstracted on the back; the docket shounld §
¢ the paper and the abstract departments of the Secretariat and all

be inserted on the left halfo Shes .
4 of tby letter snd mot merély  Jonds of departments under them will be

" ghould state clearly ﬁhe purpor of the C )
its title subject. As the gred gst inconvenience 13 0oLl : X ) . :
enene o oice  dirccted to the instructions contained 1n

sioned by the meglect of this rule, a cler
ghould be held responsible for the correctness and complete- the rules marginally noted which tvere

ness of the dockets. 3 T qe
Enclosuresand Statemintsﬁlsﬁ" whether ieng.m‘fhtlgtferii declared applicable to all departments and
mbered, docketed an
should bo numbere . e offices under Government.

or merely under cover, )
§ statements ghonld be writlen
0. Secretaries and Under Secretaries

abstracted. The headings ©
in full to provent mistakes. 0
t effect is given to the instructions in their respective

to Government will see tha

departments. .
(True Extract.)

J. F. PRICE,
Chief Secretary.

- 'l'oi Depé.rtments of the Secretariat.

,, Secretaries and Under Seoretaries to Grovernment.

., all Heads of Departments.

Exd. J. Moses‘."
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. ) ) SR / :
( Honorable the Chief Justice with C.L. Ve . — ~ T
" Inspector-Greneml of Police .o oL, 32 /
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. | Chief Presidency Magistrate .. Co. ) - -
e . = -| Ocmmissioner of Police .. . o L
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T . o N : o , Sanitary Commissioner e - . L
’ o . Sanitary Engineer to Government .. ..
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- - X President, Board of Examiners: e .o .. :,
5 /LU-LJ C . J’k 4 / ../ ) . (I;rivate Secretary to the Right Honorable the: Governor. . ")
B At . overnment Astromomer - .. e e e . ¢,
< s o e Superintendent, Government Central Museum - . A
T . .8 Chemical Examiner .- . T .- ;o
~y : = Superintendent of Stationery
' ’ & Protector of Emigrants .. 0 ¢ Y. .. ,
Superintendent, Government Press «e . . e
Mamil Translator to Government .. ' C
N . Telugun . do. _~do. e e . :
) _ . ‘ Malayalum do.. to do.. ' .. .. R S
Cauarese  do.. to do. e e .. N
Hindustapido.  to do. .o .o .
British Consular Agent, Pondicherry e . 7
LSupérintendent, Archicological Survey e e )
2 Resident in Travancore and Cochin ... e e
. % | Paymaster, Carpatic Stipends . . .- e .. g
g i Government Agent at Tanjore .o e e -
g | Political Agent at Pudukéta C e e ..
& \_Special Agent, South Arcot s, s N
> \ The Right Reverend the Bishop of Madras .. . A | 3
= 3 Venerable Archdeacon of Madras . . .o s \.'_’;
<" | Senior Chaplain of the Church of Scctland e Ve e
3] : . . . <
E Presidency Port Officer . .o .o Lo
2 ( Chairman, Harbour Trust Board <. e Cue s
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- olerk taking Date rot d nitiils o
. the paper or & owarned. i
Department. | C.No. | Year. of rotonder, autendor.
I

e 8rm Arrir 1893, No. 289,‘PUBLIC. _ |

GOVERNMENT OF MADRAS.

PUBLIC DEPARTMENT.

REaD—again the following paper:—

G.0., dited 13th December 1886, No. 2594, Public,

Apstract.—Directing that Rule 11 in Board’s Standing Order No. 211 regarding the
docketing of letters, &c., be ‘extended to all departments and offices nnder Government, and
approving of the suggestion that the name and designation of the writer of . every official letter
should be set out clearly and in full at the head of the letter.

~

- —— —

Orper—dated Sth April 1893, No. 289, Public.

Every lotter, whethexl-" printed or in’ manuseript, should
be docketed and abstracted on the back ; tho docket should
be inserted on the left half of the paper and the abstract

should state clearly the purport of tho letter and not merely .

its titlo subject. As the greatest inconvenience is occa-
sioned by the neglect of this rule, a clerk in each office

_should be held responsible for the correctness and complete-
ness of the dockets.

Enclosures and statements also, whether sent'with letters,
or merely under cover, should be numbered, docketed and
abstracted. The headings of statements should be writien
in full to prevent mistakes.

The order read above having been
frequently disregarded, the attention of all
departments of the Secretariat and all
heads of departments, under them will be
directed to the instructions contained in
the rules marginally noted which were
declared applicable to all departments and
offices under Government.

9. Secretaries and Under Secretaries

to Government- will see that effect is given to the instructions in their respective

~departments. -

- To Departments of the Secretariat. OV
,» Secretaries and Under Secretaries to Government, _ -+ i¢-"-3 =

,» all Heads of Departments.

Exd.-J. Moses.

(True Extract.)
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