#




Proceedings of the Madras Government, ublic Department,
*  20th October 1865.

No. 108. Read the following letter from the Secretary to the Government of

India ; to the Secretary to the Government of Fort Saint George, dated
Simla, 5th October 1865, No. 2515.

Home Department.
The attention of the Governor General in Council has been directed to the
bulk and somewhat diffuse style of some of the Annual Administration Reports

recently submitted, and T am directed to '
91st September 1855. :

28th April 1857, request the attention of His Excellency
1st May 18€1. . . .
19th June 1862. the Governor in Council to the following
1 h 1863. . . . .
7§gh§§;§§mb2, 1864, remarks, in continuation of the instrue-

tions noted in the margin.

9. The Governor General in Council desires to impress upon Local Govern-
ments and Administrations that the object of the Annual Administration Report is to
submit, in as narrow a compass as may be possible, a statementof the course of
administration in the territories to which the Report relates, confined to the year
under review.

3. No facts or statements which relate to other territories or to other periods
should be admitted into the Report, save only so far as they are strictly necessary
to elucidate its main purport.

4. Should the relation of thehistory of the current year naturally touch upon
any matter which is open to discussion, or indicate any required measure of im-
provement or reform, these should not be dealt with at length in the body of
;;he Report. It will be sufficient to indicate the correspondence which may have
passed upon the subject, or an intention of addressing Government separately
regarding it.

5. The Report should be written ina plain narrative style, as concise as is
consistent with clearness, and no more details should be given than arc necessary
to the full comprehension of the points treated of, or which arc themselves of indis-
putable and immediate public interest.

6. If these instructions are duly observed, the Governor General in Coun-
cil believes that there should be no difficulty in preparing the Reports for each year
ending on the 30th April, by the 30th of July following.

7. In conclusion, Iam directed to request that as usual sixty copies may be
sent to the Secretary of State (direct), at the same time that the Report is transmit-
ted to the Government of India—information of the date on which the sixty copies
are so transmitted, being sent to this office.

No. 109. OrpER THEREON, 20th October 1865, No. 1096.

Communicated to the several Departments of the Secretariat for information
and guidance, and also to the Heads of offices subordinate to the Public, &c., De-
partments.

(True Extract).

| W. HUDLESTON,
Acting Secretary to Governmeni.

To the Revenue Department.
,, Public Works do.
,,  Military do.

Exd. J. Tulloch.
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1. BAYLEY, Esq.,

Secretary to the Government of India,
To Y
/ 7 o / /fé{?)"’a 2

Home Department.

Simla, the 5~ Oclober 1865,
Siz, '
Tir attention of the Governor General in Council has been
directed to the bulk and somewhat diffuse style of some of the Annual Ad-
p1st Sepreambor 1855 minisiration Reports recently submitted, and I am dircc}:d,
28 April 137, to request the attention of ;/Z‘, (covcllowey (e
T e 1802 j(uf cireir tve (Gereeelto the foliowing remarks, in

7ih Seprenther 1965 dntinnation of the instructions noted in the naroin,

~e

9. The Governor General in Couneil desires to impress wpon Lioeal Go-
vernments and Administrations that the object of the Anunnal Adwinistration
Dovsrb i 4o cubmit, in o Barrow & compass ad may bBe pussible

PETEE .
SOOI PRSI R RO Lbll{;‘ U‘:

{he conrse of administration in the territories to which the Report relates
confined to the ycar under review.

8. No facts or statements which relate to other territories or to other
periods should be admitted into the Report, save only so far as they are strictly
necessary to clucidate its main purport. )

4. Should the relation of the history of the earrent year natnrally touch
upon any matter which is open ta diseussion, or ndicate any required measure
of improvement or reform, these should not he dealt with at length in the
body of the Report. Tt will be sufficient to indicate the corre‘époudcrme
which may have passed upon the subject, or an intention of addressing Go-
vernment separately regarding it.

5. The Report should be written in a plain narrative style, as concise as
is consistent with clearness, and no more details should be ugiven than arc
necessar, (o the fudl vomprenension ot v © oty weand ot; or .. .aich arg
themselves of indispulable and immediate public interest.

6. Il thesc instructions arc duly observed, the Governor General mn
Councit believes that there.should be .po dilliculty in. preparing the Reports
for cach year ending on the 30th April, by the 30th of July following.

.
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7. In conclusion, I am dirccted to request that as usnal sixty copies may

- be sent to the Secretary of State {divect), at the same time that the Report is

transmitted to the Government of India—information of the date on which
the sixty copies are so transmitted, being sent to this Office.

I have the honor to be,
S1r,

Your most obedient Servant,

Secretary {o the Gort. of India.
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