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LTwevery officd. thers shoald, be 40

;- should ever. be presented %om any- Suddur oficial q;f apff ﬁeptlcn far }eavt, )

‘jlappomtments, statipnoey,. rgpairs &g, bavete. Emﬂﬂe, theyshould be entered
n the Order-book. Whe the' Deputy - (‘amzfnssmnet msBeswgzw nuy gene-
‘al or adminigbrative order, it should be entéred. in’ the Order bask th,ls will

save twenty or thirty little misuls bemg formed everg*ww

neer, Canal Oficer, Gomman g Officer, the prope eon "éi's':'ti)' wrn:ea Se

w

rampore half-miargin- létter. Whenover mbekarm “ave Teceived from that
quarter, the reply should be en&‘orsed on the same pipet, and sent bacL No

‘Assxstants should write mwceﬂaneous robekarees,

IV.—When occasion ariges to make an mquu'y of a }u(hcml oﬁicer, or

vsummon a party, send half-margin robekaree, which will comié baék with the

. reply : if robekarees in the old fashion come, éndorse the reply, and réturn in

original.  The roznamchqh will preser\e the trace of the proceedmg

V. --—In the ease of all adrmmsfratwe refatms,, recewed or &espatched by
district omcér, Tet one copy only be made 74i for mstfmce, _the tahséelddr and

_thannadat’ aena m monthly retums of mpnns reJ "."perwan ﬁs, (do not rcqimed
~detail of perwanah*é whick have béen 1 ol 5 endorse mth remarks and ra-

turn. Simfarly the CGmmm

" and any other Vérnacular return, shoUH

g3
.;ﬂ
F
i

VI ——-thhographed torms of snmmo‘xs, subgmnas. and other processes
should be used, and of them, as wall as of all. perwatiahs, no ¢opy should be
kept, the purport bemg entered ing regzster. ’ +

—ra A o st



ViL—
sheet - 1o tl‘lfin' perwanahs and mbakarees should b2 on the elghtii vf &
bmeﬁy " pOb - nax::es should be inserted, thie order should be conwﬁd L :

stble,— I‘hannadax or Tuhseeldar of such a place AR A

. LI — .
L—The pvg;f{on writers ShouIdA bz cornpelled to Wnte brxeﬂ}‘

petltwn, ‘extending beyond one sheat,“
f-memphm:, tv b= aIlawed Aﬂv mrt,xz oifen m 3

n brxeﬂv‘ 'atl fatt
'mmd““d any absurdxtxes to be pumshe&, hed, i mohxm:: drazvo:xpamﬂ'ﬁted ro»za

ff
;)o :::gmih Earty, whao should be ﬁned. ‘No ”tltle beyond «J unﬁb-aieel
present practl ce is forelgn to the sxmphcugof the Engi:sh 'chmcter.'

tersel v
flattery, or; prayor for we]l»hemg

only. To receive
grovellmg expri
lish character. P

 XIL—No copxes to be reqmred ‘rom Tuhs"elda:s of fellowmg i)apers tom

I “D““'Y of watch am.i ward

L *"Waz Lbam, | '

: ,Inw-“l‘lenkh,—namah. M
““1V.—Dakhilah bu}m. Lo

%

5
-

11.—Serial papers are tho
1y, monthly, hall-yearly, yearly.
any signature be affixed, but that of the
partmental mohmur’.

TH.—The Oce as!.onal nnportant papers are

se submilted daily, bi: -month-
On none of these need

Ahl-mud ox: de~

IV --Proolamatlons L , i
v mlnitiatory orders,’ mterlocnfory mﬁerS, ,ﬁmﬁ

orders, affecting persons, and property, processes &'ﬂrmg the
conduct of a case, and which are the result of 8 Ju(hcml

mind, as 0pp0-«ed to mere formalities of oﬁice

VI.——AttéStatmn of reccipts, powers ©6f attorney

. and other documents.

T

. 5
reqmte the signature of the oﬂicer
giro-alose, that gives ke pa

All mch paperq

1V.—OQccasional formal npagersm_«ar
I—Llsts of confents of hies. o,
1L »-—Attestahou of true copxes, B

11L.—Copies of Vernacular papexs

1V.—Formal orders, a8 shamil-misil, dakhll duﬂ:er *

takeed ,

As opposed to those, w}nch are the result of 2 J udmml ;

mmd
Classes I and IV. mxght he s1gued by the ;eadér of fhe .
. officer, who orios ﬁ?‘the case -andetasses I and ;Ir. By
Ty \,,._5 . ‘ the h‘lad -"-1‘ :

oppesé, o the atmost of his_ ability, ver- "
it 18 quzte humiliating to Wit -

ast deal

. X\ ~Tvery officer ghoult
oseniess of writing, snd multrphc;ty of forms
uess a distriet Ofﬁper signing hmys of ga}gers like an automaton:a ¥

raay be reduced.



[ tho wogusheo khanal every mi
noted op the wall, be is thﬁq‘;‘t once
wing idle moonshees to_congregate It
iobr il be intsydioted— Each offes

ﬂ of their p for record in their own p
from the files despatched to he- Sudder fscord room at the closs of the @

vorprtet.  Tubseqldurs should be invited toggost schemes of decrcasé
WO!‘?‘:.:{%{_&Q ‘canoongoes still keep dupli¢ . ’

. ) ; - ﬂm ;
duplicates of every fiscal paper, ‘f. T ek
wmﬁiggiﬁ?_,mke three copics of seveis ; inatead of D “df
» ~ Copies of dustuks, and other uncalledforpapersare still: WS 5
them be Stopped. If the allowance'_t_’or paper be limiiéd, He Tahséelﬁf"%' A
S00n carry out suggestions for re(lmmgyo* L [RERIRITE

X3

{.-—In"eases struck off on Ha ’&,ad}usted by razeenamehs, &
on admission of claiin, gr dismiss , ' ;

o % 0 ed for sugh reasons, as previous decision
case, expiry of term, &e.; ths final order should pe briefly recorded in hom
tal Hnes ou the haek of the peti tiqn.. Np separate robekarce is necessary- ﬁ
Pe]lants can take. oug ©opy of this fing} order, _ SR
XXI.-;In a-ppéal cé..qes' the
karee to the Court of first instance,
the subject of laint, the - - 2a tha fo
the points ur 'é}c;i' e N v"*”%&enx:jgr thevrder of - tha fowe ;
Cpoige o 8e0 1 appea], apg finafly the decision iy appeal. In cases
bolding arders o Smple order on the By of ot 15

Com munication_ngey be made 4. ﬁ:h petition would sdf

5?}’8}1;& Office usually retoi‘dﬁ'?'ifq «

» describing in detai] the origin of the claift

' Ju?' I

. Lmoourt - A memoin*thﬁ

, oemb:rlsaﬁ,shuwu*:ihﬁffhaﬁd:eam appebois ey N JO310T
ba:n disposed of. Eiﬂk'&r‘i’{iiﬁ;t} .

versal or revision, aH that ne

of the reasons of appeal

decision,

ed begﬂﬁag e

e
]

XXIL—There should be a sepatate almicah for a.“‘ records g decree}?
cases, not older than one year, arranged in six monthly bundles. ;\ds eac |
decree ig Jinally exceuted, the papers should be transferred to the oo 1:;001‘:; R
but not before, [f, decree remains unexecuted for one year, it should a

. - 1 i with the sanc-
be transferred, as under the Code it cannot be executed except mtlzhh; vl
tion of the Commissioner, Under. the _(p_resgn’t:_?sy:stf;m.. 511@:@35 my. :

S0 dolay fn seozching up. misks every tima-an. ation for execution-is

...

XXIIL —Perwanahs should not be addressed 1o the treasurer, el
gard to appointments, or leaves, or ‘dismissal of .establls?lq;@_}ts g n:;r i er. If
party going on leave have a perwanah ; all this mwastgotlme 3: iﬁ It);he: Or-
the party be of the sudder establishment, an entry shouﬂ?f;. ’*‘gi&'brd&s will
der book ; if of mofussil, a tabulated formsiuuld be mgmww e .
be entered, T e R

XXLV.—The presout siovenly way of writiug, s¢ that (Kemzﬁgeﬁz;
ot read ordéers endorsed by another;should be pwhlhﬁ@? L ef: shoul(f be:
the English office should be enforced in the ﬂ-macglar_oﬁﬁcg-l 1:;%0“ o that
at fixed distances apart, the words distinctly, fully, and .flf’?‘.r }f | ‘;; we s};o'ul d no
every Eurépean offier _cg,ilrea{{_fhem ; this is a matter, in which we :

: " by writing t it is im-
Tonger allow the misonshses to tyrannize over us, by writing, so th‘f
‘Possible to read, o '

- Pfeﬂ:df"t‘of Cpmm?‘ttee,

" for reducing Forms, &.

-~ AMgrrsug, } | o
16¢h January, 1860. ) T
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