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t Type-writing Machines. o e e

Agreeing with the views of the Superintendent of Stationery as regards the periodieal
inspection and repair of — 3 travsferring to the l3ducational Department his proposal to increase
the soverity of the type-writing tests ; admitting up to the date of the receipt of these proceedings
the charges incurred by the Board of Revenue, Separate Revenne, for the emgloymont of a
mechanic to repair its machines; and informing the Managing Director of the India Trading
Company (Limited) that the rules do not permit of local purchase of machines.
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.
GOVERNMENT OF MADRAS.

. thoprice (Rs. 39
FINANCIAL DEI_‘ARTMENT.

&
Reap—again the following papers:—
G.0., No. 863, Financial, dated 10th October 1898.

AspsTrACT.—Directing that in all the larger Government offices in which type-writing
machines are used, there shall be a separate section composed of typists, stating that the patterns
of jype-writers supplied to public Qfﬁces will be restricted to the No. 4 Yost and to the latest

attern of the Remington, requesting the Inspector-Geeneral of Registration to make further
efforts to introduce type-vyriting into his office, and stating that further orders in regard to the
qualifications of type-writing clerks will issue in the Educational Department.

“ Reg g Secretary T { :
Rt """’~~"=J‘—g"l"'i9i_= R T

e

" 6.0., No. 1222, Financial, dated 14th December 1898.

AnsTrRACT.— Stating when tyye-writing machines may be applied for by officers, and drawing
the attention of all officers to Paragraph 1 of G.0., No. £63, Financial, dated 10th October 1898,

~ and to the necessity for requiring & high standard of skill in the typists they employ.

——

Reap—also the followingﬁpers —
rd of Revenue (Separate Revenue), Mis. No. 3248, dated

N 4 .. Proccedings of
» 17th A .

S ) %o qussioneeMis o) 3248, dated 17th August 1898.

i The Board begs to request that Government will be pleased to ganction, with
s T P qet&ence £0 gme (m) of ‘ﬁiele 08 of the Civil Account Code, a monthly expendi-

. tureof Rs. 6_for the upkecp, t s :
:««“Ji v »i&e.s—?el‘iﬁﬁl inspections' and repairs are needed to keep them in working order
; . and the seryices of a type-writing machine repairer at the monthly salary specified

abo Wged,\ino the 15th ultimo 1m anticipation of sanction and

upkeep of three type-writing machines at present in use in its

L.
HppEOTS (True Extract.)

(Signed) ~ C. G. TODHUNTER,
- Acting Seceretary.

] tary to Government, Revenue Deparfment, .
oo .. through the Accountant-G eneral, Madras.

¥ ‘~_ | o ‘Q’\ g ,{(\_ PR p
v O ,

i ¥

No. 4130.

Forwarded.

T. HESKETH BIGGS,

Signed
Tort St. GEORGF, (Sign ) Accountant-General.

909t} August 1898
TQ the Secretary to Government, Revenue Department.
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oiling it anq Special rates fop such repairs a5 pe May consider to pe requisite, would
h Ulnecessary €xpenditure anq would lead to the machines being unduly
pulled about anqg tinkered "with, Such an arrangement vgoylq Practically relieve thy
typist of much of his responsibility fo the care of the machine given hip to work
With and woylq €ncourage him tg e careless aypq inevitably induee Trepairs which
are preventib]e,

6. In G.0., N, 1222, Financia], dated 14t) December 1898, the Government
nsists on the necessity « fo, requiring 4 high standarq of skill 7 ip jtg typists. The
most rudimemary knowledge of the machipe enables the typist to clean and oil
1t, and if thjg 18 regularly done gpq the machipe carefully used ang kept covered
when not ip use, there is po réason why it shoylq N0t work withoyt any difficulty for
a considerable tjpe, Weekly Inspection by the manager or hegqd clerk should ‘thep
sutlice. Tt 4 Machine by any aceident op rough usage gets out of ordep 1t at once
announces ihe fact by refusing to v,k and the intervenijon of a mechanje to say it
Tequires repair ig uncalled for,

7. What should be specially avoidoq s much as possip]e 18 sending machinos
from place to place as they are delicately tonstructed anq eaxily damaged iy, transit,
The unpacking algo requires to he done Very caretully, When onee set up in an
office in good working order further removals shoulq pe avoided,

8. Instcad of employing mechanie a4 Proposed I woylq apply the prineiple of
Prevention being better than cure g9 make every endeavayy 1, obviate extensive
repairs by insisting op typists being acquainted i the construction of thej,
machines as wel] g being able ¢, worky them, - Phig would be rendereg Inore easy by
the Government adopting one machine for yse iy, all its offices and requiring candj.
dates for employment ag typists to Pass a technieg] €Xamination iy the machine g
well as the ordiuary test of fucility in Workiug it. The teackers of t\'pe-writiug
classes would no doubt readily meef ), Tequirements of Government in ‘the matter.
The typists coulq then themselyeg carry oyt ordinary repairs gpq replace damages by
SPare parts to be obtaineg o0 indent frop, this office, Repairs requiring mechanijea]

skil] could, at any time, he effecteq through Private agency in Madpgs,

OrDER—XN), 209, Financial, dateq 10th February 1899,

The Government agrecs with the 'views expressed by the Superintendent of
Stationery in his letter read above g regards the periodical Inspection and repair of
tvpe~writing machines, The Statlonery office wi]] obtain anq maintain g reserve of
Si)‘“'e parts, and the attention of g]] heads of offices in which machines gpe used wi]l
be drawn to the necessity for the machines being Periodically Inspeeted by responsible

subordinates,

2. Orders will be Passed in the Edueationa] Department o Mr. Atkinson’s
proposal to increase the severity of the type-writing tests, It is to he observed that
In paragraph 2 of G.0., No. 863, Finaneia], dated. 10th October 1898, the Govern.
ment has decided to restriot the patterns of type-writers to the No. 4 Yost ang to the

latest pattern of the Remington,

3. The charges incurred by the Board of Revenue, Separate Revenue, for the
employment of a special mechanie will be admitted up to the date of the receipt by

the Board of the present proceedings. The services of the mechanic shoylq however
be dispensed with Immediately.

; Managing Director of the India Trading Company (Limited) will be
nf 4-CdTh‘Sith reference to his letter No. 1792, dated the 12th December 1898, that
th ormI s do not permit of the local purchase of type-writers anq thyt the Goverument
ey guarantee in connection with the opening of 5 workshop in Madyag by
o]

. give any . 6 )
cannot give any The number of Remington machines in yge In Govemmept

the Remington agency,

-,

oo
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offices in Madras will no doubt steadily increase ang in the Datural course of events
they will some day require repairs which the Government wi]] have executeq by the

best and cheapest agency then available,

(True Extract,)

7 0
(LY - ﬁu
for U/zz’qucrééar_y.

To the Buperintendent of Stationery.
% the Board of Revenue (Separate Revenuo).
s»» the ccountant-Genera].
» the Po;stmaslor-Genom]. il
s all Dopartmonts of the Secretariat. ﬂ?ﬂt "‘-Cv‘)
» the Genera] Managiug Director of the India Tr'ad_mg
Company (Limited), Madras,

Exd. A, F, Eceloston.
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