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The leiter covering the packet of new orders sent to cach treasury might run thus :—*“ The
orders sent herewith should be kept in ths personal custody of the Treasury Officer until the geveral
pensioners appear. In the first instance of payment the bill must give both the old and the new
number, thoigh future receipts would show only the new one. The Treasury Officer will see the
original and he counterpart of the old order cancelled before he surrenders the new ones, will enter
the first payment on both parts of the new order, and then lodge the original in his file of P P.Of

Both portions of the old order, cancelled as directed, should accompany the Pengion Schedule.” "“';j,; FoChER |

3. Bwh Treasury Officer will keep two registers (form B) of the permanent
payable orders issued on his treasury—one for political, the other for superanni
ation, pensioters—which registers will serve as index to the two files wherein he
will paste the criginal orders in their serial order. After seeing that a new order
is correctly entered in one of these registers, he will put his initials in the column
of * Name of Pemsioner *and rule a red-ink line across the page below the entry:
The column of remarks will be blank as long as the order of payment is in force,
but when Zoth porticus of the order are returned on account of death of pcusioner or
application for transfer, which causes strike it permanently off the treasury list, tl‘,e.
date and cause of retura should be entered in black ink under the Treasury Officer®
initials. If the originai only be returned on account of non-appearance of

pensioner ( Code 88), the date will be entered in red ink, and on reclamation this date &

will simply be struck out. When both portions are transmitted for renewal it
consequence of damage, or the original in case of loss of the counterparf, th

may be entered in pencil in explanation of the imperfection of the file of 9rd°"‘f 2

PAYMENT,
4. On appearance of a pensioner claiming pension, his personal mark
be checked by, and the signature to the receipt compared with that at the he o
the original in the file of orders. On it will In noted any permancnt Sﬂn.cuon Z
the non-appearance of a male pensioner (Codz 823), and the form in ?vhlcb p*
was given, at the beginning of the year, of the pensioner’s continued existence M:
‘ Pensioner visited the Collector on ;" the initials of the Treasury Officer; °F
the officer verifying the fact, should be put against the note.
5. On presentation of a life-certificate, pension should be paid for
months only.

head Of,

comple ted

¢ ; - ! o bills m8Y
6. Pensioners receipts may be taken either on separate bllls(wh;‘:yblsupport

be attached to a schedule for each major head, or, if few in numbef',
separate entries in the Cash-book and List of Payments), or on 4 siig
C) for all on account of cach major head. On the latter plan, e
- pensioner appearing personally will be taken in the column prov!
purpose, while separate receipts will be appended in support e
accoufft of those paid at subordinate treasuries (Code 87-2) or 10 authoriz

on life-certificates, note being made on the latter class of the nameé of the oy
receiving the money. On all such documents should be entered f‘h‘a(;nd‘:z 83) shou
entry in the bill, and the separate certificates of non-employ mf-,nt : :he roverse of
be similarly marked. Every payment is to be noted (Code 80-2) on or ; in case 9

both portions of the order, under the initials of the Disbursing Oﬁlic " ::opy of the
~ pensions paid at a sub-treasury (Code 87-2) where will be found onny the Tahsilda®
- Order in English or Vernacular with the District Officer’s order thereon,
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(or Mamlutdar or Deputy Collector) will make the entry on the counterpart and on
his copy, while the Treasury Officer at the headquarters treasury will from the
receipt make the necessary note on his original of the order.

7. For pensions paid in a Presidency town, there will be no separate file of
orders, as the Audit Register will serve instead ; accordingly, the left-hand page
should b_a in the form B provided for the Treasury Register of Permanent Payable

Orders, and the signature of the pensioner shonid be taken, for comparison, in the
column of * Name of Pensioner.”” The notes which under paragraph 4 are made
on the Treasury Officer’s portion must, in this case, be made on the pensioner’s.

A pensioner, whose pension was payable in the Presidency town, has been known to apply for
a month’s pension afier payment has been transferred-to District Treasury ; if for special reasons

this indulgence be conceded, the payment will be noted on the pensioner’s counterpart of the order
and certified to the officer in charge of the District Treasury for note on the original of the order.

It will be necessary to enter the fact of payment in the Audit Register of the other treasury (e.g.,
Calcutta, 15th March), but the pension will not again be brought on the Presidency Register, nor
need any note be made therein. But it will be observed that frequent transfers are discouraged,
that any transfer is an indulgence only to be granted ‘‘ on sufficient cause shown,” and (for the
special case here described) that it is an indulgence which contravenes standing orders and can
only be granted for any special reason by the Accountant-General himself at his own risk and
before the transfer of payment has been completed by drawal of pension at the new treasury.

Avpir,

8. The Audit Register for Pensions pavable in the interior will be in form D ;
the number entered against each pensioner will be that of his permanent payable
order, and the process of audit will be simply the ascertainment that the necessary
documents support and justify the charge in the pension bill, and then the record
of the date of payment in the proper column of the register. In the enfacement on
the bill or sehedule (Circular, No. 149)it is not necessary to break up the charge under
superannuation so as o show against each Department the amount paid to its forme®
servants, as the detail maintained in the Budget Estimate is not required in the
monthly accounts or the regular estimate. The register for political pensions will
be separate from that for superannuation pensions, and each will be bound in
volumes of convenient size, including the sections of one or more districts, and
paged continuously, a sufficient number of blank spaces being left under each
district to accommodate the additional entries which grant of new pensions, or
transfers of old ones from other districts, will make necessary during the three
years’ currency of a register; the name should be brought on the District Register

on the first vacant line at the time the permanent order is issued. Wken o pension-

ceascs to be payable at a treasury, the unused cages for dates of monthly payments
should be cancelled and the cause noted across them.

Where new orders are being issued series numbered in a new general series for cach major
head, under the arrangement of paragraph 2, the old number shonld be entered in the Audit Register
and cancelled in red ink, and the new then entered in black. In future registers, note of the old
number will be unnecessary. »

9, Allowing & depth of 1} inch for each case, there will be room for the
entry of ten pensions on a foolscap page. The remarks column gives ample space

for all entries which can be necessary in the case of pensions paid at a treasury in '

the interior, for these would be ordinarily only the fact of cancelment of the order
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with its cause, the date of death,
arrears to heirs. If an officer rea
not surrender his pension,

the receipt of death-roll, and the paymeunt of any
ppointed after obtaining compensation pension do
it 8% et note of the appointment and its monthly pay Bh_OUld be
e v ; 1L the pay of the new post should not allow the pensioner to

Whole pension, the full amount granted should be struck out in red ink.

n ¢ i
and the reduced amount entered ; in opening a new register both amounts, W‘ﬂ"

note of the appointment, should be brought forward in the same way.

auditl?;,l 1;; or me will serve at once for register of grant of gratuities and for their
t., e first our.columns should be filled up immediately on receipt of the order
f::; Tgfillle gratuity. It may be well to mention that the voucher must be the
i Pt of the person legally entitled to the gratuity, not that of the head of the
office or department in which he formerly served ; ’the fact of repayment of 8

ratuity (Code 91- : i
fompletZd,( ode 91-1) should be noted in the remarks column when repa}'me“t e

mentl:fagl::z:ti:vmt?;egt require the A'ccount Department to prepare in part the quarterly s.tatc~

R ha £ e gran eb, 1t may be desirable to record all necessary particulars in this res’sw."

80 much more hanm;] m;y = adapted from form A ; the smaller size of the present form makes ib

remain i 1 Y that it may probably be well to rest content with it, and to fill uP the
un ing columns in the quarterly returns by reference to the origiral orders.

Rerupye,

11. Besides the General Registers of Permanent Payable Orders issued for the
purpose of preparing the Budget Estimate for pensions, it will be convenient to keep
a separate i wherein all superannuation pensions ’granted, or transferred from
oth'er provinces for payment, may be recorded under the several departments t0
which the pensioners formerly belonged. The register should be on ordinary
foolscap, provide one or more pages for each department, and be in the following
fo.rm ; the first three columns will be filled up on issue o;' an order, the other two
will be blank ur}til transfer of payment to another province, or certified death,
:;move the pensioner finally from the roll. The farther particulars necessary for

] bquet return of the new grants can be obtained from the list of permanent
oners 1ssued, but close packing would give room for their entry in this form, and
either plan may be adopted at discretion,

List of Superannuation and Retired Allowances granled to Officers of the

T Department.
No. of Perma- Annual amount
pual amo
nent Payable Name of ; Annual amount h pension
Ome of Pensioner, of Pension. |t of removal.| of (;:fn o\? .

_———_'-—-"-.
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It will not be necessary to enter a name anew on this register when a
permanent payable order is issued ; on receipt of the death-roll, the
‘, list will give a clue to the original number and the department.
| Budget Estimate, it will be observed, will not be corrected by the lapses
grants up to the end of the account year, but up to the date of the prepara-

of the estimate; the grants of the year should be totalled in red ink, and

ite theso figures, in the column of amount of lapsed pensions, should be
ed—also in red ink—the total of lapses up to date ; the lapses of the year will

gertained by deduction of the last year’s total of lapses from the new total.

'reparation of the budget, it will be well to check the estimate by the details
 pensions outstanding on account of each department, and the totals of these
f compassionate allowances together by the total amount current according
 register of permanent payable orders issued, In the column of lapses would
ywn all pensions transferred for payment in another province.

From the annual return of pensions submitted by every Treasury Officer
84), cach Accountant-Geeneral will prepare a compiled return in the same
and submit it to the Government of India with remarks. The table to be
nd the plan to be followed, in these remarks are published in page 1018 of
azette of India for 1873, corrected by page 43 of 1874.
instructions may be briefly stated. thus :—Prepare for each of the three classes of
& memorandum in the following form, wherein column 2 will give the figures of line 1 of
golidated returns, column 3 the figures of line 11 less those of line 6, column 4, the
;v;-_ on column 2 according to the table published in paragraph 4 of the enclosure to the
on of December 1873. The remarks which are likely to be suggested by scrutiny of such
ent are illustrated in the paper quoted :— '

dality Statement of Pensioners drawing Rupees to Rupees  per annum.

Total at each age on LA +:
voll on 31st March | Died in 1872-73. Exve;gﬂ;‘g;*;}“ n

1872,

{ 0
&
%
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pwards l

Rital ... 4

r——
No. 55.

varded to the Secretary to the Government of Madras for inform-

.(Signed) E.GAY,
Deputy Comptroller-General.
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FORM A
: . FORM C
Spoken of in paragraph 1. Condensed } i i -
4 ¥ Y Ccompress tad * : 2 ted on . : .
open foolseap, t:; ii;;‘;ntsfpzi‘fmns marked * ; to be printe Spoken of in paragraph 6.—To be printed on ordinary foolscap, long way.
. BiL vor PeNstoNs cHARGEABLE TO (major head) paD AT THE TrEAsSURY
REcistee or Popuasest Pavasie Orprrg ISSUBD ®or PeNsioNs cmageeasie to 14, Allow- : beiweca oxg il B 10 Z
ances, &e., or 92, B et ‘We do hereby acknowledge to have received the amounts set against our respective names as .
’ 9 : Pensions due for the periods noted under the orders quoted in our respective permanent payable
‘ orders.
Number | Particulars of Pll)’aée of Date of | Designation =~ Date on | Period ?
o Government t ] and | Name and birth, | of last em- which em- | counted : P Number .
P PO Orders. iny Glra sof | Caste. Christ- | ployment and ployment as { P il of Per- * | Period Signature of pages
0. ian era. office, ceased. | service. : manent | Nome of Monthly of | Amount paid, | With stamp if
l | Payable | Fensioner. amound. clai PUE | ayment exceed
' ) . ; Date. | No. Or}cfler P Rupees 20.
[ i.e., numberand » ' ‘ .
I d&te, name Of | S ——— | g
, Government
’ issuing, and ‘ \k .
register num- ! N, N L e ¥ B - '
Il ber on record : T "# : \*N\
| dile. fr . N
ST : —— L
% ‘ FORM D.
i N;_ ; ~ (Paragraph 8) to be printed on open foolscap.
verage Height L s
emolu- C]as.s of | Monthly feetgan:i Besi- Personal Where | i
ments. | PeRsion. | amount, inoh ence, marke pavabls, | Remarks. AupiT Rearster or PENSIONS PAYABLE AT Dare or Pavuest or PgNsioN FOR THR
" : TREASURY. MONTH OF
: 4 |=sma
. ‘ S N OIS
» t.e., date of issue E ;;?j = Z T § '§ 2
" of duplicate, A e bas PR RSeT B
with initials, of w | °8 JeH| 9 |HIPIE : Yl i
officer signing, » 2.8 28 2 | §35383 5  [Els E 2 8
or cancellation = e ol g A $&S38 & = e | =
of order (date ‘ A = o |~ : 4
. and cause). ‘ - 1872-73. Columns_for | |
e e RSN SIS > intermediate . Pl
———— = months. 4
el | : 1873-74. -
. o I3 |
FORX B, | & l 1874-75. ;
Spok ; . . ‘ R
poicen of in par agraph 3. Condensed by compression of column marked * ; to be printed on FORM E !
ordinary foolseap. 3 : g
X Full size (paragraph 10) to be prepared on ordinary foolscap. v #
GrATUITY REGISTER. : ' ; 1
Rearsree or Prryanenr PAvABLE ORrDERs rop Pensions pavaBrr AT TREASURY. , ’ i s .
_W‘A = R T S ——— = PAYKENT. y
No of( Name and a £ Dato of l Personal : Government _ Place of | Amount. |
P.p.o. | Caste of p,,ﬁ?o(; ,m‘:ﬂy Gt ‘ Height, Resi- | | rks of |Remarks. Orders. Name of Payee. | payment. Date, | Voucher Remarks. :
Pensioner. * ‘ ¥ O; d‘;r.. Birth. dence. | pongioner. | e No. o i
!
— ‘ T -
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