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APPLICATION FOR PENSION OR
GRATUITY.
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Class of Pension or Gratuity,
Amount of pension sanctioned.
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1. Folios 1 to 3 should be divided for entries in the following form :—
(1) Name of Employé. (%) Caste or Race. (3) Residence: 4)
name and residence. (5) Date of birth by Chyistian era a8 nearly 48
can be ascertained. (6) Exact height by measurement. 7) 1’9"5(:’.‘“1
marks for identification. (8) Date on which page i filled up- @) fﬂg‘f
nature of Employé. (10) Signature and designation of the Head ©
the Office or other Attesting Officer.
The entries in this page ghould be renewed or re-atteste

Father's

d at least every

five years.
9. Folios 4 to 15 should be divided for entries in the following form :—

(2) Whether cubstantive or acting and whethe”

(1) Name of Appointment. .
tive appointmen®

permanent or temporary- (3) If acting, here state the substan
(4) Pay. (5) Acting allowance.  (8) Date of appointment. (M) Signatur® of
Fmployé. (8) Character of Employé. (9) Signature and designation of I-Iead (; ;
the Office or other Attesting Ofticer. (10) Date of termination of ﬂPPO‘ntme?'
(11) Reason of termination (such as promotion, transfer, dismissal, &e.)- (12) Sig-
nature of Head of the Office or other Attesting Officer. » o
N.B.—No entries need be made in column 8 except when there 18 something
especially good or bad to be recorded. oy
3. Leave of every description (except casual), every period of suspenst ion {m:iil
employment, and every other interruption in service, should be noted, w full det
of its duration, by an entry written across the page, and at‘tested by
the Office or other Attesting Officer. ‘
4. A Service-bodk is supplied, ot his own cost, to ¢
appointment. !
5. The Service-book of an Employ¢ is to be kept in the (0
and transferred with him from Office to Office. Tt may be give

i‘iﬂe he resigns or is disc-hargéﬁ without fault, an entry being arst X,
effect. ;

’the Head of

6. Fvery Employé is charged with the duty of seeing that his oW1t Servic
properly kept up, and that all erasures in it are properly attested. 1 the 2
SRR difcultios may arite as to verification of STV when the ¢

‘mployé applies for pension.
7. Entries on Folios 16 and 17 are to be made only by the Examiner of Publie

~ Works Accounts.
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Statement of the following particulars :—

(a)—The dateby the Chuistian erq on which the Applicant Was born.
of uplmmtmemx., substantive and acting, held during the ser\l’f an
which pension is claimed, showing, when any nbpmnhueut was on \mp
acting one, what Sllbstmlt“e appointment was held at the same® ltll be
T'he dates of the b(‘gllmmg and eudmg of each a}.pmntment ShO“l() i
stated, and the pay and acting allowance drawn in each. ()~ ’m V.
of beginning and ending of each period of Teave: * (@)= An explond
of each interruption in service.
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& 8
CIVIL PENSION CODE—CHAPTER XIV,

e ——

APPLICATION FOR PENSION,

gperiony 82.—Every Non-Gazetted Officer holding a substantive appoint-
ment on a permanent establishment, except a Police Officer whose pay does
not exceed Rs. 20 and an Officer in the Post Office Department, the
[uland Customs Department, or the Salt and Customs Department, in the
Bombay Presidency whose pay does not exceed ten rupees is required t0
keep a Service-book, in which every step in his official life should be
vecorded, each entry being contemporaneously attested by the Head of his
Office. For Officers of the Inland Customs Department, and the Salt and
(‘ustoms Department in the Bombay Presidency, whose pay does not exceed
Rs. 10 a Roll must be kept, such as is prescribed in Section 125 («) for
the Police.

If the Officer is himself the Head of an Office (e.g., a Deputy Post
Master or a Sub-inspector of Police), the contemporancous attestation
should be made by his immediate Superior. '
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