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INSTRUCTIONS FOR THE PREPARATION AND SUBMISSION OF APPLICATIONS FOR PENSION.

%1, Shew ifi detail the dates, m@hths, and years of applicant’s various appointments, promotions &c., on the,

the application, ‘ticle 988, (2) Rule 2). )
pluse g?geE‘fter agzrx)ilr)lst Entry(}%)l. 15 of the( first page )o{' the anplication,. the date by Christian Bra on whizh the N
applicant was born. If not known exactly state on best informatien or esnm.ate ( Article %8 (a.)‘ Rnle. Yy : R

3. State under column 10 on the second page of the application against each period of serviee how it has
been verified { Article 990) and attach a statement to the npplic‘:rltio'n showing the natare of the documents exam-
ined, and the person who has examined them (Para 18, (Chapter 4\.1‘\'0f the T. M.).

4. Verify the services claimed for such period as may admit of verification from the records of your office
and the information thus collected should be forwarded to the office of the Comptroller, C. P., for verification in eich
: s (a) and (b) Article 989 ).
aicd c?.usi\f (t‘llxza :gxdnuf claimed (:am)lot be wholly verified from {he records of the office of the Comptroller, C. _P.,
reference must be made to the head of the office in which the applicant states that he served during the period
( clause (d) Article 989 ). ! ) . - %

6. If any portion of the service cannot be Ye”ﬁed from Government records, the statemenp in writing of
the applicant and the testimony of his contemporaries should be takgn, and also such' collateral evidence as may
be procurable should be collected ( Article 989, Clause (¢) and Paras 20 to 22 Chapter XIX of the T. M)

7. State against Entry No. 6 on the 3rd page of the application your specific opinion as to whether the ser-
vice claimed is established and should be admitted or not ( Article 991 (). :

5. If the character or service of the applicant 18 ruported to have been unsatisfactory, state whether you

propose any reduction in the amount of pension, if o, specify the amount to be reduced ( Article 514 ).

. : ; . i3 oty L beginning or ey .
9. Reconcile or explain the dxscxepanq , if any, between the date of e of the applicant’s service
as shewn in the application and in the Service Pook. }
10. The statement shewing the result of the verification
be attached to the application ( Article 990 ). : {
11. Submit the case in a complete form through the Controlling officer ( Article 990). - 4
should be attached to the application except in

from the Comptroller’s office should invariably

12.  If the application is for pension, a last Pay Certificate

cases falling under Articles 500, 501 and 990 ( Article 990 ).
13. Entries in the Pension application and in the Service Book with ersures cannot be accepted.

14. Explain the cause of delay in submitting the application (C. C.’s Book Cirenlar No. XXIX of July 1890).
15. An ordinary pension is payable from the date on which the. pensioner ceased to be borne on the Esta-
lishment or from the date of his application under Article 988, whichever is later. In the latter case the exact date
on which the application was made, should be noted on the application, ( Article 1013).

INVALID PENSION, (ARTICLES 485 to 501).

16. Send a medical certificate in the prescribed form ( Article 491 (7) of the incapacity of the applicant for
farther service if he is less than sixty years old (Article 486 and Clause (¢) Article 991,) but see Entry No. 27 below.

17. If the applicant is serving at or near Nagpur, the certificate should be given by the Deputy Surgeon
General, O. P.. or countersigned by him (Article 486 (5). ; ‘

( 18. 1f the pension applied for is more than Rs. 100, a certificate by a Medical Board is necessary ( Article >

436 (e). '
19. If there is a discrepancy in regard to the age of the applicant as ¢hewn in the statement on the first
page of the pension application and that given in the medical certificate or any other records, explain it.

90. Service after the date of the medical certificate does mot count without special sanction of the Chief
(lommisioner, Deduct the period after such date from the period of qualifying service (Article 499).

91. If the medical certificate is dated after the applicant ceased to “be borne on the establishment, explain the
cause of delay ( Article 991, Clanse (¢).

92. If the recorded age of the applicant is under 55 years, and if no specific disease can be discovered, ask
the examining medical officer to give detailed reasons for invalding him, and fornish your own special explanation
against Entry 5 on the third page of the application ( Clauses (8) and (¢) of Article 487).-

93. State whether other employment suited to the particular capacity of the applicant cannot be found in

any other branch of the Public Service ( Article 497 and Clause (b) Article 491).

94 1f the qualifying service of the applicant began after the 20th Jannary 1871 and after he has attained the
age of thirty years, ask the examining medical officer to certify whether the incapacity for further geryice is due to »
old age or natural decay from advancing years, or to any other cause. ( Article 523). ‘

COMPENSATION PEXNSION, (ARTICLES 468 to 484).

95. Opposite the fourth entry on the third page of the application, state fully the reasons for which it has
been found impossible to provide suitable employment for the applicant ( Article 469 ).

96, Against the fifth entry on the third page of the application, specify fully the particulars of the savings
effected by the abolition of the appointment held by the applicant ( Article 471). -

SUPERANNUATION PENSION, (ARTICLES 502 to 508).

97. Certify the cause of the appligsmh’s inefficiency opposite the 5th Entry on the 3rd page of the application,
order of the Chief Commissionex sanctioning the applicant’s retirement as superann uated (Article 992)

and quote the ( . ‘
t his option under Article 508, state the fact.

or if he is retiring a

" .
RETIRING PENSION, (ARTICLES 509 to 511).

98, Tf the applicant is vetiring voluntarily aftcr,completi'ng the prescribed period of service (30 yoars )
state the fact opposite the fifth entry on the third page of the application ( Article 509 ).

APPLICATION FOR PENSION OF AN OFFICER IN INFERIOR SERVICE.
(1) Medical Certificate should always be sent with the applicatien for pension or gratuity of an Inferior -

Servant of less than 60 years of age { Arts, 486 and 991 (c) ). £
3} There is no superannuation or retiring pension for Inferior Service ( Article 524). e
(3) Article 521 applies to the Invalid pension of an Inferior servant'( Article 528 ). A L

(#) Tustructions Nos. 1 to 17, and 19 to 26 apply also in the case of Inferior Servants.
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