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[ For general distribution.] .

Circular No. 9 Railway.
GOVERNMENT OF INDIA.
PUBLIC WORKS DEPARTMENT.

ACCOUNT.
Railway.

Simla, the x4t';1.]—uly 1890.

Transfers of ché,rges of Divisions and Sub-Divisions.
Forms for making payments.
Certificates and signatures on Public Works Department forms.

Read again— ‘ :
Public Works Department Circular No. 20 P. W, dated 23rd October 1889, regarding
transfers of charge.
Ao ; Hed 37 P.W., dated 16th December 1889, reducing
the forms used in making payments.
5 g 4 P. W, dated 17th January 18go, dispensing
with certain Certificates and Signatures,
Read also—

- Letter No. 77 A., dated gth May 1890, from the Director General of Railways.

OBSERVATIONS.—In the Circulars quoted above the Government of India
accepted certain recommendations contained in the report by the Committee on
Public Works Accounts. :

2. The recommendations were reproduced in the Circulars above read;
and the orders were made applicable to the Buildings and Roads, Irrigation and
Railway Construction Branches of the Department. The Director General of
Railways desires that these ordersshall be made applicable to open lines of
State Railway.

RESOLUTION.—The Government of India is now pleased to extend to
open lines of State Railway the provisions of the Circulars above referred to,
copies of which are attached. -

—_—

ORDER.—Ordered, that the foregoing be communicated to the Local Govern-
ments, Administra=

For information and guidance. \
tions and Officers

The Governments of Madras, Bombay, Bengal, the North-Western Provinces and
~ Oudh and the Punjab.

The Chief Commissioners of the Central Provinces, Burma, and Assam. !

The Accountant General, Public Works Department,

The Dirtecor General of Railways.

For information only.
The Chief Commissinner of Coorg.
The Resident at Hyderabad, !
The Agents to the Governor General for Central India, Rajputana, and
- Baluchistan. =
The Superintendent of Port Blair and Chief Commissioner, Andaman and
*  Nicobar Islands,

" The Director General of Telegeaghs,

The Consuiting Engineers to the Government of India for Railways, Calcutta,
Lucknow, and Central Division.
The Comptroller General. .~ :

~

R. C. B. PEMBERTON,

noted in the mar-
gin, for information
and guidance.

Ordered also,
that a copy be for-
warded to the
Local Administra-
tion and Officers
notedin the margin,
for information.

Colonel, R.E.,

Secretary to the Govt. of India.

Documents accompanying.

(1) Public Works Department Circular No. 20 P.W., dated 23rd October 1880.
(2) Public Works Department Circular No. 37 P.W., dated 16th December 188q.
(3) Public Works Department Circular No. 4 P.W., dated 17th January 1890.

+ G. C, Press, Simla.—No. 174 P. W. D, A. G.—21-7-c0—1,400.
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Enclosure No. 1 to P. Ww. D. Circular No. 9 Railway dated 14th Jul
. ! uly 1890.

——————

Circular No. 20 Pub1i§ ‘Works.
RNMENT OF INDIA

GOVE
PUBLIC WORKS DEPARTMENT.
ACCOUNT.
General.
"

Simla, the 23rd October 1889.

——

rs of charge of divisions and sub-divisions

Transfe
Read—
The following extract from the Report by the Commi w.
: ttee on Public Wo
rks Acco
unts.
supsecr No. XXIL.
Transfers of charge of divisions and sub-divisi
b 0”8.

300, The orders regarding transfers are éontained in para

yolume 1 of Codes and on forms Nos. 129C and 129D. paras. 111 to 133, chapter X, excepting

X g

400. 1t has been _the custom 10 sol:ne parts of the Department (and this is i ; g P 130,
B e p\'})ﬂ_ded " u:: i : RSN of a tl,'”“}?.fel' of division;[ ;;clon fact ordered on the f\

o eloved sod reliceing T o v ginoors, when a division ohanged hand ktonts (133 D). fo bo el mp by

the intention t0 U this form in such cases it fature. ged hands ; but it is understood tiatl?g p by

\ Y it is

401, Use of a catechetical form.—The question arises whether any form e not

e B o o s L ot th N should take. It will g et G

o quotatho roloved o B e obarve i by pae. 131 and

2 £ i g requiring SP‘:!?leuzt-t o the relievi:o

ice or action. 5

122 of the portio” &
snerally an
g A :
ion has been raised whether the same detailed
ed pro-

officer dosoriptive of the division &
402. Permanent and temporar’y trangfers.—A quest
oedure is necessory in the case of o transfer which is intended to last not ove h
oodure B ermanant traoster o oF e Tt s to bo borns ia mind that s e e T
quantly become permauent; and therefore the same procedure appears neoessl;(:.y tt""]‘)‘p?aﬁy transfers ’;1;2 1{1nfthe
4 —The C ittoe" consi v be followed. S
omml w"izgs“gg;” g‘:&:&rﬁs Nos. A and B referrad to i
um preseribed in Paragm;ﬁsp?;;gmp%s 112
21 and 122,

1 is necessary
‘od above, together h
or ; and that, except in cas q
es of sickness, it is
s unsafe to allow
any

403. a
1 113 of the chapter quot
i s of permanent trans

bo sulficient 12 cast
other procedure in cases of temporary transfer.
404. Transfer Jorm B.—No pseful result follows from requiri :
officers to be made ur;({’.o l?atai olfw;rg:sfer. and it should be 23}%’0'}5“?2:‘1:?” in the hands of sub-divisi
prepned. and to reco % Mi' tt g 1f1nbuw$m°d that the Stock returns wer: er to the latest b alancexvxslonal
records, stock ov tools and plant should be made except of those in the e prepared up to date. N returns
pcrsonall_v. personal charge of the reliew; od & é’; lists of
FIH ed office
Salary to two officers—The occasional necessity S
in the same ivision, while the transfer is in ¢ urse
i i to check any unnecessary delay.
408. Ree qfd.‘u'cional trauqfarc.-—’l‘ranfer re of diviai
the superintending engineer’s office. papers of divisiona! officers should be finally recorded
407, Transfers q'mb.«z;vwm ara, 198.—The ord RN e Xy
apo should b rouarded £ 27 bt this subject appear satisfactory. The ¢
Js A . e transfe
ter of ineumbents qfclmrgu.—The keepi . v o3
gab-divisions showing, the periods of incumbency, Was sﬁé‘ge;‘tg; {,; :Sl:tér of officers in charge of divisi
often facilitate inquiries into transactions of remoto date. cer of much experience vtféons p
: . would

of allowing full

¢ ng salary to the relievi

of execution, sl}onld be recoguis:gl,lg: ll?e%ngnlgf:e giezd
: o the




' 2
ResorurioN.—The recommendations of the Committee are accepted.

2. In the case of a transfer of a divisional charge, no catechetical form noed
be n§ed, qnd the procedure preseribed in chapter X of the P, W. Code will be
modified in the manner suggested in paragraphs 403 and 404 of the report.

3. In reference to paragraph 405 it may be explai
: : plained that no emoluments
in the nature of charge or acting allowance attached to a post can be drawn by
two officers at once. The relieving officer will not be entitled to such allowances

4. In the absence of any advice to the con
that the transfer has been conducted wit,
the full salaries admissible to both officers

trary, the Examiner will assume
h sufficient expedition, and will pass

5. This order is applicable to tho Buildings a

Railway Construction Branches of the department, S s igation, and

—————

ORDER.—Ordered, that the foregoing be communicated to the Local Gov-

The Governments of Madras, Bomba: . Bengal, -
Oudb, and the Punjab, 4 gal, the N?m"“

The Chief Commissioners, Central Provinces, B

The Resident at Hyderabad. » Burma, Assam and Coorg, y

The Resident at Mysore (for informntion). nnnish'llti()ns a

The Agents to the Governor General for Central India, Rajputana and Baluchistan nd

The l:;;;:ﬁ{;?tundent of Port Blair, and Chief Commissioner, Andaman and Nicobar

The Director General of Telegraphs (for information),
The Accountant General, Public Works Department,
The Director General of Railways.
The Consolting Engineers to the Government of Indis o

now, and Central Division (for information), ndia for Railways, Caleutta, Luck. :
The Comptroller General (for information). inform ation

estern Provinces and

ernments and Ad-

tothe Officers noted
in the margin, for

and

guidance,

R. C. B. PEMBERTON » Colonel, R.E,,
Secretary to the Govt, of India,

Enclosure No. 2 to Public Works Department Circular No. 9 Railway,
dated 14th July 1890,

[Copies of the forms referred to in this Cireular can be obiained from the Contractor Jor Printing Government of
Iudia Stock Forms.)

Circular No. 37 Public Works.
GOVERNMENT OF INDIA.

PUBLIC WORKS DEPARTMENT.
ACCOUNT.

General,

Calcutta, the 16th December 1889.

Forms for making payments,

Read the following extracts, paras. 70 to 88, 90 to 99 and 103, 104, from
the Report of the Committee on Public Works Accounts :—

SusJsEcT No. II.
Forms necessary for making payments,

70. The forms provided at present for use in making payments are—

1. The nominal muster roll, with daily or ten day report , Form No. 2, 5 and 5A.
25 CORLIROU SeTTHoTRN T (o &, "UTs SN | I iy
8. Petty contractor’s bill T Y YRR R NG
4. Miscellaneous voucher ¢ L TR T ot £ 1 o i AnAt oy (1
5. Bill for materials ¥ s " 4 o k ; % . 17A.
6, Account of petty contractors PN G M
7. Bill for salavies PTIINLTS ST g TP et K N ) €
8, Journal obdwhlests T oL, et IR 7 ¥
9. Bill for travelling allowances ., . , , el S
10. Acquittanee roll b it It T o T o el
The following forms are also sometimes used for this purpose :
VR T e e e R B Form No. 7D.
12, Requisition . s Sl e R S ey » 1 SAand 8B.
13. List of purchases i it G ot

Payments are also frequently made upon suppliers’ own bills.

71, Few forms preferred.—The opinion is general in the department that it is preferable
to have a few forms only for purposes of payment, although it may be sometimes necessary
to alter or add to a form in manuseript, than to have many forms with the intention of pro-
viding one for each condition or circumstance likely to arise,

72. The officers who have to make the payments have not the facilities or accommoda-
tion necessary for keeping a stock of a variety of forms ; and if they happen to use a wrong
one, correspondence arises, although the irregularity may be really of no importance. More-
over, the keeping of a stock of a large variety of forms wastes paper and takes up office space
for no useful purpose.

73. Forms necessary.—Omitting the forms necessary for payment of salaries and allow.
ances to the staff of the division, regarding which separate recommendations are made under
subject No. X1V, the Committee thinks that the following forms will suffice for all classes
of payments:

Muster rolls, .
’s certificates or bill in form A
Contractor’s certi : } (oide paras, 79 to/87).
«  Ditto ditto in form B
Hand receipt.

74. The Committee thinks that it should also be permissible to make payments upon
the requisition and “petty estimate ” forms, when a work estimated for on either of these
forms is paid for in one sum on completion, N

-




75. Muster roll.~The Comm:
‘ : mmi
ghould be issued as samples merely, anq tha¢ it should be Tofs simple forms of muster roll

ttee recommends that two

ing daily labor to print their
thought fit. Remarks on t(l::nfg:r

ms, modify deto] to executive engineers employ-
subject No, TTA, e ol and th § %

™8 of muster roll and the dziTy P ogtoes oF not asthey

report will be found under

. 176. P :
that all cg;?:ag{o‘;‘;”‘;‘;cgo;:pc;ﬁ?{c‘:,au or bill.~The Comnittes I
233::a)c;toghefcommitt?° now fu accounts should 1y g ' "I““dz l‘fg;ommcndod
» 1or work in progress op Supplies not eomy) ted case of running l(‘:;a:“pt:m. 2:
pleted, when wi

ment prior to the final it i
or on form A, on¢, the payments may be made optionnlly ;t .:hdmlix:ﬂ i nf -

‘ » on the d i
7. Details necessar, ~Th THE g

for this purpose show {he nat:(}l:?%hmmpt form should i every i |
payments as well as the cuy ¢ work, the to 2 work domg, Loy oiog used
*ont payment on aeon| ﬂndv;;lue of work done, and the Pgl"ovioun
2

page of the contractors’ book i
ok, which page ghoulq be cross m should begr 5 reference to the

78. When payments aze made, on the hay - ;

account of a work ¢ d d recei
R bhe account of whigh jg kepy bcelpt form, by sub-divisional
st unless ho py Pt by sub-head a'Visional officers on
Payment by sub-heads adding & Pore® the Work abstraet (rer ¢ divisional office, the sub
Vvenient to use form A than the (::{llf para, 237), dint.ri,but.o the
79. Form 4.~The contract o Probably be found more eon-

one man’s account only . :
would be alway ses £ :rt}l': , full details of quantities of ¢,

80. Yellow form—The i
«~—Lhe worl
yellow paer, o be ased wh:; (tl:egﬁfor;na should b of Several g
Previous payments have been made DAl payment is mad, ; 81268 and some should be on
known as an acoount on whicl no b:ﬁ:ccﬁ"-“"‘f = The yellow ;’:r?nwhzk ox ®upplies, upon which
v 1s due, now come to be
gonerally

81. Extract
contractors’ bookﬁom contraciors’ ook ~W

ertificate in fory, (present form N
4 0.

@ different oluggeg 14) would contain

of work or supplies

purchase of
: ot £ purpose the name
'io“g’“lnst them, g iy ':om that of the officer
83. Contractors accounts.—Contra o eovssary o fix respon-

acecounts in t s {
the same glrecl;z&zzzrigtg;;b:i‘i} ‘g indicgtgaso:ht‘zg‘}o aﬁlmowlcodge the
o 1. e .°d° I X11 145 'm, and on the fi
formsdi'c ?g:rty‘icates t0 be omitted —N, derti : aud 149, to g}y, on
should e s;g’;‘;? iy certifiates an gt
2 y the officer ilures, guly :
countersigned by tge contrac::o:nt'i“fst:’]:l with tl;e dﬁ]:? 11
' b pay it, the o o ivisi
every case the bill must ear the g e rersignature g
who pays it or orders P;;’l;nt:xftmg&\i?m of the oﬁic:i; :v::,gb"
. e i

subordinat, : - i
Delow). @ employed upon the work nnlggs ?t ?:h:m::;mﬁ for {) PAT6s it and of the officer
0

correctness of their

85. Form B.~The form whieh the Commi

headed as follows : ommitiee gy
v 8gests undep this deg ;

A A ignation is one

Nane of  |Referencat, ld =y e
coutrncfgxf:t({r N‘:“m Ofl work ’:“mm::m or s
. T suppli am
supplier, Pplise, re:eio:i:g"r Quantity, | Rote
supplies, Amount Acknowlodgment

T
\

-
86. Thi e
completionTl;l; f:;:-l.; vz:ui:l]pbpeli‘;:ed ﬁr one or more 00n:~—-—~
settlement of running accounts, A nuvx:;):];io?v" be u sedmchm or suppl

ier paid up at
) : : o once on
and paid¥in one sum : it would not in such a m&"lﬁrs’ ownrb?i‘]mqn on account or for the

ight be summarised on it

form ; the original bills would be . nee
" B attashed tojt, VY W repest the details iy thi

d‘ nal certificates under

S
%

i %
e, ‘.
AT TSI

4

14 000 T Sl
57
,

.

3
87. It should be signed by the officer who prepares the bill and also by the disbursing
officer or the officer who orders payment, but if they ave the same a single signature should

suffice.
88. Hand receipt.~The hand reccipt might be in the present form No. 16 with the

glight verbal alterations necessary to show that it may be used indifferently for payments on
account to contractors for works d'one or supplies, ‘and for payments for miscellaneous pur-
poses. It should contain the particulars mentioned as necessary in paragraph 77 above.

3 % * * * * * *

90. General remarks—The note “Prepared at contractor’s request *” which is now placed
on form No. 14 should be omitted from form A., as the certificates are not bills submitted by
outsiders, but the onteome of departmental action concurred in by the contractors.

91. It should, m oreovel:, be recognised that a contractor may submit his bill for work
done, in the departhﬂm] form and in very exceptional circumstances in his own form, provided
m ggves the necessary details and admits of the endorsements required by the departmental

form being made on it.

992, Tt does not appear necessar
figures set forth ghould be px;mted’o
ghould sign in the contractors ook (

93, With reference to the certificate of the correctness of the claim and of measurements,
on the face of the present form No, 14, there is a general opinion that this certificate, if not
altogether abolished, should be framed on a basis 'nl.lowmg latitude ; that the reference to
measurements need not be limited to the quofation of a record of measurements i
taken ; but that reference to any book or docnment ia which measurements affording an
efﬁcien’t check over the payments are to be found, such as earthwork registers, or the details
of an estimate, should be permxtted. In these‘ views the Comnr;xttee agrees, but the Com-

itteo would go further : it recommends the a )ohtmnpf the certificate altogether (vide subject
mi ]s are prepared on other dafa than measurements actually taken, the

When bil : .
NO;'c: If?gm whicl: lt[w Jetails are obtained should be quoted in the measurement book, so that
f;t)xl(ttntl'ion of a page of this book would bealways possible,

sresent form No. 14 might be omitted from form A, This matter

. h?'by(l)et&lt%n i;fi}lf ldiscret«ion of the local authorities, Note 2 should be made sufficiently
might. Be Jicate that it is the disburser, and not the audit office, that ‘is to decide when wif-
clear to 1n lcceSSﬂ-l'y to the signature of a payee; in note 4 it should be explained that it is
nesses n-rchncﬁnal  yment op account of a work on which payments have been made on
only for thet : le{)loW Foaria required? note 5 is redundant ; and note 6 should be omitted.
account, t 111 & ):mnecessﬂ"y detail in the docket on the back of the form : it might be limited
;I‘h((l'r:i :: nﬂ;‘x b-division, work contractor’s name, and to number of last and present certificate

0 d1vision,

and month, " d
«  DPurehases.—When form A or form B is used for purchases of materials, no attempt
o5, Purchases. between < Price ”” and “ Payments,” as is now done on form

y that any certificate to the effect that he accepts the
ver the contractors’ signature in the body of form A. He
vide paragraph 83 above), and on the final certificate.

i<tinouish p
.should be made to distinguis ¢ materials, rate, unit, amount, and the account for which pur-

The description ©
1d alone be shown.

ors’ bills.—Suppl

96, Suppliers bills 1pp

accepted, the necessary parbicu !

shental officers, Also suppliers r;na e

their bills, This.is the preferable pro % %

f inf ormation 40 contractor w=Any contmctof desiring to receive a copy of his

97. Supply Qh v ‘ntries signed by him 1n the contractors’ book, should be supplied with

certificate, or oflz f,b .21 sum to be fixed by the Loeal Government and credited to the
this on paymel

State. uchérs—The questio‘n w!xether lower subordinates who know a verna-
08, “Pernacular vouc! in certain circumstances, be allowed to prepare contractors’
cular language o'nl ; This would involve the acceptance of such contract certificates in
certificates, Was dxscussei;wr as vouchers, Opinions were strongly against this proposal, and
vernacular by the c_axﬁ‘.n st ads geheral rule vouchers should be prepared in English, but
the Committee,c"“s‘de'sld not refuse to aceept as a valid voucher a document which is in the
that an exammfi’lr ng:ument chould bear a brief note of the particulars in English.
a
vernacular. Suc ki saadiog fi Bombay expressed himself very strongly in favour of
officer of h1g ino kept in the vernacular, and he instanced the practice of

No. 17 1131
o u . 3

chased sho iors’ own bills when prepared in English should be freely

Jars required by the departmental form being added by depart-

ht receive departmental forms freely, in which to submit

f a nomind

99, One n
primary accquubs ;Eld vzﬁzhﬁ?p::;mgent where the accounts, especially those of ryots’ rights,
Government 10 .the e(;ve:ct]y ordered to be kgpt in the vgrnacl{la}'. Another Bombay officer of
were, he exp.amed, 1 l:ea.ﬂl' gave a diametrically opposite opinion.
as great experience 0;3' >, * * * * *
*

__The question how far the keeping of copies of vouchers which
ﬁar‘-e e'ﬁamg’er is necessary was also discussed. Muster rolls (re to be

108. Copies of voue
pies of these need be made. Tt has been suggested (in para-

have to be submitted to th

kept locally, and therefore Do €0




-

4

raph 62 under subje:t No. I A) that all bills should be made out in a contractors’ book.
g‘his book will contain full details of payments for work done or materials supplied, There

appears no necessity for keeping by the disburser or in the divisional office copios of any
vouchers of payments submitted to the examiner,

104, Custody of vouchers,~The original vouchers can, if so desi
examiner after audit and defacement, to be filed in the division
returned to the divisional office within two months of the end of t
relate ; but the Committee thinks it would be preferable to record th
The space which they would take up can be estimated very closely.

red, be returned by the
al office. They could be
1o month to which they
em in the examiner’s office,

ResonurioN.—The Government of India is

recommended by the Committee, and to circulate
tion.

pleaséd to accept the forms
specimens with this resolu-

2. These forms will take the place of the present Public Works Depart-
ment forms Nos. 14, 15, 17A and 18, and the existing form No. 17B will be
abolished. The manner of using the new forms is explained in the report, but
it ' may be briefly stated that receipt for payments “ on account” may be taken

on the hand receipt (form No. ), or on the detailed contract certificate (form
No. 5 A, on white paper); that final

made on form No. b A, on yellow paper; and that when contractors oy suppliers

- are paid up at once on completion of work or supplies, form No. 5 A will be used.

Where choice is permitted between forms 5 A and 6, a consideration of the

amount of detail required in the voucher will genevally decide which is to be
selected (see paragraph 78 of the report).

3. The Government of India accepts the recommendations in paras. 06
and 98 of the report, relative to the acceptance of bills prepared by suppliers
and of vouchers written in the vernaculay but bearing a brief note of the

particulars in English by an officer not under the standing of sub-divisional
officer.

4. Local Governments may issue such orders as seem to them suitable on
the subject dealt with in paragraph 97.

5. All vouchers of payments must be recorded in the Examiner’s office,
except such as by special order are not submitted thereto,

6. The Government of India defers issuing order on paras. 76 (second
sentence), 77, 78, 81, 83, 92, and 103, until it has received the opinions of
Local Governments on the Contractors’ book recently circulated to them.

7. This order applies to the Buildings and Roads, Irrigation and Railway
Construction Branches of the Department,

OrpEr.—Ordered, that the foregoing be communicated to Local Gov-

For tnformation and guidance. emlpents, Adminis-
The Governments of Madras, Bombay, Bengal, the North-Western Provinces and  trations and to the

tnth ek $5e Fanjen, Officers noted in the
i issi tral Provinces, Burma, Assam and Coorg, : "
The Chief Commissioners of the Central Pr 1 margin, for lnforma.

Resident at Hyderabad, : 2 : : ‘

g: A";sclng(snco the {iovemor General, Central India, Rajputana and Baluchistan, tion and gui T
The Director General of Railways.

The Accountant General, Public Works Department,

For information only. i Ordered also, that
The Director General of Telegnpb.s. ; v a copy be sent to
'.l‘hi Sup;;-ii:otﬁ:icnt of Port Blair and Chief Commissioner for Andaman and the Oﬂicers ed
The Cousultin E;xgineers to the Government of India for Railways, Calcutta, in the margin, for
nd Central Division, < :
The Comptroller General, information,
R. C. B. PEMBERTQN, Colonel, R.E.,
Secretary the Govt. of India,
.
_.—q-‘#,-'-‘?’qm_;-‘_ﬁ R I T R Ny, e

payments for running accounts will he

.....

(Enclosure 3 to Public Works Depar‘ent Circula.r No. 9 Railway, dated
14th July 1890.

Circular No. 4 Public Works.
GOVERNMENT OF INDIA.

PUBLIC WORKS DEPARTMENT,
ACCOUNT,

General.

Calcutta, the 17th J. anuary 1890.

Certificates and Signatures.

—————

Read—

Paras. 130—134 of the Report by the Comlﬁittee on Pablic Works Accounts.

. Sussecr No. IIB,

Certificates and Signatures,

130. The Committee recommends that the
may be abandoned, and that it may be ruled specifical]

means, unless the officer signing it proteets himself by a remark, full responsibility for the
correctness of the facts set forth in the paper. The Committes further recommends
that no officer be required to sign any paper unless he is in a position to satisfy himself of the
correctness of the facts it sets forth. It should be formally admitted that the executive
engineer’s signature to a compilation by the divisional accountant does not imply responsibility
for the detailed tracing of the entries back to the original documents, but merely that he has
every reason to suppose it has heen correctly prepared. :

131. Signatures necessary.—The Committee thinks that the nu
departmental officers to a voucher for a payment should be reduced to one, or at the most two,
and that, when a gazetted officer or an experienced upper subordinate in charge of a sub-

division passes a voucher, it should naver require the signature of the executive engineer in
charge of the aivision unless the latter is the dis burser,

mber of signatures of

132. Noles of eriticisms.—It may often be advisable and necessary that an inexperienced
sub-divisional officer’s action shonld be carefully scrutinised by the executive engineer, and
the executive engineer may well record, on the voucher, the extent or notes of his serutiny ;
but there should be no rule which will oblige the examiner to refuse audit to a voucher because

the excculive engineer has not signed, or made remarks on it. It should not be assumed,
because the signature is wanting that the examination has been omitted,

133, It cams to the Committee’s notice that

the signatures of four or five responsible
officers were required at Dera Ghazi Khan for a be

d-head ticket costing Rs. 1-3 only,

134, Witnessing signatures.~The rule (vide Public Works Department Circular No. 9
of 1832 and note 7* on form 14) requiring

that signatures affixed by seals or marks, and
signatures of persons that are not well known, shall b witnessed by two persons, causes much

trouble. It may or may not be petessary. The Committee suggests that legal opinion be
taken and orders issued accordingly,

* Also revised note No, 2,

Read also—
Para, 490 of the Report :

490. A question was raised in this provincet as to the official who should sign a contract

4 certificate over the words * In charge of the

¥ Nosth-Western Eyovinges and Ondb, work.”  The case was that of a work under the

direct supervision of a sub-overseer, but which was regularly inspected and controlled by the

sub-divisional officer. The Committee thinks that the sub-divisional officer should be the

person to sign as in charge of the work ;and that there are good reasons for not allowing
the sub-overseer to sign as in charge (vide para, 84),
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n the Certificates in Part L of the Pub(ic Works

: hoations sanctioned i -
o Department Form Book.

-

P. W.D. ForM.
B e REMARKS.
* Title. '
No. o j .
————_———/ \ 2
... | The certificate is u‘ﬁ’u&essary. SR

The certificates of payment and of measurment
are not necessary. -
The officer’s note that the eash balance has been

1 | Cash balance statement
2 Nominal muster rol

4 | Cash-book , counted and is correct should be entered, but
\ the accountant’s note is not required,
. ... | The certificates on these forms will be retained.
7A—7D | Day-books Ditto ditto ditto.

The accountant’s certificate will be retained ; no
certificate by the executive engineers is neces-
sary.

ock or tools | The certificate is not necessary.

A—S8B | Requisitions
?0,11,12 Stock forms o5

13 | Balance reburn of &t

and plant.

The certificate should be reduced to * The mea-
surements were made by A_B- on—189, and

~are recorded at page of Measurement
Book No. ,” and be signed by the officer
. signing the bill.
p 78RS e '+ | The certificate is not necessary.
174 | Bill for mﬂte}::ad metal supplied | g certificate will be retained.

14—15 | Contract certificates

f
19 sf.at.e{nent . hbalancestatement | Lo certificate is not necessary.
20A Dwxslogﬁllm =+ | The final clause of the certificate is not neces-
21A | Salary sary.

B | Report of non-gazetted officers | pe ce;'tiﬁcate will be retained.
e
21 L e :

99A | Travelling journa

1 No certificates will be required on these forms,
except in special instances where a certificate
is necessitated by the rules in the Civil Ser-
vice Regulations. 1

92B | Bill for travelling allowances ...

s oent bill  vee
5 g::lfl:(i%unt current
4 List of monthly acco

31A
hers. / :
B E:g::ive eng_ineer s certificate
% of examination.

33A | Work voucher

The certificate is not necessary.
... | The certificate is notnecessary.
unts and

Orders on these forms will be separately issued.

-

The form has been abolished.

Ditto (manufacture)
AR .. | A new form is being issued in which the certi-
s7 Refunds ficate will be turned into a note.
deviations The abolition of audit by sub-heads involves
38 Statement of dev1 ; t,h;a‘l abolition off this fodrm. 2y .
| blic | The first twenty-four words will be émitted from
44A | List of officers occupying Pu the certificate, which will begin at « In the

buildings- case of officers,” &e.

45A Completion reports The certificate is not necessary.
} omple

45C
—_— " G. C. Press, Simla—No, 174 P. W. D.—20.7-90.—1,400.
.
B T T o g

.......
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