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Copy of 1stter from the Inspector‘ﬁanaral of

. BACK PAPERS. FURT RS Bg:

G.No.53322, dated 10th June 1898: -

W ', " Registration,Nadras,
£ T havg"® thdhonour to submit the following raply to

No.
ate.

1

AL VI :
, Ll R 1 7= 59 order, No,gas, Judicial, dated 10th July 1897, re-.

g in the standard design sanctioned for, Sub=

.51;1,&&up4» Government

registry officas. T delayed replying to the reference with a

view to inspect as many of the existing offices as p0531blg,

and find out personally how far the existing accommodatlon in g

sach was sufflcieng or insufficient to mest prasent & future

reqguirements. Owing,however, to Pressuro of work connected

with the Famine Charitable Relief Fund operations,I was un- 3

37 A .
g able to go out on inspection until about the end of Décember

. T s 1897. Since then, I have inspected nearly seventy offices & e
have also had an opportunity of consulting many of the

pistrict Registrars and the Government Arq@tact on thsa

g
*« 'subject. I have also worked out detalls of the scheme

I’ 1 suggested in Appendix B,item 2, to my 1etter, G.Wo.5307,dated

‘ : v 10th September 1897, for providing certain offices with

cord racks on>the model of those constructed in the Board?’s

b re

office so as to aconomise spaca in the re8ord room and thus

‘ reduce the cost of the buildings. 4
24 There are three designs approv‘d for %ubreglstry

1T and III. The first one sanctlonad in 1882 haqhow bean
¥ practically abandoned. It consisted of two rooms,one moasdr—ﬂﬁ

ing 24X 12 fact and the other 24% O feot, In 1888, 8 revised7

w desipgn was sanctloned in G.0.No.2280 W,dated 21st July 1888

¥ \O.nga—-

‘i offices which arp shown in the accompanying pencil gggtches I‘
Y

)

i

o ¢ : ,
F iy which is now adoptud for smaller offices having not nﬁ
g 1S Lo

three clerks. This¢  comprises two rooms,sach measuring,

6;‘ 12 fest, giving a total of 612 sqguare feet, For larger

- i" : offices having more than three clerks,another design was i
. ganctioned in 1891 in which thres rooms ars provided,#one fo
4 the clerks measuring g2% 12 feet; one for the records

i I’ i measuring 22¥ 12 fest plus 12 ¥ 8i feet; and another for th /

i | Subregistrar measuring 15% X12 feat, giving a total of 814

‘ &
sGuare feet, axcluding the verandah between the wings. Thaji

are saveral Subregistry offices built on designs altogethe
different

£+

G AR ARG & T T



| within the past t#n years have generally been built on one or the

% T+ seems to me that the design For larger offices sanc-
tioned in 1891 is a somewhat cumbrous and expensive one,and this ,
I believe, is also the opinion of Mr., G.S.T. Harris, the present
onsulting Architect to Government. The design sanctioned in 1888
is a simple one and might be adopted for all subregistry offices
with some modifications in the length or width of the rooms to
suit the4requiremants in each case. Increased accommodation might
also be made available by providing two doorways instead of one

in the centre and by altering the position of the wooden railing

which d#vides off the portion occupied by the clerks, The width

-

of the verandah should be increasesd in every case so as to afford
sufficient accommodation for the parties resorting to the office

and obviate the necessity for erecting separate sheds for thelr

W P.by,:u e

use. The modifications ars indicated in the accompanying shetthas

mirkcd A,B #pd C.

5?t 4, For small Bffices having only ons or two clerks and re-
gistering not more than 1500 docunms nts, the design of 1888 scems

to be unnecessarily large. T think it would be sufficient to pro-

vide two rooms sach measuring 12% 18 feet, giving a total super-

ficial arca of 452 Square fe

rd design of 1888 now in force,

at as against 612 squa%; feet allowed

the standa and against 504 square
in 3 8

feat provided in the old design of 1882 now no longer adopted. For
it ffices having three or four clerks and registering from 1500 to
fidl & (0] S o

] ons of the room might be fixed at (a)

iﬁg 5000 documents, the dimensi

24 ¥153 r*spsctlvaly, and ~for larger offices, the

'\ 94412 and (D)
j st and (b) 30X 14 feet respectively, or

,ji rooms might be (a) 30 x12 fe
# o Subregglstr offices attached to
20 X 18 foet esach., In many of th ubr o v

and

istr sasures 20 X 18 feet
' \Taluk offices,the gubregistrar’s roon measures

;raffords ample accommodation for fiv

rosorging to the officg for Te

e or six clerks and for partics
gistration.

*

5, The office room might be tiled or terraced as may be
gnmlnmst convenient by the Public Works Department, but the

4kord room should invariably be terraced and should not be less

18 feet 1in width and in height,and should be provided with

(each 5 X 6 feet ) and with two or three
ventilators

‘windows on sach side

& other of the two later daesigns referred to above, '_%%}ig

’-

o

L

ten feet of it will be fitted up 1ik§ almirahs on the model of that

i P

11‘_saved Thu cost of construcilng the racks w111 also be small. -

-as compared thh that Gf!makln&\al@irahs.on the 5R@St1ng

g

: dssignﬁ, which are all t};;—linad and cospﬁ from p,,o to

vr-,*

S W .

. for records ogual to that of 22 alm:.rah‘ pf'th\ nreserxt de 3 |

oA

ventilators placed in the back wall six or seven feet above

the floor. A row of almirahs can be placed near this wall

leaving sufficient space for constructing record raéis on'the'ﬂ €
plans suggested in Appendix B to my letter of thes 10th,
September 1897. A rough plan of thig&ecord rack is given in ¥
the sketch D. The rack will run up to the roof,and about
-

adopted in the Board’s office, while the remaining two feest
at the top will be left open for placing miscellansous
records. The almirah portion will be five fecet desp and will
contain four rows of t:t registers and indexes, two on each
side, By this arrangement, every inch of space will be
utlllZ*d ‘and th:vcost or cgnstructlng addltlonal racord

w

. D .

rooms for - iy appf&catnons ara ponstantly b tha . s
LA -

L

“
.,

) z ML
I, 80 each, From calculatfons maq. by ne, g flnd that a reco
1 w8 n

ke
rack, 15 feet 1ong, 12 fc&t ‘high and ‘5 fost duupgqall LA

about s, 500, w1thout the tln-linlug,and w111 prov1de spacs
sign the cost of which, at only 1450 sach, wit,hou’r the til8
lining, will be not less than®, 1joo Further a roém r S
ing 12 X 18 fe é w111 contaln only $d oﬁ.phssafalnug?
whereas the samehylll'eagily hold ‘a rack of the dlm@ﬁﬂ:
mentioned above and alfle provideg space for 3 almiraas>to
bz placed ad near the back wall., I do not think that tin-
lining is of much use as it effexs affords no protection §
against fire or white ants, but, on the contrary,tends to g ?'
époil the register of books by excluding the air from the |

almirahs though the books are frequently taken out and

)
f
'\
5
g » - 3 i
allowed to dry in thgopen air, the paper getﬁhamp and the
writing fades away at. the end of 20 or 25 years so that in
e
many of the officeshold volumgs have to be recopied. The
rack might be painted with some preparation containing a e

solution of arscnic, and the doors of the almirah portion

might be fitted up with perperated zinc sheetsi‘hasJ ara
asa &

g Jdnevnrasr aes



E{ ho#%cr matters of detail which might be sattlaed later on after

Os

accommodation t
aé and h

does

ik ¢

quof‘construction.

" case is compared in the

the designs of the offices are approved.

o If my proposals are accepted, thers will be thrse designs
for Subregistry offices which, I think, will drford sufficient
o meet all present and future requirements, The

designs have been shown to Mr. Harris, the Government Architect

though he thinks that the number of windows might be reduced. He
not, approve of design C2. The accommodation provided in each

following st,at.amc:nt with thatiallowed

e

e has expressed his entire approval of those marked A,B, and C s 18

J in %the existing dgsigns, and a glance &b tha figures will show ' z
that the proposed dusigns will not 1nvolve gny increase in the me"’ 5,8 k

9*.

g |

R s mall Mfmw
9 x26 376 Yt xas-298f S e K27 /78 %
oh’uc}; : >
extsth - aof |exassiit| 672 it 2f- 169 | coev2$
. 5 12x22
WJ" s ¥ P% g::;;j“ 874 Y x21:/57% 13583 el
- il 278 1237826 433 ; 75 x W 2 /5‘)‘4 2/ x36 + 7J‘Dﬂ
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‘ of sufficient 11Lht and vehntilation in the rooms and the in-

gufficiency

rirst defe

as desiged by Govurnmunt

,however, that two windows on

Mr., Parlls consider

of the racord and office roomg are upnecessary and that

iy side
| % 53 foot) on

A sach side in each"of the rooms would
windo
suffi Ci ;,‘Ylt .

o side walls from

Tn other words, he would reduce the number

guite £ S
8 to 4. This might be done in the

ana in U

the offica room and one

e

: i N
, ’jm’. 5000 d‘ft:ax( Tlice = /&,“ - metd%%!{: € gt ecs cic ﬁé’f/ﬁ.,
1 ] \ 24 %7 One general complaint in rugard to many of the offices

& puilt according to th4h¢signs of 1882 and 1888 is the want

ofLaccommodatlon provided for records. To meet the

sct, I have increased the number and size of the windows

gach
!
ona
be
of windows

casa

window(4 ¥ 6 feet ) substituted for the

7 o

i

find that the applications for extension of the existing

and more would have been roceived if I had not sent roundka

Mettor of the. Idi.h’SaptembcrlBQ? already roferred to. If

£

i '(5_;_ o S ¥ 6 féet) proposed on each side, but in the

record room it would seem better to have two windows on cach

side (8 or agyi 6 feet), as the record rack, which will

pe 5 feet desP, will rum nsarly the whole length of the room

window on each side may not give sufficient light,

and one

The matter may however, be left to the decision of the

professional officers.

8. As repards ar&itional accommodation for records,Il

buildings have been received so far from sixty four offices,

Ciréular calling for the opinioms of the District Registrars

regarding the construction of record racks suggested in my

this proposal is approved,'ﬂe cost of thess extensions

at ithe same_timc, the record accommoda- .

would be saved,while,
tion would be increased two fold at less than half the cost
reguired for additlonal almirahs‘ In the Budget for 1898-99
I provided 110,000 for the construction of thesé;raéks s but
the amount was reduced by Government to 45,000, I reqguesst
that Government will be pleased to reconsider the guestion

and sanction the construction of the record racks in all __

e

almirahs for other offices where they arcrurgamtiy_'”%i
and whers sufficient room is available for them, b
l5,6,000 and more i8S annually expended in making/ 5
almirahs, but pundlﬂg the disposal of the guestlon fo)
ing racks on the plan proposed by me, I have postponed
supply of these almirahs to several offices. I beg,therefore
that early orders may be passed on the subject. In small
offices, the rack will be 15 feet long; in larger officas ,
it might be made in two blocks, 2ach 10 feet long, in the eag
case of second c;ﬂgs offices, and 12 feet long in first

class offices. The breadth will be the same in all cases,

viz. § feet, while the height will depend upon ths height

off the roof.



hnam ©ffice may be

" 3

o

e ide 3

the Honourable Sir Henry Bliss K.,C.I

»

The Public Works Department may be asked to work out these

- plans, to which I have no objection except that the Inspector-

Aéaneral’s ideas of the arrangement of record rooms are slementary,
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