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Communicating to the departments of the Secretariat the rules for the receipt ot — in the
General Record department of the Secretariat. ek g
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ANNEXURE.

PR

e receipt of records in the General Record

Rules for th
| f the Secretariat.

Department 0
: ATy SR
at are not seven years old.

1. No records shall be received th
ds are received shall be from June to Sep-

9. The period during Which recor

tember i each year.
cords shall be oxamined in accordance with the rules in

© not worthy of preservation shall be

force 1M each ‘departmgnt a}rlld every pape
removed. The remainder 8 all, before transfer, be arranged i :
e o899, Public, dated 27th NoveglberlrllSSZ?ordance o

the jnstructions in G.
4 Departments of the Qecretariatb shall give the Superi
month’s notice of the proposed transfer of reli;oll"ldnstendent, General
of a competent attender, with i
. s W th
the Supermtendent. They shall in;ari;%?;rug;

tions to deliver them <1)ver1.o o

accompanied by a comp ote list, the correctness of which shall b .

responsible officer, and also by a declaration by the latter th:t(’:{']tlﬁed to by a
ervation have been excluded. : papers not

worthy of pres
. mes of proceedings five copies of the I
g nd
g thereto shall be sent to the General %xeecsofgi four sets
being inten od for reference and the remainder for stock. il gl ’Ione set
? he Board of Revenuo together with the Indexes will be ch‘;fnesd of
ived—

ne from
ghould be sent properl
7. The following regi

et

Recorti dep b 3 .
i . Registers of departments other than the Revenue department

(Those of the Revenu® department will be retained for twenty years.)
Despatch Registers.
Post Books:

Telegrams:
Official Memora.nda.

Demi-otﬁcials.

Office Orders.
the above descriptions which ough 4
: ; t t .‘
of the Government Order with xgvhichot‘fliypgfseggféc:hgu b
e .

papers ghall not be receivéd in the General

placed in the original
g. Not more than .12 spare copies of ordinar 3 i :
A 1 be maintained in the General Recozd zrépatl'tsm:gi? leﬂ'I.‘gJifs 11?:521'?%
il itation

-dings shal
sttt to Legislative bills and papers. -
i ns, &c. connected with Government
General Record ep.artrtlzl}ent shall be properly 1a.belle? ‘in?}];d:;: ;;ﬁlgforred to the
hey appertain and shall, where possible, be eslt?tgl?gd dtav%fli
S 1

o which t
or st with the original order, and the others with the copies of th
e

10. Spare copies of proceedings of one depa ;
of d,.\%q,rtment, nor will those of a subordi?}g:tl:tg]tgg:, W]Su an ab B reoRLvee. Tron
f In}im Proceedﬂ_’gs and letters will not be received inps:;e Ooples of Govern-
died 1 )?hp printed PI'OC.eedmgs of this (Government &amte b'.}ndles. 1f
ed prior to transfer with the original of the Goverﬁmenlte%:gg;eiiOf o

sposing
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11. Besides the v
the appendix e volumes referred to i
trans?ep.ri to these rules will be rece.to in rule 6, the publicati
ived. They shallpbe pcatlons mentioned in
roperly bound bef
ore

12. Bound vol
f d volumes of th
t(ﬁl; Zl;mzrm ﬁle case of ghréegligap?“ enter
. si
Connemara Libmr;_t'er the above perio(;g

. . d

the vol
olumes shall be transferred to the

period they shall be transferred to the C
e Co

14, Title-deeds
s and oth,
room shall be forwarded inelt;eglc,:&l I:: uts of importance f
vers to th or deposit in
the strong

General Record ;
t,he contentsor 8, WhO Wﬂl, befol.e Plac. e ad dr
& ing them i ess of the .
n the records, Spem ?{Pe“mtendent
em and verify’

15. The Superi
S perintendent, General Reco )
return records for re-arrangemen]:;eand to tds, shall have dis wer to
reject cretionary
power

is not authorised or speci
Peclally dn'ectved by a Secretrecords the prese
ary to Govern rvation of which

ment,

nnemara Library,
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A.PPEND[X to Rules for the T

Pablication.

Almanacs, §¢.

Madras Asylum Press . 2 1
Thacker’s {ndian Directory 3 o 1)
Whitaker’s Almanac S ke S =,
Travancore Almanac Xe

Pondicherry Almanac % & o £ i
Sf,ateﬂm 1 ar k -3 4 5 e e e
H&zeu,é A.nnuﬂ.l .- ‘.' Lk LA .. >
Kelly's Hand-bot’k to the Titled Landed and Official classes

Calendars.
Mﬂdm Uﬂiversity . . .e .t
London University - -: oe o A g
Civil Engi:leering College .« i A = s
Medical College e ot > e o e 3
perial Forest School, Dehra Din .- 24
Commissioner for Government Examinations
History of Services of Gasetted Officers.

Madras Presidency, Civil .- 5% s 2
i f Ig'dia Home, Foreign, Revenu#,

Government O ;
and Legislative Depa.rtments o i

Government of India, Finance and Commerce
Bengal . a o ‘o A 3
Bombay e . ;
Central Provinces  :° e e i
North- Western Provinces and Oudh i
Punjab N s T . i y
Assam y
Burms ik - is b f
Hydembad i & . 3 9 ;i i

Army Lists
Army List o .
Hau‘t’s Army List o . .e . . y
Civil Lists.
Madras (Monthly) o . . it
Madr (Qnarterly) . o ! Be 1
Bengal (Quarterly) - NS R i :
Bombay (Quarter y)ee ‘o .. 2 i g
ntral Provinces (Q?m'terly) " ! i
North-Western Provinces (Quarterly) - : 7%
Punjab g)na.rterly) . ) % L
Assam ( narterly) . - > o
. Burma (Quarterly o . ~ ; y
Fistablishment Lists.

Chief Qecretariat - e
Judicial Department . & o T i
Registration Department o - il i

Police Department - o
Prisons Dep ent oy ; ha >
Civil Medical Establishment o R o

Educational Department -« e ; o ¢
Government Press -+ .

Agricultur.a.l

eceipt of Records in the General Record Department

Number of
copies that
will b:" From what department
received, T
3
RS
i)
1
1 (Secretariat Library.
1
]
1
2 Educational Depart-
ment.
|
i Secretariat Library.
1 } Educational Depart=
1 ment.
3 ~
2
1
!
1
" . Secretariat Library,
1
7
1
1
1 J
2
1 } Do
3
: )
1
1
1
: > Do,
1
1
1 J
3
g )
3
3
: \ Do.
3
3
3
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- APPENDIX io Rules for the receipt of Records in the General Record Department—cont.

N mpbet of
l'm ;‘:‘ From what departmeunt.
received. 2

.. ‘e <5 e
2 .

Dwmﬁwt&mmﬁ
B s e oA List ad Diskefbation
‘FM Odficers’ Lists, Bengal'}{nd.m' and Boml;;;y . o

.e .

R o W

IM“MMMO&mﬁﬁm,,
orest Officers’ List, Madras

bk e . P
Deputy Collectors a7a £y e e g

The India List and Tndia Offce List . °°  °*
; O

L9, .. e A

s in India and of India

Ey a4

Secretariat Library.

PO - S L

Revenue  Depart-
ment 1; BSecretariat
Library 1. '
Chief Secretariat.
Revenue Department.
Chief *Secretariat 1;
Revenue Depart-
ment 1.
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