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4. In the orders of 1873, referred to above, it was stated that they were * mot meant  to
govern necessarily the style of correspondence carried on between a Local Government and the
ficers subordinate to it, but were appl ble mainly to writings intenc ed to go beyond one

cal Government t is, however, difficalt to distinguish between papers that may go
beyond the Local Government and those thatwill not ; and even those that do mnot, must be
reproduced in Proceedings which are always examined by the Government of India. More-
over, officers can hardly be expected to culfivate two distinct offieial styles, %o bo used respec=
tively in the two classes of papers. The Government of India hope therefore that if
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no objection to s0 doing, 7o, will extend

these instructions to all official

of
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GOVERNME N’

PUBLIC WOR K S

Prohibition against use of vernacular terms in official
correspondence.

The following is
forwarded to the
Local Governments,
Administrations, and
Officers noted on the
margin for inform-
ation and guidance
in continuation of
Public Works De-
partment Circular
No. V, P. W, dated
14th February 1881.

By order,

of India.

, o phblis : i
Circular Letter No. ;i TR dated 7th February 1885
34—

Prom—dJ., Ps HRWETT, Bsq., G L E., O Secy. to the Govl of India.
To—Local Governments and Administrations.
i : ; ; y Sl a
In the Circular letter from this Dcpartmcuﬁ-, No. 7Q-——~:9L3 of the 31st December
1873, the Government of India drew attention to the instractions of the late Honourable
Court of Directors regarding the use of vcmucgﬂ,nr terms m‘oﬂxcm\ c«.n"re;pgn,dence, and request-
ed that such terms ghould be employed as spa,rmgly as possible, espgg;;ﬂ}y in papers Wh_n:h Heie
»o beyond the Local Government first concerned. Again, 1n the extract circulated
n No. 2—81-95 of 81st January 1881, the Secretary of State drew attention to
the inconvenience attending the use of vernacular terms I, reports or official correspondence
1e to the India Office, and directe that, whenever 1t was considered desirable to make
m, their English equivalents should pe given.,
.6 Government of India that these instructions ‘'have in some [IeAsure
of time, Letters and reports which come before the Gover-
11 especls hose dealing with revenue matters, are not infrequent-
lintelligible to persons uA sinted with the Provinge from which they ar
o . . . -
)¢ to the number of vernacular terms with which their pages are laden.

(Genera

od, owll
1 am, therefore, to request thab the use of such terms may be av ,, ,
: ary to employ yernacular \‘wrds for which there.ﬂ sts no Eng equiv-
d prec meaning of which can be conveyed gh, J_i ‘at all, only by a
long periphrasis. But wherever it is po use an English word which express

:-udiuiuutfac&‘:u'. ey for the immediate P ), the meamng to be conveyed, this shoul

done.
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4. In the orders of 1873, referred to above, it was stated that they were “mot meant to .
govern necessarily the style of correspondence carried on between a Local Government and the 3
officers subordinate to it, but were applicable mainly to writings intended to go beyond one J
Local Government,” 1t is, however, difficult to distinguish between papers that may go
beyond the Local Government and those that will not ; and even those that do not, must be
reproduced in Proceedings which are always examined by the Government of India. More-
over, officers can hardly be expected to cultivate two distinet official styles, to bo used respec-
tively in the two classes of papers. The Governmentof India hope therefore that if

His Excellency the Governor General in Conneil

His Honour the Lieutenant-Governor ( and Ohi fC Seos : s : he _ .
cor r ( lef Commissionsr ) === no ob]eetlon to so dOng, ’onWlll extend

the Madras Presidency.
the Bombay Presidency,
i engal.

5 . 3 the North-W estern Frovinces and Uudh,
these instructions to all official correspondence in the Punjab.
Burma.
Assam,
Coorg,
the Hyderabad Assigned Distriots,

b\
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¢

G. L 0. P, 0.~No. 1704 P, W. D.=16:8-05.—867.=T. 0. 8. .

[ For Heads of Departments. ]

Circular No. III Public Works.
GOVERNMENT OF INDIA.
PUBLIC WORKS DEPARTMENT.

GENERAL

Prohibition ggainst use of vernacular terms in official
correspondence.

ST, P

Calcutta, the 15th March 1895, . . «

The following is ey
The Governments of Madras and Bombay, Public Works Department, General forwarded to the o
and Railway Branches.

The Governments of Bengal, the North-Western Provinces énd Oundh, and the Loca! .Gove_mments, g ,_::j
Py T | Provinces, Burma, Assam, ang ‘dministrations, and o
The Ccol:;:gf Commissioners of the Central Provinces, a, - Offiners aoiad on Hhe

The Resident at Hyderabad. .

The A};gent.s to the Governor General for Rajputana, Central India, and Bal.
chistan. & 4 5

The Acoountant General, Public Works Department. in continuation of

The Director General of Military Works.

Dl bl Public Works De-

e Director General of Railways. g :

The Consulting Engineers to the Government of India for Railways, Caleutta, partment  Circular i
Lucknow, and Assam. : No. V, P. W., dated ‘

The Director General of Telegraphs. 14th February 1881.

margin for inform-
ation and guidance

By order, ‘_ a
Gttt &

Under Secy. to the Govt. of India.

Cireular Letter No, 22521 dated 7th February 1895.

194143 * :

From—J, P, Hewgrr, Esq., C. I E., Offg. Secy. to the Govt. of India. b

To—Local Governments and Administcations. i o4

\ . - f the 31st December s

he Circular letter from this Department, No. 70—3943-52 o -
18731‘:;3 %}o;ernment of India drew attention to thq mst’."m‘m' by Iatesildononrable i S
Court of Directors regarding the use of vernacular terms in official correspondence, hi?l?um. R
ed that such terms should be employed as sparingly as possible, especially in papers which were g

‘ the extraet circulated

i to go beyond the Local Government first concerned. Again, in ;
:lvlitt,.ilmlifedsolutign Igo. 2—81-95 of 81st January 1881, the Secretary of Stateiddrew attent.:ion to
the inconvenience attending the use of vernacular terms in reports or ‘oioh; . 'mpobl t,: eml,:
cent home to the India Office, and directed that, whenever it was considered desirable to make 0
ase of them, their English equivalents should also be given. e ; ¥ 5
2 to the Government of India that these instruetions bave in some measure
been 'i;)s{;csglft?a;; o(i;ving to lapse of time. Letters and reports which come before the Gover-

nor General in Council, and especially those dealing with revenue matters, are not infrequent-

ly almost unintelligible to persons unacquainted with the Provinee from which they are re-

% i ith which their pages are laden.
ne to the number of vernacular terms w1 pages a .
cexve(:ls, °1w;f therefore, to request that the use of such terms may be avoided as fl';r a; It:omb'le' 4
It is sometimes neeessary to employ vernacular words for which there exists no English equiv- d
is somed the precise meaning of which can be conveyed in English, if at all, only by a |
alent ; i-mhrasig P But wherever it is possible to use an English word which exp_ressia, l:lth
ls(:xnt%ei%enr:paccum;v for the immediate purpose, the meaning to be conveyed, this should be

done. e
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