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Reap—the following paper :—
7[.‘1‘“1117']'. :P_ I{Iﬁ\\ li'l‘rl‘\ ]‘:,\2(,]_.’ C¢.L.E., ('){ﬁ.ﬂi;t‘[in‘(_: Secretary to the (}',)‘_Prnrn'_.“t of
India (Home j)""P“‘Nm““t*‘t)‘»ﬂ"h ), to the Chief Jocretary to the Govern-
ment of Madras, dated Calcutta, the 7th February 1895, Y P ublio—131

In the Circular letter from this department, No. 70—8943-52 of the 31st Decem-
ber 1873, the Government of [ndia drew attention to the instructions of the late
Honorable Clourt of Directors 1€ rding the use of vernacular terms in official corre-
spondence, and "“'l‘“’*““l that such terms should be employed & sparingly as possible,
espec ially in papers which were intended to go bevond the Local G vernment first
concerned. Again, in the oxtract circulab 4 with resolution No. 9—81-95 of 31lst
January 1881, the Qecretary of State drew attention to the inconvenience atlending
the use of verna Jlar terms in reports OF official correspondence sent home to ﬂ)nc
India Office, and directed that, whenever it was considered desirable to make use of

them, thuir'l‘]ngliih equivalents should also be given.

ars to the+Government of India that these instructions have in some
sht of owing to lapse of time. Letters .and reports which come
Gteneral in (Council; and ypecially those dealing with revenue
juently, almost unintelligible to person unacquainted with the
¢rom which they are ITete ved, owing 10 the number of vernacular terms with

2. 1t appe
measure beexn lost §
before the GoverT
matters, are not 1nire
Province
which their pages are lac
3, Iam therefore to re(_luc-xt that the use of such terins may be avoided as far
as possible. It is sometimes necessary 1o .muploy vernac Jlar words Ior which there
exists no English equivalent; and the precise mealing of which can be conveyed in
English, if at all, only by a long periphrasis. But wherever it 18 possible to use an
English word which expresses with sufficient accuracy for the immediate purpose,
the meaning to be conve yed, this should be done.

4. In the orders of (3 referred to above, 1t wasg stated that they were ¢ not
meant to govern necessarily the style of correspondence carried on between a Local
Gl.»\’(‘l‘llnl‘»“llt. and the officers qubordinate t0 it: but were fl})[\li(ﬁiﬂ)lt:‘ mainly to writings
intended to go beyond one Local (En\"f_-rumvnt.’ It is, however, difficult to distinguish
between papers that may 89 beyond the Local Government and those that will not ;
and even those that do not, must be 1'«31)1'()1,1\1«:@(1 in Proceedings which are always
examined by the Govern ent of Indi Moreover, officers ca hardly be expected to
cultivate tWo distinet official styles, t0 be used respectively in the two classes of
papers. The Government of India hope, there hat if His Excellenc the Gov-
ernor in (Council sees no (-.\»jm:tinn to so dolly he will extend these it )
official correspondence in the Madras J,ﬁ)]'\}b'.f 7




2 90ra Fesruary 1895, No. 128, PusLic.

OrpER— dated 20th February 1895, No. 128, Public. .
Communicated to departments of the Secretariat and to all heads of departments |
ander the Chief Secretary for guidance, in continuation of G.0O., dated 17th January
1874, No. 43, Public.
9. Attention is specially directed to paragraph 4 of the letter.

(True Extract

kg
To the Revenue Department. /
,, the Public Works Department. 4 o
,, the Military Department.
@ ,, the Local and M unicipal Department.
,, all Heads of departments under the Chief Secretary.
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20T Fesruary 1895, No. 128, PusLic,

GOVERNMENT OF MADRAS

PUBLIC DEPARTMENT

READ—the following paper :—

From J. P. HEWETT, Esq., c.LE, Officiating Secretary to the Government of
India (.“".m“ 1')‘-’1)1‘“‘1mlfnt—l’lmhu), to the Chief Secretary to the Govern=
ment of Madras, dated Calcutta, the 7th February 1895, No. 2 Public—131.

s Cireular letter fr is devartme Ja ¥ Q4D . ES 7
i If‘_'t)}“ “('} ,“ ‘lf't‘ I fm‘m t]“:‘ department, l\_o. 70—38943-52 of the 81st Decem-
1)(,‘1.‘ 1873, the rovernment of India drew attention to the instructions of the late
JIonniruJ»le (,m{zt utl I)rn-ul(;?l)rst regarding the use of vernacular terms in official corre-
8 Mce, ¢ e este 1€ suc AT 3 8 Yo o - A
;n,nui 1{1{} . lm. 1:‘(’1"1« \v]('(—l 1,'1 S .h terms should be employed as sparingly as possible,
especially in papers which were intended to go beyond the Local Government first
concerned. Again, in the extraet circulated with resolution No. 2—81-95 of 31st
a7y R 2 3 AT 03 T ~ T = o . . rd
January 1881, the Secretary of State drew attention to the inconvenience attendine
) 3f vor t) a7 TP a 1 Y o I » L " 2 boeny =4
}h(l'ung) u.l \(,111:11(v1111¢1? f[uum In reports or official correspondence sent home to the
ndia ( flu'«..-, and ¢ u(fv'IUfl that, whenever it was _considered desirable to make use of
them, their English equivalents should also be given,

) S N ¥, e . d s A L . .

2. It appears to the Government of Il)ldl_‘l that these instructions have 1n some
measure been lost sight of owing to lapse of time. Letters and reports which come
before the Governor-General in Council, and especially those dealing with revenue
matters, are not infrequently almost unintelligible to persons unacquainted ywith the
]’rgvnuﬁ«.; from which they are received, owing to the number of vernacular terms with
which their pages are laden.

3. I am therefore to request that the use of gych terms may be avoided as far
as p(){\_‘SI])lC. It is sometimes necessary to Onlploy vernacular words for which there
exists no English equivalent; and the preclse meaning of which ean be conveved in
Ii,ug'l_]sh, if at all, .unl‘y by a long 'pt}l']_phl'fls'lt"‘ But wherever it is possible to use an
English word which expresses, with sufficient accurgey for the immediate purpose,
the meaning to be conveyed, this should be done,

4. In the orders of 1873 referred to above, it was stated that they were ¢ not
meant to gevern necessarily the style of correspondence carried on between a Loeal
Government and the officers subordinate to it, but were applicable mainly to writings
intended to go beyond one Local Government.” It is, however, difficult to distinguish
between papers that may go beyond the Local Government and those that will not :
and even those that do not, must be reproduced. in Proceedings which are always

. 9 7 . I U 4 ok AL
examined by the Government of India, 31()['0()\’1;[" officers can hardly be expected to
cultivate two distinct official styles, to be used respectively in the two classes of
papers. The Government of India hope, therefore, that i His Excellency the Gov.
ernor in Council sees no objection to so doing, he will extend these instructions to all
official correspondence in the Madras Presidency.
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OrpER— dated 20th Februa.ry 1895, No. 128, Public.
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2. Attention is specially directeq o peragraph 4 of the letfer.
(True Extract.)

B

J. F. PRICE,
. Chief Secretary.

e To the Revenue Department
the Public Works Department :
. tho Military our'k'_; tment. ' N




roe—

——

e

.p—the following paper :—
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ment of Madras, dated Calcutta, the 7th February 1

[n the Circular letter from this department, No.
ber 1873, the Government of India drew attention he instructions of
Honorable Court of Directors reg: - 5 the y of vernacular terms in official corre-
spondence, and requested that SuCl ter syed as sparingly as possible,
especially in papers }\’11\('§| were intended to 2o bevond W
ooncerned. Again, in the extract circulated with resolution .

Janus 1881, the Sec v of State drew attention to the ine

the ur«w; of vernacular te in reports or official correspondence sent
India Office, and directed that, whenever it was considered de

them, their Ll“_ll\ll 4,‘<1§1i'\’,ii4»| should also be given.

9. It appears to the Government of India that instructions have in some
measure been lost sight of owl to 1 y of time. 1 reports which m,’»nl:,—;,
before the Governor-General in Couneil, and especially those dealing with revenue
matters, are not i““‘w!l“klmi" almost unintelligible t sons un:u"{ll:xillt&,ﬂ with the
Province from which they are received, owing to er of vernacular terms with

ich their pages are laden.

3. T am therefore to request that the use of

A

such terms may be avoided as far
S H : t is sometimes necessary to employ vernacular words for which there
exists no 1t h equivalent ; and the precise meaning of which can be conveyed in

” i ‘ll 'HLI.\' l)\‘ a ‘I““:,‘ | 1 rasis. y 18 }H)?«EH](} 10 use ¢
word which expresses, Wi he immediate pt
“ll‘ I« u.lli]l‘_,‘_‘ to l_‘nj <ZUH\'(")‘!’1]

4. Tn the orders of 1873 reter to above, it @ ted that {}ll,}. were “ pot
meant to govern necessarily the s le of correspondence carrie between a Loecal
Government and the officers subort inate it. but w annlicabl Nlitiuly to writings
intended to go beyond one Local Government.” It is, however, difficult to distinguish
between papers that may .go beyond the Local Government and those that will not

\ ) . | :

and even those that do not, must be I‘IJ}JI".JH‘,LLV-,:\L in gL ;»ll\\ru\‘;
examined by the Government of India. Moreover, officers y be *’—\'1"\“1.‘1',6%1,\

cultivate two distinct official sty i -
papers. The Government of India hope, *l;ilt.q'(;i‘.,m.~

or in Council sees no objection to so doing,

CA 1"""‘}”‘“‘{"11““ in the Madx Presid
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Oroer— dated 20th February 1895, No. 128, Public.

Communicated to departments of the Secretariat and to all heads of departments
under the Chief Secretary for guidance, in continuation of G.0., dated 17th January
1874, No. 43, Public.

74 : 2. Attention is specially directed to paragraph 4 of the letter.
(True Extract.)

J. F. PRICE,
Chief Secretary.

To the Revenue
” the Public W
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Proceedings of the Madras Government, Public Works Department,

4th February 1874.

Read the following Proceedings of the Madras Government in the Public Depart-
ment, dated 17th January 1874, No. 43 :—
Read the following letter from A. C. LYALL, Esq., Secretary to the Government
of India, Home Department (Public), to the Secretary to Government,
Fort St. George, dated Fort William, 31st December 1873, No. 70—
3,948 :—

As the practice of using in official correspondence vernacular terms that are
generally unintelligible beyond the province in which they are current is common
and productive of much inconvenience and delay in the despatch of public busi-
ness, I am desired to call attention to the subjoined orders of the late Honourable
Court of Directors forbidding indiscriminate use of Indian words in English
correspondence, and to request that the spirit of these instructions may still be
observed as closely as possible.

2. It must, however, be understood that this restriction is not meant to
govern necessarily the style of correspondence carried on between a Local
Government and the officers subordinate to it, but is applicable mainly to writings
intended to go beyond one Local Government. When in such papers a correct

English equivalent to a local vernacular designation cannot be given, the word can

usually be best explained by reference to the class or business to which an office or

employment belongs, for the chief difficulties are found to occur in returns of sub-

ordinate establishments.

Exreacr from a despatch from the Honourable the Court of Directors, dated the 6th January
1815, circulated on the 17th October 1815.

Paragraph 138.—Adverting to the various terms and appellations, borrowed from the oriental
languages, which appear on your Revenue Consultations, and the meaning of which it is some-
times difficult to discover, we direct that you instruct the Boards of Revenue and of Commission-
ers to desire the different Collectors subject to their respective authority to avoid as much as
possible the use of Native designations in their correspondence
impracticable to dispense with them without frequent periphrasis
of the terms which, for the sake of convenience,

; and, in cases where it may be
, to affix a marginal explanation
may be employed in the text of their letters,

Comyunicatep to all Departments,
(True Extract.)

(Signed) W, HUDLESTON,
Chief Secretary.

OrpEr TaEREON, 4th February 1874, No. 12,
CoMMUNICATED to the officers of the Public Works Department,
(True Extract.)

(Signed) G. W. WALKER, Colonel, R.E.,
Secretary to Government,

To District Engineers,

T'o Lieutenant-Colonel R, B. Kennedy.

To the Oticiating Controller of Public Works Accounts.
s»»  Uonsulting Engineer for Railways.
s+ Examiner of Railway Accounts,
»»  Consulting Architec®

To Inspecting Engineers.

To the Chief Engineer for Irrigation.

Exd. E. C. Shunker.
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