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Revised Copy .

Mamorandnm of points which may be useful as a guide to Executive En=-
gineers in applying checks to their monthly accounts.

I,See that the ‘entries under opening and elosing cash balance ofGoash
book,ahd,under total receipts and charges in the eash abstract book

apras with the corresponding figures of the account current,

24 See that the closing cash balanca of the account current agrees withw;

the cash balance as shown in the divisional oash balance statement.

3,8ea that the treasury halance§_§a~dhovn’1nathe divisional cash ba-
. .lange statement agree with the figures in the Exscutive Enginear's
cash book,the ecounterfoil of cheque hooks,the pass books and the

treasury balance certificates

rceipts and issues of stock are ccrrectlycarrieﬂh through tha'monthly

.gtock returns, forms vos,I0 and II into the stock abstract book and

the stock account current, ' _ ' 2

5,Trace one or two entries in esach of the followingi-
: (I) Monthly register of revenue,
(2) return of publiec buildings rented,
(3) .raturn of rent of boats
(a) Sk .8schedule of tr;nsfers

into ths cash book,or as the case may be,adjustment book or

stock acoount,

8,FExamine the day hooks and the Register of Works and ses that
slips wherever necessary arsg dulyisubmitted to Superintending lngi;“

neer, See that no works are undertaken without estimate or appro-'

gularise such irreguiarities if any,




-

7. See that the Occupation of all buildings and boats in the @aivi

.. ' No. 3174 W., 12t Drcemser 1895,

are accounted for in the monthly returns and that prompt & % 3

measures have been takem for the realization of all outstandings,
: -

-

8,582 that the unadjusted items both under "Audited but not raid" as SLIRR TROE AT

well as wunder "Paid but not audited" in part II of the Séhedule of PUBLAC., WOREA DETARTIMENT.

Establishment charges are not too long outstanding,

Generﬁl.
Account.
9,5ee that the balanece shown - in the suspense ae countg,viz :
) Reap—the following paper : —
(I) Seheduls of deposits : £ : Office-note from the Examiner, Public Works Accounts, dated Madras, 7th Decem-
oy o - - ber 1895, No. 4352 B.
stock purchasgas & 5
: b ¥ e : iih xoferenco to paragraph 6 of G.0,, No. 518 W., dated 6th March 1895, |
(3) stock sales, - E o beg to herew1t.h .sgbmlt a revised memorandum, which if considered necessary, might
, s : : ey be issued to Divisional officers as a help to them in applying checks to their monthly
(4) s miscellaneous advances % i
; are not long outst énding, and that steps have been taken to adjust r ; Excrosvre.
b them within a reasonable time. Revised Copy.

. MemoraNDUM of points which may be useful as a guide to Execntive Engineers in applying
checks to their monthly accounts,

See that the entries under opening and closing cash balance of cash book, and under total
receipts and charges in the cash abstract book agree with the corresponding figures of the !
account current.

2. See that the closing cash balance of the account current agrees with the cash balance as
shown in the divisional cash balance statement,

3. See that the treasury balances as shown in the divisional cash balance statement agree

with the figures in the Executive Engineer’s cash book the counterfoil of cheque hooks, th
books and the treasury balance certificates, : : que books, the pass

4. See that the figures shown in the storekeepers’ daily account of receipts and issues of stock |
are correctly carried through the monthly stock returns, Forms Nos. 10 and 11 into the stock
abstract book and the stock account current. :

5. Trace one or two entries in each of the following : —

(1) Monthly register of revenue,
2 i return of public buildings rented,
(3) 5 return of rent of hoats,
(4) i schedule of transfers,
into the cash book, or as the case may be, adjustment book or the stock account.

6. Examine the day books and the register of works, and see that work slips, wherever
necessary, are duly submltte_d to Superintending Engineer. See that no works are undertaken
without estimate or appropriation or in excess thereof and that steps have been taken to regu-

larise such irregularities, if any.

7. Bee that the occupation of all buildings and boats in the division are accounted for in the
monthly returns, and that prompt and effective measures have been taken for the realization of
all outstandings.

8. See that thc_a unad]:usted items both under Audited but not paid”’ as well as under
“ Paid (Ii)ut not audited ” in part I of the schedule of establishment charges are not too long
outstanding.

9. Bee that the balance shown in tke suspense accounts, viz, —
(1) Schedule of deposits,

I0,S8ee that balances outstanding in contractors ledger and piece-workers

accounts are g11 recoverable,and are not too long outstanding,

II,See that all complested workshop jobs have heen billed for and ad-
Lo ~ Justed and that for all jobs undertaken for outsiders a sufficient
' deposit has bahnimade where such a deposit is required bv pule and
that accepted estimates are on record eontaining the extra percentages

required by rule,

(2) 7 of stock purchases,
(3) B of stock sales,
(4) K of miscellaneous advances, .
¥ are not long outstanding, and that steps have been taken to adj"u\st them within g reasonable

time.
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j 10. See that balances outstanding in contractors’ ledger and piece-workers’ accounts are all
recoverable, and are not too long outstanding.

11. See that all completed workshop jobs have been billed for and adjusted and that for all
{)obs undertaken for outsiders a sufficient deposit has been made, where such a deposit is required

y rule, and that accepted estimates are on record containing the extra percentages required
by rule.

Orper—No. 3174 W., dated 12th December 1895.

Communicated to Superintending Engineers for the information of Divisional
officers.

(True Extract.)

Under Secy. to Govt., P.W.D.

To Superintending Engineers.

» the Consulting Architect to Government.

»» the Superintendent of Works, Periyér Project.
» the Examiner, Public Works Accounts.

Exd. Shaik Karim.
Bpare Copies
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GENERAL.
ACCOUNT.

Gobt. of {1895} FHladrus

PUBLIC WORKS.

Dated December, 12th.

Reced. Enel,

G. 0 No. 3174 W., 12th Dec 1895

DECEMBER.

Accounts

Office-note from the Examiner, Public
Works Accounts, submitting a rev ised
memorandum of points w hich may be useful
as a guide to Exec ative Engineers in apply-
ing (huln to their monthly accounts, com-
municated to Superintending Engineers for
the information of Divisional officers.
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