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13t Novemser 1894, No. 2901 W., PusLic Works.

>

GOVERNMENT OF MADRAS.
PUBLIC WORKS DEPARTMENT.

General.
Establishment.

I i Reap—the following paper : —

Note by the Secretary to Government, Public Works Department.

In G.O., No. 624, Public, dated 29th August 1894, information is called for as to
what papers may be periodically destroyed in order to prevent an inconvenient accumu-
- lation of records. The order has been communicated to officers of the Public Works
- Department for report. Meanwhile, the question as to the useless records of the

- Becretariat office of this department may be considered. It would perhaps be as well
- to deal at first with the spare copies of papers, of which there are a great number that
may be eliminated with advantage. The following proposals are accordingly submitted

~ for sanction : —

To destroy—

(1) All spare copies of Proceedings of the Government of India and the Local
Government in other departments in ezcess of three.

Note.—There will then remain the originals in all cases and spare copies up to the limit of three.
(2) All spare copies in excess of five of Proceedings of Government in the
Public Works Department when over ten years old.

(3) All spare copies of Gazettes after binding one complete set for future
reference.

(4) All loose sheets containing notes of the circulation and registry of papers
after one year.

Nore.— Bound volumes of registers should be preserved.

(5) All spare copies of Standing Orders to Codes on which action has been
taken.

Before destroying spare copies of Proceedings of other departments, it is proposed
to communicate their numbers and dates to those departments in order that they
may have an opportunity of taking over any papers which may be of use to them.

(Signed) J. PENNYCUICK, Colonel, R.E.,
23rd October 1894. Secretary to Govt., P.W.D.

OrpEr— dated 13th November 1894, No. 2901 W., Public Works.
The proposals of the Secretary in the Public Works Department are approved,
Further proposals will be awaited as to what original documents can be destroyed.

(True Extract.)

Under Secy. to Govt.,, P.W.D.
To the Publie, &c., Departments.

5 Revenue Department.
,» Chief Engineer for Irrigation.
»» Consulting Engineer for Railways.

Exd. C. A. Munisawmy.
Spare Copies
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