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appended below, from which it will be observed that 1n the
A n*ﬁ“!l and Demy are used for receive regi _"h‘_le ‘;_
3 ﬁ‘ ; oqm I‘n'tlio three killdl, Viz.. Roy Medium au
the only exception being the Executive Engineer’s officc at
® yellow-wove Foolscap, 15 1b., is used :— |

——

Stationery store
rogisters.

’ 5

rocnd B 40 ht be avoided, which, I think, would not only be economical but

“(,’:ﬁd sa:')e sa = t deal of labor and time. Both the officers are, however, of opinion
that bodks mmf’m’al, Medium and Demy are unnecessary and that cheaper kinds
g of paper may be substituted for them. :
9 16. Registration D.aparhmt.—_'—'l‘h_e registers kept in the several District and
A Sub- Registrars’ offices in the Presidency are printed and supplied by the Inspector-
A GeneBaralglof istration and some of them are composed of Royal, Medium and Foolscap,
hand-made, papers The Inspector-General says that the costly hand-made papers are
¥ o : d that no other desecription of il do
) ~beolutely mecessary anc ption of paper wi for them. No
doubt the registers are important and form permanent records, but from the letter,

No. 196, dated 1.4th April 1.883, from the Assistant Secretary to the Government of
Tudia, embodied in Proceedings of Madras Government, dated 1st September 1886,
No. 880, Financial, it will be observed, that in the Presidency of Bengal, constant
$ endeavours have peen made to reduce the consumption of machine-made blue-laid pa
_ and 0 *@peme,mth the use of hand-made paper altogether; and of the two, it has been found
P"‘fd le to use machine-made paper when sizes larger than Foolscap are reguived for blank
‘books, accounts and documents in qhzcz‘{mrmmny is required. In this connection I
ined also from the Superintendent of Stationery, Bombay, that only a few
o q'uﬁ"eﬂf"f hand-made pasers are issued by that officer to the Registration Department
of that Presidency, while all the other papers issued are machine-made which are far
3 cheaper- It is therefore a matter for consideration why the practice should not be
s owed in this Presidency also. The Registration Department is the only department
b ot is Presidency which uses hand-made paper of larger sizes than Foolseap and the
2 ption of the larger sizes in that department is ctonsiderable. The substitution
o ‘muchine-made paper would result in a saving of about Rs. 2,600 annually.

£ While on this subject, I may mention that T asked the Inspector-Geeneral if the pape

B rem}‘mm'amled by me in my letter, No. 629, dated 25th April 1890, for Voueher‘grl;:' :
in the Public Works Department could not be substituted for hand-made Foolscap,
put that officer informed me that the paper would not do for the purposes for which
pand-made is now used. - , :

~17. Almost all the sizes and descriptions of Writing papers are used in the other
Head-quarter offices visited, and the officers think that the larger papers, Royal and
odi altogether be dispensed with, by using paper of Double Foolscap size,
er sizes cannot conveniently be utilised and that other cheaper

; and Badami, may be ‘used for certain ordinary

B : at he is trying to reduce the number; and with
R ce to to be said that many of the registers were opened years
g ago and will not hav’ﬁmbe- opened afr the co 1 of the survey, and
e that the Superintendent will avoid th of paper in future for
R 18. From the foregoing remarks it will appear that regis ‘oftho same descrip- %;‘,
! 4ion are kept in differont departments in different kinds of paper, cheaper or dear,
respoctive of their importance and in different sizes. Bearing the importance
“of registers in mind, it is ‘considered that cream-wove machine-made and Badami or
half-bleached papers might be used for them in the Judicial, Registration and other
_ ants, rospeobivelyy o S8 R U i
& > T 19, M the s;vergl' suggestions as made by officers for sul
= ller papers for deater or larger papers ate carried out, the !
% : ?a:;;‘:ment? Iv)itsii;ed may be estimated am'lgm Ao

50. (b) The number of the different kinds of printed forms used in the different
departments ranges from 24 to 2,060 as shown below, and lists of those of the 1st and
9nd, i.e., Revenue and Judicial Departments, where the largest number of forms are
used, are perewith forwarded for information im=. = . oo g 2

: 2




ke 6
Bl Revenue (Collectors’ ineludin ) ;
4 . . et g Taluk Cutcherry) oid .o .o 2,060
% f’gg:‘}léil:t‘:ﬁft Courts, Sub-Courts and Munsife’ Courts) ++  ** -
4 i‘-f%,éﬂ;‘ﬁf“ﬁf TR S A P T
or x . . o‘o . o. ».w £
5 %:"".Y (Party offioce) °nf .(Exeo'u.txve at.n:l Superintending Engmeerf)‘- 23;
m“ﬁow 8 o‘ilﬁoe, R e o I
3 Insoubstat{om) : ‘o. Sfl't and. .Ab“l’i (including those supplied to o
S B L W‘Gmmlofpoliw' 2 .. .. e . " .. 53
oner of Police .. Ty 148

: General of Jai 3 cs o e 5. #
g;i?wwo.rk. J§11t5 :o .- .. . . . :g
f Engineer for Irrigation 4 37

ank Restoration Scheme i SR 24
3 ey ‘hml Oﬁm = .- .. .. 234
Adjutant-General’s Office ”‘ : :: .. .o i A9

o e L

Quartermaster-General’s Office . . ”

The fo : ~ ¥

printedr?: :fl?slil:tgi by the Head-quarter offices at Madras are uniform, while those
descriptions of 0?&31'5'. both in size and in the quality of paper. Although the
 Printing ” and ‘?eﬁah X the Revenue Department are, with a few exceptions,
in respect to both of th mi,” yet large savings would accrue by making them uniforin
18 printed in some distr? size and quality of the paper used for them, as the sameé form
an §. Foolsoap sine and icts on thin paper, and in others on thick paper and in some

No. 3" is printed on tlll;iothau on 4 Foolscap size ; for instance « Form of demal
while it is on thin ,°k£:P01' in the districts of Trichinopoly and Chingleput,
tore and Nfloiri 3 in the other districts; again the size of the same i Coimba-
1 Double F"“l’m s double that in the other districts, the former districts usi’g
others use } ﬂ?, Double Double Pott and & French Foolscap sheets, while the
- For « hmmm e P, 1+ Double Double Pott, and } French Foolscap sheets.
- Foolseap, thick, while th:ocmed," Trichinopoly and Madura Collectors use Double
- G Sy others use thin paper, and the Collectors of South Canards
in the other dist .ﬂsl g ”:lai Foolscap sized paper, while quarto size is found sufficien®
on thick paper in T and * Account particulars of hire for conveying records, &e.,’
S opoly, Coimbatore, Malabar and Salem, while in the other
g districts it is printed on thin paper; and

Coimbatore
5 ¢ ] ¢ Godhri. in the districts noted in the margin it
orth Aroot, on Double Foolscap and § Double
‘ Boﬂnyﬂ.m Double Pott, while in the othel“l}D"“‘,’lo
Al Foolscap and % Double Double Pott are

| used for the same, To avoid such varit-
‘a0d economy, the Collector of Coimbatore suggests the
Similar in nature in all the districts might be printed and supplied

o check the increase of the number of descriptions and t0 8%
8 the Collector of North Arcot proposes that a limited
uniformly for all the districts instead of allowing 28"
and convenience, which might "

18 own
is a change of officers.

Mthg:he number of forms used in tho Judicial DEP®" "
the Civil High Court and the Stationery office.
s m(hdemdfomsofperiodicdm“mmd
Pest docrition.of pape, . thin Pining paper Dot P
| - Nup!ﬁnedhamtm.mothmmsa
: the d:ﬂmpﬁons of papers used are for the mw:
. enue en in the dii€
eral instances, be su titntedt’b;age&l’" description’
e Eh‘ say, “ Process statement forms’ and i is
l appeals,” it will be observed that the formey
» machine-made, in_Tanjore, Tinnevelly, God8'CH oo
in Malabar, Trichinopoly, Chingleput and Nellor®

=
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* deal of inconvenience,
‘ Pg-ﬁes, on £ Double Foolscap, as 3
these ¢

gtationery BOW spen
~ Rs. 2,200 aunually.

~Jail and Public Works Departme

7

) machine-made ; the only districts which use the cheaper descriptions
g? ;a(g::o:fé Salem, Kistna, South Canara and Coimbatore, where Fggolscap, clx,'eam-
laid. French Foolscap and Double Double Pott, thin, are utilised. The District Judges
of Bellary, Godévar, Nellore, Malabar, Trichinopoly, Tinnevelly and Tanjore suggest
"printing Double Foolscap, thick, for process statement forms which, I think,
for the purpose. The form for «Qrder reversing sentence in criminal
appeals”” is 0B hand-made Foolscap 1n Bellary, Godévari, Tinnevelly and Chingleput
ag d on machine-made Foolscap 1n Kistna, Nellore, South Canara, Coimbatore and
Tanjore; while cheaper descriptions such as Printing Double Foolscap, thick, French
Lca Foolscap, cream-laid, and Double Double Pott, thin, are used in Salem, North
labar and Madura and Trichinopoly, respectively. The District Judges of
ary, North Arcot, Godévari, Kistna, Nellore and South Canara consider
Printing Dou le Foolscap, thin, sufficient for the purpose.

ion of the District Judge of Goddvari, as also that of the

~ 99, The suggest iy

Collector of Coimbatore, deserves consideration. He says that it would be more
economical, and uniformity would be secured, if all eriminal forms and such others as
‘1o in all the Courts are. printed and supplied from Madras just as the Civil

alike
}r:},oodnre Code forms are done at present. With reference to the latter which are
and supplied by the Stationery office under the instructions of the High Court,

printed
Pthr:,npistrict Judges of Bellary, North Arcot, Nellore, Malabar, Trichinopoly and

velly say that many of the forms as at present printed not only cause a great
but also contribute to a large waste of stationery. The forms

much compressed owing to botlt English and the vernacular langnages being
: ted on one and the same S eet of ?Fper with insufficient space for writing the
pames and deseription of the parties. he vernacular portions only being the most
useful in the districts, the English portions become waste in most cases, and it is
needless to have duplicate copies 0 forms of processes, &c., which are served on
would answer the purpose quite as well. Under

: reumstances, the officers suggest that 'ODIY one language should be printed on

each sheet of paper, and that about 4 of the whole quantity of forms might be struck
off on quarto sized paper for duplicate copies to be served on the parties, which are
on an average about 4 to every original copy ; a very limited number of forms then
peed be printed in English. This method will save about 5 of the quantity of
t on account of these forms, resulting in a saving of abeut

93. Police, Jails and Public Worls Departments.—The forms used in the Police, ~
3 nts are for the most part printed and supplied by the '
Inspeotors-General of Police and Jails fand the Examiner of Public Works Accounts,
d only a few descriptions required “or mmgf;ﬂdauwmd miscellaneous routine
he pplied by the Inspectors-

?ork of the offices are printed in the distriéts.‘ - The forms su

- General of Police and Jails do not eall tormb. ~ Almost all of them are printed

~ and then only in small quantities. . ‘refe : ssued by the . I
~ of Public Works Accounts. T bave asked that officer to furnish me with a list and

imens of the forme and fo state whether u{\:: ‘them could be struck off on any
ﬁ.ﬁper descripti-us of paper than those on which - re at rinted.

not v-{ rurnished the information, but in his letter, No. 406 ., dated 15th July

tates that he would show a saving of about Rs. 1,500 a year in the forms

18%C, ne B v v a

L his department. _The forms printed in the distriots by these departments are on

both Writing and Printing papers indiscriminately and most of them might be struck
off on less expensive papers. A e R

94, Survey Department.—The forms uei’htfw re su

Office at Madras, and the Supennﬁandeﬁtﬁ

tral nt is particularly cat in
antrsl O ovor any form is roquired to be pelnisd, e JLY M MU
determined by himself. Although no large and expeusi

Writing papers such as Royal, Medium and Demy are used for any of them, yet many
of them may be struck off on still cheaper descriptions of paper than ‘thos m."mm
for that, - DORGIE regarding upkeep of service bouks,” « Office copies of salary
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gome of the forms either become obsolete before the whole stock is exhausted or the

paper becomes unfit for use. In the Collectorates of Trichinopoly, Cmmbaiclore
and Nellore, there is a large accumulation of old and obsolete forms; g Offjtl o
are used for covers, while others which are unfit for anything are destroyed. e ),o;e
seems to be a large stock of obsolete forms in Cuddapah which are being d}btt i
used for covers. In South Arcot thereisa large stock of Acts and Irrigation regis erd
for which no useis found in the district; about half-a-dozen copies of the Iormcr1 ana
a dozen of the latter are considered enough. In some of the District Courts aﬂiio e
large stock of forms is printed at a time. For instance, in South Canard, two or'1 r?n
years’ supply is printed on each occaion, in Goddvari 5 or 6 years’ suppiy while
Balem some forms are struck off to last one year and others to last 4 ot 9 yS

~ 82. In Tanjore and Nellore large numbers of spare copies of District (Gazettes are
printed, viz., 50 and 100, respectively, every month, with a view to meet unexpecte
demands, while in the other districts a dozen or half-a-dozen copies are found enougm;
and these are sold as waste paper after a time. In Tanjore there Wwers about 8
copies in store at the time of inspection, while in Nellore about 3,245 copies mcludmgt
supplements, &e., were keptin store at the end of 1888, according to the last statement
furnished by the Collector to the Board.

83. From a consideration of the foregoi i and the
Collect v regoing remarks, it seems to me— .
‘ollector of Coimbatore and the District Judgesgof Goddvari and Kistna concur with
me—that it would ixm\'ent wastage, secure economy and aniformity in the ““ngd
Py i ‘and fgﬂ}; loﬁglEli%hsh forms and registers required, such sae those thz o
- %on paragraphs 7, 1 3, 20, 21, 24 and 25, for the followi men
| 'Wﬁbma ’hd‘oﬁwfnmdm:—md 25, for the following epart

ments. The Jail.
Distriet, Sub The Engineers.
: The Survey.
The Settlement.
Salt and Abkéri.

nsisting of the Superintendent of Staﬁom;?', the Superinte?”

ent Press, and the head of the department concerned, or such officer 88
y decide for each department, can always determine the size and the

ents might be made to have the required forms printed and stored

near the Stationery office and supplied to officers on inden

‘ indents for stationery. i

of this, the system can be worked from the beginning
ee can sottlo the forms, &e., required and get o g

ble store will be required and a sma establishment 4

is aware that stamp and stationery accommodation

S : . 1)

S e wipplied by tho Stationery office—uvide Rules (

e herewit} mbmigtod and the system may be tollowed
rent kinds of paper used for this PUPO*
¢ 'Bo .ulh
1 D Wectoenty ooctin-lssd; 1015:
2 gu Baly Mills Fooeloap, 14 1b-

SRR

e ——————————
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11

; descriptions are generally used for drafting purposes, while the
39. The first 10 gesenk others are made use of for-fair o:opies. In

Collector’s office, Godévarl, 4 é the offices noted in the margin, the papers
District Court, Bellarys Heut —~  entered against them are utilised for
. ”r’i Omw’ Cali y S
Executive BEngin ., St. Thomas’ ¥ drafts; but they are too good and costly
» " Mount. | & for this ose. All officers except th

i ,intendingEnEh.‘”"” office, IV Circle, > £ Executivr'):rp Engineer, Calicut,x Dl;put;’

e ion Chief I %9"’5 :g":f' Tails Adjutant-General, Deputy Quartermaster-
Offies ofP t:etyln st ﬁo:nf 111 ond V g’. %};miral,n and the Secretary, Public
Survey 0 : 2 orks Department, think that Printing
Survey pre I's office, S  Double Foolscap or Foolscap, cream-laid,
Adjutant 7 General's office, ) ® 10 Ib., might be used for drafts, while the
gxaonﬁw Jingineer’s )} Yellow-wove Foolscap, latter description has already been intro-

office, Tanjore, 141b. and 151b. duced in the Survey Department. The
Pablic Works Boare: } Foolscap, hand-made, ~ Executive Engineer, Calicut, says that ke
 tariat. cannot use any paper which is thinner than

Foolscap, cream-wove, 14 1b., while he agrees that Printing Double Foolscap, thin, 16 1b.,
hight pe used for all ordinary drafts written by his clerks. The Deputy Adjutant-
eral and the Deputy Quartermaster-General maintain that Foolscap, cream-wove,

14 1b,, should continue to be used, as the records of their departments are permanent
1 that no other paper inferior to it will do for the purpose, 8o also in the Public
%kg Secretariat, Foolscap, hand-made, is utilised for fair drafts or office copies for
O reasons. All original orders have to be constantly handled and kept perma-
Wﬂy on record. It is stated that Foolsca];, cream-wove, 14 lb., has been tried and

“gound unfit for the purpose. The necessity for a stronger paper than Printing paper

for youchers in.the qulic Works. Department was brought before Government, and
+he matter has been disposed of in G.O., dated 23rd July 1890, No. 504, Financial.

- sanctioned for adoption in this connection is much cheaper than Foolscap,
d-made, and if it is introduced, it may.also be used for office copies of letters, &c.,

~ which should be permanently on record. 1In the (Central Jail at Salem all the descriptions

paper used for fair copies are used for drafts also, and no distinction is observed. In

‘ ﬁ,.co]leotor’s office, God4vari, and in the District Court, Bellary, Foolscap, cream-wove,

¢hat only Double Foolscap Printing, white, 16 1b., and cream-lai

Mﬂ““ -General’s department being e
~ connection With voucher forms for the Public Works Dep

~ the offices of the Collectors o Bellary e
-chin%lep“*’ in the District Courts of South Canara, Trichinopoly, Madura, Tinnevelly
and

141, is mistaken for Goa paper and used for the purpose. All the Collectors, District
Judges, and other officers are of opinion that Printing Double Foolscap, thin 16 Ib.,

and Foolscap, eream-laid, 10 Ib., are quite good and ma be used for drafting, and many
make use of them already for the purpose The Collectors of Nellore, Salem, North

Mhteot, South Canara, Malabar, Ootacamund, Coimbatore and Madurs, all District Judges,

~ except the District Judge of Beﬂui’ - and several other officers of the other different
: _ﬁ’ﬁ.{-’mms, make use of Double Fool ' t

; , ‘ thin, or Double Double Pott, thin, and
Foolscap, cream-laid, 10 Ib., only and no other description of paper. I would suggest
; ; g,a fg 1b., should generally

ased for drafts and obtained in eé_\lml quantities from the Stationery office, the
lowed to use the paper referred to by me in

40, With reference to thé papors used Sok i g Y sk ad- ikt n
, Trichinopoly, Madura, Tinnevelly and
! | A - 3

anjore and in several other offices, Foolscap, hand-made, and Foolseap, cream-

wove, 14 1b., the former of which is about twice as valuable as the latter and which
;s intended for documents of a

ent character, are used without distinction,
S hile the Collectors of Salem, Nellore, Malabar and South Arcot, the District Judges
of North Arcot, Nellore, and Malabar, and some others do mot use Foolscap, hand-
O pn st Aot l ho offers re o oinion cht he supply of Fookeap,
hand-made, may either be discontinued or reduced _considerably. 1 pr ooy
iy . copits. emst s, 58 TIERED e Double Foolseap, 28 Ib., and cream-laid,
I e Sl e SR o i

ial paper prop or importan eing supplied only on special i o
:vpﬁ ex%l?a:ations for their need, PP y on speci req,m










- black ink powder supplied by this office is not used at all, but the blye-

Sl ho mme quality of these artigleg ig sufficiently good

16

97. Wafers.—In many offices, it i
in sto " ¥ oilices, 1t is observed that a large stock of wafers is kept
of ther: ;"d] nevfer used, and almost all officers consulted recogxmend the discontinua:ige
PPly of this article, and I am of the same opinion.

58. Parchment.—Thi Ege :
to last for ;Zon:’:;em%‘tm na:g%l:rlg fonle}; used ;Or documents of great value intended
In the Distriet Courts of Tinnevell years and has been supplied on that account.
small bits and used as Soitian oo fl‘nch‘mopoly .and Salem parchment is cut into
practice does not a r to be pieces m stitching judgment papers together. The
pasteboard is foundptl;e:nsvger ltl)l;l e thg other courts, some thick paper or thin
of Tinnevelly thinks that good purpose, and is used in stead. The District Judge
thing to use, that any I:ind of calico or vegetable parchment would be the proper
stand for a long time and vegetabli:p;:rgloggtl e flrlay EERE Kl a0
be as good as real ) (or parchment paper) would practically

- parchment and is far cheaper. It would e A
ago in almost all courts parchment was used for this purpose bseen} ;m -SOEK, bm o
was ?:;rn:ded’ﬂr:t“thm; ound that rats took to eating it Onrlt:(mo’un;l f)? th: tgGrétt}sez,I;n; eit
Commissariat Department it s s Rbs $0 be caten up. In the
approved of. I think parchment paper will makeg a v:r; g;odsm:lﬁl)z:i:ft c;» utmctolrls
ment, the latter beis : i ute for parch-
in?izt,nted oy forbt?il;gpmed only for writing important deeds upon and specially

59. Long Cloth.—This article is intended f ti
not be used for other purposes. Theullsxe':cnft-iv:r Eﬁ;};]eggﬁz?:r:nd maps and should
up records sent to the Examiner’s office at Madras, the Collector of By, for packing
purposes, while the Superintending Engineer, I Circle, and the Copear, (0" Vinding
and Abkdri, utilize it for towels, dufters and pen-wipers, &ec., while W&I-cllzstll(:l‘ler of Salt
for packing and salampore cloth for dufters, towels and pen-wipers, 15 supplied
By —In many offices country tape, white and colored : :
any distinetion whatever,and the Coll::tyors of Kistua, Nellore, M) Mo e thont

that the supply of the colored tape, which is more costly than i, ‘}'Phgilt?'i*:

unnecessary, while some other officers are of opinion that the suppls
also is unnecessary. In the District Court of Tinnevelly tape is E&f{ f,f S::o Pean tape
‘and the District Judge recommends that a fourth of the quantity of the 18 of twine,

supplied to his court may be substituted by the latter article, Jrimer now
- country red tape can be discontinued and English tape suppﬁedtosﬁem:oto me that
quarter offices of departments and the Secretariat offices, 7 %o the head-

6. Twine and Thread.—The Collectors of Bellary and North A
Judge of Kistna, the Superintending Engineer, I Circle, and the Exe:.;otti’v;h f?, Shetriot
Nellore, consider that the supply of twine hemp, fine,” which is costlier th SR,
ordinary European twine or country twine, is unnecessary. Some officers m;ﬁ e
E cotton thread in balls may be dispensed with by using country cotto; "th:ha:

instead. T do not advise any change in the practice of supply of these articles,

- 62. Some officers make local purchases : for instance, the Inspector-General of Jajls

Vel hens’ blue-black ink, the Adjutant-General red ink, and the Collectors

allowed under the existing rules. In the nﬁ’ioe of l’:he Insﬁectz;-azggaglhofm}:i;: ?I;) :
o

purchased locally is used instead. black ink
63. The inferior quality of some of the articles sq li :

sealing-wax, wax-cloth, bl;:k ink powder, &e., is compl:ﬁfxégdo?yatgési:@ce’ such as

that a large waste might be avoided by issuing superior artiolss. 118 remarked

for all ordinary

L ? s Stlor 1s Doraz, Country uro Py
of § and §, and the latier 1s very superioy ; .\ opean, are supplied in proportion
pERE R i n quality mdoan be used for imﬁortant

Bircr mm,m* documents, &e., bt:t if it]is g bmggx S

for making up heery packets, fuch us ought 10 go futo in-lipeq o ”yr 7,1t done
: - 3 ?

17

ts. The black ink powder at present supplied is of a very superior

o & .t . -
rough usage 1t ge ced being almost equal to blue-black ink, and does not require

quality, the ink produ

improvement.
65. Acting on the suggestion of the treasury officers of Madura and Salem,
I Bave this year, as 2 trial measure, arranged to supply a small quantity of sealing-
of the kind purchased locally and used by them. This costs less than the sealing-
ol ow in use. If it is favorably reported on after a few months’ use, I shall take
lexo:ders of Government regarding its introduction.into all public offices in a certain
ortion. The Treasury Deputy Collector of Chingleput and the Superintendent,
ey Revenue Survey Party, suggest the use of oiled cloth or red tarpaulin in

5;;61 g wax-cloth, but it is neither cheaper nor procurable in the local market in

sufficient quantiues. _
66. Special Stores.—The officers who mostly use the special stores, viz., drawi
pers and materials, are those of the Publi.c Works and Survey Departments. These
opfaﬁcers including the Chief Engineer, Public Works Department, and the Superinten-
dent, Madras Survey, h.avmg been conpulted, I annex two lists marked A and B, one
showing the articles which should continue to be supplied and the other, those which
may be discontinued. :

67. Drawing Paper.— Imperial,” being the size prescribed for all drawings and
plans (vide paragraph 946 of Public Wor[&s Code corrected up to 31st March 1886),
the officers think that papers of smaller sizes, such as Super Royal, Royal, Medium
and Demy which are very seldom used, may be discontinued, and that Double Elephant
and Antiquarian may be issued for larger plans.

68. Paper continuous mounted on Holland of smaller widths than 60", Tracing
paper of smaller sizes than 60” X 40", and Single Elephant paper are also considered
unnecessary, the smaller sizes being cut from the larger whenever necessary. The
only descriptions used in the Survey Department are Drawing Double Elephant,
Lithographic Double Elephant, and Lithographic Double Royal.

69. Section Paper—The Public Works Code prescribes the following scales for
use in the Public Works Department : o, 3%, 5, 35y #'r, and gg—vide paragraph 942;
put the officers do not seem to use all of them. They use only &, .15, and 45 inch
seales and 5'5, 1d5, and 3y decimal foot scales and recommend these to be sup-

lied. In doing so they also think that such scales need not be drawn on different
gizes of paper, but on imperial paper only, which is the standard size for all drawings.
The Superintending Engineer, I Circle, nses paper of ,'; inch scale for special draw-
ings of iron works, and this is also ieoommended to be supplied.

70. Drawing Pencils and Pens.—The Chief Engineer, Public Works Department,

and the Superintendent, Madras Survey,

Pencils marked H, HB and B. recommend the issue of the marginally

.o mwga”mpfses‘ : noted pencils and pens, which are gener-
198 PURGTAD ally used in those * departments and the
Pens. discontinuance of the other descriptions

1. C,m;l quills. g;e;flioxﬁdthinrl;romggs %fS Gowgarmment,
2. Hachuring. X ; ovem 1888, No. 831

8: Mitohell e Imggna:nlélglgm, No. 0570. - which are seldom or never used. - Pencils
4. Gllllc:ﬁ apping - marked HH., being also used by almost
g. Etching. aphic: all officers and recommended by most of

*s Litho, ;

- Doy O wiio Works Dopartment,  the Superintending and Executive Engi-

. z 14, 5 and 6, Survey. . neers consulted, are also added to the list .
2 of articles to be supplied. ¢ Steel Pens,

Bonum ” are used in the Survey Department for no special purposes but for

drawing thick lines, in place of the other steel-pens generally issued

to all offices, and the SuPermtendent is of opinion that the issue of these to that

department may be discontinued, as pens marked J and 808 B are now supplied.

# lors.—The spare colors mentioned in the list marked B, being kept i
71.-Co Public Works offices without being much required, iheir guppfy 1;;
5

Magnum
writing and for

gtore in many
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- 79. Slock-taking.—While i i ’ : : »
shotki bk . on the subject of accounts, I would mention that the :
No. 591 m&mentfreferfp d to in paragraph 3 of G’.O., dated 3rd August 1888, S Al
in all of’ﬁcée and c::kl;lda;;tt:j‘;ul%ibe, if ift could be prepared without inconvenience A« 4
reparati office, is found on tri laborate both f | - ' :
zbont th:n ﬁm:r ehegk, Some Oﬁcer’s, inclul:lin;nthr;a(l);ﬁezetotrogf?‘Iill(::::a, complai.: ‘ List of Special Stores recommended to be supplied.
years iiintoad of yey;r la;l I would suggest its being submitted to me once in three | I ‘ Draing Pape;s. - :
) i ted on Holland, 60", mperial.
80. To i : ; - Continuous MOoUn 2 Tracing paper, 60" x 40"
iy Summarise the conclusions or recommendations in the foregoing para- : ﬁﬁ;ﬁm’;mt- ! -

Section Papers.

" (1) Registers.— : :
tndy be( ) Registers.—The larger and costlier descriptions of paper used for this purpose

discontinued and : | ’ inary inch seales. i it o
(2) Forms —1Tt i m‘ & £ e . i’."";’*f”w‘ﬂﬁ;’ 3?}: tﬁ{ azgim?&e& [ All to be ruled on Imperial sized paper.
Pl'i?lt and supply igm?rbmag:;:;dafaw%?g SRS 4 “uniformity and economy % . Drawing Pencils, ik
. as is done in &hﬁm : epit in Madras for al] the important departments | Pencils for pentagraph
. : : | Pencils marll):ed F,H,HH,HB and B. ’ encils for pentagraph.
i 8) : ' — i : Pencils for bow:compasses.
::d WW pers, the ﬁ!ﬁ?&dﬁmuﬁzglgmﬁvgvzh e larger descriptions of machine : Steel Pens. e
; m : ﬂﬂ{ﬂ pﬁnﬁngp.pm are recommended, Papers and a more extended use Orow quills. Et.ohinﬁ. S ;
 (4) Packing and ¢, o 3 . Gillot’s mapping and printing. Mxtch,e ’s Imperial Lithographie, 0570,
. paper for this purpose, it is ‘r:poaedmmt%:: UsIng, as at present, every description of Hachuring. . / ;2 s MEOETRYE,
eream wove 14 1b. alone ahoufi be used aooo:;ilnyg ﬁa]l'y cartridge country paper and Colors. : '
X A i sl - clrenmtanm. ' » " : - < ; 3
(5) Quills and Stecl- ™ B Gamboge. Burnt sienna. G ; ];ndm,nmk.
of those beitie various io i - 11€ proportions obtainin 3 : Emerald green. Burnt umber. Carmine.
it proposed o fx th propatio I g S22 8UpEled bing compltacd of, o it el i
to suit the cony mm@&ﬁ% officers and to pmfide better o Nutral tint. Vormillion. -
peiy i Indi . Row sienna
2 B : ndigo.

Prussian blue.

l:l . . i
Paper for heads : B

List of Special Stores recommended to be discontinued.
parchment _

and red tape, the

Paper and varjgys other : : ; Drawing Papers.
of ‘ " Continuous mounted on Holland 54.” Super Royal.
’ in View toa large nnmbel' Of % im g £ »” 3 ” ] . 48;:: ¥ BDy?l-
Ut uniformity 4p9 , -':"msthen the stock of the » i g.ﬂ ke lD[edmm. .
, 40 appreciable exten:-w other changes which " Singlo Elephant. 45 Dl T
88d 2 are adopted, the mrc: o ended. . it s Tvacing paper of sises e SandOol
ek o ’ as estimated 1. ; ; ; ' . 5
el 16, 160320 e 1 Lo 4yl et Mdi 3y .
W dkmmﬂluy, gnd?ln ; ‘ ) To e » : 25 Ll ", ; ;: ”
mudﬂ?l:&t;: depart- i ﬁ:lf shoots for rise and fall of | ' ri: P 2
ly to their sub-offices i , R T e Demy }” for rise and foll of rivers,
o’;ltoed“fomud to : U | : = ;n,,'-'mf.heeu. » 1’;',' | g: : 3‘:‘ iien
5 of Ganjom, Vimgs- | L i | n o i
MM wm : ” f," » i f » ‘6” on .
reasons stated in | | B ogs, > e SR
: . : wo T3, % T e
el o8 e it - ‘!,‘B'” 4 i e ' 41 b
’etofrnlebbugdm w 30, m 15 s :¥:
e y o R u n ; »” " hali Gheets' » ' "o ‘l"A
from this offoe regariing | T 5 e W';;‘:-x*
A0 e purpc o » T S SRS "” : : : '
- 3 : : 2 Sl TG 06 25 o N
. " for vise and fall of rivers. Paper, Lithographed 4", '
,, Medxum+§;, - do. do. . »  Bection, tuorb:;t A
S 6

i & ‘-;?7),—
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! Drawing Penci,
‘Pencils marked BB shogle. 23
e Ry Sy .
SR ,and EHB. J ] ]1;3110118, metallio, _ VI.—Offices which are supplied with stationery are divided 1 s
i : ne handled. will send his annual indent 8o a8 to reach the Superintenden tlb tlamt? twelve classes. - Each officer
. . Steel Pe the enbjoined list. The supplies will then be despatched i o first day of the month named in
: ; y’s No. 7042. : ns. | should be calcnlﬂ_l’bd to come into use on the lst of the M;?mo;hcgu?e of the month named, m:; i
Bteels pom. "f.lf‘“,ml g No. 851, fine, Metallic pen have reached their destinations. 4 ut one, by which time they will #
Bwan quills. . - Drawing, g J —Panjab provinces, divisi ¢ ;
e Gillot's stee] Jontars:” el and Thansi SOREE A e S e it Dubella ,
No. 304, ya,.ca,—-Rnhilcund, Agra and Meerut divi,d,ﬁ?t““'
Chrome yellow. . Colors, A‘.;rd-'-Aﬂﬂh‘b“d. division and Mirmapore. j
Yellow ochre India ay.—Benares division, except Mirza
: b n red 3 P pore and Oude
Orange. P o, o Patno, Bhagulpore and Rajshahye division : : '
gt g Tash bloa: poown, madder I fiocs o divisions. &, except thé District of Rajshahye
m. m 2 T a ’ . i : ng e cu ofnces, piz" thoBe bel . 55 .
Bap green. . Marine *0e bios, %‘i:ygzgig'ty‘ e ?e:iggfrap%:ﬁ!(\lxtlz: s:ﬂ(i) fiice (.lepaﬁtmengsr.l to the Judicial, Revenue, Financial, Publie
. Vandyke bro ¢ white, Foclostastical and Marine d ces, vis., the Secretariat offices, and those belongi ;
i birbet nsion] 408 Mare (o ste and all not included n tho foregoing. fo, ihd Miieer,
gions citlements, Lenassarim, Asracan and tho Chittag
o o . s
e et . Naoembber.——Nuddea and Burdwan divisions and Rajshahye distri e
1 ‘ i it g Outtack and Hydrabad,, distriot (Rampore Beauleah). .
3 or cmergen ke cas Serit bfae% lz:lpeqml attention to this rule, and to bear in mi ‘J
plied with, unl : mind that
Ruwres for the suppl .STATIONERY Sty e . pations. , unless accompanied by most satisfactory eg;'l;:.
pply of Stores . ol : . : : :
those published insthe Sufmm the Governm : msdevfgimll‘)ov;lfﬁf‘;iﬁnoajfﬁe ; ll:eo Baga pawr of a longer or more I T
I.—The indents from Pu Pplement to the u%ﬁlﬁ;?t:ionery De’!nl'tm”t . , ' rocord of judgments, by thg’ he&g‘;%%hg‘fiﬁoe he(‘ime o g mo,wﬁﬁi?‘gtemg;ﬁntmwhine-
ernment, and in m&bll:; t%mogn upon the Statj rette ” of the 7&%5':&‘,““"& ‘;f » bodf‘fissh:fde hzﬁ@ig; btills a(tlxcfli for etge 'reoord? ’o?ndept:s?tifgtlx: (&Oapiea of letters and reP%r.ﬁ.tol*t‘ho:
i ormity with 1he o Lo e alionery office ‘ - nts and figured statements for which the 1 erman_paper of two sizes will :
Bules for Publi the following rules .o "8 ° B v, . 1Y ‘ e they o b e B e e Gl o i -3
-Officers i A A : » rm e an :
T et 3 i i ot o, g Ty Bt 7 e, For ok
o P Cers are ? dent of Stats o ; essentially necessa; All ent for more durabl ‘
S ke suthorized - . tionery, Mofussil, indenting for th ? e officers whether i : © paper
mtAll o?‘m in Pt of 3 £ to indent upon the Gov ¥ Propom for WhiChgit ?: req?n';zager kinds of Englmh paper, will at :;emsa?;: r;irlens;d:;:(}yif ;1‘ :{:o
Gaseite, Ahow ndependent erament : ; e
: il following oﬁneut Offices whose appointm Btatiopers VIIL—For all vernacular work i :
A is — ppointments ¢ oo will " : rk in Mofussil offi
dministrator-Geners i are publisheq ; office will provide itself with this offices only country paper i
M uld m n tho G 5 1‘111‘ ﬁxed allowa: 2 out Of the ﬁxed wntract an p Per }B to be used’~and mh
Clerk of Registrar, ¢ gy 8 ik : overn= nce is also to cover the cost o owance sanctioned by Governm
k of the L. Coron f the und v Y. ent
S et Crown and Prothonotary Thxinerb Coibiv bk i ermentioned items of expenditure :— .
Receiver. ‘ .| -Chief &e,km"‘“- - Stamping ink, Lac for sealing, 8 :
3 Sheri of . = e Tale for Nati and pots, .
. (Cnh;rekfl m« : riff of O‘I:'f{t!tl:_olvent Coust, - %t;l!’:‘gtﬂg inkstand, g{m! o ve colors, gign onvelopes, :
1 . ges. ; ot 7y ue, < SC18S0I'S, 0. ;
Crier. | Officers 8pecial] Go'mMmt v | Thread, 8 werd ik g scissors, &e.,
Note.—All Publi . A ‘ ? of Monaryyﬁ ‘uthol'lxed' to 3::015. ¢ gougtzy ) ‘Pounce, 0il for light.,
with stationery by the Bomm not authorized to i om this store, w sapplisy , e Sand, -
e S T w: ent at g Oh&g:?;ni o the Stat: and §en_era.ll all potty stores which are not obtained
_ TIL—T¢ will be the duty of the Sup j P o v Shery offics, mg ; -}t 18 $obe borme 1y mind Gt o L il ned from the Stationery office
items may appesr to be Superintend ve the ¥ be supplied by the Superintendent of Statio < on any pretext whatever, a
ties, as well as the quantities of Ty or mngztt“'g‘lﬁnim 'nvinden cost of the articles ; fX.—- PR ~ nﬂr.YI d Rt tever, be admitted or passed
' 1st.—By comparison of th onery indentec 8 will, th tsand  pocasional use, will be ores.—Indents for packing and 5 ' ,
e y thgm e.f&,-m,. oa’tefi for: erefore, t&‘:"!‘“" whatever Blotting paper will be :ﬁ’:rgded with, only under g a ‘3°lored paper, with other articles of
vy ___'“ﬂ‘ expenditure in kmu,d'"m in each . kinds and quali- o wed at the rate of twelvrg! vial circumstances to be full i
Snd,—By comparison: With the number o1 o office with te : - of “e entﬁeforfmﬁ:zﬁp'w’ it ke Smpgera B
; W.—a‘tn m dm‘rk i] ; # Olq-k. n i mmPﬁon . . & o O 8. numboer 0 to b.e nnd.euh ear. P- 01: bhl 1 Az m;”‘wn m ’
and nearly equal strength, the unequal expendityp, stationery, iz sllowed on the soale entered in the fofm of gldent. ens, pencils, penknives and hones will 2
the ensuing year, showing the ﬁmtamreag will o&f stationery 1, : : X.—Indents for English-bound bool : , be
ments, letters, accounts or other retur. of businegg g for specia] Y two offices of th ; . nrgoeeforwhxohewhbookig el dm’ cach be accompanied by & ool
V.—Tndents for stati ORER, one by th returns from e same kind tionery to comply with, or m&ify th ‘3 it will be in the dismﬁon-‘;{th cation of the
o hmdad” iid stationery are to be mg, : W respectivel hose officers for ; ‘When it ap tﬂat printed forms will an emands, with reference to the e Superintendent of o
oiibes will be 'hiipﬁeiwim have Jeen '.FM culy in th priy y» whether in judg- supplied in lieu of the latter. answer the purpose as well as & g v B |
FREnES. e ke orms o‘ 1 ' Go ted fm to be . : : XI."‘M I”de”t&—lndents for fom" S s iy | x X
: . ‘With 'ent.  Presiden Sapoli edm ent of Stationery through the head of thy are in all cases to be submitted .
_ reference to their cco and : e department to which the i to the Su
e et i SRR b e T e ik e T
: £ onery. . o X o .
A the samertyimo—’—vity;’e rule pram“ the Stationery indents, but chy &ﬁuﬁ‘ erintendent of
g ‘ submitted at
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P4 § :
P e t?;g::::: ,fo:n mf will bems:l})jeot to the same kind of check as stationery indents by
W"P:d‘mmd o St mthe ammale amounts of business done in each office, the quantity

. XTI — : : m“'“m.Ption in cognate offices.
© s o o L e i of e i contrl ol i
pettemna of all farma to be lodged with the Superintendent of Siaric L 6"ishing number, a3d

XIV.—The Buveri q Intendent of Btationery.
offices, determing thep"‘mhmt?gg:"‘:gf Stationery will, in communication with the heads of central

i sizes of paper adapted to th : .

XV P : P e several kinds of forms.
requisition %%Mm::}l ’St.u:i general rule, be executed at one central Press on the
Pproper %ﬁm o : onery, who will, with each requisition, forward the
%"hht‘;““sﬁnmiﬁerfmwitbmbxw. .

of offies av allowed She option of dreging o om0, 804 Dt Burmah, th heods
‘R%mum‘m  from._ Caloutia, Pplies of printed forms from local Presses,

. XVII.—The Superinfbndent of Stationery wi custod
i Sty RS Seir ok ¢ g g T will i
gt from e b e i Quiiinof s sve Kt ot 1 1 it form
T e Instructions to Officers receiving auppz,',.‘
m‘ 8 & s m i & . " e 3 g
s supply of static R ety il ddvisethe indon ting officor when and how

 Boting partioularly the nddress 1 . .
1615 consigned. Should there by o et Will be copied from

transmission of the receipt

“E‘ﬂmgmh.hm

' same, whether actual injury has re

‘ment stationery in any other than the Public service.

25

.o £ triflin deﬁoienoiqs contingent upon exousab}e accident will be included in A
s ;:)lhc "‘1‘;‘; 2henBﬂll'dg to be written off to profit and loss in the accounts of the Superin-

tendglr‘llt;-e Jiability for short receipts where supplies are certified to have been opened and duly

examined in the ce of the head of the office will come under head B, and will rest with

: t of Stationery and his employés.
the S;g:ﬁ:?ﬁ;‘; of short receipts where the provisions of these rules shall not have been strictly

observed, which will be shown under head C, the receiving officer will be held responsible.
XXV.—The above statement, with the Board’s orders on them, will then be sent to the
Acoountlnt” oﬁw f(’r ad uﬂ.tment. X G Y
In cases where the Stationery office is held responsible, the amount will stand at the personal
debit of the Superintendent, until received by him from the partg responsible to him,
-~ When the indenting officer is held liable, as under head C, an extract from the statement
to the Military Auditor-General’s or Accountant’s offices, as the case may be, with a
view to the necessary steps being taken for the reoovelgoof the amount under the general rules in
force in those offices for the recovery of other dues to Government.

XXVI.—Whenever the receiving officer may have reason to consider that the packing o%
¢ransport of the cases hes been imp;:)f)erly or carelessly performed, he is required to intimate the
ted or not, to the Superintendent of Stationery, mentioning
the reasons for his opinion with suggestions for future prevention. The Superintendent will take
steps to obviate a recurrence of the neglect pointed out. ;

Prevention of abuses.

XX VII.—Care must be taken by the head of eve%l:ﬂﬁoe to prevent the use of the Govern-
o stores of stationery should be placed
in charge (under lock and qu) of a respo:_lsible writer or assistant in the office. A book
(which 18 to be sent, when required for inspection, to the Superintendent) is to be kept by him of
all issues of stationery in the form gresmbed and supplied by the Stationery office; and such
jssues are to be ackuowledged in it by the signature (in initials) of the officer or assistant who
es the articles. Any abuse apparent to the assistant in charge of the stationery is to be
prought to the immediate notice of the head of the office.

XXVIIl.—Packing cases received from the Stationery office are to be sold, and the proceeds
credited to the Superintendent of Stationery in the cash accounts of the office, the amount so
eredited being communicated to the Superintendent.

XXIX.—It will be the duty of the Superintendent of Stationery to bring to the notice of the
Board of Hevenue, for the orders of Government, any serious instance of neglect or breach of these

rules.
(Signed) L. R. TOTTENHAM.

ey
PRINTED FORMS,

——

: RuLes ForR THE PRINTING, Srorace axp Issur or
The following rules for the printing, storage and issue of printed forms in the South Canara

j Oollector’s office will be brought into operation from the 1st November 1885,

1. For the purposes of these rules the forms in use in the different departments and offices
under the Collector and District Magistrate will be divided into the following five classes :—

I.—All English forms in use in the Collector’s and Divisional offices.

1I.—All Vernacular do. do. L ORI
T11.—All forms required for use in the taluks. '
1V.—Forms of the Sea Customs Department,

V.—Local Fund forms. _ , S
9. The sbove forms will be kept under the charge and in the custody of the following
—— Olsw  T-~Noghe Siwmta

» _1l.—Vernacular Record-keeper.

,s 1II.—Huzur Cash-keeper.

» LV —Bea Customs Superintendent of Mangalore.
V.—Local Fund Manager,

»
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8. Registers.—~Each of the above-named officials will open and maintain a register* in

Form A (printed copies of which bound up into

. * The f thi i . : Bneli
e bt sl i e s g 200K will bo suppliod by tho English Record.

reference to the contents, over to his custody from time to time will be

Lo entered as received (ome or two pages being
assigned to each form), and the issues of the forms will also be similarly noted. Each time an
indent is eomplied with, or a fresh supply of forms is struck off or receiged from higher authori-
ties, an entry of the issue or receipt of tge forms into stock should immediately be made in the
register and a balance struck then and there, so that the quantity in stock of any particular form
on any given date may be ascertained at a glance by reference to the register.

4. Stock.—Each of the officers entrusted with tho custody and supply of forms will moreover

:,held Y respousible for having the stock of any form or forms under his charge replenished

m time fo time a3 it is exhausted. It will be the duty of this official, therefore, to see that a

mﬁmtent stock of all forms in his charge is always maintained, so that no inconvenience may

resul o‘fmm its exhaustion or the absence of any partioular form. To enable him to do this, the

Amtho each department in the Collector’s office should furnish him at once with a list showing

:fmo number ‘of each form re?:red for a year’s use. This numbex will be entered at the

zp  eacl of the Btock-book w ch will be periodically examined, and any form the stock

which ut ow g. has run short, caused to be reprinted after ascertaining from the head of the

o e l;.:an ormmpuhmlu_ :gaoer responsible for the work connected therewith, that the form

0 o or modified, and that it is necessary to keep up a supply of it in order to

§:: Printing Fom;.—h future no form of any kind shall be printed unless the same shall

have Mil‘ pat. ey 3{‘ her authority, or in the case of locally prescribed forms, unless the

beon oqeproved by the Collestor or Distriot Magistrate, as (he srshc. be. When a form has

been ! t;l:pw‘md and printed, no alterations of any kind shall be made in it

ﬁ'm m‘ilt ::.;h;‘ ?;111:31131'- : Iﬁ:ti:o h:l:fvgr, axfly alterations or modifications
Olﬂuodi ; . B esira 01 before its stock i

¢ escape attention, the official in charge of the form uhal!ll ?nv:':;bly luw.’ gy m%;w:i‘xit;

: y f the head of the department or official who fs tndinarily

1 therewith, and the form shall not be given to the Press unless

‘or official concerned in token of jts correctness having

gforms of the same kird
n & sufficient stog ol?:n
will submit annually in
ndar year, and the

mW h 2 after
. ts o auomczni:the
shall bear (in gm

r in which it was rinted, g mall type) in 4 corner of it a
: =F t élas:el}“;;ﬁ series of numbepg being given

n:‘e? :muhll;g vbztgim o the press to be printed nnless
only ShoarTe unm Waste & limited number
Mdv Pprinted forms gre likely to be

- bﬁ" forms Wh?lemiox:. Tay be easily identifiable.

ed in par, B, & separate indent being sub-
om they i) WW Thess indonts will be address

L s 3 with, on for compliance to the officer
hs% indents shall be signed by the

e forms, od by him with acknowledgment

the specimen), pat up at the commencement o facilitate K€€Per), in which all printed forms delivered*

; the
retrann 8, HC0r sither along with the forms OF

S—

. e sent gf.pmh of the packets to their destination by coalies.
Eg n
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of supplying forms to Divisional officers and taluks as much as

,él- '1,‘°dr°z“°forﬂ}:mwork, req‘ﬁmdp};g'm ugse should be submitted at fixed and stated periods,
possible, inden dents for all forms except those connected with the Jamabandi and village
Accordingly, in be submitted once & year and should reach the Huzur office on, or before the
accounts should E For the Jamabandi and village account forms triennial indents will suffice,

11) 5211 t}?ept"mb"!. !" of forms required for use for a period of three years should be carefully estimated
&x‘xld eneto‘i'ed in the indents. '

ms required” the Heads of Departments in the Collector’s office will also be-
btm'lnzod. fn ind;:tz nob ofthner than once a month. : /
o

rms.—1t will be the duty of each officer responsible for supply of forms to

13. 83’ th e‘;;gnts received promptly by despatching the supply indented for with as little

comply Wi jcable. Light packets, ifp urgently required, may be sent by Packet P?t, but when

del:{ a8 other peons escorting remittances, &c., to the Huzur are available, the forms should

tal them. In the case of heavy packets special manﬁmonts should be made for the
,As the supply of an unnecessaril

ber of forms at once is apt to cause a waste from their neglect in the taluk or subordis

asts omn;, care should be taken to send no more than a year’s supply on mh occasion with the

exceptions referred to in paragraph 11.

t4. Sea Customs Forms.—Forms relating to the Ses Customs Department will, as hitherto,

: ited in the Sea Customs office at Mangalore, and all indents addressed to, and complied

b:iﬂ, under the orders of the Mangalore Port and Customs officer.

15. CQorrespondence.—All correspondence connected with printed forms will be attended to
by the official entrusted with their charge under the orders of the Treasury Deputy Collector,

1) October 1885,
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From J. ) ; '
mafceoaﬁ?lggﬁn Esq.,DAsslstant Secretary to the Government of India,
ment of Madras, dat:a‘.’esimepal’tment, to the Chief Secretary to the Govern-

la, the 9th September 1890, No. 4312.

Iam di :
Financial (Stores), dated. the oL}, e ESPBteh from tho Sccretary of Stte, No. 20,

for goose quills in the stationcry fadet: o L', COMmenting on. the large demands
= the general substitution of steelrgeixl;. e tha Uneg f ¥edoucicy, snd mggecne

2. Iam to
vialigic: request that the Government of India may be furnished with a report

(1) Whether the use of qui -

o 0 e o o 2 b sbendond oo, s
Zﬁﬂ?m?ﬁits%t%éb;ﬂ::izﬁd s quills, whether the proportion of
scale one under which quil o by substituting for the present
than 1 to 2 or 38 quills shall be issued in the ratio of not more

3) Wheth il o

(3) e ;r the quills to be issued need be of the 1 ¢

except for high officials, arger and more expensive

——

: : , : | ExcLosures,
. Despawhfmm the Right Honorable Iord CROSS, Her ¥

to His Excellency the Most Hon ; ajesty’s Se :
Tndi orable the Governoy. eretary of State for India,
Office, London, I4th August 1890, No, 20%&%35?1‘ (Is(z India in Council, dated

. Tes).
stationesy inds tion of your Government ¢ ‘
mff.ﬁ o E’g‘ggﬁh"; lpsl‘é‘;ld:ﬁmies, for goose qu%lf:e eﬁexi%g; ng‘;‘t demands, in the
n 1889, 2,575,348 were !u’ iod at’ & © dflﬁgnds amounted to ]-9.88,78’8 ’oos%is'oo q.llills were
: 0 quills have been deman?d £ £3,426-18-7; and in 1890, v n§o£8,562_4-1;
vt s ¢ )» a0d the Madras demand Lo o2d, Bombay (of which 55 5P
Gl T s, 1 s B 0 ke g 3908

cor thonen 1 0ius supplied to the Bengal and M
e ot ) ; Madras Statio :
S Rttt ) sosegsnily more expensivo than m&ﬁinfﬁgrhgﬁ?“gw°*sb :
e, at the latest respeative priose, for thess. worp " 2Y:. Lt Wil bo pecn ok 0% Which
: , : : 080 weights, are 28s. 64, anq 18:%8(1 . u;f e
V4. per thousand

3. T would suggest to your Ex lency
s il mthgolm e choutd ore 18 19 suffiiont réason wh,
di° Government offices in this country, and the rgely reduceq ; ¥ the expenditare
takmhed 37 the [§° neral substitution of ete] Oom?equent c0st of station -G of quills in
e :mnrou toe l:aot & similar economy ip 1,,3?28 3 and T shl] he glad ife ?’8 h"';: been K'“t.gﬂ
;Amn& m;ﬁlﬁt a certain n ; 5 xeeuency e
y unnecessary that the most 2 humber of qyj]). 50
to be the caso in the Madras pmf,,‘g';"?::&ﬂh should e provist od fog e to be suppliod, it is
small proportion o superior m{:' - er quality i svery office, pears
~ for use in special cases ; but the &Gn%ral “ishins 3 1b, lql oz-ty x: etxoluu“,ly nﬂodceinaleBzIx)nbsy z
8 Ib. 6 0z or 3 1b. 83 oz per thonsand. '“PPrﬂhouldb.ofthefe:.ehx;:-::?d’ ight bo eupplics
5. Pending your action, as above gyan. 3 Ve gualities, weighing
- P AS 8 5 4
Bengal Stationery Department, in indent ﬁ“‘t’d' the demang for 5 :
- 2 O 1 of 1889, wijy 20,000 gooss quills for the
; L Y Suspended, oy

% 'ComAm for B
e 2oe Goose Qaills 187 4., 1890,
Nuﬂmnd daté of contract. | Weight »Q'll;l P = Sk i
b w;:m- req P' .l 2 s
‘ e ‘ g " |- Price per 1,000, and vatve.
13115, 16th March 1887 ,, .. | P o= \iro\\\ s
L T e R S TV Rt e
N—-ﬂ&?ﬂh&ﬁ. St o o R 1,200,000 hay o lee s £ d k&
%38, wthdw. 1808 .. [ ] 3lilg 316,000 ?«‘.‘3,“ w41 23 9 3
TR T o R g 8
37—242, 18th Mar. 1889 .. . s lg‘ 916,000 K& 5 178 18 1
gruseein = 0o Bl | R R R f e i
49—214, 18th Mar. 1890 .. .. .° ; 11 l.'ﬂc,o% o ;: 3 '214 18 7
» . . '* ’l.’m :. 28 : :g’? [: 3
Bﬂh’ 2
1 G "201 19 6 .
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OnpER-—dated 4th December 1890, No. 908, Financial.

5 : ors read above is the report of the Superintendent of Stationéry
The first ‘t)fo;h b his Storekeeper of the differept offices in the Presidency in
oS 'mspe;(t’h the inquiry into the consumption of stationery ordered in paragraph 3
conneeEE ‘tved 3rd August 1888, No. 591 Financial.

., da

o ,Th Superintendent explains that it has not been possible for the officer deputed

i ose to visit, as was at first intended, all the offices in the Presidency,
for this plgp inspection has been confined to all the Southern and Western and certain
e tlelern districts and to some of the Presidency offices typical of their respective
of the Norts The scope of the inquiry has been confined to the following parti-
departfl_li(na)' whether cheaper articles can be substituted for any expensive ones at
o & (4) whether any curtailment of quantities now used can be effected ;.

in use; A . s
;flse(';t) 1&1]611 exient to which the number of description of stores can be curtailed in
a

;’;‘?ﬁ:ﬁ that the inquiry, although not embracing the entire Presidency, has proved

that great savings can be effected in the consumption of stationery, and now proceeds
to‘ ass orders on the very careful and exhaustive report o‘f the Supermte_andent.of
stalt)ionery, taking the different subjects as far as possible in the order with which

thoy have been dealt with by that officer.

3. Paper.—Tlis, the chief article of stationery among general stores, is used for
) books and registers, (2) printed forms, (3) correspondence, and (4) covers. The first

. two subjects are dealt with in paragraphs 4 to 32 of the report, and a perusal of the

remarks there made has convinced the Government that a great lack of uniformity
exists in the size and quality of paper used for the same deseriptions of registers and
of forms used in different offices. To prevent wastage and secure uniformity under
these heads the Superintendent of 'Stahonery sugge_sts in paragraph 33 ef seq. that the
Fnglish registers and forms required for certain offices should be supplied from a
central office in Madras, and that a committee consisting of himself, the Superin-
tendent of the Government Press, and the head of the department concerned, or such
officer as Government may depute for each department, should seftle the forms
required, and have them printed and stored at some convenient place near the
gtationery Office in view to the institution of a system of supply from a central
office on indents from heads of departments from the beginning of 1893. This
gystem is in vogue in Bengal, and the Superintendent proposes its adoption in this
Presidency. In paragraph 80 (8) of his report he estimates the savings that would
accrue in the offices inspected by the adoption of his suggestions in regard to forms
and registers alone at Rs. 22,000 per annum. %

4. The Government approves of the above proposal generally, but is of opinion
that the storage and issue as well as the printing of forms might be undertaken by
the Superintendent of the Government Press. An arrangement such as this would
cave a great deal of time as well as expense in the carriage of forms and obYlatq
correspondence between the Stationery Qﬂice and the Government Press. The scheme

roposed by the Superintendent of Stationery would moreover entail a double system
of accounts, as it would be necessary for the Superintendent of the Government
Press to maintain a check on the numerous forms printed and issued by him to the
Superintendent of Stationery and for the latter officer to keep a second set of books
showing receipts and issues; this double work would be saved by the plan now
indicated. Extra accommodation wpuld be required in either case, but in regard
to establishment the Government i of opinion that the increase of expenditure
involved would be much less under the scheme as amended. lndentq from Heads. of
Depa.rtments should be submitted through the Superintendent of Stationery, as being

the best judge of the requirements of the different offices in the matter, and all supplies

have to be sanctioned by that officer. The Superintendent of Stationery will be
wo‘fﬁswﬁ‘ to consult the Superintendent of the Government Press on the point, and to
;8p01't at an early date which plan is likely to work the best and most economically,

nwhile, as a preliminary step, and in view to the introduction of the
& f,a : ]fc(i?eme , supply from a central office and to facilitate the work of the

the more universal use of the same kind of article. The Government is of :




"“"ﬁﬁhm ed_above, the Honorable the Judges of the High Court will be
Judges as it bem of their oﬁoara to examine, in consultation with such District
forms reqnmdmzlmt:::‘ ght advisable to consult, the question of the registers and
tion with selected office 30 urtS. The Board of Revenue will similarly, 1t .0035““"'

* to Collectorate offices, the %t judgment and experience, deal with the subject in regard
R e e T ety the Salt and Abkéri Department, and
SE T i Fh i et ot B 1o o Depirtmaent, the Tnspector-Genera]

uested to consider the sub of Jails and the Superintendent of Survey will be
main object to be aimed subject in regard to their respective departments: The
g uﬂm" in the size and a:d‘i" as pointed out by the Superintendent of Statronery,
- and of printed forms in t‘llu vgi:: paper used for thesame descriptions of registers
: “memw . mbordmate offices, economy in the description
having considered these Ty the abolition of unnecessary forms and registers. After
 of Revenue, and md{m‘“moﬂmdmm by the h Court and the Board
e, will Mwm"“mm’ be deputed by the h of departments noted
ellenc ﬂltﬁbn;:rm unication with the Superi ent of Stationery:
and th ﬁomfme:mmt the matter will receive immediate
. every assistance. The sch, ts concerned will give the Superintendent of
fere with such reforms as can b:‘?‘ Just noticed is not intended, however to

“t0 registers and prin ‘ introduced immediately, and the economies il

| o ~'mm¢’§1§ .wlnoh will shortly be noticed should, as far 83
is

i
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ions of the Superintendent of Stationery i :
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Commissariat Offices.—The use of books made of cheaper kinds of paper
than Roval, Medium, and Demy should be carried out in these offices. The attention
of the ug’dil’itary Department will be drawn to the remarks of the Superintendent

regarding the maintenance of superfluous registers. 5

(g) Registrat :on.—The Inspector-General of Begistratibn"will be requested to

Iy date on the remarks regarding the use of hand-made papers in his
fiilzg?t;z:rx?;gmgmph 16 of the Superintendent’s report. Y :

8. The Government agrees with the opinion expressed by the Superintendent in

oph 15 of his report that the system of maintaining office copies of letters
P”:f;;d books i8 productive of loss of both labor and time. The practice should be
1!:1 irely discontinued wherever it prevails, the filing of original drafts being the
:saenoe ‘of a complete record system. TIn this connection the attention of all Heads of
Departments will be drawn to the footnote on page 89 of Vol. T of the Manual of
Administration” entitled * Sketch Account of the Disposal number system of records
and reference.” The Government is of opinion that if the ¢ Disposal number system ”’
which is there described were introduced in all offices much saving of labor, time, and

stationery would be effected. R :

9. Printed Forms, &c.—The second head under which a large consumption of paper
takes place is for printed forms, periodicals, pamphlets, &c., and this subject is dealt
with in paragraphs 20 to 32 of the report under review. The majority of the defects
poticed in those paragraphs will be rgctlﬁed by the scheme alluded to in paragraphs 3
to 5 supra ; the following general points should however receive early attention.

10. The use of Foolscap, hand-made, and cream-wove papers for disposal docket
forms in the Revenue Board and other offices should be discontinued. Bally Brown
Cartridge 40 1b. has been used in the Chief and I_{gvenue Secretariats for some time and
pesides answering the purpose fully has the additional advantage of not showing dust
and finger-marks. The Government is alsq of opinion that the deseription of paper
ased for forms in the offices of the Adjutant-General and Quartermaster-General and
in the Central Survey office admit of change, and the attention of the Military Depart-
ment and the Superintendent of Survey will be drawn to the remarks in paragraph 25

of the present report.

11. As suggested by the Superintendent in ‘paragraphs 26 and 27 of his report
thin paper will in future be used for District Gazettes, Printing Double Foolscap,
98 1b., for printing Sessions judgments, and Printing Double Foolscap, 21 1b. and 16 Ib,,
for Police Weekly Circulars. : .

12. The wastage in the matter of books and forms alluded to in paragraphs 30 and
g1 of the report is unsatisfactory, and the Government takes this opportunity of impres-
sing on all heads of departments the necessity for careful supervision in this particular.
While in some offices it is impracticable to continue certain registers beyond the end
of each year, the number of pages required for a particular register is a mere matter
of calculation on the experience of previous years and should never result in the
wastage now brought to light.

13. The lavish expenditure of stationery as regards blank returns is a subject to -
which the attention of heads of departments has already been drawn by Government ;
there can be mo necessity for using a whole page of a register for what may be
ritten in a few lines—a practice alluded to in para. 31 of the Superintendent’s letter.

14. The stock of any particular printed form should never exceed more than what
is ordinarily required for a year’s consumption, and old and obsolete forms should be
atilized, wherever possible, for covers and packing purposes.

15. The large number of spare copies of District Gazettes printed in T i
and Nellore is unnecessary and must be discontinued. i o, i

16, Correspondence.—In paragraphs 38 to 40 of his report the Superintendent
Stationery deals with the question of the paper in use for office drafts and fair ::1)1::

9
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of correspondence. The use of hand-made and cream-wove papers for the first pfurpose
is undoubtedly unnecessary and must be discontinued, a cheaper kind of paper 4 Ol: the
drafts themselves being substituted and the brown cartridge dlsp0§al dOCke‘fl. ; emg
added as a covering in more important cases. This docket is in use in the Chief an :
Revenue Secretariats and, as pointed out in paragraph 10 supra, combmeg sev:iﬁl
advantages. Itis not understood, moreover, how Foolscap, cream-wove, 14 1 "bw the
has' been found unsuitable in the Public Works Department, is ad.vocat‘eld : i’ e
Deputy Adjutant-General and Deputy Quartermaster-General. It is believec for
this paper after some time is apt to erack along the folding and, if so, its adoption ‘(’)f
record purposes as an outside sheet is not advisable. In general, the suggestion :
the Superintendent of Stationery that Double Foolscap Printing White, 16 1b,, "Tm
cream-laid, 10 Ib., should be supplied and used for office drafts is approved, the Sc)t rf;—
tariats and important Head-quarter offices being supplied with Double Double Pott,
thin, in place of either or both of the above descriptions of paper.

17. As regards the quality of paper used for fair copies, the Government approves
of the proposals of the Superintendent of Stationery in the concluding portion of
paragraph 40 of his report, viz., that for this purpose cream-wove, 14 1b., Printing
Double Foolscap, 28 Ib., and eream-laid, 10 Ib., may be supplied in the proportions of
3 2 and 3 ; hand-made paper and special paper for important drafts being supplied
only on special requisitions with explanations for their need. The attention of all
heads of departments will be drawn to the exemplary economy of the Collector of
Nellore noticed in the next paragraph of the Superintendent’s report. There seems no
reason why the practice adopted by that officer should not be followed in all other
Collectorates, and the attention of the Board of Revenue will be directed to the matter.

18. Demi-official correspondence.—The Superintendent of Stationery reports that
the deseription of note paper sanctioned for demi-official correspondence in G.0., dated
8th November 1889, No. 783, Finuncial, has been indented for, and that the saving

accruing from its substitution for the paper at present in use will be about Rs, ,500
per ancnum,

19, In Waph 43 the various and expensive descriptions of pa
wntmg —judgment_s in District Courts is dwelt on. The paper suggeggd ug;d tfl?;
Supenn'fi‘elildent., viz., ;?‘oolgeap ereame-wove, 14 Ib., is suitable and should e invariably
,geseddi.u;ontiilzndfmg of judgments on only one side of the Paper 1s wasteful and must
20. Covers and Packing.—The expenditure of expensive writ: -
. . ! rit ‘

head, noticed in paragraphs 44z 45 and 49 of the Superintendont’sl;logpgrdtpei?umﬁgsgz
tory and should recelve immediate attention, The stationery used 'fm. t’hosen urDOses
will in future be entirely confined to Bally brown cartridge, 40 and 46 Ib,, and oovatry
peper fokredvies v packing, and Sreamewove, 14 Ib., ’for demi-oﬂir,-i"lan cv:ﬁlopes.
Trope cartridge will be supplied, on special requisitions, only to Scoretariat and Military
Head-quarter offices, and to the Board of Revenue, For confidentia] and ] o
offices the thicker description o‘f brown cartridge should suffiee Th covers ufl Bally
D T and Foolseap sices is approved. The clothel‘ﬂu'pply 5 vers
used in the Survey office is doubtlegs necessary in some 7 e ining for co o
not be }nte_rfered with. The Sl.xpenntendent of Survey will b :n the practice :‘cd
SR . TS f9‘-" = posgxbl?. The use of double shiaets w;cver, s 1.e'qu(?her
s ot et e i, o f Tty s o "%, 1
g:g::mentf:ﬂl be drawn to tﬁguitemarks ‘i;‘;n p;nr:ed h’1‘411863 attention of all heads o:
fSt:tiongry’s tsg’:th’oﬁg 1;:“(;:39 ::d utilizing o]q angrzgsoleteogo:rl:; f?)l:Pemr;!llcti?gdzzfvegs
or ordina e

Practicablel:y ; i Paragraph 14 Supra, be carried out wherever
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: : requested by the Government of India to report on the
o Govemu'm:ﬁel;:zul;::stef that the 1y;se of quills might be abandoned altogether, at
subject. It is that the ratio of issue of quills to steel pens might be reduced tv 1 to 2
least for clerk:,h large and more expensive kinds of quills should only be issued to high
or 5, anl S to the Superintendent’s report, it will be seen from paragraph 50
officials. Tm;n::g iry has elicited the facts that in all offices, other than those of the
that S m; Judicial Departinents, quills and steel pens are issued according to the
Revenue &0 t of 2 quills and 4 steel pens to each clerk and 8 quills and 2 steel

bed allotmen y : . .
prescii h accountant, &c.; that in Revenue Department offices, .., Collectors A
res toneafom, and Taluk cutcherries, no steel pens are issued to vernacular clerks

Bab-Co eetané quills alone being supplied to these officers at the rate of 6 and 5 per

e mou?espec,tively; and that in the Judicial Department quills are more extra-
menset!;l s used than in the Revenue Department, so many as 10 per mensem being issued
va%::‘lhyclerk in some districts, and in one district, Bellary, no fixed allotment being
t(l))ser;'ed. The number of quills allowed to higher officials, such as Treasury Deputy
((’jollectorS, Huzur Sheristadars and head clerks, is 12 and this the _Sypermtendeqt con-
iders too high. The Superintendent further on attributes the disuse or the limited
zge of steel pens partly to the inferior quality of some of the pens hitherto furnished and
tiy to the fixed proportion in which they are supplied by his office. He proposes,
 therefore, that samples of pens of certain descriptions be procured from different
manufacturers in England and sent to heads of departments for opinion. The Govern-
ment considers that this will only result in a collection of divergent opinions. The
gelection of suitable pens will be left in the hands of the Superintendent of Stationery,
who may, if he wishes, arrange for an informal Committee of officers at head-quarters
to assist him in arriving at a decision. The surmise of the Superintendent as to the
cause of the limited use of steel pens is doubtless correct, and the Government is of
opinion that, were a variety of steel pens kept in stock and made available, the use
of quills would be greatly diminished. 'M.eanvsfhlle the lavish use of quills should be
stopped, and in regard to this the suggestions in paragraphs 50 and 51 of the report
appear to be proper. The issue of quills and steel pens to vernacular elerks and
accountants will accordingly in future be regulated by the scale of supply to English
clerks and accountants, i.e., 2 quills and 4 steel pens to each clerk and 3 quills and 2
steel pens to each accountant. The supply of these articles to officials of higher
des will be limited to 4 quills and 6 steel pens, and that to clerks in Judicial
offices will be regulated on the scale generally sanctioned, viz., 2 quills and 4 steel
ns per mensem. Whilst these reductions will tend to decrease the expenditure
of quills, the Government is of opinion that a more extended use of steel pens is
possible. It is a fact that numbers of clerks do not use quills at all and that numbers.
who do use quills only do so on account of the inferior and, in some cases, unsuitable
quality of the steel pens supplied. The first of these cases can only be met l')y close
supervision on the parts of heads of departments in checking unnecessary supplies, and
the second will in a great measure be met by the present proposals in regard to greater
yariety in the description of steel pens supplied. ~ The attention of all heads of depart-
ments will be directed to this point and they will be requested to use their best endeg-
yours to minimize the consumption of quills. The Superintendent of Stationery will
also be requested to report, at an early date, whether greater economy than that now
existing cannot be effected in the matter of consumption of this article. He will
report the approximate saving under this head ,owing to his proposals being carried
out, what further measures he would propose In regard to the three points noticed
by the Government of India, and what reductions can be carried out in the indent
now before the Right Honorable the Secretary of State for India. - On receipt -of
information on the last point, the Secretary of State will be addressed by telegram,

992. Blotting Paper.—In view of the fact that the niifbrify' of officers consulted
have declared in favor of the description of this article at present in use, its suppl

et e - y
- will be continued and as suggested a small supply of a superior quality will be obtained

se of heads of departments alone. The scale of supply proposed by the
fso‘f ti‘ﬁ,tﬂndent seems generally equitable and is approved. It is not underg;t.r:ﬁ;,j;
hovI:zver, what muchis and attenders require with blotting paper, their work ifi most
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. : : or papers should suffice in all the Courts for such registers—
. ) gisférslt lgrlﬁee(‘liless to trouble Government with a detailed description of the . % 4 dal think 3::’::; Il;t;ers ?oz? the first, second and fourth sets of registers, and Foolscap,
Médium.D e %sel;-xpuons of paper used for them generally are Writing Royal, a, prt coand cream-laid, or Printing papers, thick and thin, for the third set.
Woilen ) ﬂe]lin{anzs oolscap, ha_ud—madc, cream-wove and cream-laid, Printing Double cre.xm-vivloxoot Royal books, leather bound, are used for cash and ledger l?qoks, while in
B adaij; ’; ck, Ib., and thin, 16 1b., and Double Double Pott, thin, 28 1b., and : . in Bout distri:}ts Demy and Foolscap books are utilised for them. Petition registers,
: gnuecz)untry papers. ’ ' . the Otlt)ie:n registers and the like are written in the districts other than Salem, Kistna,
. 1. Uollectors.—Almost all the regi i Ly ' : execution 196 = 1o Coimbatore and South Arcot, on Foolscap, cream-wove, and
brinting Double Foolscap, thick or Shby on Boskle Dovble Bott thiny those ¢ —td Galiott> i ad_ Double Double Pott, thin, while in the distriets shoveion:
e more valuable Writing papers are used are only a g R (m :  1<;5(_ fm}:} wl 1'1 : E:ooed txl);ey are written on Demy, machine-made, and Foolscap, hand-made (the latter
\éselﬁ Writing Royal, Medium and Demy for receive sl de e 1(}) lector of Ve 'Il‘;y ‘til:.l:,ription Peing used in South Arcot alone). The District Judge of Salem says that
- DO ectors of South Arcot and Nilgiris, Medium and Dem muf :}‘:a é lnn"g“t?? Kist , these registers are important and that they should be written on fairly thick durable
em%, machine-made, and Foolscap, hand-made, papers y,fvhi] : ﬁ:‘ 1“ O('}tm‘_ i e = aper; Foolscap, Cream-wove, (4 b, is, I think, sufficiently good for the purpose.
%Bf.i ‘oolscap, cream-wove, 14 lb., and Printin’g Double F ;“‘a the other Collectors II)n South Canara, about 14 books may be-dlsoontmued. Most of these contain merely
richinopoly, South Canara, Nellore and North Arcot if»?i‘? S S - U S b . drafts or office copies of letters and returns ‘sent out.” The districts which use .the

li::ld for some of the Military pension registers and in 8o Lthan and Demy papers are cheaper descriptions of paper more largely are Nellore and Madura, the former using -

+ Malabar, Kistua, Nilgiris wnd North Ao, theso papors E o, oo e Double Pot, thin, and the latter Foolseap, eream-laid, 10 Ib. Al the District -
madps’ &c., while Foolscap, cream-wove, and Pl’illl)tin le)uslc):] for store registers 0 Judges are of opinion, generally, that Royal and Medium papers and books made of
e use of for similar registers in' other d,iStricts A g Double Foolscap, thick, are them may be discontinued. The suggestions of the Godévan.and Kistna District
ters are kept in Tanjore, South Arcot and North Arc gain, the stationery store regis- Judges are important. They are of opinion that cheaper descriptions of paper, such as
ot in. Royal and Demy, Medium ami, may be bound and supplied in books in place of the expensive

“and Foolscap, hand-made, respectivel : e inting and Bad:
for them. y respectively, while other districts use Printing paper, thick, forg]l‘;u:lgow supplied by the Stationery office, and that 1t would be more ecoriomical and

convenient for use, if all such registers, as are kept in certain prescribed forms
French Foolscap, first sort, uses it for almost all ordina gniformly in all the Courts, are printed and supplied from Madras, just as prgoeaé and

Double Foolseap, thick or thin, wi ry registers for which Printin . ooisters are suppiied by the High Court at present.
o n, will do. All ' rinting guit register PP y : -
ttg:tewl'ltfmg Royal and Medium papers are nott,hzt(;czl}lse:tor:o:o;m‘lt;d mﬁf o 11. District Police and Jails.—Manylof the registers kept in the District Police
-~ ls:a. of Nellore, Salem and Coimbatore are exem lry in s%m ;’8" 238 and Jail Departments are supplied by the Inspectors-General of those departments.
oolseap, thin, the cheapest description of paper; m stplaarry 1 e g Doulve : Il the registers supplied by the Inspector-General of Police are nfade of Printing and
9. District Courts.—Unlike Collectors’ gﬁﬁ:}es c.W e & o o " Badami and English Foolscap papers, and
nsed than any other deseription in ull District Courts no large and expensive Writing papers are
. used for any of them; while some of those

8. The Collecto - g g
r of Goddvari, mistaking Foolscap, cream-wove, 14 1b., for Goa or

riting papers are mor .
ey are more largely g 1. Convict reglster, Central Jail, Demy, ma-
chine-made.

10, Most of the registers ar ;
Demy and Foolscap papers su ﬁ:l tey:hmsboqnd SRS e of Royal, Medium 2. No. 1, General register of conviots, Demy,  supplied by the Inspector-General of Jails
stationery store regi PP e Stationery office. Attendance resisters 1. Royal 1, Medi d
and E, which m i and despatch registers and copyists’ r %106 Tegistersy 3. No. 2, Register of under-trial prisoners, are composed of . o A 1ux§_ a!% .
Pl’eﬂer\;ed for more umﬁ tt;rthe rulings of the High Court, ar registers A, C, D : T Midiom: . Demy, as noted in the margu. 08. 4
. Codids il Sl ottt ee years, ave kept in, Royal M’e b @ not required to be ; 4. No. 2, Register of releases, Demy. 4 and 6, which are made of_Mpdmm and
Inid, 10 1b., Printin ) l;: bf 11!; others, Foolscap, cream‘“"):-e 14lum and Demy in the . 5. Prison officer appointment and history books, Demy, may be made of Printing papelli
Soaitha i a - S Ol_lble Pott, 'thin, and Badam; av b, F oolscap, cream- ' ’ Demy. "o p thick, and Nos. 9 and 10, Medium an
same descriptions of registers :— ami and country papers are u Ay ienez;lBabt*tfiGﬁ::;mBmt” Demy. Royal, may be reduced to Demy. All tg:
. ; 3 7 and b stoc s, Demy. A A e ;
Pkl = 2 T — v A '8, %?1321’ ‘h);;(;i{im : ey mﬁe Iltgﬁ;sﬁelg iﬁrtﬁlszgdgfrznenﬁs, .
P it : W:swn‘ Receive and Despatet, l Fiz g BLﬁdger’ Royal. : ; none is larger than Demy, except n
. %, rogisters, | Copyists’ registors. 1Y . Cannanore and Salem (Central Jails, where
gty 7 Modium. | Godbvari |y EL R e o Royal and Medium books are used for one or two registers. ;
and ThesyColashates o South Ceasy, | e ~12. In the Police offices of Calicut and ‘Tinnevelly, Demy books are used for
Salem .. .. " 3?:’.1‘31‘ o )Dmy' South : , = receive and despatch and minute books, while in the other cognate offices visited,
mﬁ ly .. S b : c Sh e iemiey S Foolscap, cream-laid, Foolscap, cream-wove, Badami and country papers are used for
g P | . Fig - ookscap, o and in Tanjore, Trichinopoly and Salom Jails, letter books 2% kept in i
; 1 Salem gimilar registers, njore, K . v
. : J - ot : tah 5 Medium and Demy .papers. On the Storekeeper’s representing to the Inspector- i
Tamjore .| Motium. | Clinglpt }""’i‘“‘- Godkvari General that the system of keeping lettor books is a source of waste of stationery, he "
Salem .. .. : G e o c : ari .. E jmmediately ordered that such book should be discontinued and that original drafts
e ORE o * | stma b - hould be preserved for record. Both the Police and Jail -officers consulted think that
Malabar .| pDemy. E ‘ m"ﬁ & o ) " cheaper descriptions of paper, such as Printing and Badami, may be used in place of
Ooimbakors 7, 'Salem . ., A m,:;“m Demy, | South Canara, Royal, Medium and Demy, and the Superintendents of Jails at Vellore and Cannanore
. South ATO0k .. ign“:hm 8 }n..., South Arcot | - , Deany. ,%{e suggest that they might be bound and supplied:
HOE l 2 Malabat § 13. Public Works Department, Erecutive and Superintending Engineers.—The use
: [ ; - ] ¥ ¢ Printing and Badami papers is very rare in this department, while that of the more
el }Dm,. !_ Cotmbatore ., - O o onsive Writing papers, viz., Royal, Medium and Demy, is common. A stafement,
Trichinopoly. .. ' North Arcot. Poolacagy : J B ’ eip;?n the descriptions used in the several offices yisited for .reoeive and issue registers
Rendemade| TR Vooleiay, | Erickinopoly: il zn?l sta%ionevy store accounts, for which Printing and Badami papers will answer as in
B e e L band-mage, Madura "y (‘ ;*
4 R SCSECRS TR s il L e tf‘l ‘
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e m offices, is appended bolow, from which it will be observed that e
-the Superinté neers Oﬁ-m Medium and Demy are used for receive registers, .Wh-de m
e pel'mﬂenwe mgl?g Engineers’ offices all the three kinds, viz., Royal, Medium and
13 s or them, the only exception being the Executive Engineer’s office at
- Mount, where yellow-wagve Foolscap, 15 1b., is used :— ;

—

| gtagionery store

% —"' N \ " ‘B_eceivenm. Tpinis segichers. .
mw%—- . » g
R GRS e i LR S| pamy.
o i Dy i it e [ Boklompyorma wime. ** | Pogtseap, creamswore:
B e e i CUER - 0 e e
| Poslim, ysllw-vore, 6| Donbl DovbiPoi, i *-E-*n”?:‘:;ff O
{Demr e 8 e ey gl
R s R I

hile those ﬁx o SV e Enginecrs’ offices are, with a few exceptions,
‘and the station ylpef nding Engineers’ offices are of Royal,
S ery store ”8‘1“9“8 are in Demy and Foolscap.

Numbering books,” for which Print:
;25 Pgl’ﬂfv'ﬂl, 0, are made of Medium

com e ‘the Superintending Engineers of 11
ﬂhﬁtlmﬁ _used becauge no- others made of
: Stakionbry office and that there would be

depart in this départment are
e o sl
NG e A & ;
bt 1o uec mat!f ﬂ'[‘)ll!mi‘«&d forms and for somel:)artles
TR mEﬂﬁOned bo. Vantage, and the latter (Dra p
¥ Party. These valu and for progress registers of
WY azl'.d theiese Valua})le descriptions of ga are
BRI Al ot i o Eisterse i Niitonaids. A
o par - soendent, Madras Survey, in view. {0
used for such 0. Asin other depart*
Ao ox such books s contingent bill regis-
S i o e D
‘7"!'“,-. .nmhd y
Hbmerer. might bo util
ons might altogether be
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: in t,hiS'Presidency W

" of that Presidency, whi
* cheaper. It i8 therefore

- “wherever the sinaller sizes cannot’ conveniently - be utilised-

. the former, the Superi
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3 A ht be aijbided “which, 1 think would not only be cconomical but
bound. books #7E deal of labor, and~tin’1e.. Bo‘th, the officers are, however, of opinion

W P T

< =2 great
:\ho lz]? ::gf,ﬁ o of Royal, Medium and Demy are unnecessary and that cheaper kinds
Ofdl’ul)’ or may be substituted for them. M . syl :
o several -District -and

16 Registration Department.—The registers kept in the
Sub Rc'.gist.rars’ offices in the Presidency are printed and supplied by the Inspector-
e # bf'Registration and some of them are composed of Royal, Medium and Foolscap,
Gepg:‘méde papers- The Inspector-(ieneral says that the costly hand-made papers are
hat ‘ y and that no other ” description of paper will ‘do for them.. No

? te necessar C 1 VR
i R are important and form permanent records, but from-the letter,

'No. 196, dated 14th April 1883, from the Assistant Secretary to the Government of
India, .embodied in Proceedings of Madras Governntent, dated 1st September 1886,
No. 880, Financial, it will be observed; that the Presidengy of Bengal,. constant

duce the consumption of machine-made blue-laid papers

endeavours have been made to re
and fo dispense with the yse of hand-made paper altogetier; and of the two, it has been. found

referable “to use machine-made pdper when gizes larger thin Foolscap are requived for blank
Bbooks, accounts and. documents in which permanency is reguired. In this connecfion I
he- Superintendent of Stationery, Bombay, that only a few .

asoertained also from, t .
uires of hand-made papers aro issued by that officer to the Registration Department
lo all the other papers issued are machine-made which are far

; a matter for -consideration why the practice should not be
J in this Presidency glso: The Registration.Department'is the only department
hich uses hand-made paper of larger sizes than F oolscap and the
_gonsumption of the larger sizes in that department is" considerable. “fhe substitution
of machine-made paper would result in a saving of about Rs. 2,600 annually.”

- WWhile on this subject, 1 may mention that T asked the Tnspector-General if the paper
rocommended by me in my: letter, No. 629, dated 25th April 1890, for voucher forms
in fhe Public Works Department could not be substituted forr hand-made Foolscap,

' 1d not do for the purposes for ‘which

followe

put that officer informed e that the paper Wou
hand-.made'is now used, "~ ;

17. Almost all the sizes and desériptions of Writing papers are used in the other

Head-quarter offices visited, and the officers think that-the larger papers, Royal and

Medium, may altogether be " dispensed withi, by using paper of Double Foolseap size,
: 1. and that other cheaper

descriptions of paper, vi%, Printing and Badami, may be used for certain ordinary

Superintendent, Madras Survey, the number of régisters maintained seems excessive
or.. With reference to

and most of them are in Lithographic Double Royal, 80 1b., pap
ntendent says that he is trying to reduce the number ; and with

reference to the latter,.it has to he ‘said that many of the registers were opened years

50 and will not have to be’ opened afresh before the completion of the survey, and

~_that the Superintendent will avoid the use of that description of paper in future for
any registers which may require to be opemed. - e et

18. From the fo,rdgoing'remﬁrks # will appear. that régist.eré ‘of‘ the same déécrip— 3

‘ave- kept in different. departments in difforent kinds of paper, eheaper or dear,

- tion
irrespective of their importance .and in differemt sizes. b ‘the importance
dered that cream:wove -machife-made and Badami or .

o regis_ters'in mind, it._is Q.QnSl _ : a L
half-bleached papers might be used: for- them in the Judicial, Registration and other

de'paxjtmeuts, respectively. * = ;

10, T the several suggestions -as made by- oﬁpers dor -substituting cl;eapet

inaller papers for @
?11; 4 'rtmentr; visitetl may be estimated at m_ 1,700 a year.: 4
- 20, (b) The sumber of the different inds of printed

partments ran Lt own belo ad Tist i
g?l%ax,;e. Revenue and J udicial D.epartmgnbs, ‘where the largest number of forms are
Znd, 5 o rewith forwarded for information:i— s

b Y a

used, are here

- yegisters for which costly Writing papers are now made use of. In the office of the ~

: dearer or larger papers are carried out, the met saving in the -

ls of pri f.on,x'xs used in the differént .
ges from 24 t0"2,060 as shown below, and lists of those of the 1st and

A
e o o s i sl ol L0 leenios O
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thick, 28 Ib. _The Acting Assistant Inspector-General of Police thinks

iptions, viz., 21 and 16 1b. papers, might be utlised, the

omotions,” ¢ Last-pay ;
: Double Foolsoap,oheaper o

bills,” ¢ Travelling ollowance rolls,” ¢ List of cusualtics and pr ol s
- eertificate,” * Certificate of tra sfer harge:? and the like which. might -yery : d .
e of trapsfer of charge:” and BA5. 5 0, © o generally used that lighter 8.0 "and the latter for vernacular copies. ; .
g ¢ former for 06 ortance of the several registers and forms

advantageously be printed on Printing and Badami papers which @ , :
hine-made 08 Considering the pature and imp he
y different departments and the descriptions of paper used for them,

'iord similar forms-in the other departiments, arg on Foolscap, hand-mage, ‘?Wl" Poem
and cream-wove papers. - Spme of the registers and forms which aié printed anc ssue : O Sl :
by the Commissigligxk' of Salt and Ahk:irigl{c\'cnue admit of 1-uh;rtign, They are ull;‘ :ﬁq:euie: tm tilbevmlue Depaytment (Cpllectors’ offices) are the cheg.pest Wlth a few
- except in" a few cases, printed on Printing papers, thik aml thin, only, but som® of, 3 ex(:septionsr“nd the practice of the Revenus Department of using Printing and
them which are on thick paper might be on thing such as quarterly business state- ) Padami more largely for ordinary registers and forms should, I consider, be
ments, statements of fines and stoppages, check register forms, forms of summons to 3 ‘% followed in other departments. e ‘ : Fan,
_ the accused, summons to witnesses, recoghizance formps, &o. Tickets for admission o & : 29 There is 2 vast difference in the use of paper for forms and registers between
achine-made; while o Wment and another, as well as between one office and another of one and the
ity Japness as regards paper and uniformity as to- size would result .

¥ C2 and D 11 passes areon Foolscap, hand-made, aud Im perial, n

any other cheaper peir such as Badami, Royal or Bally Brown (‘:\rlridgc.“"'“m do

as well. Revepue lock ticket books of quarto gize are in Litlmgmphi(-,l)ouh‘m Royal,

- 80 1b., paper, while similar bodks of octavo size are-made of Printing Double Foolscaps
thick, which, I think, would®do for the former also. The Secrefary to the (ommis,,
sioner says that Europe White Cartridge Royal, 40 1b., would do for this. : -

epartment. Cheapnes:

nﬂll:rge savings. 1 have tabulated the forms used in all the offices visited, of avhich
in 0 are only submitted as specimens. The probable
88

i T
&P

ferred to in paragraph 2
rewhich would result by combining the cheapst paper and the most convenient

;o:;? s estimated at about Bs. 12,500 a year. ‘
. 30. Wastage in books and forms is an item requiring notice. In almost ail offices
bound books are used, a few sheets are wasted, but when appreciably

W iy

! oﬁ Sﬁ;h’ﬁbqtﬂb ample RO‘;m fm‘fe%?nc{my in“the forms used in the other indis idugl
- offices B uantities of Foolscap, hand-m: 0 Roolsean. . cream-wov re !
oem By lkd- wads, _gud SoPeeahy. €T gt whe_ons ave left unwritten at the end of the year, the books continue to be kept up
r until they are completely written up. Subjoined is a statement

; ?‘?‘“ ‘”‘I.Dd for équm.da,ok@ tor}hg; &e., in the Revenue Board office, the former
“description in the Land Revenue branch;and the Jatter in theé Salt and Abkdri (Sepa-
sate Revenue branch), while other cheaper descriptions, such as Bally Brown Cartridge

the following year 0 0 3 tate
" ghowing the quantities of paper wasted in some of the offices in the books used in the
ear preceding that in which the inspection took place. The wastage in a few cases

1 o carelessness on the part of the clerks who kept the

T
v

s

- and Printing Double Foolscap, thiek and thin, are used in the Collectorates r. Mac- &
Jean, the Collector of Neltore, uses the former- (Bally Brown Cartridge) and ?aw that - gs stated tohave occurred owing I . X
. he would be glad to usc any paper to the correct size of Foolscap whieh the Stationery - 3 books, and in others to the fact that fresh books had to be opened for the following year
i f°3ﬁ°° may furnish. The form of docket in question being merely ‘intended to protect ; gocording to the practice of the office. The officers poncerned say that .books might
¢ the letter 1t covers and toshow the disposals thereon, it is thonght that Bally Brown be kept up until they are exhausted and that they will take steps to avoid such waste
. Cartridge, 401b., or'any other cheaper description of country. paper would );“;f the in future :— ;
- purpose. The forms used in the Quartermastet-General’s and tho Adjutaut:ng‘pmyg s .
- offiges ave mostl y.printed on fand-madeand Foolscap, eream-wove, papers. The Deputy A Quantity 000 | Quantity
. TIA hr-%&emlfhmhthat méiny of"those" that ave on the h .d ¢ Hepus) Name of office. Name of register. Quality of paper used. *"‘"};‘goﬂ"‘h" wasted.
might be struck off on cream-wove paper and those that are on thoalx;tt. wgard | :
struck off on a still cheaper description, e.g., Foolscap, cream-laid 10 n,er I.?,‘ﬁht gz g : . : Quires. | Quires
Deput Ac_l;ntgnt-_(}enusl says that no paper inferior. to Foolscap eteain W g tb : . : Divisional Recsiptindex .. | Medium, machine-made . 5 1}
could be used for the forms of his department, as they are ull of an {'m-“ ove, LR o ting” Bagimers} Sopiotiont Ractph WIS 5ioi%, Dy ackine . 5 R
- addwdto hlgher am‘tﬁm and despatched to distant plaoes T hmP? s nﬂt“;" 8!51';" I Cil:‘!;le. : {4 | General number bo:h > Dom;.m' ine-made .» 7 - 4}
*<" 'Qentral Survey office admit of change in many cases Fool: o e M 3 L g e ity et e e L AP, P : oy
-, machine-made, and Lithogra%ﬁo‘ Double Royal, 80 1b p'a TS oy -y anf * pistrict Court, Nellore = -« Appeal Register . oo ** | Demy, machine-made .. 4 3
them for which Printing and Badami papers might be used vlc)'l?th ;;e used for many 0% weutive Eugineor’s office, | Register of estidates and plans. | Do.: . . de 1 3
in the “other offices also can be pifinted on cheaper paper, b vaptage. - The form# Oaliosh: o oretariat .. | Budgot Rogister . (0ot s Do. oy ey }
. i e ] < S : ; per, ut do net call for geuel‘al District Police office, Calicut .. l&hgltgmo dwgmnﬁ B«; T -do. & 4
: 26.. Periodicals, Pamphlets, &e¢ —B;lch'd. D'.tri . i 0?;0 p%{ig:,e {(mior.umw e, R R ."'“"‘“"""‘“‘ 4 s
- ment, J ts of the § o 'g:d Courts and m‘:klyotmé :f' 1?15 B;)winuc D‘H’a? . gapvey ofice No. ¥, Calicut .. {::‘Pt::mw g FD- » “‘:”“" z 1 34
o B ) ) ( av' i, O . b e ro ige - ea or » e regi - i e gt 30 - do. i .
hick, 28 1b., for District s Ovietaind . Madute use Printing Doubls s e staton | { B Sy s Modiom, machinemade | 4 -2
% R N Mg P gites, wi ile.the other Collect i ble & Puresy Contsy 3 | | Register of expenditare .. machine-made i 3
Doublg Pott, thin, Sﬁlh., and Double Foolseap, thin, 16 1b,, - iy B o Dot ~ Board office (Land Despatch books o3 et . pr&%gmburoomb' 8 4
WIWWMWﬁWp,m 1AIE A e except the Collector of  Bovanse B ranch ) ; ‘ thick, 28 Ib. y
 but the officers who use thick Printing PAPer 562 N0 ;;bkzgogagst description of papery e %
»r.: 3 .|, 1 * us N rad & o e, -- - .
3 ibe m _ m:nuld be lho“t‘:‘: ;;éﬂ_ota year.by the substitutjon, ing thin s an . it g1. It is noticeable that in someé * of the re%steﬂ kept in the Survey office,
i 27" h descriptions o “ paper used for printing Sessions ju & =l & - % : *  No. III Party, large | ions are wasted.
ents are Foolseals . of men discharged. These registers ~ contain_ office copies of
{4 of offivers for examinatiots oturns furnished to the Central office at

- hand-made, Foolscap, m -made, cream-w i
+ 281b, [The fist is used in g: District Cour::%il‘ge‘iigdg’dmﬂs Double lesml
‘&M%w w*ﬂi” tl‘;;'mm e éourts of Nellore and ‘South Canara ?:h’im'ths:ooﬂd d
"t of the three descripti % except Tanjore which uses the third, {ho
officers who use the first, or the dearest dés-

. ; Ly furn
Begfh,?:vs:e certificates rfgar‘}lns the “?k“l’ %f“’ ggnthl;, rl;:{f-yeaﬂ);l, §ze. Most
P . g of them are ni urns and in copying
Copy of supplemental rules issued. ; them in the books a or X is
» each statement with the word ail on it, while a single line is enough for
a statement with ‘a common heading at the top of the page. In some

£ e
cach COPY 7\ oo quantities of forms,

" Choapest of the three descript

ription, agree to usevthe seceiid, but I thiink that the fhird description, which is used
sufficient to last for 3 or 4 years, and sometimes

mﬂy mﬁ&iﬂ w'ng:nﬂy m:ee:g %d"l’rooeedin@ which aré

7., gnswer the purpose. - The kind of paper il in all offices iwould sufficiently Collector® occasion, This course is al | loss,

e s P\W M“‘P"h“wmmﬂm nPrmﬁ“‘ .’ﬁumger,arepnnted.one?ach on Mw is always a mm:ad}on,u
sy ol ; T

t s 4
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some of the fOI‘mS Gither becom(\ ObSOI(‘tO b(’f()!'(? the whole stock is exhausted or the
Paperv becomes unfit for use. In the Collectorates of Trichinopoly, Coimbatore
and Nellore, there is g large accumulation of olq and obsolote forms ; some of them
are used for covers, while others Which. are unfit for anything are destroyed. There
seems to be a large stock of obsolete forms in Cuddapah which are being largely
us‘?d f°_r covers. In South Areot thereisa large stock of Acts and Irrigation registors
for which no useis found in the distriet ; about ]mlf-:bdu:/un (-‘ 3 S ( f:h former and
a dozen of the latter are considered enough. In some ()f‘ tlwhll;xi‘:ri:‘! ‘”‘ :;i"' .
ge,stock offormf{ 18 printed at g time, For instance, in Sout} (-"ll ara, two or three
years’ supply is printed on each occaion, in God;i\'ari'{; or 6 N ool
lem some forms are struck off to last one year and others t:)
82. In Tan; : bers

printed, viz.,T 581;):1?1 aln()dO,N:é:;ztlia\!’ﬁc- n::vg}-)?rs of “Eﬂr‘?. copies of District Gazettes are
demaids, while in the other distriets i,dozcrg ()T(I);-ﬂlf s “;th 2 View to meet unexpeoted
and these are sold as waste paper after g tipe g I.d-(vl?z"." copies are found "”m:g}:’
Copies In store at the time of nspection, ihile in N 1;1 Sy 'Shm: eoples insinding
Supplements, &c., were keptin store at the end of L1 gbt\nc ;-”m-“! 4
furnisheq by the Collector to the Board, - a3

33. From a consideratio
Collector of Coimbatore anq thnc (]))f

me—that it woylq prevent wast
registers and formg if the English forms and

toin paragraphs 7. 10, 11 15
supplied from 3 Contnt 1 13, 20, 21

years’ supply, while 1n
last 4 or 5 years.

245 (‘n;»ip-‘ im-lu:!ing
g to the last statement

marks, it sedms to me—and the
Goddvari anq Kistna concur with

nif(;rmity in the use of

egisters required, such as those referred

4 o D B 2 .
entral office in Madrzis2:: nd 25, for the following departments are

The Collectors’ Depart

» ts ¥,
The High th I)l'neq : The Jail,

o o G 5| 2 e

olice. 5

The For:; ‘ The Settlement.

Salt and Abkéri.

h d concerned -\f}ll}‘wrimen-
C eac epart £+ \ or such ice
quality of paper required pariment, can always determinp {h .sizcoa?:(i rtl?:
35. Arrangements might be made to hg
: Ve the require ;
at some convenient place near the Stationery O{ﬁc: al;l“gum‘l forms Printed anq stored
as n the case of estimates and indents for statione Supplied to o

: Ollicers on indents

36. If Govern.ment approve
of 1893, Meanwhile the committee &o r beginning
required gng 3 equired gpq get them
establishment to
accommodation is

ook after it, as Government is aw
ipsufficient for present purposes,

37. In Bengal printed foppyg :
 of the Calcutta Stationery office h:l‘?ms?ll:x:;l;%d by the
in Madras also. ..+ ubmitted g

38. (¢) Correspondence.

f:el‘y office—vide Rules (1)

Stati
l.ld the system may be followed

—The different kinds. of Paper

%); P":‘hnx B::g}:'gggg’:ﬂﬁn%' | (l(gg LIEM:’?“i Royal, 25 11,

Godw 1o WL GREMSIELAL,

fg)) Superior Badami, 157, "Lok- 83; Foolsoap m W ® 151,

EB Badami Royal, 2(}?1)1})' ' (14) F::lalc: » ehine.made, aream-wove,
' . P, buld-

made, 15 1b.

i

"i‘?ﬁfg’&iﬂ *{ﬁ’ all ';«’3“ R ORI AR
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39. The first 10 deseriptions are genérally used for drafting_ purposes, while the
e others are made use of for fair copies. In
the offices noted in the margiu, the papers
entered against them are utilised for
drafts ; but they are too good and costly

Collector’s office, Godévari,

]-)]\?Ii' t Court, Bclln’yy,mu) Calicut

ive Kngineer's oflice, L A
Executive Engl St. Thomas’

——— e

seap, cream-wove, 141b,

» > . 3
» i Mount. for this purpose. All officers except the
Superintending Engineer’s office, 1V Circle, ) Executive Engineer, Calicut, Deputy
L5 N . 106 . 2 L
I:rllg:\ti(’,“ Chief Engineer’s office, Adjutant-General, Deputy Quartermaster-

) 1 -} P iy
e of the Inspector-izeneral of Julx.\.'
g“;{i‘;;‘ f[’nrt)’ offices, Nos. I, 11T and V,

General, and the S('crutur)', Publie
Survey office, Madras,

Works Department, think thai Printing
> S iewal’s offics. Double Foolscap or Foolseap, cream-laid,
3331::fxl-’r:;(n;teen:(r}l}u)-~r:1'1's'k»1fiw, ‘ 10 1b., might be used for drafts, while the
Executive Engineer’s ) Yellow-wove Foolscap, latter description has already been intro-
office, Tanjore, ) 141b. and 151b. duced in the Survey Department. The
Publio-Works Secre- } Foolscap, hand-made. Executive Engineer, ( ‘alicut, says that ke
DI, cannot use any paper which is thinner than
Foolscap, cream-wove, 14 Ib,, while he agrees that Printing Double Foolseap, thin, 16 1b.,
might be used for all erdinary drafts written by his clerks. The Deputy Adjutant-
General and the Deputy Quartermaster-General maintain that Foolscap, cream-wove,
14 1b., should continue to be used, as the recovds of their departments are permanent
and that no other paper inferior to it will do for the burpose, Bo also in  the Public
‘Works Secretariat, Foolscap, hand-made, is utilised for fair drafts or office copies for
similar reasons. All original orders have to be coustantly handled and kept perma-
nently on record. It is stated that Foolseap, cream-wove, 14 lb., has been tried and
found unfit for the purpose. 'The necessity for a stronger paper than Printing paper
for vouchers in the Public Works Department was brought before Government, and
the matter has been disposed of in G.O., dated 23rd July 1890, No. 504, Finanecial.
The paper sanctioned for adoption in this connection it much cheaper than Foolscap,
hand-made, and if it is introduced, it may also be used for office copies of letters, &e.,
which should be permanently on record. In the Central Jail at Salem all the descriptions
of paper used for fair copies are used for drafts also, and no distinction is observed. In
the Collector’s office, Goddvari, and in the Distriet Court, Bellary, Foolscap, cream-wove,
14 1b., is mistaken for Goa paper and used for the purpose. Ail the Collectors, District
Judges, and other officers are of opinion that Printing Double Foolscap, thin 16 1b.,
and Foolscap, cream-laid, 10 b, are quite good-and ‘may be used for drafting, and man
make use of them already for the purpose. The Collectors of Nellore, Salem, North
Arcot, South Canara, Malabar, Ootacamund, Coimbatore and Madura, all District Judges,
except the District Judge of Bellary and several other officers of the other different

departments, make use of Double Foolscap, thin, or Double Double Pott, thin, and
Foolscap, cream-laid, 10 1b., only and no other description of paper. 1 would suggest
that only Double Foolscap Printing, white, 16 Ib., and cream-laid, 10 Ib., should generally
be used for drafts and obtained in equal quantities from the Stationery office, the
Adjutant-General’s-department being allowed to use the paper referred to by me in
counection with vougher forms for the Public Works Department,

T ————

Fool

40. With reference to the papérs used for fairco
the offices of - the Collectors of Bellary, Trichin
Chingleput, in the District Courts of South Canar

and Tanjore and in several other offices, Foolscap, hapd-made, and Foolseap, cream-
wove, 14 1b,, the former of which is about twice as valuable as the latter and which

is intended for documents of g permanent character, are used without distinetion
while the Collectors of Salem, Nellore, Malabar and o istri 4

of North Arcot, Nellore, and Malabar, and -Some others do not use F
made, paper at all. Almost all the officers are of opinion that the sy
hand-made, may tither be discontinued or reduced considex‘ably. ‘Propose that for
fair copies, cream-wove, 14 1b., Printing Double Foolscap, 28 1b., anq eream-laid
10 1b., may be ordered m.the porportions of_' + 3, and 2 ; hand-made paper and the
special paper proposed for important drafts being supplied only o

with explanations for their need. : ;

pies, it ma.y be remarked that, in
opoly, Madura, Tinnevelly - and
a, Trichinopoly, Madura, Tinvevelly

n_special requisitions *
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be put a stop to. The District J of Nellore says that, if these covers are discon-
tinued, more tape’ would bercan:o%. to tie up the pyﬁpera into bundles, but this is the

. least expensive method and is what is followed in all other offices.
50. Miscellaneous Articles, Quills gnd Steel Pens.—The supply of quills may be
aced to a certain extent by increasing that of steel pens. Ilflt)xl{oﬁi(?es other than
- those of the Revenue and licial Departments, these articles are issued according to
' d allotment of 2 quills and 4 steel to each elerk and 3 quills and 2
@ M%., but in the offices of the Revenue Department (i.6,y
rs’ and Taluk cutcherries), no steel pens are issued to vernacular

-
»

sa m Qnﬂhonlym issued to them at 6 and 5 to cach, respect-
r month. It is a matter of fact, however, that these officials do not require

iat they use only quills. A smaller number will do,
: steel nibs for a_portion, steel pens being
all officials. ost all the Collectors
 be substituted for a portion of the latter, but
in which they aré to be supplied. The
ely, Tanjore and South Arecot suggest that

ch vernacular elerk in place of the 6 quills
. : Hufnra, 8 quills and 3
: em and Coimbatore, 2 quills and 4 nibs ; while all of
id 2 nibs may be allowed to each vernacular accountant in
pplied to him. Vernacular clerks and vernacular aceount-

lowed to some of the oﬁﬁd:].of higher
th as Treasury uty Collec-
ur Sheristadars and clerks,
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: uills and 4 nibs and 3 quills and 2 nibs instead of 10 and 6 qui
f;iﬁ:&’:,?;‘ﬂ District Judge of South Arcot 4 quills and 4 steel nibs and 8
quills and 3 steel pens in place of 6 and 4 quills, respectively. It will be observed
that the above suggestions vary very mn.ch. ; s,
O - wosld pak fha. Tt st a1t S ol o4
: this would pu udiei on the same footing as
followed MK, rovsit wosld ha vatlormity of peackice snd Soancury,” The distao,
or the limited use of steel pens, is, it appears, partly owing to the inferior qu z_of
some ‘of the pens hitherto s pplied and partly owing to the fixed proportion in w!
they are jsupplied by this office. Hinkswell’s steel nibs (fine point) were discon-
tinued under G.0., dated 25th August 1884, Nos.'1960-61, as unsuitable for. vernacular
writing, and pens known as “ 616 M. Gillot’s ” were substituted ; these write freely at
the beginning, but do net stand more ‘than one or two days use; while those marked

: «R. Mitchell’s” are found too broad. The General Superintendent, Public Works
3 Stores, remarks in his letter, No. 263 W., dated 9th May 1890, ‘ that_ it will be very
W8 hard for fair copyists in Government offices to write with medium pens’ and the
s Collectors of Salem, North Arcot.and Godévari recommend the supply of pens like
b " those herewith sent. These are, no doubt, good pens. I propose, however, that

samples of pens of the following descriptions be got out from England from different
- manufacturers and sent to heads of departments for opinion : —

1) Broad (J). - ‘ I 3; Pointed (each as Gillot's medium).

22) Medium (such as Gillot’s broad). (4) Extra fine pointed. :

¥ 1 should then be able to regulate my stock to suit all parties, the proportion between

quill pens and steel pens decided on being still adhered to. . There are lteelm and

e _ steel pens, and it is unreasonable to compel an officer or clerk to use a kind that

Y e he cannot possibly write with. To have enough kinds for choice will make little

L difference pecuniarily.

o : 52. Blotting Paper.—Complaints are now and then received against the quality

£ * of this article. It has been obtained &OE

‘ Inspector-General of Registration. the Bally Mills Company, Caleuntta, in’

Tbﬁem“’“ $he: Oommimioners of Land ‘fyey reame oflsz and 34&.&& and

-+ The Secretary to Government, Public ink, respectively, almost : manu-

- Department. . o wwh_ in India. In view to decide
B s, Mt an impeoved kind e de

er o ' _ . aw, :
Secrotary to_the Burgeon-Genoral with the mamtiosry i onl b o

“Govenement of ‘Madras.’

" : 53. The Inspector-General ofB* istra = té‘ g s i s
g the articltoi‘ atm useéi in {toto. mbhom ‘to the Commissioner - of Land
: Revenue, the to Government, Public Works Department, and th Wﬂ:ﬁ
to the Surgeon-General with the Government of Madras, say that it will do for
ordinary purposes. The Secretary to the Surgeon-General with the Government of
B ion  thet 18 E o e s aatEiuey A ot Aol s o o
inion is that i ‘all ordi purposes, but a nantity, 4 3 may
_be ordered from England for the use of heads of departments. th -
54. There is no scale regulating the supply of this - to officers. It is issued *
in different scales in different offices and in some, such as the Tahsildars’ offices, it is
} mtumat‘no o - ' i ‘-'_1 ' ; : ¥ ;"."'1“':’1::::1} .
55. From experience I consider the following a fair scale — :
Heads of departments . Py e .. 4 sheets a month,

R Chief Assistants, sandhead clorks .. .. 3
T'.;"!;g; : 4 : COPyin‘ “d i v .. o %8 X s l ”»
¥ b . " Accountants, other clerks, muchees and attenders .. } 3

50, Sendey Aviisns e sapuly of Mene oF Sibeasiey stisle. sk st
hment, long cloth, '-:E, &c., may be very much reduced. In some o..!.,".f“"
of them are not used at all, while in some others some are misused. L.

|

-
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7. Wafers.—In many offices, it is obsefved that a large stock of wafers is kept , rough usage it get?).d “gebtﬁc;;fmofgzqzl‘to %&?1?—%1 a:‘ll:piriﬂl:dal:d()fd:e:(:gt S‘gqe;g
in store and never used, and almost all officers consulted recommend the discontinuance £ R - ?r:a]rl(izé [f‘l;gt"nk PN - . ' T .
of the supply of this article, and I am of the same opinion. ; : | P xS h e stioﬁ ol e by sllesis of Mid dd Sal
98. Parchment.—This arficle is only used for documents of great value i B 65. Aoling s etr?:lgrcr'\emnre ana!;géd to sgppl a small ua:t‘;:vaofds'eafi:m’
_ % last for a considerable number of years and has been supplied on that account. e L e Sihissod Tooally fiud tved by theas" This oduty T tha ths sl o
* In the District Courts of Tinnevelly, Trichinopoly and Salem parchment is cut 1t0 wax of the kind purchas y . . s g-

~small bits and used as corner pieces in stitching judgment papers together. ;11;[']8

practice does not appear to be in force in the other courts, sonte thick paper or thin
pasteboard is found to answer the purpose, and is used in stead. The District Judge
of Tinnevelly thinks that good calico or vegetable parchment would be the proper

thing to use, that any kind of paper would in" time fray away, while calico woul
stand for a long time and vegetable parchmeht (or parchment paper) would pl'actlc{iny
be as good as real parchment and is far cheaper. It would seem that some time
= ago in almost all courts parchment was used for this purpose, but of late it has been
’ discontinued, as it was found that rats took to eating it on account of the grease,and it
- Was feared that the documents stitched with it might also be eaten up. In the
ok Commissariat artment it is used for making labels for samples of contractors
: ngd' ¥ T P";lhm:gﬁ Pﬁpe; will‘x:@ia.ke a very good substitute for parcilll-
. ment, the latter employed o or writing importan and specially
D b fae; for thil:_gp Y y : g important deeds upon and specially
- 59. Long Cloth.—This article is intended for mounting plans and should
-not be used for other purpo The Executive Engine’:g,8 gellore, u-:a irtmf:f 2 cking
~up records sent to the Examiner’s office at Madras, the Collector of Bellary forﬂnding
o purposes, while the Superintending Engineer, I Circle, and the Commissioner of Salt
*  and Abkdri, utilize it for towels, duiters and pen-wipers, &e., while wax-cloth is supplied

& forp&ngami nhmpmoloth for dufters, towels and pen-wipers, ‘
: - 60 f&:-—-hmy oﬁmolg:nhw tape, white and colored (red), is used without

Wwax now in use. If it is favora.?.)ly x:epc;)rted on qfter' a few mnn‘ths" use, I'shall take
the orders of Government regarding its introduction into-all public offices in a certain
portion. The Treasury” Deputy Collector of Chingteput and the Supérintendent,
F: III Revenue Survey Party,. suggest the use of oiled clffth or red tarpaulin in.
-plnbe of wax-cloth, but it is neither cheaper nor procurable in the local market in
sufficient quantitics. s : ol ‘ : -

g R

66. - Special Stores.—~The officers who mostly use the special stores, viz., drawing .
papers pud materials, are those of the Public Works and SBurvey Departments. These
‘officers including the Chief Engineer, Public Works Department, and the Superinten-
dent, Madras Survey, having been con.sultpd, I annex twolists marked A and B, one

" ghowing the articles which should continue to be supplicd and the other, those which
may be discontinued. T 3 : : ~ 6P ok Sovie

67. Drawing Puper.—*“ Impetial,” being the sizé prescribel for all drawings and
plans (vide paragiaph 946 of Public Works Code corrected up to 31st March 1836),

* the officers think that papers of smaller sizes, such as Super Royal, Royal, Medinm
-and Demy which are very seldom used, may be discontinued, &nd that Double Elephant
and Antiquarian may be issued for larger plans. ; g A2

68. Paper continuous mounted on Holland of smaller widths than 60", T e
paper of smaller sizes than 60" x 40, and Single Elephant paper aré also considersd
unnecessary, the smaller sizes being cut from the larger whel_;ever n . The

- only descriptions used in the Survey Department are Drawing Double- Eephant,

. that the supply of the colored tape, which i ' d Chingleput ¢ L : ~ d Lithographic Double Royal.

< that the supply of the colored tape, which is more costly than th s Lithographic Double Elephant, and Lithographic Double Royal. i ;
~unnecessary, while some other officers are of opinion that th ¢ white, is - 69.. Seetion Paper.—The Public Works Code preseribes the following scales for
“also is unecessary. In the District Court of Tiny, e 1y 2PAY of European tape aliss Fover ng or

: , evélly tape i : "
and the District Judge recommends that a fourth of fhe & r 0 il Place of twine,

‘ mas the" it e
supplied o bis court may bo substituted by the laiter artiole, 1t 5e.rv, T 1O¥
country red tape can be discontinued and English tape supplied only tb 0 me tha
quarter offices of departments and the Secrotariat offices, Y to the head=
* . 61. Twine and Thread.—The Collectors of Bellar .
‘]Igudge of Kistna, the Superintending Engmeer, ¥ Cire li d:ndlt ﬁztl;] Ar.(ot., thc‘ Dy'_gtrlct
ellore, consider that the supply of ¢ tyip H Xecutive Engineer,

ordinary European twine or country tyine, ¢ hemp, fine,” which ;s iR v

~ use in the Public Works Department : 1%, 's, 3% 75y oo 80d o5 —vide paragraph 942;
« . but the officers do not seem to use all of them, They use only §, ;. and . inch
scales and 45, 1ds, and 5} decimal foot sgales and recommend these to be sup-
- plied. In doing so they also. think that such scales need not be drawn on different
sizes of paper, but on imperial P;;pﬂ only, which is the standard size for all drawings,
: “ . “ena Snpérintending Enginecr, I Circle, uses mer of 3% inch scale Tor special dravy.
e ings of iron works, and this is also recommended to be supplied. : o
: 70. Drawing Pencils and Pens.—The Chief Engineer, Public Works Department, -

: ) or : , : -and the Superintendent, Madras S
European cotton thread in balls may be dispensed ooy - Sme officers consider that “Popcils marked H, HBand B, * rocomménd the issue of the mam ’.
R D o d : 2 pe sedWlth by usin d ? : : . y
instead. - T do not advise any change in the practi ¢ 8 country cotton thres ~,, for bow-compasses.. ik noted pencils and pens, which gre
- 62. Some officers make local urchuses : fl‘; m‘::n Of supply of these articles. »  for pentagraph. - ; © ally used in those * departments usleng;
~ purchases Stephens’ blue-bhmk ink, the 'Mj“tant-Genogl’-:]he hfpector-ﬁeum[ of Jails R T e . disooghnnanoe of the other descriptions
i :{losa::l’ " %ﬁuﬁ’m Goddvari sealing-w 8%, twine, threg ;ei:,nk» and the Collectors - 1. Orow quills. - " ol g’iﬁqned'm x loceedings of Government,
: ) § ) & rales © In th v - $ ..‘. Il‘ch o 18 i bE Y - 3 " >
e - bhc{ mim owder sup) lied by - I:'mtf: ?ﬂﬁiw of the Insﬁecto;-(}tho h&%ﬁ:?}i’: f : g. lﬁtoh;]lnlzglmwﬁ‘l ug’?".‘?h? No. 9570' —w?ﬁch‘ :r?eﬂ:eltll\o(;xvxe;ﬂ;a;veis:ia.n%’eggik e
purchased &aﬂy is nsed instead, 1ot used at all, but the blue-black ink | s :‘ g&";‘n%]f‘ppmg _md T marked HH.; being also used by almost -
it cl e twi B | * ¢, Perry’s Lithogeaphio. . *, all officers and. recommended by most of .
 _(1,2and 3, bgie Works Departmént. the Superintending and Executive i
- s g Engx
; { 1,4, 5 and B, Survey. - : neers consulted, are, also added to the list

y o iy iSien of articles to be supplied. « -

e S S R et iy reY Dopastmet far 5o Npeutal 3o ,-posmt"e.{“ﬂ"}‘;;
writing and for drawing thick lines, in p * the other steel-pens o :

 to all offices, and- the Superintendent is of ! opinion that the jssneot ) [ ued

i iscon . g € 1ssue of i
department may be dlacontlnupd, as pens marked J and 808 13 R these. toithst’

71. Colors—The glre are colers mentioned in fhe list marked B. being oo <
store in many Public orks ‘?ﬁm without being much required, mk y“i:
. 2 W Ty % : x 4 o ‘. 7 { X ,‘ 6‘ 4
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. SRR R PR . : o Stati Stores.—In almost all offices visitéd; there are accounts
. ‘moommesn;irﬁ toaI:a cﬁﬁﬁm‘l‘ un'll;he . Chief Engincer and the Superintendent, y showi‘r(l)" t(l?g riﬁﬁ!nd expenditure of stationery, the Central Jail at Salem being
T ¥y aisa them u W’T oY : %R 0"]; exception, but they are not systematically kept up and the expenditure not
T2 Mill Boards, 40" x 28".—The Superintendent, Madras Survey, who uses the : sufficiently checked: in some offices. In Collectors’ offices, the charge of the stores
s miimber of these boards suggests the substitution of struw boards 1 I arg | devolves invariably ou tho Troasurer_and the accounts are brought up and balances
216, the latter being cheaper than the former, and the saving effceted tlrerchy w1 i : struck every month.. Agreeably to the instructions contained in paragraph 17 of the
be about Rs. 127 'Ig 7, e . : ST Mo | ; Statjonery Committee’s report 8(asrgj)odh1ed in Proceeds?lgs OZ{NT -G(;.lvem.ment, Finaneial
. : B ‘yem i Gl ; d 23rd January 1 the accounts in Salem, North Arcot, Tanjore and
o 73. Brushes.—The Superintending Evgineer, I Circle, complains that camel-hair ° ' : %on'nleﬁilga :leone are atfesteg by the Treasury Deputy Collectors every m:;xth axlld some-
- brushes are quite useless, and ts_the dlpmntiguallco of their supply and the con- 3 times oftener. The accounts in Kistna, Malabar, Trichinopoly and South Arcot are
; . tihuance of the sable hair ones alone. The substitution, if effected, would r R * - attested only occasionally, while those in the other districts are not attested for about a
s a loss of Rs. 358 a year ; but, consideriig the convenience of the Chax’lge it ‘i recoud » year or so. In Kistna and Malabar issues to Taluk axlx)d Divisional offices are not made
EL A - oy ’ . . y 1 - 2 2 . . $22 8 . p -
mended acifouis ¥ 3 e et i on annual indents as is done in all other districts, ut according to some estimated
cing Cloth—The Superintending Engineers of 1 11 . 1 s Mapstived 108 FonB A T, oinond, und it wick
B S 2 e i reasy and dues g 1ot i T, DTS | pual idate, moptbly’ stailnmdta 45 WIS are: ohibiond fiom p 0 o
end the of dull-back cloth, Tie gy o (*K ink properly, s Sistricts of Salem, North Areot and Trichinopoly, and half-yearly statements in South
; of this sort. The Su tending Engineer, 11 é{p Aow Ieaved “from R s hile in the other districts this practice is n t observed..
i Jis & waste and that 24" wil] qo . 2 ircle, also says that cloth | : Canara, while in the o p b BVILAS-S :
< 34 b W, B0 % 385 Tagree with 1o Plans are-required to be of . 77. In District Courts although the custody ‘of the stores is entrusted to respon-
S Tl Y ol L NG th him, - | B ible offi h as Head clerks, Sheristadars m{d Record-kee t th ts
A l-‘ .'_ i ' *- .'« o 2 A - ; 2 : sible oicers sucih as ool P, pers ye e accounts are
g Al {‘v“‘&*ﬁ‘mgw‘w};"’”‘ of "Pepdtlur_e-(l) Urinted Forms.—The Polico. and | B not properly checked and brought up to date in"some courts. ’In Trichinopoly and .
- Registration are t B s m:nta I which there are unexcéptidnauy satigfactory - _Tanjore alone the accounts are attested by the District Judges. In Bellary and
b A B oy ot expenditure of printed forms, In the Re A = *  °  Coimbatore they ave attested by the head clerk and in North Arcot, Soith Canara and
s S et e 09 Letiary, N orth Arcot, Kistna, 8o th : Tinnevelly by the Sheristadar, while in the other district courts théy are not attested
ot, Tinnevelly, 1 njore and (l : %, South Canara, Malabar, R gy v , 3 :
e td_Chingleput have accounts, but those in the | - by anybody, and in Madura, Salem and Nellore they are neither kept current nor
districts y k:rt nf. . The' others havé no accounts at balanced for months together. In the Public Works Diepartment the accounts of the
- all.  In'the districts noted in thé margin. : -~ Superintending Engineers, IV and* VI Circles, and of the Tank Restoration Scheme -
the charge of the forms devolyes oa:gth; | B office at Madras are very unsatisfactorily kept, the _postings being in most cases
tregsur:er,» an accountant, or 5 dlerk, - | £5% incorrect and not checked or attested by any officer. The only officers who keep their
while in others it is divideq among the ° ‘ - accounts duly checked and attested are the Chief Engineer for Irrigation and the
managers of the different branches of each \ - Executive Engineers, Nellore and Saint Thomas’ Mount. 1In the Jail department also
~ office and issues to Taluk apq Divisional "~ where the stock of stationery is very small-and where the accounts might very easily
ﬁ%:;‘;?;emesgzemlly on unnya] - - : belballluxleced ew{gry month and checked and attested, they are.in some jails balanced
sl SLE S, sy L e e e
ly oﬁmog:." {n‘tt;:e"]ﬂents of expenditure are - e, were opened only in October 1888, they are balanced once in six months and not checked
the District :“?"ml department 4 few .~ oratiested by anybody. The system in which the stationery socounts are kept in -
5 Jud : : _ the Survey and Police departmel!ts am,l:theﬁheok exercised there are exemplary. In
’ & - the former départment the .accounts ure balanced and closed regularly every month
% 4 and checked and attested by the Manager or the uty Superintendent, while in the

latier they are checked every day by the Head-quarter Inspector of -each office and,
attested every month by the Superintendent and bestdes this, the stock is examined
quarterly by a committee formed of- two Divisional Inspectors and its correctness
, certified ; but in the office of the Inspector-General of Police, Madras, the accounts.are
| B neither complete nor attested by anybody. The accounts of the Adjutant-General’s
| Rl office, Ootacamund, and the Revenue Board : Madras, are
S also irrégularly kept, being neither balanced monthly nor attested by apgbody. No
accounts seem to have been in existénce in the latter office prior to July 1888,"

eV 78. There are many and large di in the marginally-noted offices betw.
3 X 4 - R : p R I . m

o ; forioat S .the balance shown "iu their accounts and
: Collector’s office, Ootacamund. Lt 1 1111

| RS District Court, Madura. ! ] he actual stock of stores found with them

1 i Executive Engineer’s office, Calicut. . '°h shows want- of check. There are. .
& Z 5 Dy do. Tanjore, . n many offices several superfluous 3
Superintending El&fnm's office, IV Cirele. . artieles wbmi are never or rarely i&quired
Taiik Restoration. Scheme, Madras.  ~ * and I have in many cases made arra,

- Revenue Board office, Land Revenue Branch, _ ments to dispose of them by Jarrange-
Bm?iﬁvfﬁﬁc%mmm&~ Pack into the Central stores or by -transfer.

e . : : Ting them to other officers,

gig

-

.
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XIII.—All new forms will

XV.—The pri
requisition of thepnst:x
proper

o g
.-

~ his supply of stationery is
~ the on the indent) to whi
‘notified,

patterns of all forms to be lodged with the

XIV.—The Superintendent of Station
offices, determine the qualities and sizes of

. SRRy 2

@ugpmohldm,

ascertained and

.

t from an office at the

s A
- it~
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XII.—Indents for forms will be subject to the same kind of check as sutigneryhindex:lt:t iltJy
thoSnferintendentn ; with reference to the amounts of business done in each office, the qu ¥
expended and in balance, and the annual consumption in cognate offices.

require the sanction of the various central offices in theg‘;i‘fe!::;
seats of Government and Administration, each form to bear a distinguishing number,
Superintendent of Stationery. o
ery will, in communication with the heads of centra
paper adapted to the several kinds of forms. o
ting of forms will, as a general rule, be executed at one central P'ress 05’ the
perintendent of Stationery, who will, with each requisition, forwar

of paper.
This rule, however, will not interfere with rule X VI.

' XVI—In the North-Western Provinces,

~ the Panjab, Oude, and British Burmah, the heads
of offices are allowed the ion of drawi Ja e, and British Bu

3 their supplies of printed for from local Presses,
if they can be had cheaper from demgmm. ppli e, T srosm

e IYII—Tho Superintendent of Stationery will have the sole custody of all printed forms,
* vegulating from time to time the quantities of the several kinds of forms tz be keptp in store.

i Ve ~ Instructions to Officers receiving cuppl;e;,
XVIIL—The Superintendent of Station
ched, notin

it is

ery will advise the indenting officer when and how
i~ g Pe:lrhogl}:rgdthteh addreube {which will be copied from
nsigned. Sho ere be an
;B “Ol' lhou:.d ::yd]:p.toh not mts destination in due course, the indentin(f officer must
3 mthomﬁpt?ﬂn I ‘Tecessary e correction of the error

. XIX—On arrival of the supply, the indentin
 Jy and properly protected place, prior to their

error in the address s0

in the address, and for securing

communicating at the same time with Saperintendent of

officer should have the kages placed in &
bexgng opened and oountedpw n :

out as soon as can

Y of supplies received should be &2
duly attested by complaining offioay Tenied by one ave
the marks on the
nlic . . O prevent fry dul stution
s these complaints can on] audulent substitu
the onses.  Complaints of g, b‘:rtd_tmtted when preferred

being part of the
articles or covering

icles being damaged in

packing, or from map 0 Of it as fo whether the

treatment of the package in the

ays and m(;:n]"y) the Superintendent will

expressly set aside for

an Assistant from the
omoebm°°h“‘8°0fthem .

bottles, baskets,

ies. Objections
&ogpll:olongingl to the

& T e —— vt ‘lw?’g&;'w
y b ki .‘4;:{» = A v ;:‘ :- : o
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ifli ienci tingent upon excusable accident will:be included in A
The value of trifling deficiencies con
mdpa:ed by the Board to be wnﬁenoﬁtomﬁ?

tendei‘xlt;. liability for short receipts where supplies are certified to have been opened and d
e

ined in the presence of the head of the oﬁz:fwill come under head B, and will rest wi
examined m i d his employés. LG
the Suy ten':le nto‘f’fgg:?::::iypt:n where tlu})l pr{)vilions'of these rules shall not have been strietly.
mFor mhiohn:ill be shown under head C, the receiving officer will be held responsible.
2 xeng_'ﬂ,e above statement, with the Board’s orders on them, will then be sent to the
St adjustment. ] -
A In oute: :ﬁe‘:{:ﬁe S{ati;e office is held responsible, the amount will stand h:ntn the personal
bit of the Superintendent, until received by him from the pl.rtg responsible to Ay e
A et the indenting officer is held liable, as under head C, an extract from the statemer
11 be sent to the Military Auditor-General’s or Accountant s offices, as the case may be, with a
w'ﬂ:vbotlm necessary steps being taken for the recov of the amount under the general rules in
;:-oe in those offices for the recovery of other dues to Government. . .
XX VI.—Whenever the receiving officer may have reason to consider that the or

rt of the cases has been improperly or carelessly performed, he is required to intimate the

ther actual injury has ted or not, to the Superintendent of Stationery, mentioning
:1‘: :-;::ggs g)rr his opini]on {vith suggestions for future prevention. The Superintendent will take
steps to obviate a recurrence of the neglect pointed out,

Prevention of abuses.

VII.—Care must be taken by the head of every office to prevent the use of theeovem.
mentxsz{ationery in any other than the Public service. %ho ntm-of ota.twne:g; should be placed
in charge (under lock and key) of a responsible writer or assistant in oy ¢ -himh*gf
(which 1s to be sent, when required for n, to the ng'nbndsnt).u to ept m b ot
all issues of stationery in the form preseribed and supplie by the Stationery m’: Ay
issues are to be acknowlodq)ed in it by the ture (in initials ) of the officer or assistan iy 5:
takes the artieles. Any abuse apparentto tﬂe assistant in charge of the stationery is to"
brought to the immediate notice of the head of the office. o A

XX VII1.—Packing cases received from the Stationery office are to be sold, and the proceeds
credited to the Superintenident of Stationery ig the cash accounts of the office, thg amount so
credited being communicated to the Superintendent. . : ;

XXIX.—It will be the duty of the Superintendent of Stationery to bring to the notice of the
Board of Revenue, for the ordmyof Government, any serious instance of neglect or breach of these

o (Signed) L. R. TOTTENHAM.

]

“:H.
PRINTED FORMS,

Ruies ror THE PrixtING, StoRAGE AND Issue or

following rules for the printing, and issue of pri in the South Canara
1. For the purposes of these rules the forms in use ‘in the different departments and offices
under the Collector and District Magistrate will be divided into the following five classes :—.
I1I.—All forms required for use in the taluks. :
IV.—Forms of the 8ea Customs Department.
V.—Local Fund forms.. s

=

officials :—

and loss in the accounts of the Superin- .

'

2. The above forms will be kept md"m“;’m%qdodyotth. following -
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11. To reduce the work of ;’?plpng forms to -Divisio

intai i i . for use should be submitted at fixed and stated periods.
3. Registers.—Each of the above-named oﬂilc‘:ials will op:aex:l and m&fmvxliféh“bo"zi‘gt:;;nz 38 possible, i{,dex}udef:; fgﬁumg;lms except ?o:}: ozlo;neoted t:;thﬂthe .l'm\;:’;d;rmd nﬂm
A > copies O o . ‘ . . in . } ; office ‘. fore
..mhdu zdphh-hcsnyd e WWM P e b:orf: Wﬁ(lpll;?suppﬁgd by Hhe Jingtul Reoorrg& ‘ m&nghznld be mbgt?dﬁgn&ygﬁ ‘“qn,g, account forms triennial indents will gnﬁ::&
epecinen, comminesment to aciiate Koeper), in which all printed forms delive ’ 15th September. K% T8 *T 4 for use for a period of thres years should be carefully estimate
Lb&mm Ry ovell')e to his custody from time to time will be , but the quantity of.form:’s required i
A - e g g .. ool s . s Departments in the Collector’s office will also be
assigned to each form), and the issues of the forms will also be similarly noted. Iac p b . 1 required by the >y :
indent is complied with, or a fresh supply of forms is struck off or received from higher au P § 12. .onorinm'den“ not oftener than once a mon
- tes, an entry of the issue or receipt g tia forms into stock should immediately be made in 3 obtained

register and a balance struck then and there, so that the quantity in stock of any particular form

13. Supply, of Forms.—It will be th:l d‘;,ty mhing the mppl;}i’ied:::édmggngh as httfﬁ

on auy given date may be ascertained at a glance by reference to the register. comply Wi nottlho: &fenw;:isx? urygenytly required, may be sent by Prk(?xf?t' but when
4. Stock.—Each of the officers entrusted with the custody and supply of forms will moreover ) delay as other peons escorting remittances, &c., to the Husur are “:, dwn?d be made for the
be held ltnotly responsible for having the stock of any form or forms under his charge replenished g sen:nby them. In the case of hgﬂg packets ?W;:‘ohu tﬁ: supply of an unnecessarily
e SRR L TaT e L pemiiisond e s, e Rl
sufficient stock of all in hi is always maintained, so that no inconvenience ber of forms at on £ Sotadiat s

result from its exhaustion or the absence of any ggticular foru}ul. To enable him to do tl;lis, 'the ; ’ n.t?‘: o‘g;’ 0?,.::;111‘;214 be taken ptl‘l) ﬁnd no morg}hsn a year’s supply on eac .

head of each : in the Collector’s office should furnish him at ith a list showing b ions refe in paragra ; , 3

the avers nmhmd?gw’h 'm re for a year’s use, This nnmbg.:x-mv‘:'ii‘;l be entered at the v oxOpIons

zpo! ch page of the -book which will be

i the Sea Customs De.pu'tment will, as hitherto,
'8 U | ; ‘ 14, 8eca Customs Forms.—Forms relating to : dressed to, and complied
: P Simcdiien ' e ll-)i:nt:&hz?:?r enm:ir}il ang‘:;yéloenﬁe‘:}lleofstiﬁt ‘ be dePOSiM in the Sea Customs office at l{nngﬂore, and all indents ad ] P
i’\w ‘the particular officer mponibleefor the work connected g\

evowith, that the form it with, under the orders of the Mangalore Port and Customs officer.
~has not been superseded or modified, and that it is necessary to keep up a

o PR ndence connected with printed forms will be attended to
supply of it in order to § & thle5;3 ﬁgg:.’l' ‘;}x’xoh-”nated. wi?}?their charge under the orders of E:n Treasury Deputy Collector.

5. Printing of Forms.—]In future no form of any kind shall be printed unless the same shall e s ;

ive been presc 'ﬁdhy & her authority, or in the case of locally g:‘eombed forms, unless the 3 6th October 1885. ;

the sotor or District Magistrate, as the case may be. ‘When a form has

1 and printed, no alterations of any kind shall

be made in it
of the Collector, TL.est, however, any alterations or modifications

'be found desirable to make in a form before its stock is renewed,
ion, the flicial in charge of the form shall invariably submit a copy of the
inspeotion of the head of the department or official who is ordinarily
Ch _M@ﬂi@qnﬂ:,udthahrm":hallnotbegimto the press unless
ch. gﬂwmw or official concerned in token of its correctness having

owing ssary work on the press by printing forms of the ; i -
ir, and to nﬂtk Huzur office always g) m;’:ftain a sufficient sm 0§m£ ' ' s
officers and Tahsildars and Deputy Tahsildars will submgt annually in &
all forms required for use during the ensuing calendar year, and the ‘
regulated by the respective officers mentioned in gni;h 2 after
ts and with reference to the probable-requirements 01 all

— R Tt o AT
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officers in the
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From J. E. O’'CONOR, Esq., Assistant Secretary to the Goverament of India,
Finance and Commerce Department, to the Chief Secretary to the Govern-
ment of Madras, dated Simla, the 9th September 1890, No. 312.

T am directed to forward copy of a des
j 5 patch from the Secretary of State, No. 20
Finanecial (S.tores), dated the 14th August 1890, commenting ‘on the large’demand:l

f&:sm mbsélptnttlil:ns:?m?ry indents for the three Presidencies, and suggesting

s!:atng I am to request that the Government of India may be furnished with a report
(1) Whether t!xe‘use of quills might not be abandoned altogether, at least for
clerks, if not also for officers. h ‘
(2) If officers are still to be allowed to use quills, whether the proportion of
quills might not be materially reduced by substituting for the present
scale one under which quills shall be issued in the ratio of not more
(3) Whth‘lrlto?'::n?nmwed d be of th
ether the quills to be issued nee of the lar i
e oq()lt o Kok offieisls ger and more expensive

—

. ~ Excrosures,
Despatch from the Right Honorable Lord CROSS, Her Majesty’ §
4o His Exoollency the Most Honorablo tho Governor.tenaral of Tnite i ore ol e
India Office, London, 14th August 1890, No. 20, Financial (Stores). idated
I desire to invite the attention of your Government to the extent of .
stationery indents of the three Presidencies, for P recent demands, in the
mhacc for £2.124-3.11  in 1888, tho demands am auils, 1n 1857, 1,606,800 quills wero

8¢ 00 e amounted to 1,98 : Vg
BO15.140 wete mepplied S50 608 o £3,120-18-7; and Pt g v

D . e asd Beng;l and Bombay (of which 550,000 have

‘Mad M has not yet arrived. A statement of these

. The quills Bengal and Madras Stationery Departments weigh 3 1h. 11 oz,

w & : aseiil R b S hy‘ h’w t %‘;l{e.‘?}b- 8} Oﬂl;’ whioh

_ are found M & ¥ ap Ili“E"WI.'.E !‘i 5, Be > from t e state-

&W“ﬂ“ u bl e oy eights, are 28s. 6d. and 18s. 6d. per thousand
3. I would suggest to your Excellency that ther i :

o your Government on thi lass of stores should not be. Lrgely vy " 1 the expenditare
" the Government offices in this country, and the consequent cost of statior e use of quills in
~ diminished by the general substitution of steel pons; and T shall bo glad if sorprcor. E7eot]
~ take measures to a similar economy in India. glad if your Excellency wiﬁ
Rt however, that a certain number of quill-

ol cessary that expensive quil m&“

must continy e
i (B :M‘:‘g’mpbempphed.ltu
kel e o Bontr iy £,
hofthe °WY°;miﬁegw‘z i
,,,,, gosted, the demand for 550 .
‘No. 19?‘_839-'111110?@&2?1? goose quills for the

ot

s, 1887 to 1890.

of the Northern

office, as appeass -
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OrpER—dated 4th December 1890, No. 908, Financial.

¢ rs read above is the report of the Superintendent of Stat.idne'ry
on d’,r }minfir“ (go;h%r Il)lgs Storekeeper of the different offices in the Presidency in
conﬁegtion wﬂl the inquiry into the consumption of stationery ordered in paragraph 3
of G.O dated 3rd August 1888, No. 591 Financial.
0.,

9. The Superintendent explains that it has not been possible for the officer deputed
for this purpose t0 visit, as was at first intended, all the offices in the Presidency,
a(:d that the inspection has been confined to all the Southern and Western and certain
districts and to some of the Presidency offices typical of their respective
departments. The scope of the inquiry has been confined to the following parti-
culars :—(4) whether cheaper articles can be snbstltuf:et.i for any expensive ones at

resent in use; (b) whether any curtailment of quantities now used can be effected ;
and (c) the extent to which the number of dgs'cnptwn 9f stores can be curtaxlefi in
view to the more universal use of the same kind of article. The Government is of
opinion that the inquiry, although not embracing the entire Presidency, has proved
that great savings can be effected in the consumption of stationery, and now proceeds
to pass orders on the very careful and exhaustive report of the Superintendent of
Stationery, taking the different subjects as far as possible in the order with which -
“they have been dealt with by that officer.

3. Paper.—This, the chief article of stationery among general stores, is used for
(1) books and registers, (2) printed forms, (3) correspondence, and (4) covers. 'The first
fwo subjects are dealt with in paragraphs 4 to 32 of the report, and a perusal of the
remarks there made has convinced the Government that a great lack of uniformity
exists in the size and quality of paper used for the same descriptions of registers and
of forms used in different offices. To prevent wastage and secure uniformity under
these heads the Superintendent of Stationery suggests in paragraph 33 ef seq. that the
English registers and forms required for cortain offices ghould be supplied from a
central office in Madras, and that a committee consisting of himself, the Superin-
tendent of the Government Press, and the head of the department concerned, or such
officer as Government may depute for each department, ghould settle the forms
required, and have them printed and stored at some convenient place near the
Stationery Office in view to the institution of a system of supply from a central
office on indents from heads of departments from the beginning of 1893. This'
system is in vogue in Bengal, and the Superintendent proposes its adoption in this
Presidency. In paragraph 80 (8) of his W he estimates the savings that would
acerue in the offices inspected by the adoption of his suggestions in regard to forms
and registers alone at Rs. 22,000 per annum. :

4. The Government approves of the above pm’onl ) generall but is of opini ion
that the storage and issue as well as the pﬂnﬁng:! forms miglR be undertaken by
the Superintendent of the Government Press. An arrangement such as this would

“"e”‘g’“tw“ﬁm“w‘?u“eg““hﬁ" age of forms and obviate
correspondence between the Stationery Office and the Government Press. The scheme
of accounts, as it would be necessary for the Superintendent of the Gov -
Press to maintain a check on the numerous immnmm and issued by him hi thme
Superintendent of Stationery and for the latter o o keep 1 second set of books
showing receipts and issues; this double work would be saved by the plan now
indicated. Extra accommodation would be requi in either case, but in 1

to establishment the Government is of opinion that the increase of e mgu’turde
e ueh lois uodes - ShETCRRIAE fs from Heads of
the best judge of the requirements of the different offices in the matter, an drayli - 3
would have to be sanctioned by that officer. The Superintendent of Staﬁonerym‘fiyl o
requested to consult the Superintendent of the Government Press on the point, and to
report at an early date which plan is likely to work the best and most economically.

5. Meanwhile, as a preliminary step, and in view to the introduction of the

general scheme of supply from & central office. and to facilitate the work of the
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committees mentioned above, the Honorable th s of the High Court will be
requested to depute one of the gzt diher i g

Jud . ir officers to examine, in consultation with such District
fu S 2 ey be t_honght advisable to consult, the question of the registers and
t;)rms required in District Courts. The Board of Revenue will similarly, in consulta-
toO!(l}ov{'llth selected officers of judgment and experience, deal with the subject in regard
the Set 1t offices, the Frest Department, the Salt and Abkdri Department, and
of Poli ement Department. The Public Works Department, the Inspector-General

B g pector-General of Jails and the Superintendent of Survey will be
mtﬁd g 00n81de.r the suble"t in regard to their respective departments. The
nnﬁor?ni]ec'i tghbe.mmed at 1s, as pointed out by the Superintendent of Stationery,
and of - %ed @ size and quality of paper used for the same descriptions of registers
of stati printed forms in the various subordinate offices, economy in the description
skt onery used for these, and the abolition of unnecessary forms and registers. After
Ovau;S s e thesego ints the officers deputed by the High Court and the Board
abov:e:il}f v al:(?e such officers as may be deputed by the heads of departments noted
His E’xcellm’;ey tht:%!?)?lv“ In communication with the Superintendent of Stationery-

iliok cat Bt B or in Council trusts that the matter will receive immediate

3 heads of de ents d wi : ‘ i
Stationery every assistance. TheP:::::me concerned will give the Superintendent o

: : just noticed i i rer, to
interfere with such reforms as can be intr] noticed is not intended, however, t0

: 1 oduced immediately, and the economies in

mwﬁemhmgmﬁ and printed forms which will shorfly be noticed should, as far &s

m one,ry u?m o;;:l‘fﬂ;ongzdefla - The observations of the Superintendent of
paragra 032 o

e a guide in the inquiry which s n:)s report and the orders passed on them should

w instituted.
6. Turning to the suggestions of the Superi : i :
1 . perintendent of Stationery in the ear]

paragraphs of his report, the following points appear to call for orders. e

7. Registers—(a) Collectors’ Offices.—The use of Writin 5
S ; ( 2o g Royal and

Feer o i piss s o dconine . 1 Callectort offs L
Coi ; oo S ot C ing in the districts of Nell
cmnhonl‘:l.%e ¢, Where Printing Double Foolscap, thin, is used for the maj?)ri?ez) fSale:p and

oo o owed in all other Collectdrate offices. ¥ of registers,
. (b).District Courts.—The suggestions made by th |
or country papers should be used for att‘.endmme?7 staeti%l;gfnnttzndent, that Badami
 registers ; Foolseap, cream-wove and cream-laid, or Printe. Y. Stores,

despatch registers; Foolscap, cream-wove 14 1b fof Deti8 Papers, f°:nfeczti)£ty 1::(;
registers ; and that the use of Royal and Medium I;etlt?:é Sonpon, and similar

should be discontinued, are approved. Th g e ks
District Coutt of South Canara requiros early. ﬁfgﬁoﬁ) ; 3.;;.‘?;,:‘ i tho
.PV . £ .

eoonom}c)praohsedd"“ Td&aﬁn?pmmg&%%gmmm 18 pleased ¢ th

* for xegisters supplied by him o, Distrie ofiess ©lies in the desoription of o used
thick, for the tgaper at i 2

releases, and the g |

employed for D. Ledger and F. Ledger i Y Paper for ceben

descriptions of paper, such as Printing - J‘“! Departm that at p ;

Demy, for receipt, despatah, miftals aud simila :dr:;li-lftelfs Place of Roya), Medium and
are approved. 1n the Police and Jail offices,

Bxeonﬁﬂme’ i e e i Ngl:tem in the tons of paper for receipt,

Engineers does not appear to offices of Super; 4 ¢

b fature.be utilized for these purposes, - 1 304 Printing ang Badumi Capers
o  Survey.—The Government °‘2'§rvu g YR

o A B St st

PiFhe case of contingent bill Dm”ﬂperfmn | Plions of Drawing

ke

T

ida L " o TN SRS TR RN St s
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~ . awiat Offices.—The use of books made of cheaper kinds of paper
tha R( 4 % ﬁ’?fiﬁfﬁd Dﬁeiacmy should be carried out in these offices. The.at-tent?:n
- Itlh Oﬁl’i tary Department will be drawn to the remarks of the Sppenntendent,
regarsing the maintenance of superfluous registers.

aistration.—The Inspector-General of Registration will be requeqtpd to
b a(fq Lnkgf,'fy date on the remarks regarding the use of hand-made papers in his
flee%o tment in paragraph 16 of the Superintendent’s report.

8. The Government agrees with the opinion expressed by the Superintendent in

= ph 15 of his report that the system of maintaining office copies of letters
in bound books is productive of loss of both labor and time. ‘The practice should be
entirely discontinued wherever it prevails, the filing of original drafts being the
essence of a complete record system. In this connection the attention of all Heads of
Departments will be drawn to the footnote on page.89 of Vol. I of the * Manual of
Administration” entitled ¢ Sketch Account of the Disposal number system of records
and reference.”” The Government is of opinion that if the ¢ Disposal number system .
which is there described were introduced in all offices much saving of labor; time, and
stationery would be effected.

9. Printed Forms, &c.—The second head under which a large consumption of paper
takes place is for printed forms, periodicals, pamphl.et.s, &c., and this subject is dealt
with in paragraphs 20 to 32 of the report under review. The m:&onty of the defects
noticed in those paragraphs will be rectified by the scheme alluded to in paragraphs 3
to 5 supra ; the following general points should however receive early attention.

10. The use of Foolscap, hand-made, and cream-wove papers for disposal docket
forms in the Revenue Board and other offices should be discont}nued._ Ballx Brown
Cartridge 40 Ib. has been used in the Chief and Revenue Secretariats for some time and
besides answering the purpose fully has the additional advantage of not showing dust
and finger-marks, The Government is also of opinion that the deseription of paper
used for forms in the offices of the Adjutant:General and Quartermaster-General and
in the Central Survey office admit of change, and the attention of the Military Depart-

ment and the Superintendent.of Survey will be drawn te the remarks in paragraph 25
of the present report. :

11. As suggested by the Superintendent in ‘paragraphs 26 and 27 of his report
thin paper will glzsfntnre be used for District g:uttes, Printing Double Foolscap,

98 1b., for printing Sessions judgments, and Printing Double Foolscap, 21 1b. and 16 Ib.,
for Police Weekly Circulars. ~ , :

12. The wastage in the matter of books and forms alluded to in paragraphs 30 and
31 of the report is unsatisfactory, and the Government takes this opportunity of impres-
sing on all heads of departments the necessity for careful supervision in this A
While in some offices it is impracticable to continue certain registers beyond the end
of each year, the number of pages required for a particular register is a mere matter

of calculation on the experience of previous years and should never result in the
wastage now brought to light.

13. The lavish expenditure of stationery as regards blank returns is a subject to
which the attention of heads of departments has already been drawn by Government ;
there can be no necessity for using a whole page of a register for what may be

written in a few lines—a practice alluded to in para. 31 of the Superintendent’s letter.
14. The stock of any particular printed form should never exceed more than what

is ordinarily required for a year’s consumption, and old and obsolete forms should be

atilized, wherever possible, for covers and packing purposes.

15. The large number of spare copies of District Gazettes printed
and Nellore is unnecessary and must beogwontinned.

" 16. Correspondence—In paragraphs 38 to 40 of his report the Buperintendent of
Stationery deals with ‘the question. of the paper in use for office drafts and fair copies

9

in Tanjore
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