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Public Servants.

Communicating to heads of departments under * 1
the Chief Becretary Government of India Circular i
Memorandum intimating that the order of that
Government requiring the charge aga nst — dis-
missed for misconduct or any other cause to be
reduced to writing applies also to men discharged
for inefficiency. »
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PexsioNn DEPARTMENT,

PROCEEDINGS OF THE MADRAS GOVERNMENT.

Reap the following papers :—

From the Superintending Engineer, / 4‘ Circle, dated 27 éW 188@, No. 2%82.
THE ACOOUNTANT‘GENERAL’ A

e Gl
|

;i (lertificate and Report from the Examiner of Public Works Accounts,

V*'._
doted 5% Jouly~ 1888, No. 799 7

p— W 1889, Na:9 o8 5
Under Sections w’é A i (4"/ of the Civil Pension Code 4

- (6th Edition), the Right Honorable the Governor in Council is pleased to grant to /

7/

&C., &C’., &C‘r" : ”4

Daed . 2 ; e
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=
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of Rupees (24 Eiv 0*—:-:0)'77"—"“%"“;‘ 'Z”""’SBM :

i

: in consideration of
- di / /
his qualifying &t/&wuﬂ service of m years, ont

/
monthg, and &‘u}l—‘ '@ys.
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{
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(True Extract.)

A countant-General, with Ri fi

 To the AcoeR or of Public Works Moo
? public Works Department. ¥
: SuPerinteﬂdmg EI:‘G HeeE,
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PexsioN DEPARTMENT.
ENT, g8
PROCEEDINGS OF THE MADRAS GOVERNM

Reap the following papers :—

“I¥_ Circle, dated 16% n/ﬁ’“’ZlSS@, No.

From the Superintending Engineer,

bli ks Accounts,
. iner of Public Wor
| Certificate and Report from the Exam

\ *
| astedzo s Jlys 1888,

(ORDER THEREON 7

i)
Under Sections loéwﬂ'ﬂc"l’ 2 }

in Counecil is plea
the Right Honorable the Governor in .
b lle Lseon, Fetlyy Batablishmien T, ,
A amad y{ﬂ

of Rupees (3 — §—0) %e@ ant

No. (o0 —-(’—R;* %

R {188%, No.9 @ /7

of the Civil Pension Code

i e
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sed to grant to

B - o

"‘ (6th Edition),

_in consideration of

e oo y Y /7y ears
his qualifying Wm service of ) years,

i Lo
months, and m /tt/zu. days.

(True Extract.)
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| ntant-General, with Regigter. v F.C,
To the Aecg;iner of Public Works Ageounts.

: " Ef?,lic Works Department. » i

‘ sy LB ding Engineer, :
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Ag. Under Seerctary lo Governments

o GOVERNMENT OF MADRAS.
g FINANCIAL DEPARTMENT.

26th December 1877, No. 2957.

Service Books,
Read the following papers :—

From the Chemical Examiner, Madras, dated 15th Nov, 1876, No. 565
"% Becretary to the Committes for the Examination

of Assistants, ; AR i T 3 5 1813

R S R L 7

s - SthPee, 1y » Sl

Qs |- I Pk L

» 12th L » ] 61

»  Judges of the Madras Court of Small Causes » 18th 4 » w 207
»  Special Assistant Agent and Superintendent of -
Hill Jail, Russelkondah, »  5th Jan, 1877 3

»  Resident in Travancore and Cochin,

»  Tamil Translator to Government,

»  Senior Magistrate of Madras,

»  Malayalbm Translator to Government,

B
o
From Mr. R. P. Campbell, Magistrate of Police, i SR U A S e
From the Superintendent of Stamps and Stationery R L il R »” » 629 i
s Judgo of the Court of Small Causes. Vellore, ST N G LR T
»  Secretary to the Commissioner for the U.C. 8. A L
Examinatione, s TIOLE s » 10 1 *
»  Acting Inspector-General of Registration At DS SR | .
»  Protector of Emigrants, Madras, S AR T 9 b=
»  Master Attendant, Administrative Department, » 15th ” » o 815
»  Commissioner of Paper Currency, P 1 B S » » 888
»  Inspector-General of J ails , s ~dotheig, 3 » 15
»  Inspector-General of Police, - 55+ 19th'" » y 250
F- Aecountant~GeneraI, Madras, i AIRER 9 w114
»  District Judge of Trichinopoly, » 22nd ST gy T
" " s’ Of Mﬁdul'a, T 30th 3% L] » 53
»  Director of Public Instruction, s . SBth Feby ., - - ;  HOFL
»  Adting District Magistrate of Nilgiris, polIth g g g T8
y» ' Private Secretary to His Grace the Governor, » 22nd_,, oy e 182
»_ District Judge of Trichinopoly, » ThMar. . 111
Proceedings of Government, Military Department, »od8th o, 1405
From the Acting J udge of the Court of Small Causes, S
p Madura, » 23rd n Y] s 2939 .
roceedings of Government, Revenue Department, » 23vd May -,
3 3 2 o i » 1lthJune ,  , 3267
”» » I - | 2 18th ”» » s 3429
No. 179, OrpER THEREON, 26th Decomber 1877, No. 2957.

2. It aﬁpears from the replies above recorded that with sorﬁe; exceptions the
servants in the several departments have been supplied with service books, and that
steps were taken to supply books to those who had none. ERTERBTE e £
: 3:;'The@ovegnt;fi-i9\‘€0unqﬂ is of opinion that to ensure the service books being
properly kept up, the chief subordinate in every office should be required to report
to the head of the office at the close of each year whether the books of the several

. servants are oorreqtlgg written up to date or not. 4 e
TR M T Bt ot
sl ' b1 camurcmanr,

e Wiva ol N T & A - Chief Secretary.
To the Revenue Department, 3 : , o :
s tho Mj_litu%?v?r- e e R a
» the Public Works ,, = =

,» all other Departments, Bsce
» the Pension Department, %
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’\ i | 15tH Marom 1886, No. 630 W., PusLic WORKS.

GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPARTMENT.

: General,

a Establishment.

= Reap—the following paper:— _

S @.0., dated 22nd February 1886, No. 396, Public.
T = :
; b | Order—dated 22nd February 1886, No 396, Public.
= : There being reason to believe that the orde}'s with regard to tlﬁxeguf 1nd c(t)ll;re?gt
= G0 maintenance of the serviee books of public servants, .Who are required to keep all thé
e Bl . are being neglected, His Excellency the Governor in Council resolves tlt\)T e e
P :.,\}, attention of all officers to paragraph 3, (.0., Financial -Degartment, 0. y

: ich i ed in 8.0. of the Board
- dated 26th Decémber 1877, the substance of which is embodied in S.0. . ofi
= \ of Revenue, No. 257, and to direct that, in future, the fact that these instru t;ons
% = have been carefully carried out shall be stated in the annual administration FRpOris,
e 13 (True Extract.) '
3 Acting Chief Secretary.

Ozprr—dated 15th March 1886, No. 680 W., Public Works.

and to paragraph 1026 of the Public Works Code.
(True Extract.)

b | To the Chief Engineer for Irrigation, 3
i " Consulting Engineer for Railways, L

i 1 : To Superintending Engi eers,
o To the%omdthggArﬁl%neot to Government,
b 11 : »  Examiner, Public Works Aoccounts,
e "y Guaranteed Railway ,, I
" »  Btate Railway "

No. 2957, Finanecial. -

Exd. E. Fernandes.
Spare Copies

- : 'R J . * d
Communicated to officers of the Public Works Department, for. information an
guidance, with advertence to G.0., dated 26th December 1877, No. 2957, Finaucial,

| Signed)  J. SHAW-STEWART, Colonel, R.E.,
| (Signed) HAW Sectetary to Govt, P.W.D.

with oopy of G.0., dated 26th Decomber 1877,
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ot of {1886} §
PUBLIC WORKs,

e

S cine Dated March, 15th,

e

At 2 s 4k i Eecd.
TR Wk b -~ !
= S B T ) £ ’ f)

6.0., 15th Mar. 1886, No. 680 W.

S P i

T

Service Books

' ,Communioating to officers of the Puplis
e : : ‘ A 1) Works Department proceedings in the ;211;2 It
0 T - s o o Depatimadt cdlling sttention fo. orJu
e : | Ak e s regarmng the due and correct maintenance
' : e Ol public servants and requesting

il 34 U the“faeﬁ that those orders haye heenk
ot g i nﬂmf‘uﬂxea‘m?jed out may be noted in future
‘ annual administration TOPORUR,. TS

i
o .

291H Juxe 1888, No. 717, Pensiox.

GOVERNMENT OF MADRAS.

PENSION DEPARTMENT.

Reap—the following papers i

From the Accountant-General, Madras, dated 16th J uly 1887, No. 132-1.A.E.
From the Collector of Madura, dated 7th May 1888, No. 33.

OrpEr—dated 29th June 1888, No. 717, Pension.

The applicant in this case retired on the 17th J uly 1886 and his pension papers
were received by Government only on the 19th December 1887. The statement
showing the various stages in the preparation and submission of the application sets
out that everything  was done in regular course ” and that there was no delay ; but
if this is the case, it would be difficult to conceive any more complete condemnation
of the regular course of official Jbusiness in the Madura district.

2. Most of the delay is said by the Collector to have bqen due .(1) to the
frequent return of the application to the Tahsildar for further mforma!slon, and (2)
to the late receipt of verified lists from various offices in which the applicant served.
As regards the first of these causes, the Government observe that if all the errors and
omissions had been pointed out in the first instance it should have been possible to
obtain the requisite information by a single reference ; and as reg'aljds the seco_nd
cause, the attention of the Collector will be drawn to the orders requiring the verifi-
cation of services before retivement. The applicant in the present case was 60 years

of age when he left the service, so it cannot even be pleaded in excuse that his retire-
‘ment was sudden and unexpected.

3. Again, the application was finally received in the Collector’s office in August
1887, but it was not s11bmit§ed to the Accountant-General until the 18th Oectober,

and even then it had to be returned for the supply of two extremely ecareless’
omissions. k

4. The hardship which must be caused by such long delay in the grant of the
retiring allowances upon which,"in the majority of cases, the applicants depend for
their means of livelihood; will perhaps best be conceived if Heads of offices apply the
circamstances to themselves, Although the displeasure with which Government view
delay in these cases has been frequently expressed, pension applications s.tlll continue
to be treated as papers which may be dealt with leisurely instead of their disposal being
regarded as a matter of urgency. His Excellency the Governor in Council, however,
cannot permit his orders on this point to be disregarded and he will in future hold
every Head of an office responsible for any delay that was avoidable.

5. That delay is, as a rule, preventible admits of no doubt, for applications from
Police officers are almost ivariably received within a few weeks after retirement.
This is rendered possible by the careful manner,in which the record and verification
of the services of Police oﬂgcers i8 maintained. A method of annnal vef"lﬁcatmn, which
commends itself to Government, has already been introduced in the Chingleput district
and His Excellency in Council is pleased to direct that this practice shall be
extended to all other Civil departments. The Collector’s circular explaining the pro-
cedure is annexed to this order for the information of all other Collectors and Heads
of offices.  The only difficulty in introducing this system will be the initial verifica-
tion, which must of course deal with the whole of the previous service of each indivi-
dual, and in many cases involye references to other offices and the taking of affidavits

QIR 5 i ot et ot D i et g o O S S IS L S e e e e S A A AP M A i A A A A e e S A




- so frequently disregarded that His Excellency in Council is compe

e U s e A i

9 291a 'June 1888, No. 717, Prnsiox.

and oral evidence. But this will have 3 > ’ o

verification will be concerned only wi‘tr;i fc%ebgnéli(zllé;&nlﬁmf 111;1(:; fmd '

date of the last annual certificate of the. verifying officer. AM(;N‘(c‘)ver 1

retires, the detailed verification which now takes place will not be re ’uiw 1?1 . officer

introduction of the system of annual check will entail no extra wofi? ilfet(h,os?oﬁ;]llg e
] 3 run,

except in cases of retivement without 1 i
ension, but will pr ¢ : |
of labor. p ’ probably result in much saving

6. For the Land Revenue establishments the verifvi

> verifying officer wil
Dep;lty Collfctor,. but as regards other branches of the K(llnilliS't:{;tli(})lf t‘:lhe
ment must leave'it to Heads of Departments to direct by whom this,d -

undertaken.  Copies of the instructions i '
) § ns issued b sads
forwarded for the information of Goverrgunan‘i.e( % H(- il

7. The orders issued from tim 1 i
! e to time regarding the maintena i
books and the prompt preparation of applications for pensions or gratuit?g: I(;[;vsg 11‘)‘2(?3
: v ; L. ] HedW'»'r; S
Egu;:t fortg time the.subm.lssmn of returns showing how far effect has bzt(ﬁl lfié;f: . EU
o ea(;h lil)ce;(;lll‘: mc:;t:z::;l n tltle preceding paragraphs. These should be fﬁmi;}lmg
b ¥ quarter and each should specify the > of i
total number of employés for whom i Fedthired o b e
' C service books are required to be maintained.
:}};2 n::;);?:; toof ‘d;le_s(ls1 Wﬁloh were verified up to the end of the preceding quaﬁct];egr’lglig
o gc{'éss ;- theWW gf-k zhz uxi(atli)r(? ;'Xelzﬁ(ielsl. . {&ny d?ay %‘E’ may have oceurred in the
P ; o » explained in a note, en the verification of services
aﬁsizgl()zzclt)fneg :%Z%:gﬁ?ufg 1()latte 1nf alnzr office, ;cho return may be discontiuqu(;.,\ 11(;01?
gD | e careful to see when they examine the records
office that the annqal verification required by this order has been duly nle(:(l?fdb gy

(True Extract.)

subsequent
oceurred since the

Treasury
Govern-
uty is to be
ts should be

H. A. STUART,
Under Secretary to Qovernment,

To all Heads of Departments.

[Annexure

by ud 14
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ANNEXURE.
CircuraAr MEMORANDUM,

1t has hitherto been the practice of the District to have Service Registers of officers,
whether in the ¢ superior > or “inferior ** grades, brought up annually to the end of each offi-
cial year,sand then to have them verified by the Divisional Officer or Treasury Deputy Collec-
tor according as the individual concerned might be employed under a Divisional Officer or in

‘the Collector’s office, but the Accountant-General has recently drawn the attention of the

Collector to the fact that this practice is not in accordance with the terms of the Civil Pension
Code, which requires that all changes affecting the position of an officer shonld be recorded
within the month in which the change takes place, and not after the close of the official year,
and that in the ¢ Service Book ” every step in an officer's official life should be recorded
contemporaneously with its occurrence, and be at once attested by the Head of his office. The
Collector, therefore, issues the following instructions for the preparation and upkeep of the
Service Registers :—

A Qlerk or Accountant of each office will be especially entrusted with the duty of seeing
to the correct preparation and maintenance of Service Registers and will be held personally
responsible for any errors or neglect.

In the Collector’s office— :
Sheristadar’s and Vernacular Correspondence The 25 rupees Clerk.
Departments, with the Vernacular Record De-
partment. i
English Correspondence Department, with the - Pa.
Bnglish Record Department.
. English and Vernacular Account Departments.  The 25 rupees English Accountant.
The Press Department The Clerk who keeps the Press Accounts.
Preasury Department ... ... The Treasury Accountant.
Tn the Sub-Collector’s and General Charge Deputy Any Clerk whom the Sub-Collector or
Collector’s offices. _ Deputy Collector may depute.
In the Tahsildars’ Cutcherries ... The second 20 rupees Gumastah.
In the Deputy Tahsildars’ Cutcherries The first Gumastah.

9. It will be the daty of these several Clerks, Accountants and Gumastahs to note in
cach servant’s book every change as it takes place, and then to take the book to his Depart-
mental Superior and have the change initialled and duly attested, viz., 1n the S]_'xen?tadar’s or
Vernacular Correspondence Departments, to the Huzur Sheristadar; in the Inglish Corre-
spondence Department, to the English Head Clerk; in the Sub-Collector’s office, to the
Sub-Divigion Sheristadar ; in Taluks, to the Taluk Sheristadar, &c.

3. Such Departmental Superior will, after satisfying himself that the entry made by the
Clerk is correct, take the book to the Head of his office, viz., Collector, Sub-Collector, Deputy
Collector, Tahsildar or Deputy Tahsildar, as the case may be, and have the entry duly attested.

4. Once a year the books must be sent to be verified by the Treasury Deputy Collector
in accordance with Board’s Standing Order No. 257, and as all the books of the District cannot

be done at once, the following distribution of the work is ordered :—
When to be sent to the

Loy Treasury Deputy Collector.
Collector’s office, all Departments ... ...  wa =  Sth January.
Sub-Collector’s office ..* gt ... 15th February.
General Charge Deputy Collector’s office ... ‘ .. 15th March.

Madurbntakam Taluk and Uttramerur Deputy Tabsildar ...  5th April

Chingleput Taluk : o i e Oth May.
Conjeeveram Taluk and Striperumbudur Deputy Tahsildar..  5th June. :
Tiravallir Taluk and Sattiavedu Deputy Tahsildar ... bth July.
Saiddpet Taluk and Poonamallee Deputy Tahsildar o Bth Angust.
Pounéri Taluk ... ... . 5th September.

5. The Treasury Deputy Uollector will arrange fo have the books verified with as little
delay as possible and return them to the office Whence received, bringing to the notice ot the
Head of the office or Divisional Officer any instance of efror or neglect that may be observed
in the npkeep of any hook. : : B

6. The Clerks entrusted with the duty of keeping these books, as above, will bear in mind.
that the chief points to be attended to by them are to see that—

(1) all dates of commencement and termination of service in an appointment with the

rate of pay are correctly ngted,

(2) all leaves (except casual) duly recorded,

(3) suspensions noted, :

(4) tauso of termination of service, whether by promotion, transier, dograation, Go.
duly given,




+= T

TR

(5) that all erasures or interpolations are duly initialled by the Head of the office,

(6) that the necessary signatures of the officers, &c., in the proper columns are obtained,
(7) that no certificates of a personal character are entered in column 8, and

(8) that the surname or house name is always correctly given in column 1, page 1.

7. When a servant is transferred from one office to another the necessary entry of termi-
nation, reason, &c., will be made in the office from which the transfer is made, the entry will
be duly attested by the Head of that office and the book will then be transmitted to the Head
of the office to which the servant has been transferred, who will thenceforward have the book
duly kept up in his office. The officer thus receiving the book will, however, be at liberty to

return it if he should find any error or omission in it and have the error rectified or omisgion
supplied, and the book retransmitted.

8. The date of commencement of service will be the date from which a servant draws the
pay of an appointment, and the date of termination the date from which he ceases to draw the
pay of that appointment. Periods occupied in transit from one appointment to join another
will thus be reckoned as service in the appointment, the pay of which the servant is allowed
during transit.

9. Effect is to be at once given to these instructions, and the transmission of the books

to the Treasury Deputy Collector for verification in accordance with paragraph 4 above will
begin from the commencement of 1882,

10. Divisional Officers are further ‘requested to make it convenient, either during the
Jamabundy, or when on tour in their Taluks, to inspect the Service Books kept in the Tahsil-
dar’s and Deputy Tahsildar’s Cutcherries in their Divisions and to see that they are duly kept

in accordance with these instructions, and take due motice of any instance of neglect or
omission, '

J. F. PRICE,
Saidépet, 10th November 1881. Collector.

fxd, P. L. Pereira.
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Gobt. of (1888} Fladras.

PENSION.

Issued

Tnel.,
Recd.,

G.0, 29th June 1888, No. 71%.

JUNE.

Verification of Applications for
Pensions.’ j

5 Issuing instructions to the Heads oi Depart-
ments regarding the maintenance o .servtx];:e
‘books and the.prompt —, and requespmgh e
submission for a time of returns showing how
far effect has been given to these instructions.

e e e PP o
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21sr Jury 1888, No. 2231 W., Pustic WoRks.

D et S O U

GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPARTMENT.

General-
Establishment.

ReAD—-the following paper :—
Proceedings of Government, Pensign Department, dated 29th June 1888, No. 717.

OrpEr—dated 21st July 1888, No. 2231 W., Public Works.

Communicated to officers of the Public Works Dgpartment for information and
guidance, in continuation of G.0. No, 680 W., dated 15th March 1886.

2. With reference to paragraph 6, controlling officers of the department and
Examiners of Accounts will be responsible for seeing that the service books of the
subordinates in their own offices are verified in each year, the actual duty of verifi-
cation being delegated to a responsible clerk. In each division the Executive
Engineer will be responsible for the annual verification of the service books of every
subordinate for whom such book should be kept.

3. The quarterly returns preseribed in para, 7 should be prepared in tabular form,
a_consolidated return by divisions being submitted to the Chief Engineer by each
Superintonding Engineer. The returns from other controlling officars and Exammeys
should also be forwarded to the Chief Engineer, Public Works Department, who will
submit an Abstract consolidated statement to Government in the Pension Department.

4. The returns for the quarter ended 30th June 1888 should be prepared and
submitted at once,

(True Extract,)

Signed J. 0. HASTED, Colonel, R.E.,
e Secreta’ry to Govt., P.W.D.

To the Chief Engineer for Irrigation.
»  Consulting Engineer for Railways,
To Superintending Engineers,
To the Consulting Architect to Government.
»  Examiner, Public Works Accounts.
»  Examiner, Railway Accounts,
»  Pension Department.

Exd. F. R. Bantloman,
Spare Copies
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GENERAL,
ESTABLISHMENT.

Golt. of {1888} Y adrus.

PUBLIC WORKS,

-

Dated July, 21st.
Reed. Enol.
G.DO" 2151; July 1888’ NO’ 2231 W- lr i A ¥ /I”y‘// ),’; ‘/k;( r2

JULY. 1999
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1888, No. 2231 W., P

21sr JuLy UBLIC WORKS.

GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPARTMENT.

General.
Establishment.

ReAp—the following paper :—

: : AT P i A S
Proceedings of Government, Pension Department, dated 29th June 1888, No. 717.

OrpErR—dated 21t July 1888, No. 2231 W., Public Works. J

Communicated to officers of the Public Works Department for information and |
guidance, in continuation of G.0. No. 680 W., dated 15th March 1886,

2. With reference to paragraph 6, controlling officers of the.departlnent’ and
Examiners of Accounts will be responsible for seeing that the service booksl of th(
subordinates in their own offices are verified in each year, the actual duty vf’f verifi-
cation being delegated to a responsible clerk. In each division the Executive ;
Engineer will be responsible for the annual verification of the service books of every
subordinate for whom such book should be kept,

3. The quarterly returns prescribed in para. 7 should be prepared in tabular form,

a consolidated return by divisions being submitted to the Chief Engineer by each
Supm'inteudiug Engineer. The returns from other controlling officers and Examiners
should also be forwarded to the Chief Engineer, Public Works Department, who will |
submit an abstract consolidated statement to Goovernment in the Pension Department. 5

4. The returns for the quarter ended 3 Jth June 1888 should be prepared and
submitted at once,

(True Extract.)

Captain, R.E.,
Under-8ecy. to Govt.,, P.W.D.

To the Chief Engineer for Irrigation.

CoEl C(_)nsulti-ng Engineer for Railways,

To Superintending Engineers,

To the Consulting Architect to Government
»  Examiner, Publio Works Accounts:
»  Examiner, Railway Accounts.
»  Pension Department,

Exd. F, R. Bantleman.
Spare Copies
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GENERAL,
ESTABLISHMENT,

Gobt. of {1888} ¥ ubrus.

PUBLIC WORKS.

Dated July, 21st. »

Recd. Enoi,

G.0., 21st July 1888, No. 2231 W,

JULY.

Verification of Applications for
Pensions

Orders on Proceedings of the Pension
Department issuing instructions to the heads
of departments regarding the maintenance
of service books and the prompt —; and
requesting the submission for g time of
returns showing how far offect has heen
given to these instructions,
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verification will be concerned
date of the last an oy

» and each subsequent
Ve oceurred singe the
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2 e e
Copies of B Sstanach partments to direct by whop, this duty is to be
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' ovemnfgit.b LEAdS of Departments should be

£ frequ fnﬂ» y gligrega rde 1 th’af iliQOf applications for pepsipnsooor gratui '.

iﬁ?‘f:&g t?o;:;me ﬂ;ﬁ.’iugmission of returms showing how far emPeHed with regret to
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(True Extract.)

H. A. 87 )
Under Seerety, UART,

Y o Governmen,

To all Heads of Departments.
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ANNEXURE.
CrrourAr MEMORANDUM,

i e practice of the District to have Service Registers of officers,
wheﬂlféf ?: t%xgltfx;?p:s&g ’E‘I:Jl" & inferior ”’ grades, brought up annually to the end of each offi.
cial year, and then to have them verified by the Divigional Officer or Tre@spt:y Deputy Collec-
tor a,ccor’ding as the individnal concerned might be employed under a Diyisional Officer or in
the Collector’s office, but the Accountant-General has recently drawn the atbention of the
Collector to the fact that this practice is not in accordance with the terms of the Civil Pension
Code, which requires that all changes affecting the position of an officer should be recorded
within the month in which the change takes place, and not after the c_losxp of the official year,
and that' in the ‘* Service Book ” every step in an officer's official life should be recorded
contemporaneously with its occurrence, and be at once attested by the Head of his office. The
Collector, therefore, issues the following instructions for the preparation and upkeep of the
Service Registers :—

: A Clefl: or Accountant of each office will be especially entrusted with the duty of seeing

to the correct preparation and maintenance of Service Registers and will be held personally
responsible for any errors or neglect.

In the Collector’s office—
Sheristadar’s and Vernacular Correspondence The 25 rupees Clerk,
Departments, with the ¥ernacular Record De-
partment. : P
English Correspondence Department, with the 0.
i d Department. '
E E?'glllmahng e'Vc::nacuelgr Account Departments.  The 25 rupees English Accountant,
Tl?g 1l’ress Department ... ... .. .. The Clerk who keeps the Press Accounts.

J ent i e ks L ... The Treasury Accountant.

In gﬁﬁzﬁaﬁ ea(;:tor’s and General Charge Deputy Ang Clerk whom the Sub-Collector or
Collector’s offices. eputy Collector may depute.

In the Tahsildars’ Cutcherries ... The second 20 rupees Gumastah.

In the Deputy Tahsildars’ Cutcherries ... . The first Gumastah.

ill. be the duty of these several Clerks, Accountants and Gumastahs to note in
each iérfrta:]vt:’ls 1lzf)ok everyychanga as it takes place, and then to tak-e th.e book to l_us Depart-
mental Superior and have the change initialled and duly attested, viz., in the Sherl_stada.r’s S
Vernacular Correspondence Departments, to the Huzur Sheristadar ; in the English Corre-

‘ Department, to the English Head Clerk; in the Sub-Collector’s office, to the
Su%%(ll)?vlfgon %qlag;'istada’,r; in Taluks, to the Taluk Sheristadar, &e.

tal Superior will, after satisfying himselt that the entry made by the
Clerlf 'issffl};ezeliﬁi?l 3112 bookpto the Head of his office, viz., Collector, Sub-Collector, Depugy
Collector, Tahsildar or Deputy Tahsildar, as the case may be, and have the entry duly attested.

: the books must be sent to be verified by the Treasury Deputy Collector
in acgorg;;::e E:v)i’gl?xﬁoaid% Standing Order No. 257, and as all the books of the District cannot
be done at once, the following distribution of the work is ordered :—

‘When to be sent to
i Treasury Deputy Gopoctar,
Collector’s office, all Departments ... <. oth January.
Sub-Collector’s office .., e s e 15th Februa;y.
General Charge Deputy Collector’s office ... o 15th March.
Maduréntakam Taluk and Uttramerur Deputy Tahsildar ...  5th April,

inglepnt Taluk ... .. .. e L e e
83;?5;?;::111 Taluk and Striperumbudur Deputy Tahsildar.. 5th June,
Tiravalldr Taluk and Sattiavedn Deputy Tahsildar ... bth July.
Saiddpet Taluk and Poonamallee Deputy Tahsildar «s  Bth August.
Ponnéyx"i Talak .0 00 R,

... bth September.
5. The Tr Deputy Uollector will arrange to have the books verified with as little
delay as gssib?: ?13 regggfy them to the office whence received, bz‘-ingiﬁ%:o the notice of the
of the office or Diyisional Officer any instance of error or neglect that may be observed
in the upkeep of any book. ; ;

6. The Clerks entrusted with the duty of keeping these books, as above, will bear in mind
that the chief points to be attended to by them are to see that—

(1) -all dates of ‘wmméﬁoement and termination of service in an appointment with the

rate of pay are correctly noted,
(25)‘ all leaves (except casual) duly recorded,
(3) suspensions noted, i ) i e Bl
(4) ea.n:le o; termination of service, whether by Promotion, transfer, degradation, &e.,
y given, : : it s




pav of an appoint

that

will thus be

dar’s ar

23 { 1
Laapet {
i

.}

erminafion

o
ccupled in

the :«‘;Ww{;‘i._

Irans

T
=y

T




et ;-b¢~..u.

obt. of (1888, gfgxamg

PENSION

Issued

Reed,

Verxﬁca.tmn of Apphcatmm for
i '.Pen.smns. E

Issmmg mstmchons to the Heads of D
menlss re; d g the wintenance of |

%ﬂf&’// 7%,/ 1)/ %g M IVTIITIC
W oo B 74&// Vi

oo Mo il

’V{é‘””'v’/é/ a/ﬁ/%/ ;5;7 Gl /£ %erﬁ}/;’/ /5 . 43 I
e :
Q/f'z-_z/z/VM'-

7

O(oz/ /am LF

V,,( z///m //a/%&af%//(wd

G//Zf M:/‘%{f/(;y/ yzcmz/&zf
1558 A/éwf/é/ L Mé/%m/,é/ s a0 dJ/‘wﬂdM{ﬂ

/ ﬂ A7 (f V4
c:%cw ,éomécwﬂ

e







Jo 2505 W Ftdl UG Difiabints

Dnsatiom”?

} lov feara IV
K ‘ .
A /1/ i ?’é%ﬁé’l ,/ ;4 /”%%W7/ M’:
Ve

v, A |
‘4 C'/fié;/ wwz% Wm/é/ | W TLE

/I8 IM% /; ,,’Wg%/z/ dowr dd ; di%%i//%/f %

2898,

3
LT
b
iy
(RS




A>aa3¢¢>/£4;zzé/'%yzhﬁw;
78 C///ﬂ[/ldd’ [;[’Z/KZ//”Z//?Z{’//"Z#
%dm o aé f/ 767 // / »ma;.// Vit o

W Ao i L/% 71%4" yjémj //; /’/44/ a{//%é/a/ Vs

QIPOLECL 717

'?@fﬂé%/f.z

£ | c%’ / Gara IV, ;»z / o223/, MWW / %xﬁé _iﬁ’? 4
j‘ ) | | ir b/ f/y/taa 45/4// fﬂz&w:/ :
{’ a%/ /?&éw 2w Lo y/m/m/ g K %/ ‘
i /S0 St azz/ / / al?ﬁ/ zfz/// c/ ad doviy M%Odﬂ%/?%?/ /f % -

A o, /Y58

| .-"/2‘2‘/"“@‘ 55/’«14/%‘60{/ o bt

| ,ﬁw/w%wyﬁf'
E éCi&/[%zé}&#/fﬁﬁg

nall e 2 Al b b e Al a2 | L



i
3 At
& "

Z‘%mf A/Zw / 5

=K it

AR




fngr Wil 4

Ll e o
Y. He
R s AR A

588"




. 2505 W Lot 5k %géaMa/ e
: Q%I/’fff ///% / //// o//%%ﬂd %ZI%VZWZM%/" st
| ; Undlor: cleter '//é’%,«%fmf/ e A
F w ke s
] N = G %;mn//é a/,{t/%/ }:7,;7”” W’%M&éﬁ//érﬁ/ﬂéf OZ/Méf

é/;zw/é;a%/ : N

b & Jg?/zam]f -~-'--//@/.,%7223///W,2/:’¢, L

77 | |
7 5 Jé&/&l@w/ %’,y/méV pierng’ H %/
g’
) .8 Fpuleds el %6
Y forhusgghoilonh SUED

1 :
|




b
o
i

e

T g T M R Ay

|3
1¢

18

g

= /{ ) ’:;/ )3 // ,}L _C‘lb/i/(/A, /{/:,,q/f i/ c./(‘."ﬂ /:/;z,éf,";/n::f:if )
87 e f/”//éft //:f 7’ /7/ = ////z 1 ///‘7//'77////// 71#. eI

9/ £ b
et/ ke {‘//fzi"/f »". 74 /WL

L 4/ { {,.I(',{," A
/

f?('/?/ //zi’ ”f'/'M/Wf

/i

///‘/ 4 s o v p,
e a-/t"'.”?/‘cli-‘ (Dargy? KL YO Wi
pd e e e
7 V4 » /

// (4/12

5 )
& A Aradl ,,2', - 4

) 7 e
/ 7 !/ )’? 5 2 "/ ¥, / / /‘4/ ’f[f” J«{’f(f

d &

¢4 ‘ Ll
fe f}( u/(f(,fa'/f ,A’”Z[/ W«ﬂﬂu‘ iz fz/z,vvwfe

23 ;LJ o
7

4 ;'
Fs /"’ 4 /’/) f/// r.?z /"// ¥
i J1 ) oIl r?;/ﬂ{"//z fher S5 telet
‘ /

u»/ 7 ::'/,Y"/ /f_f ’l 7
),
v,
T
/ 1/?(/ 7{*( TG
‘7 A / it {/ 5
' e ?"-717///*&/ 1L
:g’:
L '
/ < ) 7 ;
(PAVIRL I EL, Y
2 4 ; :, V{f
& tg ‘7””/,"%,9,», ,A,L{
' ‘JJ':“-Z{':: 9‘”( Ot :/
us {// L Gt &’/_7
\f';'(" 174 7) v / g
& prdton /fe"' LR IPLE T
/
/



By e o < R s S e <




e L S

B P S

A . LS

i

SRR T

-

P e ie

S RIS S
— .

g

e ———

wimdile

S

e Frar.

. 7 - I /
F¥n J 7/ - g " 4 _—
(58 SHraedel Lo a-’#a{:zu/é’a/ @ dovi “%"jﬂ%

T g 4 e Sl A1

/;:l’ 2503 // 5 aﬂ/éz{ ?Z»z/ 2 ’c’/tazénm/

i)

/ﬁwm/ ){//J 7 %/ C /%n%w /w//fﬁmwz
/ ?a/gm f/ /ffd’ iy,

/l{é)zm// %c%a%mz

"I:f"l‘l # ,41; ,g”(:' 4" A ';:;;lff oo ;.? (< :.’(‘é’ ./;./ /é: ‘/ﬁ /6'74/ G{/ KAM é % :

v a’ "(,aéf

.

" .
fe »ﬁm,. Jf.r ta,:{/

-4

z ",r X J;{%éqfﬂ}é’ @ f?f;? : l aat
£ 53 4 5 - ,—- Y ’/., ‘ . : et = : {
: V’ nif “'}”9” Hocounts £ el G

. ﬁ“m g}gm;mp Ve R



Agp

%’ C
?/M

, - % . A.v _l ‘ f‘
‘)::(‘. It /'4; & 2 / /", 5‘?}31‘?7” If&i?ﬂéiﬁ ﬁ/ﬁéf az%w£ |

¥ oy

e

é’:r v,
et —————

; (2
o fuarn T N AU,
4 PR i { i ]
6; /v{/ui ,,4'.‘#:' /,4/-4«4@:/ .‘-}ofded/.

4 * . Y j : :
/e 7}')"', /yfi;lf ¢ Jf:/t"f’ A'Q‘/‘?‘"ifg (/jﬂ/@mﬁr Wﬂ& ‘

Ay, 1)

P Dk o L &
L ol




L

P Ty

pi el e




-y

ECo

g

ik 2

pt ") o [ pr A7 ! WL
NiRsuslf: Sl Ve St

"-(/2/77'( é/(//i t}t %/é/{?ﬂ’ ///77(/77//777{/72/
4 O
W J/ 2 doade Hop 167 ?’z«;m‘f/ Vi

fiond %/ %;/éafz!
oo Ml c/a/j g T ncls K N1 afﬁw 65

Bt / 3%
%7 hzuééwv_zf-’:’ :

-

| a‘jﬁv Sfoara: IV, / //1 & o'z
Lt ,{,,; % /ﬁégcfaé;-fﬁ&m,;
M é%mm'éz A i M7/ﬂ// '
’/'f‘"é/ 7 w/mx#a/ a.umz wffam/% ,%4/ 4 /.7" o

* 1 ,
/580,

y (:zxtae u’f’ z:éac//

gl 0 Sl fd 5

{

"
.
"
4 =
"
"
N
-~
{
it 1 L,
A i
: i .*. 183
: : -.” ' b 1 ‘ 2 o = o
. e . e = i 25
% - R
' ik o 7
4 Akt L o Chls z
i = v
; ' T ot 2
i ; )
¥ i £ g ."i‘.ﬁ'r —F‘ 2 1% : E':
bRt - - 4l LoiE e o D



o

) LTS 11: ,’/‘x‘// I /'/"// (

/
'
i #
{ S 7 7 ]
i / /
’ .
\
1
i
i
' # - } 704
¥ '
& L FIL 17
{
£. F
i
/
3 £ : 7
h E ’ y & 7
3 : o ¢
r 4 * . /
{
i
H i L 47
! &
b i
‘ ‘
| ;
s J ;
PR Mg .
Y
v AL
£y ‘
4 ’
|
% r p F ?
- L 4
' 4 v -
Fee ¥l " &
$
A & 4 2 il '. 3 i
{ 7
. 4
b

gy N




. 1 f/ wcdor z&é/% /f /?tal/ﬁ/f’

d

';";g‘mn a ﬁ{z

i

hw ‘5"4 #0/%14» f-/{azw:'

¥

4. a% {Z/r‘w» ﬁ%ﬁmﬂé
' o /Mfca/[/{ el ;é/almz WWM




ol
-‘:44 o




e T e ) LT i A ¢ 3
\ Sy 3
o Yo o IS
NG N =¥ R R
- iy JA = s (o3
{ hay . e g
o Db W\ L
e . g = > W = -
ot . S gt =) ~
) ~ o - ~ : /L. ~
" . o Ny N ~
. . a o 1 o ~ N G
T W > - : 7!. 3 N N X 4
) . ) ) B X
5 o ~ < N I ",
R g X < - 2
' . ; - . oy
< ~ . ,, 3
: ~ N, ~ X - / N B ~
f » " Sk, ~ X N>
™ N \J ~a
< & B o ™y Y -~
. ~ ~ 1 A : Bt
} Qs - -/./ N -
e N i b b o ~ .
S N “
._ N - \ . ../: 1.,.. ,~ . 9
~ : ~ -41 BN < ﬂ e
N o . RS \ N oy ~
% = 3 - it ~ = Tl ~
/ X “ P ~ - 3 N
; .y e n
- N N i .
o, » S 3 . { )
.,
. =S q //:/ : N _ %
B ~ o . ) -
N ~
// :
\S = - " X - -
™ 3 - ~
\ o 5 by
. - .
. » .
- N
H s ™
i
-
- \
N N
iy S - - :
g’ a N . -
- N %
8 - -, . -
B I b, .
4 . .
\ - > . .
N N X - - Hat° -
e . S 3 : €
N 5 . A
~ S . r <
gy " - : & - S
. . \ .
- . N o . ™, )
. . - » g :
8 ol - 5\ * 3 \
~ - ~
/ Ly - . <
~ . = . : :
3 9 N N\ O N
'y e 4% : NG, X
i - - -~ b - . i
~ . 4 L
3 .
0 N 1 - 5
i g

#|
4
'

S ad
’
»
£
/

2% A
£71
)
v
i

g

. amacil

T s.w./s)nr-, e o

o W e S it 8 3 b e et




1
‘ B
]
1
¢ - 1.":.
g
/IS5 o
/558"
i
. 5‘
4
i
; '
i

TR S S

AL i,

A’ 7(’) // ,//“//é{ /)/;; 7

-

,7 . 4 7 : :
cfffl’(??(’(é’}l%f V), ff/%? C '/dﬁ?l

{7

A

YO

v/ld’ f:fi/lfi‘ A/i J%'ﬂ

'.

4& CL»?? fké(/rﬂ.f /;z 44 ,91@::/
cJ(r/(Z /fe' s zu#(.a,/ s dogay 4%"-’4‘%’

L

, //?J/Z/ﬂ % 4/, o fp/jﬁ@'

I/"‘g‘/jf,m" ;lngxéacf//

o e K g e 8



ol e

| .
‘% = el Pl e

7o -




R e )

6.//’ 2593 A[\") V878




/5/ u %&wf % e Clantd (j ,___._1}.,* e WM/&/WM% Lottt ~ '-;f |
lg Y el A ot ,@Z&f it &ibuntef e s /,/2;: UMMW
4«///%« /,z:%// B, uakillos ok o boce oy » wyf-%

| /,,@wzm ’%’ ”’/m%}m y%——
L Y e lo e ﬁ @{éa/f//f
e, el ;/f R P

Waa(;ym oy m
hd/f" [/"uf = f /’d)fiiu

ﬁ/fﬂ////% G ,/ | ki A A =
A’// e loprites. [ﬁ, %f; // ”‘%;/ A
//%///K//lﬁdwﬁmm///;/ /

Y M le kel audl &
| /J%%( Mﬂ?ﬁ” Gl T Ao,

A/gdw e
e ,,/ e % et
/I/;M«M [l f”/ 7/’%" ”M/“f‘ %M
R oyl 0 7 %‘“% M‘//@t’ k@/uu’




pResess 2 ;

Lo be rafurned witl: |~ ¢ » 5 & t’“;‘% ;- 3
raply. ! X - . B f f;él/(’?ﬁ ¥
(9= 28 JUI/88 1<

e WL D

CURTY cirC\VE
."“*——--—--——/“
'\b

=
T

iy N
2%

e
.
«

sy

.

(Pl st Sl b Ao




Pl " e, TP i PR T dRVRNESRY .
3 R e el et e -
= ey e i '
e
- y
. I 3 4
g " {

a0 )
s v

, L GEi : ¥ F \
TIPS .1 (/2 L / Y - -
- - " n 1 s A

a‘;mimfw&e (Glocker, ;
Hed T A il er s «»&4.
%ﬁyw 6W6@""""E 4% |

tncad Ul Qo > '.

\h’

W..‘—_....«

ﬁ{(ﬂw ﬂ m et s
Cawe e le @ M A ,

b Ty peale B ,{ }
“W’v@ aced &

- &W i ”7/ W l}w e i



f
[
i 9,
} &\ :@\Fs,

cns.\‘ﬁ 33\'3; — | Q:}
cﬂ§w I

P )a'rn\ &

> >
.(
-

B )
&’ ’\x\\x\ !-‘\.

R

»

-

o~

ON é,’ =

L £ 4
uw / b &

v ¥ O

il \
- u’é Re
WihM%aﬁm’m&,

\ \\‘ﬂama x\' Nasreeg Bt Xands,

.

: * = “&ri
i ' g
’ }S‘\ q“ﬁ!‘.:”'\x ey ¢ \“ '\\\ 0 TN ‘A\ - \\ N }

| B "33"3‘.-5:& : ‘\ A ALY ,‘3\ nnx .

h
! Lf : \_ -~ ‘,‘ ‘ \l, RN 3 ‘\ :\". . \} \\ g-}j (*
: ! ) ~."i“.‘. > - ¥ \ -‘\\ ;LS A IO A
3 L %

i RIF IS, ek NN : K

i, URPORPLL N Nt N LT
T o e e E i | y
8 "

'
-
-
-
&
‘-"!’

&} (@4/5(’u/_

i\ \ ¥ n\\ » b4

I S T e e g g N R T

-r

el

_/ oy

T T e TR o ——

. 1-‘.

Ay
& ‘v:::—i:-'ll\l

AR




g
-
& )
: ,a‘ APy
3 Y
n‘ﬂ"‘&‘“;

o




G VT M
L{ o e %47/ v 1 7 Neas
h ¥ Gobernmer, ( A (o q A S

7 { ‘ |
= % /t% ’1/&’44 ' MILITARY ] / ¢

{(/ ) . ol
o | { it teceed ¥ /

T 87

oA ?/;’m;wm//m ~
fé;‘/w e S T
Ve lhoic pit i f

/ /é %'M/M /407 | / | N e s (/- li‘a AN I l/j f
| ,/ N il ik i !

o s e Ngnad  Doafeu 57 il ¢ ¥
O i e o Wi (S Fopremtio e o
Ly B 27,@% : it | thospntellono

A (

/M / y ; {

<y | | {

%/// : J/W‘(d, eS| | 78T I IS ™ F 5

*4"’ 7‘/444/ /Q s p : , ),\ R / ;.V‘) ¢ ‘(l
fore ez é& oo s el o no
kg W(/ ﬁ!/ " {/ el Ao A st A :
Ll i

ﬁ(f 2t P : ! ( v gt L S - i %

% / 7 Y ,,{ /Z/z ;”/ia 2 //f / e i / ¢ : 1
/ 7 y 2t (. e TP & _ép,} el / ' ‘ : :

ey Ly s "




fe)/fzc o

| o/a/(/cc)/lo»./‘ /Z (Lm//ﬁfﬁ Ak e, (}/4

‘ //i/f (% L (/fn 2 </'( I A (4 7z {7/,_ /
(’j/

%«’é" }éla/tf'é//éf n N a//af
0L O/Z'é,é At c,,{(';-—d,c ces,

o Ja/t,]wu, O/“l C7Of/mj M/Lwlx/

Jg,a,)/'fuf /1 o( St //’//(,e /ju/mnb((// / ((ch»{M«/,

&ﬁ)u/m iy Lt e orpen ”/(/ // y (2) é//tt
A& /,{wzwo y //a, s e emce Z

! ,{/1‘/1./%1.- a/La //77’
" [{/ (/:l//?/f) = V7 o 0’/46-"

ElaiiaT s “f{zo/ 4 é‘ /7/(.'2.1.&' L85
47 A e T
|

oy 2// " A ST Ll of [M// &

J
o e /au ve7 a//f b o Bt N s A o
C a/z/u,bo( oL { a i P4 // / fu///u Iney f/{,,j/
,(/w /&/?1 255 b/ //(,e P epx c,/._/[(;{:{/w M,/ ‘,/Jﬁ &
%W TP ey # Z.‘a//-zﬁéﬂ a
R T R A

?
F4d
I T ALE L BSER %{) b2 / a1 g & / e cz

)/ L. ,/
g F{,;/— 2. z’J'{j “x l‘L«'L/{, ’[ (7’-'(/%- (/C/é(,/e/ 4L

///% %?’ ’ P o { (4,,71,,,vz,/_é,'»ém, PO . (i% ¢ é
' : J

: / p
e //%/ e // [ A "

f,/.

i s r i

Aot il

,7
,‘ 5/ l[ TS A
/v ! L/ =i ()/(( C / g A 4 1/(/9,&—4/"’ " s 2 /
‘A ' 7 & e L { 4
/

{off Lo Bsfusts iy
LR O

o N
/

j 2
(f< ‘¢ a/{w //u/ ) GA ([muj o;?

iy L”
Zpéa,}cez(ocwm/ el CM/% A
LA € auan cinaiidln

7f7
(/ 'eead -0t

f

P 7\ e
1{/ (b -~ /}“//1_,, | |
P [ / % p,ﬂ'(/ /&i M%‘v&é/w
s 5
E V ,/izn/féa/% ,Z,w«/
5 |
A M : -1
é v ui\& 7 /’ éé b /1/ M'
- }}V' -
< A ‘
UD/LI ‘B " T o a9 @ Ll
\ i
o {1
% : il




MRS Sl R e R T T Y

‘?‘o e

e

T

#
. |
]
1

e




	Image00001
	Image00002
	Image00003
	Image00004
	Image00005
	Image00006
	Image00007
	Image00008
	Image00009
	Image00010
	Image00011
	Image00012
	Image00013
	Image00014
	Image00015
	Image00016
	Image00017
	Image00018
	Image00019
	Image00020
	Image00021
	Image00022
	Image00023
	Image00024
	Image00025
	Image00026
	Image00027
	Image00028
	Image00029
	Image00030
	Image00031
	Image00032
	Image00033
	Image00034
	Image00035
	Image00036
	Image00037
	Image00038
	Image00039
	Image00040
	Image00041
	Image00042
	Image00043
	Image00044
	Image00045
	Image00046
	Image00047

