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Rrererexce To Mapras P. W. D. Cops.
Panas. 993 ANp 994,

1. The Charges should be entered by classes in the
following order :— :
1. Office Rent (P. 996).
Stationery (P. 1001).
. Official Publications (P. 1010 and 1011).
. Telegrams (P. 1061).
Medical Charges.
Printing (P. 1019 and 1021).
. Binding.
. Advertising (P. 281).
9. Conveyance of Office Records, &e. (P. 997).
10. Packing.
11. Landing and Shipping.
12. Law Charges (P. 427 and 994).
13. Sundries.
14. Postage (P. 1053 to 1056).
15. Office Furniture (P. 995).

2. Every Officer having a standing Imprest or
advance to meet contingent expenses, should enter the
amount at the head of the bill.

3. When the bill is not submitted at the close of
the month to which it refers, the cause of delay should
be explained.

4. The order of Government should be quoted
when office rent is drawn (P. 996).

5. Btationery is supplied to Executive Engineers
on Indents by Chief Engineers from the Superintendent
of Stationery. If obtained from the local market, the
reason for adopting this course should be stated
(P. 1001—1003). :

6. The purchase of books and periodicals other
than those mentioned in para. 1013 requires the sanec-
tion of the Chief Kngineer (P. 1010).

7. Charges for telegrams require to be supported
by receipts from the Telegraph Department showing
that they have been olassified as State Telegrams
(P. 1061),

8. Printing charges require the sanction of #he
Superintending Engineer, previously obtained (P
1019). 3

9. Boud fide charges for conveying office furniture
and tents from one offico to another will be admitted
when their removal has been sanctioned by the Superin-
tending Engineer (P. 997).

10. Law charges should not be incurred without
the previous sanction of Government (P. 427).

11. Charges for service postage labels must be
supported in every case by the receipt of the Treasury
officer (. 1058).

12. Expenditure on office furniture requires sane-
tion of definite estimate by Superintending or Chief
Engineer (P. 995). Tents actually required for the
use of Office Establishments will be previded at the
public expense en the sanction, in each case, of Govern-

ment (P. 998).

13. Wheu Guards have been sanctioned by the
Chief Engineer and the District Superintendent of
Police certifies that he cannot supply them, the?' may
be engaged for the protevtion of public property when
marching or in camp on public duty (P. 999).
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EXAMINER, P. W. ACCOUNTS.
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