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18ra Drcemser 1886, No. 698, MARINE.

GOVERNMENT OF MADRAS.

MARINE DEPARTMENT.

Reap—the following paper :—

From the Hon. R. W. BARLOW, C.8., Chairman, Harbour Trust Board, Madras,
to the Chief Secretary to Government, dated Madras, 30th November
1886, No. 1342.

I have the honor to forward, for the information of Government, copy of resolution
- passed by the Harbour Trust Board at a meeting held on Thursday last, the 25th
November 1886, in reference to G.0., Marine, No. 601, dated 28th October 1886,
and to request that the wishes of the Board may be taken into consideration by
*Government.

ExNcLoSURE.

Exrracr of Proceedings of the Harbour Trust Boa,rd:, at a meeting held at the offices of the Board
on Thursday, the 25th day of November 1886.

* * * *

3. Read again G.0., No. 601, dated 28th Octobzzr 1886, and discussed the question of accre-
tion to the south of the harbour and erosion to the north.

Resolution.—Resolved that, although the land fdrmed by the accretion of sand to the south of
the southern groyne of the harbour is not immediately required by the Trust, it will be essential
to the future prosperity of the harbour when completed, and the trustees therefore hope that
goveanment will not alienate any portion thereof yithout first referring to the Harbour Trust

oard.

* * * *

——

Orper—dated 18th December 1886, No. 698, Marine,
The request will be borne in mind.
(True Extract.)

H. E. STOKES,
Ag. Chief Secretary.

To the Chairman, Harbour Trust Board.
»  Military Department.
» Public Works Department.
» Revenue Department, with copy of G.0., No. 601.
» Port Officer, Madras.

Exd. A. Raitt.
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Reap—the following paper i— B i
From the Hon. R. W. BARLOW, C.8., Chairman, Harbour Trust Board, Madras, |
to the Chief Secretary to Government, dated Madras, 30th November 3| ' ‘E\;_,,‘_
(ol !

1886, No. 1342. d | W
Hi

1 have the honor to forward, for the information of Government, copy of resolution

passed by the Harbour Trust Board at a meeting held on Thursday last, the 25th Tostied
November 1886, in reference to G.0., Marine, No. 601, dated 98th October 1886, b | ke 7
and to request that the wishes of the Board may be taken into consideration by § | PR 4 \ z)
: 1 a5 oY Recd. Enel.

Gtovernment.

ENCLOSURE.

Exrract of Proceedings of the Harbour Trust Board, at a meeting held at the offices of the Board B — S ¥
on Thursday, the 25th day of November 1886. e A
; ; > : 7 15T @.0., 18th December 1886, No. 698.
3. Read again G.0., No. 601, dated 28th October 1886, and discussed the question of accre- | ik
tion to the south of the harbour and erosion to the north.
Resolution.—Resolved that, although the land formed by the accretion of sand to the gouth of i
the southern groyne of the harbour is not immediately required by the Trust, it will be essential
to the future prosperity of the harbour when completed, and the trustees therefore hope that S
%overnment will not alienate any portion thereof without first referring to the Harbour Trust
oard.
* o L * L *
S S DECEMBER.
Orpea—dated 18th December 1886, No. 698, Marine.
The request will be borne in mind.
(True Extract.)
H. E. STOKES,
Ag. Chief Secretary.
To the Chairman, Harbour Trust Board.
9% ]li)tli%iic_ar%v Defa%ment. ; Harb T
,, Public Works Department. arbour Trust
o Revenuq Department, with copy of .0., No. 601. Board.
,»  Port Officer, Madras. Promising to bear in mind the request of the —
: L. not to alienate any portion of the land formed by
i the aceretion of sand to the south of the southern
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18t Drcemser 1886, No. 698, MARINE.
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GOVERNMENT OF MADRAS.

MARINE DEPARTMENT.

Reap—the following paper :— ¥5
irms t Board, Madras
From the Hon. R. W. BARLOW, C.8., Chairman, Harbour Trus . ;
to the Chief Secretary to ’Govérnm}ent, dated Madras, 30th November

1886, No. 1342. 1
i i f resolution

I have the honor to forward, for the infox aation of Government, copy o

passed by the Harbour Trust Board at a meeting held on Thursdag (l)ait,btheIZS%tﬁh
November 1886, in reference to G.O., Marine, No. 601, dated 28t gdo ei‘ ! ;
and to request that the wishes of the Board may be taken into consideration by

Government.

ExcLosURE.

: the Board
) # the Harbour Trust Board, at a meeting held at the offices of
R R Prooontlope %n Thursday, the 25th day of November 1886.

¥ *
» *

3. Read agsin 6.0, No. 601, dated 28th October 1886, and discussed the question of accre-
tion to the south of the harbour and erosion to the north. : R
Resolution.—Resolved that, although the land formed by the aceretion of sand to the south o

s not immediately required by the Trust, it will be essential
e haﬁsollll;rlﬁo?lg v?l?en completed, and the trustees ’therefore hope that

ity of t : !
g)oegnﬁgxlx?vgﬁfsﬁi? Ziienate any portion thereof without first referring to the Harbour Trust

Board. . 4 ¥
*
ol R RO

Orper—dated 18th December 1886, No. 698, Marh?e.
The request will be borne in mind.

(True Extract.)

W,

Ty

Ag. Chief Secretary.

To the Chairman, Harbour Trust Board.
Milita: Depa.r]gmen;ct.m 9
Public Works De ent.
»  Revenue Depanmp:;xt, with copy of @.0., No. 601.

»  Port Officer, Madras.

Exd. A. Raitt.
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GOVERNMENT OF MADRAS.

MARINE DEPARTMENT.

- Rrap—the following paper :—

From the Hon. R. W. BARLOW, (. 8., Chairman, Harbour Trust Board, Madras,

;(I)ot_h???, g.hief Secretary to Government, dated Madras, 27th August 1886,

I have the honor to forward herewith. for the information of Gove
( rnmen
of proceedings of the Harbour Trust Board at a meeting held at the Sea Customt’Hiong

on the 19th August, the same having been confirmed T
held last evening. 1 g been confirmed at the meeting of the trustees

2. In accordance with G.0., No. 412, Marine, dated 28th July 1886
these proceedings has been forwarded to the Fort St George Gazetteyfor pu’b?iciotli)gn.()f

Encrosure.

Proceepines of the Harbour Trust Board, appointed under the rovisions of section 7 of t
Madras Harbour Trust Act (II of 1886), at a meeting held at the Se: Custon?!iiozse Bg
Thursday, 19th August 1886.

» * * ¥

1. Read the minutes and confirmed proceedings of the last meeting held on the 12th instant.
2. Read letter from Messrs. Branson and Branson regardin ,
Resolved thq Secretary communicate with the oontraegtor. § 00oly pontpasfpeigigrooment.

3. Read memorandum, No. 275, from the Secretary, regardin : oty
}rlnetdhod of collecting export,harbour dues from ﬁrmsmliv;ng ﬂxeg ?:pf,’;ﬁl;“if :%lt: rabion in _th,z .
ands.

Resolved that the change of procedure with regard to pa t Bonk
suggested by Messrs. Binny and (I;ompany and Messrs, Wilsg)n ﬁgnooﬁpff;fngf m&“ﬁ"
the members of the Chamber of Commerce, be conceded on the understanding that itg{all only
apply to those firms who have a standing deposit with the Chairman, and that any goods “ ahu‘{
out ”” are liable to charges for pier contractor’s expenses incurred in lzehomhng . :

4. Read letter from the Superintendent, Madras Harh ; 4 M. ds s
August, regarding Portland eemgx‘::.m our Works, No. 194-M, dated 17th

Ordered to be recorded. :

5. Read G.0., dated 12th August, No. 2012-N, Publi T A ST
MIME to the Supex"ini;endent, Mwigft Harbour Works. ® Works, sanotioning the in o

ead also letter No. 247-X, dated 13th August 1888, fro P SR ‘
relating to same subject. e 4 m Examiner, Public Works Accounts,

Ordered to be recorded.
6. Read letter, No. 2267, dated Chepak, 16th August, from the—
Inspeopor-General of Ordnance, Deputy Assistant Quartermaster-Gen
Commissary-General, Superintending Engémeer, V Circle, i
regarding proposed site for military store godowns.
Ordered to be recorded.

Madras Harbour Works.
Ordered to be recorded.

8. Read endorsement order, No. 2015, dated 12th August, Public Works Department, commu-
nicating statement of estimated outlay in England against indents not yet executed.
Ordered to be recorded. .

7. Read statement of payments made in England during the month of July on account of
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9. Read letter, No. 185 M, dated 12th August, from Superinteadent, Madras Harbour Works,

forwarding travelling bills of the staff of his office for the month of July last.
Resolved that, before submitting the bills to Government, the Superintendent of the Madras

Harbour Works be requested to state under what circumstances carriage allowances have been
sanctioned.

10. Read letter from Port Stovekeeper of State Railway Stores, No. 266 S.R., dated 16th
August, requesting that one ground be nssigned for his use alongside the pier on the hard for
stacking railway materials previous to removal.

Read also memorandum from the Secretary, No. 305, dated 19th August, in reference

thereto.
Resolved that the Port Storekeeper of State Railway Stores be informed that it is impossible

to comply with his request to grant him a piece of ground alongside the pier on the hard, but
the low-lying sand on the north of the pier can be allotted to him, or a plot to the south of the
enclosure opposite to Messrs. Arbuthnot and Company’s offices on the hard, upon the usual rental
terms and conditions, subject to the understanding that the space may be resumed by the
trustees, after due notice, if at any time required for other purposes.

11. Read letter, No. 2348, dated 19th August 1886, from the Accountant-General, intimating
that the balance of harbour dues in his hands can be transferred to the credit of the Chairman,
Harbour Trust Board, provided that any re-adjustments of the amount which might be found

necessary hereafter be agreed to.
Resolved that the Chairman be invited to request the Accountant-General to hand over the
balance to him at as early a date as possible, and that the Board have no objection to re-adjust-
ment hereafter should such be found necessary.

12. Read memorandum from Secretary, No. 303, dated 18th August, regarding office estab-
lishment and accommodation, &e. ’

Resolved that the Secretary’s proposals be adopted and sanctioned as a tentative measure for
a period of three months.

. S——

Orper—dated 8th September 1886, No. 496, Marine.
Recorded.
(True Extract.)

E. F. WEBSTER,
Chief Secretary.

To the Chairman, Harbour Trust Board.
,, Public Works Department.
,, Port Officer, Madras.
,, Military Department.

Exd. A. Raitt.

—

o




R S e -y o ‘*..‘v'l
28t Octoper 1886, No. 601, Marrys, LS

@&obt. of (1886} 8

MARINE. GOVERNMENT OF MADRAS,

i MARINE DEPARTMENT.

Reap—the 'following papers :—

From the Ho‘n.' R.W. BARLOW, C.8., Chairman, Harbour Trust Board, Madras, ‘L
) . ?Othgsghlet Secretary to Government, dated Madras, 23rd September 1886, o

I have the honor to forward, for the information of Government, in reference t TR

| G.0., No. 496, Marine, dated 8th September 1886, and paragraph 6 of prooeedin;: Z; 5

l Harbour Trust Board therein recorded, the enclosed copy of resolution of the Harbour

Trust Board, confirmed at their last meeting, with reference to the sites required

by the various Military Departments, for the erection of store-godowns, within the
precinets of the harbour. :

2. The Harbour Board, while quite willing to allot a site as already intimated in

Issucd their resolution of 24th June, submitted to Government with my letter, No. 60, dated

29th June, consider that the present request of the departments are more than can

.o Encl. fairly be conceded by the board without detriment to the interests confided to their
: care.

3. A glance at the enclosed map will, I think, convince Government of the
reasonableness of the board’s decision.
4. What was originally asked for was, 2s Government are aware, a small piece of

__,_,_____:______‘—————:;'_____‘-—:————'—4"’_—__—:_:—:’

G.0., 8th September 1886, No. 496. land marked “ A ” in plan No. 2 also forwarded.

Y b T DR e e 5. In connection with this subject, I beg to bring to the notice of Goy
e s Saaii-r e A . . ; "
thgt the notification, G.0., No. 27 6, da;:ed 1st June 1g886, Marine, requiresenil;nxe;;
opinion, modification, as regards the western limits of the harbour south ) of the

that, should further erosion take lace, the Harbour Board will b he : i

' for it. On the same ‘principle Ip consider that the large Tcoreﬁolxll‘#go;gpﬁm&l:
| southern groyne, which results from the construction of the harbour, should vest in
F\ the trust. This is not the case under the terms of the notification which run
,‘ “ * * * and without the limits of the artificial harbour a line running parallel
’ to the water’s edge between the northern and southern limits at 50 yards above hich-
| water mark, spring tides, provided that, between a line running due east from %'he
f military boundary pillar near Messrs, Parry and Co.’s office on the north, and the
i mouth of the Cooum river on the south, the western limits shall be the water’s ¢iae

’ itself ;”” and the board lose much valuable property ; and further, this boundary lige
!

SEPTEMBER.

1s continually changing, as the sea recedes, el
6. T would suggest that the boundary should be 50 ards above the high-wa

mark which existed at the time the harbour works were {;ommenced, exoepl?i%n;m

f J made, if necessary, as regards that portion of the coast ¢ from the military boun
it pillar near Messrs. Parry and Co.’s office on the north and the mouth of the Coooum
) river on the south,” where the boundary can remain as already notified, should

j," Government so see fit. :

L 7. The accretion immediately to the south of the southern groyne, up to the
: : military boundary line, by Messrs. Parry and Co.’s, is needed by the Harbour Works
Harbour Trust Board. ) Department at present, and will be emergently required in the future for various

. $ di ! harbour additions and improvements,
ing letter from the Chairman, forwarding |
cog‘; coofr(})l:o%eedings of the — at a meeting held {.i
on the 19th August 1886, ’

/4‘,/’% L. ;—4‘0"

et
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98 Ocroser 1886, No. 601, MARINE.

4 | o | - . J ENCLOSURE. ' Q ;
EXT‘MUI from Proceedin  of the Harbour Trust Board, appointed under the provisions of el
 section VII of the Lg:i“ms [adras Harbour Trust Act (IT of 1386), at a meeting held at the S s
Lty OO8 »m House on Thursday the 9th September 1886. bt
i : ¥ i § * * i, ]

-

a0

No. 2642, dated 4th September 1886, from the 05 .
S AR Qommissary-General, : {
¥ 3 e Superintending Engineer, V Circle,
o f xS . - Inspector-General of Ordnance, and
- ‘ SNk Quartermaster-General, :
regarding plots of ground, within the harbour limits, which they consider ¢hould be reserved for
v purposes ; and examined plan relating thereto. \
{ the harbour trate, the board are

military purp
Resolved that, having regard to the future interests o

by the coveral Military Departments.
» *

unable to concede the large spaces nOw asked for
' * * ' *

2. Read letter

s From the Hon. R. W. BARLOW, C.8., Chairman, Harbonr Trust Board, Madras,
' to the Chief Secretary to Government, dated Madras, Ath October 1886,
, : No. 651. :
5 g ) g b continuation of my letter, No. 539, dated 23rd September 1886, T have the . :
“honor to submity for the consideration of Government, extract from the report of the STEE Military D
in-C 1 95th February 1879, from which it Sy SR "o M%ﬂg rho
4 L ., Public Works D

Engineer,m—chief, Madras Harbour Works, dated
cen that Mr. Parkes counted upon the aceretions, to the south of the neni i Jrive Je
‘ ol s ¥ Port Officer, Mady

4 Vil clearly be®
- harbour, becoming property of considerable value, and regarded the same as & set-0
~ to the heavy expenditure that would have to be incurred on account of the erosion

s to the north. . : E
praer : i
' R oo - g FENCLOSURE.
e aﬂdgegwi by W. P ARKES, Esq., M.1.0.F, Tngineer-in-Chief, Madras
s, to the Seoretary to “Government, Public Works Department, dated

- ! ; : * *»
iyt 39 f[ confess T am _una.ble to logk upon the advance of the shore line by annually decreas-
bR iﬂgiﬁeﬁmmtaasan evil although it is sometimes assumed to be so, unless it is permitted to
~ become %o by neglect of the obvious precautions to prevent the new lands being devoted to
Ba Lunsuitable purposes. "I‘he ortion which will abut on the south pier will become ultimately of
 great value a3 possessing a harbour frontage, and I would suggest that an ample area contignous
R such frontage be reserved for purposes connected with the business of the harbour. With
~ regard to the “emainder, it is only necessary for me to point out that it will continue to accrue,
pared to deal with it to the best advantage of the

and the proper authorities will no doubt be pre
he harbour, where what we havé to deal

~ publie.

a1, I now come to the part of the shore north of th
with is erosion. There is no doubt that this, abany rate, is an evil, and one for which some watch-
fulness and judgment is required to reduce it to a minimum, but it is one which, estimated at
its worst, is not of great magnitude. It may also, I think, be fairly considered as a price paid
for the gain of valuable sites in and near the harbour to the southwaxd. .

et

879’ NO- 758 Wo
in his report are generally approved.
5 » e ¥

*

ORDER ruereon—dated 13th March 1
1. The recommendations made by Mr. Parkes
* *

2.

.

———
I,

 Oxprn—dated 28th October 1886, No, 601, Marine,
Communicated to the Military Depa‘rtment.‘ e _

2. The Government observe that if the areas applied for by the Military Depart-

~ ments are correctly shown on the map submitted by the chairman, a portion onl i
the Jarge area shown in pink, jmmediately to the south of the southern hﬂgowr :

groyne, s under the control of the Harbour Trust. 4
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Port Limits, Madras.

Passing orders, with reference to the sites
required by the various Military Departments, for
the erection of store-godowns within the R 15 T




No. 70 W., 8t JaxNvary 1887,

(13) The name of the officer from whose office a letter comes must in all cases appear at
the head of the paper, irrespective of any signature which may be given by
yrocuration at the end. Offivers should adopt an intelligible signature.

¢14) Officers addressing the Government can do so either by letter in the first person, or
by endorsement in the third person. The latter of these two courses is permissible
in trifling cases only. Tabular statements can be forwarded under the signature
merely of the sending officer and without covering communication. The Board of
Revenue are permitted to address Government by proceedings.

(15) In submitting letters, the copy should be made as complete as possible and ready for
the press. Marginal notes and entries entail much trouble in printing and should

be avoided as much as possible.
(True Extract.)

(Signed)  H. E. STOKES,
Ag. Chief Secretary.

Orper—No. 70 W., dated 8th January 1887.
Communicated to officers of the Public Works Department for information and

(True Extract.)

(Signed)  J. O. HASTED, Colonel, R.E.,
Secretary to Government.

o the Chief Engineer for Trrigation,
y m& Mﬂlﬁﬂg Engineer Railways.
i g?e m&%ﬁeﬁ" '
» the 1 i orks, T. M. 8§ 5
e ’;’g: gonml i mﬁeﬁ to Govsernme:lfm i
4: the Examiner of Public Works Aoe:uﬁz.l“’ i ' ' : o o
» the Examiner of Guaranteed Railway Accounts. ‘ G i :}-;%&;1;;5: =
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i
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No. 70 W., 8tu Jaxvary 1887

by endorsement in the third person.

be avoided as much as possible.

(13) The name of the officer from whose office a letter comes must in all cases appear at
the head of the paper, irrespective of any signature which may be given by

: tion at the end. Officers should adopt an intelligible signature.
m) cers addressing the Government can do so either by letter in the first person, or

The latter of these two courses is permissible

in trifling cases only. Tabular statements can be forwarded under the signature
merely of the sending officer and without covering communication. The Board of
Revenue are permitted to address Government by proceedings.

(15) In submitting letters, the copy should be made as complete as possible and ready for
the press. Marginal notes and entries entail much trouble in printing and should

(True Extract.)

(Signed)  H. E. STOKES,
Ag. Chief Becretary.

Orper—No. 70 W., dated 8th January 1887.

guidance,

g E‘b;bmiefw'!orhg‘ ation,

4 the Consulting Engineer Railways.

-, the Superint t of Works, T. M. Scheme.
A e ﬂw cmanq Axchiteet to aovemme:t.emo

e e B , ief, M
i ;,' the Examiner of Public Works Accounts.

v the Examiner of Guaranteed Railway Accounts.

~y the Examiner of State Railway Accounts.

(True Extract.)

Communicated to officers of the Public Works Department for information and

(Signed)  J. O. HASTED, Colonel, R.E.,
Secretary to Government.

f, Madras State Railway Surveys.

addressing Government, i S
) In forwarding enclosures, it should be noted that
original, to be returned when no 1 uired,

lﬁ]ﬂﬁﬁe& on
onal subj
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No. 70 W., 8tu Jaxvary 1887, i

(13) The name of the officer from whose office a letter comes must in all cases appear at
the head of the paper, irrespective of any signature which may be given by

rocuration at the end. Offivers should adopt an intelligible signature.

(14) O&oers addressing the Government can do so either by letter in the first person, or
by endorsement in the third person. The latter of these two courses is permissible
in trifling cases only. Tabular statements can be forwarded under the signature
merely of the sending officer and without covering communication. The Board of
Rev&hue are permitted to address Government by proceedings.

(15) In submitting letters, the copy should be made as complete as possible and ready for
the press. Marginal notes and entries entail much trouble in printing and should
be avoided as much as possible.

(True Extract.)

(Signed)  H. E. STOKES,
Ag. Chief Secretary.

Ozrper—No. 70 W., dated 8th January 1887.

Communicated to officers of the Public Works Department for information and
guidance.

(True Extract.) AR : covering
matter before Government with en
(Bigned) J. O. HASTED, Colonel, R.E., 2 " : ‘permitted where it indicates want of atte
Secretary to Government. L : addressing Government. : : A5 s G
& LA |} {2) In forwarding enclosures, it should be noted that they can often be forward
original, to be returned when no longer required. Also that they s

R s G L] g file e

~ (4) The Government or
" officer only who is the
~as for instance on a
£ e Y o gl S - should, before sub:
To the Chief Engineer for Irrigation. ;. & ipuindapenden
sy the G?anh.ng Enm Raﬂways, ) ; v ;
% tending Engineers.
» the Superintendent of Works, T. M. Scheme.
R gongdhng_ fcnl;lhl;eoﬁ to Gogemmene.
= ngineer-in-Chief, Madras State Raj Surveys.
» the Examiner of Public Works Aoooun::.l o< it
» the Examiner of Guaranteod Railway Accounts-
» the Examiner of State Railway Accounts.

A kbl TT T > 1 ik

Exd. T. K, Narayaoa Aiyangar.




2 No. 70 W., 8t JaxNvary 1887.

of the officer from whose office a letter comes must in all cases appear at
¥ T:fenil::d of the paper, irrespective of any signature which may be given by
rocuration at the end. Offivers should adopt an intelligible signature.

(14) Og‘xoers addressing the Government can do so either by letter in the first person, or
by endorsement in the third person. The latter of these two courses is permissible
in trifling cases only. Tabular statements can be forwarded under the signature
merely of the sending officer and without covering communication. The Board of
Revenue are permitted to address Government by proceedings. R

(15) In submitting letters, the copy should be made as complete as possible an rga g ui);
the press. Marginal notes and entries entail much trouble in printing and sho

be avoided as much as possible.
(True Extract.)

(Signed) H. E. STOKES,
Ag. Chief Secretary.

Orper—No. 70 W., dated 8th January 1887.

Communicated to officers of the Public Works Department for information and

guidance.
(True Extract.)

(Signed)  J. O. HASTED, Colonel, R.E.,

Secretary to Government.

el
Iy
-

To the Chief Engineer for Irrigation.
5, the Consulting Engineer Railways.
»» Superintending Engineers.
4 the Superintendent of Works, T. M. Scheme.
,+ the Consulting Architect to Government.
»» the Engineer-in-Chief, Madras State Railway Surveys.
,» the Examiner of Public Works Accounts.
» the Examiner of Guaranteed Railway Accounts-
» the Examiner of State Railway Accounts.

Exd. T, K. Narayana Aiyangar,

] e

No. 70 W., 8rm January 1887.
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GOVERNMENT OF MADRAS.

L A E R

PUBLIC WORKS DEPARTMENT,

Rrap—the following paper :— . R : pro
G.0., dated 13th December 1886, No. 2596, Public.

Read again—G.0., dated 25th April 1882, No. 238, Public.

Order—dated 13th December 1886, No. 2596, Publie. =~

. The following rules slightly modified from tiag: Sioxs e oy y published on the
f communications addressed to Government : — et A ,k T
sionattnmiipbapn oo

subject of the contents

(1) Communications addressed to the Government should, as a rule, be complete in
themselves and independent of enclosures, Knelosures of importance can be

‘ Horwarded, but merely for possible reference on points of detail. An exception to
the rule here given will be where the case is simple and contained in a few words,
and where a brief covering letter or endorsement added to an enclosure lays the
matter before Government with sufficient clearness. But this method will not be
permitted where it indicates want of attention to the matter in hand by the officer
addressing Government,

{2) In forwarding enclosures, it should be noted that they can often be forwarded in
original, to be returned when no longer required. Also that they should never be

forwarded m extenso when extracts will suffice, S o R
(3) When an officer in immediate correspon m ! MEE%'Bu to submit ﬁ%‘ﬁ‘ m »
based on those of various subordinate officers, a brief précis of the latter should,
in the majority of cases, accompany the letter written to Government. Such précis
can conveniently*be in a tabular form. et
(4) The Government ordinarily receive commnnications on different subjects from the
officer only who is the head of the Executive Department immediately co
as for instance on a revenue subject from 16 or
edurational subject from the Director of Pu
should, .before submitting subjects, do t
independent of reference to other departmen
Ofinmn of the Surgeon-General will be
of a paper from the Board of Itevenus, the
General prior to addressing Gover
Executive Departments is to be o
(5) Correspondence should be condensed as 2 .
should be avoided. o S, S T g
(6) Separate letters should be written on distinct subjects. b 2 SR '
(7) Care should he taken wot to raise geueral questions or to apply for specifi

criodiel reports. & e e el
® Wi fnancial sanction of any sort, code or

g % b

hen application is made for - :
_authority shonld, wherever possible, be quoted.
(9) Demi-official correspondence mm not be quoted in o
(10) Such J)revious correspondence as '
by date and number, adding

the Goverument, subordinate officers should e re
such have been communicated to them, in preforence to quoting their own letts
inoluded.in thiose ovilien= » Sl S o S e el

(11) The unnecessary use of native terms in English correspe
ﬂg sh i , ), be ; | CAeY e

(12) Dates 31:9 ‘orgoinﬁy fé‘:{eﬁ for calendar
reﬁrﬁg‘#&“‘ also to bﬂyéim.-hnﬁﬁf
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No. 70 W., 8ra JaNvary 1887.

ame of - the officer from whose office a letter comes must in all cases appear at

& Ttﬁen head of the paper, irrespective of any signature which may be given by

rocuration at the end. Offivers should adopt an intelligible signature.

(14) O&cers addressing the Government can do so either by letter in the first person, or
by endorsement in the third person. The latter of these two courses is permissible
in trifling cases only. Tabular statements can be forwarded under the signature
merely of the sending officer and without covering communication. The Board of
Revenue are permitted to address Government by proceedings. :

(15) In submitting letters, the copy should be made as complete as possible and ready for
the press. Marginal notes and entries entail much trouble in printing and should
be avoided as much as possible.

(True Extract.)

(Signed)  H. E. STOKES,
Ag. Chief Secretary.

Orper—No. 70 W., dated 8th January 1887.

Communicated to officers of the Public Works Department for information and

guidance.
(True Extract.)

(Signed) J. 0. HASTED, Colonel, R.E.,
Secretary to Government.

To the Chief Engineer for Irrigation.

» the Consulting Engineer Railways.

s»» Superintending Engineers.

» the Superintendent of Works, T. M. Scheme.

» the Consulting Architect to Government.

» the Engineer-in-Chief, Madras State Railway Surveys.
» the Examiner of Public Works Accounts.

» the Examiner of Guaranteed Railway Accounts.

» the Examiner of State Railway Accounts.

ExAd. T, K, Narayana Aiyangar.

" ,
No. 70 W., 8t JaNvary 1887.
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GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPARTMENT.

Reap—the following paper :—
G.0., dated 13th December 1886, No. 2596, Public.
Read again—G.0., dated 25th April 1882, No. 238, Public.

Order—dated 13th December 1886, No. 2596, Public.

The following rules slightly modified from the above are now published on the
subject of the contents of communications addressed to Government : — '

(1) Communications addressed to the Government should, as a rule, be complete in
themselves and independent of enclosures. Knclosures of importance can be
forwarded, but merely for possible reference on points of detail. An exception to
the rule here given will be where the case is simple and oontained in a few words,
and where a brief covering letter or endorsement added to an enclosure lays the
matter before Government with snfficient clearness. But this method will not be
permitted where it indicates want of attention to the matter in hand by the officer
addressing Government.

{2) In forwarding enclosures, it should be noted that they can often be forwarded in
original, to be returned when no longer required. Also that they should never be
forwarded m extenso when extracts will suffice. e

(3) When an officer in immediate correspondence with Government has to submit views iews
based on those of various subordinate officers, a brief précis of the latter should,
in the majority of cases, accompany the letter written to Government. Such précis
can conveniently be in a tabular form.

(4) The Government ordinarily receive commnnications on different subjects from the
officer only who is the head of the Executive Department immediately concerned;
as for instance on a revenue subject from the Board of Revenue onl [ L
educational subject from the Director of Publie Instruction only, &e. Suc
should, before submitting subjects, do their hest to mskggﬂﬁf m
independent of reference to other dewtmmrtn, _Thus, where it is
opinion of the Surgeon-General will be required hy Government
of a paper from the Board of Levenue, the latter office should consult
General prior to addressing Government, [hmu}mmpeﬁhm ot
lxecutive Departments is to be freely adoptsd before the Grovernment is applied

(5) Correspondence should be condensed as much as possibl etition and

should be avoided. £ 2 ,
(6) Separate letters should be written on distinct subjeets. . S
(7) Care should be taken not to raise general questions ur to apply for specific orders in
criodieal reports. k= - oy 4y
(8) When application is made for financial sanction of any sort, code or writted
authority should, wherever possible, be quoted. : . ot :
(9) Demi-official correspondence should not be quoted in official communications,
(10) Such previous correspondence as has taken place on the same subject should be quoted
: by fate and number, adding department if a Government paper. In addressing
- the Government, subordinate officers should always quote Government Orders, where
such have been communicated to them, in preference to quoting their own letters
included in those orders. Rk LA
(11) The unnecessary use of native terms in English correspondence should be avoided,
Whenever it may be found necessary to introduce such terms, the equivalent in
English should, if possible, be given. e y ¢ Scas
(12) Dates are ordinarily given for eogndar &ean alove. If it is necessary to give them
according to the fusly (revenue) or other special year, the corresponding calenda:
year ought also to be given, and, if necessary, the day and uame of the 1

AT
month. A
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g - No. 70 W., 8t JaNvary 1887,

of the officer from whose office a letter comes must in all cases appear at
= T?lt:en?l]::d of the paper, irrespective of any signature which may be given by
procuration at the end. Offivers should adopt an intelligible signature.

i ent can do so either by letter in the first person, or

L Of}i)ice;;;ir(:;zzzltg il:lﬁlé} tolrii:lng;rson. The latter of these two courses is permissible

iny trifling cases only. Tabular statements can ‘be forwarded under the signature

merely of the sending officer and without covering communication. The Board of
Revenue are permitted o address Government by proceedings. e

(15) In submitting letters, the copy should be made as completo as possible an rga gr i);
the press. Marginal notes and entries entail much trouble in printing and shou

be avoided as much as possible.
(True Extract.)

(Signed)  H. E. STOKES,
Ag. Chief Secretary.

Orper—No. 70 W., dated 8th January 1887.

Communicated to officers of the Public Works Department for information and

guidance.
(True Extract.)

(Signed) ~ J. 0. HASTED, Colonel, R.E.,
Secretary to Government.

To the Chief Eliglum for Livigabion.

,, the Consulting Engineer Railways.

» Superintending Engineers.

,» the SBuperintendent of Works, T. M. Scheme.

4, the Consulting Architect to Government.

,, the Engineer-in-Chief, Madras State Railway Surveys.
,» the Examiner of Public Works Accounts.

» the Examiner of Guaranteed Railway Accounts.

,» the Examiner of State Railway Accounts.

Exd T. K. Narayana Aiyangar.

No. 70 W., 8rm Jaxvary 1887,
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. GOVERNMENT OF MADRAS. %
PUBLIC WORKS DEPARTMENT.
: ll i - Lt S e ‘~‘>‘7‘r-Ai—l»_r.J
‘Reap—the following paper :— : , RS w e ;_'
G.0., dated 13th December 1886, No. 2596, Public. | o
Read again—G.0., dated 25th April 1882, No. 238, Public.

Order—dated 13th December 1886, No. 2598, Publie, =

~ The following mka&ﬁ}lgh ightly méiﬂe&mthe,,aqum;mw;@bl shed on the
“subject of the contents of communications addressed fo ﬁﬁmﬁmm@mw& = e
(1) Communications addressed to the Government should, as a rule, be comple ﬁi{
e e e A Tl
forwarded, but merely for possible reference on points of detail. An exception to
- the rule here given will %ﬂeﬁgﬁm is gimple and contained in a few words,
- and where a brief covering letter or endorsement added to an enclosure lays the
matter before Government with snfficient clearness. But this method will not be
permitted where it indicates want of attention to the matter in hand by the officer
addressing Government.
{2) In forwarding enclosures, it should be noted that they can often be forwarded m o
original, to be returned when no longer required. Also that they should never
" v;mardad m extenso when extracts will suffice : o
) ? ‘moﬁm in immmediate c sponden h AL
i based on thosomof various subordinate officers, a brief précis of the latter "
in the majority of cases, accompany the letter written to Government. Suach précis
can conveniently be in a tabular form.
(4) The Government ordinarily receive commnuications on different subjects from
officer only who is the head of the Executive Department immediately coneerne
as for instance on a revenue subject from the Board of e
educational subject from the Director of Publi !
should, before submitting subj
independent of reference to othe:
opinion of the Surgeon-General

of a paper from the Bo
Ga_n’emfet prior to address
Kxecutive Departments is to
) Corr&Fondem should be condenisec 5
should be avoided. : e SIS
(6) Separate letters should be written on distinct subjects.
(7) Care should be taken mot to raise geueral questions or to apply for

‘a

-
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(8) vfheu application is made for financial sanction of any sort, cod
s‘uthovig should, wherever possible, be quoted. AaE Gl :

(9) Demi-official correspondes
(10) Such previous corresponden:
. by date and number, adding
the Government, subordinate offi
- such have been commuuicated to
V(I>I) Tli-lnoludmdinthmmgtm__ Sy
(11) The unnecessary use of n
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) must in all cases appear at
he officer from whoso office a letter comes mush .
Sl TE!S n%!::d()foft the paper, irrespective of any slgr}atlulg }]\ }nc}? :;Krebe given by
rgcuration at the end. Offivers should] adopt f:l};elgli(g ig;t)e: ?lngthe i B
i mnt can do so eit 3 he fir on,
o Oflﬁcerz;i%gﬁzfg irtht(ixe(s} é)l:i?-:ln{i;];on. The latterbof ihese t\irodc?ll:lx;;\:: ]tsh ge:il;:f;tl:lg
4 e 0 san be forwarde
in trifli . Tabular statements can d u
glef‘zllf;rl?)% (;silt)s; Sst?lﬁgug of’gc:r and without covering communication. The Board of

y dings.
‘mitted to address Government by procee | oy
Rev]gn‘,‘&is;lre Feetltg;lﬂ the copy should be made as complete as .possl.bltei I?n(: ;gas gould
L Ilihsu p?éss gMargin’al notes and entries entail much trouble in printing
e h

be avoided as much as possible.
(True Extract.)

(Signed) H. E. STOKES,
Ag. Chief Secretary.

Orpei—No. 70 W., dated 8th January 1887.

officers of the Public Works Department for information and

o

Communicated to

guidance. (True Extract.)

Sig ., 0. HASTED, Colonel, R.E.
(Signed) 4 xSecrctzu?y to Gov’erume’nt.

Chief Enginocor for Irrigation.
i :11‘12 Oonsultinsé l‘liélgipeer Railways.
Superintending Engineers.
tl:lep Superintexﬁlent of Works, T. M. Scheme.
the Consulting Architect to Government.
the Engineer-in-Chief, Madras State Railway Surveys.
the Examiner of Public Works Accounts.
" the Examiner of Guaranteed Railway Accounts.
:: the Examiner of State Railway Accounts.
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Exi T. K, Narayana Aiyangar.

No. 70 W., 8ra JaNvarY 1887,
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GOVERNMENT OF MADRAS,

PUBLIC WORKS DEPARTMENT.

Reap—the following paper :—
G.0., dated 13th December 1886, No. 2596, Public.
Read again—G.0., dated 25th April 1882, No. 238, Public.

Order—dated 13th December 1886, No. 2596, Public.

The following rules slightly modified from the above are now published on the
subject of the contents of communications addressed to Government : —

(1) Communications addressed to the Government should, as a rule, be complete in
themselves and independent of enclosures. Knclosares of importance can be
forwarded, but merely for possible reference on points of detail. An exception to
the rule here given will be where the case is simple and contained in a few words,
and where a brief covering letter or endorsement added to an enclosure lays the
matter before Government with sufficient clearness,. But this method will not be
permitted where it indicates want of attention to the matter in hand by the officer
addressing Gtovernment,

{2) In forwarding enclosures, it should be noted that they can often be forwarded in
original, to be returned when no longer required. Also that they should never be
forwarded mn ertenso when extracts will suffice. :

(3) When an officer in immediate correspondence with Giovernment has to submit views
based on those of various subordinate officers, a brief précis of the latter should,
in the majority of cases, accompany the letter written to Government. Such précis
can conveniently be in a tabular form.

(4) The Government ordinarily receive commnnications on different subjocts from the
officer-only who is the head of the Executive Department immediately concerned ;
as for instance on a revenue subject from the Board of Revenue. yon an
educational subject from the Director of Publio Instruction only, &. Such officers
should, hefore submitting subjeets, do their hest to make them co - an,
independent of reference to other departments. Thus, where it is p
opinion of the Burgeon-General will be required by Government bef
of a paper from the Board of Revevus, the latter office should consult
General prior to addressing Government. Intercommunieation

o
ok
Wﬁ"—‘
M aid

 Intercommanioation between the
Yixecutive Departments is to be freely adoptsd before the Government is applied to,
(3) Cogres]pondence should be condensed as much as possible, and repetition and deails
should bP &VOided. e A N A T it et

(6) Separate letters should be written on distinct subjects. R A
(7) Care should be taken not to raise general questions or to apply for specific orders in
eriodieal reports. k ,
(8) V\}’hen application is made for financial sanction of amy sort, code or written
authority should, wherever possible, be quoted. '
(9) Demi-official correspondence should not be quoted in official communications. P
(10) Such previous correspondence as has taken place on the same subject should be quoted
by date and number, adding department if a Government paper. In addressing
the Government, subordinate officers should always quote Government Orders, where
such have been communicated to them, in preference to quoting their own letters
included in those orders. ; , g
(11) The unnecessary use of native terms in English correspondence should be avoided,
henever it may be found necessary to introduce such terms, the equivalent in
English should, if possible, be given. -
(12) Dates are ordinarily given for caﬂndat years alone. If it is necessary to give them
according to the fusly (revenne) or other special year, the corresponding calendar
year gug t also to be given, and, if necessary, the day and name of the English
month. :
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in all cases appear at

flicer from whose office a letter comes must in a p

= Till‘: n?lgl:d()fofﬂii: pa}l;er,r irrespective of any signature which may be given by 5
prgouration at the end. Offivers should adopt an intelligible signature.

- ssiblo
i i on. The latter of these two courses is permissi
pytegg%sexgstgzl;l.m %;g)dull;irztatemcnts can be forwarded under t‘he sﬁgnagur«;
;:erzll lo% the sending officer and without covering communication. The Board o
Revegue g Totthen the addrﬁss Sogerm;aéa: i:) y;oxr:;fsfg 1::‘sg]!;'osxsible and ready for
iti ould be m possible
il Ilzlfc:l };)r;lc:g:mgltlf?utt;irs’a.lt]:]eoifgsp);;d eutries entail much trouble in printing and should

be avoided as much as possible.
(True Extract.)

(Signed) H. E. STOKES,
Ag. Chief Secretary.

(14) Officers addressing the Government can do so either by letter in the first person, or ";:

Orprr—No. 70 W., dated 8th January 1887.

Communicated to officers of the Public Works Department for information and
ST (True Extract.)

io J. 0. HASTED, Colonel, R.E.,
(Signed) Secrctmzy to Gov’ernment.

"To the Chief Ehgineer for Irrigation.
5 the Consulting Engineer Railways.

»s Superintending Engineers.

» the Buperintendent of Works, T. M. Scheme.

» the Consulting Architect to Government.

» the Engineer-in-Chief, Madras State Railway Surveys.
» the Examiner of Public Works Accounts.

» the Examiner of Guaranteed Railway Accounts.

» the Examiner of State Railway Accounts. =

Exi T. K. Narayana Aiyangar. |

APANIAR,

No. 70 W., 8ta JANvARY 1887,

| Govmumf,w MADRAS,

PUBLIC WORKS DEPARTMENT.

Reap—the following paper :—

G.0., dated 18th December 1886, No, 2596, Public.
Read agﬁajn—G.O.,‘-dated 25th April 1882, No. 238, Public.

Order—dated 13th December 1886, No. 2596, Publie, »

The following rules slightly modified from the above are now published on T
subject of the contents of communications addressed to Government :— ‘

(1) Communications addressed to the Government shonld, as a rulo, be complete in

themselves and independent of enclosures. Lnclosures of importance can be
forwarded, but merely for possible reference on points of detail. An exception to
the rule here given will be whers the case is simple and contained in a fow words, ,
and where a brief covering letter or endorsement added to an enclosure laysthe
matter before Government with sufficient cloarness, But this method will not be
permitted where it indicates want of attention to the matter in hand by the officer
addressing Government,

{?) In forwarding enclosures, it should be noted that they can often be forwarded in
original, to be retarned when no longer required. Also that they should never be
forwarded mn extenso when extracts will snﬁ‘me.mh o i AR

3) When an officer in immediate correspo dence with Government has to submit viey 8

2 based on those of various subordi ‘n%ot% officers, a bﬁﬁg précis of the latter ghould,
in the majority of cases, accompany the letter written to Government. Buch précis
can conveniently be in a tabular form.

(4) The Government ordinarily receive commnnications on different subjects from the
officer only who is the head of the Executive Department immediately concerned ;
as for instance on a revenue subject from the Board of Reven y, on an
educational subject from the Director of Public Tnstruction only, &
should, hefore submitting subjects, do their hest fc
independent of reference to other depnwi,
opinion of the Surgeon-General will bdte'%gz )
o a paper from the Board of Revenue, the latter o '
Goneral prior to addressing Government. In
Executive Departments is to be freely adoj

(5) Correspondence shruld be eondensed as mueh ‘epet
should be avoided. bt $ i e

(6) Separate letters should be written on distinct subjects. Lo i bdaes

(7) Care should be taken mot to raise general questions ur to apply for specifio orders i
eriodieal reports, : T : et

(®) “’hen appliea‘l’;ion is made for financial sanction of amy sort, code or written
authority should, wherever possible, be quoted. AR VOB NTE s g iy

(9) Demi-official correspondence shonld not be quoted in official communications.

(10) Such previous correspondence as has taken place on the samemquﬂtmlfhwii?& ‘

by date and number, adding department if a Governmont paper. In address
the Government, subordinate officers should always quote  Governm ent Orders, wher
such have been communicated to them, in preference to quoting their own lette:
included in those orders, P o b Ty e Cemt b
(11) The unnecessary use of native terms in English correspondence should be avoided
]\gfhelxlzevar it mayfbe. fo%;xd ::m ossary to introduce such torms, s the equivalent in
English should, if possible, X AR i oy
(12) Dates are ordinarily given for odﬁ?l:r yoars alone. If it is nocessary to give them
according to the fusly (revenue) or other special year, the correspo , :
year ;ught" also to be given, and, if necessary, the day and name of
mont : eparet o e ;
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(13) The name of the officer from whose office a letter comes must in all cases appear at
the head of the paper, irrespective of any signature which may be given by

rocuration at the end. Offivers should adopt an intelligible signature.

(14) O&oers addressing the Government can do so either by letter in the first person, or
by endorsement in the third person. The latter of these two courses is permissible
in trifling cases only. Tabular statements can be forwarded under the signature
merely of the sending officer and without covering communication. The Board of
Revenue are permitted to address Government by proceedings.

(15) In submitting letters, the copy should be made as complete as possible and ready for
the press. Marginal notes and eutries entail much trouble in printing and should
be avoided as much as possible.

(True Extract.)

(Signed)  H. E. STOKES,
Ag. Chief Secretary.

Orpver—No. 70 W., dated 8th January 1887.

Communicated to officers of the Public Works Department for information and

guidance.
(True Extract.)

(Signed) J. O. HASTED, Colonel, R.E.,
Secretary to Government.

To the Chief Engineer for Irrigation.

y» the Consulting Engineer Railways.

» Superintending Engineers.

s» the Buperintendent of Works, T. M. Scheme.

» the Consulting Architect to Government.

. the Engineer-in-Chief, Madras State Railway Surveys.
» the Examiner of Public Works Accounts.

» the Examiner of Guaranteed Railway Accounts.

» the Examiner of State Railway Accounts.

Exd. T. K, Narayana Aiyangar.

No. 70 W., 8ra JaxvAary 1887.
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GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPARTMENT.

Reap— the following paper :—
G.0., dated 13th December 1886, No, 2596, Public.
Read again—G.0., dated 25th April 1882, No. 238, Public.

Order—dated 13th December 1886, No. 2596, Public.

The following rules slightly modified from the above are now published on the
subject of the contents of communications addressed to Government : —

{1) Communications addressed to the Government should, as a rule, be complete in
themselves and independent of enclosures. MKnclosures of importance can be
forwarded, but merely for possible referenco on points of detail. An exception to
the rule here given will be where the case is simple and contained in a few words,
and where a brief covering letter or endorsement added to an enclosure lays the
matter before Government with sufficient clearness. But this method will not be
permitted where it indicates want of attention to the matter in hand by the officer
addressing Government.

{2) In forwarding enclosures, it should be noted that they can often be forwarded in
original, to be returned when no longer required. Also that they should never be
torwarded n extenso when extracts will suffice.

(3) When an officer in immediate correspondence with Government has to submit views
based on those of various subordinate officers, a brief ‘précis of the latter should,
in the majority of cases, accompany the letter written to Government. Buch précis
can conveniently be in a tabular form.

(4) The Government ordinarily receive commmnnications on different subjects from the
officer only who is the head of the Executive Department immediately concerned ;
as for instance on a revenue subjeet from the Board of Revenue on.li, on an
educational subject from the Director of Public Instruction only, &e. Such officers
should, before submitting subjects, do their bhest to make them oomplata and
independent of reference to other departments. - Thus, where if is plain that the
opinion of the Surgeon-General will be required hy Government hefore disposing
of a paper from the Board of Revenne, the latter office should consult the Surgeon-
General prior to addressing Government. Tutereommunication between the
Executive Departments is to be freely adopted before the Government is ap lied to.

(5) Correspondence should be condensed a8 much as P@“ﬂ’,leﬁ andmpetltm_q details
should be avoided. =i /

(6) Separate letters shonld be written on distinet subjects. : ;

(7) Care should be taken not to raise general questions or to apply for specific orders in

eriodieal reports. y : .

(8) Whea application is made for financial sanction of any sort, code or written
authority should, wherever possible, be quoted. ; £ e ‘

(9) Demi-official correspondence should not be quoted in official communications.

(10) Such previous correspondence as has taken place on the same subject should be quoted
by date and number, adding department if a Government paper. In addreasmg
the Government, subordinate officers should always quote Government Orders, where
such have been commmunicated to them, in preference to quoting their own letters
included in those orders. i

(11) The unnecessary use of native terms in English correspondence should be avoided,
Whenever it may be found necessary to introduce such terms, the equivalent in
English should, if possible, be given. e :

(12) Da.t,m;gare ordinarily lgi)ven for calondar years alone. If it is neoessa.ry{p give them
according to the fusly (revonue) or other special year, the corresponding calendar
year ought also to be given, and, if necessary, the day and name of the knglish
monbh.
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fficer from whose office 8 letter cor;lesem‘uvr;ltic\ﬁ\ ?nay e oo
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True Extract.) i
| (Signed) H. B. STOKES,
3 Ag. Chief Secretary.
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70 W., dated 8th January 1887.

R Works Department fo

T information and

lic
Communicated to officers of the PubliC

guidance. (True Extract.)

J: O. HASTED, Colonel, R.E.,

(Signcd) Secretary to Gov ernment.

:of Engineer for Trrigation.
b ?]l)i %]:)lr‘:sultingg Engineer Railways.

intending Engineers.
i,}?g) (é:;;:a?i]ntengdent of Works, T. M. Scheme.

i itoct to Government.
by %onsiunl;g;gin%r(;{};:)f, Madras State Railway Surveys.
’ ?ﬁc E[;gminer of Public Works {\ccounts. %
éhi Examiner of @uaranteed Railway Accounts-
" {he Examiner of State Railway Accounts.
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fgd, T. K, Narayana Aiyangar.
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GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPARTMENT.

Ruap— the following paper :—

G.0., dated 13th December 1886, No. 2596, Publiec.
Read again—G.0., dated 25th April 1882, No. 238, Public.

Order—dated 13th December 1886, No. 2596, Publiec.

The following rules slightly modified from the abov

subject of the cgptents of communications addressed Pare now pablished qit-the

overnment :—

1) Communicauous auaressed to Government should, as a rule, be complete in
themselves and independent of enclosures. Knclosures of importance can be
forwarded, but merely for possible reference on points of detail. An exception to
the rule here given will be where the case is simple and contained in a few words,
and where a %)rief covering letter or endorsement added to an enclosure lays the
matter before Government with sufficient clearness. But this method will not be
permitted where it indicates want of attention to the matter in hand by the officer
addressing Government.

¢2) In forwarding enclosures, it should be noted that they can often be forwarded in
original, to be returned when no longer required. Also that they should never be
forwarded in ertenso when extracts will suffice.

(3) When an officer in immediate correspondence with Government has to submit views
based on those of various subordinate officers, a brief précis of the latter should,
in the majority of cases, accompany the letter written to Government. Bach précis
can econveniently be in a tabular form.

(4) The Government ordinarily receive commnnications on different subjects from the

officer only who is the head of the Executive Department immediately concerned ;
as for instance on a revenue subject from the Board of Revenue only, on am
educational subject from the Director of Public Instruction only, &e. Such officers
should, before stthmitting subjects, do théir best to make them complete and
independent of reference to other departments, Thus, where it is plain that the
opinion of the Surgeon-General will be reqluired by Government before disposing
of a paper from the Board of Revenue, the latter office should consult the Surgeon-
General prior to addressing Government. Intercommunication between the
K xecutive Departments is to be freely adopted before the Government is applied to.

(5) Correspondence should be condensed as much as possible, and repetition and details
ghould be avoided. i -~

(6) Separate letters should be written on distinct subjects. i ¢

(7) Care should be taken not to raise general questions or to apply for specific orders in
periodiesl reports. ; . -

(8) When application is made for financial sanction of amy sort, code or written
authority should, wherever possible, be quoted. 3 o

(9) Demi-official correspondence should not be quoted in official communications.

(10) Such previous correspondence as has taken place on the same subject should be quoted
by date and number, adding department if a Government paper. In addressing
the Government, subordinate officers should always quote Government Orders, where
such have been communicated to them, in preference to quoting their own letters
ineluded in those orders. -

(11) The unnecessary use of native terms in English correspondence should be avoided.
Whenever it may be found necessary to introduce such terms, the eqmvalent in
English should, if possible, be given. i ;

(12) Dates are ordinarily given for calendar years alone. If it is necessary to give them

according to the fusly (revenue) or other special year, the corresponding oa‘len(}ar

year ought also to be given, aud, if necessary, the day and name of the English
month.
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yroeuration at the end. Officers should adopt an intelligible signature, E {

(14) Officers addressing the Government can do so either by letter in the first §
by endorsement in the third person. The ¢ » of these two cours
in trifline cases only. Tabular statements can be

rson, or
18 p'.'r!niﬂ:iimu
forwarded under the signature
nding officer and without covering communication. The Board of
enue are 1lt'l‘miﬂl-t{ to address Government by lyr'nw-lwliti

In submitting letters, the eopy should be made as complete as po

o e Kt
L 4

: )le and ready for
the pre Marginal notes and entries entail much trouble in printing and should
be avoided as much as possible.

(True Extract.)

E. STOKES,

Chief 5«‘4']'(;1;”'}*.

Ay " =5 of the Public Works Department for information | : ‘ .

: 1 ffice
(Communicated 0 offices

HASTED, Colonel, R.E.,

Secretary to Government.

To the Chief Emgineer for Trrigation. | | /

9

the Consulting hlz\gipc_mr Railways

Super atending ]‘mgizmwlx‘ﬁ. : .

the Su}mrm‘_r-y,ui(}m (‘:t \\'urk‘-j'3 T. M. Scheme | ~

the Consulting Arnl'm\uct to (um'»:-rﬂnnirl)xf. ot ‘ ‘ ‘

the Engine -m-(??nwi,. M:uims State Railway Rurveys | | | |
the E aminer of Publie Work : Accounts. o ;

the Examiner of G \1?!1';1I\tt,fq"tl Railway Aceounts

the Examiner of State Railway Accounts

yans Aiyangar.
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