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Stationery.

Approving the recommendations of the Com-
mittee convened under &.0., No. 1466 of 1882,
to consider and determine the uality of the
stationery articles which have toqbe supplied to
the several Departments of Government,
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GOVERNMENT OF MADRAS.

FINANCIAL DEPARTMENT.

Reap—the following paper :—

From the Committee appointed to report upon Stationery, to the Chief Secretary
to Government, dated Madras, 6th January 1883, No. 28-C.

We, the undersigned members of the Committee appointed to consider and deter-
mine the quality of the stationery articles which have to be supplied to the several
Departments of ‘Government (vide G.0., No. 1466, dated 13th October 1882, Finan-
cial Department), have the honor to report as follows.

9. We recommend that the supply of the articles _entered in Column 2 of the
subjoined statement be discontinued in future as unsuitable for use, the articles
named in Column 7 being substituted for them :—
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3." Papers of a size larger than Foolscap are gencrally used for permancnt
registers and should therefore be of good quality. We therefore recommend that
hand-made paper only be supplied in those sizes,

4. For Machine-made Foolscap, which is a very unpleasant paper both to write

on and to read from, we propose to substitute Foolscap, White-wove. We have -

slightly reduced the quantity for the reasons given at the end of paragraph 6.

5. Papers Nos. 6 and 7 are used for demi-official correspondence. The
machine-made paper is of inferior quality and the ink runs through it in damp

, Weather. We recommend the substitution of hand-made paper.

6. Though the cream-laid paper, which is proposed to be substituted for French
Foolscap, first sort, is smaller in size, we consider that a larger quantity of the former
will not be required, as the paper is good and can be written upon both sides of the
sheet, while the French Foolscap is of an inconvenient size and also not sufficiently

good to be written upon both sides, This cream-laid paper is quite good enough for .

all the English correspondence between officers subordinate to the Board of Revenue
and Government, which does not need to be kept permanently or to pass through
many hands before disposal. - ‘

7. French Foolscap, second sort, is so inferior’'a paper that it cannot be written !
on both sides. 'We propose to substitute Double-Double Pott, 28 Ib., which, though
properly a printing paper, is very well suited for drafting and for vernacular corre-

spondence, and is already used for the former purpose by many officers by preference.
The sheet being of larger size, and the paper Dbeing quite good enough to write on
both sides, We propose a very large reduction in quantity. In connection with this
question of the use of both sides of paper, we recommend that the use of pounce be
absolutely prohibited. It is very unpleasant _to have to handle papers on which it
has been sprinkled, and its use, in lieu of blottig paper, is by no means an economy,
seeing that it is quite impossible to write on the second side of a sheet to the first
side of which it has been applied.

8. Papers Nos. 10 and 11 are used for covers, and are of European make.
Bally paper may economically be substituted for them. A small supply of No. 11
may, however, if desired, be procured for use in the Government offices,

9. The papers grouped under No. 12 are those ordinarily used for covers in
Mofussil and other subordinate offices, and are generally complained of. We propose
to substitute Bally paper Brown Cartridge, Super Royal, 30 and 40 1b. (vide G.O.,
dated 22nd November 1882, No. 1763, Miscellaneous, Financial Department). The
issues should be in the proportion of three-fourths of the thinner and one-fourth
of the thicker to districts on the line of rail, and in the proportion of two-thirds of the
thinner and one-third of the thicker to districts whence the Mails are conveyed by
runners, a method of transit extremely destructive to the covers of heavy packets.

10. The Blotting paper now supplied is of the most inferior quality. We
recommend that paper of high quality, but of the cheapest procurable color—as color
seems to make a difference in price—should be obtained. The price of the paper now
used is 11s. 7d. per ream, and we find that the best Blotting paper can be had in
England at not more than 25 shillings per ream refzil. When paper of very superior
quality is supplied, the quantity issued to each office may be very greatly reduced.
A reduction of 50 per cent. would still allow of a larger supply to the taluks for use
in lieu of pounce. The total expenditure on the article should thus remain unaltered.

11. The Quills and Blacklead-pencils and Sealing-wax now supplied are also very

" inferior. In regard to quills and pencils, the Secretary of State should be requested

to send out samples at various prices ranging upwards from those now paid. We find
that the English prices of Goose-quills vary from about 15 shillings to £5 per 1,000.
The price of the quills now supplied is £1-2-3 per 1,000, which is not a sufficient

price to procure an article of good quality. It would be far better to give double the

price and to supply half the quantity.  No increase of cost would result, A very
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unable to _write with those now supplied which grgﬁu(f::i;;lll)({eprfoffrrste.?‘Pens are
. apid writing,

0 Write more of g « copper-plate 7

hand, As regards pencils two k'nds Sho i h
) 1 Illd be issued one ard
(H) fOI‘ use by
. clerks

for ruling lines, &c., and one soft (B)
&e. i for draftine urp
Polygrade Drawing Pencils of these sortg should I’tl)% igclugzzsémggeciinens Ofl Faber's
0 the samples sent.

The Superintendent of Stationery is endeavouring t,
(=]

mad ling- ]
mon use, cannot %e mad'e in Ilﬁlg?’ be glat sealing-wax SuﬂCienﬁY 2)00; von for o
. ; 13, and it i3 1 even f -
should be supplied with reasonable, good s;SIEg%gVya oo Becessary that s,uperlilorosﬁgggs
The use of bad

L : s € X f
§eahng Wax 18 certainly not economica], A consideragfe%(;r\:i?; Inlxlisge}.lt Iso b
also be effected

1 the use of sealing-wax if pa i i
] ste, wh
making up largs paciets. paste, which is very cheap, were substituted for it in

Procure sampleg of country

12.  The tapes now suppli

. 1 v supplied are also of very infer: :
}))F t(iﬁc;csuhlg t1?1t}1)e, and still moreso to untie packetsywitlf?voﬁ‘igﬁlillnlty el S0 Tough as to
quitep wide znougﬁ)ﬁggulfed .frotm. England of the widthg known ase}z)gr:nlésgd. hamples

; se 1n tying up papers. I . Which
?(?rdsg:;fq expeniwf tape should bg dIi)sgoxll)tinued. n‘ %‘iy Suse the 1Ssue of the broaggi
ring pack f ing i ;

and aloe Ch%all))er. ets of papers, and string is more suitable for yge for

has been ascertained but r
approximately as follows. 4 1izzugh-ly calculated on the factg ng known th

Total ci))st of articles proposed to be discontinued 1 ho37 *y
0. 0. introduced . . ,gg’ggi g 7

\
11,255 11, 1
—— -

' Differencd®” | .

. .. 18. In calculaling the prices of the En 11 i : '
in the invoice has been taken at Rs, 10, and 3g I;Era(r::ftlez’dfﬁfih fﬁ“;;d Stef:lﬁ%g given
. count of logg by

exchange, packing expenses, &c., while |
taken at the contract rates a,ctua,lly paidl.n regad o the tountry articles they have been

16. Samples of the articles i :
substituted are herewith submitted.p roposed o be discontinued and of thoge to be

17. If our proposals meet with the a ‘
improvement will have been effected in the qsfﬁli‘(t);ilf (t)flegtoa‘;?gn ey Do CIY material
offices, and there will be no excuse whatever for the Wasf;efulnel;szr y Es}tﬁed to the puklic
be. now common, and' Whl_ch is the not unnatural consequencvg ocf ’t}‘lv © beheve, to
articles of a quality so inferior that it hag hardly seemed worthwhile to ¢ ke hapy of
of exereising very strict economy in their use. The superior oﬁicel(.) a fe the trouble
ments should be enjoined to insist on the careful and economical us ¢ fall depart-
stationery by their subordinates and should be supported in any arraieo of articles of
they may find necessary to make in order to enforce personal res ongi%l%?tntg which
important matter. In regard to this point we would strongly TOIc)omm L 1d };hm this
charge of the stationery should invariably devolve on the Maﬁager of eac%n . at the
that a regular return of receipts and issues be maintained and posted daily ; t%isefétzfi
E]
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to receive the initials of the Head of the Office or Department not less than once each
month; : _ .
' Wo have, &c., - :
(Signed) . R. H. SANKEY, Colonel, R.E.
» )  W. L. C. BADDELEY, Lieut., R.E. .
» ) P. CHENTSAL RAO,
: Superintendent of Stationery.
H. W. BLISS, o
, Commissioner of Salt Revenue.
G. 8. FORBES,
Under Secretary, Public Dept.

E. GIBSON,
Acting Secy., Revenue Board,

H. F. CLOGSTOUN,

Accountant- General.
) W. MORGAN, -
Deputy Registrar, High Court.

”

”

»

S

”»

- o~ ~~ o~

b

—————

Orper—dated 23rd January 1883, No. 143, Financial.

The recommendations of the Committee, convened under G.O., 13th October 1882,
No.'1466, are approved in their entirety. The Superintendent of Stationery and all
officers concerned will take the necessary steps to give effect to them.

(True Extract.)
C. G. MASTER,
. Chief Secretary.
To the Superintendent of Stationery. :
»» the Revenue Department.
» the Military Department.
» the Public Works Department.

» the Chief Engineer.

, the Accountant-Greneral. )
:, the Registrar, High Court, Apﬁllate Side.

» all Heads of Departments.
Exporseurnr—dated 23rd January 1883, No. 144, Financial.

'Copy to Government of Indié, Department of Finance and Commerce.

C. G. MASTER,
Chief Secretary.
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Stationery.

Approving the recommendations of the Com-
mittee convened under @.0., No. 1466 of 1882,
to consider and determine the uality of the
stationery articles which have to be supplied to
the several Depa.rtments of Government.
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