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stationery articles which have to be supplied to
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23rp Jawvary 1883, Nos. 143, 144, FinanciarL.

GOVERNMENT OF MADRAS.

FINANCIAL DEPARTMENT. ]

————— e

ReAp—the following paper :—

From the Committee appointed to report upon Stationery, to the Chief Secretary
to Government, dated Madras, 6th January 1883, No. 28-C.

We, the undersigned members of the Committee appointed to consider and deter-
mine the quality of the stationery articles which have to be supplied to the several
Departments of Government (vide G.O., No. 1466, dated 13th October 1882, Finan-
cial Department), have the honor to report as follows.

. 2. We recommend that the supply of the articles entered in Column 2 of the
subjoined statement be discontinued in future as unsuitable for use, the articleg
named in Column 7 being substituted for them :—
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3. Papers of a size larger than Foolscap are generally used for permanent
tegisters and should therefore be of good quality. We therefore recommend that
hand-made paper only be supplied in those sizes.

4 TFor Machine-imade Foolscap, which is a very unpleasant paper both to write
on and to fead from, wWe propose to substitute Foolscap, White-wove. 'We have
slightly reduced the quantity for the reasons given at the end of paragraph 0.

5. Papers Nos. 6 and 7 are ased for demi-official correspondence. ‘The
machine-made paper is of inferior quality and the ink runs through it in damp
weather. We recommend the substitution of hand-made paper.

6. Though the cream-laid paper, which 1s proposed to be substituted for French
‘Foolscap, first sort, is smaller in size, we consider that a larger quantity of the former
will not be required, as the paper is'good and can be written upon both sides of the
sheet, while the French Foolscap is of an inconvenient size and also not sufficiently
good to be written upon both sides. This cream-laid paper 18 quite good enough for
all the English correspondence between officers subordinate to the Board of Revenue
and Government, which does not need to be kept permanently or to pass through
many hands before disposal.

7. French Foolseap, second sort, is 80 inferior a paper that it cannot be written
on both sides. We proggse to substitute 'Double-Doubh? Pott, 28 1b., which, though
properly a printing paper, is very well suited for drafting and for vernacular corre-
spondence, and is already used for the former purpose by many officers by prefelfence.
"The sheet being of larger size, and the paper being quite good enough to write on
both sides, we propose a Very large reduction 1n quantity. In connection with this
question of the use of both sides of paper, we recommend that the use of pounce be
absolutely prohibited. Tt is very unpleasant to have to.handle papers on which it
‘has been sprinkled, and its use, in licu of blotting paper, is by no means an economy,
geeing 'that it is quite ‘impossible to write on the 'second side of a sheet to the first
‘side of which it has been applied. '

8. Papers Nos. 10 and 11 are used for covers, and are of European make.
Bally paper may economically be substituted for them. A small supply of No. 11
may, however, if desired, be procured for use 11 the Government offices.

. apers grouped under No. 12 are those ordinarily used for covers in
Mofuisil 31111(; olzhgr subgorrdigate offices, and are generally complained of. ‘We propose
%o substitute Bally paper Brown Cartridge, Super Royal, 30 and 40 Ib. (vide G.O.,
dated 22nd November 1882, No. 1763, Miscellaneous, Financial Department). The
jssues should be in the proportion of three-fourths of the thinner and one-fourth
of the thicker to districts on the line of ral}, apd in the proportmn_of two-thirds of the
thinner and one-third of the © icker to districts whence the Mails are conveyed by
runners, & method of transit extremely destructive to the covers of heavy packets.

10. .The Blotting paper now supplied is of the most inferior quality. We
recommend that paper of high quality, but of the cheapest procu}'able color—as color
seems to make a difference in price—should be obtained. The price of the paper now
-used is 11s. Td. per ream, and we find that the best Blotting paper cap be had in
“England at not more than 25 shillings per ream retail. "When paper of very superior
quality is supplied, the quantity 1ssged to cach office may be very greatly reduced.
A reduction of 50 per cent. would still allow of a l.arger supply to the tqluks for use

'in lieu of pounce. The total expenditure on the article should thus remain unaltered.

'11. The Quills and Blacklead-pencils and Sealing-wax now supplied are also very
‘jnferior. .In regard to quills and pencils, the' Secretary of State should be -requested
‘to send out samples at various prices ranging upwards from those now paid. Wefind

that the English prices of Goose-quills vary from about 15 shillings to £5 per 1,000.
The - price of the ‘quills now supplied is £1-2-3 per 1,000, which is not a sufficient

-price to procure an article of good quality. It would be far better to give double the

“price and to ‘supply half the quantity. No increase of cost would result. "A 'very
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"7 of the Head of the

We have, &e. _
jigned 1. H. SANKEY Colonel, R.E.

. ((Slgn ed) 1T, C. BADDELEY, Liout., R.E.
(ay B CHENTSAL RAO, ,

' Superz'ntertdent of Stationery.

( » H. W. BLISS, -

, ) Commissioner of
L ( U

G. S. FORBES, -
Public Dept.
( »

Salt Revénue. .

Under Secretary,

E. GIBSON,
Acting Secy., Revenue Board.

‘g, F. CLOGSTOUN,

. Accountant- General.
w. MORGAN,
Deputy Registrar,

)
)
).

High Court.

’ -

Oxprr—dated 23rd January 1883, No- 143, Fioaneisl 2
‘ Jations of the Committee, convened under G.0.,13th Qctober 1882,
The recommend? (1101i1n 7 entirety- The S1_1perm’tendent of Stationery and & 1
ﬂ‘f"x'celrtﬁc%n?eng :;ﬁ take the necessary steps to give effect 0 them.
E (Trﬁe Extract.) .

Chief Secretary.

To the Superintendent of Stationery:
Pl
' ary De . F;
’:, thz Public %Vorgs Depa.rtment. ¥
, the Chief Engineer

, the Aocountant-(ajrenerall.ut
the Registral, igh Court,
f Departments.

» Appellate Side.
" all Heads 0 U

am————

83, No. 144, Financial.

323rd J anuary 18
ce and Commerce.

ENDORSEMENT-——date . .
Cox'Jy to Government of India, Department of Finan
C. G. MASTER,
Chief Secretary. -
’ ‘1 L 3
i
Exd. T. O’Coxinor.
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GOVERNMENT OF MADRAS.

FINANCIAL DEPARTMENT.

1 ReAp—the following paper :—

. o SR I I From the Committee appointed to report upon Stationery, to the Chief Secretary
- to Government, dated Madras, 6th January 1883, No. 28-C.

Beca. ' | We, the undersigned members of the Committee appointed to consider and deter-
SR : Enel, 1 mine the. quality of the stationery articles which have to be supplied to the several

. : ’ Departments of Government (vide G.0., No. 1466, dated 13th October 1882, Finan-
i cial Department), have the honor to report as follows,

2. We recommend that the supply of the articles entered in Column'2 of the
subjoined statement be discontinued in future as unsuitable for use, the articles
named in Column 7 being substituted for them :—

t
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' i for permanent
3. Papers of a size larger than Foolscap are generally used p
registers anI()l should therefore be of good qualify. We therefore recommend that
hand-made paper only be supplied in those sizes.

i ich i both to write
. Machine-made Foolscap, which is a very unpleasant paper
on aﬁd tf gzad a(erolrIrf nv}vre propose to substitute Foolscap, White-wove. We have
slightly reduced the quantity for the reasons given at the end of paragraph 6.

i-offici dence. The
. Nos. 6 and 7 are used for demi-official correspondenc
mach?ne-lﬁzggr;apeis is of inferior quality and the ink runs through it in damp
weather. We recommend the substitution of hand-made paper.

gh the cream-laid paper, which is proposed to be substituted for French

FoolsGC.ap Tf?r(;ltlzgr:, is smaller in Is)izlc)a, we consider that a l_arger quantity of ?he fO}fvmﬁr
will not be required, as the paper is good and can be written upon_ both sulg 0 tle
sheet, while the French Foolscap is of an inconvenient size and also not sufficiently
ood to be written upon both sides, This cream-laid paper is quite good enough for
agll the English correspondence between officers subordinate to the Board of Revenue
and G‘rovelg'nment, which does not need to be kept permanently or to pass through

many hands before disposal.

' second sort, is so inferior a paper that it cannot be written
on bo.{cil sifc‘lrezl.thggOIli%i)%se to substitute Double-Double Pott, 28 1b., which, though
properly a printing paper, is very well suited for drafting and ngr ver{;acula;' corre-
spondence, and is already used for the former purpose by many (é cers 0}3: pre el.'?nce.
The sheet being of larger size, and the paper being quite goo enou? to v.vr}i e hojn
both sides, we propose a very large reduction in quantity. In c§nnec 10;1 with t bs
question of the use of both sides of paper, we recommend the:fl the use o Pmﬁ'm}i e
absolutely prohibited. It is very unpleasant to have to.ha{)n @ papers on which it
has been sprinkled, and its use, in lieu of blotting paper, és (yi nofmea}rlls :Dé ecﬁnmfl:ry’
seeing that it is quite impossible to write on the second side of a sheet to the first

* side of which it has been applied. -

Vos. 10 and 11 are used for covers, and are of European Pake..
Ball);3 .pall)):l? elfayl\;:sonomically be substituted forhthGem. A sméa.ll fﬁsupply of No. 11
may, however, if desired, be procured for use in the Government offices.

ouped under No. 12 are those ordinarily used for covers in

Mofuggil 'ﬂlg o?ﬁgﬁr:uﬁ'diﬁate ofﬁces,.and are generally complained of. We.a propose

to substitute Bally paper Brown Cartridge, Super Royal,. 30 and 40 1b. (vide G.O.,

dated 22nd November 1882, No. 1763, Miscellaneous, Financial Department). The
issues should be in the proportion of three-fourths of the thinner and one-fourth-
of the thicker to districts on the line of rail, and in the proportion of two-thirds of the
thinner and one-third of the thicker to districts whence the Mails are conveyed by
runners, a method of transit extremely destructive to the covers of heavy packets, .

ine paper now supplied is of the most inferior quality. We
recon}l(l)l.en(;.r ?lfath};It)gfoofP hI;gh quality,pl?ut of the cheapest procurable color—as color
seems to make a difference in price—should be obtained. The price of the paper now
used is 11s. 7d. per ream, and we find that the bqst Blotting paper can be had in
England at not more than 25 shillings per ream refail. When paper of very superior
qu;lity is supplied, the quantity issued to each office may be very greatly reduced.
A reduction of 50 per cent. would still allow of a l.arger supply to the tgluks for use
in lieu of pounce. The total expenditure on the article should thus remain unaltered.

ills and Blacklead-pencils and Sealing-wax now supplied are also very
inferi101r: '.1['1111 igggrd to quills and pe?ncils, the Secretary of State should be requested
to send out samples at various prices ranging upwards from those now paid. We find
that the English prices of Goose-quills vary from about 15 shillings to £5 per 1,000.
The price of the quills now supplied is £1-2-3 per 1,000, which is not a sufficient
price to procure an article of good quality. It would be far better to give double the

.price and to supply half the quantity. No increase of cost would result. A very -
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small supply of Swan-quills should also be procured for issue to ’ ;

Wh(? prefer them ; one such will last'as longpas ten of the pens no%ois;z::g en.(g Oiggi
variety of Steel-pens should also be procured. Many officers who prefer S-teel- %ns are
unable to “write with those now supplied which are unsuitable for rapid Iw)\n-itin
though quite fit for the use of copyists who have to write more of a copper- lateg’;
hand. As regards pencils, two kinds should be issued—one hard (H) for use bypclerks
for ruling lines, &c., and one soft (B) for drafting purposes. Specimens of Faber’s
Polygrade Drawing Pencils of these sorts should be included among the samples sent

The Superintendent of Stationery is endeavouring to procure sample
made sealing-wax of better quality. ~Samples should,ohowléver, also bepprsogfxi'gguflll'gm
England for comparison. It may be that sealing-wax sufficiently good, even for com-
mon use, cannot be Ix}ade in India, and it is in any case necessary that s,uperior officers
should be supplied with reasonable good sealing-wax for personal use. The use of bad
sealing-wax i8 certainly not economical. A considerable saving might also be effected

in the use of sealing-wax if paste, which is very chea : e
making up large packets. ) y p, were substituted for it in

12. The tapes now supplied are also >of very inferiof uality and s
be difficult to tie, and still moreso to untie packets with Whi((:lh theg are SSeI(‘l?ugS};n?SIZg
of tape should be procured from England of the widths known as 00 and 0 Whichpare
quite wide enough for use in tying up papers. In any case the issue of t,he broader
?nd more expensive tape should be discontinued. "The narrow tape is strong enough
or securing packets of papers, and string is more suitable fi
and also cheaper. P c or s forheavy parcels

13. The other articles of stationery do not call for remark.

14. The net resulfs of the changes ~i)roposed cannot be absolutel '
the effect of the various recommendations in regard to tapes, pencilsusgaslrjxslta.tvi:; eggre
has been ascertained, but roughly calculated on the facts as known,they 1§ould st c;i
approximately as follows. viz. :— ' s

* Total cost of articles proposed to be discontinued , , 1,0::35'37 4 &

Do. do. introduced 93,281 9 7
Difference 11,255 11 1

15. In calculating the prices of the English a;rticles, each pound sterling )

in the invoice has been taken at Rs. 10, and 85 per cent. added on account of logslsv};m

exchange, packing expenses, &c., while in regard to the try arti
taken at ‘éhe contract rates a’ctua’lly paid.” g A articles they have beeg

16. Samples of the articles proposed to be diécéntinued and of those to be

substituted are herewith submitted.

17. 1If our proi)osals meet with the aI;proval of Government, a ve ot
improvement will have been effected in the quality of the stationery issued t:{h?;tgﬁ?i

offices, and there will be no excuse whatever for the wastefulness which, we believe, to °

be now common, and which is the not unnatural consequence of the

articles of a quality so inferior thatit has hardly seemed Worghwhile to take t%tepggub(l)i
of exercising very strict economy in their use. The superior officers of all depart-
menﬁs should be.enJomed. to insist on the careful and economical use of articles of
stationery by their subordinates and should be supported in any arrangements which
‘they may find necessary to make in order to enforce personal responsibility in this
important matter. In regard to this point we would strongly recommend that the
charge of the stationery should invariably devolve on the Manager of each office, and
that a regular return of receipts and issues be maintained and posted daily ; this return.
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to receive the initials of the Head of the Office or Department not less than once each
month,. . .. - _ : o N

‘We have, &c., : . C
+ (Signed)  R. H. SANKEY, Colonel, R.E.
). W. L..C. BADDELEY, Licut,, R.E.

. ( ,» ) = P. CHENTSAL RAO, )
‘ Superintendent of Stationery.
”» ) '

)

)

.
s

H. W. BLISS, .
Commissioner of Salt Revenue. | .

G. 8. FORBES, » :

Under Secretary, Public Dept.
E. GIBSON, o

Acting Secy., Revenue Board. .
H. F. CLOGSTOUN,

Accountant-General. ~ * .

W. MORGAN, T

Deputy Registrar, High Court.

»
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OnpEn-—dated 23rd January 1883, No. 143, Financial.

' ti £ the Committee, convened under G.0., 13th October 1882
No. Ei%%ﬁi%ﬁ?;fgje:loﬁ 0their entirety. "The Sl.lpermtendent of Stationery and all
officers cc;ncerned will take the necessary steps to give efiect to them.

True Extract.) | :
(rue % o 7 ‘ ‘7(__::_:,

Chief Secretary.

To the Superintendent of Stationery.

» the Revenue Department.

,» the Military Department.

»» the Public Works Department.

» the Chief Engineer. ¥

,» the Accountant-Greneral. i

,» the Registrar, High Court, Appellate Side.
»» all Heads of Departments. ’

.
——— A

Exporseuent—dated 23rd January 1883, No. 144, Financial.
y to Government of India, Department of Finance and Commerce.

C. G. MASTER,
Chief Secretary..

Cop

Exd. T. O’Connor.
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Stationery,

. . Approving the Tecommendations of the Com-
mittes conveneduundgar G.0., No. 1466 of 1882, : . . : -

to consider and determine - the quality of the - — : : ' ‘

stationery articles which have to be supplied to ‘ : S

the several Departments of Government,
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