


A i A - ,o o P FPw

2 Pusric Works DEPARTMENT, 18TH JUNE 1880, No. 1,423 W.

PROPOSED CIRCULAR.

Owixe to the amalgamation of ranges in 1878 and the late reduction the present Division
Offices are filled up with old useless records that not only take up room that is required, but also
hinder the office work. It is necessary that they should be sorted, the useless ones destroyed, and
the others properly arranged.

9. The new Code, paragraphs 914, 915, give authority to the Superintending Engineer to
sanction the destruction of useless records, but directs the following :—
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(1.) Records connected with expenditure when undisputed, not to be destroyed until six
years have elapsed.

(2.) Records connected with expenditure on works not completed.

(3.) Records of experiments and observation. : g

(4.) Records of claims to service and personal matters connected with persons 1n
the service.

(5.) All statements connected with expenditure on irrigation works.

3. In 1873 the District Engineer’s system was brought in, and in 1878 the Superintending
Engineer’s system was reverted to. The present Executive Engineers’ offices have complete
records of the District Engineers’ offices (in one case three of these offices). It is thought right
that all these records should be kept intact, and also those of the divisions formed in 1878 and
reformed in 1879 and 1880.

There will be no mnecessity, however, to keep all the files of Government Orders, &e. ;
two good files should be selected and kept., This will enable a complete record of the districts
being retained for seven years.

4. With regard to the records of the abolished ranges or divisions, they may be all
destroyed with the following exceptions :—

Should the District Engineer’s Progress Reports, &e., be complete, all the Division ones
may be destroyed, but should the former not be complete, omissions should be made up
from the Divisional Reports.

All acquittance rolls, copies of pay bills, &e., should be retained.

Copies of vouchers and accounts sent to the Examiner since 1873 should be retained.

5. As the correspondence filed in the old District Engineer’s office should include all that
cent from the Divisional Offices should be sufficient ; if complete, that in the Divisional Offices
may be all destroyed.

All returns of rainfall, height of water in rivers, &e., &c., should be kept.

All plans, copies of estimates for large works, statements of expenditure on them, &e., should
be retained and properly filed.

6. With regard to_the records in offices previous to 1873. Tt is considered that most of it
may be destroyed, but all plans, estimates for large works, statement of expenditure on them,
return of rainfall, height of water in rivers and channels, &e., &e. ; all acquittance rolls, copies of
pay bills, statement of distribution of establishment, &c., copies of administration reports,
correspondence regarding old project works, &e., should be retained and a list of them made out

in a book.

7. Txecutive Engineers are requested, first, to examine and arrange properly the records of
the old District Engineer offices and the divisions from 1878 to 1880, and see that they are
complete, making \lg any deficiencies from the old range records. As soon as this is done the old
range records should be examined one by one and two lists made in a book ; one of these records
that it is proposed to keep, the other of these to be destroyed. A copy of the latter should be sent
to the Superintending Engineer, who will, under the authority given him in the new Code,
direct their destruction.

The same should be done with regard to the records in the offices prior to 1878,

8. Executive Engineers should not wait for complete lists to be made before applying
for sanction for the destruction of records; they should apply for sanction from time to time as
the lists are prepared.

9. The old records should be destroyed by burning, all unused paper in old books being
torn out and kept for use. Any old covers that might come in for binding should be retained.
0Old Gazettes, &e., should be sold as waste paper.

10. With regard to books, Executive Engineers should collect and keep as a library a
complete set ; another set of duplicates should be packed in old stationer{ boxes, so that if a new
division is formed they will.be available, All the other copies ghould be also packed in boxes,
and they will be hereafter disposed of.

(Bigned) H. R. MEAD, Major, R.E.,
Suptg. Engr., S8econd Circle.
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No. 56. ORDER THEREON, 18th June 1880, No. 1,433 W.

Tae employment of the following establishment for a period of three months is
sanctioned at the request of the Superintending Engineer, Second Circle, for the
destruction of useless records :—

Clerks at \ Clerks at \ Clerks at ‘\

Rs. 25. Rs. 20. \ Rs. 15.
e et

! l

West Coast ... ! 1 1 1 | 3 |
Coimbatore ... 2 o 1 ‘ 1 : 1 !
Salem [ g 1 1 5
North Arcot ¥ oe oss | 1 ,‘ 2 i
Chingleput ... e | 1 { 2 300
4 oy 8 i

Total sen l 1
| | |
9. The Government approve generally of the draft circular submitted by the

Superintending Engineer, but the condition of the records varies so much in different
districts that no certain rule can be laid down regarding their destruction.

208, e Superintending Engineer must use his own discretion subject to the
limits laid down in the Public Works Code, paragraph 915.

4. This sanction is registered as Provincial No. 18 B. of 1880-81.

(True Extract.)

(Signed)  R. H, SANKEY, Colonel, R.E,,
Secretary to Govt., P.W.D,

To the Superintending Engineer, Second Circle.
e Elzlxamsiner of Public Works Accounts.
o all other Superintending Engineers . * ;
;» the Superintendents of orlcg:sl,n : } for information and guidance,

Exd. A. F. Goodall.
Spare Copies
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0ld Records—The entertainment of @
temporary establishment for the destruction
of — in the Second Circle, sanctioned.
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13re Janvary 1883, No. 134 W., Pusuic Works.
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GOVERNMENT OF MADRAS.

PUBLIC WORKS DEPARTMENT.

General. S
Establishment,
No. 128.

Reap—the following letter from Colonel J. BEATTY, R.E., Superintending Engineer,

Fourth Circle, to the Chief Engineer, Public Works Department, dated
Coimbatore, 10th January 1883, No. 12 :—

I have the honor to submit, herewith, a letter * received from the Executive

§ Engineer, Coimbatore Division, bringing

* No. 285 of December 1882. to notice the difficulties under which his

office is now carrying on its duties owing to insufficient establishment, and requesting
sanction for the employment of—

RS.
1Cletk on ... O R
47 70)0! e )
2 . Do. P e 15

for six months, to enable him to have his records put in order and bring up arrears of
current work. _

2. This case of the Coimbatore Division, with which the West Coast Divi_sioq
was some months since amalgamated, with records in a very unsatisfactory state, is of
course an exceptional one; and I consider the temporary establishment asked for most

necessary to enable the Executive Engineer to relieve himself of present arrears, and
get his office work into proper order.

No. 129.
Orper—dated 13th January 1883, No. 134 W., Public Works.

The temporary establishment proposed to be entertained to bring up arrears in
the Coimbatore Division is sanctioned for a period of six months, at the end of which

a report should be submitted showing what has been effected by this establishment.

2. A specific appropriation of funds will be made on the Superintending Engi-
neer reporting the amount required during the current official year.

3. This sanction has been registered as Provincial No. 53 W. of 1882-83 and
classified as Establishment.

(True Extract,)

(Signed) R. H. SANKEY, Colonel, R.E.,
Secretary to Govt., P.W.D.

To the Superintending Engineer, Fourth Circle.
»  Examiner, Public Works Accounts.

Exd. A. F. Goodall.
Spare Copies



GENERAL.
ESTABLISHMENT.

Gabt. of (18331 FHadrus,
PUBLIC WORKS.,

Dated January, 13th. )

Reed. Encl.

G.0., 13th Jan. 1883, No. 134 W.

JANUARY.
Nos. 128-129.

Temporary Establishment.

Sanctioning the entertainment of a — for
six months for bringing up the arrears in
the Coimbatore Division,
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