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voutine cases for which the letter commencement (form B) should be adopted.
ants eligible for High Court J uageships.

Annual returns of civil serv
oted in India of costs in ocases appesled

Annual returns of recoveries effe

to the Privy Council.
which Government is a party-

Annual returns of litigation to

Half-yearly returns of work done by

Quarterly returns of Chaplains absent 0% furlo

Quarterly returns of baptisms, marriages and deaths.

Quarterly returns of offences against the Coinage Act.

{ returns of civil servants, military and uncovenanted ~officers
() K

Quarterl

ugh, special or subsidiar
Monthly death reports of European
Monthly lists of effective and non

the Calentta High Court.
ugh or special leave.

y leave.

ancovenanted officers.
_effective officers employed in the Com-

Weekly reports of deaths in Presidency Towne:
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93rp SEPTEMBER 1882, No. 1030, PusLIC. i
% ~ o agh gers ’N‘-V’AN‘”"'/’NWMW~ ".‘
and if : Rl

(b). Fach de jartment may a of docket best suited to its Te nirements ;
desired, the docketg may be on golizgt;;;aeiom : - i
(¢). It shall be open to any depa,rtmen.t in which {here is much unimportant routine cOTTe"
spondence not requiring & separate docket-leaf, 10 prescribe, ¢or use by offices corresponding with it,
such form of letter-commencement. as it may ’ »m suitable, o which the routine entries and orderss

. . deem

ordinarily endorsed upon dockets, may be recorded-

3. « Lists of papers » (on colored if desired) ghowing the office of despatch, the date

and number of each letter, its SUbj%mgag:r;nd pla,ce in the file, may, at the dise ‘retio'n of each !

department, be used in addition to the docket 1eave® or 1etter-commancements presonbed in Rule 2.
. the list, sh ‘cal in wording with

The subject of the letter in the fili : all al be identi
«“ P 4 gt e, as n ways e 1dentice
the * abstract ” on the docket or 1ettex-.g$:$;1encement, as the case may be:
of fastening papers together for submission,

prov?dedl:}ffh department may adopt its ow? gystem
(a) That care is taken to prevent the pumber of leaves in 8DY gingle collection of papers
thus fastened together from being guch as to render it inconvenient t0 handle an
1ift for reading purposes;
(b) That when a “ list of 'p&pers, » jg pub UP» the letters are arranged from 10
the order of the list; and
laced at the top of

NPT Sl P PV g am o oo

93rn Sp
ro Seprexser 1882, No. 1030, P
i ) 30, Prnvic.

P P

2. TheS :
Ay upery
panying the lettcr’}:% rnetac:?‘i(;)nt of Government Press will
: ove, fc . by ey ut { :
e, for the use of the .,""*Jn:rc-t-;llfirl;?!l):{"mN like those aoe
3 1ces, ne AcCom-

(Tr\w Extract.) N o

C. G. MASTER
('hu_‘,f Secre ’IN'V

p to bottom n

the file, previous notes disposed
letter to which they

(¢) That notes and précis for 1
3 rders 81° P
of being pub in their P:c')‘pee*:s in the file pext to the last
refer.
onh a51f m(;f:l'g(iz .précis and notes shall always e written and (if printed before submission) printed
N.B.—This rule will not apply to précis and notes printed after orders and recording, for

# gollection & }“U'POSBS.
ding to avoid the compilation of

.ﬁ. AD depm-«tnm.mﬂ o &u 3
unwieldy * collection ™ ﬁleﬂ,1 endeavour °Y

To the Revenue Department
prompt Tecor

w  Public W
ot orks Depart ,
» h[lht;;ry D"’[mﬂ]ulent meant.,

ent of Indi the

Copy forwarded to the Seere to thooveriy ja in
Department for int?gmation d guidance. Forms
commencement (B) adopted in the Home artment, are
undersigned is to intimate that it is desirables
uniformity, that this form should be ado ted 3

gontrary as to which the Secretary in eapﬁ dep
The new system will be introduced the Home Departmen

to the Government of India,
y to Government

From H. M. DURAND, Esq., Under Secretary

Foreign Department ((}eneral), to the Ohief Secrefar

dated Simla, 9th September 1882, Circular No- 655-C-

T am directed to inform you that, from the 1st October next, all papers received
or orders unfolded as open gheets. The introduction

in this office will be submitted for or
of this arrangement will necessitate o alteration in the form of the docket-leaf.
h will be adopted ;
instrue-

9. 1 am accordingly to enclose & SPY
and T am to request that, with the permisﬂion of His Bxcellency the :
* On paper of th g tions may i o your office to pnn.t""
per of the same deseription. off and use uch a dooket-leaf.
t be folded for despateh, bl}t

office should B
the necessary size, except when they consist

in transit.

i 3. T am toadd that lette is
I should be enclosed unfolded inm(a::zttgl of
_ of a few sheets and are likely to get 1o

/———_

tion and guid-

2, No. 1030, Public.
for informa

Onper—dated 23rd September 188
(ommunicated to the Depaxtments of the Secretariab
ance, .

Exd. J. Wright.




23rp Seeremser 1882, No. 1030, Pupuic.

GOVERNMENT OF MADRAS,

PUBLIC DEPARTMENT,

~ Reap—the following papers :—

From A. MACKENZIE, Esq., c.s., Secretary 0 the Government of India, Home
Department (Public), to the Chief Secretary to Government, dated Simla,
Oth September 1882, No. 34-1369.

I am directed to forward, for the information ‘of His Fxcelleney the Governor in

Dated Councily the accompanying copy of rules,
0 the 14th August 18682. with the forms mentioned therein, which
~ will in future regulate the submission of current official correspondence in the different

~ departments of the Government of India.

. 2. The adoption of these rules necessitates 8 modification of the orders conveyed
in paragraph 1 of the Resolution of this Department, No. 1455-1872, dated the 18th
March 1870, as to the manner in which letters should be submitted to the Home Office
- by Local Governments and Administrations. 18m accordingly to request that, with
the exception of covering letters or communications of a purel[{i routine nature, all
letters to this office may, with the permission of His Excellency the
Governor in Council, be submitted with dockets in form A enclosed. For routine
letters of an unimportant character, or brief tabular statements, the nature of which
will be gathered from the list appended to this circular, it will not be necessary to use
form A, but it will suffice if the letter-commencement (form B) is adopted.
e new system will be brought into operation 1n the Home Dapa.rtment on the
- 1st proximo, and I am accordingly to request that letters addressed to this office, which
. may be expected to arrive by that date, may be submitted in aceordance with the
e, I ad that th
Wi : 3. I am to add that these instruc-
 Home Department Resol

Home Department, Gircular, No. 30-2180-80, indicated, modify in any way the orders

~__dated the 27th June 1873, conveyed in the g mentioned in the
- Home Department {Resolut; ' margit, 0 which I am again to invite
"2 Mthelsthm ls;%?n’ i 2L attention in view to their careful obser-
¥ ‘ : vance.
5 Excrosune.
- From A MACKENZIE, Eeq., ca, to the Government of India, Home Department
. (Publi), duted Sinla, 146h August 1862, Nos, 30-1221-1936,
__ The following rules for the submission of official den
- Wy Fils Birollonoy tha Go. ourrent oo have been approved
gmt p 'y the Governor-

et r-Greneral in Council for adoption in dopartments of the Govern-
1. All papers shall bo submitted open, and not folded over

2. (a) Bach lotter on receipt shall ordinarily have od to it docket-
onrha%}hiamdfhw'muméhmd.muﬁ&n:h mﬁmuﬁlﬁ
as may be necessary—a spaoe being also for office rmnarks and orders which are not
mﬂmﬂykng&ytonqmmhmmonuqmuww-

the 26th March 1877, ution, No. 609, dated  ;,ns do not, except to the extent above.
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gxamipner P.W.Accounts,

Madras.

The Secretary to Government,

publi¢ Works pepartment.

o

Madras, = October 1882.

’/ e {'xﬁ'(ﬁ
1 have the honor 0 subinit in original with ¢ .
~

.

accompaniments, the Monthly gtatement comparing the outlay OO
the Madras Harbor Works to ond of August 1882 with the
Sanctioned Estimate, duly vyerafied. The corrections 10 Red Ink

at foot of the statement were made by this 0ffice so as to

agree with its Books.

3

1 have the honor to Dbe,

81T,

o , {
. your Most Obedient gervant.

Examiner P.W.Aceounts,
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