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Proceedz'zzg"é'éf the MadrasGovernment, Public Works Department,
’ 24th October 1874.

No, 530. Read the following letter from T. MOSS, Esq., Officiating Controller
of Public Works Accounts, to.Colonel G. W. WALKER, R.E,, Secretary
to Government, Public Works Department, dated Madras, 8th October
1874, No. 6,101 :—

SEVERAL questions having been asked by District Engineers and Range
Officers i'egarding service books to be kept up by subordinates, with reference to
the orders communicated in G. O., No. 2,634, of the 16th September last, I thought
it desirable to have a memorandum of instructions printed for the guidance of all
officers of the department. I have the honor to enclose a copy of the memo-
randum . for .the information of Government. It will be seen from the 2nd
paragraph that, in anticipation of the approval of Government to the proposal-
contained .in my letter, No, 5,466 of the 21st ultimo, I have included Account-
ants among subordinates for whom service books should be kept up in Range
Offices. If the Government should not approve of the proposal above mentioned,
I shall instruct all officers to strike out the words *including Accountants,” which
appear within parenthesis in the 2nd paragraph of the enclosed memorandum,

OrpER THEREON, 24th October 1874, No. 3,029,

ESTABLISHMENT, No, 42, Tz instructions -issued in -the
e m—eresaeer e Controller’s Circular are approved,

(Trne Extract.) o

No. 531.

-

Colonel, R.E.,
Secretary to Government,

*

To the Officiating Controller of Public Works Ac¢ounts. "

Exd S.T. Austin, - o '
" Spare Copies ' '
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Proceedizzg::'of the Madras Government, Public Works Depa_rtment; .
24th October 1874.

No, 530. Read the following letter from T. MOSS, Esq., O&lclatmd Controller
of Public Works Accounts, to.Colonel G. W. WALKER, R.E., Secretary

to Government, Public Works Department, dated Madras, 8th October
1874, No. 6,101 :—

SEVERAL questions having been asked by District Engineers and Range
Officers regardmg service books to be kept up by subordinates, with reference to
the orders communicated in G. O., No. 2,634, of the 16th September last, I thought
it desirable to have a memorandum of instructions printed for the guidance of all
officers of the department. I have the honor to enclose a copy of the memo-
randum . for .the information of Goyernment. It will be seen from the 2nd
paragraph that, in anticipation of the approval of Government to the proposal*
contained .in my letter, No. 5,466 of the 21st ultimo, I have included Account-
ants among subordinates for whom service books should be kept up in Range
Offices. If the Government should not approve of the proposal above mentioned,
I shall instruct all officers. to strike out the words ¢ including Accountants which
appear within parenthesis in the 2nd paragraph of the enclosed memorandum.

'

No. 531. OrpER THEREON, 24th October 1874, No. 3,029, .
- THE instructions .issued in -the
TABLISHMENT, No, 42 _
ES — HMENT, No, 42. . Controller’s Circular are approved.,
) ' (True Extract.) o T
Colonel, RE.,

Secrelary to Government. o

»

. To the Officiating Controller of Public Works Aceounts. ' -

E:d 8.7 Awhz, ' '
" Spare Copies |
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Orrice or TaE CONTROLLER OF
PosrLic Worxs ACCOUNTS,
Fort St. George, 6th Oct, 1874.

* No. 6,046.
MEMORBRANDUM.
From '
Taz OFFG. CONTROLLER OF P. W. ACCOUNTS,
’ MaDRAS,
- To

THE .

Wire reference to paras 3 and 4 of the orders of the Government of India,
communicated in G. O. No. 2634 of the 16th September 1874, the undersigned
- has the honor to state that Service Books
~of the required form may be obtained

from the Stationery Depot upon indent
at 8 pies per copy, prepaid. The cost of
the Books should be recovered from the parties to whom they may be supplied
and until such recovery is made, the cost should be held under Miscellaneous
Advances. , J A -
2. The Service Books should be kept on the records of the office in which
the Subordinates may be serving and when subordinates are transferred from
one office to another, their Service Books sho’u]d be officially .transferred to the
offcers concerned. To prevent misapprehension, it may be mentioned, that
Superintendiug and District Engineers will not be concerned with the Service
Books of subordinates attached to Ranges. The Service Books of subordinates
(including Accountants) attached to Ranges will be kept in the Range Offices,
while Superintending and District Engineers will retain, in their offices, the
Service Books of their own office men, that is, of those for whom they draw pay
_ in the Monthly Salary Bill.
. 3. Care should be taken to conform to the instructions contained in Section

Vide page 1,25 of the Fort Saint Gearge
Gazgtte of the 9th July 1872.

» 69 of the Civil Pension Code, Edition of December 1873, in preparing Service

. % DBooks which

" " {hode mentioned in Section 38, .

_must be kept up for the lowest grade of Subordinates, including

4. Arrangements will be made by this office for supplying information of
the leave availed of from the 1st January 1869 by each of the subordinates for
whom the Service Book is to be maintained. Particulars of service if not proved

by certificates in possession of subordinates, should be obtained by application

to the Offices or Departments in which the men were previously employed.

Service from 1857 could no doubt be ascertained by reference in'each office to

the Official Register which it is presumed has been kept up under the Govern-

ment Notification published at page 97 of the Fort Saint George Gazette of the
17th July 1857. ' ‘

T. MOSS,
Offg. Controller of P. W, Accounts.
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