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Proceedings of the Madras Government, Public Works Department
16th December 1867. -

No. 311. -Read the following letter from the General Superintendent Publi(;
Works Stores and Workshops, to the Sceretary to Government, Public
Works Department, dated Cl}epauk, 6th December 1867, No. 1,18’6 —

1. I have. the houor to bring to
the notice of Government, that the
business of the Store Department has of
Iate years s0 considerably increased, that an augmentatioﬁ to the Office Establish--
ment is indispensably necessary, to enable that Department to cope effectually with
the additional work which now devolves upon it. o

9, The following is a statement of the duties which are performed by each
member of the establishment:— ‘

1 Statement.
1 List.

- Attending to the landing, ship-
‘ ping, and despatching of stores, and to.
connection with the general supervision and custody of stores.
s Indents, and is in charge of cash.

Store-keeper.

all petty details in

Prepares and passc
Receives, issues, and looks to

the packing of stores. Superintends the
Records the reccipts and issues of storesin
f Public Works Stores.

Deputy Store-keeper.

clea‘ning of machinery and tools.
Kecps the general steck account o

Prices Indents, posts the receipts
_ and issues in the Ledgers of machinery,
s, scientific instruments, and ‘stock. Prepares Return of stores, with lists of re-
Controller of Public Works Accounts. Closes Ledgers half
enters packing accounts, indents, &c., in the proper

the proper books.
Assistant Store-Keeper.

tool
ceipts and issues for the

yearly; fair copies letters;
books ; checks bills. . | |
' ) \ Registers letters received and
Clerk. despatched ; keeps the records; keeps

o, Tonnage statements, Tonnage certificates, 7

es of Indents, Bills of L;din

d is in charge of stationery. ' ‘ =
s of stores are now much larger than when the pre-
sent establishment Was organized, and the amount of clerical work has consequently
n proportion. The claborate system of accounts, which was recently
be introduced upon the recommendation of the Accountant General,
partment, involving the preparation of the several detailed
the list appended to this letter, has materially added:to the
ngrosses the time and attention of the Store-

up the fil
bills, &e., a0
3. The receipts and issue

inercased 1
ordered to

returns ghown 111
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Proceedings of the Madras Government, p

ublic Worls Department,
16th December 1267,
. e

keeper and his Deputy to the detriment

. of their more leog
It is to afford these subordinates the aid >

. timate out-door work.
which they

80 much nced for the due

* Cash Account Current, !:.ln(:'eﬂ’.cilent performance of their proper
Stock Account. uties, that I now re overn-
Schedule of receipts of Stock and Cash. ment w quest the G
Progress Report.

il be Pleascd to sanction the
Cash balance Statement,. emPIOynmni: of
Register of Stores with valuation.

wl an Accountant on a
a
" Cash Book. : ’

ary of Rupees 60, who will prepare

Cash Abstract Book. S the varjous monthlv 3 8
Stock Abstract Book. given intl e y .and other acf:oun.t

Journal. o '¢ murgin,* and otherwise aid
Ledger. ’

the establishment,
will furthep have
ensuring morg ¢q

the Preparation

ment is supposed to furnish the Office of AS

4. The Tabular Sfatement herew

- Trial Balance.
Transfer entry book,

Stock Account in sub-heads,
Stock Ledger. ’

This arrangement
the advantage of
re and correctness in
and submission of the

everal Returng which the Store Depart-
ccount,

’ ith ;
ment of a Duffadar and three additiona] Submltted

rovid .
Peons; at prep ovides also for the employ

sent the Stores and Worksliops

are watched at night by two Peons in the Permancnd egtqh); 1
s

the day, thus lea.vinb ge lm maintaining 3 watch at the maip ent l-0 o:l i E

) ) g only one Peon available fop attend; rance g:‘xte uring
rece.n.t extenswn. of the Public Works Store-rooms re (; m{.;' at t.he Office. The
additional watching Peons shoulq be employed i 1 hders it of Importance that
engaged on whom lLittle or no relian '€u of the coolics who are now

¢
ment property, ¢ can be Placgd for the custody of Govern-

?,;22:2:‘1EsmbliShment’R“Peeﬂ 1,118 5. Ttrust that, under these ¢
T e e 1028 ganel th » under these circums-
—_— )y the Govcrnm T i .
) % . necossity rhment recognizing the

for the gmaly increase of esta-

t now g l- d . )
ed to sanction it,p Phied for, willbe pleas

- blishmen

i

Proceedings of the Madras Government, Public Works Depariment,
roceeding ’

16tk December 1867,

PUBLIC WORKS DEPARTMENT.

Statement of Increase to the Establishment of Public.Works Stores, Madras.
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(Signed) F. L. MONCRIEFF, C.E,

~ CHEPAUK,
6th December 1867.

Genl. Supt. P. W. Stores and Workshops.
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Proceedings of the ]l[ad;:a G()vernment, Public Works Department,-
o

eanat

16¢A December 1367.

List of Books kept in the Pyyys, Works Store Department,

1 Register of Letters received,
Register of Letters despatched,
eceipt Book of Machinery.
Issue Book of .
teceipt Book of Tools ang Plant,
1 Issue Book of - do, .
Receipt Look of Scientifq Instruments and drawing materials.
Issae Book of 0. do.
eceipt Book of Stock Articles,
ssue Book of do.
Sets of Ledgers t the aboye.
acking Accouyt Book,
uvoice Dogk. :

General Stock Dook of Publie Works Stores,
1 Tndent Book :
Survey Report Book, .

1 Check Book of Storcs despateheq by rail,

1 Check Dogk of Stores e tch ‘
- 1 Cash Bk, Sbalched by geq

1 Cash Abstract Bock,
1 ?tock Abstrac Book.
al,

Ledger,

1 Stock Ledger,

1 Tria} Balaneg Book.
Trangfer entry Book,

- 29
C'Hm;mx,ls (Sigaed) F, 1, MOXSCRIEFF, ¢, 1,
6tk December 67.\ Genl, Supt. P,y Stores and Workshops.
" No. 319, :

0N, 16th December 1867, No. 3,893,
- ESTABLISHMENT, No. 20, I : The Govcrnment are satisfied from
the exp)

anationg which are furnished in

- this letter that t},q additional establish-

1 %ﬁg:ll:ﬁg‘aff 68 ment applied for is Decessary, and they
3 Peons, at 7 Rupeeg esolve o request the sane-

w g :Fcordinglyr .
1on of the Government of India to its

. employment.
Ing letter 1, sent

(Here entey No. 3,894

Tota) .{.)B
Ordereg that the follow

Ceembey 1867.)
(Trug Extract.)
S
( 'gned) CHARLES A ORR, Colonel, R, E.,
S«.‘C‘rt(d)‘y to Gorernments

To the Genery Superintendent of Publje Work

»  Controlle; of Pubie Works Accounts e d Worksbo;l.
»  Accountyyy Genery), '

Exd.T, 0’Conngp,

Semte . Bem o
B ey P,

-

Popric Works DEPARTMENT,
. Forr St. GEORGE,
16¢h Dccember 1867.

No. 3,894.

No. 313.

To

NDIA.
SECRETARY 710 tHE GOVERNMENT oF I)
- - 1. I am directed to forward here.

ESTABLISIIMENT, No. 30,

with an application from the General

8 Io

) is ne Accountant, a
1 cstablishment applied for consists of o
dditional est:
2. The a

Mr. Moncrieff explaing
Peons, at a monthly cost of Rupees jaOr.s considenily o
Daffadar and (hroe 1 S’tore Department has of lat;a y o conatTan y nereased,
that tho buSi.ﬂcss Ofltlc:with the introduction of the :szd e Storemepers. fiom
and that this c'Oflp((;hesney for adoption, haEs. preven ¢ the apespers from
mended by Mf‘JO" and attention to their legitimate ou
devoting the time

>partment.
ntial to the cfficicncy of the Depa
esse

The additional watching establishe

ired for the
solutely required
d three Peons is shown to be.abzﬁiu_exzensive Store and
ment of one Duffadii‘e a;ublic “property Jnow lodged in
: f valua
rotection o

Workshop buildings.

; °
d
3. I a

. - (=4
1 o ()Ilt 6

I have the honor to be,
Sir,
Your most obedient servant,

R. E.
: £S A. ORR, Colonel, )
(S-gned) CHARLES A S;mtw to Governments

Exd. T. ©'Connor)

- = D 2 st
& g A S A
T VY W .

st

Superintendent of Public Works Stores ‘
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