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Account Documents in use in Public Offices.

Approving the proposal of the Accountant-General in regard to the retention of the — for
cortain periods, and communicating to all heads of departments under the Chief Secretary for

guidance the list furnished by that officer.
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October 1896, 1

in use in the v have the hop,

AgAINst each, Tt iy h
_ oW
to retain any documelit lon‘ga::rv,rh

ings b:f the Boardaof.Reven

state that it Wi'illr1 ;2: Publio offices an,

Pro % 8¢ Certificageg (4o
i Regiater‘z?mm fg;g’ (15(8) ;
" Do ertificatos (g3 11

Fie gi 'ﬂ%ﬁon Slips (967) Oﬂ‘“(%s).

No. 104, Punrrg, 4oy FrBRUARY 1897 :

eneyer : 7-
17 Tecords are not goq] With 1:5::110 ces demand

e the are . dj
ode:— each g‘”?r‘fiffvenne)’ No. 4o g isposed of

No. 104, Pusuic, 4ra Fesruary 1897, 3

Records to be retained for 35 years.

Annual Returns of Establishments (55).
Establishment Orders (60-1: 2: 3).

Orper—No. 104, Public, dated 4th February 1897,

The list is approved and will be communicated to all heads of departments under
the Chief Secretary for guidance.

(True Extract.)

%/ Clief Secretary.
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To all Heads of Departments under the Chief Secretary.
,» the Accountant-General.
,, the Edneatio:i;.l Departmtent.
Revenue Department,
:: tt%: Public Works Departmen with a copy of G.0., No. 1123, Publie,
» the Marine Department, dated 12th October 1896, for information.
,, the Local and Municipal Department,
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6.0, No. 1123, 12th October 1896, .

. 5 Dqstruoﬁon of Recoﬁé. .

' Passing orders on replies from heads of departments <under the Chisf Secretary to Gop. 7
ernment Order calling for,n_aport as to. what records might be penodma]}y dm without

inconvenience. ,
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R X ’ ey — : o No. 1123, Pustic; 12re OcToser 1896. ; o
wmhﬁ_a"}{%’i}f&‘ PusLie, 121g Ocronzg 1896, e e s e A SRR A et
: b T S e b Hik 1 (4) Fort St. George Gazettes when accumulated *for years take up some con-
; , 5 siderable bulk. I-do not know whether it might be the wish of Govern-
; ment; that those older than a certain period might be destroyed. : .
- ve From T.W. RAWLINS,’ Esq., Accogﬁtant-General, to the Chief Secretary to
. 3 ' Goveniment, dated Fort St. Georgé, 23rd November 1894, No. 3562, :
: e 3 ' b 4 - . In rep'ly to Mr. Francis’ reference, No. 2257, dated 16th November 1894, on "
SR ) K _GDVERNM.ENT OF MADRAS, R % i i - 3 letter. from the Superintendent, Archeeological “Survey, Madras, submitting a list of
T . - YL T e » S " papers in his office which might be destroyed after the period named, I have the -
v PUB LIC pgp ARTMENTD o 5‘ : honour to state thaﬁ the period proposed for the retent'wn' of accounts appears to be .
* '. . Fir ‘ . ) .:; 'X, 3 . Suﬁ‘lclent' g : & . A
- & —— g - - . I3 . v : . * 3 ey L . ’
Reav—the following papers; . X e s : L From C. MICHIE SMITH, Esq., B.Sc., Officiating Government Astronomer, to the
5 From Pr., E. ‘HULTZSCH ' ; ERs s 3 et o A " Chief Secretary to Govem;nent, dated Madras, 13tl_1 September 1894, No. 156.
L Govern.ment, dated Bang(’ Ga?:::mln(;’tlﬂ; sEPigmphiét» torthe Chief Secretary to . < ¥ . ~With reference to 0., N 0, 624, Public, .dated 29th August -1894, T have the
. With reference tq G.0 ¥ eptember 1894, No. 329, T S e TCSEE - - hozour to state that in this office, .as a general rule, the manuseripts of all papers that
onour to report that of the Nou b2, Public, dateq 29th August 1894 I Tk SRR - . have been printed are destroyed as soon as it ‘seéms probable that no question involving 3
. office, T am in tpe habit of 3 BUmerous impreggiong of "mmﬁyfi‘;;;, e élaaye thy LR, SO " g pofeterion 1o tho original ' manuscript will arise. The chief exception is in the case
_ the final proof jg passed for ?ggxmg' al’,i,lfh"'“’ Wwhich are printeq imtelym aftt%{ RS- ¥ | ~ * of récords of actual observations and reductions, none of which should be destroyed at
preserved withoqt moonveilfénQe beézm.sé theey mg records of. my office can be : : ~ . any-time. - - : : . 8 e , i ;
. z : AU Palky, 5, 519 %4 e ot 2. The question of records, apart from those of observations and reductions, is in :
v - e i L L : : _ o o this office a very simple one and no special regulations seem to be necessary. '
From th;ﬁ HW’ble Mt. 0. s' OROL : “ s . . : . . - S . y: . 3 X 0‘ R : ‘ : . _ . o 7 5 LR
- Secretary to Government, dateg' ﬁ?ﬁiﬁfﬁ%ﬁ?&zﬁ:ﬁm& to the Chief e 5 From M.R:Ry. 8. MANGESHA ROW, Avargal, Canarese Translator t6 Govern.

i ~ 894, No. s ment, to the .Chief Secretary to Govérnment, dated Madras 13th September
With reference to paragraph 3 of G.0., No. 624, Publio B3 » No. 405, : . , ) ; ), ot
)

- I have the honour to report ¢y - ; 9th Auey . @ 1894, No. 61. %
destroyed aftep two yeaII‘Js e % fhe following records belonging to this oéggﬂsgg’ I . With reference to paragraph 3 of G.O., No. 624, Public, dated 29th August 1894,
o (l) SRR : ; ' ! : e ‘ B O s tho honour to report that the following records in this office may be disposed
(2) Re;zz If):";)PerSE}otf.ca!ndldates' : ‘ : : ~© ' of as shown opposite each ifem :— . . it il
_ m miners : ‘ . g y - ;
. (3) Routine ; : .8 gennd 1. : 53 Originals of newspaper reports in manuseript i e .
5 (3) :11 e correspondence connected with examin_ations_ &5 , Myg;?:l. Go;immgngf)rde_rs abovéd oqetyear gids ws . & } To be destroyed.
. aA . i Originals of translations in manuserip R

: a ’ : 1AL , one year old .. K 5. AP e gt A "

From 0. R. JONES Esq., Chief Preg: \ aay N lif[?::?: %ecf:el?nmgnt Gazettes, ome yearold .. «. ., } g EB::M 46 Yoty

: to Govérnment, ,dated.,Egmor i‘gﬂldeney Magistrate, to the Chief § B ' - ; South Canara District Gazettes, one year old -8 e Baper,

With rotureno t 6.0, e L L2 Soptombey L5 12 et Sreary. . B e e BT ity | :
report that the judicia] r.ecc:);dso. g24; Public, dated 294, ultimo; T by, 4 " . TFrom Lieut.-Colonel J. G. PROUDFOOT, Officiating Paymaster, Carnatic ‘
accordance with the rules framedo .'gresldeney .Magiistrates,‘ooil ¥ Ve the honoyy to : Stipends, to the Chief Secretary te Government, dated (_‘-hepauk,"l?)th .
and eau?e no incoannience. S .ug ‘er Act. III Of 1879. er reZO?:ie destroyed n : SePtember 1894, NO.'491. = e : ‘ .

. Do, g A G S WYy fo With reference to paragraph 3 of G.0., No. 624, Public, dated 29th Aygust

From A. RE b B ety O 1894, °T have the honour to state that the original reports and returns submitted s

“Chiog 3 A, Esq.,. Superintenden L e T S G0 varimant by this office and which are subsequently printed and communi-
,N 131 Secretary t Government ’dated %0 0gical Survey,' Madras’ ote’d' to this office could not be destroyed, as the originals are not filed in bundles but -
B e e ) © Palgalore . g4 Septembs » 0 the b ited in.file books. But many unimportant petitions which are finally disposed of 2
- With referenge to paragraph 3' 2y - ey A er 1894, _a:lg be easily destroyed “after a prescribed interval of, say, six months. In some
I have the honoyr to ren, grap of G€°O-,_ No. 624 Pupli N e et Sifafid MO these documents may be Tequired by the civil and criminal courts for .
Periods named : e following records }cildated 29th August 1894 : c:fses g L : ' ' '
: = : . might he destro gt reference. 3 e e S : T o
1) O aneach ed after the v : Al . _ |
vl (€2 )) Over ten years.— Accountg, y : S : "From Lieut.-Colonel J. G. PROUDFOOT, Officiating Paymaster, Carnatic - .
Sy -Uver three J€ars.—Receiveq and degpy; . y W Stipends, to the Chiefs Secretary to Government, dated Chepauk, 22nd - = R
i & M;.“luued for future Yeforence, s‘;:mhed letters, ox epbeioh oy ; o Lm0 B s _ AR
h o \ m : e . ‘ . , ;
'otli%f g;ﬁ;?mg Orlpmm of PTOgrann:Z indentg, , . ooy e ¥ In reply to your memorandum No}.]b211277, lf’u.bhc, dat:g d191.:h Nt;vember 1894, it
ool als and volumeg » Progress, Pt o g i tate that seven calls have been received during the past twelve
Publisheq, T despafohed lettemm s adm‘lmst.mt-xon, and 1 llﬂYest'gi 1:320;1;03; :tion' 5F ekt o it Coneta ot T I e e X

% .att.er' being printed and
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honour. tq state

1894, No. 532,

There is no necessity

.
W~“’W"'W TR

U8 papers may, T think, b

1123, ‘PUBLIC, ’121'11 Ocroser 1896,
From A. E, CASTLESTUART g7
Arcot, to the Chief Secretary to

2 "

———

SR e ne o

to service of proce;
€ periodically g

Note in Judicia] Department,

t

PRI A A A S

e o SR e o

UART, Esq. Acting Special Agent, South
Goverm,nent, d’ated Cuddalore, 14th September

0. ) Fublic, dated the 29th ultimo, T Lave the
t records relati'ng 8§, extradition and other
estroyed. g

0 retain the papers referreg to for an indefinite period.

(Signed) A BUTTERWORTH,

——

From MRRy. 8. RUNGIAR CHETTY,

Government, to the Chi
- September 1894, No, 82

With reference _ to G.0:, No
ur to report that_ '

ef Secretary

(i) the Te}u_gd newspapers of more than tyq years’ Standiﬂg;
(1i) the Originals dn Mg, of fortnight]

] ~ Pprin :
\ - (iii) the Le islative

i Bills passed into Acts, anq
(iv) other miscellaneius Papers, such ag gpay,
: may with great advantage be destro

From Rao Bahadar g,
ment, to the Qhin
1894, No. 214,

1§ and that T 1k
kept m this office as'gheyy, e 1i o

“service appear.

after

personal, but refer to the state of each chap

From the Rev, §, MOR EY

—

SESHAYYA

in thig office 1ig

E y M.A, —.Biﬂh

A"&rgal, B.A., Telagu Translator .to -

Under Secy. to Govt.

t0 Government, dated Madras, 17th

yed. .

re copies of

‘Government ofders, &c.,

' . ‘ Govern-
Avargal, 5.4, Tamil Translator to :
ef Sepretal‘y‘ t_o,G_rovernmént, dated Madras, 17th septem?)el'.
With*reference o ., No. 624 P At
that T alloy ’ Y e

-

§ L 0p’s Chaplain, to the Chief - Secretary.
to Governmént, 'datedOotagamund, 20%h September 1894, No. 1843, -

In reply t0°G.0., No.

The Bishop does not

From Lieut.-General

With reference -

1894, T have the honour to
subse
Unim

. Agent, Pondiche_rry and Karikal,
dated Pondicherry, 20th Septemper 18

to paragraph 3 .p G.0

quently printed and

624, Public, dateq 29th- Augi
by desire of the Right Reverend the B;
retitrrs of sacred offices which are

twenty years, the usual term of a (

Propose to destroy

——

H. McLEOD, R 4

lainey,

to the (hj

the trienm'al

, Her Britatnie Maje )
ief Secretary to

94, No. 141

-of personal work
plain’s seryige,

returns whigh are not

,Mw,‘;ﬂwww-n~~~""'&?;1"'1123’ PusLic, 1216 Octossr 1896. & A eny <

i 1d l'k;awisé be d(;stroyed:. Police Weekly Circulars for the last three years
nature could Ii :

m
g )

Sadts ; ' file of
d to be kept as a permanent record, may be periodically destroyed and the file o
ordered to be

; District' Gazettes and ¢ Journal Officiel ” may be destroyed after an interval of one
the District’ G

; 8 stroyed.
st | - s
* .

: o e : i tationery, Madras, to the
e ., Acting Superintendent of S
i FromCl]I?:- f"P geeRletEg’ ggs((?lréve:nmegnt, dated 21st September 1894, No. 1531.
ie .

: wve the homour to forward herewith a list of the records of the Stationery
"~ T have the 1

! howing what papers are to be retained and what to be-destroyed periodically
. office showing w

Public, *dated 29th August 1894.
i i raph 3 of the G.O., No. 624, blic,
as directed in paragrap ' die . : e

ExcLosure.

: : e Rl to be retained and what to be
. fice showing what papers
Last of reeords of the .Stf;._tlonery o d?a'stroyed a8 dically.

" To be To bz:d
. Deseriptio§ ot records. h = xe i re?tgAlx_iid. . dealt;:;' ’
1. Almansocs s e .o i ; i
2. Army lists_ ce e . i i ",’ -5
2' gt:.zfggzsg' Orders 'o.f I:’[ie;'E)ieelleno).7 the Com-' A :
: SRCHEEE o o Ty v RS .
5 G(l:rlxaérrlglel(');gérs of His Excellency the Governor . e
v o1 Y .. .. - » L -
. in Coungil e % . ! a0 A
ent orders receive At : ] |
?- gg::i;%n:egisters  (correspondence) .. . :’,
8 -Deépateh registers ( do. i, & : o
9.*File of despatch lett.ers Ja £ R & ” : A
10, Office copies of contingent bijls . i ars SR
¥t Contingent vouchers 3 Pa ; = : -
12. Contingent registers .. i e % y .
13. Acquitfance rolls . - .. - v ¢ v
ig gzszb:g::gents sent to Accountant-General. Syiar o

" . s

16. Ledgers ..

ol .D. i . ¥ e < . 55 ,’
17. Office copies :ifptlg | utvowes' : ol .« For 5 yoars The rest
"+ 18. Treasury rec Jig o} ¥

Y E oy e S . ”» .

19. Bank receipts '.e.nt otd i el < » E s

3(1)‘ gg:ﬁ;;i?tl;n ng:eI;'rvice books sold by Collectors, :: :: o .
J bOOkS “e - ¥ o 54 . & : & e . B

'%{23 %tgggipt registers (stores) A PR R 4

24' Tssue registers (stores) .. WA otk Tl 3 iz
=y 18— . . s Sy r ”»

gg' iggﬁt’s for rubber stamps e e s

‘9m * ices .. BN L 2] : n
gg {)nrcvi(i)xll(;y letfers received £33  Bor 3”y oo p
29, Tonnage statements .. . .. ! o e o

. Tonnage books ! .. For 3 years * The rest
30. Tokg,]wijs il o AR o ent,

: g% f:;}oi?:registe‘r&kept by packers MR L 5 &

gi ﬁgg%:vllﬁg;ené .for printed for@p .+« «+ Forl year

3
gk Nil. All
35. Estimates f]'.‘OI.n ome-er; . t* : : . e » »
36 de]icat&coples Of 1 ellﬁ 3 .. FIER e ’ » . g L2
37. Stock-taking statements T

* Discontinued.

o By
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‘ .- the rest destroyed, as aH. important notifreatio
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No. 1128, Pusiac, 1218 Octonsr 1896,
MWMWN

From Surgeon-Mp.jor-‘General C. SIBTHORPE, F.R.C.P.I., Surgeon-General with
the Government of Madras, to the Chief Secretary to Government, dated

'22nd September 1894, No. Tour 2—11.

With reference to G.0., No. 624, Public, dated the 20th August 1894, I have

e honour to submit the following proposals regarding the periodical destruction
“of records in this office :— : ) :

(1) An ordinary routine P.M.Gs. and other t;orrespondence dated prioi' to
1880 may be destroyed, but important decisions, rulings and correspondence however
old -shoulq be carefully preserved,
(2) Similar drafts of all routine
+  office prior to 1880 may be destroyed.

(6) Posting file books prior to 1830 may be destroyed.
. (6) Office registers .and*
destroyed. o el WS
. (7) Madras Gauzettes, G{;O.Gs.,'G.O.C.G‘s.,‘,ﬁleé,' &e.,
twenty years and the old- ones destroyed, exe
. lmportant notifications or orders are published.

(8) India Gazettes and General Ordersg may be kept only for threo yéars and

18 gre invariably republished in the

: may be preserved for
epting of course those in which any

-

lotal Gazettes and Government orders.

(9) Old Army Lists!, Almanacs, obsolete regulation boél‘m.‘and other publica-
. tions or reports of -antiquity which are not likely to be of use hereafter may be
- destroyed. - iyt : ;

(10) Monthly hospital statistics may be destroyed évery second year and the
ammual statistics every third year, as the latter may be required for reference

during the compilation of the triennial report on ecivil hospitals and dispensaries, &e,

-which, in the opinion of the Surgeon-General, may not be required for future refer
may be disposed of according to his discretion. * 3

2. Such correspondence and books, &c., as may be safely sold to a conh‘ﬁctor

may be 5o disposed of and the rest burnt in the Presence of the Surgeon-General gp
the Secretary. . :

3. Every fifth year the Surgeon-General should exam}ne both old and new

records (since accumulated) and order the destruction of _th ich in his opin;
would not be needed for future use, ' .ose which in his Opinion

From E. TURNER, Esq., Actin

4 g Protector g f Emi C e
" to Government, dateq Madras, 99nq Sep‘zefng;‘g{%%ii: ?Oi.shﬁgglef Secretary

As calledfor in (.0, 3o 624, Publ;
to submit a list showip in detai] whas o> , 10,
destroyed in this department. "~ ¢ Tecords thould in my apiniog, be periodically

indices may be kept for 25 years and the rest

. raviowing the budgets or annual reports, will be deetrf)ygd after the budgets or reports of the

from the date of the Government orders.

: retained in the offige after the next budget or report has beeg reviewed.

=" o~ ; Sy O
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No. 1123, Pusric, 1215 OcToBER 18.96.' T

Excrosuze.

.L‘I.BT shox;fing in detail what records should be periodically destroyed in this department.

The period | ' .
after which :
Nature of records, ’ th; Z;ogr;ds B oniarki,
destroyed.
' f si i ‘ : o8 yoars! Y s . :
f sickness in dep6t (Form No. 13) .. Vide No. 210 of the emi-
g:::ilf‘i%a(::e st)Of medical examination of emigrants (Forfn Do. | gration  ralos 5
- No.22). ‘ 05 D .# under - Aot XXI of :
Surge'on Supetintendent’s journal (Form No. 47) e Do. .}| 1883.
. Return of choléra cases (Form Ng. 51) . 8 0. -
: depot arrival report (Form No. 15) +«| 1 year. )
= report of removal of sick emigrants (Form . Do. ,
» 5
. . No. 16). . { V .
repor: of e)migrants in outside hospital (Form Do. i
” -
: . No.17). ; , :
report of casualties in depét (Form No. 18). | - Do. Vide No. 211 of the emie
- Master’s application for first inspection (Form No. 26).|  Deo. ghation “Tuldsfumad
Certificate of Surgeon Superintendent’s examination of] Do. > woder . Aot XXT of . -
‘stores shipped (Form D 0. 27). : ; s v 1883, :
Certificate of supply of drinking water (Form No. 30). o. :
\ ",y - of shipment of stores for native crew (Form| Do,
» $
No. 33). _
of medicgl inspection of crew (Form No. 45). Bo.
Final certificate (Form No. 42).. ... ke Do, )
Copies of agreements .. o S s ; :1:5
Stationery indents - Vs ii Kok | years,
Unimportant routine correspondence . . et 2l g years.
" Periodical returns and statenients - oo es|8yearm-, |
Petitions from parties for permission to search for their| 1 year: !
relatives. ' : '8 g g
ipt copy of the administration report and state
mg:;:srig.;ftgg they have been printed and comml}nl-
cated. ’ . : "

G.0., Mis. No. 1911 L., dated 27th Septémber 1894.

a A .‘ f ., )
ing, with reference to- G.0., No. 624, Public, dated 29th August. 1894,
ABﬁR&C: }ﬁu_lg;of)?%iilﬁozll amlie]&ll‘mioipal Depa;tment for the destruction of records with the !
Cco y o -

~ remark thatthey have been found in practice to work well,

ENCLOSURE. . ¥

-

R At tion of records in the Local and Muhioipal Department of the €hief °
Rurzs for the dgsfruc 10n ! Becietariat,

] i llotments and transfers of funds will be destroyed as soon as the *
lt;g (ﬂaf}f? ygsgﬁglgv%i:h the allotments and transfers relate have been disposed of, y .
repor :

2. Papers regarding the appointment, by nomination or election, of-members of Tocal
. Pa

- B rds asid Municipal Councils will be destroyed after the expiry of the term of their office, i.c.,
o 04 »

ears from the date of their appointment. . "=~ 3 :

after thx;e y eaiﬂe_ arding the resignation of the members of Local Boa.rds and _Mmclpsl Councils
.'1'}?' degélt):;;edifter. two years from the date of the orders accepting the resignation.

s 4" The originals of all letters, reports and statements, printed in the Government orders

following two years have been disposed of.

ki . 11 audit reportsy sanitary igspeétion repb::ts and general subject letters,
hi }?,-m"l;h;r?ﬁgénﬁs t(;fea(}oa\';;rnmel};t orders disposing of them will be destroyed after one year
whic 1

‘annual reports

: y - . K

ix ies of the Grovernment orders reviewing the budgets, 1

d &e (i);‘s!gegiﬁlf p;foﬁgfi)fs the Accountant-General -and the Sanitary Commissioner. need be
an : .

.



- years from the d

. the Head Clqu.
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No. 1123, PuBLIc, 127 Ocroser 1396

7. Only 12 spare co

e

pies of other Government op
ate of the Government orders,

8. Only two.spare copies of the Government orders of othep depart
the office after one year from the date of the Government orders,

*9. All « lodged  papers wil] be destroyed after one year from the date of lodging,
10. The morithly statemerits of receipts and charges furnishaq by the Amountant-GFqneml,

oxcept the supplen_lental account fop Mareh,_ will be destroyed after receipt of his final statements
for the year to which they relate, and the supplemental acoounts fop March will e retained. for
the next t.wo Years. . ; . ) :

dérs need be retaj

ments nesd ba retained in

; April, May ang
papers which may he destroyed under the gh

_ , ) Worthy o preservation., the Head
' records for Preservation, and j '
doubt; he will take the orders of ¢

ned in the office”after fwo .

A A A,

" e pernes A A - A 9
vao 1123, Pusric, 12t Ocroser 1896,
e b ) ?

0 i ome useless after
learly certain classes of bulky 1‘eer011 ds \31(1)103011)192 STt s ey
plan is to ma_lvli1 outdcd%iltr}(;y them at fixed intfirva%?. 11)‘(;?1 ; (-A.aI:-ried HETA
sl el B regular destruction being c
: ly to resu
rules will be like

omplicated or subtle
: to attempt to la}_r down an‘yv comp S
S BDd?)ié?}?llcee on different topics, or to div 12;rpapselizh 5 Cacs
distinetions between C?Itl ei?ed for ten, five, three, two and xogfblyishlﬁent 3 liboral. but
Ll sty leba carried out in ofﬁces'where the eslf ol L
well on paper ?md bron. 1()319 Appended to this letter 1;:‘:?3 F ol At by
< Ao ImpraC-tltC : ved at the end of three years. - 1;\ bt oy st
s ii(es £ Of'ecords in this office will be re 1(;(; axo fopomt ot
is adopted, the bulk o rs will be reduced to a minimum, s % Cimatyrtey e
A i pape" tained without limit of time. okt SERHH et canehas
in this list should b?l g d simple, I would submit that §1mlp ded)in Aidio A7 e
Raposed isl . l'lllln];zeca?;ied out. Some of the papers inclu
that the rules w1

. : r, but it appears
’ clier without danger,
ears might be destroyed ml'lCh 012:1 (tue category in which papers to be
ho First A g tant. it o ey Y ey e af:erl‘zlgrl;?:; ’{hem a little longer and have only
° UIrst Assistant, h better to reta laced.
, 12. Papex:s totally destroyed wilt be 50 markeq in the disposal lists by the Head Clerk and e destroyed should be p PR
initialled_’by him, : - : . . . v ] o e
. i s o J. F. PRICE = L N
29¢ May 1892, " Chief Secr;tary. o B Records to be destroyed at the expiry of three years.
: — : e .
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From J. D, REES, 4y C.LE., Persiai anq Hindustani Translator to Govern- oy
ment, to -the Chief Secretary to Govern
894, No. 60, _ '

£ istriet and subsi-
terly, and annual statistical I'I‘jggins i(:ir ;:;t;: LC%S{%’I-—CLXXH,
¢ ] P 2 a A =
~ (1) All monthl)éxfl}‘ali,_oLVHI, pages CLX dCthereWith except annual lists of estabd
O.hepauk, 3rd October . diary jails (pages de) and correspondence connecte T de)’ SR T LR 61 il i
adds 3 Appendix I to "Ilm}c Cgs e()Pt;o'e CLIV, Appendix III to Jail Co R
; t and civil store 8 : tatements, statements o
hs&ﬁy. ; ) bstracts, batta statements, diet and s;o:tl;ﬂs;asi:ltzments of sub-jail
m (2) All copies of minor a I‘Ogres’s reports of manufactures, 51;]08 connected therewith (pages
moneys remitted to tr%aigr%i)jpection statements, and qorieIstz(I’l Tail Code).
charges, canc?jlfd ‘éoxui\? éKIX—CXXII, of Apfp e:dolfxbﬁdget allotment, statements of charges
—CV, CIX— nce connected with transfer. _ jails.
CIV 3) Allfcorrez}lliglfgx‘l’niﬁt-eeneral, budgetee(:lst;rizlxltii :rgg; %:lly 2 st onery, .ofdbo:;{s and
ipts from turns connec 3 g d annual indents.
and I&zc)elgll correspon&i iﬁiggﬁisg,ixcept the oﬁ‘i?e ('01}3)16:2 i(1)§ c?;rllsd()h(};zif-espondence Sosihoatisl
3 an . : rts of su =]
forms, and of arms ts from inspection repor ol der
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thel'e‘m)t 1All returns of Port Blair release
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* .

overnment thereop,

3 - Fromt ]%RRy M. I%RISHNAN, Avargal,‘ B.A., Acting.Mala
- Y0 Government | 0 .the Chief Secret 5 ;
Oetober,18'94, i\’o, 102.. 1e eer_e'ary to» Gm_rernment, .d
In reference t, G.0., No. 624 S ’
i]orno‘ur' to reporf that the f’(5 lows 3 ;’eeél:dgle, dated 29th A
elow :— .

yalam Tranglatoy
ated ‘Egmore, 3rq

sl

(1) Malayalam newspapers,

- : ; hers, &e. !
. ing letters, forw ard_}ng hills, vouc- al’s correction
] B, (7) Call mem(;randat;'trl‘;:llol? eﬁéfﬁxﬁ:’% Sch(&d C.omlnzlgz tss;lvsi;lx‘sgig:n?fg:;d, vaccination
- ' ’ e 3 ) Notices of meetr fdespatch and arriva _
anuscript copies of both the fortn.ighﬂy and, annual reports op M.alayahm oy - memgﬂnda on sick returns, reports o
R e N S, T 3 . roturns. o favot of remarks.
S~ {8) Manuscript copies and proofg of Malayalam translationg, - ' the Judicial Department, for fav x
(4) English translationg of Malayalam Petitiong, . R : I Referred to the (Signed) 4 I?BICE:t
k! . To be s01q ‘as waste j)apeﬂ. . : <_ Fort St. GEORGE, Chief Secretary.
*  (5) The Malabar District Gazette, ot el i 5 16¢h November 1894.
' | - SR . S P R _ No. 2408,
’ From A. G, CARDEW, Esq., .4 »‘U8., Tnspector-Genepy] of Prisons, to the
7 Chief Secretary to Government, dateq Ootacamund, 1g¢p
+ No. 6001. - ¥ .

Oct;ober ‘1894 -

. - : icial Depart-
z the remal‘k that, from the PO]I%t Of. W%Yeof the Jud P
Returned, with Geeneral’s proposals appear unobjectionable. RTH
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In reply to G.0., No. 624, Public, dated 29th August 1894, T have the. honoyy . v , Under Secy. fo Govt.
* . %o report that ¢omplete ruleg Tegulating the Preservation and destruction of records . - 3 December 1894. I

S in jails were sanctioned in G.0., No.'1174, dated 4th June 1887, and haVe beep - - 3".0[

brought up to date and embodied iy Chapter LXXIV of the Jail Code, A circular '

has been issued to Superintendents of Jailg calling on them t,
'+ . Provisions of thege rules ha

! . LE., Diwan
the ' Hon'tle 8, SRINIVAGK RAGHAVATYANGAR, o Sechenuty
i om o o 1. O eg]- ) : No. l-r44.
‘e Fr Bahadur, In5550322338g;it allam, 19th October 1894, T. No. 57
- » to Giovernment,

to G.0., No. 624, Public, dated 29th August 1894, 1 ha‘.'e the
‘With reference to .0,
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them to notice thig matter specially ; i :

2. As regards this office, thy
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" and that thero shall } ity

honour to report as follows. 3
bt : ; s shall ll))e ag simple a5 possible

. o ot 1 Decessity for any pretence of serutiny hefope destruction,

this office, where Wwork has increageq a good deal of Jate 7 Srel

-available “for carryi
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5. Such of the document or fees receipt books or other registers or files only as have beén
completed should be entered in the list of records recommended to be destroyed.

6. Copies of A, B, C and M-R, monthly returns received from Sub-Registrars and filed in
the Registrars’ offices may be retained for three years and then proposed for destruction after the
triennial report has been submitted.

7. District Gazettes should not be destroyed but sold by public auction and the sale-proceeds
credited to Government and entered in return B.

8. The Presidency Administration Reports and the vernacular calendars supplied should be
bound and preserved for reference.

9. The lists should be submitted to the Inspector-General not later than the 1st March each
year so as to admit of his orders being communicated to the Sub-Registrars in time.

(Signed) . SRINIVASA RAGHAVAIYANGAR,

(QOTACAMUND, _
Inspector-General of Registration.

29tk September 1892.
To all Registering Officers.

From H. B, GRIGG, Esq., c.L.E., Resident in Travancore and Cochin, to the
Chief Secretary to Government, dated Trivandrum, 24th October 1894,
Ref. on C. No. 2898.

In reply to G.0., No. 624, Public, dated 29th August 1894, T have the honour
to submit herewith lists of papers in my office which might in my opinion be
periodically destroyed. As will be seen from the lists they relate to papers in the
Account, Treasury and General Correspondence branches of the office. In regard to
the papers of the two for!ner branches, I would suggest that the opinion of the
Accountant-General be invited before final orders are passed.

ExNcLOSURE.
Liasr of records in the Resident’s office.

Account Department.

1. Daily reports of the treasury (this is only a copy of the cash book).. 1
2. Challans .. e o Xt 3 o uie e v
* 3. Accountant’s daily palance sheets BT ey - s ot ds
4. Payment orders to treasury .. o o P o «s.. 10
5. Daily ledger abstracts of receipts and charges o S R A

6. Copies of travelling bills 5 .. ‘. g Gty

7. Detail minor bills of Saderward and contingencies .. i gL 805

8 Deposit registers, Revenue, Civil Court and Criminal Court and re-

. payment register L e s e 05 &5 ]
9, Stamp accounts (Postage, Telegraph, General and Court-fee monthly

accounts except annual accounts) .. 45 aw o GRSl

10. Government promissory note registers . . % ar 33 et

may be destroyed.

11. Government interest receipt, old files ..
. . not to be destroyed.
5

12. Stock note accounts of all sorts
13. Currency note returns .. b . o u % i
14, 0l1d Savings Bank accounts and pass books (except ledgers) . . may be destroyed.
15. Money order accounts .. " bk o8 7 = do;
16. 0ld advices of bills, &e. . . R S e gl = 2 Cons

terfoils of receipts .. - s cie ok "o .. 20
! ig 8%1; iopies of periodical accounts sent to the Accountant-General .. 15

19. Superseded Codes, circulars and spare copies of such .. . - not to be destroyed.
90. All unimportant correspondence such as letters from pensioners, requi-
sitions for hundies, &e. - Vi A S ol !

. Treasury Department. .
1. Treasurer’s daily balance sheet. .

- =2 gin $ T Srehdi

2. Stamp accounts (store and sale) e S il ¢ & oI 'l

3. Indents for stamps .. s - [ 1

4. Registers of examination fees .. § k| &5 e L 8

5. Shrof’s rough chitta .. i S e e 4o e rods
-
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List of Records permapently retained.
" 1. Receipt and expenditure of service stamps.
. Acts in force. 3

. Orders of Go_vérhment relai;ing to offices of the Private and Military Secretaries,
. Government houses, furniture, the contract allowance, &e.

. Cash accounts, vouchers and receipts. , |

. Pay abstracts and acquitta.pce rolls of office establishment of the Private Secretary. «
Circulars from the Accountant-General. . . .

Circulars from the Controller of Military Accounts, =

. Government Orders, &o., relating to His Excellency the Governor’s Band.
Governzgent Orderg,-&c., regarding His Excellency the Governor.’s Body Guard.

e 2

©® oo s

.- ————
¢ .

. From J. ANDREW, Esq., Political Agent foi Pudukkéttai, to the Chict Secretary
to Government, dated Trichinopoly, 10th January 1895, No. 186-0.—35.

honour to enclose lists A and B showing the different periods for which I think records
ghould be retained. : :

2. I bave recommended very few sub-divisions in point of time, 7.e., I recommend

With reference to G.0., No. 624, Public, dated 29th August 1894, I. have the

"that papers that need not be permanently retained should be destroyed affer either

fifteen or three years. I have thought it as well to recommend only two periods and

_not a large number such as is to be found in the Revenue Department, viz., 1, 2, 8, 5,

6,10, 11, 12, 15, 20, 25 and.50,'as I think the less complicated’ the rules are the
better.. For most of them I have fixed a pretty long period, viz., fifteen yearsy and it

will do no harm if papers of no great importance are retained for that period. This .

classifying of all destroyable records into only two periods hag the merit of simplicity,
in that the papers to be retained fifteen years can be kept in one place in the record-
réom and those to be retained for three years in another place. At the end of each’ all
that will have to be done is to have the papers fifteen years and three years old
removed (under proper sanction of course), and their places supplied by the «records of
the coming year. The?@ is plenty of. Spaces in _the Political office to hold all the
papers for the periods now recommended without inconvenience. : et

-

- —

Excresures.

. 3 .
$i AL, X b
. .
*  Records fo be permpanently retained.
Bubject. ! = pervtvngflgxlx?or ._
; g destroyable.

* 1. Acts and regulations T e & 4 P e 1
9. Administration .reports, annual budgets and correspondence
Deo..

connected therewith, including reviews S i LR Sriad
3. Books and periodicals (provided that old editions superseded” -
. by new editions may be destroyed when no longer required). Do.
‘4. Correspondence with Government, the Dewan, and members .
of the Tondiman family relating to matters of Political s
interest or which are of permanent importance *.. . . Do.

5. Government Orders .. .. I F vas i _Do.. 3
" 8. Irrigation- and Boundary disputes between Pudukkdttai and.
Bl‘itish Ten‘itories . iw . o m . i DQ,
7‘- Pudllkk6ttai G&zettes .. o 3 ..- " o‘-‘ .. - e Do'
‘8. Registers of correspondence and other important registers .. = Do,
Season Teports ; ge=" ' :
9. Statistical .. { Price lists .. s . e serci =1 D,
Rainfall reports ..}

10. Registers and returns of births, deaths and marriages ., * Do.

o
-

*
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B . | From the Government Solicitor, to the Chief Secrétary to Government, dated
‘ | Madras, 4th February 1895, No. 53. .

With reference to the G.O., No. 624, Public, dated 29th Aug_ust 1894, T beg to
report that, so far as I am aware, there are no Government records in my office which
“should be destroyed, and it would be quite impossible for me to devote the time to go
through all the records of my office and select what, if any, might be destroyed. ¥
. need hardly say that my office differs materl.al'ly from other Government offices and it
is impossible to say that the records of a Solicitor’s office will never again be required,
as a matter which has long been disposed of sometimes crops up again, years after, in
~ connection with some other matter.

: : (Signed) = E. BARCLAY,

Government Solicitor.

-

Froin the Commissioner for Government Examinations, to the Chief Secretary to
Government, dated Madras, 4th Fe%ruary 1895, No. 283.

With reference to paragraph 3 of (+.0., No. 624, Public, dated 29th vAugust_1894,
I have the honour to report that the records specified below may be destroyed after
the expiry of the period noted against them : — 4 »

(1) Petitions .. ‘e o' e .. Bix months after disposal.

(2) Candidates’ applications .. oie

(3) Examiners’ mark books .. iy

(4) Statements and returns from Primary \ -
Examination Chairmen.

(5) Financial statements from treasury { Six months after submission of the annual
officers. report to Government. & '
(6) Re

3 } Fifteen months after receipt.

orts and other statements from |

xaminers and Chief Superintendents. )

(7) Contingent bills from Chief Superinten- ; i

dents .. o b .o Two years after final adjustment.

(8) Essays, plans and field books from candi-} . :

" dates. :

; Ool'regpo En s o ; . : A : (9) Letters and other papers connected imme- >Three months after the publication of the
and the Iikéce “Qunectaq . - o5 SRTE R : : A : : diately with one or other examination results of the examination concerned.

n I e bi Proceggeg Yt : g g when in progress and of no 'unpo;‘tanceJ

3 Sp::mpo”fﬂn.t Papers o * ; "?x-tl‘aqiﬁo-n'o ¢ ;11 ; _ . i aft,er the examination is over. ; A
2976 Copieg o G re . e g Minglg, 350 ‘ (Signed) D. DUNCAN,

2 No. 1638.

With reference to paragraph 3 of G.0., No. 624, Public, dated 29th August 1894,
I have the honour to submit a statement specifying® the records in my office, in the-
offices of the inspecti_ng. officers and in Government colleges and schools which,
T consider, may be periodically destroyed. - ;

P’r;)v;d 18 :ot Cons; dez-éd‘;eg'men. < Commissioner.
t » . - - - . - v
*  DPreser; . any g ré 7 Xt . 3 : "
+" aho uldl?,ide'?fger ] ‘Zpers may. b, olitica) o of ‘whi, i 8 From the Hon’ble Mr. D. DUNCAN, a.4., D.8c., Director of Public Instruction,
R p‘PGrs. ‘ f' red in :f:‘::;ig;der : i 1 : f to the Chief Secretary to Government, dated Madras, 13th February 1895,
3 - & * 5 4 . v i p ;

ENCLOSURE. B

STATEMENT SHOWING RECORDS WHICH MAY 'BE PERIODICALLY DESTROYED,
- -

(A) In ruE OrFIcE o¥ THE DirEcToRr.oF PubLic INsTrUCTION.

After an interval of one year.
Annual returns. = gt

Quarterly returns of unanswered references from the ingpetting officers.
Monthly statement of results grants from the inspecting officers,

~ Mark books connected with the Teachers’ Certificate examination.

Applications for employment. - .
Cc?rli'espondence connected with leaving certificates.
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](3‘0pie§ of grant.in-aid bills " After an interpg) % A e e - & : No. 1128, Pusuic, 1278. OctopER 1896. 19
and E lists of tesul . o two year o et B S e s : L L s e
iam A ts 8 h S. &
iaries ; chools,
gmv(aﬂig;l:ﬁgﬁahng g%zers. - : 2 . . After an interval of three years.
istrict Gazett T SN : ; - 3 Inspection reports.’ ' . '
onthly statemeglg;xc;phui portions relat; o . “Warrants, orders of detention and reports. from magistrates, &e., of discharged pupils, received
. gonthly return of lgavwor done by the il::gg to{.Eduditional matt X . in the- Reformatory School. ; 4
. alf-yearly roturns ﬁ-oen’l ?,ﬂng‘egm%ts, diﬂnlljilzals azgi?f"' e B - 2 : . After an interval of five years.
&nd 50110015 nes frOm the = S -
% \ 1nspecting officer Bonds executed by students under trammg.
8 .

After an inlerpal of three .
% Endorsement—dated 20th February 1895, No. 347-A.

and lOWer 9000ndar ¥ 50}10015 £ vy . o5

T ; After L : ' = _ ‘ The following are forwarded to the J udicial Department for favour of remarks.

ns i - : an inter g B :
pection raports of s interval of five years, E (Signed) - J. F. PRICE,

! hools. e B : B Chief Secretary

- - - N v E . s
B i orsis & ‘ :

b, 3 E OFFIcEs OF Trr Inspzorine O " From Colonel H. W. H. COX, Commissioner of Police, Madras, to the Chief

Annual returns ' After an interpal of on Tt g J ¥ Secretary to Government, dated Madras, 22nd December 1894, No. 146.

2 y e ye - - ‘ 7 o
gﬂarterly returns of unanswered ref ol ; : With reference to G.O., No. 624, .Pubhq, dated 29th August 1894, I have the
ﬁz;lthly statement of results relerances. £ honour to inform you that the instructions laid down in Appendix D of the orders of - »

e-table of training institntgi o"’n“m i 4 ) ; o 8 ’thettléladl;fas Police published by the Tnspector-General of Police are observed in the
. gt : , ek ' ~ matter of records of the City Police. ; E
] ‘ Aftor au st Sl e . : 2. As regards the records of the License Department of. my office I consider that
o gi:;gs}ﬁfh.m ‘:t{esults schools. . of tuo years. ; - all registers of licenses issued under the Indian Arms and EXPlosive’s and the City -
K Travell lzlﬁgw a;x:g giﬂliloem, Police Acts may be treated as permane it records and that the counterfoils of licenses
g% Distrioumgt v A Nl tinz S lsil}e}(li zlﬁlder the :guboveil Acts be destroyed at the end of the year following that in
B Miilily atatamiont. o L relating to Educational matters . which they were 1ssued.
¥ Monthly refurn of lea B Licaritn : 4 A N AR ' '
AT i ve, appointments, dismissal e
. C Form applicati d ) ssals and fines 2
Ey : L P p cations. * J d . 1 5 »
i Diaries and report sh e Ly : } From M. HAMMICK, Esq., L.CS., Inspector-General of Policeeto th i
o ; report sheets of inspeot ) o the Chief
B Register of salary-grant eehoolsztffc:‘l’gﬁhn::tim. ; . ; Secretary to Government, dateq Madras, 18th February 1895,,No. 870.
e nglster of results grants. . s ; ol B 4 ,
3 A l#lsceﬂaneous prbe - iy, LR I m gy 5 thth re;ferex;)ce{o G?t, No. tG.ﬁ, P.ubhtgﬁ dated 29th August 1894, I have the
B : A A h : . o honour to submit a statement showing the records of my office whi
s ' and pass lists relating to grant examination. periodically destroyed. : 7 o in Rl
.. A .
‘ After an interrval ‘ - L ' . e
4 . al of three years, ¢ . s
ot Consolidated reports on primary and lower secondary school : W ENCLOSURE. :
% il Ligr of records proposed to be periodically destroyed with reference to G.0O., No. ‘624, Public
S - e o Yo o soe e : | ‘ dated 29th August 1894. ' : ) y
Tnspection reports on colleges and schools. 29 : - g RS ) - b ;
1 ; 5 1 Name of record. of :;zg_ ; e Ea
(C) In CorLEGEs AND ScHooLs B x . L T s, tion.
- . s ~ » o o . . -
oz Ater an interval of siz months : : ~ Printed papers. ; - | YEARS.
Applications from students or their parents or gnardi : , . ot : g v :
acquittance certificate in other than training. e ﬁtutig:: for leave, promotion, admission and R - Re(fort on the Administration of Criminal Justice, Madras Presi-| 5
3 ’ g . ; ency. : :
: . . B e g : - 5 Beportyon the Administration of Oivil Justice, Madras Presi-| -5
. : 2 After an interval of one year ; - 8 2 S _ 8
Admission, attendance, gymnasti - ; 3 -2 Jail Administration report .. L o #ie - iy 5
Annual e ooty » BY ¢, corporal punishment, scholarship and library registe - Annual volume of the Sea-borne Trade and Navigation of the| 5
4 Monthly return of attendance of f ; i e - Madras Presidency. i
masters. . ;
. Time-table. 159 ~ Report on the Administration of Abkéri Revenue b o a
~ Miscellaneous returns and accounts. 3 A De. do. of Salt Revenue ... .. ..| 3
g ﬁcﬁool- B reiseits Wl Bt rearly abtins ‘ 7 v Replo)rt on GriminaldJ ustice, lgy%er?b;d Assigned districts Py® 5
isters of eriticism 1 : <IN o L § 0. 0. entral FProvinces oot i 5 5
Llel:;glmry regmter; sm lessons and periods spent in practising schools by students under training. ; B‘o' go. gua‘}?a 5
itiBoatcs of health ; ¢ : 2 o K ; 0. 0. udh .. o o o 5 2
iy , age and cond.uct and acquittance cerpﬁoates produced by students on ¢ S go. : do. gunjab AL R AP
Applications for admission, leave, &c., in the case of training institutions . & s AORE e+ T s 6 eef| O
. . 2




R e L R ,.
MMM\AW b4 i | -
o No. 1128, Pusuié, 12w Oocronss’ 1898 = e om Danm R i e
A A o R A R IR i A i <eHl S 4 v . v | et T e T e i
List of records proposed to i & W_WWM““_'M**W“;—W : ; List, of records proposed to be periodically destroyed with reference to 0., No. 624, Publie,
Prop be periodically dest
: : e 29& Aelsr g&eglgg;th reference to @,0 No. 624, Pabli i dated 29th August 1894—cond.
Rl —cont. ERGA ea? o LRRGE
: — TR . v Period
Name of regord, Period g Name of record. of :(re;,gn- Remarks.
Oft!_'eten- Honiels tion,
10n. i}
* Printed papers—cont. . T R s
wre Py RS. :
Judicial Statistios, England and Wales Manuseript papers—cont YEARS
Criminal and Judicial Statistics, Ireland . - LU SR Ny b il : '
eportoon N Ad;nlglstration of Civil Justico in 0.0231’8 BN g A Special report on dacoities o » s 5 ot MEs{ i |
Do. dg. o£ Central Provinces e 9 > Itinerary report of Superintendents and Assistants and days 1
- Do. do. ?)f Euugsxfi) i 2 speut in camp by Deputy Inspectors-General.
Do do. of Oudh 2 List of stations unvisited : oy gy i ;
Bg' POH;? Supi')ly l(:f clothing, Burma | : o g ]si‘?:ttxfrrﬁegg :vi,g;.iige;i(f ss?xﬁ?nonses 1
: - working of "t i ST gt o i) =i ;
qu.nge and Reyqnugngoounisi;?a{:%taaagvg.?ggz tlgf algiment v 5 Do. of murdprs,_ct;lpil_olpdh(i)mwldes, &e. }
Statistics of British India for the J udicial. and -A. R 8 B G s BT OO i :
Departments subordinate to e R an dm1mstrat1vg 3 Do. of fires and property lost I This 1nrormation
Annual returns of Civil hospitals and g.lig ezpar_tment. ' Return of depreda:tprs, sy fh i = o B : > Pl mbOdJed' .in
Report on Vaccination, Madrag Presid it . 2 Statement of dacoities classified with reference to property lost ., L Poh.ca Adminis-
Avyikiid) Retqrma of Or&nanc:a ol ency ¥ 2 Do. of robberies ' = S 5 o : 1 l tration reports.
Do.. Medical Report, Government Lyih.g.-in hospital . . ; - Do. of house-breakings . .o { :
s {)qb'li igorz <1>1n Lunatic Asylums P e ; g Bo. of ca(titile tneg"lil:sﬁs : : 1
stablishment list of t i " o L . 0. of ordinary the - o :
ivinezias v Secretary to Government g . 2 Do. of offences under the _Am%s Ac.t h " S ik 5 1
Man ot Do. of cognizable cases tried by High and Sessions Courts . i
e i Do. of referred cases .. SRRt A o i 1
Officers’ travelling bills , 1o Deo. of attendance of oﬂix;s at Sessions . 1 ‘
atta register of inspect h ) o by o Criminal statistics (statement o P S L <4 Lah)
%Oozllmts-burrent P , Ors,; .ead constables and constables %8 . Statement of grave crime .. , e o iy e 1
etitions fror Police ‘off Ty -t s Yo Do. B: i gt o i S . % |
o it individua(isfs against dlsrplssa]~, &o., and Petitions | 10 N 5 Do. of Police patients in hospital .. oL o 2% 1
Inden_ts for stationery i 3 = Do. of offences on railway lines 1
Ulothing indents =, |’ 4 s % s ol 2L Do.  of dacoities A e 5 - .o 4 L
Objection memoranda > s e P 2 6 Inspection of licensed ‘premises i .o .o v 1
Annu_&l return of arms y x * 5 Comparative statement of house-breaking and theft It
Hos;.utal contingent hillg Ay . 5 s 3 Return of murders - el 1
go?ltmgelzt b 1”; 2 i % .o o "t 55; Reports of grave crime ; oo e s o . 1
vagments with summary of results of Sess: " e Rewards . . A e ole s % oo e 1
Dwtnct_A@ministmtion eports ., el o, JRLE ce| <O Clothing statement .. A ce e Zit e e 1
Forms L (i) Audit .. By gl s = e e Statements of receipts and issues of clothing P va Wi 1
- emorandum of sums drawn from the treasury 5 . Quarterly return of arms, &e. o s eY . 1
ailway bills . , o = 2 s : 5 ' Delivery and receipt vouchers . .. 1
Statement of receipts of sandals, boots ang cumblies * . | Occasional indents .. s 5.0 e ae 1
Indents for forms . . 4 Pt 0 " Identification of habituals .. o ok 2 1
Report on state of huts . | £ » HEA S S A K. L. memorauda .. SR S e g 1
Departmen_t of Public Works budget schiemes P A , TList of buildings erected by private individuals 1
pdget-estlmates for departmental works ¥ 5 ‘ Returu of public buildings . . & baeo e ves i 1
List of incomplete works (departmental) & Memoranda from the Accountant-General calling for detail bills . 1
thepqrt on the verification of service books .' ; A 9 Applicai:ions of rejected candidates . . % 0t ez 1
Ratement of landed property held by uncovenanted o fioers 3 = Statements of escorts supplied oo o - 1
eports of departure and return from leave granted to inspectors < A Do. of police officers g:onvmt_ed L&y
Leaal:rd ist-] t.e he?d constables, &o, & pectors. |- 3 ' Do.  of offences on rmlv(;ay lines L |[To be destroyed
© appiications from inspectors and 1gt. ; . ' t 11 of men wante 175 o R o - L after publication
ge;ovez‘ygmts o p 5 .n o el Gonatables. 3 Desonl};;.v L of K. D’s. list of property, %e., for Police Gazette. 1 in Police Grazette.
stimate lor requirements of sandals boot e b A / 3. tices published in Police Gazette e e S of 1
Montl_lly_statements of pay and anov;anee: and cumblieg ? 3 giostuz)ef (government servants thrown out of employment , . 1 |To be destroyed after
Compllatlon of the above : & : s . : 3 . submission of con-
%eoml reports of grave crime ; . . 8 solidated statement
eekly Feports, Pat 1L . [l . o] r B to  Accountant-
R SttggmentF. .. . 3 . ‘ 3 Greneral,
130- of police officers convieteq - A o e s 1 Th_15 information. Statement of offences against coinage = 43 e 3 1 |To be destroyed after
D°° of murders R T LT S | 18 emhodied in submission of con-
0. of cattle poisoning £ f A e ! i Police Adminis. solidated statement
w repOl'ts_ to Government.
. & . . ‘ —Trf— 6
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Endorsement—dated 5th March 1895, No. 469-A.
Retransferred to the Public Department with notes in original.

(Signed) A. BUITERWORTH,
Under Secretary.

Superi Chief
Office-note from R. HILI, Esq., Superintendent, Government Press, to the ‘
Secretary to Governm’ent, dated Madras, 28th December 1894, No. 3544,

In reply to G.0., No. 624, Public, dated 29th Au

gust 1894, the Superintendent,
Government Press, submits a list

» marked A and B, of the Press records. List bA
shows the records to be retained, and List B shows the records that Shouldth:
destroyed after certain periods marked against them. The undersigned suggests tha

the opinion of the Accountant-General may also be obtained with regard to the items
1 t0 5 in the B list.

—

To be destroyed after
Line Ascanat Bogge ™™ D°Perments for insorting 1 e oo >.i+3 g
Rough Abstract Bookg & s . ‘e 3 o

Treasury Receipt Fileg .

Excrosurg,
List 4.
L. Copies of Annual Returns of Establishments.
2. Copies of Annual minor Statements furnished to the Accountant.General.
3. Fort Saint George Gazette Files,
4. Government Order Files.
5. Invoice Books of Printing and Binding Materials imported from England.
6. Permanent Acquittance Rolls,
7. Piece Acquittance Rolls.
: List B.
1. Cash Books o ot &l £.5 irf £l o 1
2. Ledger Books . e . & E¥e o . .o
3. Day Books e s .3 A o7 * 3 --lTobedaBtroyedafter
4. Journals L Qe .o - o oo o --> 15 years.
g. é\dvertiaement Bill Books o ‘s .t i oo . J
» Bpare copies of Fort Saint George Gazett T bla .
7. Copies of Correspondence g .e aze ‘e 2, X1 LT .. | To be destroyed after
8. Stock Ledger of Publicationg and Acts, , By o .o } 10 years.
lg' Jf?‘iunt Day Book " )
- 2lant Ledger Book a % A stroyed after
115 Stpe!: Ledger for Plant, Stores, &o, v T05beeg§:troy
ig %tﬁiuﬁxerl{ Office Indent Books o i
. 00ks N : s
14. Tender Files R T ,,J To be destroyed after
15. Indent Book on fy, Under-Warehouseman for Acts, &o. - .. - ., } Gioetss
16. Fine Bookg Re T T : shasqac)
%’g i CGovernment Orders for mserting Notifications in the Gagette, I
19, l
20,
- t £
22. Private Postage A ey s *
4. porvico Past g, . Seebroyed 12
" ooy vecoipt Books of A ; T To be destroy
25. Su Seription Books for (}a:ehzg'l::dlg;é %eports, &e o
367; eceive Let'ters from Copgt Act

L. years after the
cts, R.eports, &b i oL audit is over,
ions to the Fort St, George
as Serieg §

28 8
:
-
wp-l

=3
£
=4
b=
:
&
T

« Acts of Governme t of Ind; i Y = 1 “""(To be destroyed 6
. Acts of Governmerxllt :f Mad:aa B e SRR i i 1 mODﬂl;e ﬁefger they
f 2 are re =

From T, w. RAWLINS, Esq.,

Accountant-General to the Chief Secretary
_ to Govemment, gapq Fort 8t. George, 26th March 1895, No. 791.
" With reference t

Stipont mdorsement No. 10th January 1895, on
Snperintendent, ey 29, dated the ary g

: Yernment Press, No. 3544, dated 28th Decem-
th returneq , 1 have the honour to state that, as suggested by that
bjection to

his destroying after a period of 15 years the
as items 1 to 5

his Ligst

e

e NP

A AP
i
N
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i i igh Court of Judicature,
., Acting Registrar of the H1?h :
£ vl‘]r;;,tG'Si((}lgvggaEc:l,raIi?qté tlfelgiglief gSeeretary to Government, dated 1]th
Appellate y
Mggch 1895, No. 688.

i gust 1894, I am directed to
. 624, Public, dated 29th Augus 894, ) ed
i replg'h;(z (ifgnz II-\eTi(.’)erencé to the’Distriet Juldges, the d?tiﬁt&&l;g ilxi (z?fr ?}):nl\llog
e ; he destruction of useless recor 0. g
Nos thJe %I"gis:;ltdl‘;?: f%lt‘;ht Je;me 1889, are sufficient and that no changes need be
}xi)a%:lle’ sol lfafr as the Judicial Department is concerned.

Political Agent,
RE, Esq., Collector of Bellary and g
Frome. f : i%;brf}?eE(lgth?e}fT ISIelzfzetar;r tqu,rovernment, dated 29th November 1895,
sandur
Dis. No. 1558.

i gust 1894, T have the honour
i .0., No. 624, Public, dated 29th Augus : | :
R t(1)'d(s:r (Za;tail(l)ing t,o the I:olitwal Department are not ggnfﬁ'glll'ﬁlg:pion
to state Lol rec?-dg ap art from the Revenue and the J udicial pa.pﬁr_s .alnbram}h it
;lted mli:fv;efc? the lgtter papers are applied to papers in the Politica
Qree rel:

i ds, correspondence
f great importance, such as sunnads, ol
1311 P?iﬁ)r:vaiz:se%aiglzzefa(;ni%y members of the Native Chiefs, may be periodi
regarding
cally destroyed.

' it t, Kurnool, to the Chief
) LY, Esq., Collector and Political Agent, 3 e
Bromsgéﬁégig%&wer;mgn,t, dated 9th December 1895, C. No. 171, Political

i b
I ly to Government memorandum, No. 2833, I;libléc,te%agegt 352;1“;2:@1?92
£ T ythe honour to report that the (.0., N-o'. 624, ah i
L5 {ll:avfherein was not registered in the Political branch, an
ot 4 :
fﬁgir;ereport was due was lost sight of.

5 : A intained from 1839 —the
i Political branch of this office are main ; A

2. Rﬁ”ﬁ'dﬁﬂﬁﬁ ca‘:ne under British possession. They consist t})lf tvi'}(; gg;tlign:ue

i el:llatvivnécto the family of the Kurnool Nawab(,l %151 (tihet;;?zfl dto Ptareﬂy i

one r : i indus Bt o

. 8 artly in Persian an , )
%ﬁtte'h ;lr}al Efiihiii?%iergetrgatedyas permanent records and no destruction has taken
ey ha :

e ords relating to the Kurnool Nawab’s family consist oi (t);gicl% 151?1:;3;
3' Thg It'eceen the Superintendent of Khandans, the n}ember? to t ?KhandanS’

Sjondero e'IW d the Collector of the district. These chiefly relate 9 o

Nawab’s family an to the pensions, &c. As there seems to be no necessity to retgm

rights andd da;:lxzane“tly’ I would suggest their destruction periodically excepting

?gﬁsrgggrd(?cﬁments, which must of course be retained.

1

i dence between
i Banganapalle State consist of correspon - 4
e rfifotfes ]??)%:ilgagl i:gezzg T}f)e reports and returns which are printed Mtl'd
the N aw_ab ttr(li by Government should, I think, be destroyed, as also unimportant peti-
:i%rz? :;;czorrespondence connected therewith;

i i itical munshi
industani-knowing clerks to help the Politica |
ik defnutl(ﬁetﬁ:t ?flgec::)srds, and I shall shortly report particulars of what
= pl;;p ?ncl:i:id(:;' S%Olﬂd be destroyed and what permanently maintained.
Tecor

' / it1 g to the Chief Secretary to”
. MULLALY, Esq., Political Agent, :
FromGg{'exment, dated K’u'rnool, 9th May 1896, C. No. 76-R.

: ; h & of this office letter, Current No. 171, dated 9th
Ay refeII.eII:::et‘:hep aﬂlrng;le') to5submit, herewith, tw’o lists of the records relating

Decﬁmﬁerrfﬁi Nawab’s family—one showing the records to be destroyed and the other

to the Kur

10 be retained.
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E;h Nl.o. 1123’ Pubhc’ dated lzth OCtOber 1896 W‘M“""“mm«_.,,,W‘_N_MMA A e A R b e A e i A G f h C e f = 1
e letters recordeq . 4 ference to paragraph 2 of the letter from the Commissioner o olice,
ugust 1894, in which heaill:%;ed are replies to G.0., N that Z{.ﬁ(‘;’;hvléilrle;; ?nformelt)i thgz registers of licenses need not be retained longer than
R B usbtds they con SPartments ypqq, th.é Cof 624, p ublic, dated 29th * 3 ears. The Inspector-General of Police will be rgquested to revise the list sub-
;?lnvelllencg, in view to preVentSIS;i;ed might be periodil:;ﬁf Secretary were directed X :Z?tt);d with his No. 870, dated 18th February 1893, ai; it lz;pparentl'y p:i?vu_ites for m1(110h
i it Bk il S oally destro; °d wi 1 g ! f ords. This is particularly the case in the items under
p P Space requi Ceumulatj,, . royed without in- ' unnecessary retention of records. - ula : . rrgerie:
S, Anred for mor imporigny ' ik sery S ' iuscri  In regard to printed papers it is considered that complete sets o
Government Epigr:;iisltlﬁfciis:lgh_on the replies ‘;elm. rtant Papers. e mno useful ggnggﬁzﬁn{aﬁ;sorts shoffld be xgaintaine oaein I_nspetcrztor;Gen;I‘fil’SAogii‘;e_; ghfg
nomer ; the Local and Mupie; 1ef Presideng M ? cived from e lowi 1 1d therefore not be destroyed as suggested—Criminal Justice, Jails, gri, Salt,
}‘;Zc{’ th(')dGOve"nOr; the Re;;?;?;r]?)?p?gtmﬁnt ;yhe az‘l?:’l;te ’S he Over(:m(;:x;;l %\71;1(1)0 j 31:1?1];0ia1 Statistics of England and Wales, Thuggl and Daclcilti. il S o
residency Port Officer T e High Court, - € ecretary ¢, H stro- R it sible for any one not acquainted with the ac nature o o
1 printed. matior L. the it i theg g8 Submitted hy g1, 0 CTUment § e g '8 e lists submitted by the Political Agent, Kurnool, with his letter
A printed matter should gllmatmn that files of ited by the und oy olicitor and ' papers entered in Lyt in his letter of the 9th December 1895, to decide
-F e sold Ot gazett €rmention 2 - May last, or referred to in his letter ' !
‘31 ing?!f:?;-%gaer& 6Of _Prisons; th: SII::;ZE; Paé)er ins':,::1 n%v%rs%afjers, and :ge(;]m*{i‘i[l‘: F (:fh?éi ?)%hth;g ShOl’lld be retained an((ii which destroyed. The Political Agent must
118 1 ukkottal, with the ¢ . “OT-Genera} of . JeIng degtroved f - colf look into the matter and decide. : :
g ‘{‘ | o'l:'%s:ort}:? l;’ulﬁvlvi,o Iye;), Is ; the Cojﬁg:;gset}'lat items fV sglstrauon; the yl(’?glititcl:j ] hlm&z) The Government considers that the same systeni in regard G::o the destémcg%n
q! nstruction ; the § ve Deed not pe i E ' . 1d obtain in the offices of all Translators to Government. e
4 In reference to items 29 angd ’3 Uperintenden G Thment HShiis 2 retained of records should o at lations should be destroyed after one year;
1 retained for gsale gg th 0, that 4 certain 2 OVernment p dMinations : the originals of newspaper reports and transiatiol ) 2!
{ e ] ~ 3 PR ‘ - &! lative Bills sent for translation should be sold as
! ( n3t, Sandur Y are oceasionally Tequired fo,. I'gfe repealeq Alg:stl;z xﬂar& B gudtnewspapgsér g:z‘;‘;tle;; ra;iiggglsle; gr:s e s tangien
Tence ; 3 er J :
it retainédT}}:e atliswm Papers of candidateg 5 fce; and tp, Politica] e ] :;f:u(ladpﬁg torn up into small fragments before being sold.
3 : recommenditio . I;remdent, Board of x:,g' Teports from, Exami g ‘ 10. The various items enumerated in the Surgeon-General’s letter of the 22nd
] and (2) are ac;::;) ;’edthf?,SuPerintendent, Arch;)‘l’zs’. for longer :ﬁ;ﬂers Teed ot pe (NI December 1894 will be disposed of as follows :—
" be kept longer than ,tﬁe) :ﬁe(}_not be retaineq longlgﬂl Survey, in re : ; year. The g ‘;S," ; (1) Approved, but the selection of papers to be preserved must be made by the
] What period he would pr}(;po:e tkely to be of yge, gf. ihasnuone year,ga If h (t;’)ltems (1) b Manager of the office under the general supervision of the Secretary to the Surgeon-
i 4. The P g \ Pel‘intendent D¢ed not e+ General.
i o5 - aymaster, Carnatic Stipends, s should gtag, - g 5 (3). (5), (), (8), (10) and (11) approved.
il to llllir!gs :::&?t%d to Government, Wlll)ich z,trzv;libstate Why the opig; i - 24;’ ]()e)x,ni(-o)f’ﬁgia?i file books need not be retained more than three years.
-4 keePiU,g which ¢ taken out of the file books an;eguenﬂy Pl‘iIlt(aflf:n::::}is of reporty and = 6) Indices should not be destroyed. .
sffosions yeal: g})gams. 18 out of date, Unimportg :tstroyfad The gy MMunjcateq i kQ) A complete set of Army Lists and Almanacs should always be retained
this ki artios o 10 reason wh Pétitiong T recorq. g for reference. y ,
pase I;'gli(t)'r Parties, The Special Age);tthgo(j:; eiﬂment shoulq ?,l::iunlti. be, destro;gd i reThe proposal in paragraphs 2 and 3 are sanctioned, but' the words ¢ ?’al_lse an
il lmg to extraditiou, Process &c, L T'cot, will bhe info = €Vidence of - b examination to be made of ”” should be substituted, for the qud 2 examine ” in the
n closed. ere are oceasionall l?zte . f : deStrO.y ed two y;’::e at rontine. ® latter. With reference to paragraph 4, the Government desires to impress on the
% 9. It will be Suggested to the R; 4 T relerences in exfa‘radition‘5 ter the case E ; Surgeon—General the necessity for the very careful examination of _the old rec?rds
® put to the Preservation of e Right Reverend the Bishop th Cases, hich exist from” 1786. No single paper should be destroyed without previous
tendent of Stationel‘y willl()) ot returns of each ‘311f41plai3t ;ome term ht 2 :Lference to the Surgeon-General or his Secretary. Sanction is accorded to the
thq 21st December 1894 ¢ requested to revise the list Sllblllittedcy" The Supelgn - stahlishment asked for in paragraph 6, viz., one clerk on Rs. 15, and two attenders
Iﬁ 18 10t apparent why it:lsliét goes not seem to have been preparedvg?h 18 lettep o; 211 Rs. 8 each, for three months, at a total cost of Rs. 93. The necessary proposition
;0 lfnflild be retaineq ermanentl( 2): (3)},1 (4), (9), ( 10), (11), (12), (15 ) l(tix61_nuch care, ‘ E statément chould be submitted. :
th l.ve TS, or (20), (30) (31y ), §2W y (L), (24), (25) and (26) Bh(;uld b, and (17) 11. The Government considers that there should be one uniform set of rules for
€ st submitteq by the P;'oteOt:)( f) anc_l (33) for three years. The first 1§ +equired o " th rete:ntion of documents connected with accounts in all public offices. That the
e e0 :ttasence of any Special rel;:o E;nlgrant.s are provided f(_)r by the m]esltems in 2 e(xa*i ods during which it is cungidered advisable by heads of depar‘tmen‘fs ‘that. these
o d Pt nt routine corresponden Sy the_u' !onger retention, stationep iquoted_ ] Ph uld be retained vary considerably 1s well illustrated by the item ¢ Contingent
estroyed after one year ce, and periodical returns and statemenjt[s l:}ilentlsé S Superintendent of Stationery proposes to keep these for eiver, and
: ou

. ] 3
l‘egls(t;rs‘ mn;l;};i Agent, Tanjore, for five years, while the Superintendent, Govern- A
the lgve 3 considers that two years is sufficient. Other items of a similar nature J
me{xth recE ur in the lists printed above are contingent bills and vouchers, acquittance
whlm oc¢ abstracts, travelling allowance bills, permanent advance accounts, &e. The
rolls, PatY t-General will be requested to furnish the Government with a statement
Accountan such account documents as are in use in the various public offices in

ith his recommendation in each case as to the period for which it

The words
may be d words ““ may be sold as wast .9
Y e destroyed » i the Persian and Hindustanei }ﬂ).‘zli'[a)ilslutShomd i

Of the ReSident iﬂ Trava 1 are ac f d
ncore and COChln ()(l[) e

d?ted 4 h .Nove]nber |894 T the Aceountant‘(]‘eneral ln h]s lettel 0 ‘=45

l t gg Ed b} N . & 3,

: e list has been corrected accordingly. Ttem 16)
b

ordj
the case hag hoa -LY Dature, may be destroyed two years comprising all

tem (17)—, €en completed after corre- .
8azelteg Pleted. There may be r f : esidency W
Acts should not be destro;ggu-ld be sold as wasto Papei Itel(:l eZ§[§§ei;ﬁ :1111;21'::(8163 :111:)15:1 be retZined-
) e

% complete file of Acts, whether superseded or nof. . (True Extract.)
¥

Government Agent,

ment in taking Meteorologica] Reporter will d by the Agent for

m .8 Up thig . ill'be, informed th '

¢ matt, . ed that th

umbered with Unneceg er 1s to ensure that ordina ry recoerds()blsegfm(l)a (i%:eli’n-
e

Papers which are more than three years olq,

A. T. ARUNDEL,
Ag. Chief Secretary.

To all Heads of Departments under the Chief Secretary.

tant-Generala Jf
= :tﬁ: %io::z:ialnDepartment (in original paragraph 10).
»

Fxd, C. M. Thumbuswamy.
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