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MADRAS RECORD OFFICE.

Government of Madras.

(%, src  DEPARTMENT




PuBric DEPARTMENT,

Q0
L QoY

Extract from the Minutes of Consultation under date the 21st March 1857,

Read the following Circular from G. F. EDMONSTONE, Esq., Secretary to the Government
of India ; to the Secretary to the Government of Fort St. George, dated Fort William,

27th February 1857, No. 904.

SIR,

Foreign Dept. e - 1ig v
7 Not infrequently Despatches containing numerous enclosures are received

this Office without any number or docket being endorsed on the latter, and the delay and in
venience thereby caused in referring to those enclosures and following out the consecutive letters
of the correspondence seriatim are very great. I am therefore directed by the Governor Gene-
ral in Council to call your particular attention to the instructions upon this point conveyed in
Mr. Secretary Thomason's letter dated 2d September 1843.

2. In addition to those instructions I am to request that, wherever in a, covering letter
reference is made to an enclosure in that letter, a line may be drawn in the margin, and the
number of the enclosure noted; thus, 0. 3.

(Signed) G, F. EDMONSTONE,
Secy. to the Govt. of India,

(COPY.)

CIRCULAR.
No. 590 of 1843.

ASON, Esq., Secretary to the Government of India :
dated Fort William, the 2d September 1843.

SIR,

Foreign Dept. = " " . =
With reference to the Circular from this Office dated March 21st 1842, I am de-

sired by the Governor General in Council to draw your attention to the docketting of the en-
closures of public letters, as this has been found in many cases defective and consequently pro-
ductive of inconvenience and delay in the transaction of public business.

2. The enclosure should bear on its docket, in addition to the name of the writer and the
date and the number of the covering letter, also the name of the writer and the date and nuni-
ber of the enclosure itself, with a concise notice of its contents.

3. This has already been enjoined in the conclusion of para. 2 of the Circular letter of
March 21st last, but has in many cases been disregarded. To prevent further mis-apprehension,
a form is annexed of mode of docketting, which it is requested may be adopted.

(Signed) J. THOMASON,

=]

Secy. to the Govt. of India.
(True Copy.)

(Signed) J, THOMASON,

Secy. to the Govt. of India.
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Resolved that copies of the foregoing Cireular, and of that from M. Secretary Thomuf)n
of the 2d September 1843, No. 590, be furnished to the various Departments of the Seeretariat
for strict observance, and in view to instructions to the same effect being issued to all the subor-
dinate Offices.

2. These orders, it is to be observed, m

ust be understood as applicable to all communica-
tions made to this Government on all questio

ns, not those in the Political Department only.
3. The foregoing Circular, and that from Mz. Thomason will be also communicated to the
Resident of Travancore and Cochin for information and guidance,

—

(True Extract and copies,)
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Exd. F. Cartledge.
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