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%T.ocsr Fusxp DEPARTMENT.

& CIRCULAR No. L.

DESTRUCTION OF RECORDS.

» 5 (; : e ok . ' Fort $t. George,
; x ‘ i ; S e .' ‘i ! Accountant-General’s Office,
~ "\"'3.\‘{'"*‘-\\:;&\9 \; by B b h ' o A1 2nd April 1894.

Wt\ . ; . e B X A. H. ANTHONY, Esa,
S , R i3 AssISTANT ACCOUNTA NERAL AND
‘ Inseecror BF LocaL Fuxp AcCCOUNTS,
4 Madras,
To
Ar. CHAIRMEN OF MUNICIPAL COUNCILS,

gxcepr CONJEVERAM AND CUDDAPAH.

Sir,

I have the honor to forward for information and guidance, the
following general instructions regarding the retention and destruction
of records, approved by Government and issued in the cases of the
Conjeveram and Cuddapsh Municipalities—

I. All important documents, such &s Government orders,
budgets, administration reports with statements and the
resolutions of the Council should be retained for not less
than 50 years.

II. All leading accounts, such as cash-book and chitta and all
vouchers for expenditure should be retained for not less
than 25 years.

IIL. All other records, such as demand registers, counterfoils
of bills, petitions and the like which tend generally to
swell the municipal records need not be retained for more
than 5 years. i

9. Tt rests with the Council to determine what particular records
may be retained and what destroyed, subject to the above general

instructions.
I have the honor to be,
Sir,

Your obedient Servant,

A. H. ANTHONY,
Inspector of Local Fund Aceonnts.
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