M.R.0. 1—5,006—16-10-50.

) . . s - - e —.’ .' N - 13
'," _ B . V

H
; (1) Number of pages q-
| o
’ | "+ (2) Date of repair b o /,
.4 ; (3) Initials of the Referencer "

_ MADRAS RECORD OFFICE

S ——————————

A

Government of Madras

JopCl ‘H—/ DEPARTMENT

Sofe anll R PR
 Sag e bed
_ § 17
Dated 1) O esemmodnt o - /
VI As T - Is,

Not to be folded or roughly handled £




o
1 PR
- 'k‘
¥
i
ii.
Y
U]
i (i
, ,‘.
L ..1, {
b
}
%
I
@ b .
[ i
>
}~. v
. ¢ .
) ’
2 ;
) R
i
‘ » '
‘ '
; ... !
P H
2
s : b
P ¥
: S SR
|
u‘{» :
) ; 3
J Fhe é
BES H
! v
LT I
,“ !
}' s{
¢ MRAEPY ) »
i . (
i N '
: R .‘.
- »
14
4
)
4
!
. »
: ¢
Ji
¢ A 5
\.. v:
-::. i
R
. 1 ‘
S
i -
|
‘ }:- ‘:
' R
. \'
.-"’ - .;-h' ‘~ l

e e e — s —— o

f
. - . X -
T e o e P . .
. P - " BTN N S . R N
P . e N . A e T I
RS ; PRI
. . B

professional gentleémen are already
- practice and found to be necessary and proper,

\

GOVERNMENT OF MADRAS,

JUDICIAL DEPARTMENT,.
i
. 5""—'
17th September 1?77, No. 2219.

: Presidency Magisgtrates’Coﬁrté. : ‘
_ Read the following paper :— l l
No. 116. From Major T. WELDOXN, Chief Magistrate for the T - . ar,

i,‘\’, t}:legoC/u'ef Secretary to,Gover,nm'ent, dated Egmo{e, Tth Sg)‘;:fs{e;val(g;;x
430, &, ’

I have deferred action, under Section 9 §'of the Presidency Magistrates 4 7
, ot 3 Ma, t .
till a sufficicnt time had elapsed to enable the Magistrates g; ju'(fge r?r:;) e(;p(elr? c:nlc)e"

- what, if any, altcration was required with regard to the existing rules of practice in

the Magistrates’ Courts of this town. Seeing that the Presidency Magist -t
follows almost completely the procedure which has been in forcye‘ i: oéierifsnAc(,?
Madras for many vears, it 18 found that no alteration is at Present necessary, and, :
therefore, it will be sufficient to re-affirp the rules with which the publi(’: an(i ;
acquainted and all of which: have been tested in '

2. I forwarded copies of the Court rules to the lead; i Drackien |
here, and they appear to be satisfied therewith, ° foading Atfoneys in practice :

3. I have the honor, therefore, to submit draft rules for the appr(.w'al of the

- local Government in accordance with Section 9 of Act X of 1877,

4. T have divided the rulos into two parts, the first (a) being “ Court » ryles

;aﬁecting the public in gencral, the second (3 “Office » ing chi :
- the intcrnal economy of_the dep;trtment. ' (®) ce” Tules referring chiefly _t° _-

. ' .
_ . A. _
Rures or PracTicE 1¥ tHE Presipency Macrsreates’ Counrs ax Mapras

- Summons Oflice opens at 10 a.. The holidays are the same as those entered ; o :
- List, subject to special arrangements to be made by the Magistrnte,sgnegozigégiZ&:igxovg?? ol
4 Chief Magistrate, for the despatch of emergent business or the clearing off of arrears b the

2. Applications for Process.~Ordin icati
trates before 12 o’clock. i 6pph}ca.txons for procees are to be made to the Magis-
' 3. Professional gentlemen applying on behalf of their cli e of e
~are requested to have their cases entered by the clerk in thgrﬁgz::?r :?:g;ﬁ:i:ﬁgnosf mi' R e
furnich the Summons Clerk with a draft of the charge they wish to be entered jn the and also to
unportant cases much time will be saved if the oompﬁxina.nt be provided with a Writtenpiﬁ;zgaﬁiﬁ

setting forth the grounds on which the epplication may be based.
4." Order of hearing Charges.~Cs N} ' . . '
ordor— rder of hearing Charges.~Cases will be taken, so far as Practicable, “f the following

;:s—;lgight charges and prisoners in chstcidy. ‘
nd.—Summons cases subject to “bei i : :
Po% %o any cases belng specially appointed for s particulys bour.
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in favor of hercinafter-mentioned Pléaders, wh(,-?, being now admitted and being in actual practice
in the Small Cause and Magistrates’ Courts, wilil, as & epecial caso, have that privilege continue d :

to them,

6. Articled Clerks of Attorneys retained §n a case may make any spplication prior to trial
when 8o authorized by their Principals. 1 ’ :

4

7. Court Business to be transacted in Perls-on.—-All business with the Magistrates should be
transacted in person, or by Couusel, Attorney, ,or Pleador, :

The Magistrates cannot undertake to reply to writton communications. A

8, The Chiuf Clerks of the Courts will bl.e at all times ready to furnish information as to ,
the course of business. .

9. 'When the personal attendance of an:accused person is dispensed with, such accused !
must furnish his representative with a vakalutnamah bearing a proper stamp. :

No vakalutnamah 18 required from profesx{ionnl gentlemen acting only as Advocates in any ,
case. ' -

10. Capies of Records.—Copies of record:i'1 in the Presidency Magistrates’ Courts will b"
granted to persona authorized to reccive them upon payment of the copying and examining feo

calculated at the rate of four annas per ninety words or fraction of ninety words. Proviled that the
minimum charge for any copy or extract will be eight annas,

11. Applications for copies of recordsmay be presented Court day to the Chief’
Clerk between the hours of 11 A.M. and 3 p.M. ;‘y P on any Lo oy .

-12.  Such applications are to be in writing,'signed by the applicant, must bear a Court Feo
Stamp valued one snna, and must contain the following partionlars :— .

(a). Name of applicant. - .
(5. Iis Position in the cago or proceeding entitling him to tho COpY.-
(¢). Particulars of the decument copy of whick is required. .
Torms of applications may be obtained from the chief clerks. - °° )

[N .

13. All applications for copies will be registérod and attended to stn!ctly according to the .
order of their presentation. ' :

14. The spplication must be sccomparivd by Court Fee Stampa to the proper value in,
cages in which stamps are by law required and by the paper on which the copy is to be made,’

twilhich must be of the quality generally used in tho Court, also by the estimatod cost of making
e copy. ;

15. 1f the Chief Clork soes no objection tg_granting the copy, he will initial and date the

application and cause the copy to be made. If ho secs reason to objoct to the application, he
wiﬁ take tho orders of a Magistrate. : oRjee PP :

. 16. No suitor or pleader will bo allowed to make copies of records, cithor personally or by
his gumastah or agent. -

17. No copy will be delivered to the party applying for it until the rogulated charge has
been paid ' '

18. Sums due for copies will be paid to the Chief Clerks who will enter the same in a -

register showing—

(a). The applicant’s name.
- (5)._Nature of record.
(¢). Dete of application.
(4). Date of delivery.
(¢). Number of worls charged for.
(/). The fee charged. :

19.  The fees received will bo paid to the bdpyist and examiner in the proportion of tl}!eo:
fourths to the copyist and one-fourth to the examiner, thoir receipts hoing taken in the register.

20. Tho correctucss of copics shall bo certified by the Chief,Clerks. All corrections made
in a copy should be verified, : :

21. 'The following partioulars are to be re:corded on tho last shoot of the copy :—

(a). Dute on which copy waa applied for and stamps and copying fees furnished.
(2). Date on which any additiousl starops or fecs were applied for.
(). Date on which such additional strmps or fees wero furnished.
" (). Dats on which the copy was ready tor delivery.
(9). Number of pages. o

~ Ecwox, . (Signal) -~ T. WELDON,
Tth Seplember 1877, ‘ S Chief Magistrate,

— et ta

- Magistrate authorizing the remission of fees.

/3
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Pleaders permitted to prat‘t:’sé in the Mugistrates’ Courts of Madras,
*Mr. Gilbert Jeremiah.

» lenry Browne. : .
o P. Vencatroyalu Naidu.

,» Robert Go:don Ward.

» B Parthasgrthy.

D
Orrice RuLEs or PRrACTICE.

Summons Clerk,~The Summons Clerk will attend at 10 a.m. to entor all applications and
complaints in readiness for hearing by 11 a.M. The names of parties applying to the Summons
Clerk for cntry of their complaints after the book has been sent into the Court and while the
Magistrate is en gaged hearing applications will be noted on a slip which will be sent to the Court
whore such applications will be heard, and full particulars will be entered in the application book

. by the Magistrate’s Clerk.

0. Magistrates.—A$ 11 A3, one of the Magistrates (usually tho Junior Magistrate) will take
hia eeat on the Bench and hear all complaints and applications for processes. .

The Senior Magistrate will sit in Chambers ) receive the roports of the Chief Clerk on
matters connected with the office work, attend to the correspondence of the office, attest powcrs
of attorney, declarations, &c., and generally transact all businoess which may properly be done in
Chambors. '

3. At 11-30 A, or as soon after as the work in Chambers may permit, the Senior Magis-
trate will take his seat on the Bench in the First Court. The summons list will then be called over
and guch cases a8 m‘_‘{h“‘."’ been compromised, and in wh.lch, for cause shown, adjournments may
be granted, wing “enminated, the balance, together with the police charges, will disclose the
judicial work for the diy. This work will then be fairly divided botwoen the two Courts, the
partics being at once iriformed what Court will try the several cases. :

It will be found advisable to vary the mode of distributing the cases, sometimes sending
the frst half of tho summons list to the Second Court and sometimes the second half.

In the event of one Court getting through all the cases on its list at an early hour, reference
ghould be made to the other Court for the transfer of some of the cases there waiting trial.

4. Office and Court Diaries—The Summons Clck will be provided with an ¢ Office Diary
and the Minute Clerk in each Court with a smaler Diary. The Summons Clerk, under the
direction of the Chiof Clerk, will Bgst cases for hairing on certain dates, entering the register
numbers of such cascs in the Office Diary under the froper dates.

When adjournments aro granted in Court, the inute Clerk will entor the calendar number
of the case in his Diary under the date to which the case has been adjourned, and eithor at the
close of the day, or the first thing on the following cay, tho “ Oourt” Diaries will be compared
with the “ Office” Diary and the adjournments not«d in the latter also.

5. Collection of Fees and Preparation of Summonies and Subpanas.—When the Magistrate has

" heard all the applications entered in the register for t1e day, the book will be sent to the Summons

Clerk who will call each eomg:la.inant to whgm proess may have been granted and levy the
proper fee or fees, entering the same at once in the proper column of the register. Gratis process
is only to be granted to those against whose nanes in the rogister there is an entry by the

6. DPersons desiring subpwnas in cases alreacy entered will apply to the S8ummons Clerk,
who will enter a note of the case in which the applica.t is concorned and the names of the persons
for whom he roquires subpenas.  When subpoenas ire requested to be issued to public sorvants
and rofession(m mon (as such) cause must be espedally shown before a Magistrate to avoid, if
possible, ealling such persons away from their duties mnecessarily. ’

7. AU fees must appear in tho registor of ths duy on which they were levied, and entries .

of such lovy must be mado then and there. No relx.ation of this rule will be permitted.

8. When the foe may bo paid on a day subsoquent to that on which the process was ordered
by the Magistrate, the number and title of the caie and amount of fee will be entered in the
regiater of the dn{ on which Fa ont may be male; anote will also be made opposite the
orginal entry in the regisier of the day on which thi Process waa granted thus :—

' “ Fee leried 2-8-77," or as :he cage may be.

.9. The Summons Clerk will not roceive any a}l}licntions for subpeenas after 1 o’clock ». .
Any emergent application mado subsequent to that 1bur must be explained to this satisfaction of
tho Magistrate, and special jorders requested.  Orclaarily the Summuns Ofice will be closed st
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1 P.. to enable the Summons Clerk to prepare the processes sanctioned and close his fee account
witkin the day.

10. Processes on which a fee has been levied will be made sut on forms printed in black ink.
Processcs on which the fee has been remitted will be made out on forms printed in red ink.

11. At the close of the day when all the processes are ready for signature, they will be
taken or sent by the Summons Clerk to the Cusﬁier together with t.e application register and
the amount of fees eollected. The Cashier will count the number of processes, making a note of
the eeveral descriptions af foot of the register thus :— -

R3. A. P.

00 Warrants ee e - . .

00 Summonses . .. .
00 Do. under Act XIII of 1859
00 Subpcenas . . .

. Total ..

00 Gratis summeonses,
00 Do. subpeenas.

}2. The cash total received should a'g-ree withl the total at foot of the money column of
fecs in the register.

13. The Cashier is only responsitile fur the correctness of the amount paid in, which can

be checked st a glance, 80 maay black ink processes representing so much.

14, The Cashier, having received the correct amount of fees as repreéente«l by the processes T

made out, will enter the same in his cash beok and send aZl the processes direct to the Chief Clerk
with the application register.  The processcs are not to be returned to the Summons Clerk. The
Chief Clerk will check the entries already made, especially noting that the Magistrate's sanction
i recorded in the case of gratis or red ink processes, and thut the swgunt received by the
Caskier correspouds with the number of black ink processes to be gubmitteA for the Magistrate’s
signature. If all be correct, the whole of thé processes will be sent by{ the Chief Clerk direct
to the Magistrate for signature ; they are not toqfe allowed back into tEe office till signed by the
Magistrate. After the Mniistrate bas signed the processcs, they will be handed over to the Court
Tnspector on duty for distribution to, and wrvice by, his subordinates.

15. TLus the Cashier ia responsible that the proper amount of fces is levied ao'oonlin‘g to
the number of processes about to be submitted for the Magistrate’s signature, and the Chicf Clerk

is responsible that the number and descriftion of procesics corrospond with tho orders passed

by the Magistrate. _
16. The Interpreters, who are also to be considered the Magistrates’ Clerks, will check the

correctness of committal warrants and the record in all sessions cases, placing their initials at

foot of such documents in token of having examined and found the sameto be correct snd in
accerdancs with the order passed by the Court. .

17, Under no circumstances is any yrocess to be prepared until the foe haa beer paid or 8
remission granted under the signature of the Magistrate.

_ 18. Preparation of Calendays.—~When the Cashier has made the necessary entries in his
boqks and has sent t:he Application Register to the Chief Clerk, the application will be &msfeped
to the Calendar Writer, who will prepare tte calondar of cach day from the application register

and diaries, being careful to'enter all adjownod cases in the calendar of tho day to which they
stand posted for further hearing. '

19. From the Court Calendar so prepared will be made out the scparate * slips *’ or memo-
randum of each caso for use of the Court Cl:rks and Cashier as hereinafter explained,

- 20. Police charges to be heard on the 'lay they are reccived will bo entered in the calendar
of the day by the Minute Clerk of the First Court during the tiine the First Magistrate may be
engaged in Chambers. All police charge sheets will be received in the First Court, where the{
will be dated and calendar numbers assigred to them. The Scoond Magistrate’s Minute Cler

~will also assist in entering the night cases ia the calendar while the Second Magistrate is cpgaged

bearing applications.

91. Procedure in Summons Cases.~"he slips- or memoranda reforred. to chove will be -

rctained by the First Magistrate’s Interpreter or Minute Clerk. The calendar being placed

before the Magistrate, the names of the paries will then be called out from these slips. cases :
“ compremised,” orin which sn adjournnent is ordered, the necessary entry Le at once

made in the calendar by the Magistrate, ind, in the cose of an adjournment, a corresponding

noto will be made by the Interpreter or Mirute Clerk on the back of the slip. The glips in casea .'
compromised will be at once laid aside a1d may.be. destroyed. Thers will then remain the

slips of cases * fo be heard™ and cases “ acjourned.”' The. latter will be sent to the. Calendar
‘Writer to be fled with the slips of the day ‘o whick the casp or coses WY l_mvo been 80 sdjourncd.

v
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This obviates the necossity for rewriting a fresh slip. Fvery nrljolu-nfnent or other step should
bo endorsed on tho back of these slips so that the whole history of the case from the comwmence-

ment to the end will be apparent at & glance. In some instances summonses are not served -

owing to the inability of the Iolice or complainani to discover the person named. No da'e can
in such cases be fixed with certainty for an adjournment, and tho party will be directed to
apply for fresh summons, when mors detnite information may be obtained. In such cases the
elip (duly endorsed) will be given to the applicant who will be directed to produce it when such
fresh application is mada. ,This oourse saves much time a3 the caso can be referred to at once.
1f left without some memorandum, applicants rarely give correct dates, and much time and

~ labor is expended in searching the records. »

After the summons lisf for the day is diviled, the slips of those cnses to bo heard in the

© Second Court will be sent to the Magistrate there, and form a rough calendur for his use.

92.  Realization of Fines.—When the hearin,f_z' of each casé is concluded, if the accused be

. convicted, the sentence will Le shortly noted on tha slip, which, in the cuse of a fine, will be eent

to the Cashier us his authority to receive the amourt if tendered ; this obviates the linbility to error

. arising from the verbal report of a Constalle. In police cases the adjudication will be noted on
the Charge Sheet or Divisional Night Case Book. When & fino is paid the Cashicr will stamp or
. endorso the elip as “ paid.”

¢ .
23." All fines should be paidinto the Cashier’s office by 4 r.uw., at which lour the cash

" aeeounts will be made up for the day. Fines tendered after Court hours on behalf of persons in
" enstody should be paid to the officer in charge of the lotk-up, who will render an account of the

aame when the office opens next day. .

94. When fines are levied on a day subsequent to that on which sentence was passed, the
amount will e noted in the money column of thy calendar of the day on which the amount is
renlizod and also a note be made opposite tho cntry of the case in the culendur of the day of
conviction thus:— ' TR

_ i « Levied 2-8-77," or as the case may be.

a5. m\eh any-'" sum of money is awarded by the Court to bo paid t-hroﬁgh the Couit, a

judgment note speoifying the calendar number of the case, the name of payee, and the awount

awarded will be at once made out by the Court Interpreter and handed to the person entitled to

‘ roceive the money. This judgment note must be presented to the Cushier when payment is

demanded. In these matters the Court deals only with principals, not with their attorneys or

. pleaders except when the personal attendance of parties is dispensed with and they are permitted
* ty appear by counsol, attorney, or pleader.

96. The Minute Clerk in each Court, if not. required to take down evidence, will prepare

" any committal warrants or other processes required in the progress of the cases, so that, when the
" judicial work of tho Court is finished, the warrants, &o., may be reudy for the Magistrute’s
signature before he leaves the Bench.

97. Tt will be advisablo when the judicial work of the day is over to call on all persons who

, may desire to make any represcutation to the Magistrate to cowe forward and do so before the
" Court rises. - . . .. _

98. Maintenance Orders.— A register of maii}tenance orders will be kept by the Cashier,
having an alphabetical index at the end to facilitate refercnce. A copy of the maiutenance

“order 18 handed to the person in whose favor the order is made and provision is made in the
.form of order for the entry overleaf of all pnyments made under it. Yhere payment is made
“through the Court, the payer is also furnished with & form for entry by the Cushicr of any pay-
. ments made by him on account of the order, thus obviating disputes as to the amounts paid or
“received under the order. b

99.  Process Rogistrr.—~A register of processe (other than summons or subpeena which are

‘entored in tho application register), orders, aff avits, attestations, &ec., will be kept in the
. preseribed form ; the lahor expended on this regist ! is very slight, involving imerely an entry of 1
 rumber and the name of the person concerned. I sidesbeing a book of ready reference, it shows

‘at & glance the whole work of the affice up to dat as regards legal forms. This ragister will be
kept by the Chiof Clerk. . - -

30. Accounts.—The Cashicr’s bocks are—
1. Cash Book. SR o
TI. Cach Abstract or Ledger. .
JIL. Deposit and Receipt Book. . . !
IV. Contingont Account. C

Supplemertary o above are—
(a). ¢ Culendar” or Journal of Finesle o

(). “ Application Register” or Journal £ Fees leviod,
(). Postage Account. o

by
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31. Fines and Forfeitures.—Each day’s ealendar will be sent to the Cashier, who will enter
in the proper column tke amount of penalties levied in each case during the day the calendar
represents. :

32. The total collection for the day will be entered at end of calendar. From this total
will be deducted the * refunds > or sums paysble to parties, each item being epecified; the bLalance
represents the nctt credit to account_of Governmeut. This, together with the sums payabls
undur (m) Act IX of 1867, to the Municipal und, will be transferred under the headings
“ Fines," “ Forfcitures,” &ec., to the « Cash Abstract > or Ledger. lefunds payable to private
individunls being entered in the deposit actount on payment to the individuals concerned of
" the latter items, their receipts will be tuken in'the proper column opposite the item econcerned.
On the first of each month any items remaining unclaimed will be brought forward and re-enter_ed
in red ink at the head of the deposit account of ‘the month; if claimned during the month, the recelfnt
of the payee will be taken in proper column.” Any sums remaining unclaimed for three montha
will be remitted to the treasury with the other moneys, a note being mude of the fact in the
depwosit account and the sum being also entered in the  Cash Abstract.”

33. * Fees.”—The entries in the cash abstract or ledger under the proper headings cn

accrunt of * fees” will be made by the Cashier from the memorandum at foot of each day’s register
ur from his Cash-book.

) 34. R_emi{tamcs to Government Treasury.—Moneys in dceposit on account of Govemmcx_\t
will be remitted to the treasury fortnightly according to the totals exhibited for that term 1n
the Cash Abstract, an entry of the grand total ro remitted being made in the wolumn for

remarks ; this total must agree with the receipts granted by the Bank of Madras. The Cush Buuk
will be balanced fl)rtnightlr;' when these remittances are m}t’vle,b

?35. Contingent Aceount.—~The contingent necount will be kept separately on the forms
supplied by the z.&ccountant-Geneml. All payments on this account will be checked by the
Seunior Magistrate in charge. of the Court. It Will be found convenieut to enter all petty churges
in & book ot: sn.m!l size in preference to passing such on separate littls bilis which are liable to
be lost or mislaid. A few pages of foolscap stifched together are quittsigllicoti e - :x 7 7

36.  Postage Account.—The details of the postage account will al: S be kept to enuble the
%Iz:?sttmte to exercise supervision over the. expenditure of stamps which are purchased {frow the

014eC10T.

The fcllowing form will be found convenient :—

— ———— : [, .——-——l——___‘—:::::=—:
Data. Details. ‘ Dr. ' Cr. {RPmm'kB-
L ) !_____._
3. A. P.| RS. A. P
August 1st. . | To stamps purchased .. - .. o . R?) 00 .s

» Ord.. | By postage—District Magistrute, Chingleput. . v 010

" S » —Superintendent of Police, Mount.. .o 0 2 0

» 3lst.,| By balance in hand ., .o .o o 413 0

Total ..{ 5 0 0;5 00

. 31. Stationery.—A register of issues and receipts of stationery will be kept, each descrip-
tion of article being entered in a scparute oolumn. Receipfs being added to the totals, and

Lisues deducted, the stock in hand will thus be known at once and will at any time Ve apparent
without further calculation. ‘ d ’

38. Records.—The records are under t e care of the Chief Clerk, who will certify copics
taken out by parties entitled thereto.

39. A separate register of committal warrants will be Lkept to facilitate proof of
previous convictions &gainst old offenders.  his register will show the prisuner’s name, caste,
_and the offence of which convicted, and also ¢ 1e number in which the warrant has been filed. 1f
preferred, a rough register may be kept in which the warrants for each date will be entered.
OW offenders frequently give different namer, but the police cun generally furnish the date of
the previous conviction. The principal register shoull be an al liabetiral one, 'The column

for the register number of the warrant will by filled in on return of the warrant by the Superin- .

tendent of Prisons if this column be Llank ¢ sposite any name that denotes that the wurrant
i ot yet been returned ond filed in Cour' ~ When an individual is once registered under a
certain number, all subsequent committals o the samo individual will be filed away under the
aame number. By this course, if any one dat . of conviction be given, all committals of the same
individual will b> found together and his hi tory kept complete. Strict attention must be paid
to the foregoing mede of record. There car  thus Lo no confusion regarding two individuals
Learing the same name, and no time is lost ix searching the records of different periods.

-

o e i

~calendars, he will send them to the Statistical Clerk, who will extract and record in a rou;iv)h

. ‘made daily and not allowed to fall into arrears, the returns should always be ready for desputch
- within the first week of cach month. The Chief Clerk must pay special attention to this subject;
athemwise what ie.r-uily simple and easy becomes complicated and tedious. If once allowed to fall

A
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_ 40. When the police require to prove any J “ious committals against an individual, the

“form of application with which they are providea will be placed in the packet in lieu of the
" document withdrawn, thus accounting for the abscr e of the particular document and enabling

the Record-keeper to truce it if necessary. T'he af lication contains the name of the person to
whom the record has becn given ; the date of issue . ‘him will also bo noted on it by the Aassist-

. ant Jlecord-keeper. When the record is returned,t happlication will be restored as a receipt for
 the record by the Court. - o .

41. The system of filing awny under one number all papers relating to a particular subject
may, with advantage, be edopted in the case of miscellaneous documents. For instance, all
correspondenco with the District Engineer regardinig building and repair of the Courts may be

- filed under a certain number, 5o that al any moment, oll the information fortheoming on the subject
~ will at once be found collected in one place. By thiis plan great cconomy of space is also attained
" in the record-roomn. The system of separate pigeon-holes for different subjects necessitates the

provision of a really unneccssary amount of accommodation. Some pigeon-holes will be almast

. empty, while others will overflow and necessitute 8 disarrangement of all the neighbourieg records
" to provide for the excess. . -

42. Tho records should be so kept that, the pirticalars being given, five minutes will suffice
for the production of any docuwent. - . ‘

43. Clerks and Interpreters fo notify Change of Residence.~The sworn Interpreters and Clerks
will notify to the Chief (:Jlerk, frorp time 1o time, any change in thoir places of residence, to
admit of their being readily found in the event of their services Leing emergently required out
of office-liours. : ; :

44. Statistics—When the Cashier has made ;ﬂl the necessary entries in his books from the

journal the porticulars required for the compilation of the monthly returns. If there extracts be

into arrears, each suctessive day brings an increase to the task.

45. Weekly Repy"rt of Office-work.—A weckly report of the state of work in {he office will be
submitted to the Magistrate in charge of each Court on every Saturday afternoon. '
46. Delention of Military Jen o be notificd toi0fficers Commanding.— When persons in active
_military service may be convicted of any offence involving a sentence of imprisonment whether
absolute or in default of paymeut of a fine—or muy be detained in civil custody—a certified

" extract from the calendar will at once be sent to the Officer Commanding the accused’s corps or

departmert.

-

: FcMoRE, - (Signed)  T. WELDON,
Tth Scptendber 1877. , Chief Magistrute.

——

No. 117.  From Major T. WELDOXN, Chief Magistrate for the Town of Madras, to the
L Chicf Secretary to Government, dute? Eymore, 11tk September 1877, No. 195.

In continuation of my letter, No. 192,

dated 7th September 1877, 1 have the
‘honor to request that the accompanying
rule* may be added as paragraph 47 of the
office rules. ' '

* Regarding holidays, embodied in Rule I of
Rules of Practice in the Presidency Magis-
trates Court at Madras, supra.

.- No. 118.

These rules are sanctioned. The Chief Magistrate will étate Low many copies
e requires to be priuted for his use. -

(True Extract)

, | D. F. CARMICHAEI,
, Chief Recrelary.

OrpeR THEREON, 17th September 1877, No. 2219.

“ To the Chief Magistrate for the Town of Madras.

~

Exd. J. W. Fischer.
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