





S

- '.l‘d all Hudn of Depmm
Eh Doputnenh ohho




PRESS SLIP.
| ORDINARY. PREFERENCE. =

BT e SR S ' T, ke
i : { $ A X
o T W s

%

>

.UCTIONS FOR THE

irrent No.........., dated.e. coonee e v e < ROEALS —w

. wls., dateal271917 WMADBS -CEIRETAROS
: (®)

Correspondenee. .....e v «oiTa Y enrernnes

ber of MS. pages sent b
b o {N(Steg.... .......... AR . SRR O Superintendent should exercise a care

tion in the matter.

(b) Each letter, memorandum, or order, or set
of orders, in the file of correspondence should be
: headed in succession with the Roman numeral I,
T T : II,&II, ete., the number being writtltlm inred ulnf:'
(0) e i Gl o or blue chalk above the item. The partic
uaber” ofcpio shaired whan gk | "Ly Fx' | oompindemoo | Mot | papers fo bo printed in tho special s SSRGS
editors’ table which are retained in the Press). ‘Pumh’;fli.gy thel ~ and orders. should be indicated by the Roman numeral (I,
‘ = IL, ete.) by which that item has been headed in
B Rucorp?® i the correspondence file. All matter, inclrm
& e margi remarks or references, to be printed
adras Records R o 4 | S et T R should be written in ink and matter which should
oty Records ARl R ALl R <vesseee. | mOt be printed should be encireled. Initials and
; Co R signatures that are not quite legible should be
; or_ﬂl A et e | re-written distinetly. S
| Total ; (6") For rules regarding printing of notes,
Hidhs see rule 815 of the office Manual.
o () (¢) The number of copies and the details of
Spebinl uauasort distribution should be filled in by the Superin:
e Notes.| tendent or Referencer concerned. hea
§¢’ No.| [Fapers. (d) In the absence of special instructions &
& the Press to keep matter standing f ecifi
[ . period, ordinary papers of 8 pages w
iSlg):a,tur'ca COPIBR L e iN e an s elee asas: 1| IR PR R B kept standing for one week, and
BN din Office:. ... .o oovcoimnehinssemosesiios R e ] ke papers for two weoks only. The type
Govt. of India....... SRR Dept.|.-.. liiiiniiilii|and of all  confidential papers 18 ‘
immediately after striking. g
(¢) This slip, properly and compl

urgently, the Superintendent of the seotion

concerned should sign the Press sflsf The

Za (a) If a paper is marked to be pﬁnted.
disore-

.....................

For Issue.t

S
7
o |

Revenue Department..................... i ol - RS R AR G

Public Works Department........ R ; ‘
: = filled in, should accompany every paper sent
Local and Municipal Department . Q1 - 1) CEREER R TR ERE ) LA Press; it will be returned by the Press whi
HEducational Department................ S I - |V el R O o proofs are furnished ; it should be sent to
; Press when a call is made for revised proofs
Public Deut when a corrected proof is sent for stril
e - g L R A ] When finally returned by Press it sh
. | Judicial Dept ......... | be filed with the original order or lotter.

~ g ™ : 3 ' g 8 e
. i : : K i k= faeals s
; S i Politica L Motal ooy, reeresfooeeee I et

s ¥ Financial Dept........ ; :
£ % Wgrine Depf.......... | INSTRUCTIONS FOR THE P:
(@) If, in the opinion of the Superinte

AT R T

ey

i
Pl

Eeclesiastical Dept... | Tobal
% o

s —the Press, a paper has been :
Py 2 ir unnecessarily, he should send the

il ferdor wr ..... M- the Registrar with a remark to that Qa

........... (b) Unllfss a note to tlli@; contr
...... e {ost the matter, penoil entries Bhe
""" "5—."% be printed. The St’lperinte"ndent of th
...... ‘evve e .. {msy bring to the motice of the
any instance of incomplete or
§ S V10 A T A B (¢) Bignature copies of letters to
Becretary of State or to the Gover?
..................... dnssuges e sohue Ll shouldbeprmted on~han‘d..€z’maﬂ"e
........................................................... (d) Thiﬂﬂlipshouldberﬁtﬂme‘a-
.............................. to the Secretariat when Proofs :

o ) B ] Tho ... . tiissings oo en diesiusneensnessonliosons evvier s evvene | will be semt back to the Pr
t ~ S i ——0 gy e i ezl ad

Bpare 'éopi;s.
-

.......

.....................................

................................................

......................... (¢) The names of the
should be printed
the right hand side
they appear on the
being m‘fd later

#

..................................................

................................

e

¢ . ...}(Press Clerk). ¢

u.‘g,c"-‘..qﬂlnium reeee

faseessiots aosse F(Pross Despatcher). 3

v
and deted,



TO PRESS, MADRAS OOTY.
B

Please send proof in duplicate. _The [ Froof returned corrected. Pleasestrike | As the matter is clear
papers have been carefully edited. oﬂ*a{ld send number of copies as indicated. | has been carefully edited, (b) proot}

i R e A
b i B0 3% aare it

N ‘ not be sent. Please print an
= N\ after usual interval, number of copies as indicated.
I'y pe may.be released ——-—— i ; : - |
at once. Type may be released after ususl inte
Referencer. s
Referencer.
R R el Olerk. |
* 3 !
- e 1
Ve s s Sundl. (e ielveatisees st NN Su\ '
SeeciaL INsTRUCTIONS.
\
‘ |
2 —
: Initials of ]
Diary. HES e Press offigial. 5
<ot A L U U R S S G R I : X
URB00INOd ANCEXOBBAONTE FhE S i tses ido vessadulR I itian von e shs copffintesioniollitesssssoe voissspsesssnassasess g ;
First proof furnished on ' 3 B W S e BT NG W/ :
Call for ¥aviaed Troof reeoIved Pli.c.. .susmleiss..ccosofs oot seeiaeionsoseesversessarassloronsorsranasns i |
Revised proof furnished on............eeiveesss ]
Oorrected proof received for striking om...iv..ee.ieeveeiecieniiens ieiiiniiiiiniieinnnnifoian ous
Rk e satlian o1 i i o Rt B i b B LR b e e B LR 1
¢ \
g Cumplete - Issne Special ¥
Account of copies. oopli]es, % Oopieﬂ. E.T? edition., ' l
S A T TS ST ; , |
Smpplied to Secretariat for Record.. . ..-et.d@EH vitieiitoco | cooseanivinseofont covenvocenifooeiniaagennaas e | N
3 & S [T (- ACRRRRRSS ; o 5

» » , for Extra E.T.
copies to supply requisitions for sale to
the public.

For Volvmes.......

For supply to newspapers and institutions
admitted to the privileges of the E.T.




	0483
	0484
	0485
	0486
	0487

