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FINANCIAL.

- Enclosures
1898.
Spare co pies

G.0., No. 863, 10th October 1898.

iy AR OCTOBER.

Type-

Directing that in all i ich — are used, there ghall be a
soparate coction composed of tyg Y o-workers supplied to public
offices will be rostricted to the No. ‘4 Yost and to the latest pat Remington, requesting
the 1ngpeotor-Gen0m1 : ts to introduce type-writing into his
office, and stating that further orders in regar riting clerks will
;ssue in the Educational Department. :
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=2 No. 863, Financial, dated 10th Octob: t offices in which type-
Tt MU WG s OrpEr—No. 863, irects that in all the larger GOV@_"um‘“"[‘u osed of typists. The
= A 1S ¢ < > 0 .
2 No. 863, Fn,\'ANcrAL, 101y Ocropgg 1898, The Government d.ml (t;wl'(-‘ shall be separate swt‘l?t:{ivf departments of the
"“““‘“”““"“““’M““ ‘‘‘‘‘‘‘ e w~~m~~~~~~w~ww~~~w~~~—v— - writing machines are “f]e:.‘_’ point will issue in the whetel A
'y orders on this ; ices will be
S R . led to public offices w
g the patterns of type-writers supplied to |
y e o 3 PE > o v L
2. In future the
(rOVLRNMEN T or MADRAS

S n of the Remington.
he No. 4 Yost and to the latest pattern o
restricted to the No.

1 i ill be
3 Registration wil
W f to his report the Inspeetor-gggzr?[lltgfhis Og o
o o rem?uiim‘ efforts to introduce ty}.)e- type-writing clerks will issue
requested to make furthe gl
' ‘ders 1n iega
4. Further orders in ieg ifi
Reap—

f in the Educational Department.
‘.
|
again the following

8 bapers :—

(True Extract.)
bruary 1897,

G STOKES>
Chief Secretary.
i
ating 4o the departments of the Secretarmt and to certan g
olution of g Overnment f India recting that type-writepg sho
Uture be obtaineq through the Statwnery Office instegq f by indent on the Indjy Office—
Tequesting th,o Supen'ntendent of Stationery to submit pjg Tecommendag;, 4 to the p
Which shonlq b approved for general supply.

oo, No. 4486, Financia], dated 4th June 1897
om

; Wunicating ¢4 th, department of the
ments under ghe Chief

ecretary the ruling of the
the supply of type-writers should invyg
establishmenty.

To all Departments of the Seclrl:tanat.
,» the Educational Depa‘rt;no v
: . the Accountant-Genera; : S
., the Superintendent of 8 ‘z;, TIT i
» the Inspector-General of Regis

SNecretq

€venue Depgy,

riat and ¢ all b
riably be accompanijed by pr

eads of dopg
tment that all applicationg S
Oposals for Teduction of copy.
Al
G.0., No. 495, Financial, dated 25t} June 1897,
ABS’I’RALT.\IDfOTml'ng the Superintendont of Statione
on the question of the hegt

1 v adoption, ¢} Go

Ty that, bef,
ty pe-writer f,

1 Communjegtio,, with the Principal fipne in Madras whi
his inquirjeg,

Vernment q
*h uge type

ore arpjyvip
esires him ¢
~Writers g,

8 at a decigion
0 place h*
result of

1d to rey

——

G.0., R. Nos, 679, 673, Financial, daeq 18th June

18ag,

————

0th Jupe 1898.

ts to report the
ines,

pon gitopartmm}] SaVings effooteq In eopyigt establishmepg
Pe-writing mz e,

———

bbers from the Govepp..
gton type-writer, London, regarding
. : as to the particu]ay Pattern of type-
Writing machine to be g eral Supply to publi, offices in thig Presidency will “hg
deferred, pending the 1eCeipt of a furgfiey communication fry, the Governmeng of Bornbay ; and
referring My. Hurley to the Superintendent of Stationery With ref,
the Remington type-writer for Governmont work

Telerence to hjq Tequest to goloot

e

REap—3]g the following Paper ;:—

lixd. A. ¥, Foclesion.
File of replies to Memorandum N, 1291, Fiuancialj dated 90, S



NOTES CONNECTED WITH G.0., No. 863, FINANCIAL, DATED
10t OCTOBER 1898.

FinaNcIAL DEPARTMENT.

File of Replies to Official Memorandum No. 1291, Financial, dated 20th June
1898, calling upon departments to report the savings effected in copyist establishment by
the introduction of typewriting machines. :

Copy of Demi-official from the Hon'ble Sir Henry DBliss, lo the Chief Secretary,
dated 13th July 1898.

When the Remington Typewriter Agent was here the other day he represented
to me that Government had ordered that only Yost typewriters should be used in
Government offices, and protested. 1 therefore asked deWinton to look at his
muchine and hear what he had to say. Here is deWinton’s reply. Will you have it
put with the other papers about the best sort of machine to order, which question, it
appears, awaits a reply fro 1 the Bombay Giovernment ?

I am not impressed by the fact, if fact it is, that many more Remington type-
writers ave used in America and elsewhere than other kinds, for as the Remington was
the first in the field by a good many years it is only natural that more of them should
be in use than of other kinds. But, having had considerable opportunity of observing
both the old Remington and the latest development of the Yost, [ am bound to confess
that this latest Remington is an immense improvement on the old one, and I won’t say
it is not better than the Yost. The great advantages of the Yost seem to me to be
(1) it has po ribbon, and (2) it has a separate key for each letter. But we can await
reply from Bombay.

: Copy of Demi-official from W. B. de Winton, Esq., to the Hon'ble Sir Henry Bliss,
dated 26th July 1898.

With reference to your open letter of July 23rd, brought by Mr. Hurley, the
travelling-representative of the Remington Standard Typewriter, I write to say that
on Friday last Mr. Hurley worked his typewriter in my presence, and my type-
writing clerk worked the ¢ Williams,” which is the typewriter in use in my office.
After receipt of yourletter I had a * Yost » machine brought up on Monday and
worked by its usual operator. I have had no experience of typewriters, and can there-
fore only give the opinion form:d by the above inspection, whiciyis that the Remington
is beyond a doubt the most up-to-date machine of the three and 1%, eponstructed on the
aost scientific principle. It follows from this that, once learnt, it is manipulated
with less manual labour and with less wear and tear to itself. The many mechanical
devices employed make it, I think, the most difficult of the three machines for a beginner,
but this is only a question of a few days, and personally if 1 had to buy a typewriter
for myself I should undoubtedly get a Remington. This is apparently the opinion
of the typewritng world, for in America, as I am informed on independent authority,
it has nearly ousted all other machines, and in Great Britain it is used in most, if not
all, of the Government offices and railways. I have no hesitation, therefore, in
recommending it for use in Government offices in this Presidency. But I see no
reason for specifying any particular machine, and prohibiting all others. All the
Remington wants is ““ a fair field and no labour ” instead of being ¢ side-tracked ”’ as
Mr. Hurley expresses it. I cannot, however, find any such Government Order as the
one you refer to, a8 preseribing the ¢ Yost ” as the machine to be used in Govern-
ment offices. When I applied for a copy the Chief Assistant in the Chief Secretariat
replies : ¢ there is no order preseribing the ase of the Yost machine in Government
offices—the latest order on the subject is that the Government will defer orders on the
question of the kind of machine to be used until _the Bombay Government which has
been addressed reports the kind of machine prescribed for use in Government offices
in that Presidency.”



NOTES CONNECTED WITH G.O., No. 863, FINANCIAL, DATED
10re OCTOBER 1898.
FinaNciaL DEPARTMENT.

File of Replies to Official Memorandum No. 1291, Financial, dated 20th June
1898, calling upon departments to report the savings effected in copyist establishment by
the introduction of typewriting machines.

Copy of Demi-official from the Hon'ble Sir Henry DBliss, o the Chief Secretary,
dated 13th July 1898.

When the Remington Typewriter Agent was here the other day he represented
to me that Government had ordered that only Yost typewriters should be used in
Government offices, and protested. I therefore asked deWinton to look at his
machine and hear what he had to say. Here is deWinton’s reply. Will you have it
put with the other papers about the best sort of machine to order, which question, it
appears, awaits a reply fro 1 the bombay Giovernment ?

I am not impressed by the fact, if faet it is, that many more Remington type-
writers ave used in America and elsewhere than other kinds, for as the Remington was
the first in the field by a good many years it is only natural that more of them should
be in use than of other kinds. But, having had considerable opportunity of observing
both the old Remington and the latest development of the Yost, [ am bound to confess
that this latest Remington is an immense improvement on the old one, and I won’t say
it is not better than the Yost. The great advantages of the Yost scem to me to be
(1) it has po ribbon, and (2) it has a separate key for each letter. DBut we can await
reply from Bombay.

| Copy of Demi-official from W. B. de Winton, Esq., to the Hon'ble Sir Henry Bliss,
dated 26th July 1898.

With reference to your open letter of July 23rd, brought by Mr. Hurley, the
travelling representative of the Remington Standard Typewriter, I write to say that
on Friday last Mr. Hurley worked his typewriter in my presence, and my type-
writing clerk worked the  Williams,” which is the typewriter in use in my office.
After receipt of yourletter I had a ¢ Yost” machine brought up on Monday and
worked by its usual operator. I have had no experience of typewriters, and can there-
fore only give the opinion form:d by the above inspection, which is that the Remington
is beyond a doubt the most up-to-date machine of the three and is constructed on the
aost scientific principle. It follows from this that, once learnt, it is manipulated
with less manual labour and with less wear and tear to itself. The many mechanical
devices employed make it, I think, the most difficult of the three machines for a beginner,
but this is only a question of a few days, and personally if 1 had to buy a typewriter
for myself I should undoubtedly get a Remington. This is apparently the opinion
of the typewritng world, for in America, as I am informed on independent authority,
it has nearly ousted all other machines, and in Great Britain it is used in most, if not
all, of the Government offices and railways. 1 have no hesitation, therefore, in
recommending it for use in Government offices in this Presidency. But I see no
reason for specifying any particular machine, and prohibiting all others. All the
Remington wants is % a fair field and no labour ”’ instead of being ¢ side-tracked ”’ as
Mr. Hurley expresses it. I cannot, however, find any such Government Order as the
one you refer to, as prescribing the ¢ Yost” as the machine to be used in Govern-
ment offices. 'When I applied for a ecopy the Chief Assistant in the Chief Secretariat
replies :  there is no order preseribing the use of the Yost machine in Government
offices —the latest order on the subject is that the Government will defer orders on the
question of the kind of machine to be used until the Bombay Government which has
been addressed reports the kind of machine prescribed for use in Government offices
in that Presidency.” '
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As stated above I see no reason for preserih:
' ‘ cribin ahi
reeommen.d heads of Qfﬁces to obtain a [{en?ington w}%egnt)t'u:n a..-hlng . I would Heroly
and have it to fight its own battle. I may add that the yel;lelgmre another machine
Madras where all repairs ean be executed. crngton has an office in
lower, than other machines, but on this I have ¢ 1o be as low, it not

u information,
For the Chief Secretary— .

I believe itg pr
no very certai

The replies to Financial memorandum No, 139 '
ing departments of the Secretariat and heads of dzf,ai?lt;(ilg:h July. 1896,‘ request-
writers, to report the savings under copyist establishments whi(’:hm]llpphed Wish Sypo-
be, effected by the introduction of the machines, are dealt it} ; 2d;hgen, or would
R. No. 525, Financial, dated 26th April 1597, I the note in Gi.().,

2. Some officers replied that no reduction was

: " ossibl i
sufficient experience had not been gained to warra . *hils btk

L il any red

* Demi-official circular, dated 3rd May 1897, eo‘:““ff“tfﬁ' It

t Notes in G.0., R. No. 52, dated 26th April On -0 the prine
1897. and the Bombay+t

© others stated that

uction in copyist esta-

Was then decided to

1;81 firms* iy Madras,
over

bosil o sy nment, as to the

o3 | erience in th
3. The opinions of the various firms consulted are summarized in t, e matten:.
G.0., R. Nos. 672, 673, Financial, dated 13th June 1898, © note with

4. The Bombay Government reported that type-writing machj : ¢
duced experimentally in a few offices in that I’Fesidencv:’ but ht]}?:s };ﬁg been t_nfro-
gained had not led to any reduction of establishment. 1% promised to cozlxpen.ence
further on the subject on receipt of the report called for from the Superintiﬁ%mcutq
Stationery. The Bombay Government was reminded in letter, R. No, 673 l“ix{ ent ot
dated 13th June 1898, DBut on the 9th July the Superintendent’s repo;f w:nm;h
due—vide letter from the Bombay Government, No. 3079, Financial dated Q’chSJ8 ;
1898, recorded in G.O., No. 627, Financial, dated 18th Tuly 1395, ) th July

5. It was decided in the notes in G 0., R. No. 525, Finaneial 9 3
1897, to defer for future consideration the question of reducing ?l?ieio;)iti?tﬁg :
blishments in the Public Works Department ( Irrigation and Greneroul branches: and IaI;
the Revenue Department, and the Honourable Member called for information regard
ing certain other departments. This information is contained in the note witl E () ~
R. Nos. 672, 673, Financial, dated 13th June 1898, ith G.0.,

‘ 6. As a considerable period had elapsed sin
departments of the Secretariat and heads of dep
machines, were requested with reference to me
6th July 1896, to report the savings under

effected ; and. in cases where no such reduction had oceurr i

b i o : e ed, to explain the necessi
fox; malntaining existing copyist establishments. The l'pp]i,es to ?his rtxgnl;;;flzlty
[No. 1291, Financial, dated 20th June 1898], are now submitted for orders o

7. For convenience of reference the summaries of t 1o :
reproduced below with the Honourable Member L . gl e

: ’s remarks the ,
‘present reports being appended thereufter. ereon, the contents of the

8. The Public Works Department (Trrigation) stated in i B

< £ £ - < 8 1t :
the introduction of type-writers had mot effected any savingS ?’?Em‘zuiepy?rt that
secured meatness; that the number of clerks em ut had

] 3 "1 o wWor oy
three and did not admit of reduction : proyed on copying work was ouly

and that in the Tank Restopati )
‘branch there were only two elerks wh(’) used the typewriter, hu‘cwass;E O:i‘lgs?c:l }icdh;llnc
) 80

other work to do, it was mot possible to make any reduction there

The Honourable Member remarked theveon :—¢« This o !
say that two of their five copyists should be reduced. HO“‘eveTSleta E‘lzu\lv(lli ¢ ;[n(;hs(:;]g

The Acting Chief Engineer for Trrigation now sav it
effected ; that there are only two copyists 1'1% his offiee, one’c?f 3}}?2"? ?s :al;;x;g him been
a circuit clerk when th_e Chief Engineer is on‘tour or at Ootacamund, so 1} "'tnp oyed as
there is only one copyist at Madras to attend to all the copying ’aud' gv rencrally
work ; and that the typewriters have secured neatness und facilitate WOr%(pe,-Wm“‘,‘-!
more than one copy of a document is required, which however is seldom th‘: h(*nevfxr
his office € case in

ce the introduction of type-writers
artments, who had been supplied with
morandum No. 1323, Financial, dated
copyist establishment which had been

=

e

" . R o T P

—

3

i r tw ) ‘pe-wri These have
Restoration branch only two clerks use the type-writer. _
otherl?wctrlg g)a:;cli not suited to the machine, and it has not been found possible to

reduction. s .
makegau;'/:e Public Works Department (Railway Branch)— Original Re(;;t;rt.—-Smce
the inéroduction of typewriters the copyist establishment has been redllllc:el . 1%0?]1] Sevetn

hr sulting in a saving of Rs. 62-8-0 per mensem. In paragraph 12 of the note
. t}nee,b:grvpd g This reduction could not, 1t 18 thought, have begn entirely due to
:L: ?st:?()(iﬁctié)n- of type-writers; the establishment must have previously been over-

manned.” ; : ;s sl
The Honourable Member remarked thereon : ~ .I doB t see why not,
accordance with what I have always heard of type?vnters.- .
Present Ieport—No further reduction _possﬂ\le. On t-hg }fontr?ry, owu;)gb}o
increase of work on account of new lines of railwuy, extra establishmen nllay pl"ola yt
be required. The Secretary points out that his office 1s paid from Imperiai, no
;;):(Ilvincial funds. This fact, however, does not, 1t 18 submitted, concern the question

at issue. £}
tic Works Department ( General Brangk)—Ongmal Report—No reduc-
tion lp%sgllifef;? iile copyingp 18 done( by an examiver and four del}{i]Whol axl'(e n:]:
employed exelusively on copying, but have other work to (Ilo. fFfewbo : lli(:;t(feerg :v(i;n
type quicker than they can copy by hand. There 1s t}re;le ore 11:1 el g
except when many copies of the same letter are required. is is seldom 3

1 onsidered that the strength
otary strongly deprecated any reduction and considere _ !
and erlf‘l}i]:icsn(irc;e(t?? 1?92(()1 ({fﬂ;ce Should be such that de:}zcep.t m}ex:lrargidmary :sl;rg:l?,;
‘ i i ffice mea
anoes delays are impossible, and pointed out that delay in a head c y dela
isxllmt(;lees \\;()?l}c’isng1 of ap whole department, which 1s likely to become demoralised in

consequence. qos
's 1o __« (onsidering the large number of petty
Tonourable Member's note thereon g o petty
o ord{n:n\(:'hi(‘:h are printed in the Public Works Department, I should say a coxflﬁ}dex;l
“able reduction might be made. But this department S(iem% 1to be petfauh;r:l};gcelz{;‘ :
¢ with Secretari y y rite in a legible way, for
¢ with Secretaries who have never learned to wr1 o

’s he fore one. I should say the

¢ it is but rarely that the Secretary’s handwriting comes be ,
« :ets;;bllilshment) was susceptible of considerable reduction. On the other }mfnd, tl‘l;fare
¢ has been a great deal of marine work of late. 'We can wait and see what iuformation

¢ the Chief Secretary can collect.” : .
: i tablishment in the office,
«esrnt Report—There being no separate copymng estab
the ufe' &;;fnthe ]’vae-writer does not admit of any reduction in the number of cllerks
employed which is barely sufficient for current work, and scarcely admits of leave
being woranted. 1f more than one man is absent af a time, 818 unavoidable sometimes,
St y =

the engagement of substitutes becomes a necessity.,

in hi here are no
0A. The Presidency Port Officer stated in his first report that, as there a :
persois in his office exelu,sively engaged as copyists, the copying fm::: being l;htstr(libute,d
amone the different clerks who have cach of them a section of 0 ﬁr wgrr 1(:1 O’tl];o
reduction was feasible. He proposed, however, to effect a sgqnl% y g g ishing the
post of a carpenter on Rs. 173 and of a godown-keeper onb 8. : an 8 tmgmg 12
{atter on the establishment as copyists on Rs. 15, he having been trained to the wor

y ing it i / atisfactory manner. This arrangement involving a
and performing it in a very sa ry it tol e, 108D, iper., ot aeas

therefore sanctioned with effect from the
19th August 1896 on the understanding
G %)8971.{. No. 767, Financial, dated 14th June that the services of the carpenter referred

&.0., R. No. 526, Financial, dated 26th April

1897 to were dispensed with on or before that

: date.
esent report runs—¢No separate copyist establishment has ever been
mqing{:ﬁesfesfn : gmsequcntly no saving has been effected, the extra charge of Rs. 5

being met from (the) pay sanctioned for an office carpenter whose post has not been
filled.”

I I 7} ' 13 ( . ] 7 e rese i- as \V(‘]]. as th p CViOus Oecasion
4 g )] mue nd]’a t/”e lt on t]l ’ n sen v ; e I ! ¢

l(,f(, e i l() ‘10 )‘ l’w\-‘CUUG, (l'dte(l ?.Dtb Ja nuar y 18' [ 55 ! ; I'ga“lzat]on Of

7S t() (,. ) ,JU' b ] J l hl} reo
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the copying establishment sanctioned in that order had effect from the 10th Fe
1897 vids 6.0, Mis. No. 1133, Revenue, dated 25th February 1897, it Wiy
are recorded in G.0O., R. No. 353, Financial, dated 22nd March 1897.

The reorganization did away with—

i ” - . ) .o o . e :: :. 23
2te;x’1pora.ry il Thems S5 todky’ weabat ok et WO SR GRS 174

Y o . L) oo .. .o 20

and substituted therefor five typists on Rs. 156—25.

Such of the typists as have passed no technical examination i iti :
get Rs. 15 per mensem only. On passing the elementary examinai;lilogylﬁgrntmg W%‘il
be raised by annual increments of Re. 1 up to a maximum of Rs. 19 and p_ay_lm :
from Rs. 20 to Rs. 25 on passing the Intermediate. The rearrangement it llil‘ly
therei.’ore.a small increase which, however, is indefinite as it will var ' Wl
examination qualifications of the typists entertained. Y with the

A special shorthand allowance of Rs. 30 per mensem. has been attached to one

of the five posts of typists. In regard to this allowance, the I
3 0
observed—* This seems an extravagance. However we c';n wait arild? l;gzb’Ee e

12. The Inspector-General of Prisons in his previous report said
agcording to the establishment list of his department there I\:vas Oilly ggiteilt?ﬂg-h
his office, yet two clerks had to be employed on copying work and that with EI:O) sm; lﬁ
a number, it was unlikely that a reduction would ever be possible. He consider:d
)

however, that the typewriter would not be wasted if it enabled issui
the office to be read with greater ease. abled letters issuing from

In his present report, the Inspector-General reiterates what he said befc
adds—* Correspondence having, through many causes, largely increased ?Er?flz ?:i
feyv years, the supply of the machine has enabled this office to cope with the Wm:l
without any application for additional establishment being necessary, but the reducti .
of one of the two copyists would not be possible.” ’ g |

13. The Surgeon-General previously reported that he had carefully:
outturn of wqu in his office, but was unable to recommend any rlelz?lrugt?fx(r}lheid %h_e
copyist establishment, already limited, and at times unable to cope with the ® nﬁ
required of it. Any attempt at reduction, he considered, would eripple the ‘f‘i,"lor
more especially since the distribution of Civil Medical forms and books hadoheC;I;

delegated to it without any additional establishment ; .
dated 14th November 1896.y P Ok, A2l bR,

With reference to this last-mentioned eci
c - circumstance, the H
wrote—¢¢ There is an excuse in this case.” . ; Pndurable Meibbas

In his present report, the Surgeon-General calls attenti i
1897 epitomised above. He adds %hat the copying worlixigol?i: %{%Icselg:ter ik
be conveniently managed by his three copyists ; that in the event of a st than9
ill or on casual leave, it becomes necessary to depute a clerk from anoth bl
his work in order to avoid arrears ; and that therefore a reduction i erllseptlon i
could only be at the expense of efficiency and expedition. vy i

y

an

14. The Inspector-Gemeral of Registration in his first report referred to th
- e

The Inspector-General’s request for an increase llladeql_lacy of his staff to co i
of establishment was considered when the work in his office which }IX):dw‘lt;ﬁ l}lle
Registration budget for 1893-99 was passed 1ncreased owing to the general e gely
and it was decided that, in the existing state of registration. He was then ((;?I(),;I}Islfon
3 1nion

of the finances, the increase could mot be tha : ;
sanctioned—wvide paragraph 2 of G.O, b 10 reduction of establishment would

No. 957, Financial, dated 19th November i : possible even if the use of the type-
1897. ;‘::ilel' ‘.Va&i fl()"und to effect any appreciable
; saving in labour. H 1
further at the end of six months after employing a specially trained gﬁ?{?ﬁﬁiﬁﬁ?ﬁ ;t
The Honourable Member remarked—* He ought to be able t . )
0 v
Ask him to do so at once.” i repors miuch sooner.

5

is second report wili be found in G.0.. R. Nos. 672, 673, Finaneial, dated

15th June 1898. He there stated that the further experience gained by him in the

working of typewriters did not warrant him in recommending any reduction in his

P e, office establishment, the typists employed

This is simple bosh. being unable to copy faster than the
H.W.B[uss].  fastest copyist in his office.

In his present report he says that what_he has gincg seen .of the work of the
typewriters has only confirmed him in his opinion t}}at it will be 1mposs_1ble to effect
any reduction in the copying staff which is utterly inadequate to cope with the heavy
work of hisoffice. is reasons he says are set out in paragraphs 1, 3 and & of his
letter in G.0., R. Nos. 672, 673, Financial, dated 13th June 1898.

These are—

Paragraph 1.—That in his office the typists obtained from the Sceretariat and
mercantile firms could not copy faster

@.0., R. No. 672, Financial, dated 13th June than the fastest copyists ; single copies of
$ES, Jetters and orders are usually required,
the saving of labour being consequently azl or very slight ; when eirculars are required,
N.B.—This ignores the manifolding process, e.g. at lgast’(; 1%2 .f\:r DIStr}Ct l}}ggls?}"a's
successfully employed in the Chief Secretariat. and for Sub-hegistrars ] 3
are printed or eyclostyled, as not more

But the Inspector-General, in paragraph 2, 5
speaks of the process, as oue of whose working  than four copies can be taken of the
typewriter.

he is yet ignorant.
Paragraph 3. —That the existing establishment 1 utterly inadequate. Details

of the staff and of their work are furnished in this paragraph as also in paragraph 4.
That while the strength of the office has remained stationary
since 1#895, the number of Registration
offices * and of registrations hus largely
increased. The work in the (entral
otwithstanding the additional delegation

Paragraph 5.—

* From 3°8 in 1885 to 423 in 1897.
584,224 in 1885 to 824,946 in 1897.

»

office has thus very considerably inercased, n ion
of powers to District Registrars. The Inspectpr-General asks permission to return
one of the typewriters supplied to his office. 'Ihis request he also made in paragraph 8
of his letter in G.O., Nos. 672, 673, Pinancial, dated 13th June 1898.

15. The Sunitary Engineer stated in his first report that two typewriters had

been supplicd to his department in April 1896 only, but that he hoped to show some

saving in the budget for 1897-98. He now says that this hope was fulfilled by a
revision of his office establishment in September 1896. The copyist establishment
which then consisted of three copyists at Rs. 20 each was reduced to two on
Rs. 15— 1—20 each, thus effecting a saving of Rs. 240 a year.

16. The Board of Revenue (Land Revenue) stated last year that it was not
. el i possible to save much writing labour by
G.0., R. No. 672, Financial, dated 13th June using typewriters, only two machines
e having been supplied and the clerks using
them not having had more than a yvear’s regular practice. In the event of a third
machine being supplied, the Board andertook to effect a reduction of one hand in its
copyists establishment in about three months from the dz‘Lte of such supply. In. the
Boara’s Proceedings, Mis. No. 1480, dated 7th June 1898, two I}ammond typewriters
were asked for as being more up to date. Of the two Yost machines, one was rt'po_rte(l
to be frequently out of order, while the copyists who worked on them had not attained
to any proficiency. They had been given a final warnng. The Board was confident
that with the Hammond machines a reduction of estabh.shmeny would be ?ossﬂ)le atan
early date. The ‘Board at the same time reported that 1t had just enterlgtned a short-
hand writer, in lieu of one of its ordinary clerks, and that one machine would be
reserved for him. . : s
The supply of the machines was canctioned in G O., Mis. No. 2892, Revenue,

, 398, recorded in G.0., R. No. 601, ¥inancial, dated Lsth July 1898
dated 9th July 1895, re 3 on the, distinet understanding that the’a

+ Attention is solicited in this connection to  Board would effect + a reduction within
G.0.,"No. 446, Finavcial, dated 4th June  three months after the date of supply of
1897. the machines.
2
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As to the copying establishments in the districts, it is reported that machines
have been sanctioned for three * districts
only and supplied to but twot as yet.
The Collectors of these latter districts
have been called on to submit reports by
the 1st September next,.

17. The Superintendent of Stationery in his previous report stated that his office
establishment was very limited, while work was on the increuse ; that there was
no separate clerk maintained for copying purposes, the work being done by the

despatching clerk in additiin to his own duties; and that therefore the existing esta-
blishment could not be reduced.

The Honourable Member remarked that it was true that work was on the
increase and asked for details as to the Superintendent’s establishment.

{ Establishment of the Superintencent of
Stationery —

® Kistna, Tinnevelly and Godévari.

t Kistna on 19th May 1~98.
Tinunevelly, 1st June 1898,

This information was furnished in
ke,  paragraph 8 of the note and is re-
1 Manager .. .. .. .. 150 produced in the margin.}

1 Storckeeper oo A, <hea COL) 5 inte
1 Head Accountant % .o B0 that frlol:.eﬂ Sl{perlntcn(leut o L e
(1 10 the reasous ulready. given, which
llz 35 gpp}y “'lthdevefx‘ grea.ter tor({s now, no
4 ; _J2 .. 3o savings under “copyist establishment ”
Clerks and Storekecpers ﬂl 1 .. 2 18 possible. He reiterates the fact that
i5 .. 2 thereis no separate ‘‘copyist establish-

4 <. 173 ment” in his office.

18. The Director of Public Instruction.—The original report was to the effect that
there had been no material increase to the clerical estublishment in his office siu;:e
January 1892, although schools increase annually and the operations of the depart.-
ment become year by year more extensive, bringing in their train an annual increase
of work to his otlice ; that it was only since the introduction of the typewriter th;xt
the clerks enguged in copying had been able to cope with the heavy work w‘ithout
the uccumulatlou_of arreurs and that no reduction was therefore practicable unless the
work was to again fall into arrears. The possession of the typewriter enabled some
of the higher paid clerks, who had till then frequently been detached for co ing
work, to aitend to their more important and legitimate duties. It also drew attg) yt' n
to the iirector of Public Instruction’s letter recorded in (G.0.. No 847 FiI'I - !??
dalt.e% 30ttlh October 56:!5, where he applied for a typewriter \:Vith;i vie;v to a:é‘:;i
; “1ne ar ¥ i Y
:,jr:; d';oe 1:;,1?:;'12 dl,no epartment of his office and not to repluce any of the hands

In his letter No. 7983, dated 22nd July 1898,

reasons apply s_till and with even greater force, “since, apart from the oeneral inereas

in the woik of the ofﬁge, due to the increase in the namber of ﬁlst't t_lncxeaﬁe
extension fror‘n the beginning of the current year, to all the educari ~11 uf;ions, wa
institutions of the system of tree supply of stationery articles by ti] (énd ,O- 968 and
of Stationery on subinission of inde and {uslitﬁtios azgut‘:ltﬂat er?lciiel?gt

: dents for each office
in regard t the supply and repair of rubber stamps have entailed on the already
tice, cousiderable struin which it can ill

Dr. Duncan says that the above

overworked elerical establishment of the o
afford to bear.”

1 ey N » 3 . . F
Moreorer, there is no regular copying establishment in this office and the
number of clerks detached for copying work varies with the quantit of‘co e
work to be gut.through from time to time and with the degree of re!sure ig) the
dien dscctmus; of the oftico. l Ordinarily the copying section consists (E)f z;n cs-munixmr0
a reader and a copying clerk besides the typewritin i : L7
reduced to three, inc 3 g clork, and this number is

luding the typist, during the
with the preparation of bthe l’ublic’ Instrfct et ek Sl T G

budgets.” lon report and the departmental

With this limited seale of copy

ing establishment, Ty
ment will agree with him in think: 5 it FYIetD P SR

ng that no reduction is pussible.

19. The Local and Municipal Departiment—stated in its first re

: : jeip ort that no
reduction could then be made in its copyist establishment. g :

7

i 1 i 2" This was
able Member then asked ¢ What 1s their establishment ? _
statef]r };3 gl(()anr(l)gtr: W?t}lx ;.0., No. 672, Financial., dated 13th June 1898, to consist of
five clerks on Rs. 20, 18,16, 14 and 12 respectively.

In the present report the Local and Municipal Department says that, owing to

" the clerical establishment being shorthanded, one of their five copyists is employed in

isteri :inal Jetters received, fair copying the Table of Contents, keeping
:ﬁglztzzilgfet‘t\lrearr?; ‘;llicépaa:zlcouuts comlecteci with it yand _correcting the Public Works
and other Codes. The remaining four are fully occupied in typewriting fair 30;()11'93
of the Government Orders and the long m?moranQa pointing out fthed err«()irs N?nni ilz-l
crepancies noticed in the accounts submitted with the Local unbe anf ; u (chr; 4
reports and budgets, 160 in pumber annually ; also the sam% nuﬁ rdo donfgluniei-
reviews of these reports and budgets, as well as tlTle ggner.al oca tun I?Tn B o
pal reviews and the reviews of 'tlﬁe Sanitary and Vaccination reports. No
therefore is, it is reported, possible. ’ R il

90. The Inspector-General of Police—stated in his original report ftl;%t as he h_atd

only two clerks in his office on copying work, he could not spare Ollmle 0 h(_am ldni ;Pl(:;
of the benefit derived from the typewriter as the man who used the machine it
write quickly enough to do the work of two men.

Honourable Member’s remark thereon :—
“Then he ought to.” e - s
i the two copyists, one ;
h esent report states that the time of i 3 '
em 1'5\';1 pa;s t\'pewfiter, is fully oceupied, and it 1s frequently necessary to (%epu;e a
thirl')d “clork to assist them, in addition to his own work. No reduction is therefore
possible.

It could not be got to reply 'to ttillle ﬁpr:vious
g —gine the side note on the first page
(l)‘;f‘ﬁ?:(:leotevin G.0.. R. Nos. 672, 673, dated 91. The Board of Revenue (Revenue

18th June 1898. Two reminders have been Settlement) has ma de no report yet.
sont to the present memorandum (that of

June) without avail.

C. M. Scumipt. :

92, In paragraphs 14 to 17 of the note the question of the pattern of type-
Writcr_.to be introduced in public offices was discussed. Attention is solicited to
these paragraphs and to G.(0)., No. 627, Financ.lal, dated 18th July 1.898-, which
deferred a decision on the poiut pending the receipt of a further communication from
Bombay.

C. WILKINSON.
3-8-98.

_ The foregoing summarics of replies to the further cireular issued last June
rewar2dsing the pos:ibil{gty of reductions in cnpy]sts’ estabhshrlnentsrhm.cogﬁequextl:e o§
thg introduction of typewriters does not exl.nbxt very h‘opefu results hln . ebma er o
reduction. But it is submitted that in dealing Ynth this questl}(;n 1t, ;S' ot ere(xinem;
bered that in offices in which typewriting machines are used', t ?1 “0}: is turned ou
with greater neatvess and thus with more comfort to all throug )wl'_ f)mt 1E)apext:s (Ilna.y
subsequently pass and that in many cases, as pointed outin t}'ne rcpf.us', ke 1?&;0 \;c-
tion of the machines has ena\'. od offices to cope with increase of work without a
corresponding increase of establishment.

1o weak point appears to lic in the fact that in the majority of the larger
oﬁicez4in(21:§ Presidg)ncy thzf*e is no sep_arate staff of typ_ewmt-ers. Itl (118 bthougt}t) 1tha't’
as in the Chief Secretariat, such a division of the establishment shou : possible in
all the larger offices. If this procedure were 1931sted upon, a class o typewriters

ould roaliy be created by Government. Some difficulty has beep experlex}ced hex'-e in
& tting hold of good typists and it is submitted that tl_le same diffienlty will continue
: 1?\;hére antil there is a constant demand for typists in Government offices. A
e;r cr)towards effecting this desirable fact has already been taken by preseribing the
tt;e(:"rljlnical examination in typewriting us a_ test for the post of a tpyewriting clerk, a

a;g in the elementary grade being required for posts of this (}laea on less than Rs. 20
P r mensem and in the intermediate grade for posts on pay 1n excess (:f Rs. 20 per
{,rfonsem——w'de G.0.. No. 87. Educational, dated 11th February 1897, and G.O.,
No. 366, Educational, dated st July 15697.
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925. The experience here has been that a pass in the elemoentary : :
sufficient guarantee that a good typist s obtaingd. Until olfﬁb;iéxllti‘fig t{?: t's‘zlonf 1$' i
count upon getting men who have passed the intermediate tcst, no nre;t cqre ,?th e
be effected by typewriting machines. That the use of the n,lachi?leq‘ ?_a;lmg ‘Wlu
hands can effect economies is, it is submitted, beyond doubt and to re : glt L
stated in paragraph 11 of the note in G.O., R. Nos. 672, 473, dated 1?&? ]ltlcr?e“i%%tsm

« The experience in this office, where typewriti i -

« for several years, is that with ef’ﬁeient ty)p{)sts rtgggc(r)r;)a;i?]l«? e‘sv Eivefbcen N
“ turned out much quicker and that there is a considerable sz\vin?rl S Ofﬁc? Pl
:‘ partly arises from the use of the manifolding process which of eou?‘s«laniswork.b '11}“5
p saving. The use of the Mimeograph which the Superintendent of Sta{:ino:: " }l]xte
“nof, found to answer at'Madras, but which serves admirably at Ootaca d S hould

bring about more satisfuctory results still. But at the same ti e should
:Z remembered that in the Seeretaria}t large numbers of long notes f(lnr‘n i 1({' Sntl b
5 long draft orders are now typewritten. Thus the effect of the introdu(();ti al a'nd. iy
g Wmtilng machines, in the Chief Secretariat at all events, has been to put on of type-
+ gn t (ta) copylstsl. But this work, as well as the rest of the copying P\vo ;:11;01‘? work
s l(;ne th smaller establishment by one hand than we had before the introd 1:. s
= ezl rga(z ines (t((l)rbwe redl_lced_ our copylst.branch by one hand after some e = f-on of
i a ‘feLtI;l glame y copyists in the manipulation of typewriting machin xperience
a manifest advantages not only of placing papers before Secretaries and Mes) i, The

type, but also of having the records ncat need only be referred to.” B bt

926. It seems necessary that Government should k
; APLE ee .
use of typewriters in its oﬁcos in view for some timepl(:r}ll;er:-mttf(;‘i()f 0(11: tending the
't‘ypewrlters are, it 18 submitted, not fully recognized by all };Pads ” fa lvantages i
To take a typical case the Inspector-General of Registration [bleas: s;eeI;:Ftlllents;;
U ragrap

14f (pages 4-5 of the i

wishes to return ome of f(t);leeg(:l\%lliw?r?tzz
that he has already obtained | ’lh's
request eannot be understood and. it s ¥
to show that the Inspeetor-(ienorzile(iigz

n_Ot' put Suﬁicient ressur R
lishment in this ml;tter. re upon his estab-

27. As regards the pattern of type-writers, pl i
Tonourable Member, dated the 13thyinstant, en’cﬁ):iarfg :(;Z;(})lft %e‘;n ;ﬂgﬁgﬁ?] from the
3 1

on the new type of Remington machine. The decisi ef Engince

9, : 5 - sion : 5
typewriting machine to be adopted for general supplis :g thsbll)_artleular pattern of
deferred pending the receipt of a further communication fIr,ox lchOﬂiees has been
Bombay—vidz 6.0., No. 627, dated 18th July 1898. % the Government of

C. M. SCHMIDT.
20-8-98.

ILe., Machines.

H. W, Bluss].
A.T. A[rRUNDEL].

HM—

T have watched the progress of this attempt
but I confess I have never been sanguine thatpthitinl;i:)?l?ggment with some interest,
lead to reduction of qstabhshment, because so far as I have Zn‘of typewriters would
ment offices no typists at all. A mun with inferior knowei(.xg s haYe n Govern-
down before a machine and told to typewrite but he never 11) ge of English is put
he has not ma§tered its first .element, viz., to spell with facilit carns how to do it, for
x_surprlseq had it bef:n ptherwwe, for being a typist myself an dy h I_ should have been
its requirements, 1t 1s to me wonderful how these men can aving experience of
language as well as they do. I think therefore till time 831: along in a foreign
evolved a race of typists, we must be content with the ver and circumstance have
of the use of typewriters and. sanction their introduction (})’nflg;re.dt indirect advantages
these indirect advantages, viz., neatness of the record a d)’ 1 those offices where
likely to acerue. nd facility of perusal, are

9. As pointed out in the note it would seem that i
t {
employed, there should be a separate establishment, ahllnﬂ?;l ggiig:: 1?;?:: y (tiyplsts -
red to in the

9

note except the Revenue Department where the reorganizatiom was made by Mr.
Davidson under me, they are not so. Orders should, I think, issue for this to be done
and for men with technical qualifications only to be employed. '

3. As to the question of selecting some one machine as that to be always bought,
T think it would be a complete mistake. I was able to show Mr. Hurley the other

day some four very important poiuts in which his Remington is behind modern
requirements, viz.— _

(1) visible writing,

(2) differential spacing,

(3) tabling, and ) e
(4) in its arrangements for writing 1n columns as in 1nvolces.

The Yost is in very much the same plight and the Hammond has some defects of
its own.. Then the price 18 quite double what it ought to be. I do mot know of a
machine as yet on the market which is complete but when I was at home I saw a
machine which is about to be brought out which will probably ultimately do what 18
wanted. I think, therefore, that what Government ought to do now is not to pledge
itself in any way, but to buy the cheapest and best rr;aphme it can get whig'h it can
get, repaired easily on the spot. I believe these conditions are satisfied by either the
Remington or the Yost and they might be bought for the present.

(. STOKES.
23—8-98.

I think that in time the provision of typewriting machines will, if not lead to a
reduction of establishments, at least prevent to some extent the necessity of their
being increased. But to this end we want a proper system of training of typists. I
think we should work towards it by, lst, requiring that 1n all large offices there
should be a separate copyist section, and, secondly, by requiring a knowledge of type-
writing of the majority of our clerks. No sane man in England would now dream,
as a general rule, of engaging 2 clerk who was not both a typist and a sh'orth-fmd
writer, and I think that it is quite time that we made an advance 1 this direction.
1f we don’t, we shall more and more every year be unable to cope with the ever increas-
ing work and shall more and more be exposed to the ridicule of mercantile men of
business on account of the extreme slowness with which we answer letters. The
merchants’ and solicitors’ offices hal the letters received are answered offhand, by
dictation to a shorthund writer. Tn our offices, apparently, no letter 1s ever looked at
until registered, so that (practically speaking) a day’s delay in the minimum possible.
I don’t quite see why we should not work more upon the system of merchants’ and
solicitors’ offices. 'We have done something to economise time by allowing shorthand
writers in district courts, but so faras I know Mr. Davidson is the only person who has
made much use of the shorthand writer in the Government office. He used to dictate
Jong notes. Why his examples has not been followed, I don’t know. It should be.
Tfficient short-hand-writers would soon be forthcoming if there wasa demand for them,

and it is difficult to suppose that, if there were one 11 every office, of_ﬁeers would not
learn to utilise them. I ineline to think that, at least for certain principal offices, down
to those of Collectors inclusive, it might be made a rule that no one entering the service
after a fixed date, perhaps two years ahead, should be allowed to rise to more than
(say) Rs. 50 a month unless he had passed the advanced standard in shorthand. Talso
think that it would be worth while to offer a prize to any one who invented a good
system of ghorthand writing in the vernaculars. A shorthand writer who could take
down a prisoner’s statement, both question and answer, in the vernacular would be
most valuable in the criminal courts.

As to typists, we might have a similar rule and allow no one entering certain
offices after a fixed date to rise beyond Rs. 252 month unless he had passed the
advanced standard in typewriting. The clerks, at all events in Madras, would learn
quickly enough if they had this stimulus.

Tave we any female typists ? I think not. But why not ? Merchants in Madras
use them and there must be thousands of them in England. 1 have, no doubt, that
there are plenty of East Indian girls in Madras who would be thankful to earnaliving
in this way.

3
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As to the kind of machine, I don’t approve of a great variety. It is obviously
best to have one kind only, if we can definitely settle which is the best kind. That
we can’t do at present. =1 would therefore allow the supply either of the No. 4 Yost or

of the Remington (latest kind), but of no others. This question is a general and
important one, so circulate.

H. W. B[Lrss].
24-8-98.

T quite agree that Government is not likely to effect any direct saving worth
speaking of by the use of type-writers. It is by the indirect gain noted in the Chief
Assistant's notes and perhaps as the Hon’ble Sir H. Bliss notes the avoidance of
increase of copying establishments that we shall profit. The difficulty of requiring of
our clerks rapid facility in typewriting is enhanced by the cost of the machines.
Every school or college training boys with a view to Government employment would
require two or three machines. This would be a great tax and in the mofussil it would
be impossible at present to get the machines repaired.

1 think it would Le well to ask the Director of Publie Instraction what he thinks

of the matter and in what way and so
what extent it would be feasible in the
course of a year or two to require a know-
ledge. of type-writing from applicants for
clerkships, ete.

As to the girls it might be a good thing to have some of the Lawrence Asylum
girls taught. The Principal may be asked about this.

As to the shorthand there is no difficulty in teaching or learning it, but an
enormous amount of practice is necessary to enable a man to write fast enough to take
down dictation as given or to follow a speech, and for this reason 1 greatly question
whether it would be possible to require the advanced standard from applicants for

s g ' Government employ. On this point too

Very well NZ?]’.‘_],‘?‘;’&(L’:VEL ocx]. 1 would inquire of the Director of Lublic
Instruction., :

I question whether any prize is necessary for a method of shorthand for the

.. (vernaculars. Asa youth I taught myself
Is there much demand for shorthand-writing |5 gystem —not Pitman’s which is now

in the vernuculars. AT, Eifuviesk] generally learnt—which applies equally

well to the vernaculars and to English.
Write phonetically and omit the vowels is the rule, and every writer makes for

himself special symbols for long words that frequently oceur in the topies he writes
about. Here are one or two simple questions such as would be asked of a prisoner—
English—What is your name ? F o / &
Tamil—TUn pér enna ?

T have no objection.
A. E. H[avevock].

%) E v
Telugu—Ni péru yémi? g
English—Where do you come from ?
Tamil—Yeng¢ irunthu vanthdi ? a0

Telugu—Y ekkada nunchi vacchindvu ? N G QJ\

/A B G - W

It will be seen that the mumber of characters is pretty much the same in all three
languages. j
The difficulty with all systems of shorthand is to writ

i : _ e fast, and nothing will
overcome this but incessant practice such as no student could afford’ time to give? :

A. T. A[runpEr).

29-8-98,
I accept the conclusion that no reduction in the number of copyists is,
possible.

I am inclined to think the office-note is right in advising that tvpews
should be separate from the general clerical staff, 7.e., that a man gshou]d b'ép:evzlz::ieé‘:
to be a typewriter only, and that it should not be attempted to combine in one and

at present,

!

g =8 Pt

-

11

i t
" : ical work. I know nothing abou
-riting and ordinary clerl_ca i Gastho
i san}e.personcggésstiﬁf(’l“lr ltixr;?efore accept, on fzn’chk,1 th«:'e(;g:;mn expressed tha
type‘_vntmga‘:g the Y,ost should alone be bought for the p 4 ; s g Gertiin |
g 55T ple Sir Henry Bliss proposes that clerks shouI a?n o Shal Sheit e
The Hon 19 they pass in typewriting an pand writers also honld
M Iu Il: OVS: saié7 above, I think typewriters and shortha
) a ’ . i :
?:Eslu:eé;;ial dlsas of cleris S fl':). 7 t’? ee‘f;(;:;; Eurasian girls as typewriters might
5 Taa’ o 1on to . a t
: t'}ll:lnkt bgag;nggtl}éi: ls‘fleg;‘eihe measure would be attended by certain risks
be possible 0 ’

_E. H[ AVELOCK .
# L 5-9-98.
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Financiar, DEPARTMENT,

No. 1291.

MeMorANDUN.

In view of the fact that some ‘time has now elapsed since the introduction of
typewriting machines into public offices in this Presidency, the Departments of the
Secretariat and Heads of Departments who have been supplied with the machines are
requested, with reference to memorandum, No. 1323, Financial, dated 6th J uly 1896
to report the savings under copyist establishment which have been effected.  fp
where no such reduction has occurred, the necessity for

maintaining the existi
copying establishment should be explained. g existing

(True Eg(tract.)

20¢h June 1898, Chief Secretary,
{ 1a%ia P
+To the Revenue Department. ' By Lo 4 .
%5  Public Works Department (all branches). el 6% Koy I
~»  Local and Municipal Department. (P 7 X
+'» Board of Revenue (Land Revenue).
sy = (Revenue Settlement),- e
‘y»  Inspector-General of Police, — 1 S
4N - of Prisons, 1§70
IS iy of Registration, &
/ y» Burgeon-General, - e /
/s Director of Public Instruction, - 5 o X LS
» 4  Buperintendent of Stationery. (%€ 3
+ » Presidency Port Officer, -
.~ » Sanitary Engineer. (999"
t ]
.
%,
Exd. A. Raitt §
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S TS PTRARTITON DEPARTUERENT .,
223:2+00085++Y -

G.No. Lo4d

The Honourable P.Rajaratna Mudaliyar,
Diwan Bahadur,
Tnspector-General of Registration,

Madras,

The Honourable G.Stokes,T.C.0.,
chief Secretary to Government,

Ootacamund.,.
imdras, 7 July 1898,

50l

. o
with reference t0O Governnent llemorandun ;o.rzz;

Financial ,dated o0th,June 1898,T have the honour to state
that the further experience gained in the use of the type
writers supplied £0 this office has only confirmed ne in
the opinion that for the reasons mentioned in paras 1,9,

and 5 of my letter G.170.5307 ,datedlOth, Septenber 1897,1it

will be impossible tO effect any reduction in the copying

staff which is utterly inadequate to cope with the heavy

work of theg office.

2 * peruest permission to return one of the —
Loe L t . .

typewriters as proposed in para 8 of ny letter above =

2,

referred to. .

T hawve the honour to be,
Siv,

Your most obedient servant.

~

Ae

B
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” Stutionery Gffice,
Madras, £ guly 1895 .
No. / S 7/
From s
{ J t‘qgﬁ'inson Esquire I.C.S.,
# i %
A
S & ,SUPERINTENDENT OF STATIONERY,
= .
9 A g § MabRas,
Z & O
To A
Hon’ble ¥r. G. Stokxes I.C.S.,. 3
ey
chief Secretary to Government,
Financial Department.
Sir, *
o IM Wwith reference to your Memo No. 1291 dated .
86 b S | ' ‘
o b | S 20th Ultimo, I have the honour to report that it is not
Sty e ol
TR g B B R S s | | possible to show savings under "Copyist Establishment™ 2
*v*ir"uvg Shal i ey ‘:'f LA B e, o [ : of this Department for the reasons given in my letter
[CRGT e . rwzs-*#»:,.r]m m, R i . il “ it K k)
VIR A o] T e i hyo ,,,,Ui-?‘” ‘(G( No.1556 dated 2nd September 1896, which have greater
force now than they had then. There is no "Copyist
Establishment" in this office. ’
& i I have the honour to be, ;
@ '
SATy
Your most obedient servant,
; PRRE S ' 1 r Superintendent of Stationery

‘35{
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8-13-97.

t\(s 7
No. 153,
OFFICIAL MEMORANDUM,
Reference, Financial "emorandum No, 1291
dated 20th June 1898,
\ The attention of the Financial Department is in-
)
Y,
5 :

L &«ited to G. 0. 408 Revenue, dated 25th January 1897,

. B¢ 39

(Bv Order.)

Ag. Under-Secretary to Government,

Ootacamund,

» I3th July 1898,

. To the Financial Department,

/i{/ J ///.7‘7]‘
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BACK PAPERS.

Form No. 5. No. 253 %7 M. {i)

G.0. No, Department Date. j
Gobernment of Rludras,
PUBLIC WORKS DEPARTMENT,
RAILWAY BRANCH.
MEMORANDUM.
FURTHER PAPERS. | Dated Madras, /4 % 1898.
G.0. No. Department. Date. .
"B With reference to Financial Department Memorandum
\ ”1 No.1291, dated 20th June 1898, the undersigned has the honour
i 1 to invite attention to Public Works Department, Railway Memo-
o
, rendum No.1405 D, dated 28th September 1896 and 1o siate that
{ *
‘ ‘ no further reduction of establishment has been or can be made ,
1|
” Indeed owing to increase of WOrk on account of new lines of
| § o ,
\! railwey it is probable that extra esteblishment mey soon be
13
| required. It has perhaps been overlooked however by the Chief
¢ '
\kﬂ‘ W Secretary that the Undersigned?s office is paid by Imperial
oo i)
\\“\*& N and not by Provincial.
\ G .
VR R
\‘N‘@ .
»
A
‘—v————— - o p
Joint Secretarty. /
To.
Te Financial Department.
| |
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of Type-writing machines and 'W%Q‘.:esting

Collectors of Kistna and Tinnevelly to

whom such machines have bean supplied to

report,by lst September naxt,on the re-

duction to be effected in their
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Droceedings of the Board of Febemue

(Land Revenue).

No,1480 Ilisc,,dated 7th June 1898,

e s

' : ~ Resolution

The Board requests that Government will be 0

e R gt
- —

pleased to sanction the supply of two Hammond (No.2 pattemn)
il | typewriters for the use of its office,There are at ﬁresegm in
i use in the Land Pevenue Department only two Yost machinesg,of
l : . which one is frequently out of oxder.These were supplied some
| .%3 two years ago,and the copyists who work on them have as yet
1% failed to attain an adequate rate of speedjthey are now being

given & last opportunity of improving their capacity,and in

the event of their failure will be discharged or given other |

IR Al

work, These circumstences have in the past prevented any re-

duction in the strength of the Board’s copylng establishment,

TR S = A
LI o
=t

put if the request: now made is sanctioned the Board will have
A i Ul ' no difficulty in effecting a weduction at an early date At
: | 3 3 present the bulk of the copying work in the Board?’s office

is still done in manuscript,and the existing establighment

e b

™
.

‘} ' cannot get sufficient practice in type-writing because only

,?‘F- one or at most two machines are available for use,and as a =
3;& | ?ule neither of these can be spared Tfor instructional Jpur-

: poses;']:t, should be added that th:‘ Board is just entertaxim a
shorthand writer in lieu of one of its ordinary clerks,f;;

whose use it is desired to reserve one machine,

s Qe The Board wishes particularly to urge the purchase




of Hammond machines -vat
b nes -rather than Yosts as the former N

; ivd A me nNa. t-p“!‘n -
simpler to work a . ; . T 18, cneaper
iz and generally more up to date thaw th S

, - N e e latter

= -

Should Govern:
yovernment approve the proposed purch
purchase,the Boamrd

O

for with the local agents of .the Ha
e Hammond Typewriter Compati
: 1 ,a8

1 i &
the mgchines are urgently required,and it v
5 1t would talze months. +
I 5. TO ar-—

range for i e
ge for their supply from England.

°

(T-ue Extract)

N

f ~ Procecdings of the Board of Heonne

/signed/ Lionel Davidson

& Ag.Secretary,
= (Land Revenue).
The Pecretary to Govt.R.D
- i, Ho.1853 Misc.,dated 12th July LB,
/True Copy/ N pead the Tollowing jlemorandun Trom Government, Fi-
t : | nodad Departmﬁnt’ﬁo‘lzgl’dated 20th June 1898.
.' / MM M/L/t(-tq\_ : in view of the fact that sometime has NOW elapsed
since the introduCtion of tyPewriting nachines into public
e . Ag, Secretarv,
id.R.H, offices in this presidency,the Depariments of the Secretariat
‘; oand Heads Of Departments who have been supplied with the ma-—
th reference to memorandum,70.13R3,

are vequested,ﬁi
July 1896, t0

chines

—— =

neport the savings under CO-

pyist establishment which have been effected.In cases where
urred,the necessity for maintaining

h reduction has OCC

no suc
ng establishment sho

the existing copyl uld be explained.

\ Financial,dated gth
|
pe effected in

As regards the reduction tO

i
the copying establishment in its owm

office,the Board Te-—

quests the attention of Government to Boad?s Proceedings

't
June 1898,applying for

&\
i? ‘ No.1480 Misc.,dated Tth

( i .
\ » Typeawrlters and ex

two Hazmmond

paaining the circumstances which had hi-
any reduction in its

vented the Board Prom making

] | herto DTe
establishment.The Board?s Proceedinss was addressed to Go-
pPevenue Deparinent and a copy of it is here-

vernment in the

Witbh Forward ed.

2e
the districts,Typa—wr

with reference +o the copying establishments in

ave been sanctioned only

s have

iting nzchines h
n the nargin and mnachine

three districts noted i
v only.These

& S 1
a to Kistna and Tinnevell
t the requimed reports

Kistne £or the

Tinnevelly :
& Godavari as yet been supplie

®
g’

-

5 HQ: -‘ft June. Sasaas "
» — | p— ¥ o , Al

Collectors are requested to submi




Az.Secretary,

The Chief Secretary to Govarnment,Financial Department,with copy
Misc,, :

of B,P,1480,d/ 7-6-98
The Collector of Kistm . .

"

~—== " ——— . Timmeveily.. . ' .

Copy to the Colbectoi' of Godsveri, i

: Md QR' H.




BACK PAPERS.

G6.0.

No.

Department.

Date.

FURTHER PAPERS.

G.0.

No.

Department.

Date.

g

B H-TH

. f' s = S /," /.'
./: o g 2 : /
L At

[ 26 ]

PROCEEDINGS OF THE MADRAS GOVERNMENT.

TLocat aANpD MuNicipAL DEPARTMENT.

5 szﬂm‘péun‘l
, Rrap the-feltlowingpaper 1 —
7/ : &3 " . 7

('Lé#;f!« ’{ZQ ¢ (;(Ott't £l 67 [Q?./é‘m. AMIM,»{, P AN ) 7/,

AaAS. %Au 1898,

2 (“'}z(l r ko [f4¥3 o/c Delo, B /3 °;»< V& Vo i
7 7 4 £

e.",'/o /‘Llcﬁu/clo'ﬂ.w' oS /w nade P rR

c%/7;¢/ e)LZ«z'Z/J;a/’WM/ 4/{ Ths B fonfoment
it cniof iy fi e of kel

OME A0 L %6’7/(‘76 ll(u44’,‘7 Ao 7‘]{1

-’{/441«111 / /2444/ .2
e }Kwaﬁ.aw/ ’(‘#ﬂ—/ Seeeeriiiod

t"éx‘v(’ﬁot //-PA ;
A2 i Y i /1,74%

“t
c.,fZM/ U Jbl of cotents  foo 7(“-7

-m &’/a [{:m,‘,foy aMﬂé _ZZ; Q€ 2otann 74 Corie e 4&
lw‘/[) ¢/’ QMD( Cornze 2 Zm&/% '{Z:Q ﬂa{/x:c ‘7?/,2\,(/4

7{&“ Cof «0/ e //muw(%ub /’”7‘”6’:4
il e 4/17&% DSPL TBL B /ww.«,éM/ s
Y errons s a&;,,.f,u/%u‘@ e L;—
R VA B R 4
Find ol Incosicigal efombe ank Lkt

Vi

) ¥ 7 e ,
/&"Z A—TAL £ /J ZZ'/‘L‘/ Aze  A1L0 (F < /{(la,q /L }



Local & Munl (189S) Department

| CURR}ENT No. ,7(5/05

i@

p 4 i
:‘ PN
[
f
) N
b

% e ” |, A
s b ine

Order o 7757 /7]

Y /
” 3 x ‘s § W 4
(o ’144,(_4//‘ Qid,( / 44 L{u g 2209 e é/

£is %HQ%M o

Fort St.Ge orge,

. 1149

7 A Saei ok Ao

nelosures "1

Spare copies

& it SUBJECT,
57/») rimm 1m0 pe

ley M’” o/ //; A tf.)‘_..__' pe ¥rit ill{’, .
Reporting on +he SAavi
h¢ > : B SAVIngs ef
—;—7-3 /; 25 effected

in the copyist estanis.
> PYL3T establ ishment, of his

:‘? eV

T
Ve s cdman : o 5
s w“(Hsf( office since the lntroduction of
: a’/z/,‘l‘i s machines
3 e € . S
¥~ 08¢ ?
e — iy oo i e B £ 4



BACK PAPERS.

G.0.

No.

Department.

FURTHER PAPERS..

G.0.

No.

Department,.

Date.

/

£ s ,ffv
2 { 'rl.‘}v;%.":ﬂt..‘ﬂx.)/ A
By QLS b v

/
)k

=

{ﬁx

b 2
DA -//‘,“:f’/ 27-K-3&

EnddN Vi * 5 p
& ot §28-Gogpp. : . e e
M 40 ffﬂﬂ;&% vi "7consequence of the introduction of type writers wa fuifllli‘ﬁ :

dga AL AL~
Az

SE 1,000—6-12-97.

6.
(GOVERNMENT oF MADRAS.

No. //4/
Orrice 0F SANITARY ENGINEER,

Fort St. George

L0AL & LIUNICIPAL DEFT.)

Red

CURRENT No.../

- o —— e x
J. A. JONES, Esq., MEM. INST. C.E.,, F.RS.E.,

Zthn July 189 =.

From

SANITARY ENGINEER 10 GOVERNMENT,

To ?J
!
4

he 3ecretary to Government, 1#
Local and Municipal Department. i

Sir, ' ;-

r
dated 20th.June 1898 ,I have the honor %o state that the hope &

With reference to Memoranium No,.1291 ,PFinancial

* . -~ -
exvressed in my letter Nn.2489 of 10th.August 18986 of heing

able to effect a reduction in the copyist establishment in

by a revision of my office establishment.in September 1898.
ffhe copyist establishment, whichthen congisted of 5 copyists al‘
s 80 each was reduced to two on Fs 15-1-20 each,thus effectirg
a saving of T; 240 a year. ’ ' i
I have the honor to he,
Sir,

. Your most obedient servant,

Sanitary Fngineer +.o Govt.
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Y _Pype-Writers in Government Filé of replies to lMemo 1291 #Fihly epf
o 20-6-98, ™M
? Officss. and Copyist Fstablisti— ,

ments.

he repliss to: Finl, NMcio No,

/
i -~ e " fn 2 . : . s ,.‘
Flagged L in G.0.R.No.525 ¥Finl. /|1523 d/ 6-7-96,requesting depts. of

d/ 26-4-97
/

the Sgceretariat and heads of depart-=
ments, supplied with typg~-writers, to
report the savings under copyist
sstablishnents which had been,or would
be, effected by the introduction of
the machines, aAN@ dealt with in the #g
notuiflngg:d:IT;in GO RoNo. 528, Binl.
a/ 26-4-97.

\ Some officers repliesd that no

reduction was possibls)wnila others
stated that sufficicht experience had

not been gained to warrant any reduc-

=

%\ . tion in copyist establishments, It
j : ' was then decided to consult tThe

A e 0 b : 9 . "
§ Vide Notssﬁati{ﬁ‘lattsr - principal firms in Madras, and the

W 6O " 4
n.No, 025 =XV
26=4~-9%
£ ,, Circularj)d/3-5-97 L
@ D.0

Hgmgﬂy Government, as to the result,
of their experience in the nmattsr,

5. The opinions of the wvarious

™

firns consulted are summarized in the

P

~
P e

@ z
AL X B A L bt R, A
Flaygged ﬂ[ rlaggcd,éft,‘w notélwith G.0s, R.No.6%3-% Finil, a/

&:Paﬂd 1% of currents disposcd ofy|4. The Bonbay Govt. renorted that %
\  in G.08.672-% Finl,d/15-6-98.L

A

i (/ 15-6-08,
!

¥

' ] A type~writing,machines had bzasn intro- j
l I

| - X e :
\ : # lduced elperimentally din a few offices
) S in that Presidency but that the

"(;? y experience pgained had not, 1:d te any.
.-\ ;

<
o
«
@
i A v oo i

reduction of cestabli hment, Tt
‘ ]
(

\plﬁmiﬁfﬁ/ab comm@nicat

+< Turthsr on
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4

t.he
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% put on the 9th jmseemt, the Supdbt.’

AR TR =

1 the savings'undgr copyist establishnent

the subject on receipt of the report
/ called for fron freom the Supdt, of

gtationery. The Rombay Govt, was remind-

-

.d in létter R.No.piS Finl. d/15-6-98, |
roport was still dus, vide 1 efetagiic i
the Bombay Govt. No.SOWQ,Finlyd/O—T—QS
recorded in G;O.NO.GZV ¥Finl,d/ 18-7-98}
5. ii Tt was decided in the notes V;
ét.l) to dufer for future

the guestion of redicing the cobyist

consideration
establishnents in the P.W.,D, {Irrigatipn
& Gén@ralﬁbranches) and the Rev. lespt:
and the Hon’ble
tion reparding ce rtain other dupts.vThis

information was furnlshfd in. the notu

6. As a considerable period had

-—

alapsed since the intreduction of tLypg-
writers, dspts. of the Sscretariat and

heads of depts, who had been supplied |wi

[

machines, were requested with roferende

which had been effected; and, in case

with G.0,672-3 Finl.d/ 15-6-98, i

Hsmber called for infoirma-

L
Fl’ix 704 aa E_'
A
x \
e :}xﬁc
R LB,
( ) W oo '
(R uq )
v
\ FlagliL para 7 qﬁ'ggg

th

| to Memo. 1528 Finl./6-71-98, to report E.

where no such ‘reduction had occurred; |to

explain the nscessity for naintaining
existing copyist cstablishme snts. The
replies te this nemo, N9;1291 ¥inl,
d/20-6-98, are now subnitted for orders.
o For convenience of referencg
the summaries of the oriuinalordports
will be reproduced bslow, with the
Hon’ble Member’s remarks thoreon, the
contents of the present reports bsing

appended fhercafter.

8. z P W.D, (Trrigation) Page
: : in G.0O,
3 A stated
%.‘_.w o e e il ) - "‘-e-'_—.‘v.ﬁ-‘—" I B et

- i il il S i i

'T‘-"

6 of currents dispesed of
R.No. 5?5 Finl.d/

oy it

264~

-—:r-.-,,ﬂ‘ B et

B

S 'S
! flnL Current, 1956 page 9 of |

o
PRy 'L
.'v{;fj‘?'b'. b

currents. /

b.
i t- "o N
N
(Pa e 14 flagged Bin 6.0.525 /|
%1a1 d/26-4 07

uw J5) worx w’enav r more

f ed to the nachine s and 11:‘5&as‘¥not¢.~b'een

&

; §
statedfin its original report

t the
introduction of type-writg d not
effected any saving of 1la but, had

seécured heatness; }hat the number of
clerks employed on copying work was
only three and did not admit of reduc—'
tion; and that. in the .Tank Restora-
tion Scheme Branch there were only two |
clerks who used the tyve-writer, but

as these had also other work o do,

it ﬁas not possible to make any reduc-'

tien there. ‘ b

The Hon’ble Member remarked.
thereon: - "This scems absurd. .T should

¥say that 2 of their 6 nopjlsts should

“ba reducad However let us waib & seel |

o
The Ag, Chiuf Engineer fer

Irrigation now sq!pthat no saving has
bcan effecped; that Lhere;are-anly t,wo
copyists iﬁ.hié‘offiée,oﬂaﬁof whomn is
also employed as a circuit clerk when

h%ﬁ#‘nn%nsfer is$g? tour or at ;i

Ootacamund S0 that gunurally there

s &i‘y"an FETR Mmﬂ“

attend to a&iﬁfha_"

wri%ugﬂ.W% au%%at, ’ea Wﬂe—wﬁéu

hqyd secured nuatnbss & facilltate

t.h'aE one Ecopy%’
document is required %ﬁ!ﬁ&*ﬁﬂﬂéﬂ‘i}&

MW):&% mnwofrice A 8
In the ﬂanszbstopation Bragph

L PPy -\.

only two clerks us: ths tJDu—ertsr.

ThUSe have bLher worx ‘o do, not suit-

found vofsible to make any_reducﬁibn.

\Q,. ‘h The P Wal. tRy. Branch

b \"“’0‘ e
nal report Sknce the introduction of

V'
-

type
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type writers pyist establishnent,

hag been redueced a7 Lo 3 resulting

in a saving 'of Li.62% Der mensem 5 Th

7
g
79. para 12 of the'note
f
A

it was observed :~

"Phig reduction could not'it is thduwhf! ¥
O 4y

e : iraly d 4
have been entirely due to. the 1utroducngou

k - o . - -
of tgpe-writers; the establishment nust

1;‘

& "
| ¢ have previously bsen overmanned! r
| J
N gy ) 2 A . - ;
] The Hon’ ble Menber remarked thercon: -
f
" > A VITA: ¥ i i |
4 I don’t sez why not = It is in accorddncu
|

. y . 3 \
“with what I have always heard of type- |
5 De- |

e

‘ writers"? ¥ : ' 4
, &
. g

X

s Eresent, report, No further reduction

);
¥inl Current 1958 page 10 of
currents.

increass of work on account of new

H

7

o

ﬂ possible. On the contrary,owing to
%
t lires of railway, sxtra os ik

q‘ Yy extra establishment nay
‘ probably soon be reguiraed, The Secrstany

; points out that hissoffice is paid

from Imperial not. Provl. funds

| . FI ) This f3ct
‘J j U (3 Subrr LTeD
f

however, do®s not 1
5 .oHAcoucarn Lhe question

at iSSUc.

.

Fnik Connents 2/68 +2/6g
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A T OF
3 IJ.%he Revenue D&pwAtmEnt on thesprement
A '-& ~ —_
_ % v
% as wsll as dthe previous ?%cagfpn,ﬁpng_

»

of currentpg
refers to G.0., 408 Rev.d)f 25-1-97
= S
re— - »
Ths[brganization of the copying

i
By
2\
e
(=
-
Ca
-
(1
0
@
O
Tod
~
&
(o)

cstablishnent sanctioned in “that G.0.
had, effect. from the 10th Feb.'97 wide
G.0,1135 Rev, (Mis) 4/25-2-9%, These
2 ’ ¥
¥ Flapped W& orders are recorded in G.O.?.NO.S‘i:
( Finl., d/22-8-97.
The reorpganization did away with

1 Clerk. on-Ri 25

1 sy 20

1 3 1.—"

2 tLenporary

clerks 20

and substituted therefor 5 typists on
RS et

Such of the typists as haves .

passed nd technical sxamination in?§‘ "

Lype- writing will get ¥£.15 per mensem

only. On passing the Elementary ¥xamn;

thewpay will be raised . by anu'al £y

-
e

i increments of one Yunse upto a

{ 1 ' waximunm of 15,19 and similarily from
| T

| 1} 13,20 to[BS on pas8ing the Internediate 4

The rearrangement, involves therefore a
mall increase which however is in- *

definite as it will vary with the

] examn: gualifications of the typists
sntertained.,

’ Ui ' A special short-hand allowance
! ' of L.SO ber mensem has been attached

1 1] to one of the five posts of typists
ESin - | u .

o In repard:to this allowaan‘th@ on’ble
lMember observed :-

" i =3c] = axt - o7
Thisg seccns an extravagange f However

o : fwe can wait, & seeV

N it BN ’i”g# The Tnspector-General of Prisons in

I 7
Fr T : £ F3 L . s
<ilru;ﬁ:f flagg;d;a 1345,4, e NO nis previous report said that although
N 525 Finl d/26-4-¢ 5
) ' according

.
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"offica to cope with the work without

would ever be possible. He considered

according to the establishment list of‘1h

HT®™ept. there was only one copyist in

his offlcb, yet two clerks had to bg.gmaloy_

ed on copying work and that with so small

a number/it was unlikely that a reductipn

be

however that the typs-writer would uot
was% if it enabled letters issuing frpm

to be read with greater casecl

the office
In his present report,the I.G,

reiterates what he said before and adds|: -

wiorrespondence having,through many causcs,

1argu1y increased in the last few years,

supply of the machine has enabled thisg

“any application for additional establighment

fQ; " ‘hcing necessary, but the reduction of
:

'2on¢ of the two copyists would not be
possiblel
- I37 The Surpeon-General previously

"

| any additional establishment,

e ST e R

ropo;%sd that he had carefully watched
the out-turn of work in his office, bul
was unable to rescommend any reduction
in his copylist establishnent, alraa&y
th

limited, and at times unable to cope Wi

the work required of it. Any attempt ay

considered,

o

reduction, he would  cripplq

the office, more especialdy since the

distribution of Civil Medical forms &

books had been delepated to it Without,

T
U.ﬂdv:r G.

No.1222 Pub, d/ 14-11-96.
with refercence to this last
mentioned circumstanceyy the Hon’Dble

D

Member wrote .-

"There is an excuse in this caS¢d

o 2
Tn his present report the Surygeold
W

General

TR T TR O © g .

currents

R

inl. Current 1870 vage f of

@
TJD‘TJf1\'J‘r d/15-1_97 ﬁ/’“m ™~

. <y S Ry B D l".“‘
in G.O.SMQ'r1n1426 4-97 <G\

o —

[ ‘ =
[ “f‘lag/;g.:;d‘V[ '
i &8

\
\

\

ke

B

| Finl,

Cur,

1929 pag
currcents.,

es 5 f?’ 6 O‘L‘

—

~i3 G.0.R.No.525 Finl.a/

e e

[ e

Page l?fbf Currents dispoqu

26-4-97, #-

The I.G.’S request for an
increase of sstablishment, was A
considered when the Registratio
Budget for 1898-99 was passed

and it was decided tﬁ‘gy R

the existing state of nances,
be 31nc-
G. 0. A

the increase could n
tioned: vide para 2
No.95/,F1n1 d/19<11

Il

'Gation in his first ‘report referred

cope with the work in his office  *

Geheral,calls g‘g;‘gm ter hi 131‘,1,@%’ ‘\
of January '97 epitomised|abotv¥. Hé’ﬁﬁd?s
that the copying work in ffice R
is more than can be conveniently
managed by his three copyists; that

in the event of a copyist being i1l or
on casual leave it bucomeé necessary
to depute a clerk from another séé—
tion to do his work in order to avoid
arrears; that, therefere a reduction
in their nun. 3r could only bs at the

expense of efficiency & expeditioﬁ_

The Inspettor-Ge a :1g'

to the inadeqguacy of his staff to

O L
dn-
>

which had }argely increased owing J*H
the geneféffampansion of registratibnizv.
He was then éf opiﬁion that no redﬁc— w4
tion of establishment would be . 4 |
possible sy if ths use of the type- '
writer was found to effect any

appreciable séving in labour.‘He prq-'€: 
mised to report further at the end of

six months after employing a special-

ly trained nan ror typd—writing.
e Thb Hon’ble Menber remarked: -
‘"He-oughﬁiig be able to report much

“sooner - ASk him to do so aqonce?,.

.
en a

L His:Pecond'rapoft will bé»

roufid at pages 48 to 60 in G.0.R.TNo.
672-5 Finl df 13-6-98. He theys stated
that the further expericnce gained hy'“é

him in the wofking of type-writers




L &
1,5 & 5 of his letter in G.0.R.Np

« letters & orders are usually required

ment, the typists cemployed being uhable
ﬁo éopy faster than the fastest copyist
in Bis office.

In his present report he says
that what hé has since seen of the world

of the type-writers has only confirmed

in his opinion that it will be impossiqlc
to effect any reduction in the corying
staff which is utterly inadequate to
cope with the "heavy work of his office.
Fis reasons he says are set out in pqré%
s 6723

15-6-98
’ These are:—

Para‘l., that in his office the typists| Pa
Vs

obtained from the Secretariat & Mercantile
firms,could not copy faster than the

fastest copyist; single copies of

the saving of labour being consequently
nil or very slight; when circulars ark

required; e.pg, at legast 22 for Dist.
Registrarg & for Subhpgistrnrs over 450,{
they are printed or cyclbstylsd,ns not
mors than four copies can be taken off]
the type-writer.

rara -8 -that the existing establishment

is utteriy iuadcquaio. Details of the
and of their work are fusBished wibh
in this pafa —as also in para 4.

Para 5

. that, 'while the strength of
.

t+ &

¥

office has remained stat#%ary since

1885, "the number of' r-

«

offices and of registrations has

gistration

P 2>
larucly lacreased. The work in the eehbral
cen office has thus very considerhbly

in QOtNlthStﬂﬂdin the addlfiJndl

dulcuatiaﬁ“ owbrg'%o 5 1 v Roplstrqzs.

EaFinl,”

him

" Finl

staff

.

ages 48 & 49 in G.0

d/ 15-6~ QBI{

N.B.zdlis

Cur, 1876 Page 2'of )

Currents,

»

Pages 48 to 60,

«+ 672 Finl

ipnores the mani-

folding process,successful-
ly employed in, the Chief

S::Ctt.
2 Spc;aks of the
oncdwhose

But. the I.G. in paras
process, as

working he 1s yet

ignorant.

Pages 5123 G.0.672

’
Papes 54 & 55 in G.0,672

from 538 in

584,224

The I.G. ask isgion to return oie
b pagantare - Sl il m -
; e e e - B AR )
i 2 X i, Ao

Finl d/

15-6-9851;

¥inl
d/ 15-6=96.. 24

1885 to 428 in 1897
824,946

29

Page 4 flaggud £
Finl.d/ 26-4-97

Cur., 1999 page 17

N

25

I b

Pages 10. &' 16 1u G.0.
d/ 15-6-98 .

= in G.0.R,525,

72,Fin1

&L - ouy

{ “
I A
i
{ } : .
}FL .
i
1
i
| il
i {L
J b
“b!":ﬁ"x e BN
A E.L
Ly A | : 'j\k
y . wish cauclosure to Finl,C,1962
! .\ pages 11 & 12 of curreats,
) N ,
4'\\'
| 4 '
B g

R

£¢-Thu Sanitary Favineer stat

, /6

of the typa—writgag"upplicd to his_&b \

B
office. This reguest he also madi‘?&

para 8 of his letter in @7

i2-5 Fint,
1%5-6-98
in his

first report that two type-writers

had bsen supplied to his department
in April 1896 only, but that he hoped
t,0 show some saviug ian the budget for

1897-98, He now says that this hope

was fulfilled by a revision of his
establishment in Septr.

office 1896,

The copyist establishment which then

consisted of 3 copyists at 15,20 sach
‘was reduced to two on 1. 15,820 each, 1
thus effecting a saving of 1,240 a
. year,

The Poard of Revenue (L,R,)

Stated last year that it was not
possible to save much writing labour
by using typewriters,oaly twe machines
having been supplied aund the clsrks

them not hpving haduﬂmu&kinuu&di

,_‘._, o -,.--u B B TR

usiqg

yeaxr? a\r é\Iar practlce; Tn the event y‘
.‘—\“—"" ks

o i posiia il

”EE“E third machine belng supplled,thé
Roard undertook to effect a reduction
of one hand in its copyist establish-
ment in about three months from the
date of such supply, In the Roard’s
proceedings No.1480 s, ,d/ 7-6-98 ,
two Hammond Lype-writers wers asied
for as bei?g more up to date, Of the
two Yost Machineg, one was reported to
be frequently out of order, while the

copyists who worked on them had not.

atitained to any proficiency.

been given a fina‘warning'

Hammond

was confident ®hat wi ;
i, nachines




N B R B LA
l( | | | ‘ | ¥ ,
| : —— Sa o : Q
k- ’w,k il O :
-l b ir note P10 and
i : N : N 1 clnote zee » re-—
4 mochines a reduction of establishment o .‘*’x L ‘ Kmr \/a/g. A b
& : ‘ 5 Keps YTl produced in the margin
7l | would be vossible at an early date. = TR o P i n B
l ' . S o @ _ PRy o | The Supdt. now rsp‘% S (F\p,, -
[ The Board.at the same tine r\‘)POrjbdd ,Vo"" BStabliShIﬂC"nt off the .QU_I)dt. \ '
- : ? : \ Stationery:— _Currgnt/ 1682 that for the reasons .«
tl that, it had just euntertained a short- of Stationery ) ,
l i i
i, _ ; A N RA O e x s o's o v 5 800 sl 0O already given, which apply with eveén
1 haua writer, in lieu of one of s Sk i 'Storl-u;}:m;psr. RS e e IO g R .
: jead Accountantic.se..s60 greater force now, Mo savings under
‘4 cleriks, and that one machine would be Ci}“cz 5 tStgrsksap N g%
, 1u FIRREITT Sy Y TR Ty “copyist establishment is possible. He
reserved for him, . . o b el . R ' ;
: . : : ¢ ] - D 3 o S W % 20 50880000 L ro.j_t_-ratt;s t,h-"' act that 't.hcr is o
Thc‘ Suljply Of TJhd mGChlnGS WI’lS i&. s ® @ ® 8 8 0 000 ......."...SO S “if il v P&
y B 5 9 5 0 0 % 8 0 0 e N e e L R ) SG arats "Co .\ iSTJ &Stablism[}d\nt," in\
sanctioned in G.0.No.2892 Mis.Rev. d/ Zi? = i @iy
f % - ¥ 5 S 0 9 9 9 9 29 58 00t eSS T iS ffice. ¥
*f  9-7-98,recorded in Finl G.0.R.No.601, | = & T YIS s 4
‘«‘ d/ 15-7-98, on ths dlStf.’QCt understanding . /¢ The™irector of Public Instruction
that the Board would effect a reductiof Attention ig SOlic.ltsd in this The Oripinal report was to the éffect
s L,cnneg,tlon to G,0,446 Fini.,dd,tad ER{E A0 jx? s 0?3%5-?;}!11 &Xf ‘ : i
] within three months after the g of 4th June 1897, : 4 that there had beenh no material
e increase to the Qlerical'f‘::[ég-tablismnant
1 .“As to the copying establishmgnts it ‘”“*“\\ in his office since January 1892,
in the - v : ) :
with districts, it is reported that ﬂ" ﬁlul Cur, No,1962 ,Papcs 13> 7 although sclicols inerease annually
: : ) & 14 of curre nt.s. e ST
machineg have been sanctionesd for - and the operations of the department
thrlfn districts only and supplied to bpt [P FKistna,Tinnevelly,Godavari. ful. ' A  beceme yesr by year mors sxtensive;
tx\% as yet. The Collectors of thése J Kistna on 19-5-68 ' ; i< . bringi in their train an amhual
Tinnevelly 1-6-98, l gng i .
latter @me districts have been called = i increase of work to his office; that
' t6 Submit reports by the first Septr. _ T it was orfi&" sinee the introductibn of
‘ next, —/ | A y the Lhype-writer that the clerks Ty
i’] The Superintendsent of Stationery in p engagéd b i e Sl o
his previous rsport stated that his.* Page 9 élagg =d fj; in G )8 J?S | | : ' ‘ ‘ éope with the hsavy work without the
1 | _ Finl. 4/ 26-4-97. 1 r | ; :
iy office gstablishment was very limited "% f e : accunnulation of arrsars and that ng }
4 {1e worl i e x 11 ;
while work was on therdincrease ; that ; 5 :’ |L~ ( : reduction was therefore practicable
|| e s |
] : ] x » y ! b L4 9 e =
r there was no sgparate clerk maintainad _ |1 Lk unless the work was to again.fall
' - : : ql gl £ : ' . ) pEET
‘ for copying purposes, the work belng ,_ , N N » into arrcars. The Posssssion of the
i doné by the degpatchiag clerk in P } | type-wrilker snabled sone of the hicher
f addition to his own duties; and that ' "\ paid clerks, who had till then _
' therefore the -existing establishnent / % : . frequently been detachesd for copying
B i ! - ‘
! could n_o't‘, b yeducal ~ 1 !‘ Work, to attend .o their more impor_
s - a
‘ The Fon’ble Menber remarked ‘r,h:l /.;p, 17 A(L_L ] ;.2_"_7 iR b s { . tant & leyitimate duties, It akso
; it was true that work was on the incrdase ; | 2 ( ol duew atlention To- ths NirectoriSEd
: < ; : ’ ~r ~-.;""x-4v
| “kdd for details as to the Skpdtdts . _ | L ' mgcl W/ Public Instruction’s lstter r  .ded
I . A A ';
gstablishment, » ' ' : \ o G"O'%MZ ”‘lul,d/ 505}0”‘95 Agre he :}1
'rm"rmat.ion was furnished applied ;
1 in - It
*
¥ . i P | - -
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applied for a type-writer with a view %o

afford ®olief to thg copying department
of his office and not ﬁo replace any of
the hands alrecady employed.

In Finl Cur, 2045’Dr. Duncan
sdys that the above reasons apply

still and with even greater forcs,

vgince, apart from the general increasg ms Ar e . lff;c.c) o l5 Ho Giecrnesias

.rlnl Cur.204% pages 18 & 19

of currentg

"wqrhdnumbar of instt&‘&lons, the extepsion

Vieem Lhc beginning of the current year
w 10 all the educational offices and
vingtitutions of the systen oﬁéﬂysléuﬂl
vsupply of stationsry articles by
vthe Supdt. of Stationery on submnis-
waion of indents for each office and
winstitution and the ruling in regard
“to the supply and repair of rubber
“"stanps have satailed on the already
noverworked clerical = establishment of
;the.offiCﬁ'considwrable strain which
it can i1l afford to bear!
milorcover, there is no regular

vcopying establishment in this offidce
vand the number of c¢lerks detached fopr
"eopying work varies with the guantitly
"of copying work to be got throuegh
vFrom time to time and with tha'dwgrda

"of pressure in the other sections

nof the officee @rdinarily the copyinu

ngection consists of an Examiner,

A a'rg;r and a copying clerk besidgs

vthe type-writing clerk, and this number

Pty

vig reduced to three, including the Lypist,

wdquring the progress of thg work
weonnected with the preparation of
vwthe Public Imstruction Report, &
vthe departmental budgetsV

YWith

ing establishment Dr. DPanca
that Goveranent will agre
in thinking that no rsductio is
possible.

TheALgkal and Municipal Department

wlth thls 1‘1&:2% scale of comy -

ST currunts
/2 B—4-9T>

«‘*§

"7} Finl.d/15-6-98 o consist of Fave
) .

] 4fKV1dc page 9 of currents with
G.0.672 Finl,d/15-6-98. g
ppendix to . G.0.839 ¥inl,

d/ﬁ 2{9

"of gurrentsh F

4%

e

stated in its first report that no

reduction could then be made in its

BE " L . . U
copyistg estab¥shnent.. AR, 1!!3

b3

The Hon’ble Member then askea

"What is their establishment?! This

th G.0.672,
c1erks on 11,20,18,16,14 and 12 res-

pectively. £ bl R
In the prasant~£;§0qt ﬁhe Lf&f_
AiDept.'says that, owing +0o thé.cleri-
cal establishment being shor't.handad,, 3

ons of the [ copylsts is’ emyloyed ¢3ig>

in.registering thu municipal letters
ruceived fair copying thu Tablc of
€oatents, keeping the stationery ‘ﬁ-the
accounts conaected with it and ¢orradtm

-ing the Public Works and other boﬁes,

Ths remaianing four are fullV'OCCupiedi
‘in type-writing fair copies of the G.03
aud the 1on@ memoranda vointing out |
the srrors and discrcpancies noticed
‘iﬁ the accounts suﬁﬁi&ted‘with_the
Local Fund and Municipal & ﬁdgets, ‘

160 in nunber annuallysj also thq 50

nunber of long draftfreviews of ﬁﬁggé

reports and budgehts, as well as the

general Tocal Fund & Municipal

¥ o
: el
2%

reviews and the reviews of the Sa “‘fﬁ ‘

R e,

tary 8 Vaccination reports, Hélt“eduea- ir_w'”‘

tion '”"3
S -
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h tlon therefore is, it is reported,possible,

0 The Inspector-General of Police stawed

| only two clerks in his office on covying
work, he could not spare one of them

f in spite of the benefit dcriVudafrom ¥\
\

——Ra

the type-writer as the man who used th

-t g'

+

® ((

Page 19 of(gﬁrrcntg in)G,0

925 Finl /3674 07 %4 :
&

machine did not write quickly enough b do the ol

work of two men.

Hon’ble NMémber’s romark thereon: ~

. »

“"Then he ought ‘to v

The present report states that the tin

W

of the two copyists, one of whom is

umplojéd as type-writer, is fully
occupied, and it is frequentiy'anussary
to depute a third.clwrk to asgist tﬂém%

in' addition te his own work. ngféduc—

tion is thercefore possible.

!@1. The Scard of Revenuwe (Revenue
Settlement) Has made ne report yet. o

22, :ﬁf In paras. 14 te¢ 17 of the nota

géggg@gfifw/the question of the Pattern

et type writer te be intreduced in public

r:%:,;_“\__‘_‘~ e TN
\

Finl Cux. ' 19%5 Pagu‘7 of
Currsats,

offices was discussed. Attentien is IO R

gclicited to these baras. and te G,0,

He.627,Financial, dated 18th July 1898 - g
o {

(W) which deferred a

iecision en the point pending the receipt
Y & ‘
f" a Turther communication from Bombay,

‘-:3 The fOl‘BgOllig suwamaries of '
-

replies to the furthér circular 1ssued

lagt Jufie regarding the posgibility

of reductions in copyists establishe

ll\lr" | .
lients 1n consequence of the irtro-

_ . X
K duction of Type-uriters o not
N A~

exhibi t

———————————————

A"

|
|

| tvpe-wrating machines are usec, —ag

va S0 LE

exhibit vexry hopeful resyi®t Lhesl o
But. jt AsVsubnit- ';x

matter of reduction.

ted that in dealfng wath thig ques- |
J hkas b bs yememborsd | : |
tion “booweesns that in offices in whickh-

R

i

work is turned out with greater ne@g

nese and thus with more comfort to all

through whol papers umay subsequently

1.pass,and that in many casesgas pointed
$ - ‘-; . =1 T_, f\
out: in the repl;es,tne introduction of
the machines hasgs enabled offices Lo
cope miﬁh‘iﬂi increase of work without
a corresponding increase of Mo ool

blishuent, pEQEPYR I TINPY IR O .

24 One weak point appears to

-

b w : . ST |
mllepthe fact that 111'gaa.Jor1,t,y of
the larger ofi'ices ¥En the Presy.,there
is no sevarate staff of type-wrltgrs.

It is thoughp)thap,as in the Cnief ﬁ#
¥ Sectty such a division of the esta-
blisnment should be possible in-gll 0
the larger offices. If this procedurg,
were insisted upon, a class gf type- =
writers wonld really be created by

eovt. gome difficulty has been expe-
rienced here 1inl ggtting hold of good.
typiste and it is submitbed that the
sale dlfflcuiby wil: contiluq~gnt11 "
there. is a constant demand for nggﬂﬁpg%
in Govt. offices. A step towards ef§gqp.
ing this desirable fact has already .

been taken by eWe. prescribing the

technical examinataion in Type-writing .

as a test for the post of a type-writi

l
clerk, a pass 1in the elementary'grggg

being
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g
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pa et ;

being required for posts of this clags

|
e | harn 32 . 3 1
on lesg than Xs, 20 per mensem and in ;

the i1ntermediate grade for posts on dh?

-
o o
in excess of Rs.20 ver mengem -vade

and G.0.J0.366 Edcl,, d/1st July 189%.

G.0.No.87 Bdel., d/l1lth February 1897 A{Nﬁﬂ‘
/!
‘\
\

ﬂ The experience here has been
that a passg in the elementary test
alone ics not a "uA.l(lenf guarantee
that a gogod tyvist is obtained . , Unti)
offices like the Sectt., call count, upon
getting men who ‘have passed the inter-
Sesvione gy

mediate test, no greatb R e

will be effected by type-writing machines.
That the use of tile machines with trained
hands can effect economies is, 1t igE

gubmitted, beyond doubt; and Lo repro-

duce what. is stated in paragraph 11

off the note in G,0.R.¥0,672/3, d/13kh | ‘*pi:; ‘

June 1898

7 mhe experience in bhis, office,
¥ where typewriting machines have been
win use for several years, 18 that

“ R 2 .
with efficient tyvistes the copying work

sof .the office 1is turned out uuc h guicker

thok : 5

~un(' there ig a congiderable saving in
%ork, Thig partly arises from the use
n of the n.anlfo]nu‘x&ﬂ process which of
fspurse iz an absolute savihg, The usge

-

v of the Mimeogravh whach t.he Supht. of
1

W gtationery has not found to ansver at

Hyadras bubt which serves admirably at

' Jotacanund should bring about more

¢ satisfactory retulte still. But at the

" came time 1T 18 t,o be remembered that,

nén the ae”tt large nuwubers of long ho

bug AonffC rdanc

¢ U for ouzms are now tyuve-written,

Tug

.
PR AR 3 : I LW L9

vy
'i

i 1
Wrhus the e{%éhﬁ of the intmeguction

"of typewriting kachines,in Chief

1 "sectt, at all events,has beeh Lo vut
the '

"iore Work on/copy1°fs. But this work,

as the rest of the copyiig

| myork, is now done bBY a smwaller esbta-—.

-~

“1ishment by one hand than we had be-

"fors the introduction of the machines
i%(f we reduced ouUr copylist branch'bw

"sne hand after some exXperience had

g _ 1 g
"hpen gained by copyists in the rani -

"ﬁulatlon'of‘typehhrltlng,machlnes)_
"The manl?est advantagesnot only of
“placing papers before Seczet@ggg@&hw‘ \b

i

Mt he records ‘neat ne®d only he referred

"7.:81{;})6]_‘_‘5 ln T,ype buto 3«150 Of ha.Vlng

", il ’ , .
"T 0 2 : | : : ,".
2“ Tt seens nhecessary ROV :..t,m.\

- ‘ J Al
Govt. should keep the matter of extend=-
1ng the use of tyne—urlter in 1ts of =
flcengor somne time ]onger. Thf—aﬂ&mn-
" tages of cypn-xrlters are, it is sub-

g nitted, not fully recognized by a1l

Hends of Dents. To take a tvoloal cxsq_,
R8s a3 '1',ne I.G. of Registration,
Dlease see paragraph 14 (pages 11-13
off the f‘oregoing' note’ﬂmm,

wishes to rebturn one of the typewriters

—————

twﬁthJmL he has already obtained., This re-

¢ . ¥ i X » .
| quest, caniot be understood and 1f, seews

t,0 show that the I.G. has not put suf-

ficlent pressure upon his establisch-

" A 1 N

) ment in %hits matter. -,

g h 1 '

. v As regards the pattern of tyve-
| % |
Q\& writers, please see the D,0. from t,i

’53 ; : Hon’ble * .+ ° ;
x |
| 3
: .u.;‘l‘
3 ‘ { ’
. e iaing, 5. oy - . . \ .;‘_;J



ey

The decisaion as to the

enclosing renort by the
LS

Hon ? 1 & e Yer  datsor +he e .
‘IO.‘. bl & MNembei adatet Lhae A,S.J“‘ J_n:t,nnt

x):w,,:'Ti_L«'IL,i Lar pattern

of type-writing machine to be :wi()wf;éw

for general suvply to public offices
has. been deferred vending the recelipt ’
= FS v el L U :

of a Turther commrunicat

Govih, of Bombay - wvide

1898,

sth July

i nave watol

but, I confese
confege I have

that. the 1ntroduction o

L

= 1 9 - i 3
would “lead. to recuction

& L

because so far as T have

an Govt, . Off LCeS No 6

LYVD
B

A a2 with inferior ¥ron

[ 4
P = { i o 3R A I 'ze : ‘
15 DUt dowh Wefore a machine and told 1 / 2‘ 5y

to type-write
bordo it for he hag
1ts Pirset element ML
facility. I should nave
had it been otle: Wise, o
nyself and having exXperie
requirensents, it is to 1o

how Lhese men can get al

]
/

Y s g v 1 yain e v 1
L O3 .,_L,.?/LA,JLLQ.;(:".B:? as well

: t.'-.'_nl;' therefore’ till t
unstance haveevolved a

Y nnusts be Ttontent

ncirect ad

F1Gers and sancti ol the

at, retrenchuent With some interest
- > %y 2 .l,

never hesn sSanguine
{
JLrsths at ark d b

BUt, he never ] earng

LS Tlot mastered

e wonderful

v W1LNh the very great

valitayves of 1t S L5 € : v
/ L A > 5 (8 211¢ use of ’/“}49—‘ Q
- -
& & M e

2Lon from the

G.0.M0.62%, dated | N/

b . 3
»
160 ' e — ‘ d
e Lne Dr'ogress m
: . » (4

M
T type=writers | zi‘;: A—«}ow

o
L on
Yy e

ledge sof fnglish : t:: o, tf S

sepn we hate | %
3 r i

how gy M

0 .8pell With

been surprisged

' beiny a ?;:,’OJ_ST/' D e VS
‘ /
ice of 1ts 2

ong in a Nl

. e /
ag theyWWo. %
e and ¢ir- A_?,

race of tyovighs .

of m:f‘r,:.wj,lsm;;erit,; e Pt -

‘
|

Wi M
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ik L

only in those offices

1% ‘/’ y ﬁ q—{‘iireazt advantages vizZ, n F)}(
Cons Ay 3
5 ol gt }e_ |record and facility of perusal are
Mo i b k= & B |1ikely to accrue.
e can ERATH by 1
!

M - 2 % it would seem that in ali offices

bl R 7 :i;"“r Where tyvists are employed, there
-~ -
)m/s‘@ W"',, Fon LR i
| ] 7& s Ishould be a separate establishient, In
b Nads o, _ ; : :
¥ wrntl’ Qe B 1o orfices referred Lo in the note
g - - e - _
y . , W
MM Zﬁ 4
b b LY % ' f " x -
© L B eyt %\

RIS ry Do 2 grems ey 41121(1@1‘ we, they areMiot so. Orders

(".‘;/‘s'noli 1d, I think, issue for thig Lo, be

W )’ll ]?‘P

except the Revenue Dept. where the re-

|
li(‘i,one and for men with %ke tecnnical

qualifications only to be employed,
As to the question of select-

3 g

ling some one machine as that Lo be al
ways bought, I think it would be a
comolete mistake, I uas able to show

l1ir. Hurley the other day some four

very important poeints in whach hnis

Remington is behind modern reguiremnents

(1) visible writing

(?:) differential sgpacing e
; v 7 A
(-3), Tabling and

(49 iy 1bs Bryangepents To

writint inveoluwhs as in imvoices,

LW

| 4
%
The Yogt ig in very nuch ths
v 5 . y
saje plikht and,the Hammond has some
defects of its owi. Then the price
quite double what i1t ought to bhe.

; AT WaET e
do not know of a machinB as yeh on

warket which is complete but when

, home I saw & machine which

4 L We
/ 7 "‘%“ ‘ about,




o4
about teo be brought out which wili
'
probably ultimately do what is wanted,
I think Ttherefore: thai what Gowvth,
ought. to do now is not to wvledge itsellf
in any way but. to buy the cheapest
and be hnine it can get which it
vired
. 3 I :
/ “f:'.-.’,'-,r on the @pot. I believe

these conditions are satisfied Wy

grtner the Remington or the Yost and

they night be bought, for Hhe yresent..

| e

Mgk ff% P ‘_fﬁ~
ek Wﬁ“‘% ‘#‘“”‘”"“‘7
u phnoitd Lo fa tord i machin, |

s Bty e, i ;
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