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Proceedings of the Madras Government, Financial Department,
15th September 1875.

Stationery Depot.

No. 122. Read the following letter from C. J. OTWAY MAYNE, Esq.~
Officiating Assistant to the Accountant-General, in charge Outside Audit,
to R. W. LODWICK, Esq., Accountant-General, dated Fort St George,
4th September 1875 :—

I have the honor to submit my report on the audit of the accounts of the
Government Stationery Office for the official year 1874-75. Although this audit
has been conducted, as far as possible, monthly, there has been much delay in its
submission on account of the removal of the stationery from the Fort to the Stamp
Office in the months of May and June, during which time it was, of course,
impracticable to have access to their books without great inconvenience,

2. The opening balances in the ledger were all checked with the closing
balances of last year. The entries in the ledger of country stationery receipts were
checked with the monthly abstracts of the Storekeeper’s accounts, and the receipt
of English stores were checked direct from the packing-accounts or invoices
received from the Secretary of State,

3. Theissues were compared with the totals of the weekly sheets, which were
again checked with the original indents
Fobruary 1875, March 1575, 4 ~
Indont Nos,  Indent Nos, from the several offices, and thesc were
21 85 all, with the exception of those quoted
r‘r 6 » P . »

Ly : n margin, for which receipts have been

80 sl I .
written tor, ‘supported by receipt of
acknowledgment from the offee con-

cerned,

99
127

4., The closing balances were all ealculated and are shown together with their
value in Appendix A,

9. A small percentage of the caleulations of the values of the English
stationery were also checked, and in every instance found correct,

6. The value of the stock at the beginning of the year was Rs, 2,09,350-2-8,
while on the 31st March 1875 it stood at Rupees 4,53,800-8-7, being an increase of
Rupees 2,44,540-5-11. This is chiefly owing to the late arrival of articles due on
previous years indent, and the transfer of stock of drawing-paper, &e., of the Public
Works Stores.

7. The value of receipts from England amounted to Rupees 5,81,127-6~8,
which is in excess of last year by Rupees
9,09,962-2-0; this is accounted for by
the same reason as the increase of the stock balance. C'ountry stationcry shows a
slight increase ; there is also an increase of Rupees 50,704-0-10 in the issues
in consequence of increased demands for stationery from public offices, It will be
seen from the third and fourth paragraphs that no subsidiary books are kept, and
that the ledger is posted direct from the weekly sheets of issues, the packing-accounts
of English stationery received, and the monthly abstracts of the Storekeeper’s
accounts for thé country stationery. This ereates much confusion and makes it
almost impossible to trace out a clerical error in the post-ings——particularly 5O as

Appendix B,
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in most cases the heading in the weekly sheets, &c., do not agree with the ledger
heads; the amounts are often not the same, being sometimes entered in gross in
one place, dozens in another, and simple numbers in a third.

8. Again, the packing-accounts do often not agree with the invoices; and in
cases where the packing-account is not received by the time the store arrives the
ledger is posted from the inveice or sometimes the original indents themselves ;
this also causes mistakes which would probably be overlooked. For instance, on
the 27th March 1874, fifty dozen rolls of tape were received, while in the invoice
which agreed with the original indents only fifty rolls were shown; the packing-
account not having been received it was entered into the ledger as fifty rolls only,
and the remaining 550 rolls did not appear in the accounts at all. .

9. I would therefore beg to suggest, with regard to receipts, that the abstracts
of invoices now kept simply for the office reference, and for the purpose of assisting
in calculating the values, should be regularly kept up in a book form with an extra
column in which the folio of the ledger would be entered in after the entry 18
posted ; that the ledger heading, as far as practicable, be made to agree with the
invoices; and that the country stationery should also be entered in the same book
before going into the ledger. This would then take the form of a journal as far as
the receipts were concerned.

10. As regards issues, if the headings were kept more in conformity with the
ledger, and the folio page entered on the weekly sheets, 1 think no improvement
“eonld ha made. :

11. This would necessarily throw more work on the office, but not wuch ; the
book proposed is already kept in a kind of way ; it only requires more regularit-y
and neatness. Also, as now, the Auditor attends the office itself; the office 18
relieved of the duty of making copies of the weekly sheets formerly sent to the
Auditor, it seems to me therefore that this extra duty might easily be carried out.

12. In conclusion, I beg to express my thanks to the Manager and the Head
Accountant for the help rendered to me by them.

m/s

o
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PROCEEDINGS of the MADRAS GOVERNMENT.
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