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Proceedings of the Madras Government, Financial Department,
31st May 1875.

Accounts.

No. 242, Read the following circular from E. F, HARRISON, Esq., Comp-
troller-General, to all Accountants-General, dated Calcutta, 6th May
1875, No. 203:—

Besource

I have the honor to forward certain instructions touching cash-balance reports
and other resource business as they are necessary to complete the general Code,
thoagh they do not supersede any circulars which have been published since the
introduction of the new system of accounts. I shall nof issue any part of these
instructions in my series of circulars to Treasury Officers, as I believe iffat others,
similar in the main, already make part of the' Accountant’s Manual in your
province, and almost the only changes I am making consist in excluding from the
monthly estimate heads about which the Treasury Officer has not information
sufficient for a detailed estimate, in requesting you to substifute foolseap for the
large sheet hitherto in use-for that document, and in recommending a form of
remittance order which has been found convenient.

In Madras and Bombay the submission of classified accounts leaves the Treasur}-"()fﬁ:‘,‘cr the
same material as ToFDIErly for-a, detailod ostimaate : hnt if all the service heads be separately
entered on the charge side, the desired eondensation of the Statement into a foolscap sheet would-
be impossible, and it is therefore recommended that District Officers be allowed, : ewhere, to
estimate the whole eivil charges in one lump sum, or that at all events the less important i
lumped together,

RESOURCE ESTIMATE.

1. The Resource Estimate is prepared on printed forms sapj
Accountant-General, and should be submitted by the Treasury Off
than the 3rd of each month, but should bear the date of actual de

open with the cash balance as reported in the eash-balance report for the last day
of the preceding month, but in round hundreds of Rupees ; and will show, in round
hundreds also, the receipts and charges for each head which has a separate re

and of which therefore the Treasury Officer has full information, exhibiting all
other receipts, and all other charges, in single lomp sums. It will be found that

foolscap paper is quite large enough for the return so reduced.

exhibition of 50 Rupees
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Proceedings of the Madras Government, Financial W _
31st May 1875. :

Orders, without any distinetion of kinds, Cash Remittances Local, ditto other Gwmuub, '
(including any remittance from a Mint in another province), Remittances from the Telograph,
Publie Works, and Military Departments, and, if necessary, those of the Forest, Customs and Salt
Departments; thus there will be on the receipt side at most twenty-eight lines, whereas a page of
foolscap can spare, in addition to the necessary space for headings, &e., nine inches; Deposits
may be estimated for asa single item, if this procedure be more convenient. - On the charge side
there need be before the debt heads only one line for total ¢ivil charges; but it will be necessary to
add afterwards one for payments on account of Guaranteed Railways without distinction of capital
and revenue,

J- No provision should be made for a remittance (whether to draw away a surplus or to
supply a deficit) that can only follow special orders of the Account Office ; where, under standing

orders, the surplus of any treasury as it accumulates is despatched to another, provision should %
be duly made in the estimates of both districts, and in order that the anticipations of the two may -
be agreed, the amount should be entered separately on the face or the back of the estimate.. o
g- On the reverse should be detailed any important and exceptional receipt or charge which t F
may be expected, but here also no remittances should be entered which have not been provided for

in the body of the estimate; thus no mention will be made of a remittance expected only on the

ground of the closing cash balance of any month, but only those which have been actually ordered,

~ or will be made under standing orders. : *

h. It may be convenient to provide on the left of each page a column for the actual figure

for the past month, and in this case notes should be added on the reverse explaining the

difference between the actuals and the anticipation of the last preceding estimate ; the estimate, 4 h
however, must on no account be delayed in order to the insertion of these actual figures,

2. After examination of these estimates, the Resource Estimate for submis. BER2. €25
sion to the Financial Department will be prepared, showing the expected cash
balance in each district for the end of the current and two succeceding months;

the Accountant-General may with advantage prepare a provineial estimate and = T

should reconcile the sum of the balances as estimated by Treasury Officers with - B
bis own by showing round sums (plus or minus) against the provincial total. '

It is not thought necessary to print in this place the form used for the Provincial Resource L5f) ;

Estimate ; it is simply a list of treasuries with three columns for the estimated closing balance of ‘3 . ,
the current and two following months, with a fourth for remark. B h
3. The District Resource Estimates should be laid away in district files, which L !

may be destroyed after a complete year, but before they are laid aside the figures
of the closing cash balances of each month should be entered in a register of the
form prescribed for the three months’ estimate submitted to Government; & page
would be set aside for each month, and the columns would show ‘the mem
anticipations and the actual balance at the time of orﬂermgmly cash remitta ce,
it might be entered in red ink in this form, and if, after allowance for ﬁ@ emi 2k
tances and for the unusual amounts of the credits granted to other tments,
the actual cash balance in any district should differ largely from M ct '. :

the Treasury Officer should be called to account. '

CASH-BALANCE REPORT. e bnetat i

4. Thedetailed cash-balance report should be despatchedby

on the last working day of the month, and should be signed by the
with a certificate that it was prepared after he had pmomlly \(
details of the coin and notes held ; whether it agrees with the
error in them disagrees, it must declare the literal facts; 3 wvﬂl

.boud to report to the Government of India, as well as the Local Gove

circles from those of the home circle by showing the tale in double columns, ,

mlder Financial Departvment, No. 1760, dated 6th Jnly ml,'ﬁn :

: name

officer whose negligence causes delay in the submission of the provineial cash- hlnu rqpﬁ.
5. It should show .separately the value of each kind of coin, gxnng.
tale as well as the value of the uncurrent coin, will , give the number of pieces of
each denomination of notes, and may with advantage separate notes of foreign

In districts where the treasury balance is in the custody of a Branch Bank no detail of tlu R
balance can be demanded, and the amount in the Bank may be shown as whole Rupees, with a I3
marginal note which will be by the Accountant-General reproduced in his report to Govern-
ment. If the Bank Agent should be willing to give details, they may, of course, be reproduced
in the report, but the Accountant-General in accepting them must be careful not t o prejudice the
right of Government to draw against the full amouut without restriction as to the kind of coin ig
which it may be kept by the Bank. '

6. The amount appropriated to the Public Works Department should be given
at foot, and deducted from the gross balance, in order to show the available
balance ; the unappropriated balance should be stated in words, the distribution of
the balance between the headquarters and sub-treasuries should be exhibited so
as to show the amounts held in each in home and in foreign notes, in whole Rupees,
in small silver, and in copper; the portion of the headquarters balance under
double locks, and under the Treasurer’s single lock, respectively, should be noted ;
and, lastly, the amount of copper received from the public, issued in exchange for-
silver, and issued in payment of Government dnes at head and at each sub-trea-
sury.

It is found easy to bring the district cash-balance report into half-a-sheet of foolseap ; so few

details of the sub-treasury balances are required that there is space across a foolscap page to show L e
them, and also the transactions in copper. The columns are—(a) name of treasury ; (6) balances ‘“f
in (1) home notes, (2) foreign notes, (3) whole Rupees, (4) small silver, (5) copper; (c) trans- , _4
actions in copper, (1) received from public, (2) issued for silver, (3) issued in payment of Govern-~ - &)
ment dues. In this form the head treasury will, of course, come first and be followed by several o
sub-treasuries. ; ,-.--/_‘

7. There should also be memoranda detailing the remittances from, or
to, other districts, received or despatched, during the month, with notes of the dates
of receipt or despatch, and of the date of acknowledgment; and the dates on
which the treasury notified that it was prepared to cash notes,

8. On the cash-balance report of the 30th June, 80th September, 31st
December, and 31st March, note should also be made of the liabilities of the
treasury, viz., bills advised but not paid, deposits payable on demand, unpaid
Publie Works cheques, unpaid money orders.

9. The Controller, Public Works Department, will submit his last balance
report on 14th ; it will detail the cash actually in the hands of each Public Works
disburser, and also the balance at credit of their drawing accounts in the branch
banks ; the amounts appropriated to them in the civil treasuries will be taken from
the civil reports,



to the Financial Department on the 1!

which that department leaves for Sunh,'_
Comptroller-General. - ;

This return will be in detail of treasuries, lni.
treasuries, will detail the amounts in the h&ndaef each dep
balances, and make a grand total, whieh it will com m b
preceding month, further showing in separate lines the it '
columns will be paper value in Rupees—(1) currency notes, (!
gold, () sovereigns, (5) half sovereigns, (6) total; silver, (7) wh
(9) total ; (10) copper; (11) total current; uncurrent, (12) gold, (IS)M
uncurrent ; (16) total current and uncurrent ; remitéances in transit, (11 :
vuthm the province, (18) to treasuries of other provinces, (19) tohl,

grand total at the close of the preceding month, (23) increase, (24) demug )
No. 21, wiz., cash balance in account-current with the Acconntmt-m %
the Public Works Depa.rtment ks

be shown in column 5 with a suitable change of headmg

As the form must be prepared on foolseap, a fly should be engrafted ; ihl enlm; Qf p« —
pages are 6 to 9, 10 to 13, 14 to 16, 17 to 20. i,

On the back of the return appears a memorandum giving details of the mn ibver 1
copper coin in local treasuries, of remittances in transit within the province and to oﬁn :
and also of any received from any other province during the month. 2 iy

SUPPLY OF FUNDS.
11. It is the duty of the Accountant-General to keep all

surplus balances at convenient and accessible pomts mmhrly-f ﬂ
District Officer, while leaving at his sub-treasuries thQ r
their current expenditure, to see that each has a suffi
small silver to answer all demands for change
remittance order from the Accountant-General, &9
informed of the kind and amount of the treasure to.
sufficient escort which it will supply according ¢
Government; any officers on the line of n:
required shoukllis advised by the spatchin;

strength for treasure arriving byrail.

Orders for cash remittances may conveniently
instance, as that annexed. The Receiving ¥
forward its portion of the order to the Aec
certificate that credit has been given in the
found necessary on detailed examination ; |
Office, the date of receipt in the counterfoil
in paragraph 26 of Circular, No. 149, will
posted by the District Auditor from the

Mﬂ will be taken in the Account Office against an intermediato head  Cash
3& transit ”* (with inner columns ¢ within the province ” and “ to other provinees )
'lﬂlioh again will be credited when the credit appears in the cash account of the

‘W’ Ondupatchofammﬂmmwwmhw oﬂ‘m iboeask-

i'

neemng treasnry or when acknowledgment is produced by the remitting treasury |

if the receiving treasury be in another account circle.

13, Immedmtely on arrival of smmmance, credit for the invoiced amount |
 sent to the Accountant-General ; if

should be given in the cash-book and
the remittance be froma Mint or Treasury in another province, the receiving
Treamry Officer will still send the advice to the Accountant-General of his own
province, by whom, after any necessary record, it would be passed on to the
Accountant-General of the despatching provinee. Formal receipt will, of conrse,
only be sent to the Despatching Officer after detailed examination is complete ; and
if such examination be not complebe before the despatch of the cash account, note
would be made that the remittance is not yet examined.

14, Treasurers may send podars in charge of specie remittances at the
expense of Government.
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FORM

proposed for remittance order (para. 11); to be printed on open foolscap.

187
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Remittance Order No.

Remittance Order No.
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officer with a certificate that it was prepared after he
had personally verified the several details of the coin and
notes held ; whether it agrees with the accounts, or by
any error in them disagrees, it must declare the literal
facts ; it will include with the coin actually found in the
treasury, the balances of the. several sub-treasuries on
the last dates for which their returns have been included
in the head quarter accounts.

' Under Financial Department No, 1760, dated 6th July 1871, the Account-
% General is bonnd to report to the Government of , a5 well as the local
Go ent, the name of any dfficer whose negligence canses delay in the sub-
mission of the provineial balance yeportes % LA AL e ot ; >
5. 1t should show separately the value of each 3
kind of -coin, giving the tale as well as the value of the
uncurrent coin, will give the number of pieces of each
denomination of notes, and may with advantage
separate notes of foreign circles from those of the home
circle by showing the tale in double columns.

In districts where the treasury balance is in the custody of a brauch bank
no detail of the balance can be demanded, and the smount in the bank may be
shown as whole rupees, with a marginal note which will be by the Accountant
General reproduced in his report to Government. If the Bank Agent should
be willing to give details, they may, of eourse, be reproduced in the report, but

the Acconntant General in accepting them must be careful not to prejudiee the
right of Government to draw against the full amonnt without restriction as to

the kind of coin in which it may be kept by the Bank.

6. The amount gppropriated to the Public Works
Department should be given at foot, and deducted from
the gross balance,.in order to show the available
balance; the unappropriated balance should be stated
in words, the distribution of the balance between the
‘head-quarters and sub-treasuries should be exhibited
sa as to show the amounts held in each in home and in
foreign notes, in whole rupees, in small silver, and in
copper; the portion of the head-quarters balance under
double locks, and under the treasurer’s single lock,
respectively, should be noted; and lastly, the amount
of copper received from the public, issued in exchange
for silver, and issued in paymeunt of Government dues
at the head and at each sub-treasury.

Tt is found easy to bring the district cash balance report into half a sheet
of foolseap; so few details of the sub-treasury balances are required that
there is space across a foolscap page to show them, and also the transactions in
copper. The columns are—(a) name of tressury; (4) balances in (1) home
notes, (2) foreigu notes, (3) whole rupees, (4) small silver, (5) copper; (c) trans.
actions in copper, (1) received from public, (2) issued for silver, (B) issued in
payment of Government dues, In this form the head treasury will, of course,
come first and be followed by several sub-treasuries.

7. There should also be memoranda detailing
the remittances from, or to, other distyicts, received or
despatched, during the month, with notes of the dates
of receipt or despatch, and of the date of acknowledg-
ment: and the dates on which the treasury notified

that it was prepared to cash notes.

8. On the cash balance report of the 30th June,
30th September, 81st December, and 31st March, note
should also be made of the liabilities of the treasury, viz,,
bills advised but not paid, deposits payable on demand,
unpaid Public Works cheques, unpaid money orders.

9. The Controller, Public Works Department, will
submit his last balance report on 14th; it will detail
the cash actually in the hands of each Public Works
disburser, and also the balance at credit of their draw-
ing accounts in the branch baunks; the amounts appro-
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