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f Proceedings of the Madras Government, Financial Department,
| : 4th May 1874. :
r
No.35.  Read the following circular from E. F. HARRISON, Esq., Comptroller-
General, to all Accountants-General, dated Calcutta, 16th April 1874,
No. 172 :— '
!rlinry Inspection, : v E

By Financial Resolution, No, 3461, dated 5th December 1873 (published on
page 999 of the Gazette of India), the Government of India relieved the Account
Department of the duty of ordinary Treasury Inspection, instructing the Local
Governmentmmmf and directing that the
observations of these officers ““on all matters connected with the accounts and
treasury branches of revenue treasuries shall be communicated to the Aecountant-
General of the province, together with any orders which on the occasion of such
inspections they may give to the officers in charge of the treasuries ;”” and Account-
ants-General are to forward these reports with their remarks to the Comptroller-
General. :

2. Paragraph 3 of the Government Resolution above quoted lays down that
the responsibility for every branch of treasury management rests primarily with
these officers, and, as their inspection must be correspondingly wide and thorough,
it i thought that they would be greatly aided by receiving in the shape of a table
of questions hints as to the chief points they should notice. Accordingly, such a
table has been prepared and is circulated herewith, but only as a pattern ; in every
provinee some further questions will no doubt be added, while others will be séruck
out as unsuitable.

3. The questions should, as a rule, be so framed that they can be answered
by “yes™ or “ no,"and they should not touch on points concerning which the
Accountant-General has sufficient information in his own office. A few objection-
able questions have been prigted in italics; thus 17 throws discredit on the monthly
certificate of the district officer; 45 is a question for an examination paper rather
than an inspection report; 53 can practically be answered by reference to the issue
registers in the Accountant-General's office ; 136 is a less desirable form than 137.
It is of course an object so to facilitate inspection as to leave no justification for its
delegation to a clerk ; the questions might no doubt be reduced in number, but not
without loss of simplicity and increase of trouble to Superintending Officers. It will
probably beya convenience to such officers to receive a sufficient number of half-
margin copies to allow one for each treasury; but the Accountant-General’s return
may bring together the reports of all in parallel columns on one sheet, and his
remarks would indicate how far the reported condition of the several treasuries
agrees with his expectation based on the completeness and accuraey of the returns,
and the punctuality of their submission.

4. Three copies of the questions circulated should be forwarded to the Comp-
troller-General’s office for information. It will probably be well to print few
copies more than will be required for a single year’s use, as the experience of the
first reports may suggest either new points or a new way of putting old ones.

5. In case of the special inspections spoken of in the last paragraph of the
Resolution, an officer will of course as heretofore draw a deputation allowance of
Rupees 5 a-day in addition to actual travelling expenses, These include passage
and railway fare for self and servant and for luggage, subject of course to deduc-
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tion of table money for passages by sea, boat,
the place of the officer’s sojourn, though not
but not presents to coachmen or others; h
servant’s batta or table money on boards
officer so deputed will of course travel 1
travelling exclusively on his own urgent &

QUESTIONS FOR TREA
Casp— TN e ‘ : 1e nc
' 1. What is the amount under double lotks ¥ T ke AR dhes ,i‘“"' ol bRt special app
2. What is the amount in the treasufer's hands? LAl IA” i) it it D . e

3. Are the different kinds of coin kept apart ¥
3a. TIs each kind kept in bags of uniform size ? =+«
Is there any bag or store of coin in the treasury ]
5. Is there any money or valuable placed in ﬂuw for

or other departments ? =
6. Does the amount of cash in the treasury, includi

balance as shown in the last entry in the cas
7. Does the cash-balance-book show correctly its distrib

39. Is the store account of stamps kept regular]
40. What stock is left with the treasurer or offici

41. What is under the Treasury Officer’s charge?
42. When was stock last actually taken ? § e
43, Bywhom? | 1ol s
44. Was it found to agree with the balances in the register
45. Describe fully the charges paid from the treasury for

e

and under double locks ? o Excise Orrvn— .
8. Are pains taken to empty the treasure-chests in the sa The questions might be the same as those regarding stamps.
9. Has each chest 8 memorandum of its contents alf ered S s : : A s

Officer when money is put in or taken out ?

10. What uncurrent coin is there in the treasury ? 46. Where are spare stores of bill forms kept ?

11. Under what orders received ? ' o b 47. Under "‘F’“ key.t Ao o~ ‘ bt R SR
g gow is silver coin eut under the Coinag-e Act held ? :3' ?: t:em preq.::ltwnl. mu;lmiedl;ordwt 0t ' A ::1 i m
- Have any { or 1 Rupees been cut as light ? ‘ 3 . Is the numerical series of each class unbroken t- : : ¥ ki £y

14. TIs small silv_er readily obtainable on application ? e o . 50. Are the books of forms reqlnrad for the day’s use mmedm the mmg! o Lo e
15. Do officers in charge of tahsil, talug, or subdivisional treasurios 3 51. And are they checked by the Treasury Oﬁ;zngr e;x;y re::m in the evening ?w

ficate of personal verification of their balances 1 e 52. Are issuc registers ruled, paged, and initiall e Treasury Officer before the year
16, Are the balances at such treasuries verified during the tours of m_;'m‘ begins ¢ - | A

Officers ? e Bl » 53. Is clause and section of clause, or Accountant-General's letter, giving authority for
17. Is the balance in the chicf treasury verified every month g ; 3 Hiag. 1+ issue of each bill, noted in the issue register ?

the Collector 2 e 2k « e B ’ 2

18. Are requisitions for copper coin ever received ﬁ:z tah sm’;}l : j f.»,-" i.-t s | P * ' 54. Are the counterfoils of bills issued initialled by the Treasury Officer ?

ﬁ't e (hie e T 55. Do they agree with entries in_the issue register on the experience of a few taken at
‘ random ?

56. Are the issues of duplicates noted in the issue register ?

Note that the counterfo’ls of duplicate of bills will make it easy to test the observance of rule in this matter.

57. Are the cross checks given in paragraph 13 of the bill rules understood and applied ?

58. Where are files of original advices of bills drawn on the treasury kept ?

59. Are those from each treasury laid together in order of date ?

60. Is the check register of bills payable written up daily from the advices received ?

61. Does the Treasury Officer ever check the entries by the original advices ?

62. Is the column of amount totalled as soon as each page is filled, and the total carried

19. Are they promptly azswered ?

20. Is the supply of copper at each tahsil ample to meet all dea;mdu't S

21. Is Government copper coin freely taken without limit *”f‘w L
22. Ts it freely issued to all applicants seeking it mamhangg 1N
g, claims against Government ? : i
s at record is kept of the copper so received issued

subordinate treasuries ? s v Ndm '

24. How much uncurrent and defaced copper coin ia tha‘:e o i

25. 1Is it kept so apart from the current copper that it m& k;,

26. Is it broken or so defaced that it could never again ! 2
CuBrENCY— T b PMB -y ’-f' forward ?
2w R 63. When bills are presented for payment are they checked with the check register of bills
27. Are not , ¥
edr:;l Z: dzfz foreign circles freely taken when tendered | payable ?

Are the date and amount of payment entered in the check register ?
Is it also marked off in the original advice ?
Are paid bills numbered in order of payment and attached to the paid bills schedule for

transmission to the account office ?

28. Is the placard in English and the vernacular (to

in a conspicuous place when the balances allow

S&R



Proceedings of the Madras
4th LU

A A P A o

67.

Moxey ORDER—

In old check registers of bills ble ar

68. Where are the spare forms of money ¢
69. In whose charge?
70. Is the series complete ?
71. Where are advices of money orders J
72. How arranged ?
73. Who can get access to them ? _
74. Where is the dating stamp ? Are all its
75. Auve funds for money order use kept in &
the gross payments carried to the cash
76. How are these receipts and payments record
Derosirs— .
77. Are new receipt registers opened every year?
78. Does the Treasury Officer initial each deposit
79. Does he ever question the admissibility ofad
80. Is the order for repayment passed without pmiuli
81. Is each repayment entered in the receipt register
by the treasury officer ?
82. What personal ledgers are kept 2 A
83. Is there a periodical agrecment of the balance ¢
Municipality and that claimed by the Municips
83a. Is a formal acknowledgment of the correctness ¢
passed by the Municipal Committee and re
PexNsroNns— '
84. Is there a register kept of the permanent orders payable
85. Is the file of permanent orders complete according to hat 1
86. Is it accessible to strangers ? to anyone but the M 0f
87. Are the orders in good condition ? P
88. Are all payments noted on them ?
89. Are any over-full of notes of payment ? )
90. Are any improperly detained, new payment of pension I aving bee
due ? IR
91. Does the Treasury Officer regularly check the pensioner’s mh ﬂtﬁ;ﬂ ;
before paying him ? LT yardl
92. 1In case of pensioners permanently exempted from personal attendance, Bm '
year obtained of their continued existence ( Pension Code, 82b) and mﬁﬂ}*
Pupri¢c Works DEPARTMENT— v et TR
‘ . e
93. Is every credit order charged off on due date an: tted w3 ML R
ikt d credited in the Executive hginmﬂ ginge ’!, 3
34 is it (¢émproperly) charged off also in the treasurers’ cash-book 2 - e, A
95. Isanything credited in the Public Works pass-book he amot dit orders
issued by the Accountant-General ? i 2 &e b M‘ ol -
96. Is the original pass-book with the Executive Engineer ? T S
97. How often does he send it to be written up ?
98. 1Is the treasury duplicate kept up to date ? :
99. Is it laid before the Treasury Officer before any new cheque is passed for o
100. When are cheques paid at tahsil or subdivisional treasuries M ‘m;,ﬂ .
Treasvey FurNITURE— e ‘} ri £ ! “'
101, How many spare Chubb's locks are there in store ? f_ ' '

e e "?"-"’ I-'!I!_-F'F" "-‘.r.!‘l,lr--,;‘"-' , :m; | SR
wedings of the Madras Government, Financial Department,
X 4th May 1874.
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102, What is their condition ?

103. Who keeps their keys ?

104, What is the state of the treasure-boxes !
A!om:o!unifowmsiut

Have those in use Chubb's locks ?
Whmiﬂhent‘ofminifnmweighhnﬂhtﬁﬂu!
08. ondition are the scales ? » : ik i o3
e .I:}:{?mmmanimm weights for sovereigns and half sovereigns as well as Rapees and

109.
half Rupees ? _ 2l
110. Are Rupees supposed to be light mébythmondubefqn‘m;mﬂ

EsTABLISEMENT— -
111. Are receipts taken in a register for all pay and allowances issued ?
112. Is a stamped receipt required wherever the ugount exweda Rupees 20 ?
113. Have service books been prepared for the whole establishment ?
114. Are they kept up todate ? .
115. What security does the treasurer give ?
116. Where is the bond kept !
117. When was it last tested ?
118. What amount is ordinarily left in the treasurer’s hands ? :
119. Who appoints tehvildars, shroffs, or cash-keepers at sub-treasuries ¢
120. And on what security ! ;

MISCELLANEOUS— |
121. Is a register kept of Government paper on whic
treasury ?
122. Is every payment made on the
t?
hreo:r!;zge;ms (chalans) available readily to persons having to pay money into the
treasury ?

Is money ever received without one ?
The treasurer’s account of cash transactions is not a second account

Are payments made before a formal order is obtained from the Treasury Officer !

Are they at once noted in the cash-book ? :
Are standing orders transgressed by the maintenance of a second set of accounts in the

~ ake

h interest has been made payable at the

authority of a letter of credit noted thereon at the time

123.

124.

125,
126.
127.
vernacular ?
128. Ts the circular file of the account office complete ?
. Is it accessible ? :
igg Does the Treasury Officer take pains to see that important new circulars are understood 1

131. Are returns for the account office written up day by day ? Ay

132. How are vouchers stored between the date of payment and transmission to the account
office ? 1

133. What record is kept of the Accountant-General’s orders of retrenchment ?

134. In whose custody is it ? Lk

135. Is reference made to it before new pay is issued ?

136. How is adjustment made of remitlances between Tahsil and Sadr treasury !

137. Are remittances between Tahsil and Sadr treasuries adjusted by help of Comptroller-
General's form IV.? )

188. Is the daily cash sheet fully agreed with the accounts and the treasurer’s cash-book
before the establishment leaves office each evening ? : . '

139. Does the Treasury Officer see that the cash balance shown against each tahsil agrees with
that admitted by the Tahsildar on the last returns embodied ? .

140. Are the office registers and records in good order ?
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- The President in Couneil aeeordf
incal Govts. will arrang@ ror tha periodienm ié%.
P.evenwe Treasuries by Commrs. of Divisinns ar M:,
ing Ofricera,hand that their observations on a11 &ﬁt('
nected with ;;i accounts, and Treasury branches of |

suries may be communicated to the Accountant GenerilJ§£‘5j~

vince, together with any orders which on the cccaSion‘of i
inspections they may give to the officers in charge of th§7}7

5

suries. :
The Accountants Genergl will forward these reportsbﬁfth
their remarks to the Comptroller General, who will report to the
Govt. of India in this Departmént the inspections made, witk any
remarks or sugpestions which the circumstances may call for.
The periodical inspections by Accountants fGeneral will

be discontinued, but such officers may, with the approval of the

local Govt., either personally or by their Bgxxxmkze Deputy make

»~

‘

a peneral inspection of particular Treasuries, or may, with the
like approval, should circumstances make it desirable, depute

a qualified officer of their Establishment :

on specisl matters requiring local &nd detailed investigatio
either singly or in bordination to an officer of the local ad-

ministration.
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the Coinage Act held ?
n cut as light
ble on application ?
thsil, talug, or sub-divisional
y certificate of personal verifi- : N -

; lremnes verified during the
d inspecting officers ?
chief W'] verified every monih by

on ~ for copper coin ever received from

I ptly M
'.oi‘ copper. at each tehsil ample to meet all
=i 21, Is Government copper coin freely taken without limit
:; ; ;:ﬂﬂ“—'- '; . :-# mm?
22, Isit freely issued to all applicants seeking it in exchange
b T K fﬂ silver or in payment of claims against
- Government ?
23, What record is kept of the copper so received and issned
at the head-quarter and subordinate treasuries ?
24, How much uncurrent and defaced copper coin is there
on hand?
25, Is it kept so apart from the current copper that it cannot
be issued by mistake ?
96. 1T it broken or so defaced that it could never pass again ?

CurrENCY—
27. Ave notes of foreign circles freely taken when tendered
in payment of Government demands ?

Note that payment for supply bills on other treasuries are not payments of
Government de;
28, Is the placard in English and the vernacular (touching
encashment of notes) exhibited in a conspicuous place
when the balances allow such encashment ? k
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= treasury ?
53, ‘

54. Are the mkﬁﬁk oi‘ Mk w miﬁlm by the

oTa Pnyﬂblc
55." Do mﬁ:m etk e register on th | s
e issue on the
.&qyenmeeof a few taken at random ?

i
i

56. Are the issues of duplicates noted in the issue register ?

: the treasury
Note that the counterfoils of duplicate will it eany to tent the = .
: : oburmwmf rale in ‘Emm i . u : .
57. Are the eross checks given in h 13 of the bill e ‘
" understood and g £ b
58. Where are ﬁl;seg ongilml m.hxees of bills drlwn on the i e b at of pension
) y W 6‘ 9
59, Amdt.:ose from each treuury laid together in order of B .j..b Jd“;e pensioner’s
' .1 gl g bim ’
60. Is the check register of bills pavable written up daily ‘ . order WP‘M"
from the advices received ? '

61. Does the treasury officer ever check the entries by the
ong-mal a.dvx s 7




Pustic W
93.

94,

100.

Treasury FURNITURE— &5
101, How many spare {

orks’ DEPARTS
Is every cregifi
in Lxed

Is it (imp
cash bo

Is anyth

punt

Is the original pi
How often does
Is the treasury d
Is it laid befon
cheque is past
When ate cheq
treasuries pos

102. What is their cont

103. Who keeps their K

104, What is the state of

105. Ave they of unifo

106, Have those in use C

107. Where is the set of

108, In what condition are

109, ‘there minimur

- .

110: Ave- rupecs
ESTABLISHMENT— = b

111, Are receipts taken in a

112. Is a stamped receipt §
113. Have service books b

114. Are they kept up to date?
115. What security does the '
116. Where is th&b

117. When was it last tested ?
118.  What amount is ordinarily I8
119. Who appoints fehvildars, 8

120.  And on what security ?
MISCELLANEOUS— pi

121.  Is a register kept of Government
122. Is every payment made on the au
123.  Are printed forms’ (ckalans) avai

124.  Ts money ever received without one?
The treasurer’s account of cash transactions is not a secon

ances issued ?
exceeds Rs. 207

establishment ?

nd kept?

sub-treasuries ?

has been made payable at the £

credit noted thereon at the time

having to pay money into the trea

0.8, G, P.—No, 41 C, G,=18-4-T4—175.
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