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Proceedings of the Madras Government, Financial Department,
1st April 1874.
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No. 14. Read the following circular from E. F. HARRISON, Esq., Comptroller-
General, to all Accountants-General, dated Calcutta, 15th March 1874,
No. 163 :— :

. My Circular, No. 148, laid down precise instructions, not only as to the use
of transfer entries, butas to the manner of recording them ; and while no deviation
from the rules on the former head (contained in paragraphs 9 to 16 of the circular)
can be allowed, I have no objection to your substituting for the procedure of the
earlier paragraphs that which I will now detail. But you will observe that I am
not cancelling those paragraphs ; I am only sanctioning an alternative practice.

9. TFor the file of original transfers and its index would be substituted
divisional sections, for the ledger and index would be substituted an abstract sheet.
The form for the former would be a journal form with debtor and creditor
columns, and might with advantage be printed on paper of the size used for your
distrigt classified abstracts. Full particulars must be given for each entry, as is
laid down in the italic note on the transfer entry form attached to.my former
circular, and paragraph 3 of that circular lays down a restriction which, for the
sake of clearness of record, must still be observed.

3. Each division of an office usually making transfers will, for each of the
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two branches, viz., Imperial and Provincial, each month use a pair of these sections,
eash of which will bear a distinctive letter or mark to be repeated conspicuously
at the head of each page; as the necessity for any transfer is discovered, it will
be made in one of these and passed by the Superintendent of the Division ; and
at convenient intervals—the close of each day or the close of each week—the used
section will be transferred to the book (or compilation) division for compilation,
future entries being made in the other section, which, at the end of a like period,

will be exchanged for the former one. Immediately on the return of either, the
Superintendont of the Division making the transfer must examine each entry
to see that the word posted is written across it with the initials of the poster, and
that each of the items whereof it is composed is marked off. The transfer book
will ordinarily be closed as soon as the last classified abstract of the month is sent
in, and then each Superintendent will total both sides of each of his sections, agree
these totals, and sign each. Each division of an office should number its entries
for each of the branches in a continuous series, commencing anew each year.

4. When one of these sections is received in the Book Department, it will
be examined by the Superintendent, who, if none of the entries be imperfect,
unusual or objectionable, will initial it as authority for the poster; if any entry
be imperfect, he will send back the section to the department concerned ; if any
be unusual or objectionable, he will submit it for the orders of a gazetted officer
with any necessary documents. On receiving the orders of such an officer, he
will restore the documents to the other department requiring it to withdraw the
entry if it be rejected. On receipt of the new section initialled by his own
Superintendent, the poster will surrender the other and proceed to post the new
entries in the abstract now to be described.

5. Its form is annexed. As i will be laid with the divisional sections of
each month, and at the end of the year bound up into one volume with them, it
must be on paper of the same size ; the royal paper generally used for classified
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of the transfer book as made up, and signed for, by the several Superintendents ;
it should, however, be proved by picking out the entries (which will all be found
under thelinking head) taken from the other book and seeing whether the deduction
of their sum will reduce the figures of the abstract to those of the sum of the transfer

books.
The entries under the linking head taken from the books of the other branch will probably

be some debits and some credits ; ;
debits have answering credits elsewhere, the credits answering debits ; thus the deduction to be

made from each column will be the sum of the borrowed entries under the linking head, and this
deduction will leave only the entries taken from the books of the same branch and whose totals
consequently should agree with those of the abstract. The borrowed entries will be known by
their quoting as authority a book assigned to the other branch. Thus the three divisions of an
office may not improbably have assigned to their pairs of transfer sections the letters A and B,
E and F, J and K, for the Imperial hranch, against C and D, G and H, L and M, for the
hus in the provincial transfer abstract A 28 would show that entry to have been
taken from the Treasury Account Imperial section A, and to be No. 28 of that division, and that
its amount, added to others similarly borrowed, must be deducted from the total transfers under
Provincial, in order to agree the latter with the total of Provincial sections.

8. It will be clearly anderstood that this alternative plan is sanctioned only
in working it be found no more troublesome and no less
clear than the other. It is believed that the plan of Circular, No. 148, will be found
to work with little supervision, without any clashing of departments, without any
confusion, and without any double copying, i.c., Withmit any fairing. of draft
entries or records; and its ledger has been found useful in the successive stages
of estimate and for purposes of statistics. The new form of abstract, however, will
be found to serve the last end much in the same way. : :

9. A third plan would work the index and separai:e entries of_ Cn“cular;
No. 148, with the abstract form described in the present .circular Substltutn]g the
latter for the ledger and abstract of the other plan, This also may be admitted.
ThLe abstract will, as is prescribed in the commencement of paragraph 5, be on

paper of the same size as is used for the original separate entries.

Provineial. B

on the condition that

R

No. 1423.

Copy forwarded to the Secretary to the Government of Madras for inform-

ation. »

CoMPTR.-GENL.’S OFFICE,
19¢h Merch 1874.

(Signed)  E. GAY,
Deputy Comptroller-General.

—

No. 15. ORDER THEREON, 1st April 1874, No. 54_4.
To be recorded.

(True Extract.)
: D. F. CARMICHAEL,
Acting Chief Secretary.

Exd. J. Wright.

but the fact that the abstract proves itself will show that the
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 ALTERNATIVE FORMS OF TRANSFER BOOK, &
e 5 o © @omptroiler General's Offire,
e Caloutta, the 15th March 1874,

- CIRCULAR No.163.

' THE COMPTROLLER GENERAL,

To ' Pis
- ALL ACCOUNTANTS GENERAL.

o ey ,

: My circular 148 laid down precise instruetions,
not only as to the use of transfer entries, hut as to the
manner of recording them ; and while no deviation from
the rules on the former head (contained in paragraphs
916 of the circular) can be allowed, I have no objec-
tion to your substituting for the procedure of the earlier
paragraphs that which I will now detail. But you will
observe that I am not cancelling those paragraphs; I
am only sanctioning an a{tématije‘praQWe. Qo
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each entry, as is laid down in the italic ‘note on the
transfer entry form attached to my former cireular, and
Pamgraph‘s of that circular lays down a restriction
hich, for the sake of clearness of record, must still be

observed. .

3. Each division of an office usually making trans-
fers will, for each of the two branches, viz., Imperial
and Provincial, each month use a pair of these sections,
each of which will bear a distinctive letter or mark:
to be repeated conspicuously at the head of each page ;
as the necessity for any transfer is discovered, it will be
made in one of these and passed by the querintendent
of the Division; and at convenient intervals—the close of
he close of each week—the used section
will be transferred to the book _(or eon_xpilatio‘ ) division
for compilation, future entries  being made in the
section, which, at the end of a like period, will be
: for the former OneE. Immediately on the
return of either, the Superintendent of the Division

making the transfer must examine each entry to see .
that tﬁe word posted is written across it with the
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